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ANOKYMEHT NMOAMNCAH
3NEKTPOHHOW NOANNCHIO

CepTtndukat: 02857FC000A4B1CBB946AF6E05564BB177
Bnapeneu: TAOUATYNNINH HXAA3 MAHCYPOBWY
DencreuteneH: ¢ 05.07.2024 no 05.10.2025

ITPABHUJIA
BHYTPEHHEI'O TPYJ1OBOI'O PACIIOPAAKA
AHOO «<MEXJAYHAPO/JIHAS LHKOJIA KA3ZAHW»

1. OBIIUE NMOJIOKEHUS

1.1. Hacrosiiuue IlpaBuna BHyTpeHHero TpyaoBOro pacropsjaka (naiee -
IlpaBuna)  saBaAOTCS  JIOKadbHBIM  HOpMaTHBHBIM  aktoM  AHOO
«MexayHnapoaHas mkona Kazanm» (nanee - Opranusanims).

1.2. Hacrosmme IlpaBuna pazpaboTtaHbl B COOTBETCTBHH ¢ TpynoBbIM
komekcoM Poccuiickoit @enepanuu, denepanbHbiM 3akoHOM OT 29.12.2012 N
273-03 "O6 obpazoBanuu B Poccuiickoii Denepaiiun', MHBIMH HOPMATHBHBIMU
IpaBOBLIMM aKTaMU U Y cTaBoM OpraHu3aiuu.

1.3. Hacrosiiuue IlpaBuna BHyTpeHHEro TpyAOBOTO pacriopsaka (nanee -
[lpaBuna) omnpenenstor TpymoBoW  pacrnopsgok B Opranuzanuu U
PEerIaMEHTUPYIOT TOPsIOK IpUeMa, MepeBoja U YBOJIbHEHHs PabOTHHUKOB,
OCHOBHBIE 11paBa, 00s13aHHOCTH U OTBETCTBEHHOCTh CTOPOH TPY/I0BOTO 10r0OBOPA,
PEKUM paboThl, BpeMsl OT/IbIXa, MEPbI MOOIIPEHHsI M B3bICKAHUS, IPUMEHSIEMbIE
K pabOTHHMKaAM, a TaK)Ke HHbIE BOTIPOCHI PEryJIMPOBAHKS TPYA0BbIX OTHOLIECHUH B
Opranuzanum.

1.4. TlpaBuna yrBepxnennsl Paboromarenem. M3MeHeHHs U JONOJHEHHUS K
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HactosiuM [IpaBunam pazpabateiBatoTcs U yTBepxkaatorcs Pabotonaresnem c
y4eTOM MHEeHHUs PO COI3HON OpraHu3alIvH.

1.5. OduumaneHpiM  mpencraButesnieM  PaGoronparenss  sBiusietcs
pykoBoautesns Opranuzauuu- J{upexrop.

1.6. [leiictBue Hactosiuux [IpaBun pacnpocTpaHsieTcss Ha BceX paOOTHUKOB
Oprannsaunu. Kaxaelii padotauk OpraHu3ainu 10KeH ObITh 03HAKOMIIEH C
HacrosuMH [ IpaBunamu.

1.7. IlpaBuna HaxoasiTcs B JOCTYNHOM JUISi O3HAKOMJICHHMSI MecTe —
opuumanbHelii cakt AHOO «MexayHapoaHas mikona Kazanmy.

1.8. IlpaBuna Berynaior B cuity ¢ «27» mapta 2025 r. U AeHCTBYIOT J10
NpUHATHS HOBBIX [IpaBui.

1.9. Tpynosbie 00s3aHHOCTH M TpaBa paOOTHUKOB KOHKPETHU3UPYIOTCS B
TPYILOBBIX JOTOBOPAX U 0JKHOCTHBIX HHCTPYKIIUSX.

1.10. TpynoBbIM [0roBOPOM WM JIOMOJHHUTEIbHBIM COIJIALIEHUEM K
TPYZOBOMY JIOFOBOPY MOXET IpeayCMaTpUBaThCs BBINOJHEHUE PaOOTHUKOM
TPYNOBOH (YHKLMH AMCTAHIIMOHHO Ha MOCTOSHHON OCHOBe (B Te4YeHHE CpoKa
JEHCTBUSL TPYyAOBOIO J0roBopa) JUOO BpPEeMEHHO (HETNpPephbIBHO B TeUeHHE
OIIPENIEJIEHHOr0 TPYIOBbIM JTOTOBOPOM MIIM JIONOJHUTEJIBHBIM COIJIallleHUeM K
TPYJIOBOMY JOTOBOPY CpOKa, HE IMPEeBbIIIAIONICr0 IIeCTH MecAleB, JUOo
MEPHOIUYECKHU [IPU YCIIOBUU Yepel0BAHUSI IEPUOOB BBIMOJHEHHS PAaOOTHUKOM
TPYAOBOM (YHKUMH IHUCTAHIMOHHO M TEPHOIOB BBIMOJHEHUS MM TPYI0BOM
(YHKLMU Ha CTAllMOHAPHOM pabo4YeM MecCTe).

2. HOPAAOK NPUEMA U YBOJIBHEHHWSI PABOTHUKOB

2.1. Tlpuem Ha paboTy ocylIecTBISIETCS MyTEM 3aKIIOUEHHUS] TPYJI0BOrO
JI0OTOBOPA (CPOYHOr0 TOJILKO B CllydasiX, MPeIyCMOTPEHHBbIX CT. CT. 58 u 59
Tpynosoro koznekca Poccuiickoit Denepaiin) B NHUCbMEHHOW (opMe B JIBYX
DK3EMILISIpaX.

2.2. llpu npueme Ha paboTy 10 TNOJMHUCAHHS TPYJAOBOr0 JA0roBOpa
PaGotonarens 00s3aH o3HakOMHTH PaGoTHHMKA MO IMOANKCL C HACTOSLIMMHU
IIpaBunamMu, UHBIMH JIOKaJIbHBIMM HOPMATHBHBIMHM AKTaMH, HETOCPEICTBEHHO
CBSI3aHHBIMU C TPYAOBOH J1esATeIbHOCThIO PaboTHMKA.

2.3. Ilpu 3akirO4eHWU TPYIOBOrO J0OroBopa pabOTHHUK IMPENOCTABIISIET
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JOKYMEHTBI, MpeaycMoTpeHHble c¢T. 65 TpymoBoro koxaekca Poccuiickoii
Qenepanuu.

2.4. Ilpuem Ha paboTy opopmIIsieTcs TPYOBBIM JIOTOBOPOM.

Pabortonarens BrnpaBe u31aTh Ha OCHOBAHWH 3aKJIFOUYEHHOTO TPYIO0BOIO
JI0TOBOpa IpUKa3 (pacnopsbkeHue) o npueMe Ha padory. ConepikaHue MpuKasza
(pacniopsbkeHust)  pabortojaTeiiss  JODKHO — COOTBETCTBOBATH  YCJIOBHSAM
3aKJIFOUYE€HHOT0 TPYI0BOT0 JOTOBOpA.

2.5. Ha xaxnoro paboTHMKa BeyTCSl CBEJCHUS O TPYAOBOH JeSTeIbHOCTH
M, B YCTAaHOBJIEHHBIX 3aKOHOM cClly4asiX, BeJIeTCSl TpyJOBas KHUKKa B
COOTBETCTBUH C TpeOOBAHUSIMHU JICHCTBYIOIIEr0 3aKOHOAaTeIbcTBA Poccuiickoi
Denepanuu. B ciayyae eciu Ha 1110, OCTyNaroliee Ha padoOTy BIEPBbIE, HE ObL
OTKPBIT MHIMBUYyalbHbIM JIMLIeBON cuer, OpraHuzanued MpeacTaBlsIOTCS B
COOTBETCTBYIOUIMW  TEpPpPUTOpPUAIbHBIM opraH @oHJa TEHCHOHHOTO U
couuanbHoro crpaxoBanus Poccuiickoii @enepauuu cBelileHUs, HEOOXOAUMBIE
JUI8 PEerMcTpalMM  yKAa3aHHOTO JiMIAa B CHUCTEME  HHJMBHUIYaJbHOIO
(mepcoOHUPUIMPOBAHHOTO) yUETA.

2.6. Ha kaxnoro paGoTHHKa BeleTcsl JUYHOE J€JI0, TOC/e YBOJIbHEHHs
pabOTHUKA IMYHOE JIesI0 XpaHUTCs B OpraHu3alyy.

2.7. PyxoBoautenb OpraHu3aliuy Ha3Ha4daeTcs pelieHrueM EQnHCTBEHHOrOo
Yupenurens odpazoBaresibHON opranu3aiuii — AO «CBS3bHHBECTHEDTEXUMY.

2.8. Ilpuem Ha paboty B OpraHu3aldio OCYLIECTBISETCS, KaK MPaBUIIO, C
INPOXOXKICHUEM HCIBITATEIBHOIO CPOKa MPOIOHKUTEIBHOCTBIO OT OJHOTO JI0
TPEeX MeCSLEB, a Ui pyKoBoauTest OpraHu3aluy U ero 3aMecTUTelIel, IJIaBHOro
OyxranTepa M ero 3aMecTHTENeH WIM HMHBIX O0OCOONEHHBIX CTPYKTYPHBIX
MoJpa3/ie/ieHuid - He OoJjiee ILECTH MecsleB, eCld HHOe He YCTaHOBJIEHO
(enepanbHbM 3aKkoHOM. [TpH 3aKIIFOUEHIH TPYL0BOTO IOIOBOPA HA CPOK OT ABYX
J10 IIECTH MECSIEB UCIIBITAHUE HE MOXKET MPEBBILIATH IBE HEJIEIIH.

B Ccpox  ucnmbITaHMsT He  3aCUMTBHIBAIOTCS  TEPHOJ  BPEMEHHOM
HETPYJOCIIOCOOHOCTH PabOTHUKA M Jpyrde IMEepHObl, KOraa OH (haKTHYECKH
OTCYTCTBOBAJI Ha padboTe. Y coBUe 00 UCIIBITAHHU JIOJDKHO OBITH IIPSAMO YKa3aHO
B TPYAOBOM Jorosope. OTcyTcTBHE€ B TpPYAOBOM [OTOBOpE YCIIOBUS 00
MCTIBITAHUHM O3HA4YaeT, YTO PAOOTHUK MPUHSAT Ha paboTy Oe3 UCIIbITaHUS.

[1pu HeynoBIETBOPUTEIILHOM pe3yibTare UChbiTanus PaGoTonarens uMeer
NPpaBO /10 MCTEYEHMsI CPOKAa MCIILITAHUS PACTOPTHYTh TPYIOBOW IOTOBOp ¢
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PabOTHHUKOM, MPEIYPEaAUB ero 00 3TOM B MUCHMEHHOMN (opMe He MO3/IHee YeM
3a TPU JHS C yKa3aHWeM IPUYMH, MOCIYKMBLIMX OCHOBAaHUEM JUJIsl TIPU3HAHHS
3TOro pabOTHUKA HE BbIIEPKABIIUM UCIbITAHHE.

Ecnu cpok ucnbiTaHusi uctek, a pabOTHUK MpojoJDKaeT paboTy, TO OH
CUMTAETCS BBIJIEPIKABIINM UCIBITAHKE U TIOCIEYIOIIee PACTOPIKEHUE TPYA0BOIO
JOT0BOpa J0IyCKaeTcst TOJAbKO Ha OOLIMX OCHOBAHUSX.

Eciu B nepuoa ucnbiTaHust paOOTHUK MPUJIET K BBIBOY, YTO MPEAIOKEHHAS
eMy paboTa He SBJISIeTCs [Isl Hero MOXO/ISIIEN, TO OH HMEET NPaBO PACTOPTHY Th
TPYAOBOH JOrOBOp M0 COOCTBEHHOMY JKeJaHWIO, MpeaynpearuB 00 3TOM
Paboronarens B mucbMeHHO# hopMe 3a TpH JHS.

2.9. IlpekpaliieHre TPyJI0BOTO JI0r0OBOPa OCYIIECTBISETCS B COOTBETCTBUH
¢ ri. 13 Tpynosoro koaekca Poccuiickoit @enepaiinu, ohopMsieTcs: IpUKa3oM
pykoBoauTesss Opranusainui (a B ciilydae yBOJIbHEHHUs PyKOBOUTENS - [IPUKA30M
Yupenuresi) ¢ yKazaHueM OCHOBaHHUS YBOJIbHEHHMS.

2.10. /lneM yBosbHeHUs pabOOTHHKA SIBJISIETCS MTOCJIEIHUI JAeHb paboThl, 3a
UCKIIIOYEHUEM CIly4aeB, Korjaa paboTHUK (paKTUYeCKH He padoTail, HO 3a HUM, B
cooTBeTCTBMU ¢ TpynoBeiM KojaekcoM Poccuiickoit Denepallid WIH HHBIM
(benepanbHbIM  3aKOHOM, COXPaHSAJIOCH MecTO paboThl (IOJHKHOCTB). B
NOoCIeIHUM JeHb paboTel Opranu3anus o0s3aHa BbIATh PAOOTHHUKY TPY/I0BYIO
KHWXKKY WIJIM MPENOCTaBUTh CBEAEHHUs O TPYAOBOW AESITENbHOCTH 3a MEepPUO]
paboTel B OpraHusanuu u, Mo MUCbMEHHOMY 3asiBJIEHHIO, JAPYIHe JOKYMEHTHI
(MM MX KONMHM), CBsi3aHHble C pabOTOM, a Tak)XKe TMPOU3BECTH C HUM
OKOHYATEeJIbHbIM pacyer.

2.11. B cinydae eciu B JieHb YBOJIbHEHHsI paOOTHHKA BbIIATh TPYIOBYIO
KHWXKKY HIJIM IIPEIOCTABUTH CBEJCHHUS O TPYAOBOW JESTEIbHOCTH 3a IEepPHO]I
paboTel B OpraHu3alii HEBO3MOXHO B CBSA3M C OTCYTCTBHEM pabOTHUKA JHOO
€ro OTKa3oM OT WX I0JIy4eHHUsl Ha pykd, OpraHuszanus HarpasisieT pabOTHHUKY
YBEIOMJIEHHE O HEOOXOAMMOCTH SIBUTHCS 3a TPYNOBOM KHIIKKOH JTHOO 1aTh
corjacue Ha OTHpaBJIEHHE €€ M0 I0YTe WJIM HAlpaBUThb PaOOTHHUKY M0 MOYTE
3aKa3HbIM MMHMCHbMOM C YBEIOMIIEHMEM CBEJ€HUS O TPYJOBOW JESTEbHOCTH 3a
nepuoa pabotel B OpraHusanud Ha OyMaKHOM HOCHTEIE, 3aBEPEHHbIE
Hauiexaium obpasoM. Co naHs HampasieHus yBegomieHuss OpraHusanus
0CBOOO0X1aeTCs OT OTBETCTBEHHOCTH 3a 3a€PIKKY BbIIAUM TPYA0BOMH KHUKKH.

Ecnu paboTHUK B JIeHb yBOJIbHEHHS He paboTal, TO pacyer ¢ pabOTHUKOM
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IIPOU3BOAUTCS HE IO3JHEE CIIEYIOIIEero IHs Mocje NpelbsiBIeHUs YBOJIEHHbIM
pabOTHUKOM TpeOOBaHUS O pacyeTe.

Bapuant. 2.12. TpynoBoli 10roBop M AOMNOJHUTEIBHOE COTlJIALIEHUE K
TPYAOBOMY  JOrOBOpY, MpeayCMaTPUBAIOIINE BBIMOJIHEHHE PabOTHUKOM
TPYAOBON (PYHKIMU TUCTAHIIMOHHO, MOTYT 3aKJIIOUATLCS MTyTeM OOMeHa MEXTy
pabOTHUKOM  (JIMLIOM, TOCTyrHawmolmKMM Ha padoty) u Pabortomarenem
JJIEKTPOHHBIMU JIOKYMEHTAMMU B MOpPSAAKE, MpeaycMoTpeHHoM 4. | cr. 312.3
TpynoBoro xoaekca Poccuiickoii ®enepanum.

[Io nucbMeHHOMY 3asiBJIEHHUIO TUCTAaHUMOHHOrO paboTHuka Pabotonaresns
He T037Hee TpeX paboyux JHeH co JIHS MOJYyuYeHHUs TaKoro 3asiBIeHUsl 00s3aH
HaNpaBUTh JUCTAHLIMOHHOMY pa0OTHUKY O(OPMIICHHBIN HaJIeKalluM 00pazoM
9K3eMIUIAp TPYAOBOrO JIOroBOpa WJIM JIOMOJHUTEJIBHOIO COIVIAIIEHUS K
TPYIOBOMY JIOrOBOpPY Ha OyMa)KHOM HOCHTEe.

IIpy 3aKitOUeHUM TPYAOBOTO JOTOBOpa IMyTeM OOMEHa 3JeKTPOHHBIMHU
JIOKYMEHTaMH JIOKYMEHTBI, ITPpelyCMOTpPeHHbIE M. 2.3 HacToswux [ [paBui, MoryT
OBbITH MpeAbsBIeHbl PaboToAaTE IO JTUIIOM, TTOCTYTIAIONIAM Ha JUCTAHIIMOHHY O
paboTy, B (opMe INIEKTPOHHBIX JOKYMEHTOB, €CJIH HHOE He MPeayCMOTPEHO
3akoHojareabecTBoM Poccuiickoit Menepauuu. [lo TpeboBanuto Pabotoaarens
JlaHHOE JIMLO O053aHO MpPEACTaBUThL €My HOTapHalIbHO 3aBEPEHHbBIC KOIMHH
yKa3aHHbBIX JOKYMEHTOB Ha OYyMa)KHOM HOCHUTEJIE.

[Ipn 3akmtoueHMH TpPyAOBOro JOrOoBOpa MyTeM OOMEHa JJIEKTPOHHBIMH
JOKYMEHTaMH JIMLIOM, BIIEPBbIE 3aKJIIOYAIOLIUM TPY/0BOM [10rOBOp, JaHHOE
JULO TMOJy4YaeT [JOKYMEHT, MOATBEPKAAOUIMM perucTpauuo B CUCTEME
UHIUMBHYaJIbHOIO (MEepCOHUPUIMPOBAHHOI0) y4yera, B TOM 4ucie B (opme
JJIEKTPOHHOT'O JOKYME@HTa, CAaMOCTOSITENIbHO.

O3HakoMJIeHHe JHIla, MOCTYMAIOIEro Ha JUCTAHIMOHHYIO paboty, ¢
JOKYMEHTaMH, I[pelyCMOTpPeHHbIMU 1. 2.2 Hacrosmux [lpaBun, wmoxer
OCYILIECTBIIATHCS IIyTeM OOMeHa JIEKTPOHHBIMM IOKYMEHTaMHU.

[To xenaHuiO AMCTAHLMOHHOrO pabOTHHKA CBEACHUS O €ro TpPya0BOH
JEeATENIbHOCTU BHOCATCS PaboTonaresneM B TPyI0BYIO KHHKKY JTHCTAHIIMOHHOTO
padOTHHKA MpH YCJIOBHH €€ MPeAOCTaBICHHs HM, B TOM 4HCIE IyTeM
HalpaBJIEeHHs 110 TI0YTE 3aKa3HBIM [THCbMOM C yBeJJOMJIEHUEM (3a UCKIIIOUEHUEM
Clly4aeB, €Clii B COOTBETCTBHUH ¢ TpynoBsiM kojaekcoMm Poccutickoit enepaunu,
MHBIM (eliepaabHbIM 3aKOHOM TPYA0Basi KHHKKA Ha paOOTHUKA HE BEIETCS ).
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3. OCHOBHBIE ITPABA, OBSA3AHHOCTHU
N OTBETCTBEHHOCTb PYKOBOJUTEJISI OPTAHU3ALIUU

3.1. HenocpeacrBenHoe ymnpasieHue OpraHuzauueid OCYIIECTBIISIET
upekrop.

3.2. JlupekTOop HMeeT NpaBO B TMOPSJKE, YCTAHOBJIEHHOM TPY/I0BBIM
3aKOHO/AaTeJIbCTBOM:

- OCYUIECTBIIATH IpHUEM Ha padoTy, MepeBoj, YBOJIbHEHHE pPAOOTHHKOB,
M3MEHEHHE TPYI0BOI0 JOroBopa ¢ pabOTHHUKAMM;

- TPUMEHATH K pabOTHUKAM Mepbl JUCIHHUIUIMHAPHOTO B3bICKAHMS:
3aMe4daHue, BbIOBOP, YBOJbHEHHE;

- OCYUIECTBJIATh MNOOLIPEHHE U NpPeMUpOBaHHE PAOOTHUKOB C YUYETOM
ITosnoxxeHns o MaTepualibHOM CTUMYJIMPOBAHHH, A0TIaTaxX ¥ HaJ0aBKax;

- IpuUBJIeKaThb pabOTHUKOB K MaTepHaJIbHOH OTBETCTBEHHOCTH B
YCTaHOBJICHHOM 3aKOHOM TOPSIJIKE;

- TpeboBaTh OT paOOTHUKOB HCIIOJHEHHSI UMM TPYAOBBLIX 00A3aHHOCTEH M
OepeXHOro OTHOWIeHWs K UMyIlecTBY OpraHu3aiuud W APYrHX pabOTHUKOB,
cobmonenus Hacrosiuux [Ipasu;

- IPUHUMATH JIOKaJbHbIE HOPMATUBHbBIC aKThl, CoJlepKalllhe 00sA3aTelIbHbIE
1151 paOOTHUKOB HOPMBI;

- OCYUIECTBIIATH  WMHbIE  [paBa, IPEAyCMOTPEHHbIE  TPYIOBBIM
3aKOHONATEIbCTBOM M WHBIMMU  HOPMATHUBHBIMM  TPABOBbIMH  aKTaMH,
coliepXalllMMH1 HOPMbI TPY10BOT'O [IPaBa, JIOKAJIbHBIMH HOPMaTUBHBIMH aKTaMH,
KOJIJIEKTUBHBIM JOIOBOPOM, COIJIAILIEHUSMU U TPYIOBBIM JOTOBOPOM.

3.3. JJupextop Opranuzaimu o0s3aH:

- COOJIIO/IaTh 3aKOHBl U MHbIC HOPMATHBHbBIE PABOBLIE AKTHI, JOKAJIbHbIE
HOPMaTUBHbIE€ aKThI, YCJIOBUSl KOJUIEKTUBHOTO JIOIOBOpa, COIMJIALIEHUH |
TPYIOBBIX 10T'OBOPOB;

- TNpenocTaBiisTh pabOTHMKaM paboTy, O0OYyCJOBJIEHHYIO TPYAOBbIM
JIOTOBOPOM;

- obecneunBaTh 0€30MaCHOCTb TPyAa M YCJIOBHMs TPy[Aa, OTBEYalOIUe
TpeOOBaHUSM OXpaHbl U TUTHEHBI TPYA;

- obecneunBaTh  pabOTHUKOB  00OpYIOBaHMEM,  HMHCTPYMEHTaMH,
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TEXHUYECKOW JIOKyMEHTalMed W MHBIMU CpeACTBAMM, HEOOXOAWUMBIMU JIJis
MCIIOJIHEHUS. UMM TPY 10BBIX 003aHHOCTEH;

- BECTH KOJIJIEKTUBHbBIE II€PErOBOpPHI, a TaK)Ke 3aKJI0UaTh KOJJIEKTHBHBIN
JIOrOBOp B MOPsSAKE, YCTAHOBIEHHOM 3aKOHoaaTelbCcTBOM Poccuiickoi
Qenepauuy;

- TPEAOCTaBIATh IPECTABUTENSAM PAOOTHUKOB TMOJIHYIO U JIOCTOBEPHYIO
MHPOPMALINIO, HEOOXOAMMYIO Uil 3aKJIIOYeHHs KOJUIEKTMBHOTO JI0r0BOPa,
COITAlIEHUsI U KOHTPOJIS 32 UX BBIMOJIHEHHUEM.

BapuaHT. - obecrieunTh TUCTAHIIMOHHOTO pabOTHUKA HEOOXOAMMBIMHU IS
BBIITOJIHEHHS UM TPYAOBOH  (GYHKUMM  00OpYyIOBaHHEM, IPOrPaMMHO-
TEXHUYECKUMHU CPEJICTBAMM, CPEACTBAMU 3alMThl MHPOPMALIMU W HHBIMH
CpeICTBAMH.

- BBINOJIHATH  HHBbIE OOSI3aHHOCTH, TNPEIYCMOTPEHHBIE TPY/I0BBIM
3aKoHOAaTeIbCcTBOM Poccuiickoit Menepanum.

3.4. PabotonaTesb, BAHOBHbBIN B HApYyIIEHUH TPYAOBOIO 3aKOHOAATENILCTBA
1 MHBIX aKTOB, COJIEPIKAILMX HOPMbI TPYIOBOIO MIpaBa, MOXKeT ObITh MPUBJICYEH
K JWCHMIIMHAPHOM M  MaTepUajbHOW OTBETCTBEHHOCTH B  MOPSIKE,
ycraHoBjieHHOM TpynoBbiM kojekcom Poccuiickoit ®ejepaiivii U HHBIMH
(GenepanbHbiMu 3akoHaMu. Kpome TOro, oH MOXKeT ObITh B YCTaHOBJIEHHOM
NOpsiIIKe TPHUBJICYEH K TIPAXKIAHCKOW, aJMUHUCTPATHUBHOH M yTrOJOBHOM
OTBETCTBEHHOCTH.

3.5. Opranusauus Kak IOpUIMYECKOe JTMLO HEeCeT OTBETCTBEHHOCTH IMepe/
paboOTHUKaMMU:

- 32 yuepO, NpUUMHEHHBIH B pe3yJibTaTe HE3aKOHHOI'O JIMLIeHHs pabOTHUKA
BO3MOXXHOCTH TPYAMTHCS: 3a 3aJ€P)KKy TPYJOBOH KHMKKH WIH 3aIEPKKY
BbIJJa4M CBEJICHUH O TPYI0BOM 1€ATEIbHOCTH 3a Mepuo 1 padoTel B Opranusanuu
NPH YBOJIbHEHUH pabOTHUKA, HE3aKOHHOE OTCTpaHeHHe pabOTHUKA OT PaboThl,
€ro He3aKOHHOE YBOJIbHEHHE HUJIU [IEPEBO/] Ha IPYTYI0 padOTy U B HHBIX CIydasX,
IIPEAYy CMOTPEHHBIX 3aKOHOIATEIbCTBOM;

- 32 33/ICPXKKY BbIIUIATHI 3apabOTHOM MJIATHI, OIIATHI OTIYCKA, BBIMLJIAT MIPH
YBOJIBHEHHH M JIPYTUX BBIIIAT, TPUYUTAIOLIUXCS paOOTHHKY;

- 3a IPUYHMHEHHE yulepOa UMYIIeCTBY paOOTHHKA;

- B MHBIX CITy4asx, NIPelyCMOTPEHHbIX 3aKOHO1aTeIbCTBOM.
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4. [IPABA, OGA3AHHOCTHU U OTBETCTBEHHOCTb PABOTHHUKOB

4.1. PaOBOTHUKHK UMEIOT MpaBo Ha:

- 3aKJIIOYE€HHE, U3MEHEHHE U PACTOPXKEHUE TPYA0BOrO I0rOBOpa B MOPSJIKe
M Ha YCJIOBMSAX, KOTOpbIE€ yCTaHOBJIEHbI TpyaoBbiM KojekcoM Poccuiickoi
Denepanuu ¥ UHBIMU (eepaTbHBIMU 3aKOHAMM;

- IPEeJI0CTaBjIeHnEe eMy paboThl, 00YCIIOBICHHOM TPYI0BBIM J0IOBOPOM;

- pabouee MeCTO, COOTBETCTBYIOIIEE TOCYIAPCTBEHHBIM HOPMAaTHBHBIM
TpebOBaHUAM OXpaHbl TPyAa U YCJIOBHSM, MPELYCMOTPEHHBIM KOJUIEKTHBHBIM
JI0rOBOPOM;

- CBOCBPEMEHHYIO M B IOJHOM oObeMe BbIMJaTy 3apaboTHOW TuIaThl B
COOTBETCTBHH C TPYIOBBIM JIOTOBOPOM;

- OTABIX, obecrieurBaeMbli YCTaHOBJIEHUEM HOpPMaJIbHOU
NPOJIOJIKUTETBLHOCTH pabo4yero BpeMeHH, COKPaLIeHHOTO pabovero BpeMeHH JJisl
OTACTBbHBIX Mpodeccuii U Kateropwii pabOTHUKOB, IPeJOCTABIECHUEM
€XKEHE/CJIbHBIX  BBIXOAHBIX  JIHEH, HepabdOYUMX  Mpa3IHUYHBIX  JHEH,
OIVIAYMBACMbIX €XKErOJHBIX OTIIyCKOB, B TOM YHCJ€ YJJIMHEHHBIX JIJIsi
OTJEJBHBIX KaTerOpHil pabOTHUKOB,;

- TIOJIHY1O JIOCTOBEPHYIO MH(OPMALIUIO 00 YCIOBUSAX TPyAa U TPeOOBaHUAX
OXpaHbl ~TpyJla Ha paboyeM MecTe, BKJIIOYas peaju3all{io  [pas,
NPeAO0CTaBJICHHBIX 3aKOHOAATEILCTBOM O CIIELUAIbHOM OLEHKE YCIOBUH Tpy1a;

- TNOJATOTOBKY H JIONOJIHUTENIbHOE MpodecCHoHalbHOe O0pa3oBaHue B
nopsike, ycraHoBieHHoM TpynoseiM kogexcoM Poccuiickoit ®enepauuu,
WHBIMH (DeiepaibHbIMK 3aKOHAMM;

- oObeIMHeHHe, BKIIIOYas [IPABO HA CO3aHKe TMPOQECcCUOHANbHBIX COI030B
U BCTYIUICHUE B HUX IS 3aLUTHl CBOUX TPYJAOBBIX IMpaB, CBOOOJ M 3aKOHHBIX
UHTEPECOB;

- ydactie B ynpasienun OpranHuszaluedl B ¢opmax, MnpeaycMOTPEHHbBIX
Tpynoseim  xozmexcom Poccuiickoit  ®enepauun, uHbIMH - (egepanbHbIMU
3aKOHaMH, yctaBoM OpraHu3aluu U KOJUIEKTHBHBIM JJOTOBOPOM;

- 3aIlUTY CBOMX TPYJOBBIX IPaB, CBOOOJ], 3aKOHHBIX HHTEPECOB BCEMH HE
3aMpeeHHbIMU 3aKOHOM CIIOCO0aMu;

- 3alIUTY CBOEeH NpodeccHoHaNbHON YeCTH U IOCTOMHCTBA,;

- BO3MEUICHUE Bpe€Ja, NPUYMHEHHOIO €My B CBSI3U C MCIOJHEHHEM UM
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TPYJOBbIX OOSI3aHHOCTEH, M KOMIICHCALMIO MOPALHOrO Bpela B MOPSJIKE,
ycraHoBiieHHOM TpynoBeim koaexkcoM Poccuiickoit ®enepaliv, HWHBIMH
(benepaibHBIMU 3aKOHAMM;

- 00s13aTesIbHOE COLMATIbHOE CTPaxXOBaHHE B CIydasiX, MPEAyCMOTPEHHbIX
3aKOHO1aTenbecTBOM Poccuiickoit @enepauni;

- MpeNOCTaBlIeHHe OTIycka Oe3 coxpaHeHHsi 3apa0OTHOW TIIATHI 10
OCHOBaHHUSM W Ha CpOK, yCTaHOBJIEHHble TpyaoBbIM KojekcoM Poccuiickoii
@enepaunu ¥ MHBIMU (DeflepalbHBIMU 3aKOHAMH, & TaKXKe 110 JHOObIM JIpyrum
OCHOBaHMSAM MNP  OTCYTCTBMM  OTPHULATENbHBIX  TOCICACTBUM IS
00pa3oBaTeNILHOTO Mpolecca.

4.2. Ilenarornyeckue padoTHUKK OpraHU3alMu, KPOME MEePEUUCIIEHHBIX B
. 4.1 Hacroamux [IpaBun npas, UMEIOT MpaBo Ha:

- cB0o0OOy BBIOOpA M HCIOJB30BAHHS METOAMK OOYyYE€HHS ¥ BOCIIMTaHUS,
Yy4eOHBIX [OCOOMH M  MarepuajoB, Y4eOHMKOB B  COOTBETCTBUH C
oOpa3oBaTelbHOM porpamMmoH, YTBEpPKIAECHHOU o0Opa3oBaTe/IbHbIM
YUPEXKICHUEM, METOI0B OLIEHKH 3HAHUN 00YyYaroUIMXcs, BOCIUTAHHUKOB IpPU
MCIIOJIHEHUH MTPO(PECCHOHANIBHBIX 00sI3aHHOCTENH;

- COKpaIEHHYO [IPOJOJIKUTEIbHOCTh padouyero BpeMeHH;

- YAJIMHEHHBIM  OIUIQUMBaeMbld  OTIYCK B COOTBETCTBHH  C
3aKoHoAaTeIbcTBOM Poccuiickoit Menepaiinuy;

- TIOJTyYCHHUE €KEMECAYHOMN JEHE)KHOU KOMIIEHCAIIMU B LIENSAX COAEHCTBUS
00€eCreYeHUI0 KHUTOU3IATeNIbCKOM MPOAYKIMEN U MEPUOANYECKUMH U31aHUSIMU
B pa3Mepe, yCTaHaBIMBAEMOM OPraHOM MECTHOTO CaMOYIIpaBJICHHS.

4.3. PaOOTHUKH 00s3aHBbI:

- J100pOCOBECTHO HUCTIOJIHATH TPY/IOBblE OOA3aHHOCTH, BO3JIOKEHHbIE Ha
HEro TPYAOBBIM JIOTOBOPOM;

- cobmozars Ycera Opranusaiuu 1 Hactosimue [IpaBuina;

- BBIMOJIHATE YCTAHOBJIEHHbIE HOPMBI TPY/Ia;

- cobmozaTh TpeboBaHMs 10 OXpaHe Tpyda U 00ecredeHHI0 0e301acHOCTH
TpYaa;

- OepeXHO OTHOCHUTHCS K mMyluecTBy OpraHusaluu (B TOM 4HCIe K
UMYIIECTBY TPEThUX JIMLI, HaxoasumeMycs B Opranuzanuu, ecian Opranuszarus
HECET OTBETCTBEHHOCTh 3a COXPAaHHOCTb JTOr0 MMYIIECTBA) M APYTUX
pabOTHUKOB;
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- He3aMeJIMTeJIbHO  cooOumaTth  pykoBoaurteato  OpraHuzanmuu o
BO3HMKHOBEHUU CUTYaLHUM, MPEACTABISIONIEH Yrpo3y XH3HU M 30POBBIO
YYaCTHUKOB  00pa3oBaTe/bHOTO  Mpoliecca, COXPAHHOCTH  UMYILeCTBa
Opranuzanmu;

- IPOXOJUTH IIPEABAPUTEIbHBIE U IEPUOIUUECKHUE MEIULIUHCKUE OCMOTPHI;

- BBIIIOJIHATH HHbIE OOSI3aHHOCTH, TIPEJYCMOTPEHHBIE  TPYOBBIM
3aKoHoJarebcTBOM Poccuiickoit @enepanum.

4.4. OrBeTcTBEeHHOCTHL PaOOTHUKOB.

PaboTHMK HeceT OTBETCTBEHHOCTh B COOTBETCTBHH C JEHUCTBYHOLIMM
3aKOHOJATeJbCTBOM. B wacTHOCTH, paOOTHUK MOXKeT ObITh MpPHUBJICYEH K

JUCLUIIMHAPHON OTBETCTBEHHOCTH B COOTBETCTBUM cO CT. cT. 192, 193
Tpynosoro xonekca Poccuiickoit denepanuu. PaboTHUK HeceT MaTepHAIbHYIO
OTBETCTBEHHOCTh B CllydyasX M TMOpsAKe, NpelyCMOTPEeHHbIX TpyaoBbIM
KoznekcoM Poccuiickoii Menepainn U HHBIMH (eepabHbIMKM 3aKOHAMH.

Pabotnuk Opranusanuu 00si3aH BO3MeCTUTh PaboToaTe o npuunHeHHbIH
eMy MNpsIMOW JeWCTBHUTeNbHbIN yuiepd. HemosyueHHble m0X0/bl (yIyIneHHas
BBIT'0/Ia) B3bICKaHHIO ¢ pa0OTHUKA He rojyiexart. [1o mpsiMbIM 1eHCTBUTELHBIM
yuiepboM TOHMMAaeTcsi peajbHOE YMEHbUIEHHE HaJIMYHOTO HMYILECTBA
Paboronaresns unum yxyaiieHne COCTOSHUS yKa3aHHOTO UMY LLIECTBA (B TOM YHCIIE
UMYIIECTBA TPETHUX JIUL, Haxomsuerocs y Paboronarens, ecau PaGoronarens
HECeT OTBETCTBEHHOCTh 3@ COXPAHHOCTb 3TOr0 HMYIIECTBA), a TaKKe
HeoOxoaumocTe anst Paboronarenst mpou3BecTH 3aTpathl JUOO M3JMIIHME
BBITJIATHI HA PUOOPETEHHE UIIM BOCCTAHOBIICHHE HMYILECTBA.

5. PEZXKUM PABOTbBI U BPEMSI OTBIXA

5.1. B Opranusauuun ycraHaBiuBaeTcst S-HeBHas paboyasi Hees.

5.2. 3ansTus nposoasrtcs ¢ 08:20 no 16:30.

5.3. IIponomxurensHocTh padboueit Hepenu - 40 4acoB, 1715 e1arorMyeckux
pabOTHHMKOB yCTaHABJIUBACTCS COKpallleHHas pabouas Heslesls He 6oiee 36 4acoB
B HEJIEJIO.

5.4. Pexxum paboyero BpeMeHH JMCTaHLHOHHOTO pabOTHHKA OIpeIeseTcs
TPYAOBBIM JOIOBOPOM.

BpeMsi B3aumojeHCTBHSI THCTaHIMOHHOTO paboTHuKa ¢ PabGoromaTenem
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BKJIIOYaeTcs B pabouee BpeMs.

5.5. IlpopomxkurenbHocTh padoyero AHs, pexXuM padodyero BpeMEHH HU
BBIXOJHbIE [THU JJIs 0OCIy)KHBAIOIIETro MepcoHaga U pado4yuX ONpeAelstoTCs
rpa)MKOM CMEHHOCTH, COCTaBISIEMbIM C COOJIIOJEHHEM YyCTaHOBJIEHHOM
NPOAOJDKUTENIBHOCTY padoyero BpeMEHM 3a HeNeJl0 W YTBEepXKIAaroTCs
pykoBoauteneM OpraHuzaiuu.

5.6. IlpomomkurenbHoCTh pabodero IHS, PeXUM padoO4yero BpeMeHH H
BBIXOAHBIE  JHM i paboTHUKOB  OpraHu3alui,  3aHUMaKOIIMX
MpernoaaBaTeIbCKUe JO/DKHOCTH, ONpPEesIsiIOTCS UCXO/sl U3 KOJIMUeCTBA YacoB
Mo y4eOHOMY IUIaHY M Y4YeOHBIM Iporpammam, 00€CIeYeHHOCTH KaJpaMu,
APYIUX yclIoBUM paboTel B OpraHu3alii U 3aKpervisieTcsl B 3aKIOYEHHOM C
PabOTHUKOM TPYJOBOM JOTOBOPE.

5.7. B ciyuyae npou3BOJCTBEHHONW HEOOXOAMMOCTH OpraHu3alus MMeEeT
MPaBo MePEeBECTU PAOOTHUKA HA CPOK JI0 OJIHOTO Mecsilia Ha He 00YyCIOBIEHHYIO
TPYAOBBIM JOroBopoM padoty B OpraHuzauud ¢ oOmjaTod Tpyaa [0
BBIMOJIHAEMON paboTe, HO He HUXKe cpe/iHero 3apaboTka Mo MpeXxHel pabdore.
Takoin  mepeBox  jmomyckaercst Uit MPEJOTBpALIEHHs  KaTtacTpogbl,
MPOU3BOJICTBEHHOM aBAPUU UJIK YCTPAHEHUs [10CJIE/ICTBUI KaTacTpo(dbl, aBapHH
WJIM  CTUXMHHOro O€ACTBUS; MJsi MpPEJOTBpAllleHHs] HECYACTHBIX CJIyYaes,
IPOCTOS, YHHYTOXEHHUsI WJIM TMOPYM MMYIIECTBA, a TakkKe JJisg 3aMelleHHUs
OTCYTCTBYIOLIEro paboTHuka. [Ipu 3ToM paGoTHUK He MOXKET ObITh MepeBeIeH
Ha paboTy, MPOTHUBOMOKA3aHHYIO €My 110 COCTOSIHHIO 3/10POBbSI.

5.8.  Paborhukam  OpraHuzalud  [peJOCTaBJISIETCS  €KEroHbIM
OMJIaYMBAEMbIA  OTIIyCK CpPOKOM He MeHee 28 KaJleHJapHbIX JIHEH.
[Terarornyeckum pabOTHUKAM IMPEIOCTABISAETCSA YAJMHEHHBIM OMIa4yMBaeMblii
OTIYCK, MPOAOIKUTEIBHOCTE KOTOPOro ycraHaBiuBaercs: l[lpaBurenbcTBom
Poccuiickoit  ®enepanyu. OTHyCK MpenoCTaBiseTcs B COOTBETCTBUM C
rpauKkoM, yTBepxkIaeMbIM pyKoBoauTeseM OpraHu3aldu C y4eTOM MHEHHs
BbIOOPHOrO MPO(COIO3HOTO OpraHa He MO3JHEE 4YeM 3a ABE HeAeld J10
HACTyIUICHUs KajieHgapHoro roga. O BpeMeHM Haudana OTIycka pabOTHHK
J0JDKEH OBITh U3BEIIEH HE MO3/IHEE YeM 3a JBE HeJleIM 10 €ro HavyaJa.

5.9. Paboraukam OpraHu3auiy MOTYT MPEJOCTABIATHCS JAONOIHUTEIbHbIE
HEOIUIaYMBaeMble OTIIyCKa B COOTBETCTBMM cO CT. cT. 128, 263 Tpymosoro

koznekca Pocculickoit denepariuu.
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6. OIIJIATA TPYJA

6.1. 3apabGotHas ruiata PaOoTHuka ormnpeaensercsi B COOTBETCTBHHM C
JaencTByromeld y Pabortonartenst cuctemol ormiaThl TpyJa, 3aKperuIeHHOW B
Ilonoxennn o006 omate Tpyaa, Npu CcoOJIOJEHUH YCIOBHM M TMOpsKa,
ycra"oBiieHHoro [lonoxeHnuem o6 omnare Tpyna.

Pa3smep 105KHOCTHOIO OKJIa/la yCTaHaBIMBAETCs HAa OCHOBAHUH IITATHOTO
pacniucanust OpraHuzaimmu.

B cnyyae ycranosnenust PaGoTHUKY HenosHOro pabo4yero BpeMeHM oruiaTa
TpyJa MPOM3BOIAUTCS IPONOPLUOHAIBHO OTPaOOTAaHHOMY MM BPEMEHH WM B
3aBHCUMOCTH OT BBIIIOJJHEHHOTO UM 00beMa paboT.

6.2. Beirutata 3apaboTHOU muiatel B OpraHu3aliy MPOU3BOIAKUTCS HE pexe
4eM Kaxable mnojmecsna. KoHkpeTHas nara BbIIUIaThl 3apaOOTHOM IIATHI
YCTaHaBJIMBACTCs TPYOBLIM JJOTOBOPOM He Mo3AHee 15 kaneHmapHbIX AHEH co
JIHS OKOHYAHMs NIEPUO/Ia, 32 KOTOPbIH OHA HaYKCIIeHa.

6.3. B OpraHuzannu ycTaHaBIMBAKOTCA CTUMYJIMPYIOLIME BBITIATHI,
JOTIATHI, IPEMUPOBaHUE PAOOTHUKOB.

6.4. Tpyna,
OTKJIOHSIFOLIMXCSI OT HOPMAJIbHBIX, TPOU3BOASITCS JOIJIAThl B COOTBETCTBUHU C

PaboTHukam npu  BbINONHEHHH paboOT B yCIOBUSX

3aKOHOJATeIbCTBOM, KOJIJIEKTUBHBIM JJOTOBOPOM, TPYAOBBIM JJOTOBOPOM.
7. MEPbI IOOUWIPEHUS U B3bICKAHUSA

7.1. PaboTonaTens noouipsier pabOTHUKOB, J10OPOCOBECTHO HUCITOIHSIFOIMX
TPYyIOBbIE€ 0053aHHOCTH, B CIIEAYIONIUX (hopMax:

- 00BsIBIIeHUE OJIar0apHOCTH;

- BBbIIJIATa NpeMUU (B COOTBETCTBUM ¢ [lonoxkeHueM O MarepuanibHOM
CTUMYJIMPOBAHMH, J0IJaTaX U Haja0aBKax);

- HarpakIeHue LIeHHbIM MOAapKOM;

- HarpaXIeHHe MOYeTHOW rPaMOTOMH;

- IPE/ICTABIIEHUE K 3BAHUIO JIYUIIero 1o npogeccum;

- MpeICTaBJIeHHe K HArPaKI€HUIO rOCy 1apCTBEHHBIMU HArpajiaMu.

7.2. CBezienust 0 MOOLIPEHUH BHOCATCS B TPYAOBYIO KHMXKKY pabOTHHKA B
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YCTaHOBJICHHOM IOPsJIKE B Cllydae, ec/ii BeJeTCs TPy A0Basi KHUXKKA.

7.3. 3a coBeplIeHUe TUCUUTUIMHAPHOTO MPOCTYIIKA, TO €CTh HEUCIIOJHEHNE
WIIM HEHAJJIEKAIEe HUCIOJHEHUEe paDOTHUKOM I10 €ro BHHE BO3JIOXKEHHBIX Ha
HEro0 TPYAOBBIX OOSI3aHHOCTEH, PYKOBOJMUTEIb HMMEET I[PaBoO MPUMEHHTH
ClIe Iy oLMe AUCUUITMHAPHBIE B3bICKAHMS:

- 3aMeyvaHue;

- BBITOBOD;

- YBOJbHEHHE 10 COOTBETCTBYIOIIMM OCHOBaHHUSIM, YCTaHOBJIEHHbBIM
Tpynosbeim konekcoM Poccuiickoii detepaiium.

7.4. JlucuMniavHapHoe B3bICKaHWE Ha pyKoBoauTens OpraHu3anun
HajaraeTt Y4peauTeb.

7.5. 3a KaxAbli AMCUUMIMHAPHBIA [POCTYIIOK MOXET ObITh MPHUMEHEHO
TOJIBKO OJJTHO JUCLHUIIJIMHAPHOE B3bICKAHHE.

I[lpukas pykosoautens OpraHuzalud O NPUMEHEHHH IUCHHUIUIMHAPHOTO
B3bICKaHUs 00BABIIAETCS pAOOTHHUKY 10/ POCITUCH B TEUEHHE TPEX paboumX JAHEH
CO J1Hs ero uzgaHus. B ciyyae oTkasa paboTHHKA MOANKMCATh yKa3aHHBIN MPUKa3
COCTaBJISIETCS! COOTBETCTBYIOIINUM aKT.

7.6. JlucumnimHapHoe B3bICKaHHE MOXKET ObITh 007KaIOBaHO pabOTHUKOM B
FOCYJIApCTBEHHYIO MHCIEKLUMIO TpyJa WM OpraHbl MO PacCMOTPEHHUIO
HHIWBUYAJIBHBIX TPY/IOBBIX CIIOPOB.

7.7. Ecim B TeyeHWe roja co JHS TNPUMEHEHHs JMCUMIUIUMHAPHOIO
B3bICKaHHs PAOOTHUK He OyJeT MOJABEPrHyT HOBOMY IMCLMIUIMHAPHOMY
B3bICKAHHIO, TO OH CYUTAETCS HE UMEIOLIUM JIUCIUTIIMHAPHOTO B3bICKAHMSI.

J1o vicTeyenus roaa co JHs MpUMEHEHHs! IMCLIMIIMHAPHOTO B3bICKAHHUSI OHO
MOJXKET ObITh CHATO ¢ PabOTHUKA 10 MHULMATUBE pyKoBoauTels Oprauu3aiuy,
1o npocsde camoro pabotHuka, Obiero cobpanus komnekTisa OpraHu3aiym.




		2025-09-03T10:11:26+0300
	АНОО "МЕЖДУНАРОДНАЯ ШКОЛА КАЗАНИ"




