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1. O0ume noJ1oKeHus

Lenpro nannoro IlonoxeHus sABIsIeTCS 3alATa IIEPCOHAIIBHBIX JAHHBIX
pabotHukoB MBOYVY «fIkoBneBckas ocHOBHasi 0011e00pa3oBaTeabHast KO
EMP PT or HECaHKIIMOHUPOBAHHOI'O AOCTYIa, HEIIPABOMEPHOI'0 UX
WCIIOJb30BaHUS WU YTPATBHI.

Hacrosee Ilonoxxenue pazpaborano Ha ocHoBaHuu ctateid Konctutyuu PO,
Tpynosoro konekca P®, Kogexca PO 06 agMuHUCTpaTUBHBIX
[IpaBOHapylIeHusAX, I paxxaanckoro konekca PO, YromosHoro koaekca PO, a
takke denepanbHoro 3akona "OO0 unpopmaiuu, MHPOpMATH3ALUU U 3AITUTE
uHpopmaruu'.

[lepcoHanbHble TaHHBIE OTHOCATCA K KaTEropuu KOH(PUIECHIIUATBHOM
uHpopmanuu. Pexxum KoH(UIEHINATbHOCTH EPCOHATBHBIX JAHHBIX CHUMAETCS B
CiIydastx 00€e31M4YMBaHuUs WM M0 UCTEYEHUH 75 JIeT CpoKa XpaHEHUsl, €CI HHOE He
ONPENIEIIEHO 3aKOHOM.

Hacrosmee Ilonoxxenue yTBepKaaeTcss U BBOAUTCS B I€UCTBUE TPUKAZ0M
reHepabHOTO AUPEKTOPA U SABJISETCS 00s13aTEIBHBIM VISl UICTIOTHEHHUSI BCEMHU
pabOTHUKAMM, UMEIOIIMMHU JOCTY K IEPCOHATBHBIM IaHHBIM COTPYTHUKOB.

2. Ilonsite U cocTaB MEPCOHAJBbHBIX JAaHHBIX

[lepcoHanbHble 1aHHbIE paOOTHUKA - HH(MOpMAIUs, He00X0uMas
paboToAaTeN o B CBSI3U C TPYJAOBBIMHU OTHOIICHUSIMU U KaCalOIIHUECs] KOHKPETHOTO
pabotnuka. [Tog napopmanueit o paboTHUKAX TOHUMAIOTCS CBEJIEHUS O (aKTax,
COOBITHSIX U 00CTOATEIHCTBAX KU3HU PAOOTHUKA, TTO3BOJISIONINE
UACHTU(PUIIUPOBATH €TO JINYHOCTD.

B cocTaB nepcoHanbHbBIX JaHHBIX PaOOTHUKA BXOIST:

- aHKeTHbIE U Onorpadudeckue JaHHbIE;

- o0pa3oBaHue;

- CBEJICHUS O TPYJOBOM U OOIIIEM CTaXKE;

- CBEJICHUS O COCTAaBE CEMbH;

- MACTIOPTHHIE TAHHBIE;

- CBEJICHUS O BOMHCKOM yYeTe;

- CBEJICHUS O 3apa0OTHOM TUIaTe COTPYAHUKA;

- CBEJICHUS O COIMAJIbHBIX JIBIOTaX;

- CTICTIATTbHOCTH;

- 3aHUMAaeMas TOJDKHOCTB;

- HAJIMYKUE CYJUMOCTEM;

- aJ[pec MeCTa KUTEIbCTBA;

- TOMAaITHAHA TenedoH;

- MECTO paOOTHI WM Y4eOBbl WICHOB CEMbU U POJICTBEHHUKOB;

- XapaKTep B3aUMOOTHOIICHUH B CEMBE;

- cofIepKaHne TPYJAOBOTO JIOTOBOPA;

- COCTaB JACKIAPUPYEMBIX CBEJCHUIN O HATUIMHN MATEPHAIBHBIX IIEHHOCTEH;
- cofiepKaHue JeKIapalny, MoaBaeMO B HAIOTOBYIO WHCIICKITHIO;



- IOJUYIMHHUKY U KOIIMH IPUKA30B 10 JUYHOMY COCTaBY;

- JINYHBIE JI€J1a U TPYAOBBIE KHUKKH COTPYAHUKOB;

- OCHOBaHMs K IPUKa3aM 10 JINYHOMY COCTABY;

- Iiena, coAeprKallue MaTepHUalbl MO MOBBILICHUIO KBaTu()UKAILUU U
NEePEenoAroTOBKE COTPYIHUKOB, UX aTTECTALIMH, CITY>KEOHBIM pacCiIeI0BAHUSIM;
- KOIIMU OTYETOB, HAPABJISIEMBIE B OPTaHbl CTATUCTHUKHU.

JIOKyMEHTBI, YKa3aHHbI€ B 1. 2.2. HacToswero [lonoxenus, ABusoTcs
KOH(UIEHIUATbHBIMH, XOTS, YYUTHIBAasi UX MACCOBOCTh U €JUHOE MECTO
00pabOTKH U XpaHEHUS - COOTBETCTBYIOLIUI I'pU( OrpaHUYEHUsI HA HUX HE
CTaBUTCH.

3. O6padoTKa nepcoOHATBHBIX JAHHBIX

[Tog 006paGoTkoOii TEpPCOHANBHBIX JAaHHBIX PaOOTHUKA MOHUMAETCS MOJy4YEHHUE,
XpaHeHue, KOMOMHHPOBAHME, TIepeaada Win Jr000e Ipyroe UCIoJIb30BaHHUE
NEPCOHABHBIX JJAHHBIX paOOTHHUKA.

B nensx obecneyenus mpaB U cBOOOJ 4YeNIOBEKa U TpakJaHWHA paboToaaTesb U
€ro MpeJCTaBUTEIN MPU 00pabOTKe MEePCOHATBHBIX JaHHBIX paOOTHUKA 00sI3aHbBI
co0JIr01aTh CIIEAYIOINIHE 00Ire TpeOOBaHUS:

O6paboTka epcoOHANBHBIX JAHHBIX PA0OTHUKA MOXKET OCYIIECTBISATHCS
UCKJTIOYUTENBHO B LIETSAX oOecredeHus: COOTI0OICHUSI 3aKOHOB U UHBIX
HOPMATUBHBIX MPABOBBIX AKTOB, COJIEUCTBUS paOOTHUKAM B TPYJO0YCTPOUCTBE,
0Oy4eHHH U MPOJIBIKEHHUH T10 CITY»X)0e, o0ecrieueH st INYHOM 0€30MacHOCTH
pabOTHUKOB, KOHTPOJIS KOJTMYECTBA M KAYECTBA BBIMOJIHIEMON paboThI U
oOecrieueHus: COXpaHHOCTH UMYIIIECTBA.

ITpu onpenenennu o0beMa U cojiepKaHus 00padaThIBAEMbIX IIEPCOHATBHBIX
JTaHHBIX paOOTHUKA paboToaTenhb JOHKEH pyKOBOACTBOBAaThCS KoHCcTUTYIIHEH
Poccuiickoit deneparuu, Tpya1oBbIM KOJIEKCOM U UHBIMU (peiepaIbHBIMH
3aKOHAMH.

[Tony4yeHue mepcoHaNbHBIX JAHHBIX MOXKET OCYIIECTBISATHCS KaK MyTeM
MPEICTABICHUS UX CAMUM PaOOTHUKOM, TaK U MyTeM TMOTYyUYEHHUS UX U3 UHBIX
HMCTOYHUKOB.

IlepconanpHble JaHHBIE CIEAYET MOAy4aTh y Hero camoro. Eciu
MEPCOHANLHBIC TaHHBIE PAOOTHUKA BO3MOXKHO TIOJYYUTh TOJIBKO Y TPEThEH
CTOPOHBI, TO PAaOOTHHUK JIOJKEH OBITh YBEIOMJIEH 00 3TOM 3apaHee, U OT HEro
JIOJKHO OBITH MOTYYEHO MUChbMEHHOE coracue. PaboTomarens M0MKEeH cOOOIUTh
PabOTHUKY O LEJSIX, MPENoIaraéMbIX HCTOYHUKAX U CIIOCO0AaX MOJy4eHUs
MEePCOHAIBHBIX IAHHBIX, @ TAKXKE O XapaKTepe MOAJICKAIINUX OTYUYEHUIO
MEPCOHATBHBIX JIAaHHBIX U MOCJIEACTBUSAX OTKa3a paOOTHUKA AaTh MTUCbMEHHOE
COrjlache Ha UX MOJy4YCHHUE.

PaGoTonaTens He UMeeT MpaBa MOIYy4aTh U 00padaTHIBATh IEPCOHATHHBIC
JaHHbIE PAOOTHHKA O €r0 MOTUTHYECKUX, PETUTHO3HBIX U UHBIX YOCXKICHUSIX U
YacTHOM >kU3HU. B ciyuasx, HemocpeACTBEHHO CBSI3aHHBIX C BOIPOCAMU
TPYIOBBIX OTHOILICHHH, TaHHBIE O YACTHOM KU3HHU pabOoTHUKA (MHGOpMALUS O
KU3ZHEACSATEIbHOCTU B cpepe ceMEUHbIX OBITOBBIX, JIMUHBIX OTHOLIEHU ) MOTYT



OBITh MOJTY4YEHBI U 00pabOTaHbl PabOTOIATENIEM TOJIBKO C €r0 MUCHMEHHOTO
COTJIACHS.

PaboTonaTens He MEET MpaBo MOJAyYaTh U 00pabdaThIBaTh MEPCOHAIBHBIE
JaHHbIe pa0OTHHKA O €ro WICHCTBE B O0IIECTBEHHBIX OOBEAUHEHUSIX HIIA €r0
po(COr03HOM ESITENBHOCTH, 32 UCKIIFOUEHHUEM CITy4aeB, MIPEAYCMOTPEHHBIX
dbenepaabHBIMU 3aKOHAMU.

K o6paboTtke, nepenaye u XpaHEeHUIO EPCOHAIBHBIX JTAHHBIX PA0OTHUKA

MOTYT UMETh IOCTYN COTPYIHUKH:

- Oyxrajirepuu;

- COTPYAHUKHU CIY>KObI yIIpaBiIeHHUs IEPCOHAIIOM;

- COTPYAHUKH KOMITbIOTEPHBIX OTJENOB.

Hcnonb3oBaHue NepcoHaIbHBIX JaHHBIX BOBMOXHO TOJIBKO B COOTBETCTBUU C
LEJISIMU, ONPEACIIUBIINMHU UX MOJTyYEHHUE.

[lepcoHanbHble 1aHHBIE HE MOTYT OBbITh HCTIOJIB30BAHbI B LEISAX MPUUMHEHUS
UMYIIECTBEHHOT'0 U MOPAJILHOTO Bpeja rpaxaaHam, 3aTpyAHEHUS peanu3aiuu
npaB 1 cBo00 rpaxknan Poccutickoit @enepanuu. OrpannyeHue npas rpaxaa
Poccuiickoit @enepaliiu Ha OCHOBE MCIIOIB30BaHUs HHPOPMAILIUKA 00 UX
COLMAJIBHOM ITPOUCXOKIAEHUH, O PACOBOM, HALMOHAIBHOMU, SI3bIKOBOM,
PENUTUO3HON U MAPTUHHON MPUHAIICKHOCTH 3aMpPEeIeHO U KapaeTcs B
COOTBETCTBUHU C 3aKOHOJATEIBCTBOM.

[lepenaua nepcoHaIbHBIX JAaHHBIX PAOOTHUKA BO3MOXKHA TOJIBKO C COTJIACHS
paboTHUKA UK B CIIyYasiX, MPSIMO MPETyCMOTPEHHBIX 3aKOHO1aTETLCTBOM.

[Ipu nepenave nepcoHaNbHBIX TAHHBIX pA0OOTHHUKA pabOTOATENb JOKEH
cOOJII01aTh CIIEYIONINE TPeOOBaAHUS:

- He coOo0IIaTh NepCOHANTbHBIEC JaHHBIE pAOOTHHUKA TPEThEW CTOpOHE 0e3
MUCHBMEHHOTO corjacusi pabOTHUKA, 32 HCKITIOYEHHEM CIIy4aeB, KOTJa 3TO
HEOOXOIMMO B TEJSIX MPEAYNPEKACHUS YTPO3bI KU3HU U 3[I0POBBIO paOOTHHUKA, a
TaK)Ke B CIy4asiX, yCTAHOBJICHHBIX (eiepaibHbIM 3aKOHOM;

- HE CO00IIaTh IEPCOHAIBHBIC TAHHBIC pA0OTHUKA B KOMMEPUECKHUX IeJIsIX 0e3 ero
MUCbMEHHOTO COTJIACHS;

- IPEAYIIPEAUTH JIUII, TTOTYYAIOIINX MTEPCOHANIbHBIE TaHHBIE PAOOTHUKA, O TOM, YTO
3TU JaHHBIE MOTYT OBITh UCIIOJIb30BAHBI JUIIb B LEJISIX, 151 KOTOPBIX OHU
COOOIIIEHBI, U TPeOOBATh OT ATHUX JIMIL TOATBEPIKIECHUS TOTO, YTO 3TO MPABUIIO
cobmoneHo. Jluia, nonyyaronue nepcoHalbHble JaHHbIe pa0OTHHUKA, 00sI3aHbI
COOJIIOIaTh PEKUM CEKPETHOCTH (KOHPUACHIIMATBLHOCTH). JJaHHOE MOJI0KEHNE HE
pacIpoCTpaHIETCs Ha OOMEH MEePCOHAbHBIMU JIAHHBIMU pa0OTHUKOB B MOPSIAKE,
YCTAHOBJICHHOM (peiepaibHbIMHU 3aKOHAMU;

- pa3pemiarh AOCTYI K NEePCOHATbHBIM JAHHBIM paOOTHUKOB TOJBKO CHELUAIBHO
YIOJHOMOYEHHBIM JIMIaM, ONPEEICHHBIM MIPUKA30M 0 OpraHu3aluu, Mpyu ITOM
yKa3aHHbIE JIUIA JOJKHBI UMETh MPABO MOJTYyYaTh TOJIBKO T€ MEPCOHATbHBIE
JaHHbIE PAaOOTHHKA, KOTOPbIE HEOOXOIUMBI JIJIs1 BHIMOTHEHUS KOHKPETHBIX
yHKIWmi;

- HE 3alpanuBaTh HTHHOPMALIUIO O COCTOSIHUU 3/I0POBbsl paOOTHHKA, 32
HCKIIFOUEHHUEM TEX CBEIEHUI, KOTOPbIE OTHOCSTCS K BOIIPOCY O BO3MOKHOCTH
BBITIOJIHEHUS PA0OTHUKOM TPYAOBOU (PyHKIINY;



- Iepe1aBaTh NePCOHATbHBIC JaHHBIE PA0OTHUKA MPEACTABUTENISAM PAOOTHUKOB B
MOpsJIKE, YCTAaHOBIEHHOM TPYIOBBIM KOJEKCOM, U OTPAHUYIUBATH ITY
UHGOPMAITUIO TOIBKO TEMH MEPCOHATBHBIMU JAaHHBIMU pa0OTHUKA, KOTOPHIE
HEOOXOAMMBI JJIsl BBITIOTHEHHS YKa3aHHBIMU TMPEACTABUTEIAMH HX () YHKITUI.
[lepenava mepcoHANBHBIX JaHHBIX OT JEPXKATENsl MM €T0 MpeCTaBUTEICH
BHEIIHEMY TOTPEOUTEIIO MOXKET JIOMYCKAaThCSl B MUHUMAJIBHBIX 00beMax M TOJIBKO
B I[EJISIX BBITIOJIHEHUS 3a/1a4, COOTBETCTBYIOIINX OOBEKTUBHOW MpHUNHE cOOpa
ATHX JaHHBIX.

[Ipu nepenave nepcoHaNbHBIX TaHHBIX pA0OOTHHUKA MOTPEOUTEISAM (B TOM

YHCIie ¥ B KOMMEPYECKHX IIeJISIX) 32 MpeAeIbl OpraHu3aui paboTo1aTeNnb He
JOJIKEH COO0IIATh 3TU JaHHbIE TPEThEel CTOpOHE 0€3 MUCHbMEHHOTO COTIACHS
paboTHHUKA, 32 UCKIIOYEHHEM CIIydaeB, KOI/la 3TO HEOOXOAMMO B LIEJSAX
IpeIyNPeKICHUS YTPO3bI )KU3HH U 3[I0POBBI0 PAOOTHHKA WITH B CITydasXx,
YCTaHOBJICHHBIX (heJIepaTbHBIM 3aKOHOM.

Bce Mepbl koHPUACHIIMAIBHOCTH MTPU cOOpe, 00paboTKe U XpaHEHUH
NIEPCOHANLHBIX JJAHHBIX COTPYTHUKA PACTIPOCTPAHSIIOTCS KaKk HA OyMa)kHbIE, TaK U
Ha JJICKTPOHHBIE (aBTOMATU3UPOBAHHBIE) HOCUTEIN UHPOPMAITIH.

He nmomyckaercst oTBedaTh Ha BOIIPOCHI, CBSI3aHHBIC C TIepeavei

nepcoHabHON MHGOpMaIuu 1o Teiaedony Ui Gakcy.

XpaHeHre IePCOHALHBIX JAHHBIX JJOJHKHO IPOUCXOINUTD B MOPSIKE,
UCKJIIOYAIOIIEM UX YTpaTy WIM UX HEMPABOMEPHOE HUCIIOJIb30BaHUE.

[Tpu npuHIATHM pellIeHnH, 3aTparuBaroIINX HHTEpeChl pabOTHHKA,

paboToaTeNb HE UMEET IIPaBa OCHOBBIBATHCS HA NEPCOHAIBHBIX TAHHBIX
pabOTHMKA, TOJYYEHHBIX UCKIIOUUTENIBHO B pe3yJIbTaTe UX aBTOMATU3UPOBAaHHON
00pabOTKHN WM 3JIEKTPOHHOTO Mony4yeHus. Paboronarens y4UTHIBAET INUHbBIE
KauecTBa pabOTHHKA, €ro T0OPOCOBECTHBIN U 3(P(HEKTUBHBIN TPYI.

4. locTyn K NepCOHAJbHBIM JaAHHBIM

BayTpenHuit gocTyn (10CTyN BHYTPU OPraHU3ALINN).

[IpaBo nocTymna K nMepcoHaIbHbIM JaHHBIM COTPYJIHUKA UMEIOT:

- TUPEKTOP OpraHU3allNy;

- PYKOBOJUTENIU CTPYKTYPHBIX MOAPA3AEICHUN 110 HAMIPABICHUIO JIEATEIbHOCTH
(mocTyn K TMYHBIM JAHHBIM TOJIBKO COTPYAHUKOB CBOETO MOIpa3/IeIICHHUS ),

- IIPY MIEPEBO/JIE U3 OJIHOTO CTPYKTYPHOTO MOApa3/IeNIEHUs B APYroe, TOCTYM K
MEePCOHATBHBIM JAHHBIM COTPYJIHUKA MOKET UMETh PYKOBOJUTEIb HOBOT'O
MOApAa3ACICHUS;

- caM paOOTHUK, HOCUTEIb JIAaHHBIX;

- Ipyryue COTPYIHUKHA OPTaHU3allK IIPU BHIIIOJHEHUU UMU CBOUX CITYKEOHBIX
00sI3aHHOCTEH.

[lepeyeHp null, UMEIOIIMX AOCTYI K MEPCOHAIBHBIM JIaHHBIM paOOTHUKOB,
onpeensaeTcsl IPUKa3oM TeHEPAIIbHOTO AUPEKTOPA OpraHU3alUu.

Buemnuit goctyr.

K unciy maccoBbix noTpeOuTenei nepcoHaabHbIX TaHHBIX BHE OpraHU3alluu
MOHO OTHECTH T'OCYAapCTBEHHBIEC U HETOCY/IapCTBEHHbIC (PYHKIIMOHAJIbHbBIC



CTPYKTYpBHI:
- HAJIOTOBBIE MHCIIEKIIUY;

- PaBOOXPAHUTEIbHBIE OPTaHbI;
- OpraHbl CTATUCTUKH;

- CTPaxOBBIC ar€HTCTBA;

- BOCHKOMATHI;

- OpraHbl COIUAILHOTO CTPaXOBaHMUS;

- ICHCUOHHBIE (OH/IBI;

- OJIpa3/IeJICHUs] MyHUITUTIAJBLHBIX OPTraHOB YIIPaBJICHUS,
HanzopHo-KOHTpOJIBHBIE OpraHbl UMEIOT TOCTYI K UH(POPMAITUU TOJIHKO B

chepe cBOEH KOMITETCHIIUH.

Opranuszaiuu, B KOTOPbIe COTPYIHUK MOXKET OCYIIECTBIISITh IEPEUNCIICHUS
JIEHEKHBIX CPEJICTB (CTPaxOBble KOMITAHUH, HETOCYJaPCTBEHHBIC TIEHCUOHHBIC

(G oH/IBI, 0JIATOTBOPUTEIIBHBIC OPTraHU3AINH, KPEAUTHBIC YIPEIKICHUS), MOTYT
MOJIYYUTh JOCTYM K NMEPCOHATBHBIM JaHHBIM PAOOTHHUKA TOJIBKO B CIydae €ro
MUCbMEHHOTO pa3pelieHus.

Jpyrue opranu3aium.

Ceepnenus o paboTarOIIEM COTPYIHUKE UM YK€ YBOJICHHOM MOTYT OBITh
PEIOCTABJICHBI IPYTrOM OpraHU3allMK TOJIBKO ¢ MUCAMEHHOTO 3anpoca Ha OJlaHKe
OpraHu3aIiu, ¢ MPUIOKEHUEM KOITMH HOTapUAJIBHO 3aBEPEHHOTO 3asBJICHUS
paboTHHKA.

[lepcoHanbHbIe TaHHBIE COTPYIHUKA MOTYT OBITh TIPEIOCTABICHBI POJICTBEHHUKAM
WIH YIEHAM €Tr0 CEMbHU TOJBKO C MMMCbMEHHOTO Pa3pelIeHus caMoro COTPYIHUKA.
B cnyuae pa3zBoza ObiBIIas cynpyra (Cynpyr) UMEIOT IpaBo 00paTUTHCA B
OpraHu3alrIo ¢ MUCbMEHHBIM 3aIIPOCOM O pa3Mepe 3apabOTHOM TIaThI
corpynnuka 6e3 ero coriacus (YK PO).

5. 3ammTa NepCcOHAJbHBIX TaHHBIX

[Ton yrpo30it miin 0NacHOCTBIO YTPAThl MEPCOHATBHBIX JAHHBIX TOHUMAETCS
€MHUYHOE WM KOMIUIEKCHOE, PEAJIbHOE UJIU MOTEHIIMAIbHOE, aKTUBHOE WIIN
MaCCUBHOE MPOSBICHUE 3JI0YMBIILICHHBIX BO3MOKHOCTEW BHEITHUX WU
BHYTPEHHHX MCTOYHUKOB YIPO3bI CO3/IaBaTh HEOIArONPHUSITHBIC COOBITHS,
OKa3bIBATh JECTAOMIM3UPYIOIEe BO3ICHCTBUE HA 3alUIAeMYyI0 HH(OPMAITHIO.
Puck yrpo3sl 11006IM HHPOPMAIIMOHHBIM PECYPCaM CO3IAI0T CTUXUUHBIC
OencTBUsI, SKCTPEMAaIIbHBIE CUTYAIlU!, TEPPOPUCTUUECKHE ICUCTBUS, aBapUn
TEXHUYECKUX CPEACTB M JIMHUU CBS3H, IPYTHe OOBEKTUBHBIE OOCTOSITEIbCTBA, a
TaK)Ke 3aMHTEPECOBAHHBIE U HE3aUHTEPECOBAHHBIE B BOSHUKHOBEHUHU YIPO3bI
nuua.

3amuTa NepCOHANbHBIX JAHHBIX MPECTABIISIET COOON KECTKO
pErIaMEHTUPOBAHHBIN U JUHAMHUYECKU-TEXHOJIOTUYECKH I MPOIIECC,
MpeAYyNPEeK AN HapyIlIeHHE TO0CTYIHOCTH, IETOCTHOCTH, IOCTOBEPHOCTHU U
KOH(PUIAEHIIMATBHOCTU MEPCOHATBLHBIX TaHHBIX U B KOHEYHOM CUETE
o0ecrneurBalOIINI JOCTATOYHO HAJEKHYIO 0€30MacHOCTh HHGOPMAIIUU B
MpoIlecce yNpaBICHYECKON U MPOU3BOJICTBEHHON NEATEIbHOCTA KOMIIAHUU.



3ammTa nepcoHaIbHBIX TaHHBIX pa0OTHHUKA OT HETIPABOMEPHOTO UX
MCIOJIb30BaHUS WIM YTpaThl JOJKHA ObITh oOecrieueHa paboToiaTeseM 3a CUET
€T0 CPEJCTB B MOPSIIKE, YCTAHOBICHHOM (efepaibHBIMU 3aKOHAMH.
"BHyTpeHHss 3ammra’.
OCHOBHBIM BUHOBHHKOM HECaHKIIMOHUPOBAHHOTO JOCTYIA K
MEPCOHAIBHBIM JTaHHBIM SIBIIIETCS, KaK MPaBUIIO, IEPCOHAN, pabOTAIOIHIA C
JOKyMEHTaMH 1 0a3aMu JaHHBIX. PermamMeHTanus qocTyna nepcoHana K
KOH(UACHIINATIBFHBIM CBEJCHHUIM, TOKyMEHTaM U 06a3aM JaHHBIX BXOJUT B YHCIIO
OCHOBHBIX HANPaBJICHUI OpPraHU3AIMOHHON 3aIUTHl HHPOPMAIHH U
npeaHa3HauYeHa I pa3rpaHudCHUS TOJIHOMOYUI MKy PYKOBOJAUTEISIMU H
CTECIIMATUCTAMH OpTaHU3aIIH.
Jnis obecriedeHny BHYTPEHHEH 3Tl IEPCOHATBHBIX TaHHBIX
PabOTHUKOB HEOOXOAMMO COOJTIOIATh PsiT MEP:
- OTpaHWUYEHHUE U PETIaMEHTAIINs COCTaBa PAaOOTHUKOB, PYHKIIMOHAIIBHBIC
00513aHHOCTH KOTOPBIX TPEOYIOT KOH(DUISHITUAIBHBIX 3HAHUN;
- cTporoe u30oMpareabHOe 1 000OCHOBAHHOE paclpe/ieJIeHUE JOKYMEHTOB U
UHGOPMALIMH MEX]Ty pAOOTHUKAMU;
- palMoOHAIBHOE pa3MeIeHNe paboIrX MECT paOOTHUKOB, P KOTOPOM
UCKIJTFOYaJI0Ch ObI OECKOHTPOIBLHOE MCIIOIb30BaHNE 3allUIaeMoil HHpopManmu;
- 3HaHHE PaOOTHUKOM TpeOOBaHMIT HOPMATHBHO-METOINYECKHUX JTOKYMEHTOB I10
3aluTe UH()OPMALIUK U COXPAaHEHUH TalHBI;
- HAIMYUe HEOOXOAUMBIX YCIIOBUHM B IOMELIEHUHU Il pabOThI €
KOH(HUIECHLINATBHBIMU JOKYMEHTAMU U 0a3aMU J1aHHBIX;
- OTpeZIeJICHUE U perjlaMeHTalts COCTaBa pabOTHUKOB, UMEIOIUX MIPaBoO JOCTyIa
(BXxoz1a) B IOMENIEHNE, B KOTOPOM HAaXOJUTCS BBIUYUCIINTENbHAS TEXHUKA,
- OpraHu3alys Nopsika YHUYTOKEHUs HH(OPMALIUH;
- CBOEBPEMEHHOE BBISIBJICHUE HApYILIEHUs TpeOOBaHUM pa3pelnTeIbHON CUCTEMbI
J0CTyna pabOTHUKaMH MOJpa3ieIeHUs;
- BOCIIUTATeIbHAs ¥ pa3bsACHUTENbHAsA paboTa C COTPYAHUKAMHU MOAPA3IEICHUS 10
HpEeIyNPeXICHUIO YyTPaThl LIEHHBIX CBEACHUM Npu padoTe ¢ KOH(UIEHIUATbHBIMU
JOKYMEHTaMH;
- HE JIONYCKAeTCs Bbllaya JIMYHBIX JIe] COTPYAHUKOB Ha paboune MecTa
pykoBoauresneil. JInunble nexa MOryT BblaBaThCS Ha pabovre MecTa TOJIbKO
reHEepaIIbHOMY JUPEKTOPY, paOOTHUKAM OT/iejia MepCOHaja U B UCKIIOYUTEIbHBIX
Cllydasix, 10 MUCbMEHHOMY pa3pelIeHUI0 TUPEKTOPa, - PYKOBOJUTEIIO
CTPYKTYPHOTO MO/Ipa3/iesieHus (Hampumep, Mpy MOArOTOBKE MaTepHUAaIOB s
aTTecTalu pabOTHUKA).
3amuTa nepcoHadbHBIX JAHHBIX COTPYAHHMKA Ha 3JIEKTPOHHBIX HOCUTENAX. Bee
ManKu, COJEeprKallue MepcoHaNbHbIe TaHHbIE COTPYIHUKA, JOJKHBI ObITh
3alUIIEHBI TapoJIeM, KOTOPbIM coo0IIaeTcst pyKOBOAUTEIIO CIIYKObI YIIpaBlIeHUs
MEPCOHAIOM M PYKOBOAHUTEIIO CITYKObI HH(POPMAIIMOHHBIX TEXHOJIOTHH.
"Baemnsas 3ammra’.
Jlnist 3amuThl KOHGUACHINATHOW HHPOPMALIUU CO3/1at0TCS
I[eJICHAIIPaBIIEHHbIE HEOIAroNPUATHBIE YCIOBHS U TPYAHOIIPEOAOTUMBIE
NPENATCTBUSA IS JHUIIA, MBITAIONIEr0Cs COBEPIINTD HECAaHKIITMOHUPOBAHHBIN



JOCTYM U oBNajienne uHpopmanuei. Llenbio u pesynbraTom
HECAHKIIMOHUPOBAHHOTO J0CTyMa K HHGOPMALIMOHHBIM pecypcamM MOXKET ObITh HE
TOJIBKO OBJIaJICHUE IIEHHBIMU CBEACHUSMH U UX UCTOJb30BAHUE, HO U UX
BUJIOM3MEHEHNE, YHUUTOKEHUE, BHECEHUE BUpYCa, MOAMEHa, panbcuduxanus
COJIep>KaHUsI PEKBU3UTOB JJOKYMEHTA U JIp.
[lo MOCTOPOHHUM JIMIIOM [TOHUMAETCS JH000€ U0, HE UMEIOIIEe
HETMOCPECTBEHHOI0 OTHOIIEHUS K JEATeTbHOCTA KOMIIAHUU, TTIOCETUTEIIH,
PaOOTHUKHU JIPYTUX OPTraHU3AIMOHHBIX CTPYKTYp. [locTopoHHUE MHIa HE JOJKHBI
3HATh pacupeneneHue QyHKUUM, pabouue Ipouecchl, TEXHOJOTHIO COCTABIICHUS,
odopMIICHUS, BEJICHUSI U XpPaHEHUsI IOKYMEHTOB, JIeJI U pa00o4YrX MaTepuaioB B
OTJIEJIE MIEpCoHAaa.
Jlnst obecrnieueHus1 BHEIIHEH 3alllUThl IEPCOHAIBHBIX JAHHBIX COTPYIHUKOB
HE00X0AMMO COOJII0IaTh PSIT MED:
- IOPSZIOK MpUeMa, Y4eTa U KOHTPOJISI ICSITEIbHOCTH MTOCETUTENEH;
- MPOITYCKHOW PEXUM OpTraHHU3allNH;
- Y4ET ¥ TIOPSJIOK BBIIAYU YJOCTOBEPEHUM;
- TEXHUYECKHUE CPEJICTBA OXPaHbl, CUTHAJIN3AIUY;
- IOPSIZIOK OXPaHbl TEPPUTOPUH, 3[AHUN, TOMEIICHUH, TPAHCTIOPTHBIX CPEJICTB;
- TpeOOBaHUS K 3aIuTe HHGOPMAIIUU PU UHTEPBBIOMPOBAHUH U COOECETOBAHUSIX.
Bce nuna, cBsi3aHHbIe ¢ MOJIy4eHHEM, 00pabOTKOM U 3alIUTON MEPCOHATBHBIX
JaHHBIX, 00s13aHbI MOAMKCATH 0053aTEHCTBO O HEPA3TIIAIICHUH TEPCOHAIBHBIX
JAHHBIX paOOTHUKOB.

[To BO3MOXXHOCTH TIEPCOHANIbHBIE TaHHbIE 00€3IMYNBAIOTCS.
Kpome mep 3a1uThl NEPCOHANBHBIX JaHHBIX, YCTAHOBIEHHBIX
3aKOHOJIATENBCTBOM, paboTOoAaTeNId, PAOOTHUKU U UX MPECTABUTETU MOTYT
BbIpa0aThIBATh COBMECTHBIE MEPHI 3AIIUTHI IEPCOHATBHBIX JAHHBIX PAOOTHUKOB.

6. [IpaBa u 00si3aHHOCTH PA0OTHHKA

3akperieHre mpaB pabOTHUKA, PETJIAMEHTUPYIOIIHNX 3aIIUTY €T0

MEPCOHANBHBIX JAHHBIX, 00€CTIEUNBAET COXPAHHOCTH TIOJHON ¥ TOYHOU
nH(OPMAITIH O HEM.

PaGoTHHKY M X NIPEACTABUTENH JIOJKHBI OBITH O3HAKOMJICHBI MO PACIIUCKY C
JOKYMEHTaMH OpPTaHMU3aI[iH, yCTAaHABIUBAIOIUMU TTOPSAIOK 00pabOTKH
MEPCOHANBHBIX JAHHBIX PAOOTHUKOB, a TaK)Ke 00 MX MpaBaxX U 00SI3aHHOCTSIX B
3TOM o0nacTu.

B mensix 3amuThl IEPCOHANBHBIX JAHHBIX, XpaHAIIUXCs y paboTomarerns,
pPabOTHUK UMEET MPaBo:

- TpeOOBaTh UCKITFOUCHHSI FJIA UCIIPABICHUSI HEBEPHBIX WIIM HETIOJTHBIX
MEPCOHATTLHBIX JTAHHBIX;

- Ha CBOOOTHBII O€CTUTIaTHBIN TOCTYIT K CBOUM MEPCOHAIBHBIM JaHHBIM, BKITFOYAs
MPaBo Ha MOJyYeHHE KOMUM 1000 3amucH, coiepKalllei mepcoHalbHbIE TaHHbIE;
- IEPCOHAJILHBIEC TAHHBIC OIICHOYHOTO XapaKTepa JAOMOHUTH 3asBICHUEM,
BBIPKAOIIAM €TO COOCTBEHHYIO TOUKY 3PCHHS,

- OIIPENIETISATH CBOMX MPEJCTABUTENCH JIS 3aIIUTHI CBOUX TIEPCOHATBHBIX JIAHHBIX;



- Ha COXPAaHEHUE U 3aIlUTYy CBOEH JIMYHOU U CEMEUHOMN TalHBI.

PaboTHuK 00s3aH:
- mepeaaBaTh pabOTOJATENIO WIH €0 MPECTABUTEII0 KOMILJIEKC TOCTOBEPHBIX,
JOKYMEHTHPOBAaHHBIX EPCOHAIBHBIX JAHHBIX, COCTaB KOTOPBIX YCTAaHOBJIECH
TpynoBeiM KoekcoM PO.
- CBOEBPEMEHHO CO00IIaTh paboTOIaTeN0 00 U3MEHEHUH CBOMX MEPCOHABHBIX
JTAHHBIX.
PaGoTHuKku cTaBAT paboTonaTesns B U3BECTHOCTh 00 U3MEHEHUH (paMIIuH,
MMEHH, OTYECTBA, AaThbl POXKIAECHUS, UTO MOJY4YaeT OTPAKEHHUE B TPYIOBOM KHHUKKE
Ha OCHOBAHUU MPEACTABICHHBIX TOKYMEHTOB. [Ipy HEOOXOJUMOCTH U3MEHSIOTCS
naHHble 00 00pa3zoBaHuy, Npodeccui, CrenualbHOCTH, TPUCBOCHUH HOBOT'O
paspsnaa u mp.
B nesnsix 3anuThl 4acTHOU JKU3HU, TUYHOU U CEMEHHON TalHbI paOOTHUKYU HE
JOJIKHBI OTKa3bIBATHCSl OT CBOETO MpaBa Ha 00pabOTKY MEPCOHANBHBIX JAHHBIX
TOJIBKO C UX COTJIACHSI, IOCKOJIBKY 3TO MOXKET MOBJIEYb MPUYNHEHNE MOPATBLHOTO,
MaTepHUaIbHOTO Bpeaa.

7. OTBeTCTBEHHOCTH 32 pa3rjalieHue KOH(puaeHIHAIbHOI
UH(pOpMALUH, CBA3AHHOM C MEPCOHAJIBbHBIMU JAHHBIMU

[lepcoHanbHas OTBETCTBEHHOCTH - OJTHO U3 TJIABHBIX TPEOOBAaHUH K

opraHu3anuu (yHKIIMOHUPOBAHUS CUCTEMBI 3alUThI IEPCOHATILHON HH(MOpMAIIIH
U 00s13aTeNbHOe ycinoBue odecneueHus: 3 (PEeKTUBHOCTH 3TON CUCTEMBI.
KOpunnyeckue u ¢pusnueckue Jinia, B COOTBETCTBUU CO CBOUMHU

MOJTHOMOYHSIMU BIIaJIerolIne nH(opmalmen o rpaxk/ianax, mojaydaroue u
UCIIOJIB3YIOIIHE €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBUU € 3aKOHOAATEIBLCTBOM
Poccuiickoit deaeparuu 3a HapylIeHUE PeKUMa 3aITUThI, 00PaOOTKH U MOPsIAKa
UCIIOJIb30BaHMs 3TOU HH(OpMaIuu.

PykoBoauTens, pazpemaronifii 10CTyn COTpyIHUKA K KOH(DUICHIIUATEHOMY
JOKYMEHTY, HECET MEPCOHAIBHYIO OTBETCTBEHHOCTD 34 JAHHOE pa3pelICHUE.
Kaxxplii cCOTpYTHUK OpraHU3aIliH, ITOTyYaroITui 1Isl paboThI
KOH(HICHIIUATBbHBIN TOKYMEHT, HECET €AMHOINYHYIO0 OTBETCTBEHHOCTD 32
COXPAaHHOCTh HOCUTEINS U KOHPUACHIINAIBHOCTh HH(POPMAIIUH.

JIuiia, BAHOBHBIC B HAPYIIEHUU HOPM, PETYIUPYIONIUX MOJTydeHrue, 00paboTKy u
3aIUTYy MEePCOHANBHBIX TAHHBIX PAOOTHHUKA, HECYT AUCITUIUIMHAPHYIO,
aIMHHUCTPATUBHYIO, TPAXKIAHCKO-TIPABOBYIO MJI YTOJIOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBUH C (peJiepaibHbIMU 3aKOHAMMU.

3a HEWCIOTHEHNE WIIM HEeHAJJIe)KaIlee NCIIOIHEHNE PAOOTHUKOM T10 €r0 BUHE
BO3JIO’KCHHBIX Ha HETO 00S3aHHOCTEH MO COOTIOICHUIO YCTAHOBICHHOTO

Mops/iKa pabOThI CO CBEICHUSIMU KOHPUICHITMATBHOTO XapaKTepa padboToaTeb
BIPABE MPUMEHATH MTPEYCMOTPEHHBIE TPYyAOBBIM KOJAEKCOM AUCHHUIUIMHAPHBIE
B3bICKAHUS.

JIOJKHOCTHBIE JiHIa, B 00sI3aHHOCTh KOTOPBIX BXOJIUT BEICHUE

MEePCOHAIBHBIX IAHHBIX COTPYIHUKA, 00A3aHbI 00€CIEUUTh KAXKIOMY
BO3MOXHOCTh O3HAKOMJICHUS C IOKYMEHTAMHU U MaTE€pUallaMu, HETIOCPEICTBEHHO



3aTparuBarolMMU €ro MpaBa U CBOOOIbI, €CIIM MHOE HE MPETyCMOTPEHO 3aKOHOM.
HenpaBomepHblii 0TKa3 B IPEJOCTABICHUH COOPAHHBIX B YCTAHOBJIEHHOM MOPSIKE
JOKYMEHTOB, TUOO HECBOEBPEMEHHOE MPEIOCTABICHUE TAKUX TOKYMEHTOB WU
MHOUN MH(pOpMaLIUU B CIy4dasX, IPEeyCMOTPEHHBIX 3aKOHOM, JTUOO
MPeI0CTaBICHUE HETOIHOM WK 3aBEOMO JOKHOM HH(POPMALIUU - BICYET
HaJO0XKEHUE Ha JOJKHOCTHBIX JIMI aAMUHUCTPATUBHOIO ITpada B pazmepe,
onpeznensiemMmoM Konekcom 00 aAMUHUCTPATUBHBIX TPABOHAPYIICHUSX.

B cootBeTcTBUM ¢ ['pak1aHCKUM KOAEKCOM JIHIa, HE3AKOHHBIMU METOJaMU
MOJIyYMBIIME HHPOPMALIHIO, COCTABISIOLIYIO CITYKeOHYIO TaliHy, 00s13aHbI
BO3MECTUTh MPUUMHEHHBIEC YOBITKH, IPUYEM TaKas *e 003aHHOCTb BO3JIaraeTcs 1
Ha paOOTHUKOB.

VYronoBHas OTBETCTBEHHOCTh 32 HApyIIEHUE HEMPUKOCHOBEHHOCTH YaCTHOU
’KU3HU (B TOM YKCJIE HE3aKOHHOE COOMpaHue WM PaclpOCTpaHEHUE CBEJEHUH O
YaCTHOM U3HM JIUIA, COCTABIISAIONIETO €ro JINYHYIO WM CEMEIHYI0 TaliHy, 6e3 ero
corjacusi), HePaBOMEPHBIN JJOCTYI K OXpaHIEMOW 3aKOHOM KOMITbIOTEPHOU
uH(OpMaIINK, HETIPABOMEPHBIN OTKa3 B MPEIOCTaBICHUN COOPaHHBIX B
YCTAaHOBJIEHHOM TOPSJIKE IOKYMEHTOB M CBEJCHUM (€CIIM AT IESTHUS IPUUUMHUIN
Bpe/1 MpaBaM U 3aKOHHBIM UHTEpECaM I'pax<JaH), COBEPIICHHbBIE JUIIOM C
UCIIOJIb30BAaHUEM CBOETO CIIYKEOHOI0 MOJIOKEHUs HaKa3bIBaeTcs mrpadom, J11udo
JUIICHUEM MpaBa 3aHUMATh ONPEIEICHHbIE JOIKHOCTU WU 3aHUMAThCS
OTIpeIeNICHHON JeATEeIbHOCTHIO, JTMO0 apecToM B cooTBeTCTBUHU ¢ YK PO.
HenpaBoMEpHOCTB AEATENBHOCTA OPraHOB IOCYIAPCTBEHHOM BIACTH U
OpraHu3anuii o cOopy U UCHOJIB30BAHUIO IEPCOHAIBHBIX JaHHBIX MOXKET OBITh
YCTaHOBJIEHA B CyJI€OHOM HOpPSIKE.
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