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Hacrosmee Tlonoxenne onpezenser suyrpeHHuit nopsmok B MBOY
Hioxuenszosekoit HOI (nanee no tekery Oprauusaius) ohopmienus npuema na
paboTy H yBOJIBHEHHS.

I. OcnoBanust BOSHHKHOBCHUS TPYAOBBIX OTHOUICHT

1.1. Tpynossie otnomenns mexty paborHukom u Opranusaumeil BOIHMKAIOT Ha
OCHOBAHHH TPY/OBOTO JAOrOBOPd, 3dKIOHAEMOr0 HMH B COOTBETCTBHH ¢ TpyioBhim
Koznexcom P®

1.2. B cayuae dakrudeckoro zonymienns paboTHUKa §
MOPYHEHHIO  pyKoBoaWTenst Opranuzamnd  TpyAoBbie OT
OCHOBAHMU TPYJIOBOrO OTOBOPA HE3ABHCHMO OT TOro, Ob

paﬁ()'re C BgiaomMa M 1no
HWICHUA BO3ZHHKAKT Ha
W TPYAOBOIH JIOroBop

HaJUTekKAHM 00PasoM OhopMICH.

I1. [1puém ua pabory

2.1. Tlpuem wna paGory B OpraHu3amuio TMPOH3BOAUTCS HA  OCHOBAHHM
JAKJHOYEHHOTO MCHKILY Opraﬂu'sauueﬁ H P216()THHKOM TPYAOBOro 40rosopa.

2.2. Tpy/ioBoH IOroBOp 3aKIOMAETCS B ITHCHMEHHOH (popMe, COCTARISNETCH B JABYX
JK3EMITIApax, Ka)K,ﬂbTﬁ M3 KOTOPBIX [MOANMCLIBACTCA CTOPOHAMH. O,D,Hl-l DK3EMILIAD
TPYAOBOIo JorosBopa repejaercsi paboTHUKY, JAPYrod XpaHUTCH Y PYKOBOJMTENS
Oprauusaimn.

2.3. I'lo pacniopstkenuto pykopoauTessi Oprawusaiiu wil ¢ ero sejoma PaborHuk
mMouceT ObITh Jonyllen K pabore 10 odopMmieHUs TPYAOBOrO JA0Or0BOPa B MUCHMEHHOM
thopme. B srom cnywae kaaposasi ciywOa obsizana oOpMHTE TPYAOBOH JIOTOBOp ¢
pabOTHHKOM B IMHChbMEHHOH (opMe He nozjiHee Tpex jHel co s daKTHUeckoro
JIOTYLIeHHS! ero K pabore.

2.4, JlokymeHTBI, NPEBSIBIAEMbIC MPH 3aKITI0UEHIH TPYI0BOTO IOFOBAPA.

[lpin npueme wa pabory B Opranmzaimo pykopoauTtedis Opradmsaminn odssan
10TPedOBATH OT TOCTYNAIONIET0:

v MACropPT WIH WHOI JOKYMEHT, YA0CTOBEPAIOWMETL THYHOCT,

v\ TPYIAOBYIO KHUKKY, OQOPMICHHYIO B y'CTaH(;Bﬂel[HOM nopsake, sa

HCKTIOYEHHEM CJIy¥aeB, KOIda TPYAOBOH Z10roBop 3akimiovaeTcs BTCpBhie WM
paboTHUK nocrynaer Ha pafoTy Ha YCIOBHIX COBMCCTHTEILCTRA;

¥\ CTPaxoBoOe CBUAETENLCTBO NEHCHOHHOIO CTPAXOBaHM;

o JAOKYMEHTBI BOHMHCKOIO y4eTa /s BOCHHOOOS3aHHbIX U JIMIL TTOICHKALMX

NPU3LIBY HA BOCHHYIO CaykOy:
v\ 1OKyMmeHT 00 00paszoBaHuu, O KBaAMDHKALUMW WIIH HATHYHH CrIEUHATbLHbIX
3HAHMIA NPK NOCTYMIEHNM Ha palboTy, TpeGylonlyo clelHatbHbIN 3HaHUH WK
CnennaIbHOM MOATOTOBKH;
v’ cmpaBky O Hamuuuu (oTeyTCTBHM) cyamumocTi u (Man) dakra yroaosHoro
npecaenoBanus U0 0 NpEKpalleHUi  YIOMOBHOIO  MpeciejioBaHus 110
peabHIMTHPYIOLIMM OCHOBAHMSM, BLLUIAHHYIO B HOPsyLKe W 110 hopme, KoTapble
YCTAHARIHBAIOTOSL  (peiCpalbHLIM — OpPraHoM  MCHOJNHHTEILHOH  BIACTH,
OCYIIECTBAAIONIAM (DYHKLHM N0 BuIPabOTKE M peanuBaluu rocy/apcTBeHHON




TNOJNTHKH M HOPMATHBHO- MPABOBOMY DETYJIHPOBAHMIO B Cepe BHYTPEHHUX
PA
¥ Apyrue  JAOKYMEHTBI, TpeGoBath KOTOPBIC paspemnieHo JICHCTBYIOLLIMM
3aKOHOAATENBCTBOM PO

[lpy 3aKIOUYEHHN TPYAOBOrO 1OTOBOpa BIEPBbIC TPYAOBAS KHUKKA H CTPAXOBOE
CBHIETCIBLCTBO FOCY}]HPCTB@HHOI'O MEHCHOHHOTO  CTPaxoBaHus ()(l)UpMHHCTCSI Ha
paboTuuka Opranusanueii.

25. Ilpuem Ha paGory 6e3 JOKYMEHTOB, NEPEUHCICHHLIX B m24, He
IIPOH3BOIHTCS,

2.6. B uensx Oonee noaoil oueHKH NpO(ECCHOMAIBHBIX H JEMOBBIX KaYecrs
NPHHUMAEMOTO Ha paboTry muua, aaMuuucTpaims Oprafuszainy Moker HPC/UTOKHTE
EMY MNPeICTaBUTh KPATKYI0 MHCLMEHHYIO XapakTepHCTHKY (Pe3toMe) BhIIONHAEMOL!
paree paborsl (YMEHHE NOIL3I0BATHCS OPITEXHUKOI, paboraTs Ha KOMITLIOTEPE, 3HAHHH
COBPEMEHHBIX 00Pa30BaATE/IbHBIX TEXHONOIMA 1 T.1.).

2.7. Tlpuem Ha pabory B OpraHu3aumio OCYIICETBIAACTCS, Kak npaBuio, ¢
IPOXOKIACHHEM HUCHBITATENLHOTO CPOKA MPOAOTIKHTENLHOCTLIO 0 TPEX MECSIeB, B
3ABUCHMOCTH OT JAOJIKHOCTH.

IIL. Odopmaenne npuema ua pabory

3.1. Odopmnenne npuema na paboTy ocyllecTBASET pykoBOAMTENL Oprasuiaiiiy .

3.2. Tlpuem wa paboty odopmiasercs npukazom pyxoBoanTens Opranusainu,
H3AAHHBIM HA OCHOBAHHH 3AKIIOHEHHOTO TPYAoBoro aor@sopa, Cojepkanue npukasa
AOMAHO COOTBETCTBORATH YCHIOBHSM 3aKIIOYEHHOIO TPYAOBOIO A0TrOBOpa.

3.3. llpukas pykosomurens Opranuzaunn o npueme Ha paboTy obbasaseTcs
pabOTHUKY NOA paciMCKy B TPeXAHEBHBIH CPOK €O AHS NOAMHCAHHS TPYAOBOrO
aorosopa. o tpeGoBaruio paboTHHKA PYKOBOANTEL OGSBAH BRIAATH eMy Hajaiexatie
3aBEPEHHYIO KOITHIO TAKOTO MPHKA3A.,

3.4. Tlpn npueme na pabory pykosojmrtesns Opranisaidn o6f3aH 0IHAKOMHTL
pabotHuka ¢ JeHcTBYIOWMME B Opranusaim aniBHHaItIH BHYTPEHHEIO TPYIOBOTO
Pacrniopsika, WHLIMH JOKAILHBIMH HOPMATHBHBIMH AKTAMM (MIPUKA3aMH, NPABHIAMM,
TMOJIOXKCHHAMH, MHCTPYKUMAMI, B ToM uucie no OT{wu Tb, nporusonoxkapHoii
0e30MacHOCTH  T.1.) HMEIOWUMH OTHOLIEHHE K TPYAOBOIi byukunn  padornuka,
NPeaynpeAnTs 00  O0A3aHHOCTH [0  COXPAHEHMIO CBENCHHMH, COCTABIAIONUINX
KOMMEPHECKYI0 Ml cayxebHyio TaiiHy Opranuzanuu, ul ob OTBETCTBEHHOCTH 3a ce
pasriallieHue Wi nepeiayy ApYruM JIHIaM. :

IV. JInunoe neso pabornuka

4.1. Tlpu npueme na paGory B OpraHH3aNMIO 3ABOINTCH JHUHOE AEI0 paboTHuKa.

Jlnuroe neso paborunka Beseres pykososmtenem Oprannsaiin .

[Ipn nepesone pabortHuka na pabory B Apyryio QPraHM3alMIo JHYHOE AEA0
pabOTHHKA HA OCHOBAHMM OQHMUMANLHOTO 3ANPOCA PYROBOMTENS NPHHMMAIOWICH
OpraHHM3alHK [IePe/laeTes Ha HOBOE MeCTO paloTbl, ¢ COBMOAEHHEM HOPM O 3alNTe
HEPCOHANBHBIX AaHHBIX paboTHHUKA.

BejieHue HeCKOIBKUX JTHYHBIX JIe]l HA OHOTO PaBOTHIKA HE 101YCKASTCS.




C6op W BHecenwe B JAMYHOE Aeno paGoTHHKA CBEACHHH O €ro noauTHueckoi

PEeJIMTHOBHOMN NPUHAJUI@IKHOCTH, O YACTHOM KU3HH 3anpeute'rcn.

Marepuansl, npuobmaeMpic K JIMYHLIM JejaMm pa
CTPaHWLbI HYMEPYIOTCH.

OTHHKA, OpOLIOPYHOTCSH, H

4.2. B nuynoe jeno paboTHUKA BHOCATCS CIEAYIONIHE JIOKYMEHThI:

SasiBneHue o npueme Ha padory
AHKera.

Asrobnorpadus.

3asBneHue o npueme Ha padory.

Konust TpyAoBOH KHIKKH HIAH AOKYMEHTA, MOLTH

BO@HHOI1 MM HHOIM CIyKObI.

10.Konuu 1umioMoB, CBUAETEILCTR 06 00pazoBaHmy,

11.Konuu 10KyMEHTOB 0 NPUCBOEHHH YYEHOI'O 3BaHus,

12.Konnu pacrnopsizkeHus, NpHKasa 0 HasHAYeHHH Ha J10

13.Konus pacriopsikenus, NpUKasa o nepeMeiieHuy no

14. Kornmuu HAUILTIOMOB, CBHIACTC/IBLCTB O MNPOXOWACHHH
(I1epenoaroToBKu).

15.Konun AOKYMEHTOB O [OOLIPEHMHX, B TOM YHCH
3BAHUN,

16.Kornuu JOKYMEHTOB 0 HAJIMKEHHH B3LICKAHUH 1 UX ¢

17.Komuu 10KyMEHTOB O NPOXOJKICHHH aTTeCTalnH.

18.Konuu JOKYMEHTORB O BBIMIATE BO3HAIPAX/ICHHS.

19. Tpysonoii gorosop.

LONS YL

JInunas kaprouka paGorHuka (yHU(uuMpoBanHas (popma T-2).

Konus fokyMenTa, yA0CTOBEPSIOLIEr0 JIMHHOCTL paBoTHnKa,

Konus cBuieTenseTRa 0 NOCTAHOBKE HA yuer B Hajorosom oprane (MHH)
Komnus cTpaxoBoro cBHAETE/bCTBA IEHCHOHHOTO CTPAXOBAHHS.

EPIKAAIOIIETO [TPOXOKIEHHE

CTENEeHH.
JIAKHOCTD.

ROJKHOCTH.

TOBBIICHWS KBAIU(DUKALLHH

O MNPHUCBOCHHH MOYETHLIX

HATHH.

20.Konusi CBUAETENLCTBA 0 JAKIIOUYEHNH H pacTopxkeHuh Gpaka.

21.0nuch 10KYMEHTOB, HMEIOLIMXCSH B JIMMHOM Jene.

4.3. Cpenenns o paboTHHKE, NPEACTABICHHE KOTOPbIX
B coorBeTcTBHH ¢ TK P® ne spnsercs o6s3aTelibHBIM, MOL
ZICJI0, TOJILKO € corslacHs p3601'HHKEl.

paboruukom Opranusatuu
YT 6lalTh BHECCHbLI B JIMYHOC

4.4. Pyxopoautenasr Opranuzaudy  ods3an obeciiedHTh 3AlMTY MEPCOHATBHBIX

JIAHHBIX pa60TH HKa.

4.5. PaborHuk 06513aH 1peJICTABISATL B MECSUHDBIH cpif cBejicHUs 00 M3MEHEeHHH

CBOEIO CeMEHHOr0 MOJIOIEHWS, MECTA JKUTEIBCTBA, HOM
BOMHCKOH cayxbe, 00pa3oBaTe/ibHOrO YPOBHS W Apyrue
JIMYHOE J18]10.

V. ¥YBojbHenne padoTin

5.1. VBonbhenne pabOTHNKA MPOMIBOJMTCA 10 OCHO,
TpytoBeiM Kojiekcom P, ¢ cobI0/IeHHEM

a TenedoHa, OTHOIEHHS K
CBEJEHHS, BKIIOYAeMble B

AHHUAM, NMPEeayCMOTPEHHbIM
¥CTAHOBJCHHBIX CpOKOB




3a61arOBPEMEHHOI0 MTHCEMEHHOTO IpeyIpeskICHHA O NPEeACTOAMIEM YBOABHEHHUH W
BBLIMIATON YCTAHOBIEHHBIX KoMIeHcatui,
52, Bo Beex ciydasx JHeM YBOJLHEHHS paboTHHKA ABIACTCH nocieAHui J1eHb ero
pabotsl B Oprannsaliiy.
5.3, OdopmrieHHe yBONbHEHUS paGOTHHKA IIPOM3BOAUTC MYTEM H3JAHMA NpHKa3d
06 yBOJBHEHWH 38 MOIITHCBIO pyxoBozTens Opranysaiii.
54, B nocnemHuii nexs paboThl PYKOBOAHTEIb prasusaunn 0053aH  BbIJIATH
pabOTHUKY TPYAOBYIO KHIMKY, ApYTHE [AOKYMEHTbl,| CBA3aHHbIC C paGoToii, Mo
miceMennoMy 3aspnenmo PaborHuka. K 7l0KyMEHTEM, CBA3aHHBIM C paboToi,
OTHOCSTCS KOMHM MpHKasa 0 NpHeMe Ha paGoTy, NPUKA3OE O MEPEBOJAX HA JIPYrylo
paBoty, npuKasa o0 yBOJIbHCHHH C paboThI; BBITHCKH H3 TPYLOBOI KHHAKKH; CIPABKH O
3apaboTHON naTe, NEpHoAe paboTel B OpraHu3aliny i JApyrue.
Kommu JOKyMEHTOB, CBH3AHHBIX C paboTOM, | NOMAHDI ObITE  [TOJAITHCAHBI
pykoBosuTeneM OpraHusaiity n 3aBEPCHBI MEHATHIO.
55, B nocneinuid [eHb paGoThl paboTHuKka @QuHAHCOBAs cayxba oDs3aHa
nipou3BecTi ¢ PabOTHHKOM OKOHUATENLHBIH pacHeT.
5.6. B ciyyae, ecny B /ieHb YBOJABHEHWH paGoTHiKa BbIAATE TPY/AOBYIO KHHKKY
HEBO3MONKHO B CBS3H C OTCYTCTBHEM paGorhika juOp ero orkaom OT Oy 4eH s
TPYAOBOH KHWKKM Ha PYKH, pykosoanTens Opradu3ain nanpassier paboTHHKY
yBejloMeHme 0 HEOBXOIMMOCTH ABHTHCS 33 TPYIOBOH KHWKKOIN nbo aath corjacue
Ha OTNpABIeHWE ee M0 MoYTe. Co s HANpPABJIEHHH yBEIOMICHMA Opranusaiins
0CBOBOKIACTCS OT OTBETCTBEHHOCTH 32 3a/ICPAKY BBIZIAMH TPY/10BOI KHHWKH.




