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1. OBIIUE NOJOXKEHUS

1.1. Hacrosiee IMonoskenne pa3paboTaHo B LENSIX 3aLIUTHI NIePCOHATBHBIX
A2HHBIX  pabOTHHKOB MyHHUHMMATBEHOrO OrOMKeTHOro  yypesxaeHus «lom

paboTHHKOB 0GpazoBaHuUs ropona Kaszauu (manee — MBY «IPO» r.Kazauu /

Yupexnenue).

1.2. Hacrosiuee IMonoxenue Pa3paboTaHO B COOTBETCTBHH C Koncrurynuei
Poccuiickoii Oenepanun, I PaXKIaHCKUM KouekcoM Poccuiickoii Denepanuu,
Tpynoporo komexca P®, DenepanbHbIM 3aK0HOM 0T 27.07.2006 roga Ne 149-@3
«O6 mHpOpMaruy, HH(POPMAIIHOHHBIX TEXHOJIOTHIAX H O 3aMTe UHGOPMaIUm,
®QenepanbHbIM 3aK0HOM 0T 27 Hroms 2006 r.Nel152-@3 «O nepcoHanbHBIX JaHHBIXY
H ONPEACIICT CHCTEMY 0DPabOTKY U 3aIMTHI MepPCOHATBHBIX NAHHbIX paboTHuKa,
NIOTy4€HHBIX B MPOLIECCE XO3IUCTBEHHOMR NeITEeTbHOCTH 1 HEOOXOAMMBIX B CBSI3H C

TPYAOBBIMH OTHOIICHUSAMM.

I[lepconanbubie nauusle paGoTHuka — uHpopMaLms, Heob6XomuMas
paboTozaTeno B CBA3H ¢ TPYLOBBIMH OTHOIIEHHSMHU K Kacarolascs KOHKPETHOTo

paboTHHKa.

ObpaboTka mepcoHaTBHEIX NAHHBIX paboTHHKA — MONIyYeHHe, XpaHeHHe,
KOMOMHHpOBaHHUe, Mepenaya Win JT060e ApYroe HCIoJIb30BaHUEe MEPCOHATLHBIX

ZlaHHBIX paOOTHHKA.

2. HIEPEYEHB IOKYMEHTOB W CBEJAEHHU, COAEPHKALIMX
TIEPCOHAJIbHBIE JAHHBIE PABOTHHUKA

2.1. B cootserctBuu ¢ TpynossiM konekcom P® JIMII0, MOCTyTaloIee Ha
pabory B OGLIecTBO, mnpegwsBIsSET paboTomaTenio clieayromme JIOKYMEHTEIL,

Co€piKalue ero NEPCOHATIBHBIE JaHHEIE:

— IacropT WK IPYyTOH IOKYMEHT, YOCTOBEPSIONIMI THIHOCTS, KOTOPbIi
CONEPXHUT CBEJEHHS O €ro MacHOpTHHIX JaHHBIX, MECTe pPerdCTpaLyH (mecTe

KUTEIIbCTBA), CEMEWHOM ITOJI0KEHUH:



— TpYAOBYIO KHHXKY, KOTOpas CONEpXXHT CBEIEHHS O TPYAOBOH

JeSTeJIbHOCTH pabOTHHKA;

— CTpaxoBO€ CBHUIAETEIBCTBO I' OCYAAapCTBEHHOTI'O IEHCHOHHOT'O CTpaxoBaHHs,

KOTOPOE CONEPIKUT CBEOEHUS O HOMEpPE U CEpUH CTPaxOBOI'O CBUAETEILCTBA;

— CBHAETCIIBCTBO O IMOCTAaHOBKE Ha Y4€T B HAJIOTOBOM OpraHe, KOTopoe

COIEPIKHUT CBEIEeHUSI 00 HI[CHTH(I]HK&HHOHHOM HOMEpE HajloroIiaTe/IblIuKa,

— AOKyMeHT 06 o6pa3oBaHuH, KBaTH(bUKALMK UIH HATHYHH CIIELHATBHBIX

3HaHUM, collepKalluii crenieHus 06 o6pazoBanuu, mpodeccHu;

2.2. B nepedeHb NOKYMEHTOB W CBEIEHHMii, COmepiKallliX MEPCOHATbHbIE

JNaHHBIE, BKJIIOYAOTCSI:
— TPY/I0BOM JOrOBOD;
— CBeJIeHHs 0 3apaboTHOM 1IaTe.

3. OBIIUME TPEBOBAHMUS ITPH OBPABOTKE INEPCOHAJIBHBIX
JAHHBIX U TAPAHTUU UX 3ALIUTHI

3.1. OO6paboTka NEpCOHANBHBIX NAaHHBIX pPabOTHHKA OCYIIECTBIISETCS
UCKJIIOYHTENIBHO B LIEJIAX 00€CIe4eHHs 3aKOHOB ¥ MHBIX HOPMAaTHBHBIX IPABOBBIX
aKTOB, COAEUCTBHs pabOTHHUKY B TPYAOYCTPOHCTBE, OOyYEHHS U MPOJBHIKEHHS 110
ciyxbe, obecriedeHns JM4HOM OesomacHOCTH paGOTHHMKA, COXPAHHOCTH

HUMYIIECTBA, KOHTPOJISA KOJIMYECTBa U KayecTBa BBITIOJIHSIEMOM paGOTBI.

3.2. Bce nepcoHanbHble AaHHbIE pabOTHHKA MEPENaloTCs MM JIMYHO. Eciu
NEPCOHANbHBIE JlaHHble DPAOOTHHKA BO3MOXHO IOJYYHUTh TOJBKO Y TpeThei
CTOPOHEI, TO paboTonaTesnb 0053aH yBeIOMUTH 00 3TOM pabOTHHKA 3apaHee U OT
HEero MODKHO OBITh IOIYy4eHO NHCBbMEHHOe coriacue. Paboromarens o0s3aH
COOOIIMTH pabOTHUKY O LeISX, HCTOUHMKAX U CII0C00aX MMOIydeHHs IEPCOHATBHBIX

AaHHBIX, a TaKXK€ 0 XapakTepe IoJJICKalluX IMOJIYIEHHIO NNEPCOHAaJIbHBIX JaHHBIX.

3.3. Paboronatens He wumeer ImpaBa TNoONy4aTb U 00OpabaThIBaThH

NEPCOHAJIbHBIE NaHHBIC p360THHI{a O €ro IMOJIMTHYECKHUX, PEIIMTHO3SHBIX H APYIHX



YOeKIeHHsIX M 4YacTHOM *M3HH. B ciyuasx, HEIMOCPEJCTBEHHO CBSI3aHHBIX C
BONIPOCaMHM TPYNOBBIX OTHOLICHHH, B COOTBETCTBUHU CO cTaThed 24 KoHcTuTyimu
P® paGortonarens BmpaBe monydats u o6paGaTeBaTh JAHHBIE O YACTHON KU3HU

paGOTHI/IKa TOJIBKO C €r0 ITIMCBbMEHHOI'0 COIJIacHus.

3.4. PaboTozmaTens He HMeeT MpaBa MONYYaTb H 00OpabaTbiBaTh JaHHBIE
PabOTHHKA O €ro YICHCTBE B OGIECTBEHHbIX 00beIMHEHNAX HITH €TI0 npo¢Ccoro3HO

ACATEIIBHOCTH, 3a MCKIOYEHHEM CIy4daeB, MNpeayCMOTPEHHBIX (beﬂepaJ'IbeIMH

3aKOHaMH.

3.5. Ilpy NpHHATHM pelIEeHMH, 3aTPAaruBarOL{MX HHTepechl paboTHHKA,
paboTomaTens He HMMeET INpaBa OCHOBBIBATBCH HA [EPCOHAIBHBIX JAHHBIX
paboTHHKa, MOTYYEHHBIX HCKIFOYMTENBHO B PE3yJIbTATE HX aBTOMAaTU3UPOBAHHOM

06pabOTKH MITH NEKTPOHHOTO IOy YEHHMSL.

3.6. 3ammra OT HENPaBOMEPHOTO MCIIOIB30OBAHHS IEPCOHATBHBIX AaHHBIX
paboTHuka obecrneumBaercs paGoTozaTeneM 3a cueT COGCTBEHHBIX CPEICTB B

NOPSIJIKE, YCTAHOBIEHHOM (eiepaibHBIM 3aKOHOM.

3.7. PaboTHuk noimkeH GBITH O3HAKOMIIEH ¢ HacTosumM [To/10keHrEM o1

POCHUCE.

4. MNOPAAOK XPAHEHWUSI 71 HUCITOJIb30BAHUE
INEPCOHAJIBHBIX IAHHBIX PABOTHHUKA

4.1. TlepconanbHele JaHHbIe paGOTHHKA XPAHATCA B GyMaKHOM BapHaHTE B

JMYHOM JIeJIe COTPYAHUKA.

4.2. IlepconanpHele naHHbIe B GyMa)kHOM BapHaHTe XpaHATCA B ceiide.

K04 ot cefida xpanuTcs y reHepaibHOrO AUPEKTOpa.

4.3. IlepcoHanbHble NaHHBIE Ha 3JIEKTPOHHBIX HOCHTENSAX XDaHATCA B
nporpamme «1C:3apriara u xaape». JIoCTyl K IporpaMme MMEROT reHepaibHbIi
JUPEKTOp ¥ HaYallbHUK OT/eNa MepcoHana. Bxox B mporpamMMy OCYILIECTBIISETCS

TOJIBKO ITPH BBEACHHUH JIMYHOI'O MapOoJisd MOJb30BaTEs.



4.4. JlomycK K MepCOHANBHBIM JaHHBIM paboTHHKA paspellleH TONBKO Tem
AOIKHOCTHBIM  JIMLIaM, KOTOPHIM  IIepCOHANBHbIE JaHHble HEOOXOIUMEI B
XO35HCTBEHHON NesATEeNbHOCTH cornacHo Cnmcka crieluaabHo YIIOJTHOMOYEHHEBIX

UL (npuIoxKeHue 1).

4.5. Ot paGOTHHKOB, OTBETCTBEHHEIX 3a XpaHEHHE MePCOHANBHBIX JaHHBIX,
@ TaKkKe pabOTHHKOB, BIANEIONIMX I1EPCOHATBHBIMH AaHHBIMH B CHIIy CBOMX
AOIDKHOCTHBIX ~ 00si3aHHOCTeH, 6GepyTcss obs3aTenseTBa o HepasrlaleHuu

KOHOUIEHIMATBHOM HH(POPMAIINH O NEePCOHANBHEIX TaHHBIX pabOTHUKOB.

4.6. Buemmnmii moctynm K [IEPCOHAIBHBIM JIaHHBIM PabOTHHKOB HMEIOT
KOHTPOJIbHO-PEBU3UOHHEBIE OpraHbl NPH HAIMYHH JOKYMEHTOB, Ha OCHOBaHHH
KOTOPRIX OHHM MpPOBOJAT MPOBEPKY. JIHCTAHIMOHHO NIEPCOHAJIbHBIE JaHHBIE
pabOTHUKOB MOTyT GBITH TPEACTAB/ICHBI KOHTPOIBHO-HAJA30PHBIM OPraHaM TOJBKO
[0 MAUCEMEHHOMY 3anpocy. CtpaxoBsie (GoHIbL, HErocyJJapCTBeHHEIE MEHCHOHHBIE
Gonmbl, Npyrue opraHuzaiEy, a TaKKe POZICTBEHHUKH H YJIEHBl CeMbU pabOTHHKA
HE HMMEIOT N0CTyna K IepCOHabHBIM AaHHBIM paGOTHHKA, 33 HCKIIOYEHHeM

HaJTH9Ms [IMCBMEHHOTO COTJIACHS CaMOro paﬁomuka.

4.7. ABromatuzupOBaHHas 00paboTka M XpaHEeHHE NEPCOHAIBHBIX IaHHBIX
PabOTHHKOB  JONYCKAIOTCS TOIBKO MOCTE  BBITOTHEHHS BCEX OCHOBHBIX

MEPOIPUATHH M0 3alUTe HHPOPMAITHH.

5. IIPABWJIA TEPEJAYM MEPCOHAJILHBIX JAHHBIX
PABOTHUKOB

5.1. Ilpu mepenaye nepcoHaMBbHBIX NAHHBIX pabOTHUKA OTBETCTBEHHBIH 34

XPaHCHHE MEPCOHAIBHEIX JaHHBIX J0JIKEH COOIII0NaTh cnenyrone TpeboBaHus:

— He CoO0IIAaTh NepcoHalbHble AaHHbIE PaGOTHHKA 6e3 ero MHCEMEHHOro
COriacus, KpoMe€ Cily4aeB, KOrjia 3TO HEOOXOAUMO B IENsX NpeaynpexaeHus
YTPO3BI XH3HH H 310POBBIO pabOTHWKa, a TaKXKe B CIIy4asX, YCTAHOBIEHHbIX

benepansubIM 3aK0HOM:;



— TpeyTpeXkaaTh JIHIl, MOTYYHBIIMX NePCOHANBHBIC NAHHBIC pabGoTHHKA, O
TOM, 4TO STH JaHHBIE MOTYT GBITH UCMOJB30BAHbI JIULIB B LIENAX, A/ KOTOPBIX OHH

coobuieHnsl, 1 TpeGoBaTh OT ITHUX JIHIl MOATBEPXKACHHS TOrO, YTO 3TO IPABHIO

cobII0JIEHO;
— He coo0II[aTh NEPCOHANIbHBIE IAHHBIE paGOTHHKA B KOMMEPYECKUX LETISIX;

— He 3anpalumMBaTh HHHOPMAIIMIO O COCTOAHUH 30POBbA paboTHHKA, KpOMe
TeX CBeIeHHl, KOTOpBIe OTHOCATCS K BONPOCY O BO3MOYHOCTH BBITIOJIHEHHA

pabOTHMKOM TPYAOBOH (QYHKIMH.

5.2. PaGoTozarens BIpaBe OCYLIECTBIIATH epe/jady NepCoHaNbHBIX IaHHBIX
paGoTHMKAa B [peJeNax OJHOM OpraHusalid B COOTBETCTBUH C JaHHBIM

[TonoXKeHneM, ¢ KOTOPIM paOOTHHK O3HAKOMIIEH IO/ PaCIUCKy.

5.3. Pa6Goromarens BIpaBe mnepenaBaTh NEPCOHATBHBIC naHHble paboTHHMKA
TIpe/ICTABUTENIO pabOTHUKA B MIOPSIKE, yCTaHOBJIeHHOM Tpy/OBBIM KOZIEKCOM PO,
¥ OrpaHM4uBaTh OTY UHGOPMALIUIO TOJBKO TEMHU epCOHAIBHBIMUA JIaHHBIMH
paboTHHKA, KOTOPBIE HeOOXOAMMBI LIS BBITIOJHEHNUS YKa3aHHBIM Mpe/ICTaBUTEIEM

ero QyHKIHMH.

6. IPABA PABOTHUKA B HEJISIX OBECIHEYEHMSI 3AIATDBI
MEPCOHAJIBHBIX JTAHHBIX, XPAHSAIINXCS Y PABOTOJATEJIA

PabGoTHHUK UMEET IpaBo:

— Ha noTHyIo WH(OPMAIIUIO O CBOMX NMEPCOHATBHBIX JNaHHBIX U 00paboTKe

3TUX JaHHBIX,

_ Ha cBOOOIHBI OGECIIaTHBIM JOCTYN K STHM JaHHBIM, BKIJIIOYAsi MPaBo Ha
MoNTydyeHre KOIMMH mo60i  3ammMcH, Ccoepikalled NepCOHAIBHBIC IlaHHBIE

paboTHHKA,

— Ha TpeboBaHUE 06 WCKITIOUEHHWH WJIM WCIPABIEHHH HEBEPHbBIX, HIH
HEMOJHBIX MepCOHANBHbIX TaHHBIX, 06paboTaHHBIX C HapylmIEHHEM TpynoBoro

komekca P® u nactosero [1010XeHus;



— Ha TpeboBanue 00 U3BelIeHHH paboTofaTeneM BCeX JIUL, KOTOPhIM paHee
ObITM COOOIICHEI HEBEPHBIE WM HETIOHBIE NEPCOHAIbHBIC JaHHbIE Pa0OTHHKA, O

BCEX IMPOU3BEJICHHBIX B HUX HCKIIIOUEHHUAX, HCIIPABIEHUAX UITH OJOTTOJTHEHUAX,

— Ha OInpe€aciiCHUE CBOHX HpeHCTaBHTEJ'Ief‘I A 3alllUThl CBOHX

NEPCOHANIBHBIX NJaHHBIX,

— Ha oO)aJloBaHHE B CyJ HENMPaBOMEPHBIX AEHCTBHI WK Oe3aeHCTBHA

paboronaTens npu 06paboTKe U 3alUTe NEPCOHAIBHBIX JaHHBIX PAOOTHHKA.

7. OTBETCTBEHHOCTb 3A HAPYIIEHME HOPM,
PET'YJIMPYIOIIUX OBPABOTKY W 3ALIMTY IEPCOHAJIBHBIX
JAHHBIX

7.1. 3a HapylIeHIe HOPM, PeryIUpYyIOILIUX oaydyeHue, 06paboTKy U 3allUTy
IIEPCOHANBHBIX MAHHBIX paboTHUKA, BUHOBHBEIE JIHI[A HECYT OTBETCTBEHHOCTH B

COOTBETCTBHH C (heZiepalbHBIMH 3aKOHAMH:
— MUCLMIIIMHAPHYIO;
— aJIMUHUCTPATUBHYIO;
- rpamaﬂcxo-npéfsoay}o;
— YT'OJIOBHYIO.

7.2. PaboTHHUK, Npe[CcTaBUBLIMNA paboTONATENIO MOATOXKHBIE TOKYMEHTEI
WIA 3aBeIOMO JIOKHBbIe CBeleHus O cebe, HeceT AMCLUIUIMHAPHYIO

OTBETCTBEHHOCTb BILIOTH 110 YBOJIbHEHHSI.
8. SAKJIIOYUTEJIBHBIE MOJOXEHUS

8.1. Hacrosiuee [TonoxeHnne BCTyaeT B CHIYy C MOMEHTA €I0 YTBEPKIACHHUS

reHepaIbHbIM JUPEKTOPOM H BBOIUTCH B JIEUCTBHUE €T0 IIPHUKAa30M.

8.2. ITonoxenue ob6s3arenbHO Ui BeeX paboTHUKOB OO1IecTBa.



