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IMoso:xenune
0 3a11HTe MEePCOHAJLHBIX JAHHBIX PA0OTHUKOB

1. O0Me moJ1oKeHus

1.1. Henwro marHoro IlonoxeHus SBISIETCS 3allUTa MEPCOHATBHBIX JIaHHBIX paboTHUKOB MBOY
bumckas oOmieoOpa3oBarenbHas IIKoJa ATPBI3CKOTO MYHUIMIAIBHOIO paiioHa PecryOmiuku
TarapctaH OT HECAHKIIMOHMPOBAHHOTO JIOCTYIa, HEMPABOMEPHOTO WX HCIOIb30BaHUSA WU
yrpatel. 1.2. Hacrosimee [lonoxenue paspaborano Ha ocHoBanmu crateii Koncrurymuu PO,
TpynoBoro xkonmekca P®, Komekca P® 00 aIMUHHCTPaTUBHBIX IPAaBOHAPYIICHUSX,
I'paxxnanckoro koxekca P®, YromoHoro konekca PO, a taxxke PenepanbHoro 3akona "OO
uHpopmanuu, HHGOpPMATH3AIKHU U 3a1uTe nHPopManun".

1.3. IlepcoHanbpHBIC JaHHBIE OTHOCATCS K KaTeropuu KoHpuaeHIHaIbHOW HHbOpMarui. Pexxum
KOH(HIESHIIMATLHOCTH MEPCOHATIBHBIX JAHHBIX CHUMAETCs B CIy4asX OOE3TMYMBAHMS WIHA IO
HCTEYEHUU 75 JIET CpOKA XPAHEHUS, €CIIM HHOE HE OIIPEJEIICHO 3aKOHOM.

1.4. Hacrosiiee Ilonoxenne yTBep:kiaeTcssi U BBOJUTCS B JIEHCTBUE MPUKA30M TI'€HEPAIBHOIO
IUPEKTOpa U SBJISETCS 00s3aTeNbHBIM JUIsl WMCIOJNHEHUS BCEMH pPabOTHUKAaMHU, HMMEIOIIUMU
JOCTYII K MIEPCOHAJIbHBIM JJAHHBIM COTPY/HUKOB.

2. IlonsiTHE W COCTAB MEPCOHAIBHBIX JAHHBIX

2.1. IlepcoHanbHble TaHHBIE pabOTHUKA - MHPOPMAIHs, HeoOXoauMas paboTONATEN0 B CBSA3H C
TPYAOBBIMH OTHOIICHHSAMH M Kacalomascs KOHKpeTHOro pabortnuka. llog wuHpopmammenr o
pabOTHHUKAX MMOHUMAIOTCS CBEICHUS O (DaKTax,

COOBITUSAX M OOCTOSITENLCTBAX KHM3HM PAaOOTHHKA, IMO3BOJISIONIME HICHTH(QHUIUPOBATH €ro

JMYHOCTb.

2.2. B cocTaB nepcoHabHBIX TaHHBIX PAOOTHUKA BXOJISAT:

- aHKETHbBIC U OnorpapuyecKkre TaHHbIC;

- 00pa3oBaHue;

- CBEJIEHUS O TPYJOBOM M OOIIEM CTaXe;

- CBEJICHUS O COCTaBE CEMBH;

- aCTIOPTHBIE IaHHbIE;

- CBEJICHUS O BOMHCKOM YUeTe;

- CBEJIEHUS O 3apabOTHOM IUIaTe COTPYIHMKA,

- CBEJICHUS O COIMANIBHBIX JIBTOTAX;

- CHeLHaIbHOCTb;

- 3aHUMaeMasi JIOJDKHOCTB;

- HaJIM4Ke CyAUMOCTEH;

- aJIpec MeCTa KHUTEIbCTBA;

- AoMaIuHui TenedoH;

- MecTO pabOoTHI MM y4eObl YWICHOB CEMbU M POJICTBEHHUKOB;

- XapakTep B3aUMOOTHOILEHHUH B CEMbE;

- -coJiepKaHUe TPYAOBOTO JJOTOBOPA;

- COCTaB JIEKJIapUPyEeMbIX CBEICHUH O HATMYUU MaTEePUATbHBIX IIEHHOCTEH;

- coJiepKaHue JIeKIapaliy, oJaBaeéMoi B HAJIOTOBYIO MHCIIEKIIHIO;

- TIOJUTMHHUKY W KOTIMH MTPUKA30B 110 IMYHOMY COCTaBY;

- JIMYHBIE JIeN1a U TPYAOBbIe KHUXKHU COTPYIHHUKOB;

- OCHOBAHMS K MPUKA3aM 10 JIMYHOMY COCTaBY;

- Jena, cofieprKalire MaTepHalTbl O MOBBIIEHUIO KBATH(HUKAIIUN U TIEPETIOrOTOBKE

COTPY/IHUKOB, HX aTTECTAIUH, CITY>KEOHBIM paccieI0OBaHHsIM;

- KOIMU OTYETOB, HAIIPABJIsIeMbIe B OPTaHbl CTATUCTHKHU.



2.3.  JlokyMeHTBl, YyKa3zaHHble B 1. 2.2. Hacrosmero llomoxxenus, sBASIOTCA
KOH(UICHITMATLHBIME, XOTS, YIUTHIBAsI UX MACCOBOCTh U €JUHOE MECTO OOPaOOTKHU U XpaHEHUs
- COOTBETCTBYIOIIMM rpu OrpaHUYEeHUs Ha HUX HE CTaBUTCA.

3. O0pabdoTKa MepCOHAIBHBIX TAHHBIX

3.1. Ilog oOpaboOTKOI NMEpCOHATIBHBIX AAHHBIX PAOOTHUKA MOHUMAETCS MOJyYEHHE, XpaHEHHE,
KOMOWHUpOBaHME, Iepefada WM JII000e Apyroe HCIOIb30BaHUE IEPCOHATBHBIX JTaHHBIX
paboTHHKA.

3.2. B nensx obecnieuenus npas U cBOOO] YEIOBEKa U MpaXkJaHUHA paboTo1aTelNb

U €ro MpeAcTaBUTENH MpH 00paboTKe MEePCOHATIBHBIX JAHHBIX paOOTHHKA 00s3aHbI COOII0NATh
crnenyromye oomuye TpedoBaHus:

3.2.1. O6paboTKa NEepCOHAIBHBIX JaHHBIX PA0OTHUKA MOXET OCYIIECTBIIATHCSA UCKIIOUUTEIHHO
B IensiX oOecrnedeHuss COONMIOJEHHUS 3aKOHOB M MHBIX HOPMATUBHBIX IIPAaBOBBIX aKTOB,
colecTBUS PAaOOTHUKAM B TPYJOYCTPOHCTBE, OOYYE€HUM M MPOABIKEHUM 10 CIIyXkOe,
obecrieyeHuss JIMYHOM Oe30mMacHOCTH paOOTHUKOB, KOHTPOJS KOJIMYECTBA M KayecTBa
BBINOJIHAEMON pabOThI M 0OECIIeYeHUsI COXPAaHHOCTH UMYIIIECTBA.

3.2.2. Tlpu ompenenennn o0beMa U COAEPKaHHS 00paOATHIBAEMBIX MEPCOHAIBHBIX JAHHBIX
paboTHuKa paboToaaTeNh JODKEH PYKOBOACTBOBaThCs KoncTuTyrmel Poccuiickoit deneparumy,
TpynoBbIM KOJEKCOM M UHBIMHU (heiepaibHbIMU 3aKOHAMHU.

3.2.3. [lonydeHue nepcoHaIbHBIX JAHHBIX MOYKET OCYLIECTBIIATHCA KaK IIyTEM IPEACTaBICHUS
UX caMUM paOOTHUKOM, TaK M IyTeM MOJY4YE€HHUS UX U3 UHBIX HCTOUHUKOB.

3.2.4. IlepcoHanbHbIC JAHHBIE CIEIYET MOJy4aTh Yy HEro camoro. Eciam mepcoHanbHbIE TaHHbBIC
pabOTHHKAa BO3MOXXHO TOJYYHTH TOJIBKO Y TPEThEH CTOPOHBI, TO PAOOTHHK JOIDKEH OBITH
yBeIOMJIEH 00 3TOM 3apaHee, M OT HEro JOJDKHO OBITh TOJYYE€HO MHCbMEHHOE COTJIacHe.
Paboronmarens MomKeH cooOmIMTH PaOOTHUKY O IENsAX, MPEANojJaraeMbIX HCTOYHHKAX H
croco0ax MOJy4eHUsI MEPCOHATBHBIX JaHHBIX, a TAKXKE O XapaKTepe MOMISKAIINX TOTyISHHIO
MIEPCOHANBHBIX JIaHHBIX U IMOCJEACTBUAX OTKa3a paOOTHUKA J1aTh NUCbMEHHOE COTJache Ha MX
[IOJIyYEHHE.

3.2.5. Paboromarenr He HMMeeT MpaBa IMOJydaTb U OOpabaThiBaTh INEPCOHAJbHBIE JaHHBIE
paOOTHHKA O €ro MOJUTUYECKHX, PETUTMO3HBIX M MHBIX YOEXJIEHHUSIX M YacTHOW >ku3Hu. B
Cllydasix, HEMOCPEACTBEHHO CBSA3aHHBIX C BOIIPOCAMU TPYAOBBIX OTHOILIEHUH, JAHHBIE O YACTHOM
KHU3HU paOoTHUKA (MH(pOpMALUs O KU3HEIEATEIBHOCTH B c(hepe CeMEHHBIX OBITOBBIX, JTMUYHBIX
OTHOIIEHUH) MOTYT OBITh MOIY4YEHBI U 00paboTaHbl paboTOAATENEM TOJIBKO C €r0 MUCHbMEHHOTO
COIJIACHA.

3.2.6. Paboronmarens He HMMEET MpaBO MOIy4aTb M 0OpabaThIBaTh IEPCOHANbHBIE JaHHbBIE
paOOTHHKAa O €ro WWIEHCTBE B OOIIECTBEHHBIX OOBEAMHEHHMSX WM €ro MpogCcoro3HOM
JesITeTbHOCTH, 32 UCKIIIOUEHUEM CIIy4aeB, IPEeAyCMOTPEHHBIX (e/lepalbHbIMU 3aKOHAMH.

3.3. K o0Opabotke, mepepade M XpaHEHHIO MEPCOHAIBHBIX JAHHBIX PAOOTHHKA MOTYT MMETh
JOCTYTI COTPYIHUKH:

- OyxranTepuu;

- KagpoBoi ciayxk0bl MKY «VYmnpaieHue oOpa3oBaHusi ATpbI3CKOTO pailOHay; -CIELUAUCT,
OTBEUAIOLINI 32 KOMIIBIOTEPHOE COIPOBOXKIEHUE 00pa30BaTEIBHOIO MPOLIECCa B IIKOJIE.

3.4. Mcnionp30BaHKE EPCOHAIBHBIX JaHHBIX BO3MOXHO TOJIBKO B COOTBETCTBHUHM C LIEISIMH,
OIIPEACIUBIINMH UX TIOJTYYEHHE.

3.4.1. IlepcoHanbHble JaHHbIE HE MOTIYT OBITh KCIOJB30BaHbl B LEISIX NPUUYUHEHUS
MMYIIECTBEHHOI'O U MOPAJIbHOIO Bpela IpakJaHaM, 3aTPYIHEHUs peau3alliy IpaB U cBOOOA
rpaxaan Poccuiickoit ®@eaepaunn. Orpannuenue mnpaB rpaxaan Poccuiickoir denepanuu Ha
OCHOBE HCIIOJIb30BaHUS HMHPOpMAaLUMU 00 HX COLMAIBHOM IPOMCXOXKJIEHHUH, O pPacoBOii,
HAILlMOHAJIbHOM, S3bIKOBOM, PEJINTMO3HON ¥ MApTUIHHOW MTPUHAIEKHOCTH 3alPEIIEHO U KapaeTcs
B COOTBETCTBUU C 3aKOHOAATEIBCTBOM.



3.5. I[lepenaya nepcoHaIbHBIX JAHHBIX PAOOTHHKA BO3MOXHA TOJIBKO C coryiacus paboTHHKA WIN
B CIydasx, IpsiMO MPEyCMOTPEHHBIX 3aKkoHoAaTenbCcTBOM. 3.5.1. [Ipu nepenaue nepcoHanbHBIX
JTaHHBIX paOOTHUKA PabOTOATENh JOKEH COOMIOAATh CIeIYIOHe TPeOOBaAHUS:

- He cooO0IaTh MEepPCOHANbHBIE JaHHbIC paOOTHHKA TpPETheH CTOpoHE O€3 MHCHMEHHOTO
cornacus paOOTHHMKA, 3a HWCKIIOYEHHEM CJIy4yaeB, KOrja »JTO HeoOXOJMMO B LEJsIX
MIPEeIYNPEXACHUS YTPO3bl KUZHU U 3J0POBbIO paOOTHHUKA, a
TaKxe B clIydasix, YCTaHOBJICHHBIX benepanbHbIM 3aKOHOM;

- HE COO0IIaTh MEPCOHANBHBIE TaHHBIC PAOOTHIKA B KOMMEPUYECKUX LETsX 0e3 ero
MMCBMEHHOTO COTJIACHS;

- MIPeAYNPEUTH JIHILI, MOTY4aIOIIUX MepCOHaIbHbIE TaHHbIE pA0OOTHUKA, O TOM, YTO TH JaHHbBIE
MOTYT OBITh MCIOJIb30BaHBI JIUIIb B LIEJAX, AJI1 KOTOPBIX OHU COOOIIECHBI, U TPeOOBaTh OT 3TUX
JIUI MOATBEPKAEHUS TOrO, YTO 3TO MPaBWIIO coOiojeHo. Jluia, momydaromue nepcoHaabHbIe
JaHHBbIE PaOOTHUKA, 00s3aHBI COOIOATH PEKUM CEKPETHOCTH (KOH(pUACHIMAIBHOCTH). JlaHHOE
TM0JIOKEHHE HE PaclpoCTpaHsieTcss Ha OOMEH MepCOHANbHBIMU JaHHBIMU PAOOTHUKOB B MOPSAIKE,
YCTaHOBJICHHOM (he/iepaibHbIMU 3aKOHAMU;

- pa3pemiatb JIOCTYI K TMEPCOHAIBHBIM JIAHHBIM pPa0OTHUKOB  TOJBKO  CHEIHAIBHO
YIOJIHOMOYEHHBIM JIMIaM, ONpeAENICHHbIM MPUKa30M IO OpraHu3allud, MPH 3TOM yKa3aHHbBIC
JUIa JAO0JKHBI UMETh MPaBO MOJy4YaTh TOJBKO TE€ MEPCOHANbHBIE JaHHbIE pAaOOTHUKA, KOTOPHIE
HEOOXOIUMBI [Tl BHITTOJTHEHUSI KOHKPETHBIX (DYHKIIUI;

- HE 3ampammBaTh WHPOPMAIUIO O COCTOSHHUHU 3JI0POBbS PAOOTHUKA, 32 MCKIIOYCHHEM TEX
CBEJICHHIA, KOTOPBIE OTHOCATCS K BOIIPOCY O BO3MOYKHOCTH BBITIOTHEHUS PAOOTHHUKOM TPYIOBOM
GbyHKIIY;

- mepelnaBaTh IMEPCOHAJbHBIC JaHHbIE PAOOTHHKA MPEACTABUTENSIM PAOOTHHUKOB B TMOPSIKE,
YCTaHOBJIEHHOM TpyHOBBIM KOJIEKCOM, M OTrpaHWYHMBATh 3Ty HMH(POPMALMIO TOJIBKO TEMH
MEPCOHANBHBIMU JAHHBIMH PAOOTHUKA, KOTOPbIE HEOOXOIUMBI JUISl BBHIOJHEHUS yKa3aHHBIMU
npencraBuTessiMu ux Gynkuuid. 3.5.2. [lepenaya nepcoHaNbHBIX JaHHBIX OT JIEP>KATENs WU €ro
MIpe/ICTaBUTENICH BHEIIHEMY IMOTPEOUTENI0 MOXKET JOMYCKAaThCd B MHUHHMMAIBHBIX OO0bEeMax U
TOJIBKO B II€NISIX BBIMIOJHEHHUS 3a/1ay, COOTBETCTBYIOIIMX OOBEKTHUBHOW MpUYMHE cOOpa STUX
JTAHHBIX.

3.5.3. Tlpu mepenave MepcOHANBHBIX NAHHBIX PAOOTHHKA MOTPEOUTENSIM (B TOM YHUCIIC U B
KOMMEpPYECKHX IIeJIIX) 3a TpeAesibl OpraHu3alu padboTofaTellb HE JOJDKEH COooOIaTh 3TH
JAaHHBIE TPEThEU CTOpOHE 03 MUCHMEHHOIO COTJiacus paOOTHHKA, 32 UCKIIOUYEHHEM CIy4daesB,
KOTJ[a 3TO HEOOXOIMMO B IEJIAX MPEAYNPERKACHUS YTPO3bI KU3HHU U 3I0POBbI0 PAaOOTHUKA WJTH B
CITy4asix, YCTAaHOBJIEHHBIX (perepaibHbIM 3aKOHOM.

3.6. Bce Mepbl KOHQUICHIIMAILHOCTH ITpH cOope, 00paboTKe M XpaHEHUH MEPCOHATBHBIX JAHHBIX
COTpPY/IHMKA PAaCcIPOCTPAHSAIOTCS KaK Ha OyMaXkKHbIe, TAK M Ha DIICKTPOHHBIE (ABTOMATH3MPOBAHHbIE)
HOCHTEIH UH(OpMAIIUH.

3.7. He normyckaercst OTBEYaTh Ha BOIPOCHI, CB3aHHbIE C TIEpeiaucii MepCOHaIbHOM HHPOPMAIHH 110
tenedony win dakcy.

3.8. XpaHeHue mepcoOHaNbHBIX JIAHHBIX JIOJDKHO MPOMCXOUTH B TIOPSIKE, HCKIIFOYAIONIEM UX yTPATY WITH
UX TPaBOMEPHOE MCIIOJIB30BAHHE.
3.9.1py IPUHATHH PEIICHNH, 3aTPArMBaOIINX HHTEPECkl pabOTHHKA, paboTo/IaTe b HE UMEET paBa
OCHOBBIBATHCSI Ha IEPCOHAIBHBIX IAHHBIX PAOOTHHKA, TOTyIEHHBIX HCKIIOYUTEIHHO B PE3yIbTATE HX
ABTOMAaTHU3UPOBAHHOM 00PAOOTKHU HIIM 3JICKTPOHHOIO NoJIy4YeHus. PaboTonaTesb yuuThIBaeT JIMYHBIC
KauecTBa pabOTHHKA, €ro J00pOoCcOBeCTHBIN U 3()(HEKTUBHBIN TPYI.

4. JJocTyn K nepcoHANbHBIM JTaHHBIM

4.1.BHyTpeHHuU#l 10CTyN (IOCTYIl BHYTPU OpPTaHU3ALMH).

4.1.1. IIpaBo gocTyna K NepcoOHaIbHBIM JaHHBIM COTPYIHHUKA UMEIOT:

- JUPEKTOp OpraHU3aluH;

- 3aMECTUTEJIb AUPEKTOPA;

- caM paOOTHUK, HOCUTENb IaHHBIX;

- JIpyrue COTPYAHMKHU OPTaHU3alUU IPU BBHIIOJTHEHUH MU CBOMX CITYKEOHBIX 00s3aHHOCTEH.



4.1.2. TlepeyeHp JHll, UMEIOIIUX AOCTYH K MEPCOHATBEHBIM JaHHBIM PAa0OTHHKOB, OTIPEIENAETCs

IIPUKA30M JIUPEKTOPA OPraHU3aALNH.

4.2. BHelHMU AOCTYII.

4.2.1. K yncmy MaccoBbIX OTpeOHTENEH ePCOHANBHBIX JJaHHBIX BHE OPTaHU3aAI[MH MOKHO

OTHECTHU TOCYJapCTBEHHBIE U HErOCY1apCTBEHHbIE ()YHKIIMOHATIBHBIE CTPYKTYPHI:

- HaJIOrOBbIE MHCIIEKIINY;

- IPaBOOXPAHUTENIbHbIE OPraHbl;

- OpraHbl CTATUCTUKH;

- CTPaxOBbI€ areHTCTBA;

- BOGHKOMATBI;

- OpraHbl COLIMAIBLHOTO CTPAXOBAHMUS;

- TIEHCUOHHBIE (POH/IBL;

- [10/Ipa3/IeJIEHNs] MyHULIMIIAJIbHBIX OPTaHOB YIIPABJICHMUSI,

4.2.2. Hax30pHO-KOHTPOJILHBIE OPraHbl UMEIOT JIOCTYI K HH(OpMAIUU TOJIBKO B cepe cBoei
KOMIIETCHIIUH.

4.2.3. Opranuzanuu, B KOTOPbIE COTPYJHUK MOXKET OCYIIECTBIATH MEPEUUCICHUS ACHEKHBIX

CpeaCTB (CTpaxoBble KOMIIAHUH, HETOCYAAPCTBEHHBIE IEHCUOHHBIEC (DOHDBI, OIAaTOTBOPUTEIHHBIC

OpraHM3alfy, KPEeIUTHbIE YUPEXKIEHHUS), MOTYT MOJIYYUTh AOCTYN K MEPCOHAIBHBIM JTaHHBIM

paboTHUKA TOJBKO B Cllydae ero MUCbMEHHOTO Pa3pelIeHHs.

4.2.4. Ipyrue opranuzaiui.

Ceenenusi 0 paboTarolieM COTPYAHHKE WU YXKE YBOJIEHHOM MOTYT OBITh MPEJOCTaBICHBI

JPYroi OpraHU3alry TOJIBKO ¢ MUCHMEHHOTO 3arpoca Ha OJaHKe OpraHu3aluy, C MPHIOKEHHEM

KOIIMH HOTApHAIbHO 3aBEPEHHOTO 3asBJICHUS pa0OTHHKA.

[lepconanbHble TaHHBIE COTPYAHUKA MOTYT OBITh IPEJIOCTABJIECHbI POJICTBEHHUKAM WM WIEHaM

€ro CEMbH TOJIBKO C TUCbMEHHOI'O Pa3pelleHus] CaMOro COTPYIHUKA.

B cnywae pa3Bonma ObiBlIas cympyra (Cympyr) MUMEIOT MpaBoO OOpaTHTbCA B OpPraHM3AIUIO C

MMUCbMEHHBIM 3aIIPOCOM O pa3Mepe 3apadOTHOM IJIaThl COTpyaHuKa 0e3 ero cornacus (YK PO).

5. 3amuTa NepcoHaATbHBIX JAHHBIX

5.1. Ilox yrpo3oi WM ONACHOCTBIO YTpaThl NEPCOHAIBHBIX JIAHHBIX MOHMMAETCS €AMHUYHOE
WIM KOMIUJIEKCHOE, peajlbHO€ WM TMOTEHIUAIbHOE, AKTHUBHOE WJIM IaCCUBHOE IPOSIBICHUE
3JIOYMBIIIJIEHHBIX BO3MO>KHOCTEM BHEIIHMX WM BHYTPEHHUX HCTOYHUKOB YIPO3bl CO3/1aBaTh
HeOJIaronpusaTHbIE COOBITHS, OKa3bIBaTh JAeCTaOMIM3MpYIOIIee BO3/EHCTBUE Ha 3aIlUIIAEMYIO
uHpopmanuto. 5.2. PUcCK yrpo3sl J0O0bIM HH(GOPMALMOHHBIM PECypcaM CO3Jal0T CTUXHMIHBIE
OeICTBUS, HKCTpEMallbHbIE CUTYallud, TEPPOPUCTUYECKHE JEHCTBHS, aBapuu TEXHUYECKHX
CPEACTB U JIMHUH CBSI3H, Apyrue 0ObEKTUBHBIE OOCTOATENBCTBA, a TAKXKE 3aMHTEPECOBAHHbIE U
HE3aWHTEPECOBAHHBIE B BOSHUKHOBEHNH YrpO3bI JINLA.

5.3. 3amura NIEPCOHAJIBHBIX JAHHBIX IIPEJICTaBIISIET coboit KECTKO
perIaMeHTHUpPOBaHHBIA W AMHAMMYECKU-TEXHOJIOTMUECKUH MpOLECcC, MNpeaylnpeskIaroninil
HapylleHHe  JOCTYHMHOCTH, IEJIOCTHOCTH, JIOCTOBEPHOCTH U  KOH(UICHIIMAIBbHOCTH
NEPCOHATBHBIX JAHHBIX M B KOHEYHOM cueTe OO0eCHeuMBAIONMIMKA JOCTATOYHO HAJCKHYIO
6e30macHOCTh MH(OPMAIUKM B IMpOLecce YNPaBICHYECKOH U MPOU3BOACTBEHHOHN AEATEIbHOCTU
KOMITaHUH.

5.4. 3amuTa NepCcOHANBHBIX JaHHBIX PAOOTHUKA OT HENPABOMEPHOI'O MX MCIIOJIBb30BAHMS WUIIU
yTpaTtel JOJDKHAa OBITh oOecmedeHa paboTomaTtesieM 3a CUeT €ro CpeaAcTB B TOPSJIKE,
YCTaHOBJICHHOM (pesiepanbHbIMU 3aKkoHaMH. 5.5. "BHyTpeHHsIs 3ammra’.



5.5.1. OCHOBHBIM BHHOBHHUKOM HECAHKIIMOHMPOBAHHOI'O JOCTYINAa K IMEPCOHAIBHBIM JaHHBIM
SBIISICTCS, Kak MpPaBHJIO, NEPCOHAN, pPa0OTAlONMiA C JOKyMEHTaMH W 0a3aMH JIaHHBIX.
PernmameHTanusi goctyna nepcoHana K KOH(HICHIIMAIbHBIM CBEICHUSIM, JOKYMEHTaM M 0a3am
JAHHBIX BXOJUT B YUCIIO OCHOBHBIX HAIIPABIICHHI OPraHU3AIlMOHHOHN 3alIUThl WHPOPMAIUU U
npeaHa3HaueHa I pa3rpaHUYCHUs MMOJTHOMOYMN MEXIY PYKOBOJUTEISIMU M CICIHAATHCTAMH
OpraHu3aIH.

5.5.2. 1na obecrieueHNH BHYTPEHHEN 3allIUTHI IEPCOHAIBHBIX TAHHBIX PA0OTHUKOB HEOOXOIMMO
COOIOATH PSiI MEp:

- OrpaHMYCHHE M PErjaMEHTAIlMs cocTaBa PaOOTHUKOB, (DYHKIIMOHAJILHBIC

00513aHHOCTH KOTOPBIX TpeOyroT KOH(HICHIINATTLHBIX 3HaHWIA,
- CTporoe m30upaTebHOE K 000CHOBAHHOE PACIIpe/IeTICHIE TOKYMEHTOB U HH(POpMAIIIH
MEXy paOOTHUKAMU;

- panMoHabHOE pa3MelleHHe PadoYMX MeCT PabOTHHUKOB, MPH KOTOPOM HUCKIIIOYAIOCH OBl
OECKOHTPOJIBLHOE HCITOJIb30BAaHHE 3alIMIAEMON WH(POPMAIIHH;

- 3HaHHE PaOOTHUKOM TPEOOBAHUH HOPMATHBHO-METOAUYCCKHUX JTOKYMEHTOB IO 3aIHTE
nHpOpPMAIIMY ¥ COXPAHECHUH TaIHBI;

- HaguMYhe HEOOXOJMMBIX YCJIOBHH B IMOMEHICHHH Ui PabOThl C

KOH(l)I/II[CHI_[I/IaJ'IBHLIMI/I AOKYMCHTaMH n 6azaMu JaHHBIX;
- OIpCACIICHUEC U pCTIIaMCHTAallMd COCTaBa pa6OTHI/IKOB, HMCIOIIUX ITPpaBO JOCTYyIIa
(BXOIla) B IIOMCHICHHUC, B KOTOpOM HaxXoauTCsAa BBIYHMCIINTCIIbHAs TCXHHUKA,

- OpraHu3aiys MopsaKa yHUUTOKEHHs HH(POpMALIUH;

- CBOEBPEMEHHOE BbISBJIEHUE HApYIIEHUS TPEOOBaHUN pPa3peIInTEeNIbHOW CUCTEMBI JOCTYIA
pabOTHUKAaMU MOApa3eICHUS;

- BOCTHTATENIbHAS M Pa3bsCHUTENbHAS PadoTa C COTPYIHUKAMH I10 MPEAYIPEKICHUIO YTPATHI
LIEHHBIX CBE/IEHUH MpH padoTe ¢ KOH(PUACHINATBHBIMU IOKYMEHTAMU;

- He JOITyCKaeTCs BbIJadya JIMYHBIX JIe] COTPYJHUKOB Ha pabodne MecTa pyKOBOAUTEICH.

5.5.3. 3ammra nepcoHaJbHBIX JAHHBIX COTPYIHHUKA Ha 3JIEKTPOHHBIX HocUTensx. Bce mamkw,
coJiepKalIre MePCOHATbHBIE TAHHBIE COTPYTHHUKA, TOJDKHBI OBITh 3aIUIIEHBI TAPOJIEM.

5.6. "Buemuss 3ammra’.

5.6.1. Jns 3amuThl KOH(PHUICHIMATBHOH WHGOPMAMK CO3JAIOTCS  IeJICHApPaBICHHBIC
HEOJaronpusATHBIE YCIOBUS W TPYIHONPEOIOIHMBIC TMPEMSATCTBUS JUIS JIMIA, TTHITAOIIETOCS
COBEPILIUTH HECAaHKIIMOHUPOBAHHBIN

JOCTYT U OBJIaficHne nHpopmanuei. Llenpio u pe3yapTaTtoM HECAHKITMOHUPOBAHHOTO JIOCTYIA K
MH(POPMAIIMOHHBIM PecypcaM MOXKET OBITh HE TOJBKO OBJaJIEHHE IIEHHBIMU CBEICHUSMHU U WX
UCTOJb30BaHUE, HO W HX BHJOMU3MEHEHHE, YHUUYTOKEHHE, BHECEHHE BHpYcCa, IOJIMEHa,
¢banbcuuKanys conepkaHusl peKBU3UTOB JJOKYMEHTA U JIp.

5.6.2. Tlox MOCTOPOHHMM JIUIIOM MOHHUMAETCA JII000€e IO, HE MMEIOIee HEeMOCPEICTBEHHOIO
OTHOILICHMS K JEATEJIbHOCTH KOMIIAHMM, TMOCETUTENH, paOOTHUKU JAPYIMX OpraHU3allMOHHBIX
cTpyktyp. I[TocropoHHUE nHIla HE TOJKHBI 3HATh pacnpeaenaeHne QyHKIMii, paboune npoueccsl,
TEXHOJIOTUIO COCTaBJIEHUS, O(POPMIICHUS, BEJACHUS U XPaHEHHs JOKYMEHTOB, NeJl U pabouux
MaTepHasoB B

OT/IeNie TIepCcoHaIa.

5.6.3. Jlna obecrieyeHus] BHEIIHEW 3alllUThl IEPCOHAIBHBIX JAHHBIX COTPYAHMKOB HEOOXOIMMO
COOIOAATh P Mep:

- TOpAJIOK npuema, yyera U KOHTpPOJIA JeATEeTbHOCTH MOCETUTEIIEH;

- MIPOIYCKHOM PEXUM OpraHU3alluH;

- TEXHUYECKUE CPEACTBA OXPaHbl, CUTHAIN3ALIUN;

- TOPSIIOK OXPAaHBI TEPPUTOPHH, 3TAHUM, TOMEIIEHUI, TPAHCTIOPTHBIX CPENICTB;

- TpeOOBaHMS K 3alIuTe WH()OPMALIUY TTPU UHTEPBHIOMPOBAHUHU U COOECETOBAHMSIX.

5.7. Bce nwuiia, cBS3aHHBIE C TOJy4YeHHEM, OOpaOOTKOW W 3alUTOM MEPCOHATBHBIX JTaHHBIX,
00s13aHbBI IOJITUCATH 003aTENIBCTBO O HEPA3TIANICHUN IEPCOHANBHBIX JAaHHBIX PAOOTHUKOB.



58. TIlo BO3MOYXHOCTH MePCOHAIIbHBIC TaHHbBIE 00€3IMYNBarOTCS.

5.9. Kpome MEp  3alIUThI IIEPCOHANBHBIX JTaHHBIX, YCTaHOBJIEHHBIX
3aKOHOJATEIbCTBOM, paboToAaTeNy, paOOTHUKM M HX IPEICTaBUTEIM MOTYT BbIpabaThIBAThH
COBMECTHBIE MEPbI 3alLUThl IEPCOHAIBHBIX IaHHBIX PAOOTHUKOB.

6. IlpaBa u 00s13aHHOCTH PA0OTHUKA

6.1. 3akperienue mpaB pabOTHHKA, PETIAMEHTHPYIOIIUX 3aIIUTy €ro MepCOHAIBHBIX JAaHHBIX,
obecreynBaeT COXpaHHOCTb ITOJIHOW U TOUHOM MH(POPMALIUU O HEM.
6.2. PaboOTHMKM M HX MpPEICTaBUTEIM JOJDKHBI OBITh O3HAKOMIIEHBI O]l PACHHUCKY C
JOKYMEHTaMH OpraHM3alliy, YCTAHABIMBAIOIUMU MOPSIOK 00paOOTKH MEPCOHAIBHBIX JaHHBIX
pabOTHHKOB, a TaKke 00 MX MpaBax U 00SI3aHHOCTAX B 3TOW OOJIACTH.
6.3. B memsax 3ammThl MEpCOHATIBHBIX JAHHBIX, XPaHAIUXCSA y paboToaaresns, paOOTHUK UMEET
IIpaBo:
- TpeOOBaTh UCKIIIOUYEHUS UM UCIIPABICHUS HEBEPHBIX WJIM HENOJIHBIX MEPCOHAIBHBIX
JTaHHBIX;
- Ha CBOOOJHBIN O€CIUIaTHBIA JOCTYH K CBOMM IE€PCOHAJIBHBIM JAHHBIM, BKJIIOYas MpaBO Ha
MOJTyYeHUE KOMUM JTF000M 3aITUCH, COJIeprKalllel TIepCOHANIbHBIC JaHHBIC,
- IEPCOHAJIbHBIE TaHHBIE OLIEHOYHOTI'O XapaKTepa JOIOJHUTH 3asBJICHUEM, BEIPAXKaIOIIUM €ro
COOCTBEHHYIO TOUKY 3pEHUS;
- ONPEACIIATh CBOMX IIPEICTAaBUTENICH AJIS 3alUThl CBOMX IIEPCOHAIBHBIX JAHHBIX;
- Ha  COXpaHEHHUE U 3aluTy CBOEH JMYHOHI U CEeMEUHOMN TalHBbI.
6.4. PaboTHuK 00s13aH:
- mepegaBaTh pabOTONATEIIO WM €T0 MPEICTABUTEII0 KOMIUIEKC JOCTOBEPHBIX,
JOKYMEHTUPOBAaHHBIX IEPCOHAJIBHBIX JaHHBIX, COCTaB KOTOPBIX YCTaHOBIIEH TpPyIOBbIM
KozekcoM P®d. cBoeBpeMeHHO coo0IaTh paboTo1aTen0 00 HU3MEHEHUH CBOMX IEPCOHAIBHBIX
JAHHbIX.
6.5. PaGoTHWKHM cTaBAT paboTomaTeNsi B HM3BECTHOCTh 00 WM3MEHEHHMH (HaMUJIMHM, WMEHH,
OTYECTBA, JAThl POXACHMS, YTO IIOJY4YaeT OTPAXCHHE B TPYJOBOW KHW)XKE HAa OCHOBAHMHU
IIPEJCTABICHHBIX JOKyMEHTOB. IIpu HEoOXOAMMOCTH HM3MEHSIOTCS JaHHble 00 00pa3oBaHUM,
npodeccuu, crennagbHOCTH, IPUCBOSHUH HOBOTO pa3psiaa U mp.
6.6. B nensx 3amuThl YaCTHOM >KM3HU, JIMYHOM M ceMEWHOM TaliHbl paOOTHHUKU HE
JOJKHBI OTKa3bIBaThCsl OT CBOETO IMpaBa Ha 00pabOTKY MEpPCOHAIBHBIX JaHHBIX
TOJBKO C UX COTJIACHs, ITOCKOJBKY 3TO MOXET IIOBJI€Yb NPUYUHEHUE MOPAIBbHOIO,
MaTEpUaIbLHOTO Bpea.

7. OTBeTCTBEHHOCTD 32 pasrJjalieHne KoH(puaeHInaIbHO HHPOPMALNH,

CBSI3aHHOM C MEPCOHAJIBHBIMH JaHHBIMU

7.1. IlepcoHanbHast OTBETCTBEHHOCTD - OJTHO U3 INIaBHBIX TPEOOBAaHUI K OpraHU3aluU
(YHKIIMOHUPOBAHMSI CUCTEMBI 3aIUTHI IEPCOHAIBHON HHPOPMAUU U 00s3aTENIbHOE YCIIOBUE
oOecnieueHns 3 (HEKTUBHOCTU 3TOH CUCTEMBI.

7.2. HOpunumueckue M (usnyeckue JHIa, B COOTBETCTBUM CO CBOMMH MOJHOMOYHUSIMH
BIaJeloMe MuHpopManueil o TpakiaHax, MOJyYalollde M HCHOJb3YIOLIMEe €€, HeCcyT
OTBETCTBEHHOCTh B COOTBETCTBUU C 3aKOHOJATENbCTBOM Poccuiickoit denepannu 3a HApyuIeHNue
peXHUMa 3a1uThl, 00paOOTKHU U MOPSIIKA UCIIOJIb30BaHUS ATONW MH(OpMaLUH.

7.3. PykoBoauTenb, pa3peliarolinii JOCTYN COTPYAHHMKA K KOH(QHUACHIIMAIBHOMY JOKYMEHTY,
HECET NEPCOHAIbHYIO OTBETCTBEHHOCTD 3a JAHHOE pa3pelIeHHUE.

7.4. Kaxnaplii COTpYIHUK OpraHM3alMM, MOJy4yarouuil uist pa®oThl KOH(UAECHUHATbHBIN
JIOKYMEHT, HECET €IMHOJIMYHYIO OTBETCTBEHHOCTD 32

COXPaHHOCTh HOCHUTEJNS U KOH(UICHINAIBHOCTh HHPOPMALIUH.

7.5. JIuuia, BUHOBHBIE B HAPYIIEHUU HOPM, PETryJIUPYIOIIUX MOIyuyeHHe, 00paboTKy

3alIUTYy MNEPCOHAJIBHBIX JaHHBIX pa6OTHI/IKa, HECYT JUCHUIUIMHAPHYIO, aIMUHUCTPATUBHYIO,
TpaXXaaHCKO-IIPaBOBYIO UJIU YT'OJIOBHYIO OTBETCTBEHHOCTE B COOTBETCTBUHU C Q)eﬂepaHBHBIMI/I 3aKOHaAMH.



7.5.1. 3a HeHWclnoNHEHHE WM HEHaJUIeXKallee MHCIOJHEeHHEe pabOTHUKOM IO €ro BHHE
BO3JIOKEHHBIX HAa HETO0 OO0S3aHHOCTEH MO COOJIIOJICHHIO YCTAHOBJICHHOTO IMOpPSAIKa pabOThI CO
CBEIEHUSIMH  KOH(UACHIMAIBHOIO  Xapakrepa  paboromatens  BOpaBe  IPUMEHSTH
peaycMOTpeHHbIe Tpy10BBIM KOJEKCOM AUCIUIUIMHAPHBIC B3bICKAHMUS.

7.5.2. JlomxHOCTHBIE 1M1, B O0SI3aHHOCTb KOTOPBIX BXOJUT BEIEHHUE NEPCOHAIBHBIX JaHHBIX
COTPYZIHUKA, 0053aHBl 00ECIEUNTh KaKIOMY BO3MOKHOCTH O3HAKOMJICHHUS C JIOKyMEHTaMHU U
MaTepHallaMH, HEMOCPEJCTBEHHO 3aTpardBalOlIMMU €ro MpaBa M CBOOOMABI, €CIM HHOE He
NPEeIyCMOTPEHO 3aKoHOM. HemnpaBoMepHBIf OTKa3 B TNPEAOCTaBICHHM COOpPaHHBIX B
YCTQHOBJICHHOM TOPSAJKE JOKYMEHTOB, JHOO HECBOEBPEMEHHOE NPEOCTaBICHUE TaKUX
JOKYMEHTOB HJIM HWHOW HWHPOpPMALMKM B CIIydasX, IPEIyCMOTPEHHBIX 3aKOHOM, JHOO
MPEJOCTaBICHUE HETIOJHOW WM 3aBEOMO JIOKHOM HMH(OpMAanu — BIEYET M HAJOXKEHHE Ha
JOJDKHOCTHBIX JIMIl aJMUHUCTPATHBHOTO mTpada B pasmepe, ompenensiemoMm Koaexcom 00
aJIMUHUCTPATUBHBIX MPABOHAPYIICHUSX.

7.5.3. B cooTBeTcTBUM ¢ I'paskJaHCKUM KOJIEKCOM JIMIa, HE3aKOHHBIMU METOJaMU IOJyYUBIINE
WH(OPMAIINIO, COCTABISIIONIYIO CIYy)KEOHYIO TaiiHy, 00s3aHbI BO3MECTHUTh MPUYUHEHHBIC
yOBITKH, TIPUYEM TaKasi k€ 00s13aHHOCTh BO3JIaracTcsi M Ha paOOTHUKOB.

7.5.4. YrosioBHasi OTBETCTBEHHOCTb 3a HAPYLIEHHE HEIPUKOCHOBEHHOCTH YaCTHOM KU3HU (B TOM
YHcie HE3aKOHHOE COOMpaHWe WM paclpOCTpPaHEHHE CBEACHWH O YacTHOW JKM3HH JIUIIA,
COCTABJISIOLIETO €ro JIMYHYIO MM CEMEIHYIO TaliHy, 6€3 ero coryiacusi), HempaBOMEPHBII J0CTyI
K OXpaHseMOH 3aKOHOM KOMIIBIOTEpHOW MH(OpManuu, HENpaBOMEpPHBIH OTKa3 B
MIPEOCTABICHUN COOpPaHHBIX B YCTAHOBJICHHOM IIOPSAIKE JOKYMEHTOB M CBEACHUU (€CIH ITH
NeSTHAS TPUYMHWIA BPEJ] MpaBaM M 3aKOHHBIM MHTEpECaM TIpaxkIaH), COBEPIICHHBIC JUIIOM C
HCIOJIb30BAHUEM CBOEIO CIIY)KEOHOIO MOJIOKEHMs Haka3blBaeTcs wWTpadoM, JHO0 JIMIIEHUEM
[IpaBa 3aHUMATh OINpPE/EIECHHbIEC JOJDKHOCTH WM 3aHUMATbCS OINPENIeNIEHHON IesTeNbHOCTBIO,
60 apectoM B cootBeTcTBHE ¢ YK PO.

7.6. HempaBoMepHOCTh JESATETBHOCTH OPTaHOB TOCYIAPCTBEHHOHM BJIACTH W OpPraHM3ALUN MO
cOOpy M HCIOJIb30BAaHUIO IMEPCOHAIBHBIX JIAHHBIX MOJKET OBITh YCTAaHOBJIEHA B CyAE€OHOM
HOpsiZIKE.















