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MNOJIO’)KEHUE Ob APXUBE

1. O0mue noJ10xKeHUA

1. [onoxxenue 06 apxuse MAOY «HHxeHepHBIH JHIe» pa3paboTaHO B COOTBETCTBUH C
TunoBbIM moJIO)KEHHEM 00 apXuWBe OpraHU3allu, YTBEP)KJIEHHBIM NpuKa3oMm PocapxuBa oT
11.04.2018 Ne 42.

2. ApxuB MAOY «MmxeHepHBIH JuIeii» (nanee — ApXxuB 00pa3oBaTeIbHON OpraHU3aIim)
BBICTYIIAeT UCTOYHUKOM KOMIUJIEKTOBAHMSI FOCY1apCTBEHHBIX, MYHUIIUIAIbHBIX apXUBOB.

3. ApxuB co3jaercs Ha IpaBax CTPYKTYPHOI'O TOJpa3lesieHusi, OCYIIECTBISIOLUIETO
XpaHEHUe, KOMIUJICKTOBaHHE, Y4eT M HCIOJIb30BaHHE JIOKYMEHTOB ApXuBHOro ¢oH1a
Poccuiickoit @enepanuu, TOKyMEHTOB BpeMEHHbIX (cBbImIe 10 JIeT) CPOKOB XpaHEHUs, B TOM
qyclie MO JMYHOMY COCTaBy, OOpa30BaBIIMXCS B JAEATEIbHOCTH OpPraHU3allid, a TakKkKe
MOATOTOBKY JOKYMEHTOB K TIepellaue Ha I[IOCTOSHHOE XpaHEHHWEe B TOCYAapCTBEHHBIN
(MyHUIIMDIANIBHBIN)  apXUB,  MCTOYHMKOM  KOMIUIEKTOBAHHS ~ KOTOPOIO  BBICTYINAET
oOpa3oBaTesibHasl OpraHu3alusl.

4. ApxuB B CBOEH IEATEIBLHOCTH PYKOBOACTBYeTCa DenepanbHbiM 3aKkoHOM OT 22.10.2004
No 125-®3 «OO6 apxuBHOM gene B Poccuiickoit ®eneparnumny, DenepanbHBIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O06 obpazoBanuu B Poccuiickoit denepainin», HHBIMH HOPMATUBHBIMU
npaBoBbIMU akTamu Poccuiickoit ®denepanuu, cyonekra Poccmiickoit denepanuu B cdepe
apXUBHOTO [ieJla M JeJIONPOU3BOJCTBA, YCTaBOM, JIOKaJbHBIMM HOPMATUBHBIMHU aKTaMu U
MpHKazaMu 00pa30BaTENIbHOM OpraHu3aluy, HACTOSIIIIUM OJIOKEHUEM.

2. CocTaB 10KYMEHTOB ApXuBa 00pa3oBaTeIbHOW OpraHu3amun

5. ApxuB 00pa30oBaTeNIbHON OpraHu3aluy XpaHuT:

a) TOKyMEHTHI IOCTOSTHHOTO U BpeMeHHBIX (cBbilne 10 jeT) CpOKOB XpaHEHUS, B TOM YUCIIE
JOKYMEHTBI TI0 JIMYHOMY COCTaBy, oOpa3oBaBuiuecs B nestenbHOCTH MAOY «MHxeHepHbIN
JIALIEN

0) JMOKYMEHTBHI MOCTOSIHHOTO XpaHEHHUS M JOKYMEHTHI 10 JUYHOMY cOocTaBy (hoHAa(OB)
OpraHu3aIUi-NpeANIeCTBEHHUKOB (IIPU UX HATUYHH);

B) apXMBHbIE (DOH]IBI TMYHOTO IPOUCXOKACHUS (IPU UX HATUYHH);

r) Qo monbp3oBaHus (apxuBa) (MPH HATUYNUHN);

1) CHpPaBOYHO-TIOMCKOBBIE CpPEICTBA K JOKYMEHTAM M YYeTHbIE JOKYMEHTBHl ApXHBa
00pa3oBaTesIbHON OpraHU3aIIH.

3. 3anauu ApxuBa 00pa3oBaTe/IbHOI OPraHU3alu
6. K 3amauam ApxuBa 00pa3oBaTenbHON OpraHU3aIl[ui OTHOCSTCS:
6.1. Opranmzanusi XpaHeHHUS JOKYMEHTOB, COCTaB KOTOPBIX MPEAYCMOTPEH MYyHKTOM 5
HacTosero IlomoxxeHus.
6.2. KommiektoBanue ApxuBa 00pa30oBaTENbHON  OpraHu3allid  JOKyMEHTaMH,
oOpa3zoBaBmuMHucs B JesiTeNbHOCTH MAQOY «MHKXeHepHBIN THUIIeH».



6.3. Yduer [OKyMEHTOB, HaxXOJJIIMXCA Ha XpaHEeHHMH B ApxuBe 00pa30BaTEIbHON
OpraHu3alUH.

6.4. Mcnonp30BaHue TOKYMEHTOB, HAXOSIIUXCS HA XpaHEHUU B ApXuBe 00pa30BaTeIbHON
OpraHu3alLUH.

6.5. [ToaroToBKa M CBOEBpeMeHHasl epeadya JoOKyMeHTOB ApxuBHoro ¢onna Poccuiickoit
®denepan Ha NOCTOSSHHOE XpaHEHUE B TOCYAAPCTBEHHBIN (MyHULIMIIAIbHBIN) apXUB.

6.6. Meroandeckoe pyKOBOJICTBO M KOHTPOJIb 32 (GOpMUPOBAHHEM M O(POPMIICHHEM JIeN B
CTPYKTYPHBIX TOJpa3feieHUsX OpTraHu3allud U CBOEBPEMEHHOM mnepenayeil Mx B ApXuB
00pa3oBaTebHON OpraHU3aIHH.

4, @ynkunu ApxuBa o0pa3oBaTelbHOMH OpraHu3anun

7. ApxuB 00pa30BaTEIbHON OPraHU3aluy OCYILIECTBISET CIEAYIOUINEe PYHKIINN:

7.1. OpranusyeT npueM J0KyMEHTOB IOCTOSIHHOTO U BpeMEHHBIX (cBbliiie 10 jer) cpokoB
XpaHEHUs, B TOM 4YHUCJI€ N0 JIMYHOMY COCTaBy, OOpa3oBaBIIUXCS B JesTenbHOCTH MAOY
«HX)eHepHbIH HlIel», B COOTBETCTBUU C YTBEPKICHHBIM T'paUKOM.

7.2. Bemer y4er HOKyMEHTOB M (DOHJOB, HaxXOMSIIMXCS Ha XpaHEHWH B ApXuBe
00pa30BaTeNIbHON OpraHu3aluy.

7.3. TlpencraBisieT B rocyiapCTBEHHBIH (MYHHUIIMIIATBHBIN) apXUB YYETHBIE CBEICHUS 00
o0beMe U cocCTaBe XpaHsIIUXCS B ApXuBe 00pa30BaTeNbHOW OpraHu3aldd JOKYMEHTOB
ApxusHoro ¢onaa Poccuiickoit denepannu U Ipyrux apXUBHBIX JOKYMEHTOB B COOTBETCTBHUHU C
MOPSIIKOM TOCYJJapCTBEHHOTO yueTa JoKyMeHTOB ApxuBHoro gouaa Poccuiickoit denepanuu.

7.4. CucremMaTu3upyeT U pa3MellaeT JOKYMEHTHI, MOCTYIMalolue Ha XpaHeHne B ApXUB
oOpasoBaTelbHOM oOpraHu3anuu, oOpa3oBaBmuecs B AesaTenbHocTH MAOY  «MHXEHEpHBIN
JIALIET».

7.5. OcyiecTBIsET MOATOTOBKY M IIPEICTABIISACT:

a) Ha pacCMOTPEHHE U COIJIACOBAaHHE OKCIIEPTHOW KOMHCCHHM 00pazoBaTeIbHOMN
OpraHM3alii OIHWCH JeJl TOCTOSHHOTO XpaHeHHs, BpeMeHHbIX (cBbimie 10 7neT) cpokos
XpaHEHHUsI, B TOM YHUCJE MO JUYHOMY COCTaBY, a TaKK€ AKThl O BBIJCICHUM K YHUUYTOXKECHHIO
apXMBHBIX JIOKYMEHTOB, HE MOJJIEXKAIUX XPaHEHUIO, aKkThl 00 yTpaTe JOKYMEHTOB, aKThl O
HEUCIIPABUMBIX [TOBPEKICHUAX aPXUBHBIX JJOKYMEHTOB;

0) Ha YyTBEpXKICHHE OHKCIEPTHO-IIPOBEPOUYHON KOMHUCCHHM YIIOJHOMOYEHHOTO OpraHa
WCIIOJTHUTENIBPHON BiacTu cyOwbekta Poccuiickoit denepanuu B cdepe apXUBHOTO Jelia OMUCH
JIeJ1 IOCTOSIHHOTO XPaHEHHUS;

B) Ha cornacoBanue DIIK yrmogHOMOYEHHOTrO opraHa HCIOJIHUTEIBHON BIACTH CyObeKTa
Poccuiickoit ®enepauuu B cdepe apXUBHOIO Jiela WIM TOCYIapCTBEHHOIO apXHuBa CyObeKTa
Poccuiickoit  ®enepanun  (MyHUIIMODAIBHOTO  apXuBa) B CIy4yae  HAJEIEHUA  €ro
COOTBETCTBYIOIIMMU MTOJIHOMOYHSAMU OIKMCH JI€J 10 JUYHOMY COCTAaBY;

r) Ha cornacoBanue JIIK ymonmHoMoueHHOro opraHa MCHOJHUTENBLHOW BIACTH CyObEKTa
Poccuiickoit ®enepauuu B cdepe apXUBHOTO Jiea WM TOCYIapCTBEHHOIO apXHBa CyObeKTa
Poccuiickoit  ®enepanuu  (MyHUIMOAIBHOTO  apXuBa) B clydyae HAACNEHUS  €ro
COOTBETCTBYIOIIMMHU TOJTHOMOUYHUSMHU aKThl 00 yTpaTe JOKYMEHTOB, aKThl O HEUCIIPaBHUMBIX
MOBPEKACHUAX aPXUBHBIX JOKYMEHTOB;

n) Ha yrBepxaeHue MAOY «/HxeHepHBIN JNHIIeH» OMUCH JeNl TIOCTOSIHHOTO XPaHEHUS,
ONMUCH BpeMeHHBIX (cBbime 10 jeT) cpoKOB XpaHEHHs, B TOM YMCJE OMUCH JIeNl MO JINYHOMY
COCTaBY, aKThl O BBIJCIECHUU K YHUYTOXKEHUIO APXMUBHBIX IOKYMEHTOB, HE MOAJIEKAIIUX
XpaHEHUIO, aKTbl 00 yTpaTe JOKYMEHTOB, aKThl O HEUCIPABUMBIX MOBPEKICHUAX apXUBHBIX
JOKYMEHTOB, yTBepxkaeHHbIe (cornacoBannbie) JIIK nian rocynapcTBeHHBIM apXMBOM CyObeKTa
Poccuiickoit ~ ®enepanuu  (MyHULMIAIBHBIM — apXWBOM), B Cllydyae HaJeJIEHUS  €ro
COOTBETCTBYIOIIUMHU MOJTHOMOYHSIMH.

7.6. OpranmsyeT mepefady TOKyMeHTOB ApxuBHOTO ¢oHma Poccuiickoit denepanuu Ha
MOCTOSIHHOE XpaHEHHE B TOCYIapCTBEHHBIN (MyHULIUIIAIBHBIN) apXUB.

7.7. OpranusyeT U MPOBOAUT HKCIEPTU3Y LIEHHOCTH JOKYMEHTOB BpeMeHHbIX (cBbiie 10



JIET) CPOKOB XPAHEHHUs, HAXOASIMXCSl HA XpaHEHUHU B ApxuBe 00pa30BaTeIbHON OpraHu3aluy, B
nensx ordopa MOKYMEHTOB Ui BKJIIOUEHHS B cocTaB ApxuBHOro (QoHma Poccuiickoit
denepanyi, a TAkK)Ke BBISBICHUS JOKYMEHTOB, HE MOJISKAIINX JalIbHEHIIEMY XpaHEHUIO.

7.8. [IpoBOAUT MEPOIPUATHUS 110 0OECTIEUCHUIO COXPAHHOCTH JAOKYMEHTOB, HAXOISIINXCS
Ha XpaHEHHH B ApxXuBe 00pa30BaTeIbHON OpraHU3aIIH.

7.9. Opranusyetr HHPOPMHUPOBAHNE PYKOBOJICTBA U pAOOTHUKOB OPraHU3aIlliN O COCTABE M
COJIEpKaHUU JOKYMEHTOB ApXHBa 00pa30BaTEIbHON OpraHnu3aIiu.

7.10. HWudopmupyer moap30BaTeNied 1O BOMPOCAM MECTOHAXOXKICHUS apXHBHBIX
JOKYMEHTOB.

7.11. Opranusyer BbIaYy JOKYMEHTOB M JIeJ JUIS PabOThI B YUTAIHLHOM (IIPOCMOTPOBOM)
3aJie WIK BO BPEMEHHOE I10JIb30BaHHUE.

7.12. VcnonHsieT 3ampochl IM0JIb30BaTEI€H, BBIJAET AapXUBHBIE KONMUU JIOKYMEHTOB,
apXWBHBIE BBITICKH 1 apXWBHBIE CITPABKH.

7.13. Beget y4et UCOJIb30BaHUS JOKYMEHTOB ApXHBa 00pa3oBaTeIbHON OpraHu3aIliH.

7.14. Co3naetr ¢oHA Mosb30BaHUsS ApXHBa 00pa30BaTEIbHON OpraHU3allMM U OPraHU3YeT
€ro UCIOJIb30BaHHE.

7.15. OcymiecTBasieT BEJAEHHE CIPABOYHO-TIOMCKOBBIX CPEJICTB K JOKYMEHTaM ApxuBa
00pa3oBaTeNIbHON OpraHu3aluy.

7.16. YuactByeT B pa3pabOTKe MOKYMEHTOB IIKOJBI TI0 BOMPOCAM apXHBHOTO Jelia H
JIeTIONIPOU3BOCTBA.

7.17. Oka3bIBa€T METOIUYECKYIO TOMOIIIb:

a) ciyx0e JIernompou3BojCTBa 00pa30BaTENbLHON OpraHW3allMd B COCTABJICHHUH
HOMEHKJIATYpPHI J1e1, popMUpOBaHUH U 0GOPMIICHUH JET;

0) CTPYKTYpPHBIM TOJpa3JeieHUsIM M pabOTHHKaAM OOpa3oBaTEebHON OpraHU3alud B
MOATOTOBKE TOKYMEHTOB K Ilepeaue B ApXuB 00pa3oBaTeIbHON OpraHU3alHH.

5. IIpaBa ApxuBa o0pa3oBaTe/ibHOI OpraHu3alun

8. ApxuB 00pa30BaTeIbHON OpraHU3aIMHA UMEET MPaABO:

a) npeactaBiasath MAOY «HKeHepHBIH JTHUIEH» TMPEITOKEHHUS 10 COBEPIIICHCTBOBAHUIO
OpraHu3alii XpaHEHUs, KOMIUIEKTOBAHUS, yuyeTa U HCIOJb30BaHUS apXUBHBIX JOKYMEHTOB B
ApxuBe 00pa3oBaTEIbHON OPraHU3alINY;

0) 3ampamuMBaTh B CTPYKTYPHBIX THOJpa3fefieHusiXx oOpa3oBaTelIbHOM oOpraHU3aluu
CBECHUSI, HEOOXOUMBIE [Tl pabOoThl ApXHUBA;

B) /J1aBaTh PEKOMEHJIAIIMU CTPYKTYPHBIM MOJpa3/ieleHUsIM 00pa30BaTeIbHON OpraHu3aluu
10 BOMIPOCaM, OTHOCSIIIIMMCS K KOMITIETEHIIUU ApXHBa;

r) uHGOPMUPOBATH CTPYKTYpHBIE MOApA3JCIeHUus 00pa30BaTEeIbHOM OpraHu3alud o
HEO0OX0IMMOCTH TIepelau JOKYMEHTOB B APXHB B COOTBETCTBUH C YTBEPKIACHHBIM TpaduKoM.
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