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Monozxenne 06 oGuem cobpannn padoTHHKOB MYHHUHNIAILHOIO OrozKeTHOTrO
JOMIKOJILHOT0 06pa3oBaTebHOro0 yupesxaenus «/lerckuii cag Ne28 «YMbIp3asi»
c.BypmerseBo» Hypaarckoro mynumnnaasnoro paitona Pecniy6inkn Tataperan

v 1. Obmue noJroskenus
1.1. Hacrosmee mnonoxenue pa3paGoTaHo B COOTBETCTBHH C DeniepalbHBIM  3aKOHOM  OT
29.12.2012  Ne 273-03 «O6 obpasoBanud B Poccmiickoii Deneparuny, YceraBom
MYHHIMTATBHOTO  GI0/DKETHOTO  JIOMIKOJIBHOTO — 06pa30BaTeNbHOro yupexaeHus «Jlerckuit
can Ne28 «Ymeip3as»c.BypmerseBo» Hypiarckoro MYHUIMIAIBHOTO paiioHa Pecny0iuku
Tarapcran(nanee - MBJIOY)I3 u  pernaMeHTHpYeT —AeSTeabHOCTH Obmero cobpanus
paboraukos MBJIOV.
1.2. Obwee coGpaune padotnukos MBJIOY SBISeTCS KOMICrHAIBHBIM OpPraHoM yTpaBJIEHHUS
MBJIOVY.
1.3. Hensio pesrensroctn Obimero cobpanns MBJIOY spnsercs obmee pykosoacteo MBJIOY
B COOTBCTCTBHH C YUPEAUTEIIbHBIMH, [IPOrPAMMHBIMH JIOKYMEHTAMH M JOKATbHBIMH aKTAMH.
1.4. B cBoeit nestenproctn Obiee coGpanue paGotankos MBJI0Y (nanee -O6wee coGpanue)
pykosoncrayercs Koucturyumeit Poccuiickoit ®eneparmn, Kousenummeii OOH o npasax
peGenka, (enepanbHBIM 3aKOHOIATEILCTBOM, 3aKOHOAATEbCTBOM Pecny6nnkn Tarapcran B
cepe o6pasosanus 1 colHanbHoil 3awuTe, yetaBom MBIOY  HacTosmmM ITonoxenuem.
1.5. B cocras O6ero coGpanus BXOAAT BCE COTPYAHUKH, IS koropeix MBJIOY sBnsercs
OCHOBHBIM MECTOM paboThI.
1.6. Obmee cobpanue u36MpaeT M3 CBOEr0 COCTaBA npexacenarens OOwiero cobpanus u
cekperapst OOuiero coGpaHns CPOKOM Ha OJMH YuYeOHbIH TojL. Ilpencenarens u cexperaps
Obuiero cobpanust BBIIONHSIOT CBOH 00S3aHHOCTH HA OOIIECTBEHHBIX HAYATAX,
1.7. 3acenanns OO6uiero coGpaHHs sBISIOTCS OTKPBITBIMM: Ha HHX MOTYT IIPHCYTCTBOBAThH
npeacrasuten yupeanrens MBJIOY, a rtakke 3amHTepecoBaHHBIE MpeiCTABHTENH OpraHoB
MECTHOTO CaMOYIIpaBJICHHS, OOLIECTBEHHBIX 00beANHEHHUI,
1.8. Obuee coOpaHue paboTaeT B TECHOM KOHTAKTE C AAMMHHCTpALMEN, KOJUIErHalbHBIMU
opranamu ynpasyeHust MBJIOVY.

2. 3apaun O6mero codpanus

2.1. lesrenbrocTh O6111ero coGpanns HanpaBlIeHa Ha pelieHne CJICJYIOIIMX OCHOBHBIX 3a/1ay;

- CONCHCTBHE PACLIMPEHHIO KOJUICTHANBHBIX, AEMOKPATHYECKHX bopm ynpasnenus MBJIOV,
Pa3sBHTHIO HHULIMATUBbBI TPYI0BOTO KoytekTHBa MBJIOV;

- BBIpabOTKa OOLMX MOIXOMOB K pa3paloTke M pean3aiiuu CTPATErHYECKHX JJOKYMEHTOB
MBJI0V;

- OMpEAC/ICHHE TCPCNCKTHBHBIX HANpaBlICHHI B 06NACTM OXpaHbl Tpyaa, MOXKAPHOI
0e30macHOCTH, ~ aHTHTEPPOPUCTHYECKOH  BAMIEHHOCTH,  COGIIONEHHS CaHUTAPHO-
TUTHEHUYECKHX HOPM U [IPABMUIT;

- paspelienue NpoOieMHbIX (KOH(GIMKTHBIX) CHTYalui ¢ y4acTHHKAMH obpazoBaTebHOr0O
Tporecca B npe/iesax CBoeit KOMIIETEHIHH.

3. Komnerenuust O6mero codpanus

3.1. OnpenenseT neperekTUBHbIE HANPABJICHHS (ynxunonnposanus u passutis MBJI0Y.



3.2. Ilpunnmaer peuieHue O HEOOXOAMMOCTH 3aKIIOYeHHs ¢ aamuHucTpauueidi MBJIOY
KOJUIGKTUBHOIO JI0TOBOPA.

3.3. IlpuHuMaeT TeKCT KOJJIEKTHBHOTO JOroBOpa, BHOCHT H3MEHEHHS W JOTNOJIHEHHS B
KOJUIGKTHBHBIH JI0OTOBOP.

3.4. 3acnymmBaet otueT 3aBejytomero MBJIOY o peanusannu KOJUIEKTHBHOTO JOTOBOPA.

3.5. Buocut npennoxenuns 3asenyromemy MBJIOY o BHeceHHHM H3MeHEHHI B TpyaoBBIE
JIOTOBOPBI ¢ PaOOTHHKAMH.

3.6. [IpunnmaeT npaBuIa BHYTPEHHEro Tpya0Boro pacropsiaka MBJIOY.

3.7. llpunumaer JjokambHble HopMatuBHele akTel MBJIOY, KkoHkpeTusupyomue u
JIeTaTM3UPYIOIIHe HOPMBI TPYIOBOTO 3aKOHOAaTeNbeTBa Poceuniickoit depeparyu.

3.8. Buocur npemnoxenus  Yupemuremo  MBJIOY  no  Bompocam  yiyumnenus
dynkumonuposanus MBJIOY, coBeplieHCTBOBaHMS TPYIOBBIX OTHOLICHHI M yCIOBHI Tpyna
pabOTHUKOB, B TOM YHMCJIE 110 BONPOCAM OXPaHbl M OE30MacHOCTH yCIOBHI 00pa3oBaTeNLHOrO
npouecca 1 TPyJA0BOMH €A TeIbHOCTH, OXPAHbI )KH3HHU U 3710POBbsI BOCIIHTAHHUKOB U PaOOTHHKOB
MBJIOV.

3.9. Brocut npennoxenuss Yupenuremo MBJIOY u 3aBenyromemy MBJIOY mno Bompocawm,
| CBSI3aHHBIM C O0OpPYZOBAHHEM TPYII, HIPOBBIX KOMHAT, TEPPUTOPHH M MIPOBOH MIIOMIANKH
MBJIOVY.

3.10. Coznaetr npu HeOOXOJMMOCTH BPEMEHHBIE M TOCTOSHHBIE KOMHCCHH JUIS PELIEHUS
BONIPOCOB, OTHECEHHBIX HactosimM [lonoxennem k komnerenimu OOuiero cobpanus, u
YCTAHABIMBACT MX [MOTHOMOYHSI.

3.11. OcymecTBIs€T KOHTPOIb 3a BBIMONHeHueM pemenuit O6mero coGpauus, nHGOpMUpyeT
komtekTiB MBJIOY 06 X BBINOIHEHHH, pealn3yeT 3aMeyaHHs W IMpe/UI0KeHUs pabOTHUKOB
MBJIOY no coBepiieHCTBOBaHHUIO AestenbHocTd MBJIOY.

3.12. BacnymmuBaer undpopmauuio 3aBeayiomero MBJIOY, HMHBIX OTBETCTBEHHBIX IHI O
BBINOJIHEHUHU perieHuit O61ero codpanus.

3.13. OcymecTpaser oOLIeCTBEHHBIH KOHTpoOib 3a paboroil ammuuucrpauud MBJIOY no
CO3aHHIO HEOOXOUMBIX YCIIOBHIT [UISl OXPAHBI H YKPEIUICHHUS

3/10pOBbsl, Opranu3anuu nuranus padotunkos MBJIOVY, co3nanuio Ge30macHbIX yClIoBHIT Tpya.
3.14. OcymecTBaseT OOLIECTBEHHBIH KOHTpoNb 3a paboToit aamuuucrpaunn MBJIOY no
MaTepHaIbHO-TEXHHUECKOMY obecredeHnio 00pa3oBaTesbHON JIeSTEIbHOCTH, 000pYA0BAHUIO
TIOMEIIEHH} B COOTBETCTBHH C YCTAHOBICHHBIMU HOPMAMH M TPEOOBAHUAMH.

3.15. 3BacmymmBaeT mpexcenareis OpakepaKHOH KOMHCCHH [0  BONpOCaM  CO3IaHHUS
HEeOOXOZMMBIX YCIOBHIT JUIsl OpraHu3aluy nuTaHus BocrutanHukoB MBJIOY.

3.16. 3aciaymmBaet oTueThl 0 pabore 3asenyouiero MBJIOVY, npyrux paborunkos MBJIOY.
3.17. PaccMaTpuBaeT MTOroBble JOKYMEHTHI KOHTPOJIBLHO-HAJ30PHBIX OPraHOB O pPe3yJbTaTax
KOHTPOJIbHO-HAI30PHBIX MEPONpUATHH, npoBoauMbIX B oTHowenuun MBJIOY; 3acnyumimsaer
sapesytomero  MBJIOY o peanusaumu  KOMIIeKca Mep MO  HCIHOJHEHHIO TpeGoBaHMit
NpeANHCaHui, BBLIAHHBIX 110 Pe3yIbTaTaM KOHTPOIbHO-HAI30PHBIX MEPOIIPUSITHI

3.18. M3bupaer npencrasureseii pabornukos MBJIOY B KOMHCCHIO 1O TPYIOBBIM CIIOpaM.

3.19. Vreepknaer TpeboBaHusl, BbIBHHYThIE paboTHuKkaMu MBJIOY wan nipenctaBuTeNbHbIM
opranoM pabotHukoB MBJIOY mpu KOJIIEKTUBHBIX TPYJIOBBIX CIIOpax.

3.20. Ilpunumaer peuieHue 00 0OBsIBAEHHH 3a0acTOBKM (B COOTBETCTBMM co craTheil 410
Tpynosoro xoaekca Poccuiickoii denepannn).

3.21. IlpuanMaeT Mepbl MEp MO 3alUTE YECTH, JOCTOMHCTBA U MPO(ECCHOHANBHOM pemyTanuu
pabornukos MBJIOY, no npeynpexaeHnio NpoTHBONPABHOIO BMENIATEILCTBA B HX TPYAOBYIO
JIeSTeNIbHOCTD

3.22. ObceyskaaeT BONpockl COCTOSHUS TPy A0Bo# ancunruinael B MBJIOY u MeponpusTHs mo ee
VKPEIUIEHHIO, paccMaTpuBaeT (DaKThl HapyLICHHs TPYAOBOH AMCUMIUIMHBI PabOTHHKAMH
MBJ10V.

4. Opranmsauns aesreabHoctn O6mero codbpanus

4.1. Obuee cobpanye MPOBOIUTCS MO Mepe He0OXOIMMOCTH, HO He perxe 2 pa3 B rojl.

4.2. INpencenarens O6uiero codpanust:

- opranusyert JesrenbHocTh O0miero coopanus;



- uE(opmupyer wieHoB OGILIEro coBpanus O MPEACTOSINEM 3aCENaHHU HE MeHee yeM 3a 10
paboumX JHel 10 ero NpoBeIeHHUs;

- OpraHu3yeT MOArOTOBKY H POBEIEHUE 3aCENaHHS;

- OIpEJIeNsieT MOBECTKY JIHS;

- KOHTPOJIMPYET BBINOJIHEHHE PELICHHUH.

4.3. Jlearenprocts Obuiero cobpanus MBJIOY ocywectsasercs mo TIPHHATOMY Ha y4eGHbIi
TOJ MJaHy.

4.4. Pemrenne o npoBeJeHuM BHEOYepeaHOro OBIIEro coOpanus BIpaBe MPHHSTD:

- 3aeayromuit MBJIOV;

- npodcoro3nblii komuter MBJIOY;

- MHHIMATHBHAS TPYINA, COCTOSIAS HE MEHEe YeM M3 OJHOH TPEeTH OT YMCIEHHOTO COCTAaBA
pabotaukoB MBJIOY;

4.5. Ilo TpeGoBanmio mpo()col03HOr0 KOMHUTETA H (1K) YKa3aHHBIX JIML npencenares Obiiero
cobpanus o6s3aH B cpok He Gonee 15 et cozsath Ofmiee cobpaHue, co31aB I ero
TPOBEICHUS HEOOXOAUMBIE YCIIOBHSL.

4.6. Tosectky s O6uiero coGpanus GOPMHPYIOT OpraHbl WM JIMLa, NPHHSABIINE PELIEHUE O
€ro cospiBe. IIpuH 3TOM Jpyrue Oprambl WM Jiula BIIpaBe BHOCHTb B TOBECTKY MIHS JyIs
pacemoTperust O6wuM cobpaHieM Jpyrue BOIpoChL.

4.7. Opransl (nuua), cossBatone Ofiee cobpanue, coBMeCTHO ¢ mipencenateneM OBiero
COOpaHust ONpeeIsioT:

- JIaTy, MECTO 1 Bpems nposeaeHust Obiuero codpanusi;

- IOPSIIOK coobLIents paboTHHKaM o rpoBeeHnn OB6iero cobpanus;

- nepeyeHb WH(pOpMAlMK (MAaTEPHANOB), MPEJCTABIAEMON PaGOTHHKAM [pH TOATOTOBKE K
nposenenuto O61mero codbpanusi.

B coobmennn (06bsiBrennn) o nposeaennn Obiuero COOpaHUs yKa3BIBAIOTCS

- Jlata, MecTo 1 Bpems nipose/enus O61ero cobpanusi;

- BOTIPOCKI, BKJIIOYEHHBIE B oBecTKy AHst ObLiero cobpanus;

- HIOPSZIOK O3HAKOMJICHHS paGOTHHKOB ¢ MH(OpMaIHeii (MaTepHanaMu) K MOBECTKe IHS.

S. Opranmsauus nposeaennst O6mero cobpanus
5.1. Peructpaums yuacTHukoB OGLIero COGpaHMs MPOBOAMTCS C IEJbIO JIOCTOBEPHOTO ydera
ydacTHukoB OG61wero coGpanus, mojicyera X o6LIero YHCIa, yCTAHOBICHHS HaIHIHs KBOpyMa
AU €10 TIPOBEICHMS; MCKIIOUEHHS BO3MOXKHOCTH yuacThs B OGuieM COGpaHUH MOCTOPOHHUX
JHIL
5.2. Peructpauuio yuactuukos O6iiero cobpanus NIPOBOJIMT CEKPETaph, KOTOPBIN A0K/IaAbIBAET
OGuieMy coOpaHMIO O YMCIEHHOM COCTaBe 3apEruCTPUPOBAHHLIX YUYACTHHKOB, HATMYUH HIIH
OTCYTCTBHH KBOpyMa.
5.3. Obmee cobpaHne CYMTAETCS MPABOMOYHBIM, €CIH B €ro paboTe NMPHHUMAIOT yyacTHe He
MeHee 2/3 0T CUCOYHOTO KosnuecTsa paboTHukos MBJIOY.
54. B HasHaueHHoe Bpems npexacexatels OBIero coOpanue, OOBSBISET €ro Hayano u
TPEJI0CTABIISCT CIIOBO CEeKPEeTapIo, POBOJIMBIIEMY PErHCTPALMIO YYACTHHKOB.
5.5. Eciin Ha MOMEHT OKOH4YaHHs PErUCTpalMi KBOPYM He coOpaH, OOBABISETCS WHAs 1aTa
nposeziennss O6mero coGpannst. Takoe O6ree cobpanue NPOBOAUTCS 10 NOBECTKE JHS
HECOCTOABIIEroCst COOpaHusl, ee M3MEHEHHE He 0ITyCKaeTCs.
5.6. Tlo mpennoxennio npencenarens OGuiee coOpanne M30MpaeT CYETHYIO KOMHCCHIO B
coctae He Menee 3 uenosek. [Ipencenatens oTkpblBaeT M 3akpbiBaeT OBmee coOpaHue,
TIPENIOCTABIISIET CIIOBO €r0 Y4YaCTHHKAM, 00eCeunBaeT COOIII0IeHNE PeraMenTa, KOHTPOJIUPYET
OGCTaHOBKY, BBHIHOCHT Ha TOJIOCOBAHHE BOTIPOCHI NMOBECTKH [IHSA, YTBEPIKJIEHHS MPOTOKOIOB
CHETHOI KOMHCCHH, [I0/INUChIBACT POTOKON OB1iero cobpars.
5.7. llpunsitie pewieHuii Mo BOMpocaM MOBECTKM JHS W YTBEpIKICHHs J0KyMeHTOB OOiero
COOpaHus OCYIICCTBISETCS MYTEeM OTKPHITOrO TOJOCOBAHHS €ro YYaCTHUKOB HPOCTHIM
GOJBIIMHCTBOM r0J10c0B. [Tepesaya npaBa roJocoBanus OHIM ydactHukom OG6riero coGpannst
JAPYTOMYy 3arperaeTcs.
5.8. Ilo TpeGoBanmio He MeHee OHON TpeTH yuacTHHKOB OBEro coOpaHus MO OTHAEBLHBIM
BONPOCAM MMOBECTKH JIHS IPOBOANTCS TaifHOE roj0coBaHue.
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5.9 TpebGoBaHue O NpPOBEICHHH TAHHOIO TOJIOCOBAHHS IMPEIBABISETCS B IMHCHMEHHOM BHIIE
opranusaropam OOero cobpanus He MeHee 4eM 3a 5 iHeil 10 Havana paboThl.

5.10. bronieTeHb [UISL TAIHOTO MOJIOCOBAHMS COACPIKHT CIICAYIOLINE JaHHbIE:

- poasoe HaumeHoBaHue MBJ1OVY;

- MecTo ¥ aary nposejeHus OOmero coOpanus;

- GOpMYIMPOBKY Ka)JIOro BOMNPOCA, MOCTABICHHOTO HA TOJOCOBAHHE, BBIPAKEHHOE
@OPMYIHPOBKAMH  «3a», «IIPOTHB» W «BO3JepXkaics». [Ipu MojcueTe TrojocoB MO HMTOraM
FOJ0COBaHKS, OCYLIECTBISIEMOM IPU TOMOLIM OIOJJICTEHEH, YUUTHIBAIOTCS M 3aCYMTHIBAIOTCS
roI0ca Mo TeM BOMNPOCAM, M0 KOTOPLIM TOJIOCYIOIIMM OTMEYEH TOJBLKO OAMH M3 BO3MOKHBIX
BapHaHTOB rojocoBaHMsi. Eciu Oro/uteTeHb 3alojHEH ¢ HapyLIEHHEM 3TOro TpeGOBaHHUS, OH
NPH3HAETCS HENCHCTBUTENBHBIM, M rojioca 10 COJAEPXKAIMMCS B HEM BONpOCaM He
yuuTbiBaloTcs. Eciau ke OlosleTeHb Ul TOJIOCOBAHHMS CONEPIKMT HECKOJIBKO BOIMPOCOB,
MOCTaBJICHHBIX Ha IOJ0COBAaHHE, HECOO/IO/ICHHE YKa3aHHOTO BEIIE TPeOOBAaHUS B OTHOLICHUH
OIHOTO WJIM HECKOJBbKMX BONPOCOB HE BieueT 3a co0Oi mnpusHaHus OloUIeTeHs
HEACHCTBHTE/ILHBIM B LIEJIOM.

5.11. ITo uroraM rosocoBaHus cYeTHasi KOMMCCHsI COCTaBIISIET MPOTOKOJI, MOAMKMCHIBAEMBIH ee
unenamu. [locie yrBepkaenus npotokosna OOmum coOpaHuem OlO/UIETEHH JUls FOJ0COBAHUS
ONeYaThIBAIOTCS U MPHOOIIAIOTCS K MaTepranaM cobpanus, Xpansmumes 8 MBJIOV.

5.12 IIpoTtoxos 06 HTOrax roJ0COBaHMUS MOMIEKUT MPHOOIIEHHUIO K TIPOTOKOITY COOpaHHS.

5.13. Uroru ronocopanus ornamatorcs Ha OOuiem coGpaHuH, B X0e KOTOPOTO MPOBOIMIOCEH
roJI0COBaHHE.

5.14. Pemenus OGuiero cobpanusi 10BOAATCS 10 CBeACHHs TpyI0Boro Koiuektusa MBJIOY He
NO37Hee, 4eM B TedeHHe S5 JiHel mocse npole/Iiero 3ace/laHusl.

6. OrBercrBennocTs ObIero coopanus
6.1. O6mee cobpaHue HECET OTBETCTBEHHOCTh:
- 3a co0mozieHHe B Ipolecce OCYIIECTBICHUS AEATENIBbHOCTH 3aKOHOMATENbCTBAa Poccuiickoit
®Denepanuy;
- 32 COOTBETCTBHE MPHHSTBIX PEIICHUH JEHCTBYIOLIEMY 3aKOHOIATEIBbCTBY M JIOKAJIBLHBIM
HOpMaTUBHBIM akTaM MBJIOY;
- 3a KayeCTBEHHOE H CBOEGBPEMEHHOE BBIMOJIHEHHE IIIAHOB M pELIeHHd, B TOM 4YHCIe
HalpaBJIeHHBIX HAa COBeplleHCcTBOBaHUe AesTesibHocTH MBJIOY
- 33 KOMIIETEHTHOCTb [IPHHHMAEMBbIX PELICHHIT.

7. Deaonpoussoactso Odmero cobpanus
7.1. 3acenanus OOGiero cobpanust 0hOpPMISIOTCS TPOTOKOJIOM.
7.2. Ilpotoxon OO6ero cobpaHus cocTaBgeTcs He Mo3aHee 3 aHeil mocie ero 3asepiieHus. B
NPOTOKOJIE YKa3bIBAIOTCS: :
- J1aTa NpoBeICHUs COOpaHHus;
- KOJIMYECTBEHHOE MPHUCYTCTBHE (OTCYTCTBHE) HICHOB TPYAOBOIO KOJIJIEKTHBA;
- npuriamenssle nuna (GPUO, 10mKHOCTD);
- BOIIPOCHI IOBECTKH JIHS;
- BBICTYMAIOLIHE JIHLA;
- X071 00CyKI€HHSs BOIIPOCOB;
- MIPEUIOKEHHUSI, PEKOMEHIAIMK U 3aMEUYaHHs YICHOB TPYAOBOTO KOJUICKTHBA U IIPUIJIAIIEHHBIX
JTHLL
- KOJIMYECTBO TOJIOCOB, MOJAHHBIX «3a», «IIPOTHBY H «BO3JEPIKAJICI» IO- KAKIOMY BOIPOCY,
MOCTaBJICHHOMY Ha rOJI0COBAHHE;
- pelIeHHe.
7.3. TIpoToKoIIBI ONUCKHIBAIOTCS MpejiceaTesieM U cekperapem OO1iero cobpanus.
7.4. B cnyyae obHapykeHust omMOOK* HETOUHOCTEH, HEIOCTOBEPHOrO HM3JI0XKeHHS (DAKTOB B
npotokose Obuiero cobpanus, yuacTHHK OOmero coOpanusi BrpaBe TpeGOBaTh OT
npejcenaTens ero u3MeHenus. B cBoro ouepenb, Inpejcenatesib 00s3aH IMPHHATH MEpPhI 110
BHECEHHIO B IPOTOKOJ COOTBETCTBYIOLIIMX HM3MEHEHHH M YTOYHEHHMH, a TakkKe CIeIaTh
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omee coobuienne caenyromemy Obiero cobpannio, BHeCs JaHHbIH BOIPOC B €ro

JHSL.
auusl IPOTOKOJIOB BEIETCs OT Havalla yueGHOro roa.

1poTOK0jI0B OGuiero coOpanus HyMepyeTcs MOCTPAHHYHO, TPOIIHYPOBEIBAETCH,

1 HoANKChIO 3aBeytoniero MBJIOY u nevarsio MBJIOY.

Hra npotokosioB Obiero cobpanus xpanutes B Jenax MBJIOY u nepenmaercst mo aKTy

MEHE PYKOBOJIMTEJIS, [Iepe/iaue B apXuB).
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