MyHHIHIAI6HOe 010’KeTHOE JOIIKO0JIbHOe 00pa3oBaTeIbHOE YIpeKIeHHEe
«Jlercknii cax Ne 150» HoBo-CaBuHoBcKOro paiiona r. Kasann
(MBOOY «/derckuii cag NelS0»)

3aBeﬂyfg
OV «

Aucrpykuns Ne o7 7%
0 MOpsi/IKe BeIeHHs JIHYHBIX Jel paG0THHKOB
MBJAOY «ercknii cax Ne 150»

1. O0mue MoJI0KEHH
1.1. HacTosmiast HHCTPYKIHUS YCTAHABIIMBACT IOPSNIOK (POPMUPOBAHNUS, BEJICHUSA M XPAHEHHS JIMIHBIX
nex pabotaukos MBIIOY «[erckuit can Ne 150» (naiee - MBJIOY).
1.2. VincTpykuus paspaboTana B cooTBeTCTBHE ¢ Konctutynmei Poccuiickoi ®enepanuy, TpydOBEIM
kozexkcoMm Poccuiickoit @enepanyu, PenepansHbM 3akoHOM N152-03 «O mepcoHaNbHBIX JAHHBIXY,
nprkaszoM MunKynsTyps! PO ot 31.03.2015 Ne526, npukasom Pocapxusa 0T 20.12.2019 Ne236
1.3. PaBoTonaTens B Jme 3aBeAylomed (manee — 3aBexyromas) MBJIOY obecmedrnBaeTr 3amuty
epCOHATBHBIX JAHHBIX PaOOTHHKOB, CONEPIKAIIMXCS B JIMYHBIX [EJax, OT HEMPaBOMEPHOTO HMX
HCIIOIL30BAHMS UM YTPATEL
1.4. 3aBenyromas MBIOY ompenenser Juil, yIIOJIHOMOIECHHEIX Ha TIOTyICHHUC, 06paboTKy, XpaHEHHE,
mepenady U Jiro6oe APYroe HCHOJb30BaHHUE NMEPCOHANBHBIX JaHHBIX pabOTHHUKOB, CONEPKALIUXCS B
JTHYHBIX JIeNax.
2. JIuuHoe 1esio paboTHUKA
2.1. JIwgHOE feno paGoTHHKA - 9TO COBOKYIIHOCTB JJOKYMEHTOB, COAEPXKANIUX CBEACHIUS O pabOTHUKE U
nepuoje pacotsl B MBJIOV.
2.2. Jluamoe nmemo paboTHHKa O(OpMILIETCS B TPEXIHEBHBIH CPOK IIOCIE HA3HAYCHHS €ro Ha
JIOJTKHOCTB.
2.3. Jluunoe meno paGoTHHKA BEIETCS OTBETCTBEHHBIM 3a KaJpOBOC ACIONPOU3BOICTBO pabOTHUKOM
MBZIOYV.
2.4, 3ampemraercs momyd4arTs, oOpaGaThIBaTh W MPUOOMIATE K JTHIHOMY JCIy paboTHHMKa HE
yCTaHOBIIEHHBIE (he/leparbHEIMI 3aKOHAMH [IEPCOHATBHEIE JAHHBIE O €T0 IOMHTHICCKUX, PETTUTHOSHBIX
¥ MHBIX YOCKIECHHMAX, JaCTHOM JKM3HH, WIEHCTBE B OOIMIECTBEHHBIX 00OBENMHEHUIX, B TOM HYHCIIC B
podecCHOHANBHBIX COKO3aX.
2.5. CBeeHns, cofleprKalliecs B IMIHOM Jelie pabOTHUKA, SBIIIOTCSA KOHGUICHINATbHEIMH.
2.6. Jluaneie nema oGOPMIIIOTCS Ha Beex MTaTHRX paboTHrKoB MBJIOY.
3. CocTaB JOKYMEHTOB, BKJII0YAeMbIX B JTHIHOE /1610 pa00THAKA
3.1. CocTaB ZOKYMEHTOB, BKIIOYAEMBIX B JIMIHOE JIEN0 pabOTHHKA, 3aBUCHT OT NOJDKHOCTH, KOTOPYIO
OH 3aHUMAET U CIENUPHUKL ero CIIyKeOHON JeATEeIbHOCTH.
[TepBOHAYaNBHO B JMYHOE HENO TPYINUPYIOTCS TOKYMEHTEL, ohopMIIIOIIHE IIpolLlece IpueMa Ha
paboTy, a BIOCIEACTBHH - BCE OCHOBHBIC JOKYMEHTEI, OTPAKAIOIINE IPOLECC pabotsr B MBJIOV.
3.2. [Ipu mepBoHavanbHOM O(QOPMIEHHMH JHYHOTO Aena pabOTHHKA B HETO BKJIFOYAIOTCS CICIYIONIHE
JIOKYMEHTEL:
1) anKeTa yCTAHOBICHHOH POPMEI;
2) aBToOuorpadus;
3) mECEMEHHOE CoTTIache Ha 00paboTKy MEePCOHAIBHBIX JAHHBIX;
4) cipaBka 00 OTCYTCTBHH CYAUMOCTH;
3) nuuHOE 3asABICHUE JIMIA, IPETCHIYIOMETO Ha IO/DKHOCTD B MBJIOY;
4) TpynoBoit oroBop 63 NODKHOCTHOU MHCTPYKIMH;



5) xomws IpHKa3a o IIpUeMe Ha paboTy;
6) KOTTHH JOKYMEHTOB, IIOATBEPKIAIOMHUX MPOhECCHOHATEHOE o0pa3oBaHUE;
7) KOmMH  JOKYMEHTOB, [OATBEPKIAIOMMX  KBAIM(QUKALKOHHYIO  KaTETOPHIO (mpukas
TOJTBEPKAAIOIIYIO KBATHDHKAIMOHHYIO KATETOPHIO);
8) cIpaBKa C OCHOBHOTO MecTa pabOTHI ¢ yKasaHueM rpaduka paboTsl, 3aBepEHHAsS KOMHA TPYAOBOR
KHWKKH (JUIs1 BHEITHAX COBMECTHTENIEH);
9) coryiamieHHe O HepasIMallleHHH INEePCOHANBHBIX [AHHBIX (M TeX, Yy KOro €CTh [ONYCK K
IIePCOHATBHBIM JaHHBIM JPYTHX);
10) moroBop 0 MaTepHaIbHON OTBETCTBEHHOCTH (VIS MATEPHATIBHO OTBETCTBEHHEIX JIUIT);
3.3. B mpomecce paboTH! K IMIHOMY eIy IpUOOIIArOTCs:
1) IOMOIHEHHE K aHKETE YCTAHOBIEHHOH (QOPMET;
2) KOIIUM JOKYMEHTOB, IOATBEPKIAIOIHUX IIPOHECCHOHATIEHOS
3) KONMM JOKYMEHTOB, IIOATBEPXNAIOMMX  KBAIU(HUKALHOHHYIO — KaTETOPHIO (mpuka3s
TOJTBEPKIAIOIIYIO KBATH(UKAIHOHHYIO KATErOPHIO);
4) yIOCTOBEPEHHS O TIPOXOKICHUH KYPCOB ITOBEIITEHUS KBATUUKALIHH
5) KOTHs MpHUKa3a O IepeBofie pabOTHHKA Ha IPYTYIO paboTy;
6) IOMOJHUTEIbHEIE COTTIAMEHUS K TPYAOBOMY IOTOBODY;
3.3.1. oIS COTPYIHUKOB Y9acCTBYIOIIUX B OKa3aHHUH IIATHBIX JOIOTHUATENBHEIX YCIIYT U SB/LTFOIIHACCS
yrenamu BTK:
1) CpOUHBIH TPYAOBOM JOTOBOP;
3.3. Tlpm GopMUpOBaHWK ¥ BENCHWH JIAYHOIO JIejla HCIOIB3YFOTCA KCEPOKOIWH JOKYMCHTOB,
3aBePEeHHEBIE TIOIHUCHI0 PYKOBOIUTENSA IPH HATMIMHY MIPESIBSIBICHHOTO MOTMHHUKA IOKYMCHTA.
B cirydae oTCyTCTBHS [OJJIMHHAKA PAOOTHUK JOJDKEH MPEACTABHTE HOTAPHAIBHO 3aBEPEHHBIC KOTIHY
JIOKyMEHTOB.
3.4. 3ampermaeTcs XpaHUTh B INTHOM JIEIie:
Komnuu nacnopra, CHWJIC, UHH, cBuaeTenscTBa O POXKICHAH, IIEPEMEHE bamMuIy, IMEHH, OTYECTBA,
3aKJTIOUEHUH U PaCTOPKEHUH Opaka U BOCHHEIN OHJIET
3.5. Komuu JOKYMEHTOB; IIPUKa3 [OATBEPKAAFOITYIO KBATH(UKAIIHOHHYIO KaTeTOPHIO, YIOCTOBEPEHHUS
0 HPOXOYXKIEHWH KypCOB HOBHINICHHS KBATM(QUKAIMA H3BIMAIOTCSA U3 JUIHOTO JIENa 110 HCTCICHUH
CpOKa JEHCTBHUS, IlyTeM H3BATHA M BO3BpAIICHHS PaOOTHUKY, 3alHCh O KOTOPOM bukcupyercs B
Kypuane (Ilpunoxenne Ne5)

4. Tlopsa0K 3aM0JHEHHS] AaHKEThI, ABT00H0rpaduu, 10M0JTHEHAS K AHKETE, BKIIYAEMBIX B

JIH4YHOE 1eJ10 pa00THHKA

4.1 Iopsidok 3anonHenuss OmOeNbHbIX 2pagp ankemal.
4.1.1. Aukera 3anofHseTcs pabOTHUKOM COOCTBEHHOPYYHO. B aHKeTe He JOIyCKatOTCsA COKPAICHHS,
IpOYepKH, HCIpaBiieHus. B aHkeTy BKiIenBaercs Gororpadus paboTHAKA pa3MEPOM 30x40 MM.
4.1.2. Tlpu 3amoNHEHAH aHKETHI HCIIOB3YIOTCS CIIEYIOIINE JOKYMEHTEI: IACIIopT, TPYAOBas KHUKKA,
BOGHHBIH GWIET, HOKYMEHTHI 06 06pasoBaHWH (IMILIOM, CBUIETENBCTBO, ATTECTAT, YAOCTOBEPEHHUE),
IOKYMEHTHI, IOATBEPKAAIONINE YICHYIO CTENEHb (YUeHOe 3BaHNe) i IPYTHe TOKYMEHTBL.
4.1.3. Ha Bce BOIpOCH! aHKETHI paOOTHHUK JOJIKEH JABaTh [IOHBIC OTBETHI B CTPOTOM COOTBETCTBHUHM C
TEMH 3aIUCSIMHE, KOTOPEIE COJEPIKATCS B €ro JIMYHBIX TOKYMEHTaX, OTPHIATEbHEIE OTBETEL B rpadax
aHKeTHI 6e3 IOBTOPEeHUs Bompoca (HarnpuMep: Y4EHas CTENIeHb — HE UME0).
4.14. B rpade «ob6paszoBaHme» JOKHBI IPUMEHATECS CIEAyIONme GOPMYyTHPOBKH: BEICIIEEY, «
HEMONMHOE BBICIIES», «CPeJHEE MPODECCHOHANBHOEY, «CPENHEe», B 3aBUCHMOCTH OT TOrO, KakKoH
JokyMmeHT 06 obpasoBaHuy rMeeTcs. Ecimu paboTHUK 3aKOHYHII HECKOIBKO KYPCOB BEICIIETO yaeHHOTO
3aBeJICHVs, BEIHYK/JIEH OBUI IpepBaTh oOydeHHe Hian o0ydaercs B JaHHOE BPEMs, TO 3aIHCHIBACTCS,
CKOJIBKO KypCOB OH 3aKOHTHII WITH Ha KaKOM Kypce o0ydaercs.
COTpYAHHUKH, 00ydaromIuiecs Ui 00y4aBIIHecs B CPETHUX NPO(QECCHOHAIBHBIX yICOHBIX 3aBENCHUAX
(TEeXHUKYMEI, KOJUIEIDKH), HO HE OKOHYMBIIME HX, JOJDKHBI OBITH OTHECCHBI K JIMIAM, HMEIOIIUM
cpenuee (TonHOE O6IIee) MK HEIIOTHOE cpeiHee (OCHOBHOE obiee) obpa3oBaHue, B 3aBUCUMOCTH OT
TOr0, KaKOe OHH HMeNH 06pa3oBaHue B MOMEHT IIOCTYILICHHS B CpefiHee MpodeccuonansHoe yaebHoe
3aBejleHre, K JIMIEM, MMCEIOIUM cpefHee (moiHoe ofmee) oOpa3oBaHHE, OTHOCATCS PabOTHHKH,
3aKOHYHBIIHE CPEJHHE MIKOJEI, MIKOIBI C y4eOHBIM H3ydeHHEM Kakoro — jmbo IpeaMmera, JHIeEs,
rumuasud.  JUisi  pabOTHMKOB, OKOHYMBIIAX —NPO(ECCHOHAIPHO-TEXHUYECKUE y9uidina (HiH
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06pa3oBaTeNbHbIE YIPEXKICHAS, K HUM IPUPABHEHHBIE), YKa3bIBACTCS npodeccus u paspsan. Jlunam, He
HAMEIOIIMM TTPOGHECCHOHAIBHO

-TeXHUYECKOTO (Ha4albHOro IpodeccHoHaIbHOr0) 00pa3oBaHus, TPO(ECcCHst yKas3bIBaeTCs MO OIIBITY
paboTEhL.

OKOHYHBIIIHE TPY Kypca BEICIINX (MITH IPHPABHEHHEIX K HUM) y4eOHBIX 3aBEICHUH OTHOCATCS K JIAIAM
C HEmONHBIM BBICIIEM oObpasoBanweM. "CHenuaabHOCTh IO JHWIUIOMY" 3alONHSETCS TONBKO Ha
CIIEIMAIMCTOR ¢ BBICIIMM M CPENHHM CIEHHaIbHBEIM 00pa3oBaHHEM. B 3TOH CTPOKE yKa3bIBAETCA
CIENMaTbHOCTD, MOJydeHHas II0 OKOHYAHMH BEBICIIETO MM CPEAHErO CIEIHAIBHOTO y4ae6HOTOo
3asenenus. CIenanbHOCTh T0 00pPa30BAHUIO 3aIIMCEIBACTCS TOJBKO HA OCHOBAHUH JUIITIOMA.

4.1.5. B rpade «Bbutn 1 3a TpaHULER» yKa3pIBaeTCs [OTHOE HAMMEHOBAHWE CTPAHBI , TOX ¥ LGB
npe6sipanus (Hanpumep: I'epmanus -2005 - Typroeszka).

4.1.6. B rpade «Bamu 6nu3KkHe POJCTBEHHUKH) IEPEIUCILIIOTCA BCE WICHBI CEMBH C yKa3aHHUCM
CTEIleHH POACTBA (POJMTENH, CYIPYTH, JETH, a TakkKe OpaThst M CECTPEI) IPH 3TOM YKa3bIBACTCS HX
baMuITHs , MMs1, OTIECTBO, JaTa POKICHHUS, MECTO PabOTEI, OLKHOCTD.

4.1.7. B rpade «Brmonusemas paboTa ¢ Hauaua TPYIOBOH AESITEIPHOCTHY OTPAXKAIOTCS CBEICHHUS O
paGoTe B COOTBETCTBUM C 3aIIHCAME B TPYHOBOH KHIDKKE. Eciu TpynoBas NeATENbHOCTE Hadanack ¢
06ydeHHs B TOM HJIX HHOM y4eOHOM 3aBEIECHUH, TO 3TOT NEPHOJ TAKKE OTMECIACTCS B TaHHOM rpade.
Ciofia BHOCATCS W CBEICHHUS O IepephBax B paboTe B CBA3U ¢ yuEO60H, 60IE3HbIO0, HAXOXKACHUAM Ha
WOKIUBEHUH B ToMy Iomo0HOe (HampuMep: «He paboTany, «HaXOMHJICS Ha IICHCUM, «HAXOIUICH Ha
WK THBEHMHY, «60ien»). KpoMe Toro, ecii cliyKalui 3aHuMall pasiudHbIe JTOIDKHOCTH, TO CICAYeT
yKa3EIBaTh BpeMsl IPEOBIBAHMS Ha KaX/IOH JODKHOCTH. B TPyIOBYIO NEATENBHOCTD HE 3aIHCEIBACTCA
BpeMs y4E6HI B 061106 pa30BaTeNBHEIX MKOJAX, IPOhECCHOHATBHO-TEXHHIECKAX YIMIHIIAX i K HUM
IpPUPABHEHHBIX (CYBOPOBCKHE, HAXUMOBCKHE, BOCHHBIC YIH/IUIIA U T.1.). [Ipy MpOX0XKICHUH CITyKOBI
B BOOpYKEHHBIX CHJIaX yKa3bIBaeTCs JOIDKHOCTh, HOMED BOMHCKOH JacTH (YyapexIeHHs1) U B KAKOM
OKpyTe OHa HAXOJMIACh, B CIIydae epexo/ia U3 O/{HOM BOMHCKOM JacTH B IPYTYIO - HOMEPa STHX qacTei
¥ [IaThI [IEPeX0Jia C YKa3aHUEM aIpecoB MECT CITyKOBI 3a mocnesHue 15 1er.

TpynoBas AeSTeIbHOCTD 3aIIUCHIBAETCSA CTPOTO B XPOHOIOTHYECKOM MOPSIKE.

4.1.8. B rpade «JIOMONHUTEILHEE CBENEHHA» MOTYT YKa3hIBATBCA CBENCHHS O HATPAKICHHU
opnenamu, wmenamimup CCCP, Poccuiickort ®denepannd, HHOCTPAHHBIX TOCYAapCTB, & TaioKe
npucsoenun mouéTHEX 3BaHHH CCCP, PCOCP, HHEBIX COMO3HBIX I'OCY/[APCTB, & TAKKE MPUCBOCHHH
nouéTHbX 3Banuii CCCP, PCOCP, WHBIX COMO3HEIX rocyaapcTs Poccuiickodt @enepanuu. 3ammcy
IIPOM3BOMSTCS HA OCHOBAHHH OPIEHCKHX KHIKEK, YIAOCTOBEPEHHH K MENAJIAM, yKa30B H IPHKA3OB O
HarpaxaeHUH, IOOMIPEHUH.

4.1.9. B rpate «OTHOIIEHE K BOUHCKOH OOs3aHHOCTH ¥ BOMHCKOE 3BAHHE) YKa3bIBACTCS OTHOMICHHC
paboTHWKA K BOMHCKOM O0A3aHHOCTH (HalpHUMeEp: BOEHHOOOsI3aHHEI(as1), Maop 3amaca, CepiKaHT
3arfaca).

JIMIo, OTBETCTBEHHOE 32 KaJPOBOE JEONPOM3BOACTBO 00S3aHO MPOBEPATE MPH NPHEME Ha paboty y
rpakaH, MpeGhIBAIOIUX B 3allace, BOSHHbIE OMIICTEI (BPEMEHHBIE YIOCTOBEPEHI B3aMCH BOCHHBIX
OWIeToB), a y IpaXIaH ,IIOJUIEXKAIMX MPU3BIBY Ha BOCHHYIO ciyk0y, YHZOCTOBEPEHHS T'paK/iaH,
TOJUTEXAIMX TIPU3EIBY, YCTAHOBHUTH, CTOUT JH TPaKIaHHMH(Ka), InpuHUMaeMEbli(asg) Ha paboTy Ha
BOMHCKOM y4&Te. B ciiydae OTCYTCTBHS B BOEHHOM OMIIETE OTMETKH O IIOCTAHOBKS Ha BOMHCKHUHN y4ET
(ecm oH(0Ha) SIBIAETCS BOSHHOOOA3aHHBIM (0¥) HeoOXOIIMO HAIIPAaBATh TPaXXIaHUHA(KY) B PAaOHHBIH
BOGHHBIM KOMHCCapHar.

4.1.10. B rpade «Jlomamisuit agpec 1 HomMep TesepoHay HeoOXO0IMMO yKa3aTh [OYTOBEIA HHIEKC. Ecin
aJpec IPOIMKUCKY ¥ IPOKUBAHHUS HE COBIIANAOT, TO yKA3bIBAIOTCA oba agpeca.

4.1.11. B rpade «Ilacropt Wi JOKYMEHT, €T0 3aMEHSIIOIIMM CIIEIYeT yKasbBaTh €ro HOMEP, CEpHIO,
KOIJIa ¥ KEM BBIIaH.

4.1.12. ABKeTa ITOJITUCEIBAETCS B 3aBEPSIETCA:

- JTHIOM, TIOCTYIIAIOIIMM Ha paboTy;

- OTBETCTBEHHEIM 3a Kampooe meonpoussoacTso MBJIOY medarbio ¥ JaToH, MOCIE TOrO KaK Oyner
IpOBepeHa MOJHOTA K HPABHILHOCTH 3aIlONHEHUS AHKEThl B COOTBETCTBHE C [IPEAbIBICHHBEIMU
JIOKyMEHTaMH.

4.2. ITopsdox 3anoinenus aemobuozpaguu.

4. 2.1. ABro6uorpadus COCTaBIsAeTCs B IPOM3BOIBHON (popme COBCTBEHHOPYYHO TpakTaHWHOM. B
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cozlepkaHuK aBTOOHOrpaduy OTpaKAIOTCS: (paMUIIKs, UM, OTICCTBO TPAKNAHUHA, TUCIIO, MECAIL, TON
B MECTO POKIESHHU, OydeHHOE 00pa3zopanue (Te, Korja, Kakas CIIENMANBHOCTE ¥ B KaKUX YUeOHbIX
3aBe/eHNsX), TPYHOBas NESTENBHOCTh, MOTyYeHHE JOMONHUTENBHOTO 00pa30OBaHMS, OKOHYAHHE
KYpPCOB IOBBIIICHHS KBATH(QUKAINH, IEPEIOATOTOBKA, H3MEHEHHUS B buorpaduu U Ipyrue CBEICHHUS,
KOTOpBIE JKETAET OCBETUTE B CBOEH aBTOGHOrpadu MOCTyIAoMKH Ha pabory.
4.3. Jlononnenue Kk anxeme 3aIONTHIETCS OTBETCTBEHHBIM 3a KaJPOBOE IEIONPOU3BOACTBO B IIPOLECCE
paBGoTHI IpH HeOOGXOMMOCTH BHECEHH)S B TUTHOE NIEJI0 CBEACHUN 00 H3MCHEHHUAX B mpodeccnoHaNbHOH
JeSTETFHOCTH PabOTHHKA.
4.3.1. B nepsoM paszieiie GUKCUPYIOTCS CBEIEHUS O IEPEBOax Ha IPYTHe JTOIKHOCTA (nepemerenus
C YKa3aHMEM JaT BCTYILUICHHS B JOTDKHOCTB M yXOJia C Hee) CO CCHUIKOH Ha JIOKYMEHTBI O Ha3HAUCHUH,
[IEPEBOE, YBOIBHEHUH.
4.3.2. Bo BTOpOM pa3jielie OTPaKAIOTCS JAHHBIE O MPOpECcCHOHAIBHOM AEATENHHOCTH paboTHHKA
(10JITOTOBKa, TIEPENOATOTOBKA U HMOBHINIEHAE KBATH(HUKAI[UY, HArpAKICHHE OPICHAMU ¥ MCAAILIMH,
IPUCBOEHHE YIEHOH CTENEHH, YICHOTO ¥ IIOYSTHOrO 3BaHHU, peOBIBaHUE 3a TPAHUIIEH, HATIOKCHUE U
CHSTHE B3LICKAHWH, H3MEHEHHNS IPYTHX YUETHBIX JaHHBIX pabOTHHKA).
Bce BHOCHMBIE W3MEHEHHS JOJDKHEI OBITH ITOATBEPKIEHEI COOTBETCTBYIOIIMMHU JOKYMEHTAMH.
O6s3aTeIBHEIM PEKBU3ATOM JOMOJHEHUS K AHKETE ABJSIOTCS OTMETKM O IIPOBEICHMH MPOBEPOK
HaJIMYUS ¥ COCTOSHHS THUHBIX neil. OTMEeTKa JOIDKHA OBITh CAEAYIOMIETO CONEPKaHU: «IMIHOE €TI0
IPOBEPEHO», Jara, IOMNHKCh MPOBEPSEMOrO IOMEMIAIOTCS HA o6paTHOM CTOpOHE IIMCTa IIOCIE
3aHECEHHBIX CBEIECHUU.
4.4. Bce NMOKyMEHTBI JIHIHOTO Jea IIOMEMIAOTCS B ITAKy — CKOPOCIIMBATEb. TUTYIBHBIA JIACT
JIAYHOTO JeNa 0hOpPMILSIETCS B COOTBETCTBHH (LIPHUIIOKEHHAE 1).
HoMep, 3a KOTOPEIM YUTEHO JIYHOE JIENO O KHUre (KypHAIy) yd4eTa JTHIHBIX [EJ, POCTABIIICTC B
BepXHEM IIPABOM YTUTy O0IOXKKH fena. O6osKKa JIMIHOTO Jiela pabOTHHKA odopmiseTcs CIEIYIOIIHM
obpazom:
- Ha 0BJI0KKE JIMIHOTO JeNia B BEpXHEM [PABOM YTy YKa3bIBAeTCsA HH/EKC Jlela. B cepeiuHe JIucTa 10
[EHTPY:
- IOJTHOCTBIO HAWMMEHOBAHHE yUPEKICHH,
- HOMEp JIUIHOTO JENa,
- TIOJTHOCTEIO (haMHUITHsL, UMSI, OTIECTBO PAGOTHHKA
- maTa Hauaua Jefa, JOJDKHA COOTBETCTBOBATH Hare IpueMa paboTHHKa Ha paboTy (YHCIO M IrOX
JOTDKHBL 6BITE 0003HaUeHE! [IUGPaMH, a MECSI] CIIOBAMH)
- JaTa OKOHYAHMS, JOTDKHA COOTBETCTBOBATH JlaT€ €rO YBONBHEHHS (YHCIO W TOJ HOJDKHEI OBITH
0603HaueHb! HU(PaMH, & MECSI] CTIOBAMH)
- KOJI-BO JIUCTOB YKa3hIBAETCS TIOCTIE 3aKPBITHS €A (U YBOJIBHEHHH)
- CPOK XpaHEHHs JIMYHOTO e
- HOMEp OIUCH
- HoMep Zena (TIOJ 3TUM HOMEPOM JIYHOE IO PErucTpupyercs B JKypHare ydera JIMTHBIX ACI
(Ipunoxenue Ned), B KOTOPBIX MPefLyCMaTPUBAIOTCA CIICAYIOMIHC rpadsl: TOPSIKOBEIM HOMEp JIena,
baMuIHs, UMsl, OTIECTBO PabOTHKKA, NaTa 3aBe[ICHHs IMIHOTrO NENa, IaTa 3aKphITHs JeNa, HPHInHa
3aKPBITHSI I MECTO XPAaHEHHS).
Ecmu damunus paGoTHHKaA mocie OGOPMIIEHHS JIMYHOTO JeNla H3MEHAIACh, TO CTapad bamumus
3aKTI0YaeTCs B CKOOKH, @ HOBas 3allMCHIBACTCS HaJl HEH.
Bce IOKYMEHTHI B ITAIKE JODKHEI PACIIONAraThesl B IPSIMOM XPOHOTIOTUYECKOM IOPSLKE.
[Tocite yBOMbHEHUs paGOTHUKA €ro JTHIHOE JEN0 W3BJIEKACTCS U3 JAHHOH MalKH, 1 0CcBOOOIUBIIHHCA
HOMep IPHCBAUBACTCS BHOBD IIPUHATOMY PabOTHHKY.
4.5, Jlnst XpaHEHHs IHYHBIX J€]l paGOTHUKOB HCIOJB3YIOTCS CeH(bl MIM HANEKHO 3alMpacMble U
omneyaThIBaeMbIe IIKadBI.

5. BHyTpeHHSIsl 0MUCH JOKYMEHTOB, COJEPKAMHUXCS B JIHIHOM Jej1e
5.1. TokyMeHTEI, IPHOOIIEHHEIE K JITTHOMY JIeITy paGoTHUKa Tepen caadell B apXuB, OpONUIFOPYIOTCS,
JTUCTBI HyMepyIOoTes apabCKUMH UG paMy 9epHBIM IPapUTHBIM KapaH/IallloM B IPaBOM HIKHEM yIIIy,
K JTMYHOMY [Ty IPUIaraeTcs BHYTPEHHSISI OTIUCH.
5.2. BHYTpeHHSS ONUCH COCTABILIETCSA HA OTACIBHOM JIMCTE II0 YCTaHOBJICHHOH (dopMe (TIPUIIOKESHHES
2).



5.3. BEyTpeHHss onuch OQOPMIIAETCS CIIEMYIONUM 00pa3oM:

- HOMep IO TOpSIKY (JOKYMEHTEI PACIIONIOXKEHBI B XPOHOIOTHYECKOM MOPSAAKE, HAanMCHOBAHHC
KaXKJI0TO OTHEIBHOTO JOKYMEHTA CTOUT B OT/IEIBHOM CTPOKE).

- WHIEKC TOKYMEHTa COCTOMT U3 IOPSIKOBOTO HOMEpA IOKYMEHTa M MHJIEKCa JIejia 10 HOMCHKJIAType
zen

-7aTa BKJIFOUESHHS JOKYMEHTA B JIMYHOE IO (JaTa COOTBETCTBYET AaTe, KOrjaa JOKYMEHT MOIIIAIN B
JIEJIO MITH €TO U3bSIIIH)

- Ha3BaHWe JOKYMEHTa

- KOJIMYECTBO JIMCTOB JOKYMEHTA

- 1aTa U3BATHS TOKYMEHTa

- [I0 KaKO¥ IIpUYHHE U3BAT JOKYMEHT.

- Y 3aKPBITHIX JeJ IIOCIETHAM JOKYMEHTOM SBJISETCS BCErIa IIPUKa3 00 yBOJIEHEHUHU

- IpH crade B apXMB HMTOrOBOE KONMYECTBO JOKYMEHTOB W JIMCTOB (IPOIHCHIBACTCS HHCIOM H
MIPOIIHCHIO)

- KOJIMYECTBO JIUCTOB BHYTPEHHEN OIIHCH

- ©CJIH [IeJI0 B apXHBE, TO B KOHIE OIKCH CTOMT IOJMKMCH PaOOTHUKA, KOTOPBIA €€ COCTaBWI ¥ 1aTa
OKOHYAHMsI COCTABJIEHUS OIIUCH

6. IopaaoK BbIIaYH JTHYHBIX A€/l BO BpeMeHHOe 0/1b30BaHHE
6.1. Jlnaroe 1o pabOTHAKA MOKET OBITH BEIIAHO BO BPDEMEHHOE [IOJIb30BAHKE IOJUKHOCTHEIM JIMLAM,
KPYT KOTOPEIX ompezersiercs 3apenyronielt MbJIOY ycranoBieHHEM CpoKa BpEMEHHOTO IOB30BAHM.
IIpy paGoTe ¢ MMYHBIM [€IOM, BEITAHHBIM BO BPEMEHHOE IIOB30BAHHME, 3alPEIacTCs MPOU3BOIUTE
Kakwe-THO0 HCHpABJIEHHMs, BHOCHTH HOBHIE 3alWCH, HU3BICKaTh JOKYMCHTBI, pasrJalmlaTh
coziepsKalpecst B HeM KOHQHIEHIIHAIbHBIE CBEACHUS. '
TIpy H3BIEUIEHHH KAKHX-THO0 JOKYMEHTOB U3 JINYHOTO JIENIa JIMI0, OTBETCTBEHHOE 32 BECHUC IMTHBIX
eI, 00SI3aHO CENIaTh BO BHYTPEHHEN OIMMCH COOTBETCTBYIOIIYIO 3AIIUCh.
6.2. Jlas KOHTpPOJIA 38 CBOEBPEMEHHBIM BO3BPATOM BBITAHHBIX HIIH BBICTAHHBIX UL O3HAKOMIICHHA
JIMYHBIX [€T HIM IIPEJOTBPAIlEHHs HX YTPAaThl MOXET HCIIONb30BaThCA KOHTPOJbHAT KapTOdKa,
KOTOpas 3aMoNHSETCS Ha KaXkaoe Aeno. B Hedl ykaspIBaeTCs HOMED JIMTHOIO Jea, bamuus, UM,
OT9ecTBO pabOTHHKA, HA KOTOPOTO OHA 3aBEJEHA, JaTa BBIJAYM JIMTHOTO Jea, KOMY OHO BRIIAHO,
pACITICKA B IOTYYeHUH, HOMEP CIIy:KeGHOro TenedoHa JIMia, IOMyIHBIIEro IeJI0 X aTa BO3BpaTa IC/a.
6.3. Ilpu BoO3Bpare [eia TIIATENBHO TPOBEPSETCS COXPAHHOCTh [OKYMEHTOB, OTCYTCTBHE
TIOBPEIEHWH, BKIIIOYECHHUS B €TI0 OPYTHX JOKYMEHTOB HMJIH MOJMCHBEI JOKYMEHTOB. [TpocmoTp mena
[IPOM3BOIKTCS B IPUCYTCTBHI PYKOBOMUTES yupexaeHus. [lepenada IMIHBIX e 3aBeIyIoNIeH Jepes
ceKkpeTaps MM JpYrMX IHI[ He Jomyckaercs. JIpyrue pyKOBOTHUTENH [IOJIpa3IeIeHuil MOryT
3HAKOMHTBCS C JIMYHBIMA JETaMH [OM4MHEHHBIX MM COTPYJHHKOB. O3HaKOMJICHHE C IEJIaMH
OCYIIECTBISIETCS B IOMEILEHHH, [I€ HAXOAATCSA JIMIHBIC [ea (B mpuemHo# 3aBexytomeit MBJIOY Ne
150) mox HabmoieHneM pabOTHAKA, OTBETCTBEHHOTO 38 COXPAHHOCTh U BEACHUE JIMIHBIX JICI. Bpems
paboTEl (O3HAKOMIIEHHS) MOJDKHO OTrPaHHYMBATBECS TNPEACTaMH  OXHOTO pabogero nHA. Dakr
03HAKOMJIEHHS QUKCUPYESTCsl B KOHTPOJIBHOM KapTOUKE JIMIHOTO Jieia.
6.4. JIuaroe neio pabOTHUKA HE BELIAETCS Ha PyKu pabOTHHKY BO BPEMEHHOE [OIB30BAHHUC.
6.5. Bbugaua THYHEIX He (OTACIBHEIX JOKYMEHTOB B COCTaBe JIMYHOTO [eia) BO BPEMEHHOS
[I0JTB30BAHHE OPYTMM OpraHM3arysM (YYpeKIECHUSM) MPOMU3BOMMICA C PaspellcHHUs 3aBeyIOIIeH
MBJIOY Ha OCHOBaHHY HaIeKaIIEM 06pa3omM 0(OPMIICHHOr 0 3ampoca. O BBIaye Je71a COCTABIACTCS
aKT, ONMH M3 DK3EMIUIIPOB KOTOPOIO IEPENacTCss BMECTE C JICNIOM (IOKYMEHTOM) NPEICTABUTEIIIO
3aIIpAIIMBAIONIedl CTOPOHEI, @ BTOPOH SK3E€MIULIP XPaHUTCA B JENax OpraHM3aliy 10 BO3BPallCHIA
nena (IOKyMEHTa) B MECTO XPaHCHHUS.
V3BaTHE OTHEMBHBIX JOKYMEHTOB M3 JIMYHOIO Jejia IMPOHU3BOJAMTCA C Pa3perICHUT 3aBeIyIOIIeH
MBJIOY ¢ odhopMIeHreM COOTBETCTBYONIEH 3amucy B rpade «IIpumedanner BHyTpeHHe# onucH. [Ipu
BPEMEHHOM H3BSTHH JOKYMEHTa Ha €r0 MECTO (Mexxay THCTaMU COCeTHUX JIOKYMEHTOB) BKJIaJBIBAECTCS
CIIpaBKa-3aMEeCTHTEIb (KapTa-3aMECTUTENb) C yKasaHHeM JaThl W NPHIUH M3BATHA C POCIHUCHIO JIHIA,
BBIIABLIEr0 JOKYMEHT, U POCIIECEIO JIHIIA, OIYIHBIIIET0 €r0 BO BPEMEHHOE IOJIB30BAHMUE.

7. TlopsinoK 03HAKOMJIEHHSI ¢ IHYHBIM J1€JI0M paboTHHKA,

PaboTHHK HMEET IIpaBO Ha 03HAaKOMJIEHHE CO BCEMU MaTCpHalaMU U3 CBOEr0 JIMYHOTIO Acjia.



7.1. O3HaKoMITeHHe PaGOTHHKA C JOKYMEHTaMHU CBOETO JIMYHOTO JIefTa MPOBOAUTCS MO IPOChOE CaMoro
paboTHUKA.
7 2. PaGOTHHEK CAMOCTOSTENBHO B IHCHMEHHOHN (OPME PelIaeT BOmpoc Iepefad KoMy-Tubo CBeIeH AN
0 cefe 3a HCKIIOUEHHEM CIydaes, TIpeIyCMOTPEHHEIX 3aKOHONATENbCTBOM Poccniickol deaepanuy.
7.3, ®aKT 03HAKOMJIEHHS C TATHBIM JeJIOM pabOTHUKA yIOCTOBEPSIETCS IMYHON TIOIITUACHIO COTPYIHUKA
B IIMCTE O3HAKOMJICHHS C JIMYIHBIM IEJIOM, IPMKPEIUICHHBIM K JIEBOM BEPXHEW BHYTPSHHEH CTOPOHE
06I0KKH TMIHOIO Aelia, ¢ yKazaHHEM ATkl 03HaKOMJICHU.
7 4. PaBGoTHUK 00s3aH co00IATh OTBETCTBEHHOMY 3a KaIpOBOE ASIONPON3BOACTBO 00 H3MEHEHHUH TEX
WM MHEIX [IEPCOHATBHBIX JaHHBIX.
7.5. PaBOTHHK HMeET IPaBO Ha MONydeHHe KOIMH JIF000ro TOKYMEHTa, COAEPHKAIIEroCs B €ro IMTHOM
JeNle, Ha OCHOBAHHY ITHCEMEHHOTO 3asiBIeHMs Ha mMs 3apemyromeidr MBJIOY. Komnu IOKyMEHTOB
JOTKHBI GBITH 3aBEpeHbl HajUIeKammM o0pa3soM ¥ HPefOCTaBIAThCS PAaGOTHHKY OE3BO3ME3HO B
TEYEeHHUE TpeX AHEH CO IHA MOJavX 3asBICHU.
8. IlopsAa0K MOATOTOBKH H ¢a4YH JUYHBIX /1e]1 B APXHB
8.1. JIuunbie Jea OTHOCITCS K JOKYMeHTaM BpeMeHHOro (cBbme 10 1eT) cpoka XpaHeHHs 1 IOJTIEKAT
XpaHEeHHIO B Tederue 50-75 eT co AHs yBONbHEHHs paOOTHHKA.
8.2. JIMuHbIe fel1a YBOIEHHEX paGOTHAKOB 0QOPMIIAIOTCS B COOTBETCTBUH C HACTOAMIEH HHCTpYKIMEH
u xpaasaTes B apxuse MBJOY Ne 1508 andaBuTHOM IOPSIKE.
8.3. [IpenapxuBHas [IOArOTOBKA THYHBIX €] BKIFOIAET JBE IIPOLCIYPEL: 0(hOpMIICHHS U ONTUCAHUS JIEIT.
8.4. OdopmiteHHE €N IPEIyCMaTPUBALT:
- [eperpynmHpoBKYy JOKYMEHTOB B IIPAMOM JIOTMHYECKOH IOC/ENOBATE/bHOCTH (ecm TakoBasd
HeoOXOIUMOCTb UMEETCS);
- H3BATHE JOKYMEHTOB BPEMEHHOTO CPOKa XpaHeHHUs (HafoOHOCTh, B KOTOPBIX MHHOBAJIA);
- HyMEpaIHIO JIUCTOB B JIENE;
- COCTaBJICHHE 3aBEPUTEIILHON HAIIUCH eI,
- TIOJIIIUBKY Jena (B 00JI0XKKY Ha 4 IPOKOJIA , TPEABAPHTENPHO YAAIHB BCe  MCTATHICCKUE 3AKNMEL,
CKOOEIL, CKPEIKH C JIOKYMEHTOB),
- BHECEHHE HEOOXOMMEIX YTOUHEHUH B PEKBU3UTEI OOJIOKKH Jeia.
K BHyTpeHHel OMHCH COCTABIISETCS HTOTOBAs 3AlUCh, B KOTOPOH YKa3bIBACTCS 1 paMi | IPOIUCHIO
KOJIMYECTRBO BKJIIOUEHHEIX B Hee JOKYMEHTOB U KOJIMYECTBO JIUCTOB JE/Ia.
8.5. IIpu omucH B JHCTe-3aBEPUTEIIE OTPAKACTCS HCTUHHOE (U3MIECKOE COCTONHIE JIMTHOTO JE/Ia Ha
MOMEHT €0 IIPeJapXUBHOM MOJTOTOBKHA. B MOKyMEHTE yKa3bIBaCTCS:
*  HOMEp JIMYHOIO Jena,
«  uHbOpMAIKS 06 MMEIOIKXCS B HEM JTHCTaX (KOJIMYECTBO),
»  uHGMOPMAIKS O COCTOSHAM OTAEIBHEIX JOKYMEHTOB I HX KOIHH, BIOXKCHHBIX B JIETIO (HampuMep,
MMEFOIIHICS TOKYMEHT 3aKIeeH, HafOPBaH, yTPaueH).
8.6. JIucT-3aBepUTENH CIY)KUT AJd ydeTa KOJMIECTBA JIUCTOB B JICNIC U dbuxcary 0coOEHHOCTER UX
HyMepalLuH, T7le YKa3blBaeTCs ME(GPaMU | NPOIACHIO KOIMIECTBO IPOHYMEPOBAHHBIX JIMCTOB ICTIa 1
OT/ENBHO, 9ePe3 3HAK «+» (IUIOC) KOTHIECTBO JTUCTOB BHYTPCHHEH OIHCH. 3aBepuTeIbHAs HAAIUCH
IOIMMCHIBAETCS €€ COCTABHTENEM C YKa3aHHEM pacmM(POBKH IOIIMCH, IOJDKHOCTH M HaThl
COCTAaBJIEHHUS ¥ TTOAIINBAETCA K JICITY.
3ampemaercss BEIHOCHTh 3aBEPUTENBHYIO HAJIMCh Ha 06MOXKKY [ejla WIM 9GHUCTBIH 00O0pOT JIHCTa
MIOCIIETHETO JOKYMEHTA.
8.7. OdopmineHme el I Iepefadd B apXWB OCYIIECTBLICTCS B TOMY, CIICHYIOIIHM 3a
JIeTIONIPOU3BOICTBEHHEIM B TEYCHHE BCETO I'OJIA.
9. O6s13aHHOCTH OTBETCTBEHHOI0 32 KAJAPOBOe AeJI0NPOH3BOACTBO N0 BEACHHIO JINIHBIX eI
paGorauxos MBJIOY
9.1. B 0653aHHOCTH OTBETCTBEHHOIO 3a KaIpOBOE HEJIOIPOU3BOJCTBO, OCYIIECTBILIOMIECIO BEACHAC

JTUYHBIX JIEJ1, BXOIUT:
- mpuo6GIeHye K THIHEIM eIaM JOKyMEHTOB, TIEPEYUCIIEHHbIX B IIYHKTaX 3.2 gacTH 3 ¥ B myHKTax 5.1

¥ 5.2 yacTu 5 HacTosmed MucTpyKuy;

- IPOBEPKA TIOJTHOTEI 3aII0JTHEHNUST AHKETH! i COOTBETCTBHS yKa3aHHbIX CBEJIEHUH, TPEABSIBIAEMEIM IIPA
IOCTYIUIEHUH JOKYMEHTaM (TacropT, TPYAOBast KHIKKA, BOEHHBIH OUIIET, JOKYMEHTEI 06 06pa3oBaHHK
(IMIUIOM, YIOCTOBEPEHHWE, CBUMCTEIBCTBO, aTTecTar), JOKYMEHTHl DBricmien aTTeCTAllMOHHON
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komucert (BAK) o mprCysKIeHHH YIEHOH CTETIeHH ¥ IPUCBOSHUH YYEHOTO 3BaHUs (IUILIOM, aTTeCTar,
¥ JIpyrHe);

- 3aBEPEHUE aHKETEI,

- obecIieyeHne COXPaHHOCTH U y4eTa JIMYHBIX I,

- obecrieueHre KOHPUICHIMAIPHOCTY CBENCHUH, CONEPIKAIIMXCS B INIHBIX Aeax;

- O3HAaKOMJIEHHEe PaOOTHHUKOB C JOKYMEHTAaMH UX JINIHBIX JIJT;

- U3BATHE JOKYMEHTOB, HATOOHOCTh B KOTOPBIX MUHOBAJA.

- IpeJapXUBHAas IIOJTOTOBKA IMIHEIX [T,

- lepefiada B apXHuB.

9.2. Jlwunble nena paOOTHAKOB XPAHATCS Yy PYKOBOAHUTES MM OTBETCTBEHHOIO 33 KaJpoBOE
JIETIONPOU3BOJICTBO KaK JOKYMEHTEI CTPOTOM OTYETHOCTH.

9.3. B memsix ofecredeHns KOHTPOJS 38 COXPAHHOCTBIO MMUHEIX el B MBJIOY 1 pa3 B Tpu rona
IPOBOJMTCS TIPOBEPKA HAIMYHS M COCTOSHME JHYHBIX [Oel. DakT MpOBEPKHU dukcupyercs B
COOTBETCTBHH C (IIPHIIOKEHHEM 3), a BRIABJIEHHEIE B XOJIE IPOBEPKH HEJTOCTATKU (GDUKCUPYIOTCS B aKTe,
KOTOPBII IOCTIE YTREPIK/IEHHS Tpe/iceaTeNieM IPOBEPOTHON KOMUCCHE MPECTABILICTCS 3aBeIyIOMmEer
MBJIOV.

9.4. OTBETCTBEHHBIE 3a KaJpOBOE EJIOIPOU3BOICTBO, YIOIHOMOYCHHBIC Ha BEJCHHE M XPaHCHHE
JTYHEBIX Je)l, HeCyT TACIUILIHHAPHYIO ¥ HHYIO OTBETCTBEHHOCTS 32 PasIIlallleHue KOH(UICHIIMATbHEIX
CBeIeHMUH, COIEpPIKAIUXCS B INYHBIX JelIaX, U 33 MHbBIE HapYIICHUs ITOPSIIKa BSACHU IMIHBIX IETL.

10. 3akar0YnTeIbHBIE HOJT0KEHHS
10.1. JInst mpaBHIIBHOM TPYIIMHPOBKY B y4eTa JOKYMEHTOB I10 KaJpOBOMY ACIONPOU3BOJICTRY JIMIHbIC
Jlena BKIIOYArOTCs B HOMEHKIATypy Aei MBJIOY Toj OTAETBHEIM IOPAIKOBEIM HOMEPOM (KOZIOM).



Wunexc nena

Mpuaoxenne Ne 1
K IOPSAKY BeleHHs JIHTHBIX /el pa0l0oTHAKOB

Ormmce Ne
Jleno Ne

(Ha3BaHUE OPTaHU3AIN)

JIMYHOE JAEJIO

JlaTa Hagana

(baMuns, UMs, OTIECTBO PaOOTHHKA)

JlaTa OKOHYaHHUS]

Ha JaucTax
XpaHUTh JeT

Ormcs Ne
Jlemo Ne

Ipunoxenne Ne 2

K NOPAJKY BeJeHHS JHYHBIX I€JI paGOTHHKOB
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BHYTPEHHSAS OITUCH

AJOKYMEHTOB JeJia Ne

Ne HNupexce Hata Ha3zpanune | KoanuecrBo Harta Hpuuynna
/0 | JOKyMeHTa | BKJIKYeHHs | [JTO0KYMEHTa JIUCTOB A3bSATHS | H3bATHSA
AOKYMEHTa AOKYMEHTa
B JINYHOE
aeso
Hroro:

KOJIMYECTBO JIUCTORB BHyTpCHHeﬁ OITNCHU

Cnenuajuct 1o Kagpam:

«

»

20 To1

IIOJITICH

IMpunoxenne Ne 3
K IOPAAKY BeJIeHHs JITTHBIX J1eJI pA00THUKOB

pacmudpoBKa NOANUCH




OTMETKA
O PE3YJIbTATAX ITPOBEPKU COCTOSTHHUS 1 HAJIMYUS TAYHOT O JEJIA

damMujus, HMs, 0TYECTBO:

Jlo/sKHOCTD:

JInunoe gejio Ne

JaTta npoBepKH

®HUO 4/IeHOB KOMHCCHH

IMoanucH 41eHOB
KOMHCCHH

Pe3ynabTaT NpoBEepKH

JInunHoe JeJ0 Ne

COOTBETCTBYET
TpeOoBaHUAM
3aKOHOIATENBCTRA 7
MHCTPYKLUUH BeJICHHS

JMYHBIX JeN1 paboTHUKOB
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Ipunoxenne Ne 4
K MOPSIKY BeJeHHs JHYHBIX AeJ pa00THHKOB

MyHuuHnAIbHOE OI0’KETHOE O KO0JIbHOE 00pa30BaTe/IbHOE YIPEKICHHE
«JIerckmii can Ne 150» HoBo-CaBnHoBcKoOro paiona r. Kazanu

KYPHAJI
PETACTPALIMM JINYHBIX JTEJ

Hauam «09» ansaps 2020 a.

OxoHueH «__» 20 2.
HHIEKC HOMEP QOAMUTHA, HMA, OTYECTBO | JO/ZKHOCTbD HATA HATA
Ne JEJIA JIH9HOI'O @OPMHPO | IIEPE/IAY
AEJIA BAHUA H JEJIA B

JAYHOTO | APXHB
JTEJIA
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MyHPIIII/Il'[aJ'll:HOE ﬁlOJDKBTHOE JOLIKOJbHOE 06p230BaTeJIbHOG Yupexaenune

Ipunoxenne Ne 5

K IOPSAIKY BeleHHs] JHIHBIX 1eJ1 paO0THHKOB

«erckuii cax Ne 150» Hoso-CaBunoBckoro paiiona r. Kasanun

KYPHAJI PETUCTPALINUA

BO3BpaTa JOKYMEHTOB, YTPAaTUBIIUX CUILY, KOTIHH

JOKYMEHTOB TI0CIe 00pabOTKH IEPCOHABHBIX TaHHBIX
1 HOPMHUPOBAHS TUYHBIX A€ PAOOTHUKOB

Hagar « » 20 T.
OKOHYEH « » 20 T
Hroro BHeceHO 3amuce.

Ne
n/m

OUO paboTHHKa

| JIomKHOCTB

HaumeHoBaHHE
JIOKyMEHTa

Jata BO3Bpara

TTonmucs
paboTHHKa
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