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1. O61mme mo10:xKeHNS

1. Hacrosmee nojoxxeHne pa3padOTaHO B COOTBETCTBHM ¢ DeaepanbHbIM
3akoHOM OT 29.12.2012 Ne 273-®3 «O06 obpazoBanuu B Poccuiickoit denepanuny,
YceraBoM MyHUIIMNanbHOTO OOIKETHOTO 00111€00pa30BaTEIbHOIO YUPEKACHUS
«Xo3ecaHOBCKast ~ cpefHsii  oOmieoOpas3oBaTenbHass — mkoja  KaiOuikoro
MyHHUIIUNanbHOTO paiioHa PecmyOmuku Tarapcran» (manee - MbBOY) wu
periiaMeHTUpyeT JiearenbHocTh O61ero coopanus padbotHukoB MBOY.

2. OOmee cobpanue pabotHukoB MBOY sBisieTcss KoJuleruaibHbIM
opranoM ynpasieHuss MbOY.

3. ensto  nmesarenmpHOCcTH  OOmero coOpanus  sBiseTcs  oOmee
PYKOBOJICTBO OpraHu3alieil B COOTBETCTBUM C YUPEIUTEIbHBIMHU, IPOTPAMMHBIMU
JIOKYMEHTAMU U JIOKaJIbHBIMU aKTaMHU.

4. B cBoeil pestenbHocTH O61iee coOpanue pabotHukoB MBOVY (nmanee -
O6mee coOpanue) pykoBoacTByeTcss Kouctutymueit Poccuiickoit ®enepanum,
Kouenmmeit OOH o mnpaBax peOeHka, QenepalbHbBIM 3aKOHOJATEIbCTBOM,
3aKoHoJaTeabcTBOM PecnyOnuku Tatapcran B cdepe oOpa3oBaHUsS M COLIMATILHOMN
3anuThl, yctaBom MBOY u Hactosmum [lonoxenuem.

5. B cocraB OOmero cobOpanusi BXOIAT BCE COTPYAHUKHU, JJISI KOTOPBIX
MBOY sBnsieTcss OCHOBHBIM MECTOM PaOOTHI.

6. OOmee coOpanue m30UpaeT M3 CBOEro cocTaBa mpejacenatens OOmero
coOpanusi u cekperapss OOmero coOpaHus CpPOKOM Ha OJWH YYE€OHBIH TOJ.
[Ipencenarens u cexkperapb OOIIEro coOpaHusi BBINOJIHSAIOT CBOM O0S3aHHOCTH Ha
00I11IeCTBEHHBIX HavaJIax.

7. 3acemanusi OOmero coOpaHHsl SBISIOTCS OTKPBITBIMU: HAa HHMX MOTYT
IIPUCYTCTBOBATh IpeacraBuTenu yupeautenss MbOVY, a Takke 3auHTEpECOBaHHBIE
MPEJCTABUTENN OPraHOB MECTHOTO CaMOYTPABJICHUS, OOIIECTBEHHBIX O0OBEIUHEHU.

8. OOmee coOpanue paboTaeT B TECHOM KOHTAKTE C aJIMUHHUCTpALIUCH,
KOJUJIErHaJIbHBIMU Opranamu ynpasienus MbOYVY.

2. 3agaun O0uero coopanus
2.1. JlearenpHocTh OOIIETro coOpaHHsl HamNpaBlieHa Ha PEIICHHE CIEAYIOMNX
OCHOBHBIX 3a/1a4:
- COZICHCTBHE PACIIMPEHUIO KOJUIETHANbHBIX, JEMOKpAaTHYECKUX (OpPM yHpaBlICHUS
MBOY, pa3zBuTuto HHUIIMATUBBI TPYAOBOTO KosuiekTuea MBOY;
- BBIpaOOTKa OOIIMX MOAXOA0B K pa3padOTKe U peau3alii CTPaTernuecKux
nokyMeHToB MBbOY;
- OIpeAeNIeHHE MEePCIEKTUBHBIX HAMPABIEHUN B 00JACTH OXpaHbl TPyJa, MOKApHOU
0€30MacHOCTH, AHTUTEPPOPUCTUYECKON 3alUIIEHHOCTH, COOJIOJEHUS CaHUTapHO-
TUTUEHUYECKUX HOPM U TPaBUII,;
- paspemieHue MpoOJEMHBIX  (KOH(MDIMKTHBIX) CHUTyalUd €  Y4aCTHUKAMH
00pa30BaTeIbLHOTO Mpolecca B Mpeesiax CBOSH KOMIETEHIUY.

3. Komnerennusa Oo6uero coopanus
3.1. OmpenensieT nepCrneKTUBHBIC HaNpaBlieHUs (YHKIIMOHUPOBAHUS M Pa3BUTHUS
MBOY.
3.2. Ilpuaumaer pemieHHe O HEOOXOAUMOCTH 3aKIIOUEHHS C aJIMUHHCTpAIUCH
MBOY KoOJIeKTUBHOTO JOIOBOpA.



3.3. IlpuHuMaeT TEKCT KOJUIGKTMBHOTO JIOTOBOpPA, BHOCHUT H3MEHEHHUS U
JIONIOJIHEHUS B KOJUIEKTUBHBINA JTOTOBOP.

3.4. 3acaymmuBaer otuer gupekropa MBOY o peanuzanuu KOJUIEKTUBHOTO
JIOTOBOpA.

3.5. Bwnocur npennoxenus aupexkropy MBOY o BHeceHnn u3MeHeHHil B TPyAOBbIE
JIOTOBOPBI C paOOTHUKAMH.

3.6. IIpuHuMaet npaBuiia BHyTPEHHETO TPya0BOro pacnopsaka MbOY.

3.7. IlpuHumaetr yokajibHble HOpMaTHUBHbBIE akThl MBOY, koHKpeTH3upyronme u
JETaIM3UPYIOIINE HOPMBI TPYIOBOTO 3aK0HOAaTeNbcTBa Poccuiickoit denepanun.
3.8. Buocutr mpemioxenus Yupenutemo MBOY mno Bompocam  yiydieHUs
¢bynkmonrnpoBanus MBOY, coBeplieHCTBOBaHUS TPYIOBBIX OTHOLICHHA M yCIOBHIA
TpyJa paOOTHHUKOB, B TOM YHCJI€ [0 BOIPOCAM OXpaHbl U O€30MaCHOCTH YCIIOBUU
00pa30BaTENBLHOTO MPOIECCa U TPYIOBOU ACSITEIbHOCTH, OXPAHBI )KU3HU U 37J0POBBS
ydamuxcs 1 pabotHukoB MBOY.

3.9. Coszmaer npu HEOOXOAMMOCTH BPEMEHHBIE W TOCTOSHHBIE KOMHCCHM IS
pelieHus: BOpocoB, OTHECEHHBIX HacTosimuM [lonoxkenuu k kommnereHuu OO61iero
coOpaHusi, ¥ YCTaHABIMBACT UX MOJHOMOYHS.

3.10. OcymiecTBisieT KOHTPOJb 3a BBINOJIHEHHEM pemnieHuit OOmiero cobpanus,
uHdopmupyer kKomwiekTuB MBOY 00 uX BBINOJHEHUU, PeAU3yeT 3aMEYaHHs U
npemsioxxenust pabotarkoB MBOY 1o coBepiiiencTBOBaHMIO AesiTenibHOCTH MBOY.
3.11. 3acaymmuBaer uHbopmanuio aupekropa MBOYVY, 3amectuteneit mupexTopa
MBOY, uHbIX OTBETCTBEHHBIX JIUI] O BHITIOJHEHUH petieHuit O01ero coopanusi.

3.12. OcymiecTBiseT OOIIECTBEHHBIN KOHTPOJb 3a paboToii anmunuctpannu MbOY
[0 CO3JaHUI0 HEOOXOJUMBIX YCIOBUM [JIi OXpaHbl U YKPEIUIEHUS 30pOBbS,
opraHuzanuu nutaHusi pabotHukoB MbOY, co3nanuto 0e30macHbIX YCIOBUN TPyaa.
3.13. OcymiecTBiseT 00MIECTBEHHBI KOHTPOJIb 3a pabotoit amMuHucTpanuu MBOY
0 MaTepUaIbHO-TEXHUYECKOMY OO€CIeYeHn0 00pa3oBaTeIbHON JEATEIbHOCTH,
000OpYyZOBaHUIO TIOMEIIEHUA B COOTBETCTBHUM C YCTAHOBJIECHHBIMHM HOpPMaMH U
TpeOOBaHUSIMU.

3.14. PaccmaTpuBaeT WTOTOBBIE JIOKYMEHTHI KOHTPOJIbHO-HAJ30PHBIX OPTraHOB O
pe3yabpTarax KOHTPOJIbHO-HAJ30PHBIX MEPONPUITUH, MPOBOAUMBIX B OTHOUIEHUU
MBOY.

3.15. Nsbupaer npencrasuteneii pabotHukoB MBOY B KOMHCCHIO 1O TPYAOBBIM
criopam.

3.16. VTBepxkmaer TpebOoBaHuUs, BBIJIBUHYTHIE paboTHUKaMU MBOY
MpPEeACTaBUTENbHBIM OpraHoM paboTHHKOB MBOY mnpu KOJIJIEKTUBHBIX TPYHOBBIX
CIIOpax.

3.17. Tlpunumaet pemuieHre 06 0OBIBICHNUN 3a0aCTOBKH.

3.18. IlpuHuMaer Meppl MO 3alIUTE YECTH, JOCTOMHCTBA M MPOQeCCHOHATHHOU
penyraiuu  pabotHukoB  MBOY, 1o npenynpexIeHH0 IPOTHUBOIPABHOTO
BMEIIATEIbCTBA B UX TPYAOBYIO JIESATEIBHOCTD

3.19. OOGcyxmaer BONPOCH COCTOSIHHSI TpyaoBod jguctuiimael B MBOY wu
MEPOINPUITHS IO €€ YKPEIUIEHUIO, paccMaTpuBaeT (PakThl HApPYLIEHUS TPYIOBOU
JTUCHUIUIMHBI padoTHHKaMu MBOY.

4. Opranmn3anus nesarejabHoctu O0uero coopanus
4.1.001mee coOpaHue IPOBOJAUTCS IO MepPe HEOOXOAUMOCTH, HO HE peke 2 pa3 B TOJI.
4.2. Tlpencenarenp O01iero coopanus:



- opranmsyert aesreapbHocTh O01ero coopanus;
- uapopmupyet uieHoB OO61Iero coopaHus 0 MPEACTOSIIEM 3acCeIlaHui HE MEHEE YeM
3a 10 pabouux aHEH 10 ero NpoBeACHUS;
- OpraHu3yeT MOATOTOBKY U MPOBECHUE 3aCE/IaHus;
- OIpeIeIIsAeT MOBECTKY JIHS;
- KOHTPOJIUPYET BBIMOJIHEHUE PEIICHUN.
4.3.  [HesarenpHocTh OOmero coopanust MbBOY ocyiectBisiercs mo npuHATOMY Ha
y4eOHBIH TOJI TUIaHy.
4.4. Pemienue o mpoBeneHUN BHeouepeaHoro OO0miero coopanus BlipaBe MPUHATD:
- ntupexrop MBOY;
- ipocoro3nbiit komuter MBOY;
- UHUIIMATUBHAS TPYyIIa, COCTOSIIAs HE MEHEe YeM U3 OJHON TPETH OT YHCIECHHOTO
coctaBa pabotankoB MbOY;
45. TIlo TpeboBannio TPOo(COIO3HOTO KOMUTETA M (WJIM) YKa3aHHBIX JIUI
npeacenatens OOmero coOpanus o0s3aH B Cpok He Oosiee 15 nHel co3Bath OO1Iee
coOpaHue, CO3/1aB JJIsl €ro MPOBEACHUS HEOOXOJUMBbIE YCIOBHSI.
4.6. IloBectky nua OOmero cobpanus QOpPMUPYIOT OpraHbl WM JIMIIA,
MPUHSBIIKE PEIIeHHE O ero co3biBe. [Ipu 3TOM Jpyrue opraHbl WM JUIA BIPaBe
BHOCHTD B ITOBECTKY JIHS AJis paccMOoTpeHus: O01muM coOpaHueM Jpyrue BOIpPOCH.
4.7. Opransl (yaia), co3piBatomue  OOmiee coOpaHHe, COBMECTHO C
npenceaarenaem OOLIEro coOpaHus ONpeeNsioT:
- 1aTy, MeCTO U Bpemsl nposeaeHus: O01iero coopanus;
- IOPAJIOK COOOIIeHUsI pabOTHUKAM O npoBeaeHun O0111ero coopanus;
- mnepedyeHb wuHboOpMalUu (MaTepualioB), MPEACTABIIEMOM pabOTHUKAM TIpHU
MOJATOTOBKE K MpoBeAeHuto O01ero coopanus.

B coobmiennu (00bsiBiIeHHN) 0 TpoBeeHnU O0111ero coOpanusl yKa3bIBatOTCS:
- laTa, MECTO U BpeMmsi ripoBeaeHust O011ero coopanus;
- BOIIPOCHI, BKJIFOYEHHBIE B MOBECTKY AHS O011ero coopanus;
- TIOPAJIOK O3HAKOMJICHHUSI paOOTHUKOB ¢ MH(pOpMaIruei (MaTepruaiaMu) K MOBECTKE
JTHS

5. Opranu3anus npoBeaeHusi O0umero coopanus
5.1. Peructpamuss yvactHukoB OOmiero coOpaHusi MNPOBOAUTCS C  IEJIBIO
JIOCTOBEPHOTO yueTa ydacTHUKOB OOmiero cobpanus, mojacuera uxX OOIIEero yucia,
YCTaHOBJICHHSI HATMYHUSI KBOpyMa I €r0 MPOBEICHUS; HUCKIIOUEHUSI BO3MOKHOCTHU
yuacTtusi B O011emM coOpaHuu MOCTOPOHHUX JIUII.
5.2. Peructpanuio yuyacTHUKOB O011ero coOpanusi MPOBOIUT CEKPETaph, KOTOPHIH
noknaapiBaer OOmeMy COOpaHHMIO O YHUCJIEHHOM COCTaBE 3aperuCTPUPOBAHHBIX
YYaCTHUKOB, HATMYUH UM OTCYTCTBUU KBOpYyMa.
5.3. OOuee coOpaHue cuuTaeTcs MPAaBOMOYHBIM, €ClIM B €ro padboTe MPUHUMAIOT
ydacThe He MeHee 2/3 OT CHMCOYHOro KojaudecTBa paboTHUKOB MBOY.
5.4. B HaznauenHoe Bpemsi mpeacenatenb OOmero codOpanue, OOBSABISET €ro
HAYaJo M TMPEJOCTaBISIET CJIOBO CEKpPEeTaplo, MPOBOAMBIIEMY pPETUCTPALIUIO
YYaCTHUKOB.
5.5. Ecnam Ha MOMEHT OKOHYaHHUSI PETUCTPALIMUA KBOPYM He COOpaH, 0OBsABISAETCS
uHas nara nposeaeHus O6mero coOpanus. Takoe OOmiee codpaHue MPOBOIUTCS 110
MOBECTKE JIHSI HECOCTOSIBIIIETOCS] COOpaHusl, €€ U3MEHEHHE HE JIOIYCKAETCA.



5.6. Tlo mnpemnoxenutro mnpencenarens OOmee coOpanue wu30MpaeT CUYETHYIO
KOMHCCHIO B cOocTaBe He MeHee 3 yenoBek. [Ipencenarens OTKphIBa€T M 3aKPHIBACT
OOmee cobOpaHue, TPEIOCTABISET CJIOBO €ro Y4YacTHHKaM, OOeCIednBaeT
COOJTIO/ICHHE periiaMeHTa, KOHTPOJHUPYET OOCTaHOBKY, BBIHOCHT Ha TOJOCOBAaHUE
BOTNIPOCHI  TOBECTKH  JHS, YTBEP)KICHHUS MPOTOKOJIOB CYETHOH KOMHCCHH,
MOJITUCBIBAET MpoToKos O01ero coopanws.

5.7. TlpunsTHE pemeHui MO BOIpPOCaM TOBECTKH JTHS U YTBEPKICHHUS JOKYMEHTOB
Oo1mero codpaHus OCYIIECTBISIETCS TyTEM OTKPBITOTO TOJIOCOBAHUS €0 YYaCTHUKOB
IPOCTBIM  OOJBITMHCTBOM ToJiocoB. Ilepemada mpaBa ToOJIOCOBaHUS —OIHUM
ygacTHHKOM OO0111ero coOpanus IpyromMy 3ampeniaeTcs.

5.8. [lo TpeboBanuio HE MeHee OMHOW TpeTu ydacTHHUKOB OOmiero codpanus mo
OTZICTILHBIM BOTIPOCAM TTOBECTKH JHS MTPOBOJIUTCS TaHHOE TOJI0COBAHNUE.

5.9. TpeGoBanwme 0 TMNPOBEACHUU TAWHOTO TOJOCOBAHHUS TPEIBSIBISCTCS B
NMCbMEHHOM BuZE opranuzatopam OOmiero coOpaHusi HE MEHee 4eM 3a 5 JHEH 10
Hayaja paboThI.

5.10. BromtereHs A TAfHOTO TOJOCOBAHUS COJEPKUT CIICAYIOIINE JaHHbIE:

- otHoe HauMeHoBanne MbOYVY;

- MecTO U jaary npoenenus OO0miero coopanus;

- (hopMyIHPOBKY Ka)KJOTO BOMPOCA, TOCTABICHHOTO HA TOJOCOBAHHUE, BBIPAKEHHOE
bopMyIMPOBKAMU «3a», «IPOTHUB» U «Bo3aepxkaics». [Ipu moacuere ronocoB 1o
UTOTaM TOJIOCOBAHMSI, OCYIIIECTBIISIEMOM TPH MOMOIIM OIOJUIETEHEH, YUUTHIBAIOTCS U
3aCUMTHIBAIOTCS TOJIOCA MO TEM BOIPOCAaM, MO KOTOPBIM TOJOCYIOIIUM OTMEYCH
TOJIBKO OJMH W3 BO3MOJKHBIX BapUaHTOB TOJ0COBaHMs. Eciu OI0/IeTeHD 3al0THEH C
HapyIIeHHEM ATOr0 TpeOOBaHUS, OH MPHU3HAETCS HEICHCTBUTEIBHBIM, M T0JIOCA TIO
colepKalluMCsl B HEM BOIMPOCaM HE YUYUTHIBAIOTCS. Ecim ke OIo/UIeTeHb IS
TOJIOCOBAHHUS COJEPKUT HECKOJBKO BOIPOCOB, TOCTABJICHHBIX HAa TOJIOCOBaHHE,
HECOOJTIOJICHNE YKa3aHHOTO BBINIE TpPeOOBAaHWUS B OTHOIICHWU OJHOTO WIIA
HECKOJBKMX  BONPOCOB HE BJe4eT 3a co0OMl  Mpu3HaHus  OIOJUIETEHS
HEJICHCTBUTEIBHBIM B IIEJIOM.

5.11.Tlo wToramM TOJIOCOBAaHHMS CYETHAs KOMKCCHS COCTaBJIICT IPOTOKOJ,
NOAMUChIBaeMbIl ee uneHamu. [locie yrBepxkaenus npotokosa OOmmM codpaHuem
OrOJJIETeHU IS TOJIOCOBAHUS OTEYATHIBAIOTCS U NPHUOOIIAIOTCS K MaTepHhaliaMm
coOpanwusi, xpausumumcs B MbOY.

5.12. TIpotokon 006 WTOrax TOJOCOBAHUS IOUIC)KUT MPUOOIICHUIO K IMPOTOKOIY
coOpanus.

5.13. Urtorm ronocoBanms oriamarTcs Ha OOmEM coOpaHWH, B XOJ€ KOTOPOTO
IPOBOIMIIOCH TOJIOCOBAHUE.

5.14. Pemenus OO1iero coopanus JOBOASTCS 0 CBEICHUS TPYAOBOIO KOJIJIEKTHBA
MBOY He no3aHee, yeM B TEYEHHE S THEH MOCIIE MPOIIEIIIETO 3aCEIaHusl.

6. OtBercTBeHHOCTH OO0MIEro COOpaHusA
6.1. O6mee cobpanre HECET OTBETCTBEHHOCTD:
- 32 BBINOJHEHUE, BBHIMIOJHEHWE HE B TIOJIHOM OObEME WJIM HEBBIMOIHEHUE
3aKpEIJICHHBIX 32 HUM 33]1a4;
- COOTBETCTBME NPUHUMAEMBIX PEIICHUM 3aKOHONATENLCTBY  Poccuiickon
®denepanuu, NOA3aKOHHBIM HOPMATUBHBIM MTPABOBBIM akTaM, Y cray MbOY.
- 32 KOMIIETEHTHOCTh TPUHUMAEMBIX PEILICHU.



7. Aeaonpoussoactso Oouero coopanus
7.1.3acenanus OO1mero coopanus 0hOPMIITIOTCS TPOTOKOJIOM.
7.2. I[Ipotoxon OOmiero coOpaHus COCTaBIAETCS HE TMO37aHEe 3 JHEW IOCie ero
3aBepileHus. B mpoTokosie yka3bIBarOTCs:
- JlaTa IPOBEJICHUs COOpaHus;
- KOJIMYECTBEHHOE MPUCYTCTBUE (OTCYTCTBUE) WICHOB TPYJOBOTO KOJJICKTHBA,;
- npuraamenssie guna (PHO, 1omKHOCTD);
- BOIIPOCHI TOBECTKU JTHS;
- TPEMJIOKEHHS, PEKOMEHJAIMM M 3aMEYaHMsl YWICHOB TPYJIOBOTO KOJIJIEKTHBA U
MPUTTAIIEHHBIX JINLL
- KOJIMYECTBO T'OJIOCOB, MOJAHHBIX «3a», «IIPOTHUB» U «BO3JEPKAICH» MO KAKIOMY
BOIIPOCY, MOCTABJIIEHHOMY Ha FOJIOCOBAHUE;
- peuieHue.
7.3. IIpoTokonbl TOAMMCHIBAIOTCSA MpeaceaareneM U cekperapem  OOimero
coOpanus.
7.4. B cnyudae oOHapykeHHsI OIIMOOK, HETOUYHOCTEH, HEJJOCTOBEPHOTO M3JI0KEHUS
daktoB B mportokoie O6miero cobpanus, ydacTHuUK OOI1ero coOpaHusi BIIpaBe
TpeOOBaTh OT MpeJcenaTens ero u3MeHeHus. B cBoro ouepenp, npeacenaTens 00s3aH
OPUHATH MEpbhl IO BHECEHMIO B IPOTOKOJ COOTBETCTBYIOIIMX WM3MEHEHUH U
YTOYHEHMI, a TakKe CeJaTh COOTBETCTBYIOIIEE coobIIeHue cienyromemy O61ero
coOpaHuIo, BHECS JaHHBIM BOMPOC B €r0 MOBECTKY JTHS.
7.5.  Hymepanus npoTOKOJI0B BEAETCS OT Hayaia y4eOHOro roja.
7.6. Kuura mporokomoB OOmero cobpaHusi HyMepyeTcsi TOCTPaHWYHO,
IIPOIIHYPOBBIBAETCS, CKPEIUIAETCS NOANUCHI0 aupekTopa MBbOVY n nevarsro MBOY.
7.7.  Kuura npotokosoB O61ero coopanus xpanurcs B 1enax MbOY u nepenaercs
10 aKkTy (IIpU CMEHE PYKOBOJUTES, IIEpEAaU€e B ApXUB).



