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1. Odmue nosoxenns

1.1. Hactosmee toaokenne o pabore ¢ nepconaibHbiM1 IaHHEIMH PabOTHHKOB
MYHEIHTATBEHOIO GIODKETHOTO jI0MKO/IBHOTO 00PatoBaTENBHOTO Yapex ienus «/leTckmii cay No 85
KoMOHHMPOBaHHOTO BAAa» Horo — CaBHHOBCKOIO paiiona r.Kasanu (jasee- [Tonoskenne) pazpaboTaHo B
coorBercreum ¢ Koneruryuuei PO, Tpymosuiv kojiekcom PO, dejiepanbHbM 3akonoM «O
NCPCOHANLHBIX JAHHBIX» 0T 27.07.2006 r. Nol152-®3, [lepeuncwm csejienuii KOHPHACHIMAIBHOTO
Xapakrepa, YTBepAKICHHbIM YKa3zoM Llpesujenrta PO ot 06.03.1997 No 188 u apyrumu
COOTBETCTBYIOIHMH 3aKOHOATEILHBIMH U HHBIMH HOPMaTHBHBLIMH NTPaBOBBIMH akTamu Pd,

1.2. OcnoBras uenb HacTosmero ITOJNOKCHHS — YCTAHOBICHHME €MHOTO TOPSIKA 3ALUATHI
MEPCOHATBHBIX JlaHHbiX pabotuukoB MBIIOY «/lerckmii cax No 85» (nasee - Yupexaewwe) s
00eCIIeYeHHs 3aIMThI €0 TpaB i 8001 NpH 06paboTKe NMEPCOHATLHEIX JAAHHBIX, B TOM YHCIE 3AIHThI
TpaB Ha HENPHKOCHOBEHHOCTD YACTHOM JKM3HH, THYHYIO H CEMEHHYIO Taliny

1.3. Hacrosmmym IlonokenneM ompenensercs NOpsSAoK IOJy4eHHs, 0OpabOTKH, XpaHeHHs,
nepejayy | ob0ro ApYroro HCMoIb30BAMMNS [IEPCOHANBHEIX JaNHbIX PabOTHHKA, @ TAKKE BEEHHUS ero
JHYHOTO JIC7Ia B COOTBETCTBHH € TPYAORBIM 3aKOHOAATEILCTBOM PO,

1.4. B nacrosimem llonoxenun WCTONMB30BAHLI CIEAYIOIIHE TCPMHHBI M ONpedcieHHs —
PadoTHHK — (u3MUeCcKOE THIIO, COCTOsAIIEE B TPYAOBEIX OTHOMIEHHAX ¢ paboTo/aresiem;

— PaGotozarens — Pykopomutens Yupekjienns, 3apeIyiomas;

— NpeacTaBHTCIL paboToaareas — PaboTnuk; Ha3HAYEHHEBIH NpHKazom paboTomarend
OTBETCTBEHHBIM 3a cOop, 00paboTKy. XpaHSHHAC M I1epe iaty NepCOHANLHBIX JaHHbIX PaBOTHHKOB:

— TMEPCOHATBHLIC JlaHHble — modads MH(opManusd, OTHOCAMAACS K ONpeJeeHHOMY WM
Olpe/ie/IIeMOMY Ha OCHOBaHMW TakoH HH(OpMauuu (u3MUeCKOMY JTHLY (CyOHeKTY MepCOHATBHBIX
JaHHBIX), B TOM 9HCIE er0 (aMHTHS, WMA, OTHYECTBO, FOJ, MCCAL, /ata M MECTO POXKICHHS, ajipec,
CEMCHHOC, COLMAIBHOE, HMYIICCTBCHHOE I1010KEHHE, 00pa3oBaHHe, NpodeccHs, IOXO/bl, Apyras
undopmaums;

— 00paboTKa NEepCOHAIbHBIX MAHHBIX - JACHCTBUS (ONEpalMH) ¢ MePCOHAIBHBIMH JAHHBIMH,
BKJIHOYAs COOp, CHCTEMATH3allMIO, HAKOIVICHHC, XpaHeHWe, YTOUHCHHE (OOHOBJIEHHE, W3MEHEHHE),
MCIIO/IB30BAHHE, pacHpocTpaHeHHe (B TOM 4HCe nepejady), obesmiunBaHue, OJ0KHPOBaHHE,
YHHYTOKEHHE MEPCOHANBHBIX JAHHBIX:

— pacmpocTpaHeHHWe MEePCOHANBHBIX JaHHLIX— JIEHCTBHA, HANpaBICHHLIE HA Tepejady
NEPCOHATBHBIX JIAHHBIX ONPEACNCHHOMY KPYTY Jinil (neperava NEpPCOHAIBHBIX JaHHLIX) HAM Ha
O3HAKOMJIEHHE C TICPCOHANBHBIMU JaHHBIMH HEOTPAaHHYEHHOTO KPYTa JIHIl, B TOM 4Kc/ie 00HapoJoBaHKe
IEPCOHAIbHBIX JAaHHBIX B CPEACTBAX MACCOBOH HMHGOpPMALHH, pasMelleHue B HHPOPMALHOHHO -
TEICKOMMYHHKAIMOHIEBIX CETAX MM NPENOCTABACHHE TOCTYNA K HEPCOHAIbHBIM JIdHHBIM KaKHM-THO0
HHEIM CIIOCO0OM:

— HCIIOIL30BAHUE ICPCOHANBHBIX JIAHHBIX — JCHCTBHA (ONCPALIMH) € IIEPCOHANILHBIMH TaHHBIMH,
COBEPUIACMBIC B ILCIAX [PUHATHA PEIIEHHH WIH COBEPIICHHS HMHBIX ICHCTBHH, IOPOKIAONIAX




IOPHINYECKHE TIOCIEACTRBAHS B OTHOWICHHH CYOLCKTa MEPCOHATBHBIX JAHHBIX WM JIPYIMX JHO0 HHBIM
00pa3oM 3aTParuBAOIIMX TpaBa u cB0OO/IkI CYOLEKTA IEPCOHATBHBIX JAHHBIX HIIM JIPYIUX JIHLL

— 3alUTa IEPCOHATLHBIX JAHHBIX — JEATENLHOCT 110 0DCCIICUCHHIO ¢ MOMOUIBK) JIOKAILHOI'O
PeryTHpOBaHMS NOpsika 0OpabOTKH MEPCOHAIbHBIX JIAHHBIX H OPraHi3alHOHHO -TEXHHYECKUX Mep
KOH(UICHIMATEHOCTH HHOOPMALHH 0 KOHKpeTHOM PaboTHuke, 110/1y4eHHol paboTomarenem B CBA3M ¢
TPYAOBBIMH OTHOINCHHSAMH:

— GJIOKHPOBAHKE TIEPCOHANBHBIX JI@HHBIX — BPEMCHHOE NpeKpaiente chopa, CHCTeMaTH3alHH,
HAKOIJICHHUS, HCIIOMB30BAHNMS, PACPOCTPAHEHH TICPCOHATBHBIX AaHHBIX, B TOM YHCJIC HX IICPEeIayH,

— YHHUTOKEHHE NEPCOHATLHLIX AaHHBIX — JCHCTBHA B PE3Y.IbTaTe KOTOPHIX HEBO3MOMKHO
BOCCTAHOBHTE CONEP/KAHHE MEPCOHATBHLIX MAHHBIX B HH(OPMANMOHHON CHCTCMOH MEPCOHATBHBIX
JaHHBIX WIH B PE3YIBTATE KOTOPBIX YHHYTOKAIOTCH MATCPHAIBHBIE HOCHTEIH 1IePCOHATEHEIX JaHHBIX!

— 00e3.1MYMBaNUC MCPCOHANIBHBIX JIAHHbIX — JACHCTBHSA, B PE3YJILTATE KOTOPhIX HEBO3MOKIIO
ONPEACTHTE NPHHALIEKHOCTh MEPCONATLHEIX JaHHBIX KOHKPETHOMY PaboTHHKY!

— konduacHumEansHas MHGopMalg —— 9To HHhopMaIHs (B IOKYMEHTHPOBAHIIOM HIIH
3NEKTPOHHOM BHIE), ZIOCTYT K KOTOPOH OrPaHHYHBACTCS B COOTBETCTBHU € 3aKOHOJATCILCTBOM PD.

1.5. PAGOTHHKH NIPH NOCTVILIEHHH Ha paboTy B Y UPEKAEHHH JI0JIKHBI OBITH 03HAKOMIICHBI 1101
pactucky ¢ nacrosmuM [Tonoxenuem.

1.6. Hactosmee ITonoxkenne yreepikiacTcs 3aBeAyIOmei Y upex/leHneM H ICHCTBYET A0
IIPUHATHSA HOBOTO.

1.7. Bo BceM HHOM, He ororopeHHoM B nacrosmeM [lonoxenun paboTogaTens H €ro
npeAcTaBuTENM, a Takke PaGoTHMKM VYupexkieHus M MX TPEICTABHTENH  PYKOBOACTBYIOTCH
Koncratynmeit P®, TpyorbiM Kojekcom PO, denepanbHbiM 3ak0HOM «O TIEPCOHATBHBIX AaHHBIX» 152-
@3 o1 27.07.2006 1 IpYTrHMH 3aKOHOAATELHEIMI ¥ HOPMATHBHO-TIPABOBLIMH akTamMu P@.

2. Céop, 06paboTKa | 3aMIMTA NEPCOHAIBHLIX JaHHLIX PaboTHHKA.

2.1. Tlepconancuble maHHble PaboTHHKA OTHOCATCA K KOH(MIEHUMATLHOH HHQOPMAIHH.
TpeGoBanms Kk paboTe C MEPCOHANBHBIMK JlaHHbIMH PaboTHHKA ycTaHoB/eHb! CT. 86 TpynoBoro Kojexca
P® u aBnsiroTes 00s3aTCILHBIMH 18 CTOPOH TPY/I0BOTO OTHOIICHHMS.

2.2. O6paborka NEPCOHANBHBIX JAHHBIX MOKET OCYIIECTBIAThCH padoTomaTeneM HIH ero
[PE/ICTABATEMSAMH TOJIBKO ¢ CorNacks PaGOTHHKA, 3a MCKIIOYCHHEM CTyUaes, IPe/lyCMOTPCHHBIX 1. 2.3
nacrosiuiero [lomoxenus.

2.3. Cornacus PaGoTuuka npu 06paboTKe ero nepcoHalbHEIX JaHHBIX He Tpedyercs B cIydasx,
Korza:

2.3.1. Ob6paboTka mepCOHwIbHbIX JanibX PaboTHHKa OCYLICCTBIMIETCA Ha OCHOBANHH
deneparbHOro 3aK0Ha, YCTAHABIHBAKOMIEIO €€ 1e/1b, YCIOBUS NOMYYeHHUs 11ePCOHATLHBIX JAHHbIX H KPYT
CYOBEKTOB NEPCOHANBLHEIC JAaHHBIE, KOTOPhIX IojIcpKaT oOpaboTke, a TaKKe ONPEACITIOMEro
NOIHOMOYHS padOTOAATEAS U €ro NPEACTaBHTENH.

2.3.2. O0paboTKa TEpCOHANBHBIX JdaHHbIX PabOTHHKA OCYHIECTR/ISETCH B ICIAX HCIOJHEHUS
JI0rOBOPA, OHOH M3 CTOPOH KOTOPOTO ABIAETCs cam PaboTHHK.

2.3.3. O6paboTka nepcoHATbHBIX JaHHBIX PaboTHMKA OCYLICCTBIACTCS [U1d CTATUCTHUCCKHX HITH
HHBIX HAYYHBIX LJICH IPH YCIOBMH 0043aTeIbHOT0 00€3THUHBaHHS EPCOHATBHBIX TaHHbIX.

2.3.4. O6pabotka mepcoHaTbHBIX coB PabotHmka, eciu nojaydenue corizacus PaborHuka
HEeBOIMOXKHO JaHHbIX PadoTHHKA HEoOXoMMa Ui 3alUUTBl JKH3HH, 3/10pOBbi HIIH HHBIX JKH3HEHHO
BaXHLIX HHTEPECOB.

2.3.5. O6paborka NEPCOHANBHBIX jaHHbIX PaboTHHKa HeoOXO0AMMa I IOCTABKH [0YTOBBIX
OTTIpaBICHHI OPraHH3alHAMH MOYTOBOW CBA3H, OCYLICCTBICHUS ONEPaTOPaMH MEKTPOCBA3H PacueTOB C
[10/1630BaTEIAMH YCJIYT CBS3H 3a OKA3aHHbIe YCIIYTH CBS3H, @ TaKkkKe JUIS PAacCMOTPEHHMS TIPETCH3HH
MOJAL30BaTENCH YCIVIAMH CBA3H.

23.6. Ocymecraisercs obpaborka NepcoHalIbHBIX jlavHblX PaboTHuka, HOICHKAMMX
onyGIHKOBAHHIO B COOTBETCTBHH C (eiepallbHbIMH 3aKOHAMHU.

2.4. Tlpyn noctymiieHud Ha paboty B Yupesnienne PabOTHHK npe/oCcTaBuscT padoToareno HiIH
€10 NPEICTABHTENK 1EPCOHATBHBIE JIAHHEIC O cefe B JIOKYMEHTHPOBAHHOH (opMme:

—nacmopT rpaxsanuna PO;



TPYJIOBYK) KHHIKKY, 33 NCKJIKOHEHHEM CI1YHaeR, KOr/la Tpy/10B0# J0roBop 3aKkIi09aeTes BlepRbie
win PaboTHUK nocTynaeT Ha paboTy Ha YCIOBMAX COBMECTHTEIIbCTRA;

—CTPaxoBO€ CBHICTEIRCTRO INOCY/IAPCTBEHHOIO NEHCHOHHOIO CTPAXOBAHHUS]

—WHH;

— JIOKYMEHTBI BOHHCKOI'O Y4eTa — JIJIS BOCHHOOOSA3aHHLIX U JIUI, MOATCKANINX IPU3LIBY Ha
BOEHHYIO Clly 0y,

JOKYMeHT 00 00pazoraHuu, 0 KBATH(UKAIIMH HAIMYUY ClIEHATTBHBIX 3HAHUH NIPH MOCTYILICHAH
Ha paboTy, TpeOYIONIYIO CIENHANBHBIX 3HAHWH WK CHELMAIBHON MOArOTOBKH:

MEIHIHHCKOE 3aKTIOYEHHE O BOSMOKHOCTH BBITOIHATE PaboTy B YUPEKICHHH 110 JI0JIAKHOCTH, HA
KOTOPYH) OH [OCTYIIaeT;

—CIPaBKa O HATHYUK (OTCYTCTBHH) CYIUMOCTH .

2.5. Tlocie Toro kak paboTogarencM OYACH NPHHATO peHieHHe o npueMe PaboTHuka Ha paboty
B VupexJieHue, a TaKKe BIOCICACTBHE B IIPOIIECCE TPYIOBOI JAEATENBHOCTH K AOKYMEHTAM
COJIEPHKALIHM NePCOHANbHEIC Jannbic PaboTHHKA, TakkKe OYIYT OTHOCHTBCA:

—TPYJIOBOH JIOrOBOP U [IPHKa3 O NnpueMe na padory:

—CBEJIEHHA O NOOIIPEHHIX W HAIPAXK,IEHHAX (HUIMYHE I04eTHBIX IPaMOT, H1arogapcTBEHHBIX
MTHCCM, YIOCTOBEPEHHH O BETEPAHCTBE H AP. )

—1pUKa3sl 00 U3MCHCHHH YCIIOBHI TPYAOBOTO JOTOBOPA:

KapTovka yHupuiuposanHo# gopmsl T-2, vreepixiennas nmocranosicHueM ['ockomctaTta Poccuu
ot 05.01.2004 Ne 1;

—JIHYHOE J1eJ10]

—CBe/ICHUS O CEeMCIHIIOM MONOKCHHH (CBHACTENLCTBO O Opake, 0 pacTOpKeHuH Opaka):

—CBe/IeHUS 0 HATMYUH JeTel (CBHACTEILCTBO O POKIACHHH pebeHKa);

—cBe/leHus 0 OepeMEHHOCTH KEHIINHEI (CIIpaBKa 0 OepeMEHHOCTH);

—CBeJIeHNs 00 HHBAIW/HOCTH (YIOCTOBECPEHUE HHBATHIA):

—CBEIECHHSA O JOHOPCTBE (CIIPABKH O C/1a4e KPOBH. Y/IOCTOBEPEHHE JIOHOPA);

—CBEJICHHSA O COCTABE CEMBH (CIIPaBKa O COCTABE CEMbBH);

—CBEJIEHHMA 0 JIOX0/1e ¢ IpeIbIAYIICro MecTa paboTsl (CripaBKa):

—pYTHE JOKYMEHTHI.

2.6. Ecni nepcoHasibHbie JiaHHble PaboTHHKa, BO3MOKHO, IOIYYHTE TOJBKO ¥ TPEThEH CTOPOHBI,
10 paboToaaTeNh Yepe3 CBOEro mpejcraBuTens yrejomisier PaboTnuka ob 2ToM He MEHee YeM 33 TpH
pabouux aug U moaydaeT o1 PaboTHHKa nuchMeHHOE coriacue (1H00 MHCBMEHHEIH 0TKa3), KOTOPOE TOT
A0KeH JIaTh B TCUCHHE MATH padouuX JHEH ¢ MOMEHTA NOJIy4eHHs OT paboToaaTeIs COOTBETCTBYLIEIO
vBe/lOM/IeHHs. B THCLMCHHOM yBemZOMIeHHH pabotojareib Jl0/ieH mocTaBuTh Pabotnuka B
H3IBECTHOCTh O 110CJIE/ICTBHH 0TKa3a B IaUe HM COTIAcHS HA MOMYYEHHE 11EPCOHANBHBIX JAIEIX, BKIKOUAS
OTKa3 B TIpHEME Ha padoTy.

2.7. Pabotomarens W €ro NpejCTaBUTeNH. MOJyYalonHe B 00paboTKy NEPCOHAIbHbIE JIAHHBIE
Pabornuka, o0s3anHel coOmezare  KoH(pujeHuHaibHoCTh HHpopManun. JlanHoe mpaBuno He
PachpoCTpaHACTCA Ha OOMEH NepCoHAlbHbIMM JlaHHbIMM PaboOTHHKOB B MOpPSAIKE, YCTAHOBJIEHHOM
deaepaTbHBIMH 3aKOHAMH.

2.8. 3ammTa mepcoHaibHbIX JlaHHbIX PaboTHHKa OT HENMPAaBOMEPHOTO HX HMCHOJIL30BAHHS HIIM
yvrparsl obecnieumBaeTcst paboTojlaTe/ieM 3a CYET ero CPeACTB B MOPAIKE. YCTAHOBIEHHOM TpyJOBhIM
xoaexcom PO, unsiMu QeaepaibHbIMM 3aKOHAMM.

3. XpaHeHHe nepcoHanbubIX JanHbIX PaboTHHKA.

3.1. Ilepconanbubie aanubie PaboTHHKOB YupexkaeHus XpaHsrcs Ha OYMaKHBIX HOCHTEAX B
xabuHeTe /1e/I0NPOH3BoAcTBa. [l 3TOI0 HCMONL3YIOTCS CHCHHATBHO 000pY/I0BaHHEBIC WKadb! H CeHpBI,
KOTODHIC 3aKPBIBAIOTCA HA KIII0Y, TIPH HE0OX0aMMocTH - onedarkmaotes. Kimou ot wkados u cefipos, B
XOTOPEIX XPAHATCH MEpCOHANbHEIC NaHHble PaboTHHMKOB Yypex/leHHs, HAXOMUTCA ¥ YIOHOMOYEHHBIX
AW (CTISHAINCTA 110 KaJpaM | ICI0NPOU3BOMTE A ).

3.2. Kouxperusic obs3aHHOCTH no obpaborke, XpalCHHIO ¥ Bhi[ade NEPCOHATBHLIX TaHHBIX
PafOTHHKOR: JMYHBLIX JICH, TPYIOBBIX KHMKeK (AyOIHKAaTOB TPYAOBBIX KHMIKEK), HHBIX IOKYMEHTOR,
OTPAXAUONIMX NEPCOHANBIEBIC JaHHBIE PabOTHHKOB, BO3NATalOTCS MO HPHKA3y Ha KOHKPETHBIX
ppeacrasuTenell paGoTojareNd W 3aKPEIUIOTCS B TPYIOBBIX JOTOROpAX, 3AKIIOUACMBIX C HUMH, H
JOTEHOCTHLIX HHCTPYKLIMSX.



3.3. B oTHOmICHHN HCKOTOPBLIX JOKYMEHTOB JIEHCTRYIOIIMM 3aKOHOIaTebeTBOM PO MOryT ORITE
YCTAHOBJIEHBI HHBIE TpedOBaHMS XPAHEHHMA, 4YeM npeaycMoTpeHo HacTosmuM [lomokenmem. B rakmx
cayuasx paboTojaTtens M €ro MNpPEACTABHTCAH PYKOBOACTBYIOTCA [IPABHIAMH, YCTAHOBIJICHHBIMH

- COOTBETCTBYIOLIMM HOPMATHBHBIM aKTOM.
3.4. Cenenus o PaboTHukax YUupeKIeHHS MOTYT TAKKE XPAHHTHCA HA MWICKTPOHHBIX HOCHTEIINX,
| I0CTYN K KOTOPBIM OTFPaHAYEH MapojieM.

3.5. PaboTonarens H ero mpeACTaBUTEH 0DECHeYHBAIOT OIPAHHYEHHE JOCTYIA K [IEPCOHANBHBIM
aasHbM PaOOTHHKOB THIIAM, HE YIIOMHOMOYCHHBIX 3aKOHOM.

3.6. locTyn K nepcoHANLHBIM JanHbM PaboTHnkos Oe3 crneuuaibHoro paspetnesus
paboroaarens UMeIoT PabOTHHKH, 3aHUMAIOIIME B YUPEKICHHH CIeIYIONIHE J0/DKHOCTH:

—crapliias MejicecTpa,

—MejicecTpa,

—CTapIIMA BOCIMTATENb (K IIEPCOHATBHBIM JaHHBIM Negarornueckux PaboTHHKOB):

3aMecTuTens 3aBenyromero mo AXP (kK mepcomannnelM  JanHaeM  PabOTHHKOB  MIIaamiero
00CTYKHBAIOMIET O MIEPCOHATA).

3.7. Tlpy nDony4yeHHWH CBEJCHHWH, COCTAB/LIIOIMX [ICPCOHANBHBIC HaHHple Pabormuka.
BBIICNIEPEUUCICHHBIE U MMEIOT MpaB0 HOMYYaTh TONLKO TC NMCPCOHANLHBIC mammuic PadoTnmka,
KOTOpBIC HEOOXOJMMEI IS BLIMOTHCHHA KOUKPCTHBIX (GYHKUMH 3aJ@aHHi [PH TMOJIHOM COBIIIOIGHHH
KOH(DHICHIHATLHOCTH.

4. Ilepenavia nepcoHAIbLHBIX JaHALIX PaboTnuka.

4.1. Tlpu nepeaaye nepcoHaNbHBIX AaHHBIX Padotnmka Pabortomarens obszam cobmozats
caenyiomue Tpebopanns (88 Tpynosoro kojackea PD):

4.1.1. He coobmars nepcoHaibHble jJaHHbie PaboTHuka Tperbed CropoHe 0e3 [NHChMEHHOro
cornacua PaboTHHKA, 33 MCKIIOYCHHEM CIydaeB, KOrja 910 HeoOXOAMMO B LeISX [pejiylpeikK/1eHus
VIpO3Bl JKH3HH U 370poBbI0 PaboTHHKA, a Takike B CiydasX, YCTAHOBJICHHBIX (elepabHbIM 3aKOHOM.
VuuteBag, yto Ipynosoii kogexe PD me onpegenseT KpUTEPHH CHTYAUMH, NPEACTABIAIONIAX YIrpo3y
AWMU ¥ 3710poBbio PadoTHrKa, PaboTomarens B KaKJI0M KOHKPETHOM ClIy4dae JAeNacT CaMOCTOATeIbHYIO
OLIEHKY Cepbe3HOCTH, HEMHHYEMOCTH CTEIeHH TakoH yrpo3el. Eciv ke Juuo, odpaTuBieecs ¢ 3alpocoM
HE YIOJIHOMOYEHO (eflepalbHbIM 3aKOHOM Ha NOJYYEHHE NepCoHaIbHBIM JlanHbiX PaborHuka, 1mbo
OTCYTCTBYET MHCBMEHHOE corylacue PaboTHMKaA HA NIPENOCTABICHAE €r0 NMEPCOHANBHBIX CBEACHHUH, MO0
no MHeHHIO paboTomarens, OTCYTCTBYET YIpo3a JKH3HH WiH 3J0poBbio PaboTHuka, PaboTogarens obsa3an
OTKa3aTh B NPCAOCTABIACHAN MCPCOHANLHBIX JAaHHBIX MHLY, OoOpaTHBIICMYCS € 3alpocoM, H BhIIATh
NHCHBMEHHOIO YBeIOMIIeHHe 00 0TKa3e B MNPeI0CTaBICHHH NIEPCOHATBHBIX JaHHBIX.

4.1.2. He coobuars nepcoHalibhbie jJauubie PaborHuka B KoMMep4eckuX Heisx 6es ero
ODHCBEMEHHOIO COIVIACHS,

4.1.3. TTpeaynpeanTs YIOJIHOMOYEHHBIX JIHIL, NOJYYAKOIIHX NEPCOHAIBHbBIE JlaHHble PaboTHHKA, O
TOM, 9TO 3TH JAaHHBIE MOTYT OBITh HCIIOIb30BAHBI JTHINB B HEIAX, 1% KOTOPBIX OHH COOOMIEHbI U
TpeboBaTh OT 3THX JIHII NOATBEPIKACHHS TOTO, UTO 3TO NPABHIO COOMIOACHO.

4.1.4. OcymecTBIATh NEpeIavy IMCPCOHANBHBIX JAaHHbX PabotHuka B mnpejgenax oOQHOrO
Paboro/areis B COOTBETCTBHH ¢ HacTosmuM [Tonoxenuem.

4.1.5. Pazpemare J0CTYIl K IEPCOHAILHBIM JjlaHHbIM PabOTHHKOB TOIBKO CIICHHAILHO
YUOJHOMOYEHHBIM JIMIAM, [PU TOM YKa3aHHbIe JIMIA JI0JUKHBI MMETh [IpaBo [0Jy4aThb TOIBKO Te
nepcoHANbHbIE JlaHHble PaboTHIKA, KOTOpbie HEOOXOMMbI JUIs BBINOJIHEHHS KOHKPETHLIX (DYHKIHMA.

4.1.6. He 3anpammsarts HHQOPMALHIO O COCTOSHUH 370poBbs PaboTHHka. 3a HCKIIOUYCHHEM TeX
CBCISHMH, KOTOpblE OTHOCATCH K BOMNPOCY O BO3MOMKHOCTH BLITOMHCHHS PaGOTHHKOM TpyIoBOH
SVEKIIHH.

4.1.7. TlepenaBath nepcoHanbHbie jaHHbie PaboTHHKka ero npeicTaBHTEIAM B IOpPSIKE,
yerasoBneHHOM TpYIOBBIM KOZEKCOM M HacTosmmM [lonokeHHeM, H OrpaHHYHBaTh ITY HH(OPMAIHIO
TOOEEO  TEMH TEpCOHANLHBIMH JaHHBIMH PaboTHHKA, KOTOpBIE HEOOXOIMMBbI JUIS  BhINIOJIHEHHS

YREIAEHBIMH 11PE/ICTABUTCIIMH HX QYIKIHH.

5. O6s3aHHOCTH U OTBeTCTBeHHOCTH Pabornuka u paboroaarens.

5.1. B unensx obecncycHuss TOCTOBEPHOCTH IEPCOHAIBHBIX AaHHbIX PaborHuk ods3an: npu
apwmewme Ha palory NPedOCTAaBHTL PYKOBOTHTEMIO MM €r0 YNOJHOMOYEHHBIM JIHUAM TIOTHBIC H
i.wmacpuue JlaHHble 0 cehe- B cIydae H3MEHEHMS CREJICHMH, COCTABIIOMMX IICPCOHATHHBIC JIAHHRIE

\




PaboTHuka, HeE3aMCATHTCILHO IPEIOCTABHTL JanuHyilo HH (Qopmaunuio PykoBoaurelno win  ero
VIOJTHOMOYCHHEIM THIAM.

5.2. Paborojarens M €ro YIOIHOMOYEHHbIE NPEACTABUTENH 00s3aHbI:

5.2.1. OcymecTrasTh 3aUMTY NEPCOHANBHBIX NaHHBIX PaboTHHKA.

5.2.2. ObecneyuTh XpaHeHHE NMEPBUYHON YUETHOH JOKYMEHTAIMH 10 YUETY TPYAd H €ro OILIATEHI,
K KOTOPO#, B Y4CTHOCTH OTHOCATCS JOKYMEHTBI 110 YUETY KaIpoB, JOKYMEHTHI N0 YUYETY HCIOIb30BAHUS
pabouero BpeMeHH M pacueToB ¢ PaboTHHKOM 1o oriaTe Tpyaa  ap.

5.2.3. 3anonHeHHe JOKYMEHTallMH. COJEpKauiel TmepcoHaabHble JaHHbie Pabornuka,
OCYIIECTBIATH B COOTBETCTBHU ¢ YHH(PHIIMPOBAHHBIMH (OpMaMH NEPBHYHON YUCTHOI TOKYMEHTALMHU MO
VHeTy TPYJa H Cro ONJaThl, YTBEPKACHHBIMH NocTanoBIcHueM |'ockomerara Poceru ot 05.01.2004

5.2.4. B nopsaxke, npeiayemorpentom cr. 14 @ejepansroro 3akona «O nepcoHalbHBIX JaHHBIXY,
coo0mHTE paboToIaTe K0 WK €0 3aKOH HOMY HPEJICTARHTEIK HHOOPMAITHIO O HAJIMYHH NEPCOHATBHBIX
JaHHBIX, OTHOCHIMXCH K PaGOTHHKY, a TaKkke NPEOCTABHTh BO3MOKHOCTh O3HAKOMJIEHHS ¢ HUMH TIPH
oOpamenuy PaboTHHMKA MM €ro 3aKOHHO 10 NPEeACTABHTENA, JUD0 B TEUEHHE NECATH PabOuMX AHEH ¢
aaTel NoTyueHHs 3anpoca PaboTHHKA WM ero 3aKOHHOT'O MPEACTABUTENS.

5.2.5. B cnyuae oTkaza B MpeaocTaBleHuH PabOTHHKY HIM €ro 3a KOHHOMY NPEACTABHTENIO IIPH
oOpamesry MO0 NPH NONYYeHHH 3a- npoca PaboTHHKA WM €ro 3aKOHHOTO MPEICTaBUTEN UHbOPMAITUK
0 HATHYMM NEPCOHAIbHBIX JaHHBIX O PaloTHHKe, a TakKe TakuX NEPCOHAIBHBIX JAHHBIX JaTh B
NHCEMEHHOH (OpMe MOTHBHPOBAHHBIH OTBET, COACPJKAINHI CCHUIKY HA NONOKEHHE 4. 3 cT. 14
DeacpanbHOTO NEPCOHANBHBIX JAHHBIXY WIH HHOTO ()eIcpaTbHOTO 3aKOHA, SBIAIOMIEIOCS OCHOBAHHCM
A7 TAKOrO OTKasa, B CPOK. HE IPEBBINAIONIHHE ceMH padodmx mucii co mus obpamenus PaboTnuka wim
ero 3aKOHHOTO TpPEACTaBHTCHS, THOO ¢ JaThl MojiydeHus zanpoca PaboTnuka WiIM ero 3akOHHOTO
npeJICTaBHTElIs.

5.2.6. be3po3me3aHo npeaocTaBuTh PaDOTHHKY HIIM €r0 3aKOHHOMY NPEICTABUTETIO
BO3MOJKHOCTE O3HAKOMJICHHS C MEPCOHANBLHBIMHI JaiHbIME PaboTHHKA, a TAaKKe BHECTH B HUX
#e00X0(MMble H3MEHEHHs, YHHYTOKUTE KM OJIOKHPOBATh COOTBETCTBYIOLME NIEPCOHANBHEIC JJaHHbIE 10
npejocrasieHHd PaboTHHKOM WX ero 3aKOHHBIM NpeACTaBUTeNIeM CBeJICHUI, MOATBEPIKIaIOIHX, 9TO
nepcoHalbHbIe JaHHble PaboTHHKA ABNSIOTCH HEMOJIHBIMU, YCTAPEBIIMMH, HCJOCTOBEPHBIMH, HE3aKOHHO
nosy4eHHbMA. O BHECEHHBIX H3MCHECHUAX H NPCANPHHATHIX Mepax PaboTomarens unu ero
VIIOJHOMOUEHHbIE JIMia 00s13aHbl YBeI0MHTh PadoTHHKA HIIH €ro 3aKOHHOTO MpeCTaBATENsS U TPETHHX
THI KOTOPBIM NEPCOHAbHBIE JaHHbie PaboTHHKa ObliM nepeiatsbl.

5.2.7. Ilo nuceMeHHOMY 3asBneHH0 PaboTHHMKa HE MO3jIHEE TpeX AHEH CO JIHA NOJA4YH ITOro
3a4BJICHHUS BBIIABATh MOCIEAHEMY KONMUH JOKYMEHTOB, CBA3aHHBIX ¢ paboTo# (KONHUM NPHUKa3a O NpHeMe
#a paboTy, IPUKA30B O MEPeBOJaX Ha ApyTyio paboTy. mpHKaza 00 YBOILHEHHH ¢ pabOThI; BBIMTHCKH M3
TPY/I0OBOH KHHMKKH; CIIPABKH O 3apabOTHOH IiaTe, MepHoae paboTe! B JaHHOM Y upekaeHuH 1 ap.) Konun
JOKYMEHTOB, CBa3aHubIX ¢ paborol, 3aBepsiotcs PaboTomatenem HamiexammMm oOpasom w
npeaocrasisiores Pabornuky 6¢3803Me3IHO.

5.2.8. B uensix odecrnedyeHHs COXPAHHOCTH IOKYMCHTOB MO JIHYHOMY COCTaBY YBO.IbHAEMbIX
PaboTHHKOR B ClYYae PEOPraHH3aliMK W JIMKBH/1alMs Y YPEex/ICHH4, a TaKKe CONHATEHON 3alHINCHHOCTH
PabOTHHKOB, BBLIMOTHMIOMMX padoTy MO TPYAOBOMY JOTOBOPY, BK/AKYATH B CBOH YUYPEAUTCILHELIC
JOKYMCHTEHI IPaBHIA YYETA H COXPAHHOCTH JOKYMEHTOB I10 JIHYHOMY COCTABY. d TAKXKE CBOEBPEMEHHON
@epesiadl MX Ha rocyAapCTBEHHOE XpaHeHHE NPH Peopranu3aliy WK THKBHIAINH IOPHIAYECKOTO JIMIa
(pacnopsokerue [lpasurensctBa PO or 21.03.1994 Ne 358-p «OG obecrneucHHH COXPaHHOCTH
JOKYMEHTOB 110 JIHYHOMY COCTABY»).

5.2.9. B cayuae peopraHu3aluy MK JUKBHIAUAE Y UPSKICHHS YUET H COXPaHHOCTh JOKYMEHTOB
DO JIHYHOMY COCTABY [OPS0K MNepejadd HX Ha TOCYJapCTBEHHOE XPaHEHHE OCYUIECTBIATL B
COOTBETCTBHH C NPABHIIAMM, 1IPELlYCMOTPEHHBIMH YUPeHTEILHLIMA JOKYMEHTAMH.

5.3. B nensx obecnevenus npar v ceodoj1 Paborauka PaboTonaTens ¥ €ro NpeacTaBUTENH IIPH
26paboTKe MEPCOHATBHBIX AaHHbIX PaborHuka 00s3anbl cobMoaaTs caeayionue Tpedboranns

5.3.1. ObpaboTka nepcoHabHbIX jlanHbiX PaboTHHKA OCYIIECTBIAETCS HCKIKOMHTENLHO B LEsX
ofecniedenns coOMIONEHHS 3aKOHOB H MHBIX HOPMATHBHLIX IPABOBEIX aKTOB, coneHcTRHH PaboTHuKy B
TpyIoycTpoicTBe, OOYYCHHH H NpPOABHKEHHMHM 1o ciyxbe, obccmevenus /M4HOH O€30MacHOCTH
Pa00THHKA, KOHIPO/A KOIHYCCTBA M KAUECTBA BHINOJIHAEMOH pabOThI H 00ECTIEUEeHHS] COXPaHHOCTH
mwviectsa PaboTonarens, PaboTnHKa H TPEThUX JIHIL.



5.3.2. Tlpn onpegenenun oObeMa H cojepkaHusi 00pabaThiBAEMLIX MEPCOHANLILIX AaHHBIX
aBoTHMKa PaboTojaTens M ero IpeACTABHTENM JIOJUKHBI PYKOBOJACTBOBaThCS KOHCTHTYIHEH PO
pya0BLIM KoZekcoM PO, OenepaibHbiM 3aK0HOM «O 1EpCOHATBHbIX JIAHIBIX) OT 27.07.2006 Ne 152-
»3 u uHbIMH deaepaibHBIMH 3aKOHAMH.

5.3.3. Bee nepconanbHbie jtannpie Paborhuka PaboTozartesis W Cro mpe/icTaBUTCIIH 00s3aHbI
joTyHaTh TONBKO AH4HO y PaboTHuka. ECaH mepcoHaibHbIC JAHHBIE PabGoTHHKA, BO3MOKHO, TOIYHYHTh
j015K0 ¥ TpeTheli cTopoHbl, T0 PaBOTHHK s0/ken OBITh YBEOMICH 00 3TOM 3apaiee i OT HEro JOIKHO
SeiTh MONYYEHO I[HCBMEHHOe coryacwe. Palorozatens W ero NpeacTaBuielie JOJDKHBI COOOIMHUTD
PaGOTHHKY O 1e/IAX, TPEANOJaraeMblX MCTOYHUKAX W COCo0aX MOMYUEHHs NEPCOHANBHBIX JAHHBIX,
xapaKTepe NOVIEKAINX MOJNYYESHHIO TEPCOHATHHBIX JaHHbIX (HAampUMep odopM:IeHHe 3anpoca Ha
ppexuce Mecto padoTel PaboTHHKA B 1ESX BLIACHCHHA €ro npo)ecCHOHAILHLIX Ka4decTr, 3ampoca B
y9e0HOC 3aBEjICHHE O MOUMHHOCTH JOKyMeHTa 00 00pasoBaHHH H T.1.) M TOCIEACTRHAX OTKasa
PasoTHHUKA. 1aTh MMCBMECHHOE COIJIACHE Ha HX NOJYYCHHE

5.3.4. PaGorojatens M ero TPENCTABMTENM HE HMEIOT MpaBa Moay4arTh U 0OpadarhBarh
mepcoHanbHbIe JaHHbe PaboTHHKA 0 €ro NOTHTHICCKHX, PETUIHO3HBIX H HIILIX yOeHIeHUAX 0 YaCcTHOH
sann. B cyuasx, HEMoCpe/ICTBCHHO CBSI3aHHBIX C BONPOCAMH TPYIOBbIX OTHOUICHWH, B COOTBETCTBAH
co cr. 24 Koncruryuru P® PykoBogdTenb W ero MPEaCTABMTENH BOPABE M01YHaTh H oOpadaTeIBaTh
JasHbIe 0 YaCTHOH %u3nH PaboTHMKA TOTLKO € €10 IIMCBMCHHOI'O COTTIacHA

5.3.5. Paborosarent H €ro npeicTaBHTEIM HE HMEKOT lIpaBa TOay4ark H o0pabarsiBaTh
pepcoHaNbible MaHHbie PaboTHWKa © Cro TIEHCTBE B obuecTBeNOBIX O0BEJHHCHMAX WM CIO
npodCOI03HO JiesTeIBHOCTH 33 HCK/IIOUCHAEM Clly4aeB, IPEyCMOTPCHHBIX (he/lepanbHBIM 3aKOHOM

5.4. JTuia. BMHOBHBIE B HADYIICHHM HOPM. PCTYIHPYHOUMX TOTyueHue, oOpaboTKy M 3amIHTy
mepCOHATBIBIX  JlaHHBIX  PaboTHuKa, NpHBIEKAOTCA K JIMCHHIUIMHAPHOH W MaTepHaIbHOH
OTBETCTBEHHOCTH B MOPSJKE, YCTAHOBICHHOM TpyjAoBEIM KoaekcoM P® H HHBIMH henepaIbHLIMH
JaKOHAMH, A TAKKE NPHUBICKAIOTCS K TPAKIAHCKO-IPABOBOH, &/ IMMHHCTPATHBHOH H VIOJIOBHOMH
OTBETCTBEHHOCTH B MOPSJIKE, YCTAHOBICHHOM (pe/icpaibHbIMH 3aKOHAMH.

5.5. Henpasomephbiii oTkaz Pykosojutens VYupenICHHS HCKIIOYHTb WIH  HCIPaBUTR
nepcoHalbHBIC JaHHble PafoTHuka, a Takke /000e HHOE HApYIICHHE Npas PaboTHMKAa Ha 3alIHTY
NepPCOHA/ILHBIX JaHHBIX BIICUET BO3HWKHOBeHHE y PaboTnnKa npasa TpeboBaTh YCTPAHEHHWs HAPYIICHHA
ero TIpaB ¥ KOMIICHCAIMH MPHYHHEHHOTO TAKHM HApYIICHHCM MOPA/ILHOTO BPE/ia.

5.6. PabOTHHK HeceT OTBETCTBEHHOCTH 3a JIOCTOBEPHOCTH JOKYMEHTOB. COCTARIAKOMHX €ro
nepCOHAIbHbIE JAMHEIE, B NOPAIKE, YCTAHOBICHHOM 3aKOHOAATEIBCTROM P®.

5.7. Jluna, BHHOBHbIC B HapymeHWH TpeGopanud (PeaepajbHOr0 3aKOHA «O mepcoHaTBHBIX
JAHHBIX», NECYT IPAKIAHCKYK. YTOIOBHYK, AIMHHMCTPATHBHYK), JIMCHHIUIMHADHYIO H  HITYIO
NpeIyCMOTPEHIYIO 3aKOHOAATENbCTBOM PP OTBETCIBCHHOCTh.

6. Ilpara PaboTHHKA 110 3aMMTC NEPCOHATLHBIX TAHHBIX.

6.1, PaBOTIHK HMeeT IPABO HA HOJIYUCHHE CBE/ICHHH O CBOMX MNCPCOHAILHBIX TaHHbIX,
SaxOIAIIMXCA HA XpaHeHHH ¥ PaboTo/iarelist B ero ynonmoMOUeHHBIX THIL, TpeOOBaTh yTOYHCHHS CBOMX
epPCOHANBHLIX JAHHBIX, HX GTOKHPOBAHUS MM YHHYTOKCHHSA B CTIY4ac, €C/iv OHH ABIAITCA
HeTIOHEIMH, YCTAPERIIMMH, HEAOCTOBEPHLIMH, HE3AKOHHO MOJTYHEHHLIMA HIIH HE ABITHOTCS
HeOBXOIMMBIMH JUTS BBINOIHCHHEM PabOTHEKOM CBOMX TPYAOBbLIX QYHKIIMH, & TAKKE NPHHAMATD
Ipe/lyCMOTPEHHBIC 3aKOHOM MEPBI 110 3a1IHTC CBOKX 11paB.

6.2. CBejleHHs O HATMYMH TICPCOHAILHBIX TaHHBIX JODKHBI ObITh NIPEI0CTABICHE! PabOTHUKY 110
1o 3ampocy B I0CTYNHOM (opMe, B HHX HE [O/KHBI CONEPHKAThCS NEPCOHATBHBIC JIAHHbIE IPYIHX
PabOTHHKOB.

6.3. JIocTyil K CBOMM MEPCOHAILHBIM JaHHbIM MIPEI0CTABIACTCS PaGOTHAKY MM €r0 3aKOHHOMY
SpelCTAaBATEMO PabOTONATE/IeM MM €ro YHOJHOMOUYCHHBIMU JIHIAMA IpH obpawienus b0 TIpH
sotyuenuy 3anpoca PaboTHuUKa WM €r0 3aKOHHOIO NPEACTABHTENA. 3anpoc JOTKEH COACpKaTh HOMED
SCHOBHOTO ZIOKYMCHTA Y/IOCTOBEPSIOMEro THUHOCTh PaboTHHKA MIH €ro 3aKOHHOTO IpCACTaBMTEId,
cseqeHHA O Jlare BBLIAYM YKA3aHHOIO JOKYMEHTAa H BBUIABIICM €r0 Opraie M COOCTBEHHOPYUIHYH)
—oamich PaGoTHHKA MM ero 3aKOHHOTO PEICTABATEIA. 3a1poc MoKeT ObITh HaNpaB/ICH B EKTPOHHOM
SopMe W OINHCAH HMEKTPOHHOH HU(PPOBOH MO/UTHCHIO B COOTBCTCTBHH € 3aKOHOATEIBCTBOM PO,

6.4. B mensx obecneyeHns 3aiiM bl NEPCOHANLHBIX JIAHIBIX, XPAHALIAXCS B YupexkieHus,

P20OTHHK WMCET NPARO HA!
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