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IMoaokeHne 0 J0KHOCTHOH HHCTPYKUHH PAa00THHKOB MYyHHIHNAIBLHOT0 0I0’KETHOT 0
JAOMIK0JLHOT0 00pasoBaTebHOro yupemaenusi«JIercknii can Ne28 «Ympipsam»
c.BypmerseBo» Hypaarckoro Mynuumunaisnoro paiiona Pecny6anxu TaTaperan

1. OGue nosoKeHus
1.1. Hacrosiee TTosoxkenne o J0KHOCTHOM HHCTPYKIMH paboTHUKOB (nasneellonoxenue)
MYHHIHTIATBHOrO  OIOJUKETHOTO  JOIIKOJBHOTO 00pa3oBaTebHOTO yupeskaeHns«/leTckuii
cag No28 «Ymbip3as»c.BypmerseBo» Hyprarckoro MynuuunanbHoro paiiona PecryGiuku
Tarapcran(ganee - MBJIOY)pa3paboTaHo B LeJIAX PeryJIMpOBaHis B3aUMOOTHOLICHHH MeX1y
pabOTHHUKOM H paboTOIaTENIEM.
1.2. Hacrosee Ilonoxenue onpeenseT OCHOBHbIE TPeOOBAaHUS K CTPYKTYpE M COLECPIKAHMIO
JO/KHOCTHOHM uHCTpykuuu paboraukoB MBJIOY, a Ttakke x mnpouexype pa3paboTku
JIOJDKHOCTHBIX HHCTPYKIMH, MOPSUIKY MX TIPUHSATHS, YTBEPIKICHHUS, BHECEHUS B HUX JIOTIONHEHHI
U U3MEHEHUH.

2. [MonsiTHe AOPKHOCTHOI HHCTPYKIUHHI
2.1. JlomkHocTHAs uHCTpykuus pabotHnka MBJIOY (nanee - JIOJKHOCTHAs MHCTPYKLHSA) -
OCHOBAaHHBI Ha HOpMAax  3aKOHOJATeNbCTBA  O(HMIMAIBHBIA  MPaBOBOH  JIOKYMEHT,
periaMeHTHpPYIOIMH  OPraHH3alMOHHO-TIPABOBOE  TOJIOXKEHHE  paboTHHKA MBJIOY, ero
00S3aHHOCTH, TPaBa, OTBETCTBEHHOCTb, 00ECHCUMBAIOMMH YCIOBUS s ero 3hGeKTHBHOH
paBoTHI MPH OCYLIECTBICHHH MM TPY/I0BOH J€STENbHOCTH COTJIACHO 3aHMMAEMOIt IOIKHOCTH
22. JIo/KHOCTHAS HMHCTPYKLMS SBISIETCS HOPMATHBHBIM JlOKanbHbiM akToM MBJIOY,
perymmpytomum otHowuerns B pamkax MBJIOY, cozepkawmm ofuieobssarenbHble Npasuia
MOBeJeHHs JUIS BCeX WM HEKOTOPBIX YYaCTHHKOB 00pa3oBaTe/bHBIX —OTHOLIEHHI,
pacCUMTAHHBIM HA HEOJHOKPATHOE NPUMEHEHHE, YTBEPXKIACHHBIM MPHKA30M 3aBEJYIOMEro
MBJIOY.
2.3. JIO/KHOCTHAST MHCTPYKIMS COCTABISETCs 10 Kaaol mratHol nomknocth MBJIOY u
00BsIBIASETCS PAGOTHUKY M0/ PACIHCKY NpPH 3aKIIOYEHHH TPYJAOBOTO JIOTOBOPA, @ TAKXKeE MPH
MepeMeleHut Ha JIPYrylo JOJ/DKHOCTh M TPH BPEMEHHOM HCIOJIHCHHH OOS3aHHOCTEH 110
JIOTDKHOCTH.
2.4. JIo/IKHOCTHAS MHCTPYKIMS pa3pabaTeiBaeTCs HCXOMS M3 3a/1au M (DYHKIHH, BO3JIOKEHHBIX
HA KOHKPETHOrO pabOTHMKA, B COOTBETCTBHM CO IWITATHBIM pacrucanueM, IlpaBhnamu
BHYTpeHHero Tpyaosoro pacropsiaka MBJIOY, ¢ co6monenuem Konctutyumn Poccniickoit
denepaunn, Tpynosoro koxekca Poccuiickoit (enepanuu ¥ HHBIX HOPMATHBHO-IPABOBBIX
aktoB. 2.5. OcHoBoit s pa3pabOTKH  MO/DKHOCTHBIX — MHCTPYKUMH  SABIAIOTCS
«KBanuuKanMoHHble XapaKTePUCTHKH JIODKHOCTeH paboTHHKOB oOpasosanms» Exunoro
KBaTH(QUKALMOHHOTO CIIPABOYHHMKA JIOJDKHOCTEH PYKOBOAMTEIICH, CICLHAIMCTOB M CITY/KALIMX,



yrBepikientoro  Ilpukasom MuHHCTEPCTBA 31PABOOXPAHEHHS M COUMANBHOIO pa3BUTHS
Poccwuitckoit @eneparmu ot 26 asrycrta 2010r.Ne761 1.
3. TpeboBanusi, npeabsiB/sieMble K CTPYKTYPe H COIEPIKAHMIO A0JIKHOCTHOI
) HHCTPYKUHH.

3.1. JIorokHOCTHASI HHCTPYKIIHS COCTOUT 3 CIIEYIOMMX PA3AENOB:

- O6u1He noIoKeHUs

- JIo/KHOCTHBIE 00S3aHHOCTH.

- [pasa.

- OTBETCTBEHHOCTb.

- BsanmooTtHomeHust. CBSA31 110 JOMKHOCTH.

3.2. B pazzene «O0uue nonoxeHus»:

- yeranasnuBaeTcs cepa JesTeIbHOCTH JAHHOTO CIIELHATHCTA,

- YCTaHABJIMBACTCS MOPSIIOK €0 HA3HAYEHHS M OCBOOOIKICHHS OT 3aHUMAEMOi JIOJKHOCTH;

- YCTaHABIIMBACTCS 3aMELLEHHE 110 I0JKHOCTH BO BPEMsI OTCYTCTBHSI;

- ONpenensiorTes  KBalM(UKaUMOHHbIE TpeGoBaHMA (TpeGOBaHHMS, NpeIbSBISEMblE K
00pa3oBaHWi0 M CTaXy pabOThl), MOJYMHEHHOCTh CIHEMHAIMCTA M JOJKHOCTHBIE JIHIa,
KOTOPBIMH OH PYKOBOJHT;

- TEPEYHCIAIOTCA MPABOBBIC aKThl M HOPMATHBHBIC JOKYMEHTBHI, KOTOPBIMH JOJDKEH
PYKOBOJICTBOBATHCS CTICLHANHCT B CBOEH JI€ATEILHOCTH.

B paszen moryT ObITh BK/IIOYEHBI Apyrue TpeGOBaHMS M MOJOMKEHHS, KOHKPETH3UPYIOLIHE H
YTOYHSIFOIIHE CTATYC J0KHOCTHOTO JIHLA U YCIIOBHS €r0 JesTeIbHOCTH.

3.4. Pasmen «/lomKHOCTHBIE OOS3aHHOCTH» CONEPKUT MEpPeueHb OCHOBHBIX byHKIwmit
JIOJDKHOCTHOTO JIMLA, & TAKIKE YKa3bIBAIOTCS 00S3aHHOCTH JIOJDKHOCTHOTO JIHIA, BO3JIaraeMble Ha
HEro, yKa3biBaeTCs (JOpMa ero y4acTHs B yNpaBlIeHYeCKOM Mpouecce (PyKOBOIMT, YTBEPIKIAET,
obecne4ynBaeT, MOArOTABIMBAET, PACCMATPUBACT, HMCIIONHSET, KOHTPOJIHPYET, COTIACOBBIBAET,
NpECTABISET, KypUPYET H T.11.)

3.5. Pasmen «lIpaBa» CONEPKHT MEPEYeHb MpaB, MNPEIOCTABISEMBIX CHEMHUATUCTY  JUIst
BBITIOJIHEHHSI BO3JIOXKEHHBIX Ha Hero (GYHKIHI 1 00s3aHHOCTEIH.

3.6. B pasmene «OTBETCTBEHHOCTHY» YCTAHABIHMBAIOTCS BHIbI OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE u HeKayeCTBEHHOe BBITOJIHEHHE CIELHATHCTOM JIOJKHOCTHBIX
00s3aHHOCTEH U HEHCITO/Ib30BAHHE MPEIOCTABIEHHBIX EMY MPaB.

3.7. Pazpen «B3anmootHomenus. CBA3H 10 JIOKHOCTH» CONEPIKHT MEPEYeHb HOMKHOCTHBIX
JIML, ¢ KOTOPBIMH CIIELHAIMCT BCTYIIAeT B CIIy)KeOHbIE B3aMMOOTHOLICHHUS H 0OecreuynBaeTcs
MH(pOpMaLHeli, yKasbIBAIOTCS CPOKH TOMYHEHHs H IIPEIOCTABICHUS HHOPMALIHH, ONpefeseTces
MOPSIIOK MOANUCAHHS, COTIACOBAHUS U YTBEPIKACHUS TOKYMEHTOB.

3.8. O0s3aTenbHBIMH PeKBH3HTAMHU J[OJKHOCTHOH MHCTPYKLIHH SIBIISIIOTCS:

- nosiHoe HaumeHoBanue MBJIOV; :

- 3ar0JIOBOK K TEKCTY;

- BH3bI COTJIACOBAHHS;

- TIO/UHCH, TPU( yTBEPIKICHHS.

4. Iopsaok pa3spaboTKH, COrIACOBAHMS, YTBEP/KRACHHS U BBEACHHUSI B AeiicTBIE
JOJIZKHOCTHOI HHCTPYKIHH

4.1. JlomkHocTHas WHCTpPyKuusi paspabGarbiBaetcsi 3asenyiommm MBJIOY  nu6o JIULIOM,
ynosnHomoueHHbiM  3aBenyrommm  MBJIOY. B cnyuae, ecmm  JlomkHOCTHAs HMHCTPYKLus
paspabarbiBaeTcsl JIMIOM, YHOJTHOMOYEHHBIM 3aBeayrommm MBJIOY, To oHa moamuceiBaeTes
pa3paboTUHKOM.

4.2, JIomKHOCTHAs MHCTPYKLHS I0CJIe pa3paboTKH Nepenaetes B PO COIO3HBIH KOMUTET
TNEPBHYHON  MPO(BCOIO3HOH  OpraHM3alMHM, MpPEJACTABIAIOMWMI  MHTEPECH  GOJNBLIMHCTBA
pabotnnkoB MBJIOY (nanee - mpodcorosubiii komutet). TIpod)coiosHEIii KOMHTET B CPOK He
no3jiHee AeCATH pabounx jmeil co aHs nonydenus J(0MKHOCTHOH HHCTPYKIIHH OCYLIECTBISET



corzacoBanue JIOJIKHOCTHOM HHCTPYKIMHK. B citydae, eciin mpo)colo3HbIHi KOMUTET He COrIacen
¢ TeKCTOM JIOIKHOCTHOM HHCTPYKIMH 1160 BHOCHT NPE/UIOKEHHS 110 €10 COBEPIICHCTBOBAHUIO,
1o 3asenyiomemy MBJIOY nanmpasasercs MoTHBHpOBaHHOe MHeHue. 3aBemyioumii MBJOY
MOXKET COrIacHThCs ¢ HUM b0 00f3aH B TeueHHe [SITH JHEH [OCHe MOJydeHHs
MOTHBHPOBAHHOIO MHEHHSl [POBECTH JONOJIHUTENbHBIE KOHCYIBTALMH C MPOQ)COIO3HBIM
KOMHTETOM B LIEJIAX JOCTHIKEHHS B3aHMOIIPUEMIIEMOTO PEIeHHUS.

Ilpn He noCTHXKEHMHM COTIacHs BO3HHKIIME PasHOIAcHs O(QOPMIISIOTCS MPOTOKOJIOM, TMOCie
gero 3asenyromuit MBJIOY umeer npaso yrBepauts J{0IKHOCTHYIO HHCTPYKIIHIO.

S. YrBepaaenue Jlo/1ZKHOCTHOIT HHCTPYKIHK

5.1. 3asexyrouwmit MBJIOY  ytBepiknaer JIOIKHOCTHYIO HMHCTPYKIMIO IyTeM H3JaHHS
COOTBETCTBYIOIIEro MpUKa3a.

5.2. B npukase B 00s3aTeIbHOM MOPSIZIKE YKA3bIBAIOTCS:

- fata BBeJIeHHs JO/DKHOCTHOM HHCTPYKIMH B IEHCTBHE;

- ykasaHne 00 03HaKOMJIEHHH PaGOTHHKOB ¢ JIOJKHOCTHOI HHCTPYKIHeEH H CPOKH JUISl 3TOTO;

- haMHIHH | J10KHOCTH JIHLL, OTBETCTBEHHBIX 3a COGIIOACHNE JIOIKHOCTHON HHCTPYKIIAH;

- HHBIE YCIIOBHSL.

5.3. VTBepxkiaeHHble J[O/KHOCTHBIE HHCTPYKUMM MOJUIEKAT 00sS3aTeNbHOM perucTpanuu B
COOTBETCTBHH ¢ TpeDoBaHUAMY Jen0npou3BojcTsa B MBJIOY ¢ npucBoenuem M mopsiakoBoro
HOMepa.

6. O3nakomiienne padoTHHKOB ¢ [l0J5KHOCTHOI HHCTPYKIHeli

6.1. Osnaxkomienue padotHuka MBJIOY ¢ J{omKHOCTHOM HHCTPYKLHEH B 00s3aTeIbHOM
TOpSAZIKE  OCYLUECTBIISICTCS [P MOCTYIUIEHMH Ha paboty B MBJIOY. OsuakomieHue
ocymectsisier 3aepytownii MBJIOV. Ilocne o3HakomieHHst paGOTHMK TNPOCTaBiseT Ha
JlOKHOCTHOM WHCTPYKLMHM O3HAKOMUTENIbHYIO BH3y - C HHCTPYKUMeH O3HAKOMIEH, iarta,
TOAITHCH.

6.2. Osuakomnenue paGorhuka MBJIOV ¢ JIomKHOCTHOH MHCTpYKIHel B 06s3aTelbHOM
TOpSIIKE OCYLIECTBIACTCS [P NepeBoie pabOTHMKA HA JAPYryIO JOKHOCTh MIH BPEMEHHOM
nepeBoje Ha JApyryio paboty. O3HakomieHHe ocyliecTBiseT 3aseayioumii MBJIOY. ITocne
O3HAKOMJICHHsI pabOTHHK NPOCTaBIAET HA JIOJKHOCTHOIH HHCTPYKLINK O3HAKOMUTENLHYIO BH3Y -
C HHCTPYKIMEH 03HAKOMJIEH, JaTa, MOAMUCh.

6.3. TpeGoBauus, ycraHOBjieHHBIE B JIONKHOCTHOH MHCTPYKUHH, HEMCTBHTENBHBI C TOrO
MOMEHTA, KOr/1a pabOTHHK ObLJI C HEl 03HAKOMJIEH.

6.4. B ciyuae ecmu paborank MBJIOY OTKasbIBaeTcsl pacrucarscsi B O3HAKOMICHHH HIIH
nonyuerus JIoIKHOCTHOH HHCTPYKIHH, JaHHbIT 0TKa3 GUKCHUPYETCs IIyTeM COCTABIEHHS aKTa B
NPUCYTCTBHH ~ HE3aMHTEPECOBAHHBIX CBHAeTeNed. B akte Takke dukcupyercs dakrt
O3HaKomIIeHHs paboTHMKA ¢ coxepkaHneM J[OMKHOCTHOM MHCTPYKLUMH B HHOH dopme
(JlomKHOCTHAS HHCTPYKIHS 3a4HTBIBACTCS BCIYX 3aBeaytomum MBJIOY).

6.5. Jlna Texymel paGoThI ¢ MOUTMHHUKA AOJDKHOCTHOH MHCTPYKIHMH CHHMAIOT 3aBEPEHHYIO
KOITHIO, KOTOPYIO BblAaloT pabotnuky MBJIOY, paGoratotuemy B 1aHHO# JOIKHOCTH.

7. Buecenne usmenennii B JI0/KHOCTHYI0 HHCTPYKINHIO

7.1. Buecenne wusmenennit B JIOKHOCTHYIO MHCTPYKLMIO OCYIIECTBISETCS B CIEAYIOLIHX
CIyvasx:

7.1.1. B cBA3M ¢ M3MEHeHHEM OOA3ATENBHBIX YCIOBMIl TPYIOBOTO JOroBOpa. YKa3aHHas
poLe/lypa MPOBOAMTCS B COOTBETCTBUH ¢ TpeGosanusmu Tpynosoro kozekca Pd (paGoTHuk
JOJDKeH ObITh He MO3/Hee, ¥eM 3a 2 Mecsla [0 MpeanosaraeMoro M3MeHEeHHs MUCHhMEHHO
yBenomsier. Ilocie monmyyenuss paGOTHMKOM —COIIALICHHMsS HA TPOJNOIIKEHHE TPYIOBBIX
OTHOLLICHHUH, BHOCATCS U3MEHEHHs B JIOIDKHOCTHYIO HHCTPYKIIHMIO).



7.1.2. npu M3MEHEHUH OPraHM3aLMOHHBIX YCIOBHIl Tpyaa, 6e3 u3MeHeHns TPy1oBoil QyHKIMH
paboTHHKa.

7.2. 3aseayroumit MBJIOY uiu JMIO, YNOJTHOMOYEHHOE WM, COCTaBisieT J[0MKHOCTHYIO
MHCTPYKIIHIO B HOBOH PENakIlMi, KOTOPas COTIACOBBIBAETCS M yTBEPIKIAETCSl B COOTBETCTBHH C
TpeOOBaHUsAMH, YCTAaHOBJIEHHBIMU pasienamu 4 u 5 Hacrosimero [Tonoxenus. O3HakoMIIeHHe
pabotHuKa ¢ JIOKHOCTHOH MHCTPYKIHMEH OCYIIECTBIISETCS B COOTBETCTBUM ¢ TpeGOBaHMAMH,
YCTaHOBJIEHHBIMH pazjiesiom 6 Hactosero [Tonoxenust.

8. Xpanenue J0/UKHOCTHBIX HHCTPYKIHIi

8.1. JIoMXKHOCTHBIE MHCTPYKILMH XPAHATCA B COOTBETCTBHH C NPABUJIAMH, YCTAHOBICHHBIMH B
IlepeuneM THMOBBIX YNpPaBIEHYECKHX APXMBHBIX JIOKYMEHTOB, 00pasyloMXcs B TMpolecce
JIEATENLHOCTH IOCY/1apCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CAMOYIPABIIEHHUS M OpraHU3aInii,
YTBEPKAEHHBIM NpHKazoM MunkynsTypsl Poccnu ot 25.08.2010 Ne 558.

8.2. JlomkHOCTHBIE MHCTPYKLHH paboTHHKOB MBJIOY mnomnexar MoCTOSHHOMY XpaHEHHIO B
MBJIOV B TeyeHue Tpex JIET Mocjie UX 3aMEeHbI HOBBIMH.
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