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1.00mume moJiosKeHust

1.1.Hacrosimuee Tlonoxkenue o « ke s oOpaieHuid rpakaaH 1o ¢gaxkraM KOppyHIHOHHON
HAIIPaBJIICHHOCTH» MYHHUIIMIIATLHOTO OIO/KETHOro  obmieoOpa3oBaTenbHOro yupexxaeHus «Cpennss
obmeobpa3oBarenbHas mkona Ne 4 3eIeH0I0JIBCKOTO MYHHUIMIATBHOTO paiioHa PecmyOGmuxu Tarap-
CTaH » YCTaHABIMBAET MOPSA0K pabOThl B MYHULHUIAIBHOM OIOKETHOM o0meo6pa3oBaTeIbHOM
yupexnernn «Cpennsist obmeobpazoBatenbHas mkoja No 4 3e1eH010IbCKOr0 MYHULUIIAIBHOIO pano-
Ha PecniyGmuku Tarapcran » (nanee no tekety — MBOY «COI Ne 4 3MP PT» ) «Slmuka s oOparie-
HHUH rpakaaH mo ¢gakraM KOpPPYHIIMOHHON HANpaBIeHHOCTH», ¢ KOTOPBIMHM I'PaKJaHE CTOJIKHYJIHCH B
npouecce BzauMozeicTaus ¢ corpyanukamu MbOY «COILL Ne 4 3MP PT».

1.2. IlpaBoByt0 OCHOBY paboThl «Smmka aas oOpamieHui rpaxaand no ¢akram KOppyNIHOHHON
HAIpaBJIEHHOCTH» COCTABJISIIOT:

o @enepanbHblif 3akoH 0T 25.12.2008 r. No 273-D3 «O nmpoTUBOAEHCTBUM KOPPYTILIHI,
e OenepanpHblif 3akoH 0T 02.05.2006 r. Ne 59-03 «O nopsiaxe paccMOTpeHHsI oOpallleHHH rpakiaH
Poccuiickoit @enepamumy. :

1.3. YcranoBnennsiit HactosupmM [loso)keHneM MopsaoK paccMOTpPeHHs OOpalleHuil rpaxiaaH
pacnpocTpaHseTcs Ha Bce OOpalleHHs] Ipax<iaH, 3a HUCKIIOYEHHEeM OOpallleHHH, KOTOpBIEe MOAJEkKaT
PacCMOTPEHHUIO B MHOM IOPSIKE, YCTAHOBJIEHHOM (eepabHbIMM KOHCTUTYIIMOHHBIMH 3aKOHAMHU M
MHBIMU (eaepabHBIMU 3aKOHAMH.

1.4. @yHKIIMOHUPOBaHKUE B 00pa3oBaTeIbHOM yUpexIeHHH «SIIpKa A1 oOpalieHui rpaxaaH mo
(akTam KOPPYNIIMOHHOI HalpaBIeHHOCTH» Ja€T BO3MOXKHOCTh POAUTEISIM (3aKOHHBIM IpE/ICTAaBUTE-
J1IM) HamucaTh coolmieHne o (akrax COBEpINCHHs IPOTHBOMPABHBIX IESHUM HIH O MPECTYIUICHUAX H
[IPaBOHAPYIIEHUSIX, O KOTOPBIX UM CTaJI0 U3BECTHO.

1.5. Ilpn paccMmoTpeHHH oOpalueHus! He JOIYCKaeTcsl pasrialleHne CBeICHHUH, ColeprKalluxcs B
oOpalleHuH, a TakKe CBEJCHHH, KACArOIUXCSl YaCTHOM JXU3HU rpakIaHHHa, 0e3 ero coriacus. He sB-
JSIETCSl pasrlallieHueM CBEIEeHUH, colepiKaluxcsi B oOpallleHuHd, HalpaBleHue MUCbMEHHOro obparie-
HUS JIOJDKHOCTHOMY JIMILY, B KOMIIETEHIIHIO KOTOPOTO BXOJHUT PELICHUE MMOCTABJICHHBIX B OOpalleHUH
BOIIPOCOB 110 BEIACHEHHS BCEX 0OCTOSITENILCTB PaCCMAaTPUBAEMOT0 BOIIPOCA.

1.6.Anmunnctpanus MBOVY «COII Ne 4 3MP PT» cucremaruyecku aHaau3upyeT H 00oOImaer
oOpalnenus rpakaaH, COJEpIKALIMecsi B HUX KPHUTHYECKHE 3aMeYaHHUs, C LEJbI0 CBOEBPEMEHHOIO
BBISIBJICHHS M YCTPAHEHHUs IIPUYUH, MOPOXKIAIOIMUX (HaKThl KOPPYNIIMOHHON HAMPABIEHHOCTH.



2. IIpaBo rpaxkaan Ha oOpameHue

2.1. 'paxaane mMeroT mpaBo oOpamarhkesi JmyHO. OOpaleHusi MOryT ObITh, Kak C MOANUCHIO U
BCEMH aJIPECHBIMHU JaHHBIMH, TAK 1 aHOHUMHBIMH.

2.2. I'paxmaHe pealu3yloT IpaBo Ha oOpamieHue cBOOOIHO M JOOPOBOJIBHO, HE Hapyllas IpaB
U CBOOOIBI JPYTHX JIHII.

2.3. Ilpy obpameHud poauTenell (3aKOHHBIX MpeAcTaBUTeNel) B aaMuUHUCTpammio MBOY
«COIII Ne 4 3MP PT» mo ¢axram KOppyHNIIHOHHOM HANpaBIEHHOCTH IPaKIaHUH HMMEET IIpaBo:

- [IpenocTaBysTh JOMOJHHUTENbHBIE JOKYMEHTBI U MaTepHabl, IH00 oOparmaTbes ¢ mpock0oit 00
UX HCTPeOOBAHUHU.

- [lony4yaTh NMHCHMEHHBIH OTBET IIO CYIIECTBY IIOCTABJIEHHBIX B OOpalllEHHUH BONPOCOB,  YBE-
JIOMJIeHHE O Iepeajpecaldd MUCbMEHHOr0 OOpalleHHs] B rOCyJapCTBEHHbIE OpraHbl, OpraH MECTHO-
ro CaMOyIpaBJICHUS WM JOJDKHOCTHOMY JIMIlYy, B KOMIETEHIMIO KOTODPBIX BXOJUT pELIEHHE I10-
CTaBJIEHHBIX B OOPAILIEHHH BOIPOCOB.

3. TpeboBaHusi K MUCBMEHHOMY 00palIeHHIO

3.1. B nuceMeHHOM OOpallleHHH TrpakJaH B 00sA3aTeNBHOM IOpSIKEe YyKa3bIBaeTcs (haMHIIHi,
MM, OTYECTBO COOTBETCTBYIOIIETO JIOJDKHOCTHOTO Jiniia Wid ero nonkHocTh B MBOY «COII Ne 4
3MP PT». Jlnst TeX, KTO JKeaeT MOJyYUuTh MUCbMEHHBIM OTBET Ha cBOE oOpalneHue, HeoOX0UMO yKa-
3aTh CBOIO ()aMHJIMIO, MM, OTYECTBO, ITOYTOBBIA aapec, IO KOTOPOMY IOJDKEH OBITh HAIllpaBJIEH OT-
BET, YBEJOMJICHHE Ilepeajipecanui oOpalleHus, U3J0XKHUTh CyTh OOpalleHHs, 3asiBJICHUS WM HKajlo-
Obl, MOCTABUTH JHATYy.

3.2. B ciiyqae HeoOXOIUMOCTH B NOATBEPXJIEHHE CBOUX JOBOJOB I'PaXXJAaHHH 10 MHCHMEHHO-
My OOpamIeHHIO MOXKET IPHJIOKUTH JOKYMEHTBI M MaTepHasbl, JUOO X KOIHH, KHMXKH H OpUTHHA-
7Bl MHBIX JOKYMEHTOB. [IpriioskeHHbIe K 0OpalleHusM JOKYMEHTBI, BO3BPALIAIOTCS 3asBUTENISAM I10
UX Ipockhe.

3.3. Obpamenwus, nocrynusure B anmuarcTpanuio MBOY «COIIl Ne 4 3MP PTy, BeiHEMaOTCS
u3 «Slmuka s obpamenuii rpaxaan no $pakTaM KOppYIIHOHHOM HarpaBiaeHHocTH» 1 pas B 20 et
KOMHUCCHEH MO MPEAYNPEKACHUIO KOPPYITIIHOHHBIX TPABOHAPYIICHUH.

3.4. Bce nuceMennble  oOpalleHust MMOMUISKAT O00s3aTeNbHOM pPErucTpaludd B JEHb BCKPBITHS

«Slumka s obpammenuii rpaxaan mo dakramM KOppyIIHOHHOM HAPABICHHOCTH». PerucTpalnoHHbII
HOMep OOpalleHns] IPaKIaH YKa3bIBAaeTCsi B MMCHMEHHOM OOpAllleHWH, KOTOPBIA CTABUTCS B BEpX-
HEM JIEBOM YIJIy IIEpPBOTO JIACTA.

3.5. Ilucpma TpaKaaH C MOMETKOM WIHYHO» IIOCJE IPOYTEHHs aJpecaTtoM, B CiIydae, €cld B
HUX CTaBATCS BOMPOCHI, TpeOyiomue o(HIHAILHBIX OTBETOB, NEPENAIOTCS HA PETHCTPALMIO B yCTa-
HOBJICHHOM TOPSJIKE.

3.6. ITucpmMenHOE OOpalleHue, COAEpIKallee BONMPOCHI, PELIEHHE KOTOPHIX HE BXOAHT B KOM-
nereHnuio aavuHucTpaimu MBOVY «COII Ne 4 3MP PT», NOMIEXHT IIE€PECBUIKE B TEUYEHHE CEMH
JHEH €O JHSA PETrHCTPAlid B COOTBETCTBYIONIMI OpraH WJIM COOTBETCTBYIOIIEMY JOJDKHOCTHOMY
JUIy, B KOMIIETEHIMIO KOTOPOrO BXOAMT pEHICHHE IIOCTaBJIEHHBIX B OOpAIlEHHH BOIPOCOB, C
YBEJOMJICHHEM TpaKJaHHHA O NEpeajipecannu ero oOpaiieHus.

3.7. 3anperaercsi HANpPaB/ATH XKal00bl 'PaXIaH HA PACCMOTPEHHE TEeM OJDKHOCTHBIM JIHIIAM
MBOY «COII Ne 4 3MP PT», pemiernue wiu neiictue (6e3aeicTBrue) KOTOPHIX 00KATyeTCs.

4. ITopsiiok pa

1il rpakaaH, NOArOTOBKA OTBETOB

4.1. Bece obpatmenus rpaiil IHOHHOM HANPABICHHOCTH MOAJEXKAT 00s3a-
TeTbHOMY PacCMOTPEHHIO. : e
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- 3aIpallliBaeT HEOOXOIUMBIE NIl PAaCCMOTPEHHS OOpalleHHs NTOKYMEHTHI M MaTepHalbl;

- IPUHUMAET MEPhI, HallpaBJICHHbIE HAa BOCCTAHOBJIEHHE HJIM 3aIUTy HApYUICHHBIX IIpaB U 3a-
KOHHBIX MHTEPECOB T'paXkIIaHWUHA;

- JaeT IHCBbMEHHBIE OTBETHI I10 CYIIECTBY ITOCTABJICHHBIX B OOpAIIEeHUH BOIIPOCOB;

- YBEIOMJIACT TP@XJIaHHHA O HANPaBICHHH €ro oOpalleHns Ha paCCMOTPEHHE B APYroil opra
WM Apyrde NPEINpHsATHs U OpraHu3alMHi ropoja B COOTBETCTBHUH C UX KOMIICTCHIIMEH.

4.4. OtBeTsl Ha oOpalleHus rpaXkaaH Mo GpakTaM KOPPYIIHH, TOTOBITCS Ha OJaHKe YUpeKICHHUS
3a MOIIKCHIO YJIEHOB KOMUCCHH I10 MPOBEACHUIO MEPONIPHUATHI 110 MPEeayPEKISHUIO KOPPYTIIIHOHHBIX
IIPaBOHAPYLIEHUH ¥ PETUCTPUPYIOTCS B )KYpHAJIE.

4.5. OTBeTHl JOJDKHBI COAEPKATh KOHKPETHYIO U YEeTKYI0 HH(POPMAIHIO 10 BCEM BOIpOCaM, II0-
CTaBJICHHBIM B OOpalieHuy rpaxjaad. Eciau 3asiBUTENIO JaH OTBET B YCTHOM (opMe, TO B MaTepHaax,
NPUJIOKEHHBIX K 0OpalleHuIo, JAOJDKHO OBITH 3TO yKaszaHo. Eciu maeTcs NpOMEXYTOUYHBIH OTBET,
TO YKa3bIBA€TCSl CPOK OKOHYATEIBHOTO pEeLIEHHs IMOCTaBJICHHOTO BOIMpOCa.

OTBeThl, NMOATOTOBJIEHHBIC HA OCHOBAHHU IPABOBBIX JOKYMEHTOB, IOJDKHBI COIEP)KAaTh pEK-
BH3UTBI 3THUX JOKYMEHTOB C YKa3aHHEM JaThl U HAMMEHOBAHHSI.

4.6. Ob6pameHust TpaKIaH IIOCIE HUX PACCMOTPEHHS KOMMCCHEH 110 MpeaynpexIeHHIO KOPpPyIl-
IHOHHBIX MPABOHAPYIIEHUN IEPEeNaloTCsl CO BCEMH OTHOCSIIUMHUCS K HUM MaTepHallaMu JHPEKTOPY
MBOVY «COII Ne 4 3MP PT», KOTOpBIN BBIHOCHT peIlIeHUE 10 BBISICHUBIIUM (aKTam Mo pe3yJIbTaram
pacCMOTpPEHHUS.

4.7. TlopsaioKk BU3MPOBAHUS IOJATOTOBJIEHHBIX OTBETOB Ha OOpaIleHHs] TPaKJaH 3a MOIMUCHIO
nupekropa MBOY «COII Ne 4 3MP PT» u npeacenareiss KOMUCCHH TI0 MIPEAYIPEXKIEHUIO KOPPYIIIH-
OHHBIX IIPaBOHAPYIICHUH yCTaHABIUBACTCS CJIETYFOIIHIA:

Ha BTOPOM 3K3EMILISPE OTBETA 3asBUTEIIIO B JIEBOM HIDKHEM YIIJIY YKa3bIBaeTCs (haMUIIHS U MOJI-
IUCh TpeceaaTel]si KOMUCCHHU I10 IPOBEACHUIO MEPONPHUITHH 10 MPEAYIPEKIACHUIO KOPPYIIIIHOHHBIX
IpaBOHAPYLICHUH, HOMED €ro Ci1y’keOHOro TenedoHa, Bu3a ¢ pacimudpoBKOi (haMHIHH.

4.8. Ha xaxxaoM oOpallleHUH 110cie OKOHYATEIBHOIO PENIEHHs ¥ €ro MCIIOJIHEHUS T0JDKHA ObITh
OTMeTKa 00 ucrnoaHeHun «B neno», nara u nuuHas MOMNKCH MpeacenaTeNs KOMUCCHH 10 TIPeayIpe-
XKJIEHUIO KOPPYIIHOHHBIX IPABOHAPYIICHHH, MPUHSBLIET0 3TO penieHue. [IpeoskeHus, 3asBIeHUs U
KaJIOOBI, KOIIMK OTBETOB HAa TpaXKIaH (OPMHPYIOTCS B J€JIO B COOTBETCTBHHU C YTBEP)KIEHHOH HO-
MEHKJIaTypOH Jel.

4.9. [Ipy nmoayyeHMH NHCBMEHHOTO OOpalleHHs, B KOTOPOM COJIEPKATCS HELEH3YpPHbIE, OCKOP-
OuTenbHbIE BBIPAKEHHUS, YTPO3bI KU3HH, 3J0POBBIO WIIM MMYIIECTBY JO/DKHOCTHOTO JIMIA, a TaKkKe
YJICHOB €r0 CeMbH KOMHCCHS IO IPEAYNPEeXKIECHHIO KOPPYIIIIMOHHBIX PaBOHAPYIIEHH BIIpaBe OCTa-
BUTh oOpaieHue 6e3 OTBETa IO CYLIECTBY IOCTABJIEHHBIX B HEM BOIPOCOB M COOOIIMTEH TPaXKIaHHHY,
HalpaBUBIIEMY OOpallleHHe, O HEJOMYyCTHMOCTH 3JI0YIIOTPEOIIEHUS TIPABOM.

Pewenne o cnucanuu nasHOro obparienus «B [1e10» 1 HapaBleHHH COOOIIEHHS 3aABUTENO O
HEJIOIYCTHMOCTH 3JI0YIIOTPeO/IeH s NpaBOM IIPHHUMAETCS] ¥ IOAMKCHIBAETCS IpejiceaaTesieM KOMHUC-
CHH TI0 NIPEIYIPENKACHUIO KOPPYIILIHOHHBIX ITPaBOHAPYIIICHHIA.

4.10. B cmyyae ecnm  TeKCT NHCBMEHHOro OOpallleHWs He ITOAMAeTcs MPOYTEHHMIo, obpalie-
HHE HE NIOJUISKUT HANpPaBICHUIO HAa PAacCCMOTPEHHE U OTBET Ha HEro He JAaeTcs. 3asBHTENIO 00 3TOM
coobmiaercs, ecnu ero (GamMuIHs ¥ [IOYTOBBIA ajapec MOMNAIOTCS HPOUYTEHHIO. PeIleHHe O CIHca-
HAM JIaHHOTO ofpamenus «B nemo» ¥ coOOlIeHHH 3asgBUTENIO NPHHUMAIOTCS M TIOMHCHIBAIOTCS
npeacenaTeseM KOMUCCHH T10 MpeTynpexk/IeHUI0 KOPPYIUOHHBIX TPaBOHAPYIIEHHH.

4.11. Obpaiuenus rpakJIaH, MOCTYIHBIIHE OT OJHOTO M TOTO K€ JIUIA TI0 OXHOMY H TOMY XKe
BOIIPOCY, €CJIK CO BPEMEHH IMOJa4yu IE€pBOro OOpalleHUs] UCTEK YCTAaHOBJIEHHBIM HacTosmum Ilo-
JIO)KEHHUEM CPOK DPAaCCMOTPEHHsI HWIIM 3asBUTEJb HE COIVIACEH C MPHHATBIM [0 €ro oOpalleHuio pe-
LIEHUEM, CUHTAIOTCSI MOBTOPHBLIMH.

[Ipu paboTe ¢ MOBTOPHBIMH OOpaIEHHAMH CeKpeTaph (OPMHPYET JeI0 C yiKe HMEIOIHMHUCS
JOKYMEHTaMH 110 OOpalleHHsIM JTaHHOTO 3asiBUTEIS.

He cuntaiorcs moBTOpHEIME 0OpaIleHnst OJHOrO M TOTO K€ 3asBHTENs, HO MO Pa3sHBIM BOIPO-
CaM, a TAKKE€ MHOTOKpPATHBIC — MO0 OJHOMY M TOMY K€ BOIIPOCY B Cllydae, €CJIH MPHUYHHEI, 110 KOTO-
PbIM OTBET IIO CYLIECTBY IIOCTABJICHHBIX B OOpalleHMH BOIPOCOB HE MOT OBITH JaH, B MOCIEAYIO-
meM OBUIM YCTpaHeHbI, IPaXIAHWH BIIpaBe BHOBb HAIPABUTh OOpalEHHE.

S. Cpoku paccMoTpenusi ofpameHuii U yBeaoMJIeHHEe 3asiBHTeJel




5.1. Obpauienus, nocrynusime gupekropy MBOY «COILI Ne 4 3MP PTy, paccMaTpuBalOTCS B
CPOK 110 CeMH THeH co aHs uX peructparmu. OGpainenus, He TpeGyrolme JOMOTHHTEIFHOTO H3yYeHHs
1 IIPOBEPKH, pacCMaTpPHUBAIOTCst Oe3oriaratenbHo. O pe3ynbraTtax PacCMOTPEHHs YBEIOMILSIIOTCS 3a-
SIBUTETH.

6. OTBETCTBEHHOCTE 32 CBOEBpeMEHHOE COBTIONeHHe MOPSIIKA paccMoTpeHus o0pamieHuni

6.1. lupexkrop MBOY «COII Ne 4 3MP PT» npuuHMaeT MEpEI I10 CBOEBPEMEHHOMY BBISIBIIE-
HHIO W yCTPaHCHWIO INPHYMH HapYIICHUs IIpaB, CBOOO U 3aKOHHBIX HHTEPECOB IPaXkJaH.

6.2. Jluua, BAHOBHBIE B HAPYLICHUH MOPAIKA PACCMOTPEHHUS oOpalleHuH rpaxkaaH, H3JI0XKEHHO-
ro B HacTosmeM [TonoxkeHnn, HeCYyT OTBETCTBEHHOCTH, NPELYCMOTPEHHYIO 3aKOHO/ATENHCTBOM PO.

7. XpaHeHHe MaTePHAJIOB 110 0GPAIEHHSIM TPAKIAH

7.1.lupexrop MBOY «COIII Ne 4 3MP PT» ocymiecTsisier XpaHCHHE M MCIIOJIB30BAHUE B CIIpa-
BOYHBIX U HHBIX IIEJIAX IPEIOKEHUH, oOpalleHuit u sxanob rpax/aH.

7.2. VcTaHaBIMBAeTCsT CPOK XPaHEHHUs IPEIOKEHHI, oOpamenuif, xamod TpaxmgaH U IOKY-
MCHTOB, CBA3aHHBIX C HX PaCCMOTPEHUEM H pa3pelleHHeM — 5 JeT.

7.3. Ilo HCTeYEHHH YCTAHOBJIEHHOTO CPOKA XPAHEHHUS JNOKYMEHTBI II0 MNPEUIOKEHUsIM 00pa-
IICHHUSM H JKalobaM IpaXkJaH IMOJUIEKAT YHHYTOXKEHHMIO.




