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MYHHMUIHUNAJIBHOTO OI01KETHOT0 oﬁmeoﬁpasoBaTenbﬂoro wﬁemennﬂ
«Berumenckas cpeauss odmeodpazopare/ibHas IKOAA uMenii-Mancypa XacanoBuua
XacaHoBa»

1. O01mue moJ10KeHUs

1.1. Hacrosiiee nonoxenue pazpadotaHo B cooTBeTcTBUU ¢ DeepanibHbIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «0OO6 obOpazoBanun B Poccuiickoit ®enepanum», YcTaBoM
MYHUIIMIIAILHOTO OIOJIKETHOrO 00111e00pa30oBaTeNIbHOTO yupexaeHus «beruiieBckas cpemHss
oO1reoOpazoBaTenbHas 1Kojda UMeHM Mancypa XacaHoBuua XacaHoBa» (naiee MBOYVY) u
periiaMeHTupyeT nearesbHocTh O01iero coopanus paboraukos MBOY.

1.2. O6mee cobOpanue pabotHukOoB MBOY sBisieTcs KOJUICTHAIBHBIM OpraHOM
ynpasienuss MbOY.

1.3. Ienbto gesrenpHOocTH OOHIEro coOpaHusi SBISETCS OO0IIEe PYKOBOJCTBO
OpraHu3anyeii B COOTBETCTBUU C YYPEAUTEIbHBIMU, MPOTPAMMHBIMH JOKYMEHTaMH U
JIOKAJHHBIMH aKTaMHU.

1.4. B cBoeit nestenbHocT OOmiee coOpanune paboTHHKOB MBOY  «berumeBckas
cpenHsiss oOmieoOpazoBareibHas MIKoia UMeHHM Mancypa XacaHoBuda XacaHoBay OoOmiee
cobOpanne pykoBojctByeTcst Kouctutynueit Poccuiickoit ®@enepanun, Konsenmueit OOH o
npaBax peOeHka, (QeaepasbHbBIM 3aKOHOAATENBCTBOM, 3aKOHOJIATENBCTBOM PecmyOnuku
Tarapctan B cdepe oOpa3oBaHHsl W COLUANbHON 3amuThl, yctaBom MBOY u HacTtosmmm
ITonoxenuem.

1.5. B cocraB OOmiero coOpaHusi BXOAAT BCE COTPYIHUKH, A KOoTopbix MBOY
ABJISIETCS OCHOBHBIM MECTOM PaOOTHI.

1.6. O0miee coOpanue n30upaeT U3 CBOEro cocrtapa npeacenarens OOuero coopanus u
cekperapsi OOmiero cobGpaHusi cpokoM Ha oauH yueOHbii roxa. Ilpencenmarens U cekperaphb
O611ero coOpaHus BEIITOJIHAIOT CBOM 00513aHHOCTH Ha OOILIECTBEHHBIX Hayasax.

1.7. 3acemanuss OOmero coOpaHMsl SBISIOTCS OTKPBITBIMM: Ha HHUX MOTYT
OPUCYTCTBOBaTh  MmpexactaButenn yupeautens MBOVY, a Takxke 3auHTepecOBaHHbBIE
IIPEJICTaBUTENIN OPTraHOB MECTHOTO CaMOYITPaBJICHUS, OOIIECTBEHHBIX 00bEIMHEHU.

1.8. OOmee coOpanue paboTaeT B TECHOM KOHTakTe C aJMHUHHCTpanuei,
KOJUIErMaJIbHBIMU OpraHamu ynpasieHuss MbOYVY.

2. 3agaun OOuiero codpanus

2.1. JestensHocTh OOIIETO COOpaHUs HANPaBJICHA HA PEIICHHUE CIETYIOMNX OCHOBHBIX
3ajau:

— COJICHCTBUE DPACLIMPEHUIO KOJIIETUATbHBIX, EMOKPAaTHYECKUX (POpPM YIIpaBiIEeHUS
MBOY, pa3BuTHIO HHULIMATUBEI TPYIOBOTO KouiekTuea MbOVY;

— BBIpa0OTKa OOIIMX TMOAXOJOB K pa3paboTKe M peanu3alil CTPaTerHyecKux
nokymMeHToB MBOVY;

— ompejelieHne MepCreKTUBHBIX HAIpaBlIeHUH B 00JIaCTH OXpaHbl TpyJa, MOKapHOM
0€30MacHOCTH,  AHTUTEPPOPUCTHYUECKOM  3alIUIIEHHOCTH,  COOJIOJAEHHS  CAHMTapHO-
TUTHEHUYECKUX HOPM U MPaBUII;

paspemieHue  MpoOJIeMHBIX  (KOH(MIMKTHBIX)  CUTyallMd C  Y4aCTHHUKaMH
00pa30BaTeNbHOTrO MpoIiecca B Mpejienax CBOeH KOMIIETEHITUH.
3. Komnerennusi O6mero codpanus

3.1. Omnpenensier mNepcHEKTUBHbIE HamNpaBieHUS (QYHKUMOHUPOBAHUS W Pa3BUTUA

MEOY.




3.2. [IpuauMaet perieHue 0 HEOOXOAMMOCTH 3aKIIOUYCHUs ¢ anMuHHucTpanuedn MbOY
KOJUIEKTUBHOI'O JIOTOBOpA.

3.3. [IppHNMaeT TEKCT KOJIJIEKTUBHOTO JI0TOBOPA, BHOCUT U3MEHEHUS U JIOTIOJHEHUS B
KOJUJIEKTUBHBIN JIOTOBOP.

3.4. 3acaymmBaetr otyeT gupekropa MbOY o peanuzanuu KOJJIEKTUBHOTO 10TOBOpa.

3.5. Buocut mpemnoxenus: nupekropy MbOVY o BHecCeHHM HU3MEHEHUN B TPY/IOBBIE
JIOTOBOPBI C paOOTHUKAMH.

3.6. [Ipunumaet npaBuiia BHYTPEHHET O TpyA0BOro pacnopsaaka MbBOVY.

3.7. Ilpunumaer JnokaibHble HOpMaTuBHBIE akThl MBOY, koHkperusupywoume u
JETATM3UPYIOLIME HOPMBI TPYJIOBOTO 3aKOHOAATENBCTBA Pocculickoit @enepanuu.

3.8. Bnocur mnpemioxenus VYupemutenro MBOY 1mo Bompocam  yiydiieHuUs
¢ynkunonuposanuss MBOY, coBepiieHCTBOBaHUS TPYIOBBIX OTHOIICHWH M YCIOBUH Tpyna
pabOTHUKOB, B TOM 4YHCIIE€ 110 BOIIPOCAM OXpaHbl U 0€30MaCHOCTU YCJIOBUH 00pa30BaTEIbHOrO
nporecca U TPYAOBOM JAEATENIbHOCTH, OXPaHbl )XU3HHM M 37I0POBbS YYalIUXCS U pabOTHHUKOB
MBOY.

3.9. Co3naet npu HEOOXOAUMOCTH BPEMEHHBIE U MTOCTOSHHBIE KOMUCCUU JIJISI PEIICHUS
BOIIPOCOB, OTHECEHHbIX HacTosmuM [lojoxkeHun k kommereHuuu OOmero cobpaHus, u
YCTaHABIIMBAET UX MOJHOMOYHSI.

3.10. OcymiecTBisleT KOHTPOJIb 3a BbIIOJHEHUEM pemieHuid OOmero coOpaHus,
uHpopmupyetr kojuiekTuB MBOY 00 X BBINOJHEHUH, peall3yeT 3aMeuaHuss U MPeJIoKEHUS
pabotHukoB MBOY 1o coBepuieHcTBOBaHUIO JesiTenbHOCTH MBOY.

3.11. 3acnymmuBaer wuHbpopMmanuio aupekropa MBOY, 3amectuteneit aupexTopa
MBOY, uHBIX OTBETCTBEHHBIX JIUIl O BHITIOJHEHHUH perreHnid O01mero coopanmsi.

3.12. OcymecTBasieT 00UIECTBEHHBIN KOHTPOJIb 3a paboToii anmMuuuctpauuu MbBOY no
CO3/1aHHUI0 HEOOXOAMMBIX YCIOBHM JIJIsl OXpaHbl U YKPEIJICHUS 3/10pOBbs, OpraHU3alluy MTUTaHU
pabotHukoB MBOY, coznanuto 6e30MacHbIX yCIOBH Tpyaa.

3.13. OcymecTBaseT oOUIECTBEHHbIN KOHTPOIb 3a padoToi anMunuctpaunu MbOY no
MaTepuaIbHO-TEXHUYECKOMY O0€CTeUeHUI0 00pa30BaTENIbHON JEATEIBHOCTH, 00OPYI0BAaHHIO
IIOMEILEHUI B COOTBETCTBUU C YCTAaHOBJIIEHHBIMU HOPMaMU U TPEOOBaHUSIMH.

3.14. PaccmarpuBaeT HUTOTOBbIE JOKYMEHTHl KOHTPOJbHO-HAJ30PHBIX OPraHOB O
pe3ynbTarax KOHTPOJIbHO-HAA30PHBIX MEPONPUITUNA, TPOBOAUMBIX B oTHOIIeHUH MBOY.

3.15. U3bupaer npencraButenei pabotHukoB MBOY B KOMHCCHIO TO TpPYIOBBIM
criopam.

3.16. VYTBepxnmaer TpebOoBaHUS, BbIBUHYThle paboTHukamu MBOY  wim
MPEJICTaBUTENIbHBIM OpraHoM paboTHUKOB MBOY npu KOJIEKTUBHBIX TPYAOBBIX CIIOPAX.

3.17. Ilpuaumaet pemieHre 00 0ObSIBICHUH 3a0aCTOBKU.

3.18. [lpunuMaetr Mepbl Mep MO 3alIUTE YeCTH, TOCTOMHCTBA U MpodeccruoHaTbHOM
penyrauuu pabotHukoB MBOY, no npeaynpexaeHHIo MPOTUBOIIPABHOIO BMEIIATENbCTBA B UX
TPYZOBYIO JIESTEIHOCTh

3.19. OO6cyxnaer BOINPOCHl COCTOSIHMSL TpynoBOM mucuuiuiniel B MBOY n
MEPONPUITHS IO €€ YKPEIJIEHUIO, pacCMaTpuBaeT (PakThl HAPYLIEHUS TPYAOBON IHCHUILUIMHBI
pabotHukamu MBOYVY.

4. Opranusauus aesiteJbHocTH O01Iero coopaHus

4.1. O6miee cobpanue MPOBOIUTCS IO MEepe HEOOXOIMMOCTH, HO HE pexke 2 pa3 B TOf.

4.2. Tlpencenarens OOmiero codpaHus:

— OpraHusyer jaearesnbHocTh O01ero coopanus;

- uHpopmupyet wieHoB OO1ero codpaHus o MpeiCTOsIIEM 3aCeIlaHUl HE MEHEe YeM
3a 10 pabouux aHEH 10 ero NpoBeaeHMS;

— OpraHu3yeT MOJArOTOBKY M MPOBEICHUE 3aCeqaHMts,;

— ONpeneNseT NOBECTKY JHS;

— KOHTPOJIHMPYET BHIIOJHEHUE PEIICHUH.

4.3. JlestenpHocTh OOmero cobpanuss MBOY ocymiecTBisieTcs 1Mo NPUHATOMY Ha
yueOHBIN IO/ IJIaHYy.

4.4. Pemienue o npoBesieHMH BHeoyepeaHoro O01ero coopanus BripaBe MPUHATS:



- aupextop MBOYVY;

- npodcoro3nbliii komuter MBOY;

— WHHUIMATHBHAS TPYIINA, COCTOSIIAs HE MEHEEe YeM U3 OJHOH TPETH OT YHCICHHOTO
cocraBa pabotHukoB MBOY;

4.5. Tlo TpeboBaHHIO TPOQPCOIO3HOIO KOMUTETa U (WIHM) YKa3aHHBIX JIHII
npenceaarens Oomero coopanus o0s3aH B cpok  He Oonee 15 muelt co3Bats Ob1ee coOpanue,
CO3J1aB JIJISl €0 IPOBE/ICHUST HEOOXOIMMBIC YCIOBHSI.

4.6. IToBectky aust OOmero coOpanus (HOpMUPYIOT OpraHbl WIM JUIA, PUHSBIINE
pemieHne o ero cos3sie. [Ipu 3TOM Jpyrue opraHbl WIHM JIMIA BIPaBe BHOCUTH B IMOBECTKY JHSI
Ui paccmoTtpenust OOmM coOpaHueM Ipyrue BOMPOCHL.

4.7. Opranbsl (nuna), cospiBarorue OOmiee coOpaHue, COBMECTHO C IMpejceaaresieM
OO61ero coOpanust OIPEAEIISIIOT:

- JaTry, MecTO u BpeMms npoBeaeHus: O0miero coopanus;

— TOPSIIOK COO0IIeHUsT pabOoTHUKAM O TipoBeAcHuH OO0IIero coopaHus;

- mepeyeHb wuHGOpManuK (MaTEpHANIOB), MPEACTABIsIEMON  pabOTHUKAM MpH
MOJATrOTOBKE K mpoBeaeHuto O0miero coopanusi.

B coobmenun (00bsBieHN) 0 mpoBeaeHnn OO1ero coopanus yka3bIBalOTCS:

- Jara, MeCTO M BpeMs npoBeeHus O01ero coopanus;

— BOIPOCHI, BKIIFOUEHHBIC B MTOBECTKY JHs OO1Iero coopanus;

— TOPSJIOK O3HAKOMJICHHUSI pa0OTHHKOB ¢ WH(pOpManued (MaTepuajiaMu) K IOBECTKE
JTTHSL.

Opranunsanus nposenenusi Oomero coopanus

5.1. Perucrpanus ygactHukoB OOI11ero coOpanusi IpOBOJUTCS C LEIbIO JOCTOBEPHOTO
ydeTa ydyacTHHKOB OOIero coOpaHusi, mojcuera WX OOIIEro YMCIIa, YCTAHOBJICHUS HATHYMSI
KBOpyMa Ui €r0 TMPOBEICHHS; WCKIIOYEHHUS BO3MOXXHOCTH ydacTust B OOmeMm coOpaHuu
MOCTOPOHHUX JIUIL.

5.2. Peructpanmmio  y4acTHHKOB OOmero coOpaHusi NOPOBOAUT CEKpETaphb,
KOTOpPBIN jJokianeiBaeT OOmeMy cOOpaHHIO O YHCIEHHOM COCTaBE 3aperMCTPUPOBAHHBIX
YYaCTHUKOB, HATMIMH UM OTCYTCTBUU KBOpYyMa.

5.3. OO6mee cobpaHue CUUTAETCS MPABOMOYHBIM, €CIIM B €ro padoTe NPUHHUMAIOT
ydactue He MeHee 2/3 OT CHHCOYHOrO KosmuecTBa pabotHukoB MBOY.

5.4. B nazHauenHoe BpeMs mpezacenarens OOmero coopanue, 0OBSBISET €ro HAYANIO
U TIPEIOCTABIISIET CIIOBO CEKPETAPI0, IPOBOIUBIIEMY PETUCTPAIIMIO YYACTHUKOB.

5.5. Ecnu Ha MOMEHT OKOHYaHUS PETUCTPALIMUA KBOPYM HE COOpaH, OOBBISIETCS HHAS
nata npoBenenus O6miero coopanus. Takoe Obiee coOpaHue MPOBOAUTCS IO TOBECTKE JIHS
HECOCTOSIBIIIETOCS COOpaHus, €€ U3MEHEHHE He I0IyCKaeTCs.

5.6. Ilo mnpennoxenuto mnpencenatenss OOmee coOpaHue H30UPAET CUYETHYIO
KOMHUCCHIO B cOocTaBe He MeHee 3 uenoBek. [Ipeacenmarens oTKpbIBaeT W 3akpeiBaeT OOiee
coOpaHue, MPeIOCTABISIET CJIOBO €ro Y4aCcTHHUKAaM, O00eCleurMBaeT COOJIOJICHUE perjiaMeHTa,

KOHTPOJIMPYET  OOCTAaHOBKY, = BBIHOCUT  Ha  TOJIOCOBaHHE BOTIPOCHI MOBECTKHU
JTHSI, YTBEPIKICHHUS TPOTOKOJIOB CUCTHOM KOMHCCHH, TTOJITHCHIBACT MTPOTOKOI Oormrero
coOpaHus.

5.7. llpunsiTue  pemieHW 1O  BOMpOCaM  TOBECTKM JHA U YTBEPKICHUS
NOoKyMeHTOB OOImiero coOpaHUsl — OCYLIECTBISETCS  IYTEM OTKPHITOIO TOJIOCOBAHUS  €ro
YYaCTHUKOB MPOCTBIM OOJBIIMHCTBOM TojiocoB. [lepegaua mpaBa TrojIOCOBaHHS OJHUM
yuacTHUKOM OO111ero coOpanus Ipyromy 3ampemniaercs.

5.8. Ilo TpeOoBaHMIO HE MeHee OIHOW TpeTh ydacTHUKOB OOmiero cobpaHusi Mo
OTJeNIbHBIM BOIIPOCAM MOBECTKH JIHS TPOBOAUTCS TalfHOE TOJI0COBaHHUE.

5.9. TpebGoBaHue O MPOBEICHUH  TAWHOTO  TOJOCOBAaHWUSI  TPEIBSIBISAECTCS B
NUCbMEHHOM BHJE opranuzaropam OOmiero cobpanuss He MeHee uYeM 3a 5 JHel 70 Hadajia
paboTHI.

5.10. bronnerens A7 TAfHOTO TOJIOCOBAHUS COJIEPKUT CIIEIYIOLINE JaHHbIE:

— 1oJiHoe HaunMeHoBaHe MBOY;

— MecTO U Aatry npoBeaeHus Oouiero coopanus;



— (OpMYIMPOBKY Ka)I0r0 BOIPOCA, MOCTABJICHHOIO Ha TOJIOCOBaHME, BBIPAKEHHOE
(bopMyIUpOBKAMU «3a», «IIPOTUB» U «BO3aepx aics». Ilpu mojcuere rojiocoB Mo HUTOram
rOJIOCOBAHUS, OCYIIECTBIIAEMOM IPH IOMOIIM OIOJIJIETEHEH, YUUTHIBAIOTCA M 3aCUUTHIBAIOTCA
rojoca o T€M BOIpPOCaM, 110 KOTOPHIM TOJIOCYIOIIMM OTMEUEH TOJIBKO OJUH M3 BO3MOMKHBIX
BapHUaHTOB rosiocoBanus. Eciu OrojieTeHb 3aloyiHeH ¢ HapyLIEHWEM 3TOro TpeOOBaHMs, OH
IPU3HAECTCS HENEHCTBUTENIBHBIM, M To0Jloca [0 COJEp)KallMMCsl B HEM BOIpOCaM He
yuuTbiBatoTCs. Ecin ke OroyijieTeHb A7 TOJIOCOBaHMS COJIEP’KUT HECKOJIBKO BOIIPOCOB,
IIOCTaBJICHHBIX HA I'OJIOCOBAaHUE, HECOONIOJCHUE YKAa3aHHOI'O BbILIE TPeOOBaHMSI B OTHOLIEHUU
OJTHOTO MJIM HECKOJIbKHX BONPOCOB HE BIe4eT 3a Cco0OW mpu3HaHMUs OroJIIeTeHs
HEEWCTBUTEIbHBIM B LIEJIOM.

5.11. Tlo  wWroram rojiocoBaHHsl  CUETHAass KOMHUCCHS  COCTaBIIAET IPOTOKOJL,
noanucbiBaeMblii  ee wienamu. [locne  yrBepknaenus mporokona — OOmmM  coOpaHuem
OroJJIeTeHU U1l TOJIOCOBaHMS OIEyaThIBAIOTCS U NPUOOIIAIOTCA K MaTepuaiaM coOpaHus,
xpanaummces B MBOY.

5.12 Ilporokon 00 wuTOrax TIOJIOCOBAaHUS MOMJISKUT HPUOOIIEHUIO K IPOTOKOIY
coOpaHus.

5.13. Htorm romocoBaHus orjamaroTcs Ha O0memM coOpaHuH, B X0/I€  KOTOPOTO
IPOBOJIMIIOCH F'OJIOCOBAHUE.

5.14. Pemenust OOmiero coOpaHusi JOBOAATCA A0 CBEACHMSI TPYJOBOI'O KOJUIEKTHBA
MBOY He no3aHee, 4eM B T€UCHHE S5 THEH MOCIIEe MPOLIEIIIEro 3aceIaHusl.

6. OTBercTBeHHOCTH O011IETO COOpaHUs

6.1. OGmiee coOpaHue HECET OTBETCTBEHHOCTD:

- 3a BBINOJHEHHUE, BBIIOJHEHUE HE B IIOJHOM O0ObBEME WJIM HEBBIIOJIHEHUE
3aKpeIICHHbIX 32 HUM 33Jiay;

— COOTBETCTBHE IIPUHUMAEMBIX PELICHUH 3aKOHOAATENbCTBY Poccuiickon denepanun,
[I0J13aKOHHBIM HOPMaTHBHBIM ITPaBOBbIM akTam, ¥YcrtaBy OO.

— 3a KOMIIETEHTHOCTb IPUHUMAEMBIX PELICHU.

7. desonpousBoacTBo O01ero coopanus

7.1. 3acenanus O6miero coopanus 0hOPMIISIOTCS TPOTOKOJIOM.

7.2. IIpotokon OOmero codpaHust cocTaBisieTcss He TMO3aHee 3 JHEH mocje ero
3aBepuieHUs. B mpoTokone  yka3bpIBaroTCS:

— Jarta NpoBeJIeHHs COOpaHus;

— KOJMYECTBEHHOE MPUCYTCTBUE (OTCYTCTBUE) YWIEHOB TPYAOBOIO KOJJIEKTHBA;

— npurnamenHsie tuna(PUO, nomKHOCTS);

— BOIIPOCHI TOBECTKHU JHS;

— BBICTYHNAIOLIUE JINLA;

- XO0J 00CYKJIEHHUS BOIIPOCOB;

— MPENJIOKEHUS, PEKOMEHJALUU M 3aMEYaHMsl WIEHOB TPYJOBOIO KOJIJIEKTUBA U
MPUTJIAIEHHBIX JINLL

— KOJIMYECTBO I'0JIOCOB, OJIAHHBIX «3a», «IPOTUB» U «BO3IAEPIKAICI» IO

— KaXXJOMY BOIIPOCY, IOCTAaBJIEHHOMY Ha IOJIOCOBAHUE;

— pEIIEHHUE.

7.3. IIpoTokosbl MOANUCHIBAIOTCA MIpeiceaareneM 1 cekperapem O61iero codpanusl.

7.4. B ciiyuae oOHapyKeHUs OIIMOOK, HETOYHOCTEH, HEJOCTOBEPHOTIO H3JI0KEHUS

¢dakToB B mpoTokosie OOmero coOpanms, ydacTHHK OOIero coOpaHusi BIIpaBe
TpeOOoBaTh OT MpeJiceaTeNsl ero u3MeHeHus. B cBoro ouepens, npencenartenb 00s3aH NPUHAT
Mepbl 10 BHECEHHIO B IMPOTOKOJ COOTBETCTBYIOUIMX M3MEHEHHM W YTOYHEHHH, a Takxke
c/enaTh COOTBETCTBYMOILEE coollieHue cuenytomemy OOmero codOpaHuio, BHecS IaHHBIN
BOIIPOC B €T0 MOBECTKY JIHS.

7.5. Hymeparusi IpOTOKOJIOB BEJETCs OT Hayasla yueOHOro roja.

7.6. Kaura nmpotoxosioB OO011ero codpanusi HyMepyercsi HOCTpaHUYHO,
IIPOLIHYPOBBIBAETCS, CKPEILISETCS MoANKChI0 tupekTopa MBOVY u neuatsto MBOVY.

7.7. Kaura npotokosnos OOmuiero codpanust xpanutces B 1ei1ax MbOVY u nepenaercs no
aKTy (IIp1 CMEHE PYKOBOAMTEIS, IEPEAAUE B APXUB).



