«ITpunsroy
Ha o61em coﬁifam/m pabOTHUKOB
npoTokos No

or« 4 » 757 20 /‘/ roaa

«CorJiacoBaHoy
[Tpeacenarens NMpohCOIO3HOr0 KOMHUTETA

,&ﬁ(j/&/ 9.M.MurtakoBa

«YTBEpKAAION»
3asenyroummit MBJIOY «Jletckuii can Ne28
«YMbyp3~ag>>:,;cf_.BypmeTbeBO» Hypnatckoro

MyHULMTIA{EHOrO paiiona PT
QYNNI IHEr LIRS

Boot . 47,2

¢ .27 E\P.Tanayrannosa

Al | 1

=3 BngéH@i'-:sfﬂeﬁbjaifé\ MpUKa3OM
“Ne 41 or <_§i§¢_ S50 20é?oua

e N/ 4
A /4

IHOJIOKEHHE

O SAHIUTE NEPCOHAJIBHBIX TAHHBIX PABOTHUKOB
MyHMUIHMIIAJIbHOTO 0KI?KETHOTO JOIIKOJbHOI0 00Pa30BaTEJIbHOI0 YUPeKICHUS
«Jlerckmii cag Ne28 «Ympip3as» c.bypmMeTrbeBo»

HypJaarckoro MyHnunnajabHoro paiiona Pecnyosmnku Taraperan



1. O01IHe MoJI0KEeHNS

1.1. Hacrosimee IlonoxeHue o 3ammTe MNEPCOHAJIBHBIX JaHHBIX paOOTHUKOB  (manee -
[Tonoxxenue) pazpaboTaHo C LENIbIO 3aUTH UHPOPMAIIMH, OTHOCSIIEHCS K TUYHOCTH U JIMYHOU
KU3HH PaOOTHUKOB MyHHMIMIIANBHOTO  OIO/PKETHOIO  JOLIKOJIBHOTO  00pa30BaTEIbHOTO
yapexaenus «Jlerckuii camy  Ne28 «Ywmpip3as» c.bypmerbeBo» (mamee VYupexaeHus), B
coorBercTBUN cO crtathed 24 Koncturynmu Poccuiickoit ®enepanuu, TpynoBBIM KOAEKCOM
Poccuiickoit ®enepaunn u @DenepanbHbiMu  3akoHamMu oT 27.07.2006r. Ne 149-03 «O06
nHpopManuu, UHPOPMAITMOHHBIX TEXHOJOTHAX M O 3amuTe uHbopmaiun», oT 27 urons 2006
roaa Ne 152-®3 «O nepcoHaabHBIX JaHHBIX Y.

1.2. TlonoxeHue o 3allUTE€ NEPCOHAIBHBIX JAHHBIX PAOOTHUKOB YCTAHABIMBAET IOPSIOK
MOJIy4YEHHUs, ydeTa, oOpabOTKH, HAKOIJIEHUS U XPAaHEHUS TOKYMEHTOB, COJEpPKAIINX CBEACHMUS,
OTHECEHHbIE K TMEPCOHAIBHBIM JaHHBIM PAOOTHHKOB YydUpexkaeHus. PabOTHUKaMM CUUTAIOTCS
Juna, paboTarolue B yUpeXI€HUU IO TPYIOBOMY JOTOBOPY.

1.3. Llensro HacTosmero [lonokeHus sABISETCS MCIOJIHCHUE 3aKOHOJaTenbcTBa PO B oOmacTu
3aIIUTHl IEPCOHAIIBHBIX JAHHBIX.

1.4. Hacrosimee IlonoxkeHwe O 3aliUTe NEPCOHANBHBIX JAaHHBIX YTBEPKIACTCS IPUKA30M

3aBEIYIOIIEN YUPEKICHUS.
2. [lonsiTHE M COCTAB MEPCOHAIBHBIX TAHHBIX

2.1. Tlom mepcOHANBHBIMH JaHHBIMH PAOOTHUKOB IMOHUMAETCS HWHGOpMAIH, HEOOXoaummas
paboTomaTeiio B CBSA3HM C TPYJOBBIMU OTHOIIECHUSIMU M Kacalomasicsi KOHKPETHOTo paboTHUKA, a
TaKkke CBeACHHS O (pakTaxX, COOBITHSIX M OOCTOSATEIhCTBAX KXU3HU PAOOTHHUKA, MO3BOJISIONIUE
UJCHTU(PUITUPOBATH ero JUYHOCTb.
2.2. CocTaB nepcOHABHBIX IAaHHBIX PAaOOTHUKA:

aHKeTa;

aBToOMOTpadus;

oOpasoBaHue;

CBEJICHUS O TPYAOBOM H OOIIIEM CTaxKe;

CBEJICHUS O MPEIBIIYIEM MECTE PaOOTHI;

CBE/ICHUS O COCTAaBE CEMbH;

MACMOPTHBIC TAHHBIC,

CBE/ICHUSI O BOMHCKOM YUETE;

CBE/ICHUS 0 3apabOTHOM TIIaTe COTPYIHUKA;

CBEJICHUS O COIMAIIBHBIX JIbIOTaX;

CHEIUATBHOCTB;

3aHMMaeMast I0JDKHOCT;

pasmMep 3apaboTHOM IJIATHI,

HaJIMYUe CYIUMOCTECH;

aJipec MecTa JKUTEIIbCTBA;

JOMaIIHuM TenedoH;

COJIepKaHKe TPYAOBOTO I0TOBOPA;

MOIJTMHHUKY U KOITUU TIPUKA30B 10 TUYHOMY COCTaBY;

JIMYHBIE JIeTIa ¥ TPYIOBbIE KHIKKU COTPYTHUKOB;

OCHOBAaHHUS K MPUKa3aM MO JUYHOMY COCTaBY;



e Jena, COAEp)KallMe Marepuajbl MO TOBBIIIEHUIO KBATH(DHUKAIMA W TEPENnoArOoTOBKE
COTPYAHMKOB, UX aTTECTALlMH, CIyKEOHBIM paccileZIOBaHUSM;

® KOIIMU OTYETOB, HAIIPABJIIEMbIE B OpI'aHbl CTATUCTHUKH;

® KOMNHH JJOKYMEHTOB 00 00pa3oBaHUH;

® pe3ynbTaThl MEIUIIMHCKOTO OOCIEeTOBaHHMS Ha TMPEAMET TOJAHOCTH K OCYIIECTBICHHUIO
TPYJIOBBIX 00SI3aHHOCTEH;

e (Qororpaduu u UHBIE CBEICHUS, OTHOCSIINECS K IEPCOHAIBHBIM JJaHHBIM PaOOTHHKA;

® PEKOMEHJAIMH, XapaKTePUCTUKHU U T.II.

2.3. VYkazaHHble B 1.2.2. CBEICHMS SBIAIOTCA KOH(QUIACHLIMAIBHBIMH M HE IOAJEXKAT

pa3rialieHuI0 WHAde KaK 10 OCHOBAHMSAM, IPEIyCMOTPEHHBIM 3aKOHONATENbCTBOM PO.

PexumM 3amuThl NEepCOHAIBHBIX JAHHBIX MOXET OBITh CHAT MO HCTEYEHHM 75 JeT, eciu

00BN CPOK HE IPETYCMOTPEH 3aKOHOAATEIBCTBOM HIIN COTJIALIEHUEM C PAOOTHUKOM.

3. O0s3aHHOCTH padoToaaTe/is

3.1. B nensax ucnonHenus TpeOoBaHMii 3akoHOoAaTeabcTBa P npu 00paboTke nepcoHaIbHBIX
JaHHBIX, BCE PAOOTHUKH YUPEKACHUS TOJKHBI UCTIOIHATh YCTAaHOBJICHHBIN OPSAJOK pabOTHI:

e paboTa ¢ MEepCOHAIbHBIMHU JaHHBIMH PAOOTHUKOB JIOJDKHA HE HapyllaTh TpeOOBaHMM
3akoHoJaTesbcTBa PP 1 JOKANbHBIX HOPMATHBHBIX AKTOB OPraHU3allMM, W JIOJDKHA
OBITh HEMOCPEACTBEHHO CBSI3aHA C OCYIIECTBIIEHUEM UMHU CBOMX TPYIOBBIX ()YHKIUMN;

e 1pu cObope U 0O0pabOTKE MEPCOHAIBHBIX JAHHBIX paOOTHUKA paboTOAATENb JTOJKEH
pykoBoacTBoBatbest Koncrturynuen P®, TpynoBeim konekcom P® wn  uHbBIMH
(benepabHBIMH 3aKOHAMU;

® [IEpCOHAJbHbIE  JaHHble  pPaOOTHUKOB  JOJKHBI ~ OBITh  MOJIYYEHBI  TOJIBKO
HEMOCPEJCTBEHHO Y HETO;

® TepCOHAJbHBbIC JaHHbIE PAOOTHUKA O €ro MOJUTHYECKUX, PEIUTHO3HBIX M HHBIX
yOeXICHHIX, YACTHOW KM3HU, a TAK)KE YICHCTBE B OOIIECTBEHHBIX U MPO(COIO3HBIX
OpraHu3alusAX He MoAJIekKaT cOOpy YUpEeKIEHHEM, €CIH HHOE He MpPeayCMOTPEHO
3aKOHOJATENIbCTBOM;

® 3alMTa NEPCOHAIBHBIX JAHHBIX PaOOTHUKA JOJDKHA 00ECHeuMBaThCS IMOJIHOCTHIO 3a
c4eT paboToIaTels;

e yupexJeHue 00s3aHO NpHU MpueMe Ha paboTy, a TaKKe MpHU JHOBIX HM3MEHEHMSX
npaBuil pabOThl C MEPCOHAIBHBIMH JAaHHBIMM NMUCBMEHHO 3HAKOMHUTH C HMMH BCEX
PabOTHUKOB YUpEXKICHHUS;

® yUpeXKJEHHE HE MMEET NPaBO NPUHYXKJIAaTh pabOTHUKOB K OTKa3y OT CBOMX IIpaB Ha
3aIUTY IEPCOHAIBHBIX JaHHBIX.

4. O6s13aHHOCTH pa0OTHUKA

PaGotHuk 00s13aH:

4.1. Tlepematp paboTOnaTeNI0 BCE IMEPCOHAIBHBIE TaHHBIC, YKa3aHHBIE B COOTBETCTBYIOIIUX
JOKYMEHTaX.

4.2. B yCTaHOBIEHHBIM TpPaBWIAMH CpPOK CO00maTh padoromarento 00 W3MEHE CBOUX
MEPCOHATBHBIX JTAHHBIX.



5. IIpaBa paGoTHuKA

PaboTHuK nmeeT mpaso:

5.1. Ha npocMoTp nmepcoHanbHOM  HMHpOpMaLUU, HMEIOLIecs K  paboToAaTento.
5.2. Ha cBoOOHBIN OecIUIaTHBIN U HEOTPAaHUMYSHHBIH JOCTYH K CBOUM IEPCOHATBHBIM JIaHHBIM, B
TOM YHCJIE TIPaBO HA MOJYYECHHUE MOATBEPKIAIOMINX JOKYMEHTOB B BUJIE CIIPABOK, KOMUI WIH B
BHUJIE HHOTO IPYTroro o(pUInaIbHOTO TOKYMEHTA.

5.3. Ha moctynm K MEIMIMHCKAM JAHHBIM C TIOMOIIBI0 MEIUIIMHCKOTO CHEIHATUCTa 10 CBOEMY
BBIOODY.

5.4. TpeboBaTh BHECTH M3MEHEHHS WIH YAAJIUTh NEPCOHAIBHYIO MH(OPMALHNIO, MOIYYCHHYIO
paboTomarereM B HapyIICHWE HACTOANIMX MpaBWwiI. V3MEeHEHHs BHOCSATCS Ha OCHOBAaHHUH
NUCbMEHHOTO 3asiBJIeHUs paObOTHHUKA.

5.5. IlorpeboBath OoT paboTOAATENS U3BECTUTH BCEX JIUII, paHEee MOTYUHBIINX 10 BUHE
paboTomaressi HETIOJHbBIE WM HEBEPHBIE IIEPCOHATBHBIC TAHHBIE O PA0OTHHUKE.

5.6. O6:xasioBaTh B Cy1e0HOM MOPSIAKE JIIOObIEe HEMPAaBOMEPHBIE ACHCTBUS WK Oe3/1eliCTBIE
pabortonaTens npu 00pabOTKe M 3alIUTe MEPCOHATBHBIX JaHHBIX paOOTHHKA.

6. Coop, 00padoTKa M XpaHeHHe NEePCOHAIbHBIX TAHHBIX

6.1. OOpaboTka mNEpCOHANBHBIX JAaHHBIX pPAOOTHHKA - 3TO TMOJy4YeHHEe HWHQPOpMAIMH U3
pPa3IUYHBIX MCTOYHUKOB, €€ XpaHEHHE, o0pabdoTKa, a Takke JII000e JIPyroe HMCIOIb30BaHUE.
6.2. [lepcoHanbpHbIe JaHHBIE MPEIOCTABIAIOTCS CAMUM PAOOTHUKOM ITyTEM 3arlOJHEHUS] aHKEThI
ycTaHOBJIeHHOW (opMbl. PaGoromaTens 00s3aH NMpU WX MOJTYyYESHUH IPOBEPHUTH 3asBIICHHBIC
JAHHBIC TIPEIBSIBICHHBIM ITOITBEPKIAIOIINM JTOKYMEHTAM.

7. Ilepenaya nmepcoHAJbHBIX JAHHBIX

7.1. Tlpu oOCyIIECTBICHHH TIepeadll TEPCOHATBHBIX JAHHBIX PAOOTHUKOB TPETHUM JIMIIAM
paboToaaTtens 00s3aH:

e He coo0mare TMepCOHaJbHbIE JaHHBIE O0€3 TOJYyYEHHOTO NHCHMEHHOTO COTJIACHS
paboTHUKA, KpOME CITy4aeB, KOT/Ia TaKhe 00sI3aHHOCTH YCTAaHOBJICHBI 3aKOHO/IaTEIILCTBOM;

e HE TepeaBaTh MEPCOHAIBHBIC JaHHBIC PAOOTHUKA IS UCIOJIB30BAHUS B KOMMEPUYECKUX
TEeNsX;

e TpcOOBaTh OT TPETHUX JIMII COOTIOACHUS MPABHII PAOOTHI C MEPCOHAIBHBIMY JTaHHBIMH, a
TaK)Ke TPEAOCTaBIECHUS MHUCHbMEHHOTO TOATBEPKICHUS HCIOJIb30BAHMS TEPCOHATBHBIX
JaHHBIX B  TOPSJIKE, TPEIYCMOTPEHHBIX HACTOSANIUM  IOJOKEHHEM O  3alluTe
MEPCOHATBHBIX JIAHHBIX;

e JaBaTh JOCTYIl K MEPCOHAIBHBIM JIAHHBIM TOJIKO JIMI[AM, HMEIOIIUM COOTBETCTBYIOIIUIA
JIOMYCK W UCTIOJIB3YIOIIUX MX TOJBKO JJIsl BBIMIOJIHEHUSI KOHKPETHBIX TIOJTHOMOYHIA;

e He wucTpeboBaTh WH(MOPMAIMIO O COCTOSHUU 3JI0POBbS PaOOTHUKA, 33 HCKIIOUCHUEM
JTaHHBIX, KOTOPBIE MOTYT IOBJIHMATh HA HWCIOJHCHHE PAOOTHUKOM CBOMX TPYIAOBBIX
00s13aHHOCTEH.

8. locTyn K nepcoHaJIbHbIM JAHHBIM COTPYAHHKA

8.1. BuyrpenHuil poctyn (ucnoib30BaHHME HH(OpMalMK paOOTHUKAMHM  YUPEKICHUS).
[IpaBo nocTyna K nepcoHaIbHBIM JaHHBIM paOOTHHUKA UMEIOT:

® 3aBEAYIONIUHN yUpexKICHUE;
® 3aMECTHUTENh 3aBEAYIONIETO MO 0€30MacHOCTH;



® MEIULMHCKAs CecTpa;

® JIeJIOTNPOU3BOAUTEI;

e caM paOOTHUK.
8.2. BHemHuii 10ocTym (rocy1apCTBEHHBIC CTPYKTYPHI).
[lepconanbHble TaHHBIE PAOOTHUKOB MOTYT MPEIOCTABISATHCS TOIBKO MO 3aPOCY KOMIIETEHTHBIX
OpraHOB, UMEIOIINX COOTBETCTBYIOIINE MOTHOMOYHS:

e (henmepanbHas HAJIOTOBas CIYX0a;
MIPABOOXPAHUTEIIbHBIE OPTaHbl;
OpraHbl CTATUCTUKH;
OI0pO KPEIUTHBIX UCTOPUIA;
BOEHKOMATBHI;
OpraHbl COIIMAILHOTO CTPAaXOBaHMUS;
MIEHCUOHHbIE (DOHJIBI;
MOJIpa3/IeICHUs] MyHUITUTIATBHBIX OPTaHOB YIPaBIICHUSI.
8.3. JIpyrue opranuzanuu (TpEThHU JUIA).
Cenenust 0 pabOTHUKE (B TOM YHUCJIE YBOJIEHHOM U3 JTAaHHBIX apXUBa) MPEIOCTABISIOTCS TPETHUM
JUIIaM Ha OCHOBAaHUU MUCHMEHHOTO 3asBJICHUSI CAMOTO paOOTHHUKA.
8.4. PoAcTBEHHUKH U YIEHEI CEMEM.
[lepconanbHbie JaHHBIE paOOTHUKA MPETOCTABISAIOTCS POJACTBEHHHKAM WM YJEHAM €ro CEeMbU
TOJIBKO C TUCBMEHHOTO pa3pelieHus: paboTHUKA.

9. 3amMTa NEPCOHAIBHBIX JaHHBLIX PA0OTHHKOB

9.1. B pamkax peann3anuu NyHKTOB HacToAero [{omoxeHus o 3aluTe NepCOHANIBHBIX TaHHBIX
pabOTHHKOB, 3aBEYIONIAs YUPEKACHUS U3aeT MPUKa3 O HA3HAUYCHUU JINIA, OTBETCTBEHHOTO 32
coOrofieHre Mopsiika paboThl C MEPCOHAIBHBIMU JAHHBIMU PA0OTHUKOB, HA KOTOPOM JIEKAT BCE
00513aHHOCTHU IO 00ECTIEUEHNIO0 KOH(PHIEHINATbHOCTH MOJIYYEHHBIX JIAHHBIX, a TAKXKE
OpraHHu3aIuu paboThl C HUMH.

9.2. [Toctynaromue 3anpocsl OT TPETHUX JIUI] Ha PEJOCTaBICHNE IePCOHATBLHON HHPOPMAIIUU O
pabOTHUKE JOJIKHBI BU3UPOBATHCA C PE3OJIIOLIMEN 0 BO3MOKHOCTH OTBETA U MIOJHOTE
MpenocTaBiIsieMoi HH(OpMaIIH.

9.3. Tlepenavya wHGOPMAIIUH TTPOMCXOIUT TOJHKO B NMUCHbMEHHOM BHJIC. 3alpoC JIOJKEH OBIThH
clelaH B IIMCBMEHHOM BHJI€ C YKa3aHHEM BCEX PEKBU3UTOB JIMIA, 3aIlpallyiBaoIIEro
uHpopmanuio. OTBET NOKEH OBbITh celaH Ha (UPMEHHOM OJlaHKe KOMIIAHUU U OTIIpaBJeH
00 KypbhepCKOU CITy»KO0H, JTMOO0 3aKa3HBIM MMHCHMOM.

9.4. Bce mnosydeHHbIE NEPCOHANbHBIE JaHHBIE JOJIKHBI XPAHUTHCS B MECTE, HCKIHOYAIOLIEM
HECAaHKIIMOHUPOBAHHBIX TOCTYI TPEThUX JIULI.

9.5. DAeKTpoHHble HOCHUTENH WH(GOPMALMH, TOJDKHBI OBITh 3alUIIEHBbl KpUTOTpaUUECKUMU
CpEeJICTBAMU 3aIUThI HH()OPMAIIHH.

10. OTBeTCTBEHHOCTBH 3a pa3riameHue HHGopMannu,
CBSI32aHHOM C EPCOHAJTBbHBIMH JAHHBIMHU PAa00THUKA

10.1. JInua, npu3HaHHbIE BUHOBHBIMU B HapyLICHHWM MOJIOKEHUM Hacrosmero Ilonoxkenus o
3alllUTE TEePCOHAIbHBIX  JaHHBIX  PAOOTHUKOM  NPUBJICKAIOTCA K  JUCHUIUIMHAPHOM,
aIMUHUCTPATUBHOW, TpPaXXAAHCKO-IIPAaBOBOM M YIOJOBHOM OTBETCTBEHHOCTH, B IOPSAKE
IIPELYCMOTPEHHOM 3aKOHOATeNbCTBOM P® M 10KaNbHBIMA HOPMAaTUBHBIMU aKTaMHU.






