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1. O6wue nonoxkenns
I.1. Hacrosee [Monoxenue 06 O6iem cobpaHnu paGOTHHKOB MYHHIMMAIBHOTO GHOKETHOrO
AOUWIKOJILHOTO 00pa30BaTe/IbLHOIO YUpeKAeHH S «Komopry3uHckuii getckmii cag « Mumsimksiiy
ATHHHCKOTO MYHHLMIIAIBLHOTO paiioHa Pecniy6nuku Tarapcran (nanee - YupexaeHus)
pa3paboTaHo B COOTBETCTBHU C DeaepanbHbIM 3aKOHOM 0T 29.12.2012 Ne 273-03 «06
obpasosanuu B Poccuiickoit denepawmmy u PerIaMeHTHpYeT aearensHocTh Obiero cobpanus
paboOTHHKOB YupeskaeHus.
1.2. Obuee coGpanue paGoTHHKOR Yupexaenus (nanee — O6wee cobpanue) SBISETCH MOCTONHHO
JCHCTBYIOLMM BBICLIIMM OPraHOM KOJIErMaabHOro yIpaBiieHHs.
1.3. B cBoeii nestensHoctn O6imee cobpaHue pyKOBOJCTBYETCH Koucturyuueii Poccuiickoii
Denepauun, Kousenuueii OOH o npapax pedeHka, penepanbHbIM 3aKOHOJATE/bCTBOM,
3aKkoHonarenLeTBoM Pecnybuku Tartaperan B chepe 00pa3soBaHus U COLMABLHOI 3aALUUTHI,
yeraBoM MBJIOY u nactosum [Monoxkenuem.
1.4. B cocrae OGuiero cobpanus BXoasT Bee COTPYAHHKH, 171 KOTOPBIX YupeaeHue aBisercs
OCHOBHbIM MECTOM paboThl,
1.5. OBee cobpanue usbupaer U3 ceoero cocrasa npeacenarens Obuero cobpanus u cekperaps
Obuiero cobpatus cpokoM Ha 0auH yueOHblii roa. Ipencenarens u cekperaps O6iero coOpaHus
BBITIOJIHAIOT CBOM 00A3aHHOCTH Ha OBIIECTBEHHBIX HAYAIAX.
1.6. 3acenanus OGuero cobpanus sBASIOTCS OTKPBITBIMHU: HA HUX MOTYT MPHCYTCTBOBATH
NPCACTABUTENH yupEUTEs YUPEexKAEHHS, @ TAKIKE 3aHHTEPECOBAHHbIE MpeJCTaBUTENIN OPraHoOB
MECTHOTO caMOyrpaB/ieHHs!, 00LIECTBEHHBIX 00be IMHEHHIA.
1.7. OBee coGpanne paBoTaer B TeCHOM KOHTAKTe ¢ aIMUHUCTPALIMEH, KOJIerualbHbIMU
OpraHamM ynpabJieHUs YUpeskaeHus.
1.8. Msmenenus u nononnenns B Hactosmee [1ooxkeHue BHOCATCS PYKOBOAMTENEM YUpeKIEHUS.
1.9. Cpok nanuoro TMonoskeHus He orpanuyeH. [Tosoxenue neicTBYeT 10 NPUHATHS HOBOTO, MOC/TE
HEr0 CTapoe aBTOMATHYECKH YTPAYMBACT CUITY U XPAHEHHIO HE MOIJICHKHT.

2. Henn 1 3anaun O6wero cobpanus paGoTHHKOB Yupexnenus

2.1. Uensto pesrensroctr OBuero coOpanus sBysieTcs o6iee pyKOBOACTBO YupesxieHus B
COOTBETCTBHU C y4PEUTE/ILHBIMH, MPOrPAMMHBIMH IOKYMEHTAMHU M TOKAJIbHBIMH aKTAMH.

2.2. lesatensrocts OBuero cobpanus HallpaB/iCHA Ha pELICHHE CIC/IYIOLMX OCHOBHBIX 3a/1a4:

- COJCHCTBHE PACIIMPEHHUIO KOJIETHATBHBIX, AEMOKpaTHyeckux (Gopm ynpasienus Yupesaenus,
PA3BHUTHIO MHULIMATHBBI TPYI0BOTIO KOJUIEKTHBA Y upesk IeHHUS;

- BbIPaboTKa 00LIMX MOX0I0B K paspaboTke U peaiusaium cTparera JIOKYMEHTOB YupeskaeHus:

- ONPCAC/ICHHE NCPCIIEKTUBHBIX HANPABIEHHIT B 061aCTH OXpaHkl TPy a, noxapHoi 6e3onacHocTty,
AHTHTEPPOPHUCTHIECKOH 3aIMILEHHOCTH, COOTIOIEHHS CAHHTAPHO-THI MEHHYECKIX HOPM M NpaBMII;
- paspeienne npodieMHbIX (KOHQIHKTHBIX) CHTYaLHi ¢ yuyacTHHKaMu 00pazoBaTesibHOro
npouecca B rnpejenax CBoei KOMINETEHLIHH,

3. Komnerenuns O6mero coGpanus
3.1.ompenensieT nepcnekTHBHbIE HAnNpaBCHNs (yHKUHOHMPOBAHUS W Pa3BUTHS YUpekaeHUS
3.2yrBepinaer MporpamMmmy pasBUTHS YupeskaeHus;
3.3.MpuHMMaET pelieHKe 0 HeoGXOAMMOCTH 3aK/TIOYEHUS C aJMUHHUCTpauuMer YupexaeHus
KOJUIEKTHBHOIO J0rOBOpa;
3.4 npUHHMaeT TEKCT KOMNEKTUBHOIO AOroBOpa, BHOCHT H3MEHEHMS W JIONOJIHEHUA B
KOJUIEKTHBHBIN JJOrOBOp;



3.5 3acnyumiMBaeT OTYET 3aBE/AYHOLEro O peaau3aluu KOJUIEKTUBHOIO 10r0BOpa;

3.6. BHOCHUT MpeUI0KEHHUs 3aBEYIOILEMY O BHECEHUH U3MEHEHHH B TPY0BbIE 10r0OBOpPbI €
paboTHUKAMH;

3.7. npMHMMaET npaBMJia BHYTPEHHEr0 TPYA0BOrO pacropsika YupexaeHus;

3.8. npuHMMAaET JIOKaJIbHbIE HOPMATHBHBIE aKThl Y UPEKIEHUSA, KOHKPETH3UPYIOIIHE U
JETalU3UPYIOLIME HOPMBI TPYI0BOTO 3aKOHoAaTebcTBa Poccuiickoil Peaepanmu;

3.9. u30upaeT YiIeHOB KOMMCCHH 110 YPEryJIHPOBAHUIO CIIOPOB MEXJY Y4aCTHUKAMH
00pa3oBaTe/IbHBIX OTHOIIEHUH OT PabOTHUKOB YupexJeHus ;

3.10. BHOCHUT npeIoKeHHs YUpeauTento YupexIeH!s Mo BOMpocaM yaydllieHHus
(GyHKUMOHMPOBaHUS YupexKaeHUs, COBEPIIEHCTBOBAHMS TPYA0BBIX OTHOLIEHHH M YCIOBHI Tpyaa
pabOTHUKOB, B TOM YMCIIE 11O BOMPOCAM OXpaHbl U 6E3011aCHOCTH YCI0BUIT 00pa30BaTeIbLHOTO
npouecca v TpyA0BOH AeATeILHOCTH, OXPAHbI JKU3HU U 3/10POBbS BOCTIMTAHHHUKOB H pabOTHHKOB

YupexaeHus;

3.11. cosnaer npu HEOOXOAUMOCTH BPEMEHHBIE U MOCTOSIHHBIE KOMUCCHM JUIS PELIEHUs BOTIPOCOB,
OTHECEHHBIX K KoMneTeHuun Ob61ero codbpanus, U YCTaHABIMBAET UX MOJHOMOYMS;

3.12. ocywiecTBAAET KOHTPOJIb 32 BbINOJHEHHeM petneHuit Obiero cobpanus, HHOpMUpyeT

KOJUIEKTHUB YUpekJIeHHs! 00 UX BBINOJIHEHUH, Pealu3yeT 3aMeyaHus U rpeaioxeHus paboTHUKOB
YupexieHus Mo COBEPLICHCTBOBAHUIO ACATEIbHOCTH Y upex/aeHus;

3.13. 3acnywiuBaer MHGOPMALIMIO 3aBEAYIOLIETO UHBIX OTBETCTBEHHBIX JIMLL O BBINOJHEHHH
pewenuid O0wwero cobpanus;

3.14. ocywecTBasieT 0O1ECTBEHHBIH KOHTPOJIb 3@ paboTOMH aAMHHUCTPALIMK Y UPEXKJACHUSA 110
CO3JIAHHIO HEOOXOIMMBIX YCIIOBHI U1l OXpaHbl U YKpPEruieHUs 3]0pOBbs, OpraH13alii MUTaHusA
pabOTHUKOB YupekaeHUs, co3aaHuo Oe30nacHbIX YCI0BUH TPy aa;

3.15. ocywecTBiseT 001ECTBEHHBIH KOHTPOJIL 32 paboTOMH aAMUHUCTPALMK Y UpexACHHs 10
MaTepualbHO-TEXHHUYECKOMY obecnedernio odpa3oBaTe/ibHON 1eATeIbHOCTH, 000pY10BaHHIO
MOMELIEHHI B COOTBETCTBUU C YCTAHOBJICHHBIMM HOPMaMH U TpeOOBAHUSIMMU.

3.16. paccMaTpHBaeT UTOTOBbBIE JOKYMEHTbI KOHTPOJILHO-HA/I30PHBIX OPraHOB O pe3ysibTaTax

KOHTPOJIbHO-HAJ30PHBIX MEPONPUATHI, POBOAUMBIX B OTHOLLEHUH YUpPEKACHUS;

3.17. u3bupaer npeacraBureseil paboTHUKOB YUpexk/IeHHs B KOMUCCHIO 10 TPY/0BBIM CIIOpaMm;

3.18. yrBepaaaer TpebOBaHUA, BbIIBUHYTbIE pabOTHUKAMH Y UpexAeHUs U TTPeICTABUTEIbHBIM
opraHoM pabOTHUKOB YupekaeHUs NPH KOJIJIEKTUBHBIX TPYI0BBIX CMOpPaXx;

3.19. npunumaet peieHue 06 00bsBIEHUHN 3a0aCTOBKY;

3.20. npuHMMAaET Mepbl M0 3aLIUTE YECTH, JOCTOMHCTBA U NMPodecCHOHANIBHOMH penyTaurn
paboTHUKOB Yupex/1eHus, N0 Npeynpex/1eHUIO NPOTHBONPABHOIO BMELIATEILCTBA B MX
TPYLOBYIO 1€ATE/IbHOCTD;

3.21. obcyxkaaer BOMPOCH! COCTOAHUA TPYJOBOH AUCUMIUIMHBI B YUPEHKACHUH W MEPOTIPUATHSA 1O
€€ YKpEeIUICHHIO, paccMaTpuBaeT (pakTbl HAPYLIEHUs TPYAOBOH AUCUMIUIMHBI paboTHUKAM K
VupexeHus.

4. Opranmnzauus aesreabHocTH O61ero codbpanus

4.1. Obuiee cobpanue NpoBOAKTCA MO Mepe HEOOXOIMMOCTH, HO He pexe 2 pa3 B rojl.

4.2. Ilpeacenarens O6uiero cobpanus:

- opraHusyer aearenbHocTh O0Liero cobpanus;

- uHopmupyet wieHoB OB6LLero cobpanus 0 NpejCTosiieM 3acelaHnu He MeHee dem 3a 10
paboyMx JIHEe# /10 ero MpoBe/IeHHS;

- OpPraHU3yeT MOoAroTOBKY M INPOBE/ICHHE 3ace/IaHus;

- OnpeJIeNIeT MOBECTKY JIHS;

- KOHTPOJIUPYET BbINOJIHEHWE PELIEHHUH.

4.3. Jlesarensnocth O61ero codpanusi 0CyLEeCTBISEeTCs 0 NPUHATOMY Ha yueOHbIA roj niaHy.



4.4. Pemenue o npoBeieHuH BHeouepeHoro O6uiero cobpanus Brpase NpUHATD:

- 3aBe/lyHOLIHH |

- Ipod)cOIO3HbIH KOMUTET YUpemaeHUs;

- UHULIMATUBHAS IPYIINa, COCTOAIIAsA HE MEHee YeM U3 OJIHON TPETH OT YHUCJICHHOTO COCTaBa
pabOTHHUKOB YUpEeKIEHHUS.

4.5. Tlo Tpe6oBanmio MPoQCOK3HOro KOMUTETA M (MITH) YKa3aHHBIX JIMLL npejceaares Oouero
cobpanus 06a3an B cpok He Gonee 15 aueii cozsath Obee codpanue, cO31aB 1/ €ro npoBeAeH!s
HEOOXOAMMBIE YCIIOBHS.

4.6. IMToecTky ausa Obiero cobpanus GopMUPYIOT OPraHbl UM JIMLIA, MPUHABLINWE PELICHHKE O €ro
cosbise. [Tpy 9TOM Jpyrie opraHbl MK ML BIIPABE BHOCHTD B MOBECTKY AHS /S pACCMOTPEHUs
O06mum cobpaHueM Jpyrue Borpochl.

4.7. Opraubl (ua), cossiBatomue Obiiee cobpanue, coBMecTHO ¢ npeaceaarenem Obero
coOpaHus onpeaessior:

- J1aTy, MecTO W BpeMs nposejienust O6iwero coOpanus;

- IOpA0K coobuenus paboTHHKaM o npoBeaeHun O6uiero cobpanus;

- nepeveHb MHGOpMaLIMK (MaTepHaoB), NPeACTaBIAEeMOH pabOTHMKAM NPH MOJArOTOBKE K
npoBeaeHuto O6Lero codpanusi.

B coob6uennu (00baBnenun) o npoeaeHruu O01ero cooOpaHus yKasbiBarTCA:

- 1aTa, MeCTO W BpeMs nposeaeHus O6wero codbpanus;

- BONPOCHI, BK/IOYEHHbIE B 10BECTKY AHA O6uero cobpanus;

- MOPAJI0K O3HAKOMJICHHUSI PadOTHUKOB ¢ MH(OpMalKei (MaTepuaiaMu) K MOBECTKE JIHS.

5. Opranuszauuns npopeaenus O6uero codbpanus

5.1. Peructpaums yuactHukos O06uiero cobpanus NpOBOANUTCA € LE/bIO JIOCTOBEPHOTO y4yeTa
yuacTHukoB O6uiero codpanus, nojacyera UX 00LIEro YMCIIa, YCTAHOBICHUA HAllHUMA KBOpYMa JU1st
€ro MpoBeEHM; HCKITHOYEHUS BO3MOXKHOCTH ydacTusi B O01ieM coOpaHnH MOCTOPOHHHUX JIMLL.
5.2. Peructpaumio ydactHukos O61uero coGpaHns NpoBO/MT CEKpeTaph, KOTOPBIA J0K/1a/1bIBAET
O6iemy coOpaHHio 0 YUMCIEHHOM COCTaBE 3apernCTPUPOBAHHBIX YHACTHHKOB, HAIIMYUHK HIH
OTCYTCTBHHU KBOpYyMa.
5.3. O61ee cobpaHue CYMTAETCS MPABOMOYHBIM, €C/IH B €ro paboTe NPUHUMAIOT y4acTHE HC MEHEE
2/3 OT CNMCOYHOTO KOJMYecTBA paOOTHUKOB YUpeK1EHHS.
5.4. B naznauennoe Bpems npejceaaress Obuero codpanue, 00bsBIsSET €ro Ha4ano 1
MpeJoCTaBSeT CI0BO CEKPETapio, NPOBOAMBILEMY PErHCTPALIMIO YHACTHHKOB.
5.5. Ec/i Ha MOMEHT OKOHYaHMs PEerucTpaliii KBopyM He cobpaH, oObsBIIsieTCs UHas 1ata
nposeaeHus Obuero codpanns. Takoe O6uwee cobpanre NPOBOAUTCSA 110 MOBECTKE JHSA
HECOCTOSBIIErocs coOpaHusl, ee U3MEHEHHE HE JIOMYCKAeTCs.
5.6. o npeanoxkenuio npeaceaarens Obiiee cobpanue M30MpaeT CYETHYIO KOMHCCHIO B COCTABE HE
menee 3 yenosek. [Ipeacenarens oTkpbiBaer 1 3akpeiBaet Obuiee cobpaHue, NpeJocTaBIseT CI0BO
ero yyacTHukam, oGecrneynBaeT coO/I0IeHHe PeriaMenTa, KOHTPOJIUPYEeT 00CTAHOBKY, BBIHOCHT Ha
roI0COBAHME BOMPOCHI MOBECTKH JIHS, YTBEPHKICHUA NPOTOKOJIOB CUETHOH KOMUCCHH, MOAMHCHIBAET
npotokos O61ero cobpanus.
5.7. TIpuusiTe pelenuii Mo BONpocaM MoBECTKH JHs M yTBEpKeHHS JokyMenTos Obuiero
cobpaHus OCYLILECTBISETCS MYyTEM OTKPBITOrO roJ0COBaHHUs €ro y4acTHMKOB MPOCThIM
DO/IBLIMHCTBOM TOJIOCOB..

6. OrercreenHocTs O01ero cobpanus

6.1. Obiee coOpaHue HeCeT OTBETCTBEHHOCTh!



- 3a cODJIIO/IEHHE B NPOLIECCE OCYLIECTBICHUS IEATEIbHOCTH 3aKOHOAaTebeTBa Poccuitckoit
DOenepaumm;
- 332 COOTBETCTBHE MPUHATHIX pELIEHHUH JAeHCTBYIOLEMY 3aKOHOIATENLCTBY M JIOKAIbHBIM
HOPMATUBHbIM aKTaM YuUpexJIeHHA;
- 33 KQUECTBEHHOE M CBOEBPEMEHHOE BBIMOJHEHHE MIAHOB M PELIEHUH, B TOM YMCJIE HANPABJICHHBIX
Ha COBEPILEHCTBOBAHUE JCATENILHOCTH YUpeKIeHHs;
- 32 KOMIIETEHTHOCTb MPUHUMAEMBIX PELIEHHH.

7. JMeaonpoun3spojacTteo O6umero cobpanus
7.1. 3acenanua OO6utero cobpanus oGopMIAIOTCS MPOTOKOJIOM.
7.2. Ilpotokon OBLwero codbpanus cocrapisercs He Nno3Hee 3 AHeH nocje ero 3aseplueHus. B
NPOTOKOJIE YKa3bIBAIOTCS:
- jara rnposejieHus cobpaHus;
- KOJIMYECTBEHHOE MPUCYTCTBHE (OTCYTCTBUE) YJICHOB TPY/IOBOTO KOJUIEKTHBA;
- npuriamennsie guua (PHO, 10mKHOCTD);
- BOMPOCHI MOBECTKH JIHSA;
- BBICTYMAOLLKE JIMLA;
- X0/1 00CYKAEHHS BONIPOCOB;
- NpeANoKeHNs, PEKOMEHAALMHU M 3aMeYaHHs YIeHOB TPY10BOI0 KOJIEKTHBA U
NpUrialieHHbIX JHL
- KOJMYECTBO FOJIOCOB, MOJAHHBIX «3a», KIIPOTHB» U «BO3AEPKAICA» 110 KaXKAOMY
BOITPOCY, MOCTABJIEHHOMY Ha IOJIOCOBAHUE;
- pelueHue.
7.3. [1poToKonbl MOAMUCHIBAKOTCS NMpejacenaTenem U cekperapem O6uiero cobpaHus.
7.4. B cnyyae oOHapyKeHust onbOK, HETOUHOCTEH, HEJOCTOBEPHOIO U3JI0KEHHUA (AKTOB B
npotokosie Obero cobpanus, yuacrHuk Obuiero cobpanus Brnpase TpeGOBaTh OT Npejice1aTens
ero usMeHenus. B cBoto ouepep, npeaceareb 00A3aH NPUHATL MEPbI 110 BHECEHHIO B IIPOTOKOJI
COOTBETCTBYIOLIMX M3MEHEHHH M YTOUHEHHH, a TAKIKe CJIe]IaTh COOTBETCTBYIOLIEE COOOIIEHHE
cneaytouiemy Obuero codpaHuio, BHECS JaHHBIH BOMPOC B €10 MOBECTKY JIHA.
7.5. Hymepauus npoTOKOI0B BEETCS OT Havyaja y4ebHOoro roja.
7.6. Knura nporokosioB Obiiero cobpanus Hymepyercst IoCTpaHM4HO, NPOLIHYPOBLIBAETCA,
CKperiseTcs MOoANUCHIO 3aBe/lYOLIero YUpek/IeHU U NevaThio Y Upein1eHus.
7.7. Knura npotokojoB O6uiero coOpaHus XpaHutces B Aesax YYpexaeHHs U Nepe1aeTcs no akrt
(ripu cMeHe pyKOBOIMTENS, Nepeaye B apXxHB)

8. 3akounTe/IbHbIE MOJOKEHHSI
8.1. Hacrosiuee [losoxkeHue sBAseTCs JJOKaJIbHBIM HOPMAaTHBHLIM aKTOM, MPUHUMAETCA Ha 0bLiem
cobpaHuu pabOTHUKOB, COTJIACOBBIBACTCS C MPOPCOIO3HBIM KOMUTETOM M yTBep#kaaercs (1nbo
BBOJIMTCA B JIEHCTBHE) NMPHUKAYOM -3aBe/1YIOLIEro JIOLIKOALHBIM 00pa30BaTe/IbHBIM YUPEIKACHHEM.
8.2. Bce u3MeHeHHs M IONIOIHEHMs, BHOCHMBIE B HacTosiee [lonoxkenue, opopmasiorcs B
MUCBMEHHOM (hopMe B COOTBETCTBHH JICHCTBYIOIMM 3aKoHOAaTe1beTBOM Poccuiickoit @enepanmu.
8.3. [NonokeHue NPUHUMAETCA Ha HeolpeaeleHHbIH cpok. M3MeHeHHs 1 0NOHEHHS K
[TonoxeHHo NPUHUMAIOTES B NOpsijiKe, npeaycmMoTpeHHoM 1.9.1. nactosuwero [onoxenus.
8.4. Tocne npunATHsA [TonokeHHs (MW M3SMEHEHHH M JIONOJIHEHWH OT/C/IbHBIX ITYHKTOB
paz/ie/ioB) B HOBOH peJIakliMM Npe/iblaylas peaakiis aBTOMaTHYECKH YTPauuBaeT CHITY.



