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1. O61mme noJsio:keHUst
1.1. Hacrosmuii mnopsaoK pa3paOOTKH, MPUHATUS U YTBEPKACHUS JIOKAJIBbHBIX
HOPMAaTUBHBIX  akTOB  (majmee -  llopsigok)  MyHUIMOQIBHOTO — OIOJKETHOTO
00111e00pa30BaTENbHOTO yUpexKIeHUus «SKOBIEBCKas OCHOBHas oO0Ieo0pa3oBaTenbHas
mkona» Enabyxckoro MyHunmMnaiabHoro paiiona Pecnyonuku TatapcTan (manee - [lkona)
pa3paboTaH B COOTBETCTBUU cO cTaTbeil 30 denepanbHOro 3akoHa ot 29.12.2012 Ne 273-
®3 «O06 obpazoBanuu B Poccuiickoit @enepaunn» u Ycraom HIkomnsl.
1.2. Hacrosmuii [Topsimiok onpeaesnsieT OCHOBHbIE TPeOOBaHUS K MPOLEType pa3paboTKu
MPOEKTOB JIOKAJIbHBIX HOPMATUBHBIX AKTOB JOJKHOCTHBIMU Juliamu [lIkomnel, mopsaky ux
NPUHSATHS, YTBEPKICHUS, BHECEHUS B HUX JOMOJTHEHUN U U3MECHEHUM.
2. ITonsiTHE JTOKAJIBHBIX HOPMATHBHBIX AKTOB
2.1. JloxanpHbIi HOPMATHBHBIA aKT — 3TO HOPMATUBHBIA IPAaBOBOW JOKYMEHT,
coJiep Kallluii HOPMBI, peryaupyroline oopazoBatenbHble oTHOIIEeHHs B [1Ikone B mpenenax
CBOEH KOMIIETEHLIMM B COOTBETCTBHMH C 3aKOHOAATENbCTBOM Poccuiickon Denepauuu, B
NOPSIIKE, YCTaHOBICHHOM Y cTtaBoM [IIkoson.
2.2. JlokalbHBI HOPMATHBHBIM aKT — JOKYMEHT, COJEp)Kallui o011eo0s3aTesbHbIe
IpaBUJIa MOBECHUS JJIsl BCEX UM HEKOTOPBIX YYACTHUKOB 00pa30BaTENbHBIX OTHOIICHUH,
paccuMTaHHbI HAa HEOJHOKPATHOE MPUMEHEHUE, TMPUHSATHIA B YCTAHOBJICHHOM MOPSIKE
COOTBETCTBYIOIIIMM KOMIIETEHTHBIM oOpraHom yrpasieHuss IIIkojabl W yTBEp>KACHHBIN
npuka3zom aupekropa IKombl.
2.3. JloxkanbHble HOPMATHUBHBIE aKThl, COOTBETCTBYIOIIME BCEM TpeOOBaHUSIM
3aKoHOJaTeNbcTBA PD, ABIAIOTCS 00S3aTENbHBIMU K HMCIOJHEHUIO BCEMHM YYaCTHUKAMHU
o0pa3oBaTeIbHBIX OTHOLIECHUH.
2.4. Hopwmbl (mpaBuiia), YCTAaHOBJICHHBbIC JIOKAJbHBIMH HOPMATHBHBIMM aKTaMH,
OpeAHa3HAuYeHbl  JJI1  pEryJMpOBaHUS o0Opa3oBaTeIbHOM, MIPOU3BOJCTBEHHOI,
yrpaBieHYECKON, PUHAHCOBOM, KaApOBOM U MHOW ()YHKIIMOHAJIBHOU ESITEIPHOCTH BHYTPH
[Ixomsl.
3. Buabl 10KaAbHBIX HOPMATHBHBIX AKTOB
Ha ocnoBanum Hacrtosimero Ilomoxkenust B Illkone pa3pabaThiBarOTCA M TPHUHUMAIOTCS
CJEAYIOIINE JIOKAJIbHBIEC AKTHI:
JlokanpHbIE HOPMATUBHBIE aKThl, PETJIAMEHTHPYIOIIHE OPraHU3alMOHHBIE  ACTIEKTHI
nearenbHocTy Ko
JlokasibHBIE HOPMATHUBHBIE AKThI, PETJIAMEHTUPYIOIIUE NOPSAOK yrpasieHus [Ikomon.
JlokanpHblE HOPMATUBHBIC AKTHI, PEMVIAMEHTHPYIOLIME OpraHU3aluil0  00pa30BaTEIbHOIO
Tporecca.

JlokasnibHBIE HOPMATHBHBIE aKTBhl, pErIaMEeHTUPYIOLINE OLICHKY 151 y4er
o0pa3oBaTeIbHBIX JOCTIKEHUN 00Yy4JaIOTUXCsl.
JlokasnibHBIE HOPMATHBHBIC AKTBHI, pErJIaMEeHTUPYIOIINE OpraHU3aLUIo

BOCIIUTATEILHOU Pa0OTHI.

JIOKHOCTHBIE MHCTPYKIINH PaOOTHUKOB.

JlokanbHbIE HOPMATUBHBIE AKThl, PETVIAMEHTUPYIOLIUE OIUIATy TPyAa paOOTHUKOB.

3.2. Ilepeyenb  BHUJIOB  JIOKAJbHBIX HOPMATHMBHBIX AaKTOB HE  SIBISAETCS
ucuepneiBatomum, [llkona nMmeer npaBo pa3padaTbiBaTh, IPUHUMATh U YTBEP)KJAaTh UHBIC
JIOKaJbHbIE HOPMATUBHBIC AKThI.



4. Pa3pa0oTKa JI0KAJIbHbIX HOPMATHBHBIX AKTOB
[lonroToBKka JIOKaJbHOTO HOPMATHUBHOTO  aKTa BKJIOYaeT B ce0s  HU3y4yeHHUe
3aKOHOJATENIbHBIX WM WHBIX HOPMATHBHBIX AaKTOB, JIOKAJIbHBIX akTOB  IIIkombI,
PETIAMEHTUPYIOLIMX T€ BONPOCHI, KOTOPBIE MPEAIOIATaeTCs OTPA3UTh B MPOEKTE HOBOT'O
aKTa, U Ha 3TOI OCHOBE BBHIOOP €ro BHUJIA, COACPKAHUS U MPEACTABICHUE €r0 B MMCbMEHHOU
dbopwme.
[IpoeKT JI0KaTbHOrO0 HOPMATUBHOT'O aKTa MOAJIEKUT 00s13aTEIbHON MPABOBOM HIKCIIEPTU3E U
IIPOBEPKE HA  JUTEPATYpHYIO  TPAMOTHOCTb, KOTOpble  mpoBoasTcs  llkomoi
CaMOCTOSTEIBHO, IM0OO C yYaCTUEM MPHUBIICYEHHBIX CIIEUATUCTOB.
JlokanpHbBII HOPMATUBHBIM aKT, HE MPOLICAIINNA NPABOBYK) SKCHEPTU3Y, HE MOIJIEKUT
PacCMOTPEHUIO U IPUHATHUIO
[IpoekThl JOKaNbHBIX HOPMATHUBHBIX AKTOB pa3padaThIBalOTCS MO PEUICHUIO TUPEKTOpa
[IKOJIBI, 3aMECTUTENEN AUPEKTOPA, KOJUIETNAJIbHbIX OpraHoB ynpasieHus LIkomnoii.
JlokanbHble HOpMaTuBHBIE akTbl Ilkonbl MOryT mnpuHHMAaTbes OOIMM coOpaHHeM
KOJUIEKTHBA, coBeTOM IIIKOJbI, MEeJarorn4eckuM COBETOM B COOTBETCTBHUM C YCTaBOM
[IKoJIBI - O MPEIMETaM UX BEACHUS U KOMIIETCHIIUH.
[Ipy npuHATHM JOKAJIBHBIX HOPMATHBHBIX aKTOB, 3aTparuBalOUIUX IpaBa OO0YyYaArOIIUXCS,
YUUTHIBAETCS MHEHHE COBETOB OOYYalOUIMXCsl, COBETOB POJUTENEH, MPEICTaBUTEIbHBIX
opraHoB oOy4aromuxcs. [Ipu NpuHATHN JTOKATBHBIX HOPMATUBHBIX aKTOB, 3aTPArUBAIOLIUX
npaBa COTpyAHUKOB IIIkonbl, yYUTHIBAETCSI MHEHUE MPEICTABUTENBHBIX OPraHOB
pPabOTHUKOB HIKOJIBI.
Orarnbl pa3pabOTKU MPOEKTOB JTOKAJIBLHBIX HOPMATUBHBIX aKTOB:
Onpenenenue Kpyra BONPOCOB, IO KOTOPBIM TpeOyrOTCS pa3paboTKa, NPUHITHE W
YTBEPIKJICHUE JTOKAIBbHBIX HOPMATUBHBIX AKTOB.
Coznanue paboueil rpynmbel Mo pa3paboTKe JOKaIbHBIX HOPMATUBHBIX akToB. CocTaB
paboueil rpynmsl ONpeAeNseTcs o penieHuto aupektopa [Ikosbl, KoJulernaabHbIX OpTaHOB
ynpasnenus [Ikomnsl. CoctaB pabouelt rpyIiibl, CPOKH U MOPSAIOK €€ pabOThI 3aKpETUIsIeTCs
B Ipukase aupekropa LlIkomusr.
Ha3nayenue OTBETCTBEHHOTO pYKOBOJMTENsS pabouyeid TpyIIbl, KOTOpPHIH Oyner
KOOPAWHUPOBATh JCUCTBUSA YYAaCTHUKOB M KOHTPOJMPOBATH YCTAHOBJIEHHBIE CPOKH
pa3pabOTKH JTIOKATbHBIX HOPMAaTUBHBIX AKTOB.
JlesiTenbHOCTH pabodeii TPyNMbl 0 pa3paboTke MPOEKTa JTOKAIbHBIX HOPMATHBHBIX aKTOB:
pa3pabOTaHHBIII TIPOEKT JIOKAJBHBIX HOPMATUBHBIX AaKTOB COTJIACOBBIBACTCS BCEMU
pa3paboTYNKaAMHU.
[Tocne pa3pabOTKH MIPOEKTOB JIOKAIbHBIX HOPMATUBHBIX aKTOB U IMPOBEPKHU HA MPEIMET UX
COOTBETCTBUSI TOJIOKEHUSIM 3aKOHOJATEIbCTBA, HHBIM O0s3aTEIbHBIM HOpMATHBaM, a
paBHO 00beMy 3ajad, MpaB U 00SI3aHHOCTEH HCXOMAS U3 CTPYKTYPBI, MPOEKTHI JIOKATbHBIX
HOPMATHBHBIX aKTOB TMPEACTABIAIOTCA Ha OOCYXJIEHHE B COOTBETCTBYIOLIMH OpraH
camoyrmpasienus Lkomnebr.
[Tocne oOCyx1eHHs B JIOKAJIbHBIM HOPMATUBHBIA aKT BHOCSITCS U3MEHEHUS, 10PA00TaHHBIN
TEKCT JIOKAJbHOIO HOPMAaTHMBHOI'O aKTa IEPENACTCS B COOTBETCTBYIOIIMM KOMIIETEHTHBIN
oprad ynpasiieHus [1IKObI, YIIOTHOMOYEHHBIA €r0 NPUHUMATb.
Od¢opmiteHHEe TOKaNbHOTO HOPMATUBHOI'O AKTA:
Od¢opmiileHHe JOKaJIbHOIO HOPMATUBHOI'O aKTa BBINOJHAETCS B COOTBETCTBUU C
TpeOoBaHUSAMH  «['OCyHapCTBEHHOM  CHCTEMBl  JIOKYMEHTAallMOHHOIO  OOecredeHus



ynpasieHusd. OcHOBHblE MojokeHud. OOmue TpeOOoBaHMS K JOKyYMEHTaM M Cllyk0am
JOKYMEHTALIMOHHOTO O0ECHEYECHUs», a TaKkKe HOpMaMH «YHHU(QUIUMPOBAHHOW CHCTEMBI
JOKYMEHTAllMM.  YHUQUUHUPOBAHHAs CHUCTEMA  OPraHU3allMOHHO-PACHOPSAIUTEIbHOM
nokymeHTanuu. TpeboBanus k odopmieHuto aokymentoB. 'OCT P 6.30-2003» (yTB.
[loctanoBnenuem I'occranpapra Poccun ot 03.03.2003 N 65- cr. «O mnpuHATHH H
BBEJICHUU B JICUCTBUE TOCYJAPCTBEHHOr0 cTanaapTa Poccutickoit denepanumy).
CtpyKTypa JIOKaJIbHOIO0 HOPMAaTUBHOI'O aKTa JIOJKHA 00€CIeunBaTh JOTUYECKOE pPa3BUTHE
TEMbl MPAaBOBOrO peryiaupoBanus. Ecium TpeOyercs pa3biCHEHHE IieJied U MOTHUBOB
NPUHATHS JIOKATBHOTO aKTa, TO B MPOEKTE JaeTcsi BCTYNUTENbHAs 4acTh — IpeamOyJa.
[lonoxeHnss HOpMaTUBHOIO XapakTepa B MpeaMOyly He BKIIFOUAIOTCS.

CtpykTypa JOKaJIbHOTO HOPMATHBHOIO aKTa JIOJDKHA OBITH JIOTMYECKH OOOCHOBAHHOM,
OTBEUAIOIIEeH WEesIM M 3ajlayaM MPAaBOBOTO PETyJIMPOBaHUS, a Takke oOecreyuBaromien
JIOTUYECKOE Pa3BUTUE U NIPABUIIBHOE MOHUMAHKE JAHHOTO JIOKAJILHOTO aKTa.

[locrie TpUHATUS JIOKAJTBHOTO HOPMATUBHOIO aKTa COOTBETCTBYIOIIMM KOMIIETEHTHBIM
opranoMm [IIkomnbl, JOKyMEHT NpeacTaBiseTcs Ha yTBepxiaeHue aupektopy IIkombl.
[Ipouenypa yrBepxaenus opopmisiercs nprukazom mo Lkossr

JlokasbHBI HOPMATUBHBIM aKT BCTYMAeT B CUJIY C MOMEHTA, YKA3aHHOrO B HEM, JIM0O, B
cllydae OTCYTCTBHUS TaKOIro YKa3aHHUs, MO MCTEUEHUWW 7 KaJCHIApPHBIX JHEH C JaThl
NPUHSITHS TaHHOTO JIOKAJIBHOTO aKTa.

5. IlpuHsATHE JIOKAJTBHBIX HOPMATHBHBIX AKTOB
JlokanpHble HOpMaTHBHBIE akThl npuHUMaroTcsi Ilemarormyeckum coserom IllkoJbr -
JIOKaJbHbIE HOPMATUBHBIE aKThl, COAEpP>KAIIUE HOPMBI, PEryJIupyromure o0pa3oBaTeabHbIe
OTHOIIIEHHS ¥ OpraHu3alrio 00pa3oBaTeILHOIO MPoliecca, OIIEHKY U yueT 00pa3oBaTeNbHbIX
JTOCTHXKEHUN 00yJaronuxcs.
6. O3HakoMJleHHMe YYACTHMKOB 00pa30BaTeIbHbIX OTHOIIEHHUI € JOKAIbHBIMH
HOPMATHBHBIMH AKTAMU
PaGotauku [Ikonsl B 00S3aTENHHOM MOPSJIKE TOJDKHBI OBITh O3HAKOMIICHBI MO JIMYHYIO
pPOCIIUCh CO BCEMH JIOKAJIbHBIMH HOPMAaTUBHBIMU aKTaMH, NpuUHUMaeMbIMU B  IIIKOJbI
HEMOCPEACTBEHHO CBA3aHHBIMU C UX TPYIOBOU JAESATEIbHOCTBIO.
O3HaKOMIICHHE C JJOKAIbHBIMA HOPMATUBHBIMHU aKTaMu O0(OPMIISIETCS B BUJIE
pOCTIMCH O3HAKOMJISIEMBIX JIMI[ C YKa3aHWEM JaThl O3HAKOMJICHUS JMOO Ha CaMOM
JIOKAJIBbHOM aKTe, TU00 Ha OT/IEJILHOM JINCTE 03HAKOMJICHUS, IPUIAaraéMoM K HEMY, JTHOO B
OTZENIbHOM >XypHaje. [lopsigok o3HaKoOMIIEHUSI POAMTENCH (3aKOHHBIX MpPEICTABUTEINECH)
oOydJaromuxcs U OO0y4JarolUXCs C JOKAIbHBIMA HOPMATHBHBIMU aKTaMU IPH MpHUEME B
[Ixosy pernamentrpoBad B [IpaBunax npuema B [lkoury.
OznakomiieHHEe 00YJarONINXCs, UX POIUTENeH (3aKOHHBIX MPEJCTABUTENCH) C JTOKATHHBIMHU
HOPMATUBHBIMM aKTaMH, KaCalOIIMMHUCA YKa3aHHbIX YYacCTHUKOB 00pa30BaTelbHbBIX
OTHOLLIEHUM, NIPUHATHIMU B MepuoJl o0ydeHus: ooyuaromerocsa B Lllkoine, ocymecTBusercs
MyTeM pa3MEIIEHUsT KON JOKAIHHBIX HOPMATHBHBIX aKTOB Ha O(HUIIMAIBHOM caiiTe B
cetu UnrtepHer, Ha uHpopmarmornHoMm cteHae LlIkomer, a Takke B XOJe MPOBEIACHUS
coOpanuii  oOydaromuxcsi, coOpaHuUidl  poauTeNne  (3aKOHHBIX  TpeCTaBUTENCH)
00yYarOIITHUXCS.



/. 3MeHeHHe JIOKAJIbHBIX HOPMATHUBHBIX AKTOB
JlokanpHbIE HOPMAaTUBHBIE AKTHI MOJIEKAT MU3MEHEHHUIO M JIONOJHEHUIO B CIEAYIOLINX
CIIy4asiX:
- peopranuzanus Iu60 u3MeHeHue cTpykrypsl LlIkomsl, koTopoe BieueT 3a coOoi
M3MEHEHHe HauMEHOBaHUs MO0 3a71a4 U HANpPaBJIECHUHN JEATEeIbHOCTH;
- U3MEHEHUE 3aKoHonarenbcTBa Poccuiickon denepannu;
- no ycmorpenuto Ilkonel. B 3TOM ciayyae DpUHUMAaeMble JIOKaJIbHBIE
HOPMATHBHBIE aKThl HE MOTYT YXYAIIATh IOJOXKEHUS pPaOOTHUKOB, Yy4YalIUXCS, HX
ponuteneil (3aKOHHBIX MPEICTABUTENIEH) M0 CPABHEHUIO C TPYIOBBIM 3aKOHOAATEIbCTBOM,
3aKOHOJATENIbCTBOM B 00slacTh  oOpa3oBaHus,  KOJUIEKTUBHBIMM  JIOTOBOpamH,
COTJIALIEHUSMHU.
JlokasibHbIE HOPMATHBHBIE aAKThl MOTYT OBITh HW3MEHEHbl W JOIMOJHEHBI TOJIBKO
OPUHITHEM HOBOM PEIaKIMM JIOKaJbHOTO HOPMAaTUBHOIO aKTa B MOJHOM 00bEME — IMyTeM
YTBEPKAEHUS HOBOTO JIOKAJIBHOTO HOPMATUBHOI'O aKTa.

8. OT™MeHa JIOKAJIbLHBIX HOPMATHBHBIX AKTOB
OcHoBaHMs JJ1s1 OTMEHBI JIOKAJIbHBIX HOPMATUBHBIX akTOB I1IKOMBI SBISIOTCS:
- UCTEYEHUE CpOKa JICUCTBUS JIOKAJLHOTO HOPMATUBHOTO akta (eclid TMpu
pa3paboTKe ero ObLT OIpeesieH MEPHOJT €ro IEUCTBUA);
- BCTYIUICHWE B CHWJIy 3aKOHAa WM JPYroro HOPMATUBHOTO IPAaBOBOTO akTa,
coJlepKalllero HOPMbI TPYIOBOTO IpaBa, KOJUIEKTUBHOTO JOTOBOpA, COTJIAIICHUS, KOTIa
yKa3aHHbIE aKThl YCTaHABJIMBAIOT OOJie€ BBICOKUN YpPOBEHb TapaHTUH paOOTHHUKAM IO
CPaBHEHUIO C JCHCTBOBABIIUM JIOKAJIIbHBIM HOPMATUBHBIM aKTOM.
OTmeHa JIOKaJbHOTO HOPMATUBHOTO aKTa B CBSI3U C YTPATOM CHIIBI IPOU3BOIUTCS
npukazoM gupektopa Ilkonel, ¢ o3HakomiieHHEM PAOOTHUKOB C COAEpKaHUEM
NpUKa3a Mo POCIHCH.
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