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MNOJOXEHHUE

O 6u6aHOTeKe MYHHIHNAIBLHOTO 00pa30BaTeJbHOTO Y IPEKICHHS
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EnabyXcKoro myHuuunazaibHoro paitoHa Pecnybauku TatapcraH

1. O0mme MoJI0KEHU
1.1. Bubnaworeka  SBASETCS  CTPYKTYPHBIM nojpasieNeHueM  MYHHIHIAILHOTO
06111e06pa30BaTeNBHOTO YUYPEKICHHUS, yIaCTBYIOIUM B y4eOGHO-BOCITUTATENBPHOM MpoLecce B
nensx  ofecreyeHMs TpaBa YYaCTHHKOB 00pa3OBAaTENBHOro Hpolecca  Ha fecruiaTHOE
[OB30BaHME OUOIHOTEYHO-HHPOPMAUMOHHBIMHA pECYpCaMu.
1.2. JlearenbHOCTh OUOMMOTEKN MYHHIHIIATBEHOTO 06111e06Pa30BATENBHOTO YIpeKIeH s (Jaree
— Ou6AUOTEKA) OTpaXKaeTCs B YCTaBe YUPEKICHHUS. O6ecrneyeHHOCTh OMOTHOTEKH y4eOHbIMY,
METONMYECKAMM M  CIPABOYHBIMH JOKYMEGHTaMH  YYHTHIBACTCA  TIpH JIUIEH3UPOBAHUH
00pa30BaTEIbHOTO YIPEIKICHUS.
1.3. Llean GUOIMOTEKM COOTHOCATCSA C LE/SIMU 06pa30BaTENBHOrO YUPSKACHHS: (dopMHpOBaHHE
obmieit KyIbTyphl JHYHOCTH OOYYAIOLIMXCA HA OCHOBE yCBOCHUA 06s3aTeILHOr0 MUHHUMYMa
comepanus 00meo0pa3oBaTENBHBIX MPOrPaMM, HX alanTalHs K KASHH B OOIIECTBE, CO3JAHHE
OCHOBBI JUISi OCO3HAHHOTO BBIOOpPa ¥ MOCIEAYIOIIECTo  OCBOCHHA npo¢eCcCHOHATbHBIX
0Gpa30BaTeNbHBIX IIPOrPaMM, BOCIMTAHME TPAXIAHCTBEHHOCTH, TpYROMIOOHs, YBOKCHHA K
npaBaM H cBoOojaM HeJIOBEKa, MOGBM K OKpyXarolleil mpupoje, Pomune, CceMbe,
(opMHpOBaHHE 370pOBOr0 00pasa KH3HU.
1.4. BubnuoTeka PyKOBOJACTBYETCS B CBOCH JEATENBHOCTH denepanpHBIME M PETHOHATIBHBIMH
3aKOHAMH, yKa3aMu W pacropsxenusmu [Ipesunenta Poccuiickoit @eneparyu PecmyOnuku
TarapcTaH, IIOCTAHOBJICHUSAMH H PAaClOpsIKCHUAMU [IpaButenscts Poccuiickoit denepanuu 1
Pecry6muku “TarapcTan W HMCHOJHHUTENbHBIX OPraHoB Pecrry6nuku TartapcTaH, peIICHUSIMA
COOTBETCTBYIOIIETO OpTaHa yIpaBieHns oOpa3oBaHHEM, yCTABOM yupesxaeHus, [looxenneM o
6uGIMOTEKE, YTBEPKICHHBIM IHPEKTOPOM YUPSHKACHHS.
1.5. JlesTenbHOCTh OMOMHOTEKH OCHOBBIBAETCS Ha MpUHIHINAEX JIEMOKpaTHH, TyMaHu3Ma,
0GIIEOCTYIHOCTH, ~ NPHOPHTETa  OOIIEYETOBEYUECKUX [EHHOCTEH, TPaXKIaHCTBEHHOCTH,
cBOOOIHOrO pa3BUTHS JIMYHOCTH.
1.6. TlopsnoK IOTE30BAHMS HCTOYHAKAMH yH(pOPMAIHH, IEPeUeHb OCHOBHBIX yCIYT M yCIOBHA
UX IIPEJOCTABIECHHS  ONpPEICIAIOTCH IonoxenueM o OHOMHOTEKE MYHHIUNATBHOIO
06pa3oBaTENBHOIO YUPEKACHUST U [paBunaMy MOJBb30BAHUSL GUOIMOTEKON, YTBEPXKACHHBIMU
PYKOBOJHTENEM YUPEHKICHHUSL.
1.7. O6meoGpa3oBaTebHOE YUPEKICHAE HECET OTBETCTBEHHOCTH 33 JOCTYITHOCTH U KaueCTBO
OHONIHOTEYHO-HH(POPMAIIHOHHOTO o0cTyKUBaHUsA OHOHOTEKH.
1.8. Opranuzaius 0OCIyKHUBaHHA YIaCTHHKOB 06pa30BaTENBHOTO MPOLecca MPOU3BOIHUTCA B
COOTBETCTBMM C IIpaBHJaMM OXpaHel TpyAa H IPOTHBONOXXAPHBIMY, ~ CAHUTapHO-
[UTHEHTYeCKAME TPeOOBaHUAMH.



2. OcHoBHbIE 3aJa4YH
2.1. OcHOBHBIMU 3a/1a4aMy OUOIHOTEKH SBIISIFOTCS:
— obecnieueHne y4JacTHHKaM OOpa3oBaTEeNBHOrO mporecca — OOyHarolUMCs, MeAarornyecKiHM
paboTHHKaM, poauTeNnsM (MHBIM 3aKOHHBIM [peACTaBHTENsM) oOygaromuxcsa (manee -
[ONB30BATENAM) — JAOCTyHa K HH(GOpMAalMM, 3HAHUSAM, HIESM, KYJIbTYPHBIM IEHHOCTSM
MIOCPEICTBOM HCIIOJIE30BaHUS O6uOIMOTEeYHO-UHPOPMAITHOHHBIX pecypcoB
00111e00pa30BaTENILHOTO YUPEKICHHUS Ha Pa3IHYHBIX HOCUTEIAX: OyMaXKHOM (KHHXKHEIH (GoHI,
GboHI TepHONNYECKUX U3JaHMN); MarHUTHOM (QoHA ayauo- B BHAeoKacceT); rudppoBoM (CD-
IUCKH); KOMMYHHKAaTHBHOM (KOMITBIOTEPHEBIE CEeTH) u HUHBIX HOCHUTENISX;
— BOCHHTAHHE KYJIbTYPHOTO H TPaXKAAHCKOTO CaMOCO3HAHHS, IOMOLIs B COLHATH3AIMH
oOyuarolierocs, pa3BUTHH ero TBOPYECKOT0 HNOTEHIIHANA;
— (opMHpOBaHHE HABBIKOB HE3aBUCUMOTO OMOJIMOTEYHOTO IMOJIb30BaTeNsd: oOydeHHE MOHUCKY,
oTbopy 1%} KPUTHYECKO OlIEHKE uHpOpMaIuy;
— COBEpIIEHCTBOBAHHE MPEJOCTABISAEMEIX OUOIHOTEKON YCIYTr HAa OCHOBE BHENPEHHS HOBBIX
WHQOPMAMOHHBIX TEXHOJOTHH H  KOMIBIOTEpH3aUud  OMOIMOTEYHO-HH(POPMAIHOHHBIX
IpoIIeccoB, GopMUpoBaHHe KOMPOPTHOIH OUOIMOTEUHON Cpepl.

3. OcHoBHbIe GyHKIHM
3 le Hnst peanu3anuu OCHOBHBIX 3axa4 Ooubnmorexa:
— ¢opmupyer (oug OubmHOTeYHO-HHPOPMAIMOHHBIX pecypcoB 00Ieo6pa3oBaTeIbHOro
yUpexICHHS;
— KOMIUIEKTYEeT YHHBEpPCANbHBIH (QOoHA yueOHBIMHM, XYHOKECTBEHHBIMH, HAyYHBIMH,
CIPaBOYHBIMH, MMEAATOTHYECKAMHI M HAYYHO-TIOMYJSIPHBIMH JTOKYMEHTAaMH Ha TPaJAWIMOHHBIX U
HETPaaUIIMOHHBIX HOCUTENISAX HHOpMALIHNL;
— nonoJjHseT GoHI HHPOPMALUOHHBIME pecypcamu ceTH MHTepHet, 6a3aMu 1 6aHKaMH JaHHBIX
Ipyrux YUpEKIACHUH 51 OpraHu3aLui;
— aKKyMymupyeT (OHZ MOKYMEHTOB, CO3/IaBaeMbIX B 00IEe0Opa3oBaTENbHOM YUPEKIECHUU
(mybnukauuit w paboT memaroroB oOLIE0OPa30BATENBHOIO YUYPEKIACHUS, JIYYIIHNX HayYHBIX
pabor 17§ pedepaToB o0yJaromuxcst " Ip.);
—  OCYLIeCTBISieT  pa3MeIleHHe,  OpraHu3allMi0 ¥ COXPaHHOCTb  JOKYMEHTOB;
— co371aeT UHPOPMAITMOHHYIO MTPOAYKIIHIO:
- OCYIIECTBIISET aHATMTUKO-CHHTETHYECKYIO IepepaboTKy HHGOpMAIIHH;
- OpraHM3yeT W BeAeT CIIPaBOYHO-OMOMHOrpaduueckuii ammapar: Katajgord (andpaBHTHEIH,
CHCTEMAaTHYECKUH), KapTOTeKH (CHCTEMAaTHYECKyl0 KapTOTeKy CTaTed, TeMaTH4ecKue
KapTOTEeKH), O3JIEKTPOHHBIH Kartanor, 0a3pl JAaHHBIX 1O Tpodumo o0meo6pa3oBaTeT-HOTO
yUpeXIEHHS,;
— paspabGaTeiBaeT peKOMeHAaTeNbHbIe Oubiauorpaduueckue mocoOus (CMUCKH, 0030pH,
yKazaTelu ! T.IL.);
— obecneunBaeT WHQPOPMHUpOBaHHE TMONB30OBaTeIed 00 WMHYOPMALMOHHON IPOAYKLUH,
— ocywecTBiaseT aud¢pepeHnupoBaHHOe OHOMHOTEUHO-UHGOPMAUOHHOE O00CITyKUBaHUE

00yJaronIuxcs:
- IPEeIOCTaBIISICT HHPOPMAMOHHEBIE PECYPCHl Ha Pa3IUuYHBIX HOCUTENSIX HA OCHOBE M3YUEHUS HX
HHTEpECOB U HHPOPMALUOHHBIX noTpeGHOCTEH];

- CO3MaeT YCJIOBHS JIUIS pealn3allid CaMOCTOSATENIBHOCTH B OOydYeHHH, IO3HABATEJIBHOM,
TBOPYECKON IEATENBLHOCTH C ONOPOH Ha KOMMYHUKAITHIO;

- CHOCOOCTBYET pa3BHTHUIO HABBIKOB CaMOO0y4YeHHs (ydacTHE B CETEBBIX OJHMMIIHAAaX,
TEJIEKOMMYHUKALIMOHHBIX IpoeKTax B cucTeMe JUCTaHLIMOHHOIO oby4enus);
- opraHusyet o0yueHHe HaBBIKAM HE3aBHCHMOTO OHOIHOTEYHOro MOJb30BaTENS U MOTPEOUTENS
uHGOPMAIIMH, CONEHCTBYET MHTErpalMd KOMIUIEKCAa 3HaHMH, yMeHMII M HAaBBIKOB pabOTEI €
KHUTOH 1 mHpOpManueH;

- OKa3bIBaecT MHQPOPMAIMOHHYIO MOAJEPXKKY B PEIICHHH 3afad, BOZHHKAIOUIUX B MPOLECCE HX
yuebHOH, camMo0o06pazoBaTenbHON 51 JIOCYTOBOM e TENIBHOCTH;
OpraHU3yeT MacCCOBBIE MEPOIPHUATHS, OPHECHTHPOBAHHBIC HA pPa3BUTHE OOIIEH, YMTATENLCKOH



KYJIBTYPBI JIMYHOCTH, cofeiicTByeT Pa3BUTHIO KPHUTUYECKOTO MBIILICHHUS,
- CONCHCIBYET 4WICHaM [MENarOrHYeckoro KOJUIEKTHBA U aJMHHHCTPAllMH YYPEXKICHHS B
OpraHu3aluyi 00pa30BaTENILHOIO IIpollecca U Jocyra 00y4Jarmuxcs (IIPOCMOTP BUICO(GHIEMOB,
CD-nuckoB, npe3eHTalHH Pa3BUBAIOIIMX KOMIIBIOTEPHEIX HIP);
- PYKOBOAUT BOCIIUTATENbHOM paboTol ¢ KHUTOi B rpyniax MpOIJIEHHOTO JHS;
— ocyumectiieT auddepennrpoBaHHOe  GHONHOTEYHO-HHDOPMAMOHHOE OOCIYKHBaHHE
NEeIarOrHYecKuX pabOTHHKOB:
- BBIBJIAET HMHQOPMALMOHHBIE IOTPEOHOCTH M YOOBJIETBOPSET 3alpOChl, CBS3AHHBIE C
00y4YeHHEM, BOCITUTAHHEM U 3TOPOBLEM JIETEN;
- BBIBIAET HHGOPMALMOHHBIE IIOTPEOHOCTH ¥  YIOBJETBOPAET 3ampockl B  0OJIACTH
[eJaroru4eCKMX HHHOBAIIMM U HOBBIX TEXHOJIOIHI;
- COCHCTBYET NMPOQECCHOHANFHON KOMIIETEHIIMH, MOBBILIEHHIO KBAIM(HKALUHN, IPOBEACHHIO
aTTeCTalluH;
- co3naeT OaHK Menarornyeckoif HHGOPMaNK KaK OCHOBBI €IMHON HH(OOPMAMOHHON CITY>KOBI
00mmeo0pa3oBaTebHOTO  YUPEXKACHHsS, OCYIUECTBISET  HAKOIUIGHHE, CHCTEMATH3AIlHIO
HHGOPMAIKH I10 IIPeIMETaM, pa3ieliaM 1 TeMaM;
- OpPraHu3yeT JOCTYI K OaHKy IleXarornvecKo HHPOpPMAIMK Ha JIOOBIX HOCHTENSX, IPOCMOTP
3JIEKTPOHHBIX BEPCUH IEeNarornyecKux U3Aauuii;
- OCYIIECTBIISICT TeKyIIee HHGOpMupoBanue (IHH HHbOPMAIHH, 0630pbl HOBBIX MOCTYILIEHMIT U
nyOnuKanui), HWHQOPMHPOBAHHE pYKOBOACTBA OOLIE06Pa30BATENLHOIO YUPEKIEHHS IO
BOIIPOCaM YIIpaBJieHHs 00pa30BaTEIbHBIM IPOLECCOM;
- TMOLNCPXHBAET JAEATENBHOCTh IEJArOTHYECKUX pabOTHHKOB B OO0JacTH  CO3JaHUS
¥H(OPMALMOHHBIX MPOIYKTOB (JOKYMEHTOB, 6a3 naHHbix, Web-cTpannn u T.11.);
- CIOCOOCTBYET INpPOBEJECHMIO 3aHATHH MO (HOPMHUPOBAHHIO HMHOOPMAIMOHHON KyJIBTYPEL
aBieTcs 6a3of U IpOBEeJEHMs NpPaKTHYECKUX 3aHATHH 10 paboTe ¢ HHPOPMALHOHHBIMH
pecypcamu;
— ocymecTBisier auddepeHnupoBaHHOe  OHOIHOTEUHO-HHPOPMALIMOHHOE  OOCITy/KUBAHHE
poauTesned (MHBIX 3aKOHHBIX MTPEACTaBUTENEH) 00y JarOIUXCS:
- YHOBJICTBOPSIET 3alpOCHl M0Jb30BaTened W HHOOPMUPYET O HOBBIX IIOCTYIUIEHHAX B
6ubIHOTEKY;
- KOHCYJIBTUPYET IO BONPOCAM OPTraHM3alMu CEMEHHOIro UYTEHUS, 3HAKOMHUT ¢ HHPOpMAIHeH 10
BOCITUTAHHIO JI€TEH;
- KOHCYJIBTUPYET 110 BOIPOCaM Y4eOHbBIX M3JaHUi I 00y aronXCsl.

4. Oprann3anus AesTeAbHOCTH OGHOIHOTEKH
4.1. Hanuune yKOMIIIEKTOBAaHHON GHONHOTEKH B 00pa30BATENBHOM YUPEXKACHUH 0013aTeIBHO.
Yactrynas LeHTpanu3anus OHOIMOTEYHO-OHONIHOrpadUYECKUX MPOLECCOB B MEKIIKOIBHBIX
OubIMOTEYHEIX 00BEIMHEHUSIX IPOBOHUTCS [0 IPHKA3y OPraHOB YIPABICHAS 00pPa30BaHUEM.
4.2. Ctpykrypa 6u0IMOTEKH, TOMUMO TPaJHMIMOHHBIX OT/IENOB (aOOHEMEHT, YMTAlNbHEINA 3a1),
MOXET BKJIIOYATh OTHENBI y4eOHHKOB, HHPOPMAMOHHO-Oubnorpaduyeckoit paGotsl, GoHx U
CHCHHUANN3UPOBAHHBIA 3an paboTbl C MYJIBTHMEIUHHBIMH M CETEBLIMH JOKYMEHTAMHY,
BH/ICOCTYANIO, MHHH-U3JIaTEIILCKUH KOMITIEKC, MHOKHTEIBHYIO TEXHHKY U JIP.
4.3. bubnroredHo-HHPOPMaHOHHOE 00CTY)KHBAHHE OCYLIECTBISETCS HA OCHOBE OHOIHOTEUHO-
MHQOPMALMOHHBIX PECYPCOB B COOTBETCTBHM ¢ YYeOHBLIM M BOCIMTATEIbHBIM ILIAHAMH
00pa30BaTENBHOTO YUPEXKACHHUS, IIPOTPaMMaMHU, TPOEKTaMH H TIIAHOM paBoThl GHOIHOTEKH.
4.4. bubnuorexa BrpaBe IpPENOCTaBITH ILIATHBIC OUOIHOTEYHO-MHGPOPMAMOHHEIE YCIYTH,
TepeveHb KOTOPBIX OIPENENSeTCs yCTaBoM 0611e06pa3oBaTebHOTO YIPEKICHH.
4.5. Cponcopckas NOMOINb, IONy4eHHas OHONMOTEKOH B BHAE IENEBBIX CPEACTB Ha
KOMILJIEKTOBaHKE (DOHMA U 3aKyHKy 00OpYIOBaHHUs, HE BICYET 3a COOOM CHIKEHHS HOPMATHBOB
u (mm) aOCOMOTHBIX pa3MepoB (HUHAHCHpOBaHMS H3 OrO[KeTa 001e00pa3oBaTeLHOrO
yuypexneHus. JleHexHble CpeAcTBa 3a CHaHHYIO OHOJIHMOTEKOM MaKymnaTypy pacxomyroTcs Ha
yAy4IIEHHE MaTepUANbHO-TEXHUYECKOH 0a3pl OMONHOTEKH, NOMIHCKY MpodeCCHOHATBHBIX
U37aHuH, KOMIUIEKTOBaHHE (HOHJIA TOKYMEHTOB.



4.6. B nemax oOecneueHHs MOIEpHU3aUUH OHONHOTEKH B YCIOBHAX HMHQPOPMATH3ALUH
0o0pa3oBaHHs U B IpeleNax CpeICTB, BBIICIEMBIX YUPEAUTEISIMH, OOpa30BaTeILHOE
ydpexaeHue odecrednBaeT OUOIHOTEKY:
— TapaHTHPOBaHHBIM (PMHAHCUPOBAHHEM KOMIUICKTOBAHHS OHOIHOTEYHO-HH(OPMAIIHOHHBIX
pecypcoB (B CMETe YUPEXKIEHHUS BBIBOIUTCS OTACIIBHO);
— HEOOXOAMMBIMU CIIy)XEOHBIMH M MPOU3BOJCTBEHHBIMH IMOMEUICHUSIMH B COOTBETCTBHH CO
CTPYKTypo#i OHMOIMOTEKM M HOpPMAaTHBAMU II0 OXpaHEe TpyHa OKCILTyaTallud KOMIIBIOTEPOB
(oTCyTCTBHE BBICOKOM BIIQXKHOCTH, 3allbUICHHOCTH IOMEIICHUS, KOPPO3HOHHO-aKTHBHBIX
IpUMeced MM 3JIEKTPONPOBOISIIEH TBUIH) U B COOTBETCTBHH ¢ ToJoxeHussMu CanlluH;
- COBPEMEHHON 3JIEKTPOHHO-BBIYHCIUTENBHON, TEJIEKOMMYHHKAITHOHHOW H KOMHPOBAJILHO-
MHO>KUTEJIbHOMN TEXHHKOM U HEOOXOIMMBIMU IPOrPaMMHBIMH IPOIyKTaMHU;
- PEMOHTOM U CEpPBHCHBIM OOCITy)KHBaHHEM TEXHHKH W 00OpyHOBaHHUS OHUOIHOTEKH;
- 6ubnuoreyHon TEXHUKOH U KaHIESIPCKIUMHU MIPUHAIEKHOCTSIMH.
4.7. OOGmeoOpa3oBaTeIbHOE YUPESKICHHE CO3MAaeT YCIOBHs JUIS COXPAHHOCTH AaIllapaTypsl,
o0opyI0oBaHHUS u UMYILECTBa OMOIHOTEKH.
4.8. OTBETCTBEHHOCTh 3a CHUCTEMATHYHOCTh M KA4eCTBO KOMILJIEKTOBAHHUS OCHOBHOTrO (hoHma
OMOIMOTEKH, KOMIUIEKTOBaHHE y4eOHOTO (DOHIA B COOTBETCTBHU C (DeIepaTbHBIME MEPEUHIMU
y4eOHMKOB M Y4yeOHO-METOIMYECKHX W3JaHUH, CO3JaHue HeOOXOMMMEBIX YCIOBHH s
JEATEIBHOCTH OMOIMOTEKH HEeCceT pPYKOBOAWUTENb 00Ie00pa3oBaTeIbHOTO YUYPESKICHUS B
COOTBETCTBUHU c yCTaBOM YUPEIKICHHUSL.
4.9. PexxuM paboThl GUOTHOTEKH ONpeaenseTcs 3apeayromumM oudmrnorekoit (bubmuorekapem) B
COOTBETCTBUHU C IpaBUJIaMHM BHYTPEHHErO pacmopsiika oOpa3oBarelbHOro yupekaeHus. [Ipu
OIlpeNeNIeHNH pekumMa paboThl OUOIMOTEKH TTpeayCcMaTPUBAETCS BBIICICHHE:
- IByX 4acoB pabo4ero BpeMeHHU €KE€IHEBHO Ha BBITOJHEHHE BHYTPHOUOIHOTEYHOH padoThI;
- OJHOTO pa3a B MECAILl — CAHUTApPHOTO [HS, B KOTOPBIM 0OCITy)KHBaHHE MOJB30BaTENICH He
IPOU3BOJUTCS; HE MEHEE OHOI0 pa3a B MECSI — METOANYECKOTO JIHS.
4.10. B penax obecnedeHHs] pallMOHAIBHOTO HCIIOJIB30BAaHUSI MH(GOPMALMOHHBIX PECypCoB B
pabore ¢ OeTbMH M  IOHOIIECTBOM  OuOMHOTEKa  00pa3oBaTENIBHOTO  YUPSKICHHS
B3auMoJeicTByer ¢ Oubnnorexkamu MuHHCTEpCTBa KynbTyphl Poccuiickoit denepanun.

5. Ynpagaenue. llITaTs!
5.1. VYnpaienue OHOIHOTEKOH OCYIIECTBISETCS B COOTBETCTBHH C 3aKOHOJATEIBECTBOM
Poccutickoit ®enepanun, Peciybnuku TaTapctan u ycraBoM 00pa3oBaTEIbHOTO YUPEIKICHHUSL.
5.2. OOmee pyKOBOACTBO MOESTEIBHOCTbIO OUOIHMOTEKH OCYLIECTBISIET PYKOBOAUTENb
00pazoBaTeIbHOTO YUPEIKICHHUSI.
5.3. PykoBoacTBO OMOMMOTEKOH OCyIIecTBIsIeT 3aBexyromuii Oubnmorexoit (OubGnmorexaps),
KOTOpBI HECeT OTBETCTBEHHOCTh B IMpelesiaX CBOEH KOMIIETEHIMH Nepea OOINeCTBOM U
pykoBoauTeneM 0011eo06pa3oBaTeIbHOTO yUpeXKIeHUs, OOy4YaloIIUMHUCS, HX POIUTEISIMU
(MHBIMH 3aKOHHBIMH MpPEICTABUTEIISIMH) 3a OPTraHU3alUI0 W pe3yabTaTbl JAEATeNIbHOCTH
OMOMHOTEKH B COOTBETCTBHH C (YHKIIHOHATHHBIMH OOS3aHHOCTSAMH, IPENyCMOTPEHHBIMH

KBaTH(DUKAIMOHHBIMU TpeOOBaHUSIMH, TPYAOBBIM JOTOBOPOM u yCTaBOM
00111€00pa30BaTEIBLHOIO YUPEKACHHUS.
5.4. 3Baeenyromuit  Oubnuorexkoit  (6bubnuoTexkapp) — Ha3HA4aeTCsl  PYKOBOIAUTEIIEM

00pa30BaTeIHLHOr0 YUPEIKACHUS, MOXET SBISATHCS UWIEHOM IeIaroriyeckoro KOJUIEKTHBA U
BXOJUTH B COCTaB IEJarordveckoro coBera 0OIIe00pa30BaTENBHOIO  YUPEKICHHUS.
5.5. Meronu4yeckoe COMPOBOXKICHHE NeATENILHOCTH OHOIHOTEeKH oOecrnedyuBaeT CIELHATUCT
(MeTompcT) mTO yueOHEIM (GOHZAM M INKOJALHBIM OHOJMOTEKAM OpraHa yIpaBlIeHHs
00pa3oBaHHEM, YUPEKICHHS CHCTEMBl II€PENOJrOTOBKH M IIOBBIIICHHS KBaIH(HKAINH,
PErHOHAIBHOTO UH(OPMALIMOHHOTO IIEHTpA.
5.6. 3BaBemyromuii Oubmmorexoit (6ubGmmorexapb) paspabaTblBaeT M NPEACTaBISET
PYKOBOIHTEIO 001Ie00pa30BaTENFHOIO YUPEXKICHHUS Ha YTBEPIKACHHE CIEAYIOIIHE TOKYMEHTBI:
- [Tonmoxenue 0 6ubmuoreke, [TpaBuna 10JI30BAHU OuOIMOTEKOM;
— CTPYKTYpy M IITATHOE paciucaHue OHONMOTEKH, KOTOphle pa3pabaThIBAaIOTCS Ha OCHOBE



o6veMoB  paboT, omnpeneneHHBX [lofoxeHneM © OUONMOTEKE C  HCIOIB30BAHHEM
«MexoTpacneBsIX HOPM BpeMEHM Ha IMPOLECCH], BBINIOJHAEMBIE B  OHOIHOTEKAX»
(ITocTanoBnenne MunHCTEPCTBA Tpyla U ColManbHOro passutus Poccuifckoit ®emepanum ot
03.02.1997r. Ne 6);
— IIJIAHOBO-OTYETHYIO TOKYMEHTAIIHIO,
— TEXHOJIOTHYECKYIO TOKYMEHTAIHIO.
5.7. TlopsAnmok KOMIIJIEKTOBaHHsA INTaTta OHONMOTEKH YUPEKHIEHHsS PEraMEHTUPYETCS €ro
yCTaBOM.
5.8. B menax obecneueHus muddepeHnupoBaHHON paboThl OHOIMOTEKH MOTYT BBOIUTHCA
JOJDKHOCTH:  3aBENyIOLMMH  OTACNOM  (CeKTOpOM), TJaBHBIA OuOIMOTeKaph, TJIaBHBIH
6ubnuorpad, oubauorpad, MEANACIEeAATHCT.
59. Ha pabory B OuHONMOTEKY NPUHHMAIOTCS JIMIA, MMEIOIIHE HEOOXOAUMYIO
NpoQEeCCHOHANBHYIO IOJTOTOBKY, COOTBETCTBYIOIIYIO TpeOOBaHUSIM KBAIM()UKALHOHHON
XapaKTepUCTUKM 110 JODKHOCTH M TOJYYEHHOW CHENHATBHOCTH, TOIATBEP)KICHHYIO
JOKYMEHTAMHU 00 o0pa3zoBaHNM 51 (unn) KBaJIM(DUKALIHH.
5.10. PaboTHuk OUONMOTEKM MOXET OCYIIECTBIATh MEAarOrMYECKYIO JIESTEILHOCTE.
Cosmenienue O6ubnuoreyHo-nHQOpPMALMOHHOH | HeAarorunuecKon JESITeTbHOCTH
OCYyILIECTBIISIETCS PAOOTHUKOM OHOIMOTEKH TOIBKO Ha JOOPOBOJIBLHON OCHOBE.
5.11. TpynoBele OTHOWEHHS pPaOOTHHUKOB OMOIMOTEKHM W 00pPa30BaTENBHOTO YUPEKICHHUSI
PETYIHPYIOTCS TPYHOBBIM JOTOBOPOM, YCJIOBHSI KOTOPOTO HE JIOJDKHBI IPOTHBOPEYHTH
3akoHojarenbcTBY Poccuitckoit enepanuu o Tpye.

6. IlpaBa u o6a3aHHOCTH OHOIHOTEKH
6.1. PaboTHUK GHOIHOTEKH UMEIOT IIPaBo:
— CaMOCTOSITENBHO BBIOMpATh (OPMBEI, CpeAcTBA M METOABl OHONHOTEYHO-UHPOPMAIIHOHHOIO
obciTy>)kuBaHHsl 00pa30BaTENBHOIO U BOCIUTATEIHHOTO MIPOLECCOB B COOTBETCTBHH C IENSIMH H
3a7a4aMy, YKa3aHHBIMH B ycTaBe 00pa3oBaTEeNbHOIO YUPEKIEHHS U TIOJIOKEHUH 0 OHOIHOTEKE;
— IPOBOIMTH B YCTAHOBJIEHHOM NOpsAAKe (aKyJIbTaTUBHBIE 3aHATHS, YPOKH M KpPYXKH
6ubmuoreuno-6ubauorpadudeckux 3HaHUH 17§ UHGOPMATMOHHOH KYJIBTYPHI;
- OTIpeNieNsTh HUCTOYHHKH KOMIUIEKTOBaHUS HHGOPMALIMOHHBIX pecypcoB;
— H3bIMATh U PEalTHU30BHIBAThH JOKYMEHTHI H3 (JOHIOB B COOTBETCTBHH C MHCTPYKIHEH 1O ydeTy
oubnuoTeunoro Gponma;
— OIpeneNnsiTh B COOTBETCTBHU C MpPaBHUJIAMH ITOJNH30BaHUS OMONHOTEKOH 00pa3zoBaTenbHOrO
YUpEXIEHHs, YTBEP)KIEHHBIMH PYKOBOAMTETIEM 00pa3oBaTENbHOrO YUpeXIeHHs, H IO
COITIaCOBAHHMIO C POJUTENBCKUM KOMUTETOM HIIM IONEYUTENHCKAM COBETOM BMJBI M Pa3Mephl
KOMITEHCaluu yiepba, HaHECEHHOTO NOJb30BaTeIIMu OUOIHOTEKY;
- BHOCHUTh  NPEUIOKEHUS  PYKOBOOWTEIIO  OOpa3oBaTeNbHOTO  YUPEXKAECHUS IO
COBEPIICHCTBOBAHMIO OIUIATHI TPyZAa, B TOM 4YHcie HanbaBOK, MOILUIAT M IPEMUPOBAHHS
paboTHNKOB OHMONMHOTEKH 3a JONOTHUTENBbHYIO pPaboTy, HE BXOISUIYIO B KpYI OCHOBHBIX
obs3aHHOCTEH paOOTHUKOB OMOMMOTEKH; IO KOMIIEHCAIMOHHBIM MEPOIPUATHAM, CBI3aHHBIM C
BpPeOHBIMH YCJIOBHSIMH Tpynaa (OuOmuoTedHas mbUIb, IPEBBINIEHHE HOpMAaTHBa pabOTHl Ha
KOMITBIOTEDE).
— YYACTBOBaTh B YIPaBIEHHUH 00pa30BaTENbHBIM YUPEXKICHUEM B MOPSIIKE,
OTIpENEIIIEMOM YCTaBOM 3TOTO YUpPEXICHUS;
— HMETb ©XETOJHBIA OTIYCK 28 KajeHTapHbIX JHEH U JOMOJHUTEIBHBIN OIJIaYMBAEMBIH OTIIYCK
B COOTBETCTBHH C KOJUIEKTHBHBIM JOTOBOPOM MEXAYy pabOTHHKAaMH H PYKOBOJICTBOM
06pa3oBaTeNHHOTO YUPEKACHHUS WK HHBIMH JIOKAIBHBEIMH HOPMATHBHBIMH aKTaMH,
— OBITH MpPEACTABICHHBIMHE K pa3iu4YHbIM (opMaM NOOIIpEHHs, HarpajaaM M 3HaKaM OTJIHYHS,
TIPEAYCMOTPEHHBIM JUIS pabOTHHKOB 06pa3oBaHus u KyJBTYPBI;
— Y4acTBOBAaTh B COOTBETCTBHMHU C 3aKOHOJATeNhCTBOM Poccuiickoit ®enmepaunn, Pecnybnuku
Tarapcran B pabote 6HGIMOTEUHBIX aCCOLUALMA I COKO30B.
6.2. PabotHuk 6ubIuoTEKH 00s13aH:



— ODECIIeYNTh MOJB30BATENAM BO3MOXHOCTh DabOTBI ¢ HH)OPMAIMOHHBIME pecypcamu
OuOIHOTEKH,
— uHGOpPMHUPOBaTH IMOJIB3OBATENEH O BHAAX [PEAOCTABIAEMBIX OHOIHOTEKOH YCIyT;
— 00ecneYnTh HAyYHYIO OPraHu3aiuio (GOHIOB B KATaJIOIOB;
— Gopmuposath (QOHIEI B COOTBETCTBHU C YTBEPKACHHBLIMH (eNepaIbHBIMU HEPEUHSIMH
y4eOHBIX H3JaHuH, 0Opa3oBaTeNBHBIMH IPOrpaMMaMu OOIIE00Pa30BATENBHOIO YUPEKICHUS,
HUHTEpECaMH, HOTPEOHOCTAMH U 3alIpOCaMU BCEX KATETOPHIA I10JIL30BaTeNeH;
— COBEPILICHCTBOBaTh MH(OPMaLHMOHHO-OHOMorpadudeckoe u GHOAHOTEUHOE OOCTYKMBAHHE
MOJIL30BATENICH;
— ofecneunBaTh COXPAaHHOCTh HCIIONB30BAHUsL HOCHTENEH MHPOPMAIHH, MX CHCTEMAaTH3ALHIO,
pa3MeIleHHE U XpaHCHUE,
— ofecreynBaTh peXHM paboThl B COOTBETCTBUM C MOTPeGHOCTAMU MONb30BaTesell 1 paGoTo
00pa3oBaTENLHOrO YUPEIKIACHHUS;
— OTYHUTHIBATHCS B YCTAHOBICHHOM MOPSIKE IIepell pPYKOBOAUTENEM 00pa3soBaTebHOrO
YUPEXICHHS,
— MIOBBILIATEH KBATH(PHKAIIHIO.

7. IlpaBa u 06SI3aHHOCTH H0JIL30BaTEEH ONOJIHOTEKH
7.1. Honp3oBatenu GHOIHOTEKH UMEIOT MPABO:
— [OJIyYaTh MOJHYIO HMH(OpPMaIMIO O cocTaBe OHOIHOTEHHOro (HoHAd, HHOOPMALNHOHHBIX
pecypcax U IIPeIOCTaBISAEMBIX 6ubmoTeKoi yCIyTax;
- MIOJIB30BAThCS CIpaBOYHO-OHONIHOrpaduIecKuM anrapaTroM OUOIHOTEKY;
— TOJy4aTh KOHCYJBTAIHOHHYKO IMOMOINL B IIOMCKE M BHIOOpPE HCTOYHHKOB HH(pOpMANuu,
— MOJy4YaTb BO BPEMEHHOE IIOIB30BAHHE Ha abOHEMEHTEe W B YHTAJIBHOM 3ajle IIeYaTHBIE
U3JIaHUA,  Ay[AHOBU3yaJbHBIE  JOKYMEHTBI W  JpYrde  HCTOYHHKH  HMH(pOPMAIlUH;
— NIPOJIEBATh CPOK IIOJIB30BAHUSI TOKYMCHTAMH;
— IOJIy4YaTh TeMaTuyeckue, ¢axrorpaguueckre, yTodyHSOMuUe H OUGIHOrpaduIecKre CrpaBKu

Ha OCHOBE donma 6ubIMOTEKH;
— IOJy4YaTh KOHCYJIBTAllMOHHYIO IIOMOINb B pabore ¢ uHpopMmammeil Ha HeTpaaMIIHOHHBIX
HOCHTEJISX npu HOJIb30BaHUN AJIEKTPOHHBIM H WUHBIM 00opynoBaHUEM;

— Y49aCTBOBATh B MEPOIIPUATHUSAX, IPOBOAUMEIX OHOIHOTEKOI;

— MOJIb30BAThCS IUIATHEIMH 00pa3oBaTENbHBIMHM YCIYTaMH, TPEI0CTABIAEMBIME OUOIHMOTEKOMH,
COTJIaCHO ycTaBy 00pa3oBaTEeNIbHOTO yupekaeHUs U [ToJI0EHHIO O MIaTHBIX 00pa3oBaATENBHBIX
yclryrax, yTBEpXI€HHOMY PYKOBOIMTENIEM 00pa30BaTeIbHOTO YUPEKICHHUS;

— ofpamaTses A paspelieHus KOHQIHKTHOU CHTyaluH K PYKOBOAUTENIO 0OPa30BaTeIbHOIO
YUpEXACHHS.

7.2. Ilonp3oBaTeny 6uOIMOTEKH OOSI3aHBI:

— cobnroxaTp NpaBmHiia NOJIH30BAHUS OUOITHOTEKOIH; :

— OepeXHO OTHOCHTHCSA K IIPOHM3BENCHMSM IedaTd (HE BBIPBIBATh, HE 3arubarh CTPaHHI], HE
JenaTh B KHUIAX IOJ4YEPKUBAaHUM, IMOMETOK), MHBIM JOKYMEHTaM Ha Pa3jMyHbIX HOCHTENX,
000pyIOBaHHIO, MHBEHTAPIO;

— IOJIEPKUBATL IOPANOK PAacCTAaHOBKH IOKYMEHTOB B OTKPBITOM JOCTYNE OHOIHOTEKH,
PAaCIIONOKEHHUS KapTOUueK B KaTajorax U KapToTeKax;
— TOJIb30BATECS LIEHHBIMH M CIIPABOYHBIMH JTOKYMEHTaMH TOJIBKO B IOMEMICHHH OHONMOTEKH;
— yOemuThCs NpH NOJNYYEHHH IOKYMEHTOB B OTCYTCTBHHM Ie()eKTOB, a IpH OOHApYXEHHH
npourpopmMupoBath 06 3ToM paboTHHKa GubaHoTexH. OTBETCTBEHHOCTH 3a OGHApYKEHHBIE
ne(heKTH! B CaBaeMbIX JOKYMEHTAX HeceT

NOCJICIHUH NI0TB30BaTEIb;

— pAacHHUCBIBATBCS B 4YMTATENIbCKOM (OpMYyJspe 3a KaXKIBIH IIONYyYEHHBIH [OKYMEHT
(ucwmrouenue: obyyatomuecs 1-4 K1accon);

— BO3BpAalllaTh JOKYMEHTHI B OHONIHOTEKY B YCTAHOBIEHHBIE CPOKH;

— 3aMEHATh JOKYMEHTHI OMOJIMOTEKH B Cllydae UX yTPaThl WIH MOPYH MM PaBHOIIEHHBIMH, JTHOO
KOMIIEHCHPOBATh yepO B pasMepe, YCTaHOBIEHHOM IIPaBHIIaMH I10JIb30BAHKS OHOIHOTEKOMH;



— MOJIHOCTBIO PACCUMTATHCA ¢ OMOMMOTEKOH IO HCTEUEHHH CpOKa OOYYeHHS Hiu PaGoThl B
00pa3oBaTEIHLHOM YUPEKACHHH.

8. Ilopsinok nmosib30BaHust OHOIMOTEKOM:
8.1. IIpaBuna nonp30BaHus OUOIHOTEKOM:
~ 3a0MCh O0yd4aromuxcs 00pa3oBaTENBHOTO YUYPEKICHHS B OHOJHOTEKY INMPOM3BOJUTICS II0
CIIHCOYHOMY COCTaBy KJjacca B HHAUBUAYAJIBHOM IHOpSAKE, II€JarOTHYeCKHX M HHBIX
pabOTHHKOB 00pa30BaTELHOTO YUPEKIACHUS, POAUTENel (MHBIX 3aKOHHBIX IIPEiCTaBHTENEH)
ofyqaromuxcs — o Macropry;

— nepepemCTpauH;{ oJip30Barejiei 6I/I6JII/IOTGKI/I HpOI/I3BOlII/ITC$[ CXKETOHO,
- ,I[OKYMGHTOM, IIOlITBCp}KI[aIOLHI/IM npaBo ITIOJIB30BAHU ST 6H6JII/IOT€KOI71, SIBJISIETCS YUTATEJILCKUH
dopmynsp;

— YHTATeNbCKHH (opMynsap (HUKCHpPYET NaTy BBIJAYM IIOJB30BATENIO JOKYMEHTOB W3 (oHma
OUOIHOTEKH M UX BO3BPAIICHUS B OHOIHOTEKY.
8.2. Tlopsinok mosb30BaHus a0OHEMEHTOM:
— IIOJB30BaTEeTH MMEIOT IPaBO MOJIYYHTh HA OM U3 MHOTOTOMHBIX H3IaHuil He Gojee ABYX
JIOKYMEHTOB OJJHOBPEMEHHO;
— MaKCHMAaJIbHbIE CPOKH IOJIH30BAHUS JOKYMEHTAMH:

- y4eOHHUKH, ydeOHbIC 10COOUS — yueOHBIH IO,

- Hay4YHO-IIONYJISIpHAs, I03HABATENbHAS, XyI0XKECTBEHHAs IUTEpaTypa — 1 Mecsi;

- IepHOAMYECKHE M3JaHMs, U3JaHUs IIOBBIIICHHOTO CrIpoca — 15 aHeH;
— II0JIB30BATENU MOTYT IIPOMJIUTH CPOK IOJIb30BaHHS JOKYMEHTAaMH, €CITH Ha HHUX OTCYTCTBYET
CIIPOC CO CTOPOHBI APYTHX NOJIB30BATEIECH.
8.3. ITopsaok 1onbp30BaHUS YHTATBHEIM 3aJI0M:
— IOKYMEHTBI, Ipe/IHa3HaueHHbIE A5 pabOThl B YUTAJBHOM 3aJi€, Ha JIOM HE BIAIOTCH;
— JHUHMKJIONEINH, CIIPABOYHHKH, PEIKUE, ICHHBIE H UMEIOINHECS B €IWHCTBEHHOM JK3eMILIAPE
JIOKYMEHTBI BBIIAIOTCS TOJIBKO JUISE paboThI B YUTATHEHOM 3aie.
8.4. Ilopamox  paboTel ¢  KOMIBIOTEPOM,  pAacCHOJOXKEHHBIM B  OnbiamoTeke:
— paboTa ¢ KOMIIBIOTEPOM YYaCTHHKOB 00pa30BaTEILHOTO Mpolecca MPOU3BOAUTCS 0 TpaduKy,
YTBEPKIEHHOMY PYKOBOJIUTEIEM 00pa30BaTEIbHOTO YUPEXKIECHHUS U B TIPUCYTCTBUH COTPYAHUKA
OubnHuoTeKH;
— paspemaeTcs paboTa 3a OJHHUM I[EPCOHATIBHBIM KOMIIBIOTEPOM He 0oJiee OBYX YEJIOBEK
OJTHOBPEMEHHO;
— II0JIb30BATENIb UMEET NpaBO paboTaTh ¢ HETPAIMLIHOHHBLIM HOCHTEJIEM HHGOpMalMH MOC/e
IIpeIBAPUTETHEHOTO TECTHPOBaHHUS €ero paboTHHUKOM O6ubnuorexu;
— IO BCEM BoIpocaM mnoucka nHpopmanun B MHTEpHETE MoNb30BaTeNb HODKEH 00pamarses K
paboTHuKy O6uOIMOTEKH; 3anpelaeTcs obpamenue Kk pecypcaM HHTepHeTa, Impeamoiaraionmum
oIIaty;
— paboTa ¢ KOMIIBIOTEPOM NPOU3BOAMTCS COTIACHO YTBEPIKICHHBIM CAaHUTAPHO-THTHECHHYCCKHM
TpeOOBaHMSIM.
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