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IHoJo:xenue
0 IKOJILHOM OHOJ/JIHOTEKEe

1. OO6mme moJ10sKeHUA
1.1.Hacrosmee ITonoxxenue pazpaboTaHo Ha OCHOBaHWH:

-MenepanbHOro 3akoHa oT 29 nekabps 2012 r. 273-03 «O6 obpazosanuu B Poccuiickoit
Oenepanuny;

-QenepanabHOro 3aK0Ha OT 29 nexadps 1994 . Ne 78-®3 «O GHOIHOTEUHOM HENeN;
-OenepanbHoro 3akoHa oT 25 wmronst 2002 r. Ne 114-®3 «O mnpoTuBOAEHCTBUH
3KCTPEMUCTCKOM NeATEeTPHOCTH»; -

-DesepanbHOro 3akoHa oT 29 mekabps 2010 r. Ne 436-@3 «O 3zammre gereif oT
MH(pOpMalNy, IPUIHHSIIONIEN Bpel UX 300POBBIO U Pa3BUTHION;

-IIpuxaza MunucrepctBa oOpazoBanus PO ot 1 mapra 2004 r. Ne 936 «O peanuzanuu
pemeHus kojuteruu Muno6paszosanust Poccuu ot 10.02.2004 Ne 2/2

«O0 OCHOBHBIX HaIpaBIEHHUSIX COBEPIICHCTBOBAHUS MHESATEIFHOCTH OHOIHOTEK
yapexaeHui obuero odOpaszoBanus Poccuiickoit @enepaninm.

1.2. bubnuoreka ofecmeunBaeT IpaBa YYaCTHHKOB 00pa3oBaTeIBHOTO IIpoIlecca Ha
OecruiaTHOE MONIb30BaHUE OUOIHOTEIHO-HHGOPMAITHOHHBIMA PECYPCaMH.

1.3. JlearensHOCTh OMONMOTEKM OTpaxaeTcs B YcraBe juies. OOecrnedeHHOCTH
O6ubnuoTrekn  y4eOHBIMH,  METOAWYECKMMH H  CIIPABOYHBIMH JOKYMEHTaMH
YYHUTBIBAETCS TIPU JTULEH3UPOBAHUHN 00pa30BaTENILHOIO YUPEKACHHUS.

1.4. Ilenpro OUOIMOTEKH SBISETCS BOCIHUTAaHWE T'PaXXAaHCTBEHHOCTH, TPYHOIHOOHS,
yBaXE€HHE K IpaBaM U cBoOojaM dYesnoBeKa, JIF0OOBb K OKpYJXKarolled mpupoze,
dbopmupoBaHue 300pOBOro 06pasa KU3HU.

1.5. bubnroTteka pyKOBOACTBYETCS B CBOEM NEATEIHHOCTH (pelepallbHBIMU 3aKOHAMH,
yKazaMu " pacrnopsbkeHusMu [Ipesunenta PO, MOCTaHOBICHUSIMU U PaCIIOPSKEHUSIMU
[IpaButenscTBa P® W HCHOTHUTENBHBIX OpraHoB cyObekToB PO, pemeHUIMH
COOTBETCTBYIOIIET0 OpraHa yIpaBiieHHWs oO0pa3oBaHHEM, YCTaBOM JHIEs, HACTOSIIUM
[Tonoxenuewm.

1.6. [lesTenpHOCT, OMOIMOTEKHM OCHOBLIBAETCS Ha IIPUHIIUIAX JEMOKpPATUH, TyMaHU3Ma,
0011IeTOCTYITHOCTH, MPUOPUTETa OOIIECUETIOBEUECKUX IIEHHOCTEH, IpaKIaHCTBEHHOCTH,
CBOOOTHOTO Pa3BUTHS TUIHOCTH.

1.7. B cootBercTBUE ¢ DenepanbHblM 3ak0HOM PO Ne 114-®3 ot 25.07.2002r. «O
MIPOTUBOAEUCTBUM SKCTPEMUCTCKOW  JEATENBHOCTH» B  IIKOJbHOM OubmuoTexe
3aIpelleHO PaclpoCTPaHEHUE, IPOU3BOJICTBO, XpPaHEHUE U MCIOJIb30BaHUE JIUTEPATYPBI
OKCTPEMUCTCKOM HaIlpaBI€HHOCTU. bBHONMHMOTEKaph €XeMeCIYHO IIPOBOIUT CBEPKY
JNOKYMEHTOB, Haxondumuxcsi B ¢GoHae Oubnmoreku, ¢ DenepalbHBIM CIHCKOM
OKCTPEMUCTCKHAX MaTepHaJIOB, H3bIMaeT uX U3 obopora 6ubnuoTexu. B cooTBeTcTBHU C
®enepanibHbIM 3akKOHOM P® No 436-®3 ot 29.12.2010 r. «O 3amure neted ot
nHMOpMaIUY, MPUIUHSIONIEH Bpell UX 3[0POBBIO U pa3BUTHIO», DenepaibHbIM 3aKOHOM
P® Ne 135-@3 ot 29.07.2013 1. «O BHeceHUMH U3MeHEHUU B cTaThio 5 DenepanapHOro
3akoHa «O 3amuTe nOeTed oT WHGOpPMAllUW, NPUUYUHSIONIEH Bpel HX. 300pOBBIO U



PasBUTHIO» OWUOJINOTEKAPh BBIABIAET W WCKIIOYAET M3 OTKPBITOTO IOCTyIla OTHela
OOCIy)KMBaHUS  OOYYAIOLIUXCS —IIeYaTHBIE  H3LAHUS, COOTBETCTBYIOIIME  3HAK
HUH()OPMALMOHHOM mponyKiuuy 18+.
1.8. Jlumed HeceT OTBETCTBEHHOCTb 3a MOCTYIIHOCTH M KAYECTBO OHOIHOTEUHO-
HH(OPMAIIMOHHOTO 06CITYKUBAHUI OUOIMOTEKH,
1.9. Opranmsanus  o6CITy)XKHBaHHS y4aCTHHKOB  0Opa3’oBaTEIBHOIO mpolecca
[IPOM3BOAUTCA B COOTBETCTBMM C IIPaBHIaMH TEXHUKA OE30IacHOCTH U
TIPOTHBOIIOXKAPHBIMH, CAHUTAPHO-TUTUEHIYECKUMHE TPEOOBaHUAMIL.

2. OcHoBHBIE 3a0a4H
2.1. OGecrnievenrie ydacTHHKaM 06pa3oBaTeNBHOrO Ipolecca — oOyJaromumcs,
IEJaroruieckuM paOOTHHKAM, POIMTENSAM (MHBIM 3aKOHHBIM IIPEICTaBUTEIISIM)
oby4aromuxcs (najzee — MOJIB30BATENSAM) — JOCTYIIA K UH(QOPMAINHY, 3HAHUIM, HIEIM,
KYJIBTYPHBIM LEHHOCTSIM IIOCPEICTBOM UCIIOIb30BaHUS O6ubnuoTeyHo-
MH(OPMAIMOHHEIX PECYPCOB JIMIES HA PA3IHIHBIX HOCHUTENAX: OyMaKHOM (KHHKHBIH
(oHZI, GOHI NEePHONUYECKUX HM3NAHUH), KOMMYHHKATHBHOM (KOMIIBIOTEPHEIE CETH) U
HHBIX HOCUTEJIIX.
2.2. BocruraEue KyIbTYPHOTO W TPakKOAHCKOTO CAMOCO3HAHWS, ITOMOIIb B
COLMAIM3AINY 00yJarOIerocst, pa3BUTHH €ro TBOPYECKOTO ITOTEHIIHAIA.
2.3. ®opmupOBaHHEe HaBBIKOB HE3aBHCHMOIO GHOIMOTEYHOTO MOIB30BATEIS: oOydeHune
TIIOUCKY, 0TOOPY ¥ KPHTHIECKO# OlleHKe HH(OPMAIIHH.
2.4. CoBepIUEHCTBOBAHIE PENOCTABIIEMBIX GUOIMOTEKON YCIYT Ha OCHOBE BHEIPEHUS
HOBEIX ~ MHQOPMALMOHHBIX ~ TEXHONOTHM ¥  KOMIIGIOTEPH3ALHH  OUGIHOTEYHO-
HH()OPMALHOHHEIX IPOIIECCOB, GopMHUPOBaHHEe KOM(POPTHON GUBIHOTEHOH CpenBbl.
2.5. 3amuTa feTelt oT nHGOPMAIUH, IPHIMHSIOMEH Bpel HX 310pOBbIO i Pa3BUTHIO.

3.0cHOBHBIE PYHKIHH

3.1. Jlns peanusanuu OCHOBHEIX 3a1a4 OMOIHMOTEKA:
-KOMIUIEKTYET yHHMBEPCANbHBIA (OHA y4eOHBIMH, XyHOKECTBEHHBIMH, HAYYHBIMH,
CIIPaBOYHBIMH,  IIE€JarOrMYeCKUMHU W  HAyYHO-NOMYJSIPHBIMH  JOKYMEHTaMH Ha
TPaAMIHOHHBIX U HETPAIAUIMOHHEIX HOCUTEISIX HH()OPMALINHY;
-IIOTIOTTHSACT (OHI UHQOPMAIIMOHHEIMU pecypcamu cet MHTepHeT, 6a3aMu W GaHKaMy
JaHHBIX OPYTHX YUPEKACHUN U OpraHu3aIul;
-OCYIIECTBIIIET pa3MeIleHHe, OPraHU3aluI0 U COXPAHHOCTD JOKYMEHTOB;
-OPTaHU3yeT W BENET CIPaBOYHO-OMONMOrpaduuecKuil almapar: KaTanory, KapTOTeKH,
3JIEKTPOHHBIN KaTaJIoT;
-obecreunBaeT HHGOOPMHUPOBaHHE ITOIB30BaTe el 06 MHGOPMALMOHHOMN MPOLYKIHH;
-OCYIIECTBIsIET  OMONMOTeYHO-HH(DOPMAIIHOHHOE o0cITy )KHBaHIe
O0yHaroIIHXCs;
-[IPEIOCTABIIIET WHOOPMAIMOHHEIE pPeCcypChl HA DPA3IHYHBIX HOCHTENSX HAa OCHOBE
U3YYEeHUSA X HHTEPECOB U MHPOPMALMOHHBIX IIOTpeGHOCTE!;
-OpraHusyer OoOy4eHHe HaBBIKAM HE3aBHCHMOTO OHOIIMOTEYHOrO II0H30BATEIS U
notpebutens MHOOPMAINH, CONEHCTBYET UHTErpalluil KOMIUIEKCA 3HAaHUN, YMEHHU H



HaBBIKOB pabOTEI ¢ KHUTOH U WH(bOpMaLueil;

-OKa3pIBACT HH(QOPMALMOHHYIO IOJNEPXKKY B PEHICHWH 3a1ad, BO3HMKAIONINX B

Tpolecce uX y4eOHOH, caMooOpa3oBaTeIbHON U I0CYTOBOH JeATeIbHOCTH;

-OpraHu3yeT MacCOBBIE MEPONPHSTHS, OPHEHTHPOBAaHHBIE Ha pa3BUTHE OOuIeH u

YUTaTEECKOU KYJIBTYPhI IMYHOCTH, CONEHCTBYET PA3BUTHIO KPHTHIECKOTO MBITIUIEHHS.

3.2. OcymectBisier GHONTHOTEIHO-HH(YOPMAIIOHHOE OGCIY)KHBAHUE MeIATOrHISCKHX

PabOTHHKOB:

-BBIABJLICT MH(OPMALMOHHbIE TTOTPEGHOCTH M yHOBJETBOPSET 3allpPOCHL, CBA3AHHBIE C

00y4YeHHeM, BOCIIUTAHUEM U 310POBbEM JETeil;

-BBIABIIACT HH(OPMALMOHHbIE HOTPeOHOCTH W yHOBJIETBOPAET 3allpOchl B 0GJIACTH

[IeAarOTUIECKUX HMHHOBAIMMA U HOBEIX TEXHOJIOTHM;

-COZICHCTBYET MPOGECCHOHANBHOR KOMIICTEHIUH, IOBBINIEHUI0  KBalTH(HUKALNH,

IIPOBEACHUIO ATTECTAIIHH.

3.3. Y IOBJIETBOPSAET 3aIPOCE! [0IB30BaTENeH U HHDOPMUPYET O HOBBIX IIOCTYIUICHHUSX.
4.0Opranuzanus AesATeJbLHOCTH OUOIHOTEKH

4.1. Crpykrypa O6ubnuoTexkn: aGOHEMEHT, KHUTOXPAHIIIHIIE YIeGHOMN JIATEPATYyPHI, 3aj1

paboThI ¢ MyIBTUMEIUAHBIME 1 CETEBBIMU JOKYMEHTAM.

4.2. bubnuoreuno-uHGOPMANMOHHOE OGCIY)KHBAHHE OCYILECTBIAETCS HA OCHOBE

OMOIMOTEUHO-NHPOPMALIMOHHBIX ~ PECYPCOB B COOTBETCTBHH — C y4eOHBIM U

BOCIIMTATCJbHBIM IUIaHAMH JIHMIEs, [POrpaMMaMH, HPOEKTaMHd U ILIaHOM paboTE

6uOIHOTEKHN.

4.3. B mensax obecredeHns MOIEpHU3ALUN OUOIHOTEKH B YCIOBHSX UH(pOpMaTH3ALHH

obpasoBaHds W B  Ipedenax  CPeACTB,  BBIIEISEMBIX YUPEIUTEIIMHY,

ob1eoGpasoBaTenbHOE yUpexKIeHHe 0GecrieunBaeT GHOIHOTEKY:

-TapaHTAPOBAHHBIM (buHaHCHpPOBaHHEM KOMILJIEKTOBAHHS 6ubnuoTeyHo-

HH(POPMAIMOHHEIX PECYPCOB, MPENyCMOTPEHHEIX B JIHLIEE;

-HEOOXOMMBIMHU CITY)KeOHBIMH ¥ [POU3BOCTBEHHBIMY [TOMEIIEHUSIMH B COOTBETCTBUM

CO CTPYKTYpO# OHOIMOTEKM W HOPMATHBAMH II0 TEXHHKe Ge30MacHOCTH SKCINIYaTalliH

KOMITBFOTEPOB  (OTCYTCTBHE BBICOKOM  BI@XHOCTH, 3albLICHHOCTH —IIOMELICHHS,

KOPPO3MOHHO-aKTUBHBIX IIPHMECEH MIIU SJIEKTPOIIPOBOJISIIEH MBIIK) U B COOTBETCTBUH

¢ monoxxeuusmu CanlIuH;

-COBpEMEHHOU 3JICKTPOHHO-BEIYUCIUTEIIHFHOH, TE€JIEKOMMYHUKAIIMOHHOMN 15§

KOIIMPOBANBHO-MHOXKUTENIBHON ~ TEXHMKOM M HEOOXOOUMBIMH  IIPOrPaMMHBIME

IIPOTyKTaMH;

-“PEMOHTOM H CEPBHCHBIM 00CITY)KMBAHMEM TEXHUKHU M 060PYIOBAHNA GHOTHOTEKH;

-OHOIMOTEYHOM TEXHUKOM U KaHIEAPCKAMH TIPHHAIIEKHOCTIME.

4.4. Jluue# cosgaeT yclIoBHA I COXPAHHOCTH anmnaparypsl, oOOpyIOBaHHS U

HMYyIIeCTBa OUOINOTEKH.

4.5. OTBETCTBEHHOCTh 33 CHUCTEMATHYHOCTb M KAYECTBO KOMILICKTOBAHHS OCHOBHOLO

doHna OUOTHOTEKH, KOMIUIEKTOBAaHHE Y4eBGHOrO doHmAa B COOTBETCTBHH ¢

(henepanbHBIMU IIepedHsIMU yYeOHUKOB H YUeGHO-METOMHIECKHX M3JIaHUM, CO3qaHue



HEOOXOMUMBIX YCIOBHH AT JESITENbHOCTH OWOMHOTeKH HECeT AUPEKTOp JIMIES B
COOTBETCTBUH C Y CTABOM JTHIIES.
4.6. Pexxum paboTbl OMOIMOTEKH OIpPENENsSeTCs B COOTBETCTBHH C IPABUIAMH
BHYTPeHHET0 pacnopsiaka Jlnned. OguH pa3 B Mecsll — CaHUTAPHBIN JIeHb, B KOTOPKIM
oOcIIyXKUBaHUE YATATENEH He TPOU3BOIUTC.
47. B wuemax obecnedeHUs paIMOHATBHOTO HKCIOJIB30BAHMS HH(POPMAIHOHHEIX
pecypcoB B pabore ¢ meTbMH OMOIMOTEKa NHUIles B3aUMOACHCTBYyeT ¢ OUONHOTEKaMH -
IpYTHX 00pa30BaTeNbHBIX OpraHu3aluil 1 GUOINOTEKaMK FOPOIA.
5. YupaBaenue. llITaTe!

5.1. Ynpasnenue 6u6IHOTEKOM OCYIIECTBISETCS B COOTBETCTBHY C 3aKOHOIATEILCTBOM
P®, cy6pexToB PO u YcraBoM Jmies.
5.2. O61ee pyKOBOACTBO JESITEIBHOCTEI0 OUOIHMOTEKH OCYIIECTBIIAET JUPEKTOP JIHIIES.
5.3. PykoBoacTBO OMOIMOTEKOH OCYIIECTBISET 3aBEeXyIOINUH OUOGIHOTEKOU, KOTOPHIH
HECET OTBETCTBEHHOCTh B IIpeJesiax CBOEH KOMIIETCHIMH TIiepell OOIINEeCTBOM H
JUPEKTOPOM  JuIes, O0OydJaomUMUCI, WX POIOUTEIIMH (MHBIMH  3aKOHHELIMH
IIPEICTAaBUTEIIMU) 3a OPraHU3alUI0 M Pe3yJbTaThl HEeITeNbHOCTH OHOIMOTEKH B
COOTBETCTBHUM  C  (DYHKIUOHAIBHBIMH  OOSI3aHHOCTAMH,  IPEAYCMOTPEHHEIMHU
KBaTU(UKALMOHHBIMHU TPeOOBAHUSMH, TPYIOBEIM JOTOBOPOM M Y CTaBOM JIMILIES.
5.4. 3aBenyromui OMOIHOTEKM Ha3HAYAeTCS IUPEKTOPOM JIHIES, MOXET SBISTLCA
YJIEHOM II€JarOTMYeCKOro KOJUIEKTHBA W BXOOWTH B COCTaB II€JAarOrMYECKOr0 COBETA
JTHIes.
5.5. 3aBenyromuii 6ubaroTekol pazpabaThIBaeT M MPEAOCTABIISIET JUPEKTOPY JIHIIES HA
YTBEPKICHUE CIEAYIOIIIE JOKYMEHTBI:
-II0JIOKEHUE 0 OMOIHOTEKE;
-IIpaBuUJia OJIb30BaHUs OUOINOTEKOMH;
-TJIAaHOBO-OTYETHYIO TOKYMEHTALTHIO.
5.6. Tpynmosele oOTHOIIEHUs paOOTHUKOB OHONMOTEKH PETYIUPYIOTCS TPYIOBBIM
ZOTOBOPOM, YCIIOBHS KOTOPOIO He IOJDKHBI IPOTHBOPEYUTH 3aKOHOMATENLCTBY PD 0
TpYIE.

6. IlpaBa u 06s13aHHOCTH ONOJIHOTEKH
6.1. PaboTHUK 6UONIHOTEKH UMEIOT IIPaBoO:
-CaMOCTOSITEJIBHO  BBIOMpaTh  (GOpPMEBI, CpEIcTBA K  METOAsl  OMONIMOTEUHO-
MH(QOPMAaIIHOHHOI0 00CITyKUBaHUS 00pa30BaTEIBFHOTO M BOCIIUTATEILHOIO IIPOLIECCOB B
COOTBETCTBUU C LEJSIMA U 3aJadaMH, YKa3aHHBIMU B YcTaBe Julles U I10J0XKeHHH O
OuOIHOTEKE;
-IPOBOJIUTE B YCTAaHOBJIIEHHOM IIOPSIIKE YPOKH OuOIHOTEdHO- OWONIMorpaduuecKux
3HaHWH WHGOPMAIIMOHHOH! KyJIbTYpHI, 3aHATHS B OUOIMOTEUHEIX KPYKKAX;
-OCYIIECTBIATE y4eT, XpaHEHHWe W MCIOJIb30BaHUE OulOimoreyHoro GoHIa B
COOTBETCTBHH C [EHCTBYIOIIUM 3aKOHOIaTeICTBOM, 00€CIIeUNBAIOIINM COXPAHHOCTE U
PaIlMOHAIIEHOE UCITOJIE30BAHHE;
-ONpENENATh B  COOTBETCTBHM C  IIPaBWJIaMH  I[IOJIb30BaHMS  OHOIHOTEKOH,



YTBEPXXIEHHBIMH IUPEKTOPOM JIMIES, BHIOBI M pa3Mepbl KOMIIEHCAIMK YIepoa,
HaHECEHHOTO [I0JIb30BaTENIIMU OHMOTHOTEKH;
-AMETh €)XKETOIHBIA OTIIyCK B COOTBETCTBHHM C KOJJIEKTHBHBIM IOTOBOPOM MEXIY
pabOTHUKAaMH M PYKOBOJCTBOM 0O0IIe00pa30BaTENbHOTO YUPEKAEHUS M APYTHMH
JIOKQJIbHBIMU HOPMaTHBHBIMH aKTaMU;
-OBITh TPEJCTAaBICHHEIME K pa3NUYHBIM (OpMaM IMOOIIpeHHs, HarpajaM M 3HaKaM
OTJIMYHSA, IPETYCMOTPEHHBIM U1 PaOOTHUKOB 00pa30BaHusl U KyJIbTYDEI;
-y4acTBOBaTh B COOTBETCTBHM C 3aKOHOJATENbCTBOM P® B pabore OMOIMOTEYHBIX
aCCOLMALIUY UIIK COKO30B.
6.2. PaboTHuK OUOTHOTEKH 00sI3aH:
-00€CIIEUnTh MONB30BaTE/IM BO3MOKHOCTE PaboThl ¢ MHGOPMAIMOHHEIMU PECypCaMu
6MOIHOTEKY;
-MHQOPMHPOBATH MOJIB30BaTENeH O BUAAX IPEIOCTABIAEMBIX OUOIIHOTEKOM YCIIyT;
-popmMupoBaTh HOHABI B COOTBETCTBHY C YTBEP)KICHHBIMU (eaepalbHbBIMU IEPEYHAMU
y4eOHBIX m3nanui, TpeboBanuaim OPI'OC, obpazoBarenpHBIME porpaMmamu JInies,
HMHTEPECAaMH, IIOTPEOHOCTAMU U 3aIIpOCaMU BCEX KaTerOpUi T0JIb30BaTeNEH;
-COBEpIIEHCTBOBATh  HHPOpMallMOHHO-OMOmmorpadudeckoe U OHOIHOTEUHOE
oOcITy>)KMBaHKeE TI0JIE30BaTENCH;
-obecreunBaTh  COXPAaHHOCTh  HCIIONIB30BAHWS  HOCUTENed  HH(OpMAIWH, HX
CUCTEMAaTH3aLIIO, pa3MeIeHNe U XpaHeHHE,
-obecrieunBaTh peXUM paboTBHl B COOTBETCTBHM C IMOTPEOHOCTSIMH IIOJIB30BaTeNled U
paboToit 0611e00pa30BaATETHHOIO YUPEKIEHNUS;
-OTYUTHIBATECS B yCTAHOBICHHOM IIOpPsIZIKE Iepel pykoBoacTBoM Jluies He pexxe 1 pasa -
B TOJI;
-TIOBBIIIATH KBATU(UKAIIUIO.

7. IIpaBa U 0013aHHOCTH NOJIb30BaTe el OHOIHOTEKH
7.1. ITonp30BaTenu OUOIUOTEKH UMEIOT MPABO:
-II0JIy4aTh IIOJIHY0 HH(OPMAIUIO 0 cocTaBe Oubmuorednoro GoHaa, HHOOPMAITOHHBIX
pecypcax U IMpeaocTaBIsIeMBIX OHOIHOTEKOH yCIIyrax;
-II0JIb30BAThCS CIIPaBOYHO-OUOIHOTpahUIECKUM alliapaToM OHOIHOTEKH;
-II0JIy4aTh KOHCYJIbTalHOHHYIO IIOMOIIb B IIOMCKE U BBIOOPE HCTOYHHKOB HH()OPMAITHH;
-TII0JIy4aTh BO BpPEMEHHOE II0Jb30BaHHE II€YaTHBIE W3NaHUS W JAPYTHe HCTOYHHKH
UHpOpMAaINU, XpaHAIIHecs B QOHTE;
-IIPOAJIEBATH CPOK MOIB30BaHUS TOKyMEHTaMH,
-II0JIy4aTh TeMaTH4deckue, (pakrorpaduueckue, yTOUHSIONME W Oubmuorpadudeckue
CIIPaBKH Ha OCHOBE (hoHIa OUOIHOTEKH;
-y4acTBOBATh B MEPOIPHUATHSIX, IIPOBOAUMEIX OHOIHOTEKOM;
-o0pamarbes AN pa3pelleHns KOHQIUKTHOW CUTYaI|H K qupekTopy Jluiies.
7.2. Ilonp3oBaTenu 6uUOINOTEKH 00S3aHBI:
-co0roAaTh paBuila I0Ib30BaHMs ONOIHOTEKOH;
-0epexHO OTHOCHUTHCS K IPOM3BENEHUSIM IeuaTH (He BBIPBIBATh, HE 3arubaTh CTPaHHUII,



He JejlaThb B KHUTaX IONYEPKUBAHMM, ITOMETOK), MHBIM JOKyMEHTaM Ha DPa3iIdYHBIX
HOCHUTEIIAX, 000pyI0BaHHUIO, HHBEHTAPIO;

-IIOJJICPXKUBATH MTOPSI0K PACCTAHOBKU JOKYMEHTOB B OTKPBITOM JOCTYIIE;
-IIOJIb30BAThCSA IEHHEIMH M CIPAaBOYHBIMH JOKYMEHTAaMH TOJBKO B IIOMEIIECHHH
OMOIHOTEKY;

-yOenuThCS TIPH HOTyYeHHH JOKYMEHTOB B OTCYTCTBUM Je(EKTOB, a IpH 06HAPYKEHUH
npouHdopMupoBaTh 00 3TOM paboTHHKa OuOmMoTekn. (OTBETCTBEHHOCTH 34
oOHapy»KeHHbIe Ie(QeKThl B CIABAEMBIX JIOKyMEHTaX HECeT MOCIEIHUH I0Ib30BATEb;
-BO3BpaIlaTh JOKYMEHTHI B ONOIMOTEKY B YCTaHOBIEHHBIE CPOKH;

-3aMEHSATH JOKYMEHTEI OMOIMOTEKH B CIIydae UX YTPATHI WM TOPYM UM PABHOLEHHBIM,
-IIOJTHOCTBIO PACCUMTATECA C OMOIMOTEKOH 110 UCTEYeHHH CpOKa 00ydYeHUS Uik paboTEI
B JIHUIICE.

7.3. Ilopsinok nonb3oBaHUS OMOIHOTEKOIA:

-3aIiCh B OUOIMOTEKY 00y4alOIIIXCsl IIPOU3BOAUTCS IO CIIMCOYHOMY COCTaBy KJIacca B
WHIIUBUIyaJIbHOM TIOpAZIKE, IEJaroTHYecKuX W WHBIX paGOTHHKOB JIMIES, POMUTENEH
(MHBIX 3aKOHHBIX IIPEJICTaBUTeNeH) 00YUaroIiXCsl — [0 MACIOPTY;

-TIepepEruCTpalys [10JIb30BaTeNed OUOIUOTEKH IIPONU3BOIUTCS €XKETOIHO;
-TOKYMEHTOM, IIOATBEPKAAIOUIUM IIPaBO IIOJIE30BAHUS OHONMOTEKOM, SBISLETCS
YUTATEeNbCKUH QopMyItsp;

-UATATENIbCKUH  QopMylsip (UKCHpPYeT HaTy BbIIAUM II0JIB30BATEIIO
JOKYMEHTOB U3 (poH/Ja OUOIMOTEKH U UX BO3BpPAIEHHs B OHOIHOTEKY.

7.4. ITopsimoK TOIB30BaHMS aDOHEMEHTOM:

-TI0JIb30BATeNI HMMEIOT IIpaBO IIONyYHTh Ha [JOM He Ooiee MOBYX JOKYMEHTOB
OJIHOBPEMEHHO;

-MaKCUMaJbHbIE CPOKH II0JIb30BAHUS JOKYMEHTAMH:

1) Y4yeOHukwm, yueOHBIC TOCOOHS — yUeOHBIH IO,

2) Hayuno-nomynspHas, o3HaBaTelbHasl, XyI0KECTBEHHAs JIUTepaTypa — 14 n1Hel,

3) Ileprogudeckue U3NaHus, U3aHUs TIOBBIIIEHHOTO CIpoca — 7 IHEH;

-TI0JIb30BaTEIX MOTYT IPOJIUTH CPOK IIOJIB30BaHUS IOKYMEHTAaMH, €CIH Ha HUX
OTCYTCTBYET CIIPOC CO CTOPOHBI IPYTHX ITOJIB30BATENEH.

7.5. Ilopsimok MOJIb30BaHUS YATAIBHBIM 38JI0M:

-IIOKYMEHTEI, IIpeIHa3HauYeHHbIe 715 pabOThI B UUTAIEHOM 3aJI€, Ha IOM He BEIIAIOTCS,
-OHIMKJIONEANH, CIPaBOYHUKY, DENKHE, LEHHble W HUMEIOIIHEeCS B €IWHCTBEHHOM
9K3eMINIAPE JOKYMEHTHI BBIIAIOTCS TOJIBKO ISt paOOTHI B YUTAILHOM 3aJIe.

7.6. Ilopsimok paboThl ¢ KOMITBIOTEPOM, PACIIONIOKEHHOM B OHOIHOTEKE:

-paboTta C KOMIIBIOTEPOM Y4aCTHHKOB 00pa30BaTeIbHOro Mporecca
IIPOU3BOJUTCS B IPUCYTCTBUHU pabOTHHKA OUOIHOTEKH;

-3alperaeTcs oOpaleHrue K pecypcam  HHTepHer, comepxalimii
DKCTPEMUCTCKHUHN XapaKTep;

-pabota c KOMITBIOTEPOM IIPOU3BOTUTCS COIVIACHO  YTBEPKIACHHBIM
CaHWUTAPHO-TUTHEHUIECKUM TPEOOBAHHUSM.



