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MNOJIO)KEHHME O BUBJIMOTEKE

1. O6uue no0xKeHUA

1.1. Hacrosiiiee nojoXeHUe periaMeHTUpyeT aesTenbHocTh 0nbanoreku MAOY «HxeHepHbIN
nunei» (manee — oOpazoBareNbHas OpraHU3aIms).

1.2. Hacrosiee mojoxeHne pa3padoTaHo B cOOTBETcTBUHU ¢ DenepanbHbIM 3akoHOM 0T 29.12.2012
Ne 273-®3 «O6 oOpasoBanmn B Poccuiickoit @eneparum», mnpukazoM MuHKYIbTYpel Poccum ot
08.10.2012 Ne 1077 «O06 yrBepxkaennu [lopsiika ydera TOKyMEHTOB, BXO/ISAIINX B COCTaB OMOIHOTEYHOTO
donma» ¢ ygerom mmcbMa MwunoOpasoBanusi Poccun ot 23.03.2004 Ne 14-51-70/13 «O TlpumeprOom
MOJIOXKEHUH 0 OMOIHOTEKE 00111e00pa30BaTEIIHFHOTO YUPEIKICHUS.

1.3. bubnuoteka sBIsSETCS CTPYKTYPHBIM TOJpa3JeIiCHHEM o00pa30BaTeIbHOW OpraHu3aIu,
CO3JITaHHBIM B IIEJAX OOecleueHus IpaBa YYaCTHHUKOB 0Opa3oBaTEIBLHOTO Tpollecca Ha OecIIaTHOE
MOJIb30BaHUE OMOIMOTEYHO-UH(POPMAIIMOHHBIMHU PECYPCaMHU.

1.4. Tlopsa a0k 1MoIb30BaHUS HCTOUHUKAMU HH(POPMAIINH, IEpeUeHb OCHOBHBIX YCIIYT U YCIOBUS UX
MIPEIOCTABJICHUS OIPENESIIOTCS HACTOSIIUM IOJIO)KEHHEM O OMOIMOTEeKEe M IpaBUJIAMHU MOJIb30BAHUS
OuOIMOTEKOH, YTBEP>KICHHBIMU PYKOBOJIUTENEM 00pa30BaTeIbHOM OpraHu3alliu.

1.5. Opranuzanus oOCTyXUBaHUS YYaCTHUKOB 0Opa30BaTENBHOIO IMpollecca MPOU3BOAUTCS B
COOTBETCTBUU C MPAaBUIIAMH TEXHUKH 0€30TaCHOCTH U MPOTUBOIOKAPHBIMU, CAHUTAPHO-TUTUEHUYECKUMU
TpeOOBAHUSAMH.

2. Hean, 3axaun, PyHKIUM OMOTHOTEKH

2.1. lenun 6MOMMOTEKH COOTBETCTBYIOT LIETISIM 00pa30BaTeIbHONM OPraHU3aliy U BKIIIOYAIOT B ce0s
B TOM uucie. (OpPMHpPOBaHHE OOIIEH KyIbTyphl JIMYHOCTH OOYYArOIIUXCS HAa OCHOBE YCBOCHUS
00513aTeILBHOTO MUHUMYMa COJIepXKaHHs 00Ieo0pa30BaTeIbHBIX MPOrPaMM, HX ajanTaius K JXU3HU B
oOrIecTBe, CO3/JaHUE OCHOBBI JJIsi OCO3HAHHOTO BBIOOPA M MOCIIEAYIONIETO OCBOCHHS MPO(ECCHOHATBHBIX
00pa30BaTeNbHBIX MPOTPaMM, BOCIUTAHUE TPAKIAHCTBEHHOCTH, TPYAOIIOOUS, YBaXCHUS K IpaBaM |
cBo0OJIaM YeNloBeKa, JTF00OBU K OKpyXkaroliei npupoe, Poaune, cembe, hopmupoBanue 370poBoro oopasa
JKU3HHU.

2.2. 3agauamu 6uOnMMOTEKH 00pa30BaTENbHOM OpraHu3alluy SIBISIOTCS:

e o0ecrieueHne y4aCTHUKOB 00pa3oBaTeIbHOTO Mpollecca JTOCTYIOM K HH(POpPMAINH, 3HAHUSM,
UaesiM, KyIbTYpPHBIM II€HHOCTSIM TIOCPEACTBOM HCIOJNB30BaHHS OHOIMOTEYHO-UH(GOPMAITMOHHBIX
pecypcoB 00pa3oBaTeIbHON OpraHU3aIlNH;

e TMpUBIEYCHHE OOYUYAIOIIUXCS K CHUCTEMATHUYECKOMY YTCHHIO Y4YeOHOH, XyH0KECTBEHHOH,
HAyYHO-TIOMYJISIPHON JTUTEPaTYpHI,



e COJICHCTBHE Pa3BUTHIO [T03HABATEIBHBIX HHTEPECOB M CIOCOOHOCTEH 00yUaromuxcs;

e 00y4yeHHe OCHOBaM OUOIHMOTEYHO-OMOIMOTpaduIecKol TPaMOTHOCTH;

e COJICHCTBHE IEAArOrMUeCKUM pabOTHHKaM B TNOAOOpe HAy4YHO-METOJHYECKOW JHMTEpaTyphl,
MH(GOPMHUPOBAHKE O HOBBIX MOCTYIUICHUSIX B OMONHOTEUHBIN (HOHS;

e COBEPIICHCTBOBAHUE IPEAOCTABISEMbIX OMOIMOTEKO yCIyr Ha OCHOBE BHEIPEHHUS HOBBIX
MH(POPMAIMOHHBIX TEXHOJOTHH W KOMIBIOTEpU3aLUU OHOIMOTEYHO-MH(POPMAIIMOHHBIX IPOIECCOB,
dbopmupoBanre KOM(POPTHOI OUOITHOTEHIHOM CpEIbI.

2.3. bubnmoTeka BBIMOJHSACT CIeyIoNIe (QyHKIHH:

2.3.1. ®opmmpyer ¢doHax OHOIMOTEYHO-WH(POPMANMOHHBIX PECYPCOB  00pa3oBaTEIIBHOMN
OpraHu3aIuy;

e KOMIUIEKTYET OCHOBHOW (OHI Y4EOHBIMH, XYyHOKECTBEHHBIMH, HAYYHBIMH, CHPAaBOYHBIMHU,
MeIarOTHYECKUMH M HAYy9IHO-TIOMYJIIPHBIMHU JIOKyMEHTaMH;

e YYACTBYET B KOMIUIEKTOBAaHHH CIICIMAIM3UPOBAHHOTO (POH/IAa YUCOHNKAMHU M3 YUCIIa BXOISIIIX
B (enepaibHbIl MepedeHb YYeOHHKOB, JOMYIICHHBIX K HCIOJIB30BAHUIO MPH pEaH3alMd MMEIOIIIX
roCy/lapCTBEHHYIO aKKpEeIUTAIINI0 00pa30BaTeNIbHBIX IPOrpaMM HauyajabHOTO OOIIEro, 0CHOBHOTO OOIIETo,
cpenHero oOmiero oOpa3oBaHMs, W Y4€OHBIMH TOCOOWSMH, TOMYIICHHBIMH K HCIOJIb30BAHUIO TPHU
peanu3aiiy yKa3aHHBIX 00pa30BaTeIbHBIX IPOTPaMM,;

e akKymynupyer (GOHI JOKYMEHTOB, CO3[aBa€MbIX B 00pa3oBaTEIbHON OpraHU3aluu
(myOnukanuii ¥ paboT MearoroB 00pa3oBaTeIbHON OPraHU3aIlUH, JTYUYIINX HAYIHBIX paboT U pedepaToB
yUaIuxcst u ap.);

e OCYIIECTBIISIET Pa3MEUICHHEe, OPTaHU3AIMIO U COXPAHHOCTh IOKYMEHTOB,;

e OpraHu3yeT W BeIET CIPaBOYHO-OMOIMOrpaduyueckuii ammapat: katamord (anpaBUTHBIH,
CHCTEMAaTHUYECKHUI), KapTOTeKH (CHCTEMAaTHYECKYI0 KapTOTEKy CTaTel, TeMaTHYeCKHe KapTOTEKH),
AIIEKTPOHHBIN KaTajior, 0a3bl TaHHBIX MO Mpoduito oOpa3zoBaTebHON OpraHU3aluy.

2.3.2. OcymectBusier nuddepeHnrpoBaHHoe OMOIMOTeUHO-HHPOPMAIIMOHHOE O0O0CITYy)KHBaHUE
00yJaroImmxcs:

e TMpefocTaBisieT MHPOPMAIIMOHHBIE PECYPCHI Ha PA3TUYHBIX HOCUTENSX;

e OpraHusyeT oOydyeHHe HaBBIKAM HE3aBUCUMOTO OMOJMOTEYHOTO IMOJIH30BATENS M MOTPEOUTES
nH(pOpMaIuK, COACHCTBYET MHTETpAIlMM KOMIUICKCA 3HAHHWM, YMEHUN W HABBIKOB PaOOTHI C KHUTOW U
nH(pOopManuei;

e OKa3bpiBaeT MHGOPMAIMOHHYIO MOJJIEPKKY B pEHICHHM 3aj[ad, BO3HHUKAIONIMX B Ipoliecce
yueOHOM, caMo00pa30BaTEIbHON U JOCYTOBOM JESATEILHOCTH 00YyJaroOIInXCs;

e OpraHu3yeT MacCOBbIE MEPONPUATHUS, OPUCHTUPOBAHHBIE HA Pa3BUTHUE OOIIEH U YUTATEIbCKON
KYJIBTYpPbI JIMYHOCTH;

e COJCHCTBYET MeJaroruuyeckuM pabOTHMKaM B OpraHH3aluu 00pa3oBaTENIbHOTO Mpoliecca U
J0cyra 00y4aromuxcs.

2.3.3. Ocymectiser nuddepeHurpoBaHHoe OUOITUOTEUYHO-UH(DOPMALIMOHHOE OOCTYKUBAaHUE
MeJarornyeckux paboTHUKOB!

e BBISBISIET WHGOPMAIMOHHBIE TIOTPEOHOCTH U YAOBIETBOPSET 3alpoChl, CBs3aHHBIE C
oOyueHueM, BOCIUTAHUEM O0yJarOIINXCS;

e COJCHCTBYeT MNpoQecCHOHANbHON KOMIIETEHIIMU I1€JaroroB, IMOBBIMICHUIO KBaTU(pUKAIIUH,
MIPOBEJICHUIO aTTECTAIINH;

e OCYILIECTBIISIET TeKyllee HHPpOPMHUpOBaHUe (IHU MHPOPMALHH, 0030Pbl HOBBIX MOCTYIUICHHN U
MyOTHKAIni);

e CIIOCOOCTBYET MPOBEICHUIO 3aHATUH 1O (OPMHUPOBAHMIO HMH(OPMAIMOHHON KYyJIbTYpPbI
oOyyaromuxcs, siByseTcst 6a30# 11 MPOBEACHUS MIPAKTUYECKUX 3aHATUH 10 paboTe ¢ MH(POPMAITMOHHBIMU
pecypcami.

2.3.4. OcymectBisier TuddepeHIMpoBaHHOEe OHOIMOTEUHO-UH(POPMALIMOHHOE O00CTY)KHBAaHUE
poauTeneit (3aKOHHBIX MPECTaBUTENEH) 00yJatOIHXCS:
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e YIOBIETBOPSICT 3amlpoChl TMOJIB30BaTeNeii W WHPOPMHUPYET O HOBBIX TOCTYIUICHHSIX B
OuOIHOTEKY;,

e KOHCYJIBTUPYET IO BOMPOCAM OPTaHU3AINU CEMEWHOTO YTCHWS, 3HAKOMUT ¢ MH(OPMALIUEH 110
BOCIIMTAHHIO JICTCH;

e KOHCYJIBTUPYET MO BOMPOCaM y4eOHBIX U3IaHUH IJIs1 00 yJaOIUXCA.

3. Opranu3ainusi 1eATeJIbHOCTH OMOIMOTEKH

3.1. OOmee pyKOBOJACTBO JEATEIHHOCTbIO OWOIMOTEKH OCYIIECTBIISIET PYKOBOJIUTEIH
00pa3oBaTeIbLHON OpraHU3aIUH.

3.2. HemnocpencTBeHHOE PYKOBOJCTBO OHOTMOTEKON OCYIIECTBISICT MEAaror-0uoInoTeKaps,
KOTOPBII Ha3HAYaeTCsl pyKOBOJAHUTEIEM 00pa30BaTeIbHON OpraHU3allHH.

3.3. Ilemaror-OmOmMOTEKapb HECET OTBETCTBEHHOCTh B TMpEJENax CBOCH KOMIIETCHIHU 32
OpraHU3AIUIO U PE3YJbTATHI ACATEIHHOCTH OUOIHMOTEKH.

3.4. Tlenaror-oubimoTeKaph pa3padaThIBaeT M TPEACTABISET PYKOBOIHUTEIO 00pa3oBaTEIILHON
OpraHu3alliy Ha YTBEPKICHHE CIETYIONTNe TOKYMEHTHI:

e TIpaBUjIa MOJH30BAHUS OUOIMOTEKO;

e IIJJAHOBO-OTYETHYIO JTOKYMEHTAIIHIO.

3.5. B cocraB 6MOIMOTEKH BXOJIUT:

e a0OHEMEHT;

e UHTAJILHEIN 3411,

e OTJE] y4eOHUKOB,;

e oTEN HHMOPMAITMOHHO-OMOIMOTpaduIecKoit paboTHI;

e (OHJI ¥ CIICIHATU3NPOBAHHBIN 3aJT paObOTHI C MYIIBTHMEIUHHBIMHA U CETCBBIMH JJOKYMEHTAMH,

e MeJMaTeKa.

3.6. bubnuoreuno-uHGOPMAIMOHHOE 0OCITY)KUBAaHUE OCYIIECTBIISIETCS B COOTBETCTBUU C IJITaHAMU
paboThl OMOIMOTEKH U PEKUMOM pabOTHI 00pa30BaTEIbLHON OpraHu3aIliy.

3.7. bubnmuoTtexka BmpaBe MNPEIOCTABIATh IIATHBIE OMOIMOTEHYHO-UHOOPMAIIMOHHBIC YCITYTH,
nepeyeHb KOTOPBIX OIpesiesieTcsl YCTaBOM 00pa30BaTEIbHON OpraHU3allHH.

3.8. Pexxum paboThl OMOIMOTEKH OTPENEseTCs 3aBEAYIOMUM OUOIMOTEKOW C YYEeTOM pexuma
paboTel oOpa3oBaTenbHON opranuzanuu. OQUH pa3 B MecsI NMpeaycMaTpUBAETCs CAHUTApHBINA JE€Hb, B
KOTOPBI 00CITy>KHBAaHUE T0JIb30BaTENICH HE TPOU3BOTUTCS.

4. Y4eTt nocTynjieHusi U BLIOBITHSI IOKYMEHTOB OMOIHOTEeYHOT0 (PpoHIa

4.1. [Ipuem nOoKyMeHTOB B (hOH OMOIMOTEKH BKIIIOYACT CIACAYIONINE OTIEPAIINH:

e CBEpKa MOCTYIUICHUH C MEPBUYHBIM yYETHBIM JIOKYMEHTOM (HAKJIaIHAs, aKT), BKIIOYAIOIIMM
CIIMCOK TIOCTYIHMBIINX TOKYMEHTOB;

e COCTaBJICHHE TEPBUYHOTO YUYETHOTO JIOKYMEHTA Ui TOCTYIUICHUIH 03 CONMpOBOIUTEIHHOMN
JOKYMCHTAIUH;

e pErucTpamnys MOCTYNUBIIMX JIOKYMEHTOB B PErHCTpPax CYMMapHOTO, TpYIIIOBOIO U
unauBuayansHoro yaera (TOCT 7.0.93-2015 «bubauoteunsiit pou. TexHomorust GopMUpPOBaHHS»).

4.2. Ilpu NOMOJHEHUU OCHOBHOTO OMONMOTEYHOro (POHIAa HEOOXOIMMO COOJI0IaTh TPEeOOBAHUS
®denepanpHoro 3akoHa ot 25.07.2002 Ne 114-D3 «O npoTHBOACHCTBUU IKCTPEMHUCTCKON JACATEITHHOCTHY.
JIOKyMeHTBI, BKIIOYEHHBIE B MEPEUYECHb HKCTPEMUCTCKUX MaTepHalioB, MPUOOpeTaTh 3alpelieHo, Mpu
BBISIBIICHUH UX B ()OHJIE — U3BIMATh U3 JOCTYTIA.

4.3. Yuer u 06paboTKa T0OKYMEHTOB OMOINOTEYHOTO (hOHA.

4.3.1. Yyer u o0paboTka JOKYMEHTOB OCHOBHOTO (POHAA OCYIIECTBISIETCS HHIUBHIYaIbHBIM
crioco6oM. CBeieHHs O TOCTYMUBIIUX MEYAaTHBIX JOKYMEHTax BHOcATCA B «KHUTY cymMMapHOTO ydera
JOKYMEHTOB OCHOBHOTO (POHTIA».

[TocTynuBIIMM  JOKyMEHTaM TPUCBAUBAIOT WHIWUBUAYAIBHBIH pPErUCTPAIMOHHBIN  HOMED
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(MHBEHTapHBIA HOMEp WJIM WHOW 3HAK, NMPUHSATBHIA B KaYeCTBE PErHCTPAIIMOHHOIO HOMEpPA, CHCTEMHBIH
HOMEp ISl AJIEKTPOHHBIX JOKYMEHTOB) U IIU(P XPaHCHHUSI.

Perucrpaumonnsie HOoMepa M MHM(PBI OTMEYAIOT B PETUCTPaX WHAMBHUIYAIILHOTO YdYeTa
JOKYMEHTOB — HHBEHTAPHOM KHHT'€, KAPTOTEKE PETUCTPAIIMHU T'a3eT, )KypHAJIOB, YUeTHOU 06a3e JaHHBIX.

Bce ox3eMIuisipel TPUHATBIX W3JaHWNA mTemmnenioroTcs. lltemmens ¢ HauMEHOBaHHEM
00pa30BaTEIILHON OpPraHU3AIMH JIOJDKEH OBITh MPSAMOYTOIBHON (HOpMEI, pa3mepoM He OoJbine yem 1,5%4
CM.

lItemnens craBUTCsS Ha 000POTE TUTYIBHOTO JIMCTa (MPH OTCYTCTBUU THUTYJIBHOTO JIMCTAa — HA
NIEPBOIi CTPAHUIIC TEKCTa IOJ] 3arjiaBueM), Ha 17-i cTpaHuIle MO/ TEKCTOM B JICBOM HWXKHEM YTy W Ha
00opoTe Kaka0ro mpritokeHus. Ha Gpoirtopax u skypHaiax IITEMITEIb CTABUTCS TOJIHKO Ha 00JI0KKE HITN
Ha [IEpBOM CTPAHMIIE TEKCTA.

CocraB ocHOBHOTO ()OHJIa PUKCUPYETCSI B KAPTOUYHOM aI(PaBUTHOM KaTaJIOTe, B JICKTPOHHOM Oa3e
JTAHHBIX OUOJIMOTEKH.

4.3.2. Yuer um o0paboTka crenuamm3upoBanHoro ¢oxga. Crenuann3upoBaHHBIH  (HoHI
YUUTBHIBAETCSI U XPAHUTCS OTJIEIBHO OT OCHOBHOTO OMOIMOTeYHOTO (hOH A,

Yder JOKyMEHTOB CHENMAIM3UPOBaHHOTO (OHIA, KaK MHOTOIK3EMIUIIPHOW JIMTEpaTypHl,
OCYILIECTBIISIETCS TPYIIIOBBIM CIIOCOOOM U oTpaxkaercs B «KHure cymmapHoro ydera yueOHoro GoHga» u
B KapTOTEKE PETUCTPAIIMOHHBIX KAPTOUECK.

Ha xaxxmoe HanmMEHOBaHWE JOKYMEHTOB CIEIMATH3MPOBAHHOTO (POHAA 3aBOJWTCS OTHENbHAsS
ydeTHas kaprouka. Kaprouku ¢ OubnuorpapuueckuM onvcaHueM H3/IaHuN y4eOHMKOB PacCTaBISIOTCS B
YYETHYIO KapTOTEKY IO KJIaccaM, a BHYTPHU KJIaCCOB — MO andaBuTy (pamrinii aBTOPOB WK 3ariaBuid. Jliis
KOHTPOJIS 32 COXPAHHOCTBIO YUETHBIX KapTOUEK OHU PETUCTPUPYIOTCS B «OKypHalie perucTpanun yaeTHBIX
KapTOueK yUeOHUKOB.

Texamueckast 00paboTKa TOKYMEHTOB MTPEIYCMAaTPUBACT CIIETYIONINE OTICPaIIHH:

e TIPOCTABJICHHE HA KAKJIOM IOKYMEHTE IITeMIeNsi ONOIMOTEKH B COOTBETCTBHH ¢ TTyHKTOM 4.3.1
HACTOSIIIEr0 MOJIOKEHNUS;

e YCTAaHOBJICHHE CPEJICTB 3alIMThl OT yTparhl (MAarHUTHBIA JAaTYUK, PATUO-YUI, HHOW BHUJ
MapKHPOBKH);

e M3rOTOBJIGHHE M MPHUKpPEIJICHME K JOKYMEHTy nacrmopra ydeOHuka. [lacmopt ydeOHuka
MPUKJIEUBAETCS Ha MOCIEAHEN CTpaHulle yueOHMKa. 3anoHAETCS MPU BblIaye YUTATEIIO.

VY4yer crneuuaau3upoBaHHOTO (QOHIA MpelycMaTpUBAeT OTPa)KEHHE ero COCTaBa B CIPABOYHO-
oubmuorpadudeckom anmnapare OMOIMOTEKH, B TOM YHUCIIE B JIEKTPOHHOM 0a3e TaHHBIX.

4.4, BpIObITHE TOKYMEHTOB OMOIMOTEYHOTO (hOH .

4.4.1. [TpuuuHbI, IO KOTOPHIM JIOKYMEHT MOJKET OBITh BBIBEJICH U3 COCTaBa OMOIMOTEYHOTO (hOH/A,
BKJIIOYAIOT B TOM 4YHCII€ BETXOCTb, J€(DEKTHOCTh, YCTAapeJIOCTh MO COJEpKaHuio, yrpaTy. MckitoueHue
JOKyMeHTa U3 OMOIMOTEeYHOTo (pOH/Ia MPOBOAUTCA HA OCHOBAHUU aHAIKM3a COcTaBa OMbInoTeuHoro hoxaa
U pe3ylbTaTOB €r0 MPOBEPKHU.

4.4.2. Tlong BeTXOCTHIO [IOKyMEHTa IIOHMUMAIOT pe3yJabTaT ECTECTBEHHOIO CTapeHHs WU
(bu3MUECKOTo U3HOCA TIOKYMEHTA.

4.43. Tlon pnedexTHOCTbIO MJOKYMEHTa MOHMMAIOT YAacTUYHYIO WM TOJHYI YTpary
AKCIUTYaTAI[MOHHBIX KAYECTB JOKYMEHTA B pe3yJIbTaTe BHEIIHETO BO3/ICHCTBUSI.

4.44. Tlox ycTapenocThl0 IO COJEPKAaHUI0 TMOHUMAIOT MOTEPI0 aKTYyaJbHOCTH TEMAaTHKH,
MOJITBEPXKIAEMYI0 OTCYTCTBUEM CIIpOca 4YMTaTeNel, HEeBOCTPEOOBAHHOCTHIO B IepepaclpeneieHud U
peanu3aum.

4.4.5. Tlox yrpaTtoit JOKyMEHTa MOHMMAIOT €ro OTCYTCTBHE B (hOoHJIe OMOIUOTEKH MO MPUYMHAM
NOTepH, XHUIICHHs, OCJCTBUH CTUXUIHOrO, TEXHOTeHHOro (B TOM 4YHCIE XaKepCKOM aTakd U
HEBOCCTAHOBUMOTO COOS DJICKTPOHHOTO ~ O0OpYZOBaHWS)  WIM  COLMAIBHOTO  Xapakrepa, IO
HEYCTaHOBJICHHOM MpUYUHE.

4.4.6. IIponecc MCKITIOYEHUS TOKYMEHTOB U3 (hoH1a OUOIMOTEKH OCYIIECTBIISIETCS B COOTBETCTBUU
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c [lopsiakoMm ydyeTa TOKyMEHTOB, BXOJSIIUX B cOCTaB OMOIMOTEYHOro (PoHMAA, yTBEPKIACHHBIM IPUKA30M
Munkynbtypsl Poccun ot 08.10.2012 Ne 1077.

4.4.7. BeiObITHE TOKYMEHTOB OMOIMOTEHYHOrO (hOHAA MPOU3BOAUTCS B PE3YNIbTATC MX CHHCAHUS
KOMUCCHEH, CO3/JaHHOM PYKOBOJIUTENIEM 00pa30BaTEIbHOM OpraHu3aliy.

4.4.8. VYrunuzauus CHOUCAHHBIX JOKYMEHTOB OuOMMOTEYHOro (OHOa TPOU3BOIMTCA B
COOTBETCTBUU C 3aKOHOJATENLCTBOM Poccuiickon denepanuu.

5. IIpoBepka 10KyMeHTOB O0U0/IHOTEYHOr0 (poHIa

5.1. TlnanoBas mpoBepka JOKYMEHTOB OMOJIMOTEUHOro (OHJA MPOBOJIUTCS C MEPUOIUYHOCTHIO
OJIMH pa3 B IATh JIET HA OCHOBAaHHUHM TpaduKa MPOBEPKH, YTBEP)KICHHOTO 3aBEAYIOIINM OHOINOTEKOH.

5.2. BrennanoBasi mpoBepKa JJOKyMEHTOB OMOIMOTEUHOTO (POHIA TPOU3BOIAUTCS B 00s3aTEILHOM
MOPSIIIKE:

e IIpU BBISBJICHUU (DAKTOB XUILEHUS, 3710yIIOTPEOICHNS UM OPYU JOKYMEHTOB;

e B ClIydae CTUXUHHOIO O€ACTBHS, MOKapa WIM JPYTUX Ype3BbIYANHBIX CUTYallMi, BBI3BAHHBIX
AKCTPEMAJIbHBIMU YCIIOBUSMH;

e IIpU PEOpraHU3alvy WIH JUKBUJAIIMH 00pa30BaTENbHON OpraHU3aliHy.

5.3. Ilo uroram mpoBepKH 3aBEAYIOIINI OMOIHMOTEKOM COCTABIISET aKT, MOINICHIBACT H XPAHUT €TI0
B OMOIMOTEKE B TEUYEHHE CPOKA, YCTAHOBJIEHHOTO HOMEHKJIATypod aen. Eciam kakue-To JOKYMEHTBI
OTCYTCTBYIOT IO HEYCTAaHOBJICHHOM MpHYMHE, TO K aKTy MNPHUKIAIbIBA€TCI UX CIHCOK, B KOTOPOM
(buKCcHpYIOTCS CBEJICHHUS O KOJIMYECTBE JOKYMEHTOB OMONIMOTEYHOTo (OHNA B HAJUYUU U KOJUYECTBE
OTCYTCTBYIOIIUX JJOKYMEHTOB, B TOM YHCJI€ TI0O HEYCTaHOBJIEHHOU MpHunHe. B akTe Takke ykasbiBaeTcs
HOMEp U J1aTa akTa IpeablIynieil IpoBEpKU.

5.4. Bo Bpems poBepKU TOKYMEHTOB OMOIMOTEYHOro oH1a paOOTHUKU OTCIIEKHUBAIOT HATMYNE
SKCTPEMHUCTCKUX MaTEpUajoB, KOTOpPbIE BXOJAAT B (penepaibHbIA CIUCOK, OMyONIMKOoBaHHBIN MUHIOCTOM
Poccun Ha cBoem caiire.

Ecnu 3aBemyronuii OMOIMOTEKOM HAMAET SKCTPEMHUCTCKUN Marepuai, TO JOJDKEH OTPaHUYUTh K
HEMY JIOCTYI CO CTOPOHBI M10JIb30BaTeNeH.

5.5. Tlpu BeIsIBIEHMHM B TMpollecce TNPOBEepKH (oHTA OTCYTCTBYIOIIMX JOKYMEHTOB U
HEBO3MOXXHOCTH YCTAaHOBJIEHUSI BUHOBHBIX JIMI] YOBITKM 110 HEJOCTAa4aM CHHUCBIBAIOTCS B COOTBETCTBUU C
JEUCTBYIOLIUM 3aKOHOAATEIbCTBOM.



