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1. O6mue nooxenns
1.1Hacrosimeenonoxkenue  perjlaMeHTHPYET JeSTeNbHOCTL OUOIHOTeK MyHHIIMNAIBLHOTO
Or0KeTHOroO 00meoOpazoBaTeIbHOr0 yupexaeHus Hopoanekcau JpoBCKOH HAaYaJIbHOM IIKOJIbI-JIETCKHH
cax umenw 'epos Coperckoro Coroza Bauecnasa Anekcanaposrnda Meanonorosa byryasMunckoro
MYHHIIANAIRHOTO paliona Pecniybmuku Tarapcran

1.2 Hacrosimiee mosioxeHnue pa3padboTaHo B COOTBETCTBHH C:

- ®epepanpubiM 3akoHoM Ne 273 @3 or 29.12.2012 «O0 obpazopanuu B Poccuiickoin @eacpaunn

cr.35 11.3;

- @eaepansubiM 3akoHoMm Poccniickoit ®exgepannn «O 6ubamoreunom geme» Ne 78 @3 or 29.12.1994
rojia;

- tpeboBaruavu PI'OC;

- MepepanpHbiM 3akoHOM Ne 114-®3 «O npoTHBOAGHCTBHH IKCTPEMUCTCKOH HESTENBHOCTHY OT
25.07.2002r. (pen. ot 21.07.2014 r, ¢ ©3MEHEHUAMH, BCTYIUBIIHMH B cHiay ¢ 02.08.2014 r.);

OejiepanbabiM 3akoHom oT 29.12.2010 1, Ne 436 —®3 «O szammre jereid o1 wHpOpMAaInK,

NPUYHHAIONIEH Bpel HX 3M0POBBIO U PA3BUTHION.

1.3. bubimmoTexa sBIgeTCS CTPYKTYPHBIM MOapa3aeneHHeM 00pa3oBaTeIbHOM opraHu3alii,
YVUACTBYIOIIMM B Yy4eOHO-BOCIMTATEILHOM IIpolecce B IHelaX olecledeHHs IIpaBa yYacTHHKOB
o0OpazoBaTeLHOrO  mpolecca Ha OecrulatHoe moljb3oBaHue  OubIMoTeuHO-UuHPOPMALMOHHBIMU
pecypcaMi.

1.4 Ilopsamox TONB30BAHUS HWCTOYHHKAMH HHOOPMAIMH, MEepeyeHb OCHOBHBIX YCIYr W YCIOBHS HX
MPEeIOCTABICHHS ONPENEIOTCSl HACTOSMIUM MOTOXKEeHHeM 0 OHOIMOTeKe W IMpaBHJIAMH I10JIE30BAHHS
OHONHOTEeKOMH, YTBeP KISHHBIMU PYKOBOAUTEIEM 00pa30BaTeIbHOM OpraHu3alni.

5 Opranuzanus OOCIY)KHBAaHHSL ~YYAaCTHMKOR  OOpa3oBaTeNbHOrO  Mpolecca MpOU3BOIUTCS B
COOTBETCTBUH € TMpAaBUJIAMH TEXHUKH O€30MaCHOCTH W IPOTHBONOKAPHBIMH, CAHUTAPHO-
THTHEHUYeCKAMH TpeOOBaHHSIMHU.

1.6 B cootBetcTBHE ¢ DPeepanbHbM 3aKOHOM «O IIPOTHBOICHCTBHH IKCTPEMUCTCKOH JATeIbHOCTH» OT
25.07.2002r. Ne 114-®3 B mkonbHOH OHONMOTEKE 3alpellleHO pPaclpOCTpaHEeHHe, XpaHeHHe H
UCIIO/IBb30BAHME JIATCPATYPhl 3KCTPEMHUCTCKON HANPABICHHOCTH.



1.7 OTBeTCTREHHbI 32 GUOMMOTEUHBIH (HOHJ OCYIIECTBISLET eKEMECAIHO IKCIEPTU3Y HHPOPMAIHOHHOMH
MPOAYKIHH, HaxoadiueHcs B Gponae OGUOTHOTEKH Ha NPEAMCT HAIHYHA SKCTPEMHUCTCKHX MATCPHAIIOB.
[To pesy/bTaraM CBEPKH COCTaBIseTCs AKT CBEPKH JIOKYMEHTOB, HMEIOIIIXCS B dboHe 6UOIHOTEKH C
DerepanbHBIM CIHCKOM 3KCTPEMHCTCKUX MATEpPUAIIoB, GaKT CBEPKHU desiepaTbHOTO CIHCKA ¢ YOHIOM
pubnuotexu Qukcupyerca B «KypHale CBepoK HH(POPMAIMOHHO-OHOIHOTEIHOTO ¢onma c

@GHBP&J}BHBLM CITUCKOM JKCTPCMHCTCKHX MarcpHalios.

2. Ienn, 3axa9n, GyHKUHH OHOIHOTEKH

2.1 llenn OWOMMOTEKM LIKOJBI COOTHOCATCS C HelAMH  00meoOpasoBaTelbHOr0  yAPEKICHHUL:
dopmupoBanre 0OIIEeH KyIbTYpbl JHUHOCTH OOY4arOIIMXCs HA OCHOBC YCBOCHMS 06s3aTeNLHOTO
MHHHEMYMa COJIepKaHus 00IeoOpa3oBaTeNbHBIX MPOIpaMM, HX aantalds K HKH3HH B obLuecTse,
CO3aHME OCHOBBI JUTS OCO3HAHHOTO BEHIOOpAa ¥ IOCIEAYIONIEr0 OCBOSHHH I[IPO(ECCHOHAIBHBIX
00pa3oBaTeNbHEIX TPOTPAMM, BOCIIMTAHHE MPAKIaHCTBEHHOCTH, Tpymomobust, yBakeHHs K IpaBaM H
cBOGOMAM uejIoBeKa, MOOBH K okpykaroinedl mpupoge, Pommre, cembe, (POPMHPOBAHHE 340POBOIO
o0pasza KH3HH.

2.2.OcHOBHBIMY 3amauaMy 0uOIMoTekn 00pa3oBaTe/IbHON OPraHi3aluK SBISHOTCH:

- ofecITeyenHe y4acTHHKOB 00pas0BAaTENbHOIO MPOLECCd AOCTYNOM K wH(GOpPMALIAH, 3HAHHAM, WIEAM,
KyJILTYPHBIM IEHHOCTAM TOCPEICTBOM HCIIO/JIb30BAHMS OHOMHOTETHO-UHDOPMALHOHHBIX  PECYPCOB
00pa3oBaTeNbHON OpraHU3aluy;

- TNpHBJIEYEHHE YUAIIMXCS K CHCTEMATHYECKOMY UTCHHIO yd4eOHOM, XYTOKECTBEHHOH, HaydHO-
HOIY/SIPHOM TATEPATYPLL;

- OpraHM3alMsd UYTEHHs B LEJAX YCMEIIHOTO H3YUeHHS YYALIMMHCSH YHYCOHBIX MPEIMETOB, JIyHIIero
ycBOeH s 00Ieo0pa3oBaTeNbHBIX IPOrpaMm;

- cojleliCTBHE PA3BUTHIO [103HABATE/IHHBIX HHTEPECOB U CIIOCOOHOCTEH yHalUXC,

- oOyuenne ocHOBaM Gub1HOTeuHO-OHOIHOrpadUIeCKOM IPaMOTHOCTH:

- cojefiCTBHE MejarorwdeckuM paboTHHKaM B 1oa0ope  HAyYHO-METOJMYECKOH  JIMTepaTyphl,
uH(pOPMHPOBAHHE O HOBBIX OCTYILUICHHAX B OubIHOTEUHBIH (HOHI;

- COBEPUICHCTBOBAHHME MPEJOCTABISEMBIX OUOIMOTEKOH yciayr Ha OCHOBE BHEIPEHHS HOBBIX
UH(OPMAIMOHEBIX TEXHONOTH M KOMIBIOTEPH3AIMH OHOTHOTEYHO-HH(POPMALHOHHBIX POIECCOB,
hopmMHpoBaHKE KOM(POPTHOH OGUDTHOTEUHOM CpelbL;

- 3aIUTA AeTell 0T HH(pOPMALHH, IPHUHHSIOMEH BPel HX 3710POBBIO H Pa3BUTHIO.

2.3, bubnuoTeka BLIMOIHSET Clleyronye (yHKINH:

2.3.1. ®opmupyer domnj GubIHOTEIHO-HI(POPMALHOHHEIX PECYPCOB 00pa3oBaTeILHON

OpraHu3al|H;

- KOMILIEKTYET VHHBEpCaIbHBIM (oHA yueOHBIMH, XyAOJKECTBEHHBIMH, HAYUHBIMH, CIPaBOYHBIMH,
MeIarorHYeCKUMHE U HAYJHO-TIOIY IAPHBIMH JOKYMEHTAaMHU;

- OCYIIECTBISET Pa3MELCHHE, OPraHA3aHIO H COXPaHHOCTE JOKYMCHTOB.

2.3.2, Coznaet WHGOPMALMOHHYIO IIPOYKIHIO!

- OCYLIECTBIAET aHATHTHYCCKYIO TepepaboTKy HHPOpMALKH;
- OpraHusyer M BeJeT  CrIpaBovHo-OuOnMorpaguyeckuii — ammapar: — KaTaloru (andaBuTHBIH,
CHCTEMATHYecKHif), KapTOTeKH (CHCTEMATHYECKYK) KApTOTeKy CTaTed, TeMaTH4ecKHe KapTOTeKH),
3JIEKTPOHHBLA Karanor, a3kl JaHHEIX [0 IPpodui0 00pa3oBaTesbHON OpraHN3aliH;
- pa3pabaTkIBacT peKoMeHAaTebHble Gubmorpadmdeckue MocoOus (CIUCKH, 0030pbl, YKasaTenH 1 Tt
2.3.3. Ocymectsaser auddepeHunpoBaHHOe GHOTHOTEUHO-HHPOPMALMOHHOE 0OCTYKHBAHHE YIALLMXCS:



- opraHu3yeT 00y4eHHe HABBIKaM He3aBHCUMOro OMOJIHOTEYHOro Mojb30Baress u norpedburens uxdopmarmu,
coJieficTByeT HHTErpalluu KOMIUIEKCA 3HAHUH, YMEHHHA U HABBIKOB padOThl ¢ KHUI'OH ¥ HH(pOpMaLHei;
- OKa3biBaeT HMH()OPMALMOHHYIO MOJIEPKKY B pElIeHWH 3a]a4, BO3HMKAIONIMX B Tpolecce yueOHON,
CﬂMOOGpHBOBaTGRLI'IUﬁ H )IOCY]"OBOﬁ JACSATEINEHOCTH YHalIHXC A
- OpraHu3yeT MacCOBBIE MEPOIPHSTH, OPHEHTHUPOBAHHBIE HA pa3BHTHE OOLIEH M YUTATENLCKON KYJIBTYDEI
JIMYHOCTH.
234 Ocymectpiser  audepeHnHpoBaHHOE ObubmoreyHO-HHPOPMATIHOHHOE 00CIHyKHBaHHE
Ie1arorH4ecKuX paboTHUKOB:
- BBIABNAET WH(QOPMAIMOHHBIE TMOTPEOHOCTH ¥ YIOBIETBOPSET 3alpOChl, CBS3aHHbIE € OOydYEHHEM,
BOCTTHTAHHEM YYaIHXCH;
- BpUIBIET MH(OpMALMOHHBIE NOTPEOHOCTH H YAOBIETBOPSET 3alpochl B 0OJACTH IMeIarormyecKux
MHHOBALMH U HOBBIX TEXHOJIOTHIA;
- ocyulecTsiser Tekymiee HHGopMHpoBaHWe (THH WHAOOPMAIHMH, O0030pBI HOBBIX MOCTYIUIEHWH |
nyOaHKarmii);
- CIIOCOOCTRYET MPOBEACHUIO 3aHSTHH 110 GOpPMUPOBAHIIO HHYOPMAMOHHON KYJIBTYPbl VUAILUXCS, SBISETCS
0a30H 115 IPOBEACHUS NPAKTHYECKUX 3aHATHH 110 padoTe ¢ HHGOPMALMOHHBIMH PECYPCaMH.
2.3.5. ‘Ocymectsiser qupdepeHuuposanHoe OHOTHOTEUHO-HHPOPMALIMOHHOS OOCTYKHUBAHUEC POIUTEIICH
(3aKOHHBIX MpeACTaBUTENe) yyamuxcs:
- YAOBIETBOPSIET 3aIIPOCHI M0JIB30BATEICH U HHYOPMUPYET O HOBBIX IOCTYIIICHHAX B OHOTHOTEKY:
- KOHCYJILTHPYET II0 BOIPOCAM OpraHu3allMy CeMeHHOTOo UYTeHWs, 3HAKOMUT ¢ WH(OpMaIHend 1o
BOCIIMTAHUIO JETEH;
- KOHCYJILTHPYET M0 BOMpocaM yueOHBIX H3MaHUH s yUarmuxcs.
3. Opranusanus JeaTeJIbHOCTH GHOMHOTEKH
3.1. OGuee PYKOBOACTBO IEATENLHOCTBIO OHOIMOTEKH OCYLIECTBISET PYKOBOJHTENh 0Opa3oBaTeTbHON
OpraHM3aimHu.
3.2. PyxomonmcTtBo Oubauotexoit ocymecTtnser OTBeTCTBeHHBIH 3a OuOMMOTe4YHbId (OHA, KOTOPHIN
Ha3zHavaeTcs PyKOBOJHUTEIEM 00pa30oBaTe/IbHOM OpraHu3aiuu.
3.3. OrBercTBeHHBIA 3a OMOAMOTEYHBIH (POHI HECET OTBETCTBEHHOCThL B MpeJeax cBOeH KOMITeTEHITHH 3a
OPraHM3al{io M Ppe3yiabTaTbl JeATeJbHOCTH OHOIMOTEKH B COOTBETCTBHH C  (YHKUIHOHAIbEHBIMH
00313aHHOCTSIMMU.
3.4. OrtsercrtBeHHBIl 3a OHOmHOTeuHbl (oHA paspabaTbiBaeT W [pPEACTABISIET PYKOBOJMTEINIO
06pa3oBaTebHON OpraHu3aliy Ha YTBEPKIACHUE CJIeIYIOIIHe JIOKYMEHTH:
- IoJI0’keHue 0 OubHOTEKE, MpaRUIa MOJbL30BaAHUS ODHOIHOTEKO;
- IUTAHOBO-0TYETHYIO JIOKYMEHTAIIHIO;

= TEXHOJOI'HYCCKYH AOKYMCHTAILHKO.
3.5. CtpyxTypy OHONIHOTEKH COCTABIISIOT:

- YHTAILHBIH 3411,
- 0TAe] Y4eOHUKOB; -
3.6.bubnuoreuno-undopmamosHoe 00CIyKUBAHAE OCYIIECTBIETCS B COOTBETCTBHM ¢ IPOIPaMMaMH U
niaHaMy  paborel  OuOnMoTekH — oOpasoBarelbHOW — OpraHu3aldyd  HA  OCHOBE  OHOIHOTEYHO-
HH(POPMALIMOHHBIX PECYPCOB,

3.7 bubnuoteka obecneunBaeTC:

- KOMILIeKToBaHHeM OHOIHOTedHO-HH(OPMALIHOHHBIX PECYPCOR:



= OACUUVAUAKINVIDLIVIEFL Ly mounbpliviel  # UPURSDUAL LDUHANMDIMEL  LIUNMCLUCHFIANMF 5 CUULIBCIVIBHE WU \.rl.p)‘I\IJpUl'l

OMONMOTEKH ¥ HOPMATHBAMM 10 TEXHHKE OE30TACHOCTH 3KCILIYATAlMHM KOMITBIOTEPOB H B COOTBETCTBHH C

MONOKEHHSIMH CAHHTAPHBIX [IPABAJI U HOPMATHBOB, 00ECTeYHBAIOIIHME COXPAHHOCTD KHHT,

- COBPEMEHHOH 3JIEKTPOHHO-BRIYMCIIUTEILHOM, TEeKOMMYHHUKAIMOHHOW M KOIHPOBATLHO-MHOKHTETHHOMN

TEXHHKOH U HCOOXOAMMBIMHU MTPOTPAMMHBIMY IPOAYKTAMH.

3.8 OTBeTCTBEHHOCTh 3a CHCTEMATHYHOCTH M KAYECTBO KOMILIEKTOBAHMS OCHOBHOrO (OHAA GUGIHOTEKH.
KOMILICKTOBaHHE y4eOHOrO (OHZa B COOTBETCTBHHM ¢ (elepalbHbIMU IIEPEYHSIMH YIeOHNKOB M yueGHO-
METOJIHYECKHX M3JaHHH, CO3/aHHe€ HEOOXOMMMBIX YCIOBHH [UTs JIeSTENBHOCTH OHOIHOTEKH HeceT
PYKOBOTHTENb 0Opa3oBaTeNbHON OPraHu3allii B COOTBETCTBHHU C YCTABOM oOpazoBarelibHONW OpraHu3aIiy.

3.9 Pexnm paboTbl GUOTHOTEKH ONpENENseTCss B COOTBETCTBUH C MPABHIAME BHYTPEHHEro pacriopsaka
obpaszoBareIbHOM OpraHu3army.

4. YdeT mocTyniieHns: i BLIOLITHS I0KyMEHTOB OHGInoTedHOro (hoHga

4.1.Centenns 0 BKITIOUaEMBIX B 6MOMHOTEUHbI (OH/I IOKYMEHTAX (HKCHPYIOTCSA B KHHTE CYMMAapHOIo yuera

BudmuoTeunoro Gonza.

4.2.  CymMMapHBIH ydeT [OCTYIUIEHHs JIEKTPOHHBIX CETEBBIX JIOKAJIBLHEIX JIOKYMEHTOB BEJIETCS B
5JIEKTPOHHOM peecTpe.

4.3.  JlokymeHTsl, NOATOTOBJEHHBIE K IIpHeMY B GHONHOTEdHBIi (OHI, MOABEPraloTCs  MEPBHYHOMN
00paboTKe H HHINBHAYATBHOMY YUETY.

4.4, VEamBuayanbHBIH y4eT JIOKYMEHTOB OCYIIECTBISETCS IYTeM IPHCBOCHHS KaiKIOMY IK3EMILJISIPY
AOKYMEHTA PETHCTPALHOHHOTO HOMEPA, HHOTO 3HaKa B KAUECTBE PErHCTPALIHOHHOTO HOMEPA (CHCTEMHOTO
HOMEPA KOMMBIOTEPHON HPOrPaMMBl, IITPUX-KOJA U ApYrux). MHANBHAYyaNEHEI HOMEP 3aKkpervideTcs 3a
JOKYMEHTOM Ha BC€ BpeMA ero HaxoxjieHus B (onge OMOMMOTEKH. permcTpalMOHHBIE HOMepa

HCKIIIOYEHHBIX U3 (hOHMA TOKYMEHTOR He [IPHCBAWBAIOTCS BHOBB IIPHHATHIM ZOKYMEHTAM.

4.5 PerucrpaiioHHbIe HOMEpa TIPOCTABIIAIOTCS HEMOCPECTBEHHO Ha JOKYMEHTAX H OTPAKAIOTCH B
PErucTpe HHAMBHAYAIBHOIO yYeTa JOKYMEHTOR, IIPUHATOM B OUOIHOTEKE.

4.6 B perucTp BIHCBIBAIOTCS [aHHBIE O KAKJAOM JIOKYMEHTE: JaTa 34lUCH B perucTpe,
PETHCTPALMOHHbIH HOMEP, KpaTkoe OudHorpaguueckoe OnucaHne JOKYMEHTa (aBTOp, 3arjaBHe,
TOM, 9acTh, BBIIYCK, MECTO U IO/ H3/IaHHS), LIeHA TOKYMEHTA.

4.7 MemBuAyanbHell yd4eT NEpPHOAMYECKHX H3JaHM BEAETCA B PErMCTPALMOHHON KAPTOTEKe
INEPHOAMYECKUX HM3MaHUHM, IIpelHa3HAYCHHOM [UlsS y4yeTa KaXkJOoro Ha3BaHHA H  KAXKIOro
3K3EMILIISIpa.

4.8 Jloxymentel, BkIOYaeMble B (OHA OMOMMOTEKM, MapkupyioTcs. I[Ipm 5TOM MOTYT GBITE
HCITOJIL30BAHBI IITEMIIE/IH, KHUKHBIC 3HAKH, MH/IMBH/yaTbHbIE IITPHXOBBIC KObI, JAPYIHE BHJIbI
MapKHPOBKH. _

4.9 Ha noxymenTax, SBISIOMMXCS TPHIOKEHHEM K OCHOBHOMY HOCHTEITIO H €0 HEOThEMIIEMOM acThio,
IPOCTABIIAIOTCS T€ K€ PEKBU3HTBI, 9TO M Ha OCHOBHOM JOKYMEHTE.

4.10  Ha npuHATBIX IEPBHYHBIX YYETHBIX JTOKYMEHTAX IIPOM3BOAMTCH 3AlIUCh, TOATBEPIIALOMAS, YTO
MOCTYNMHUBUIME HOKYMCHTBI INPHHATHI B OuOInoTedHBll (OHA KaKk B 0OBLEKT 0c000 IEHHOro
ABHKHMOTO HMYIIECTBA MM KaK B 00BEKT HHOTO JIBHKHMOTO UMYIIECTBA.

4.11  TleppuuHble y4eTHbIE JIOKYMEHTEHL TMOATBEpP)NKIArONMe (AaKT MOCTYIIGHHS, IepeaoTes B
OyXranTepuro 171 BKIIOYEHHA B yueT OubanoTeqnoro Gponsa.

4.12  3anpemeno BKIOYATh B OHOIHOTCUHBIH (OHJ THTEPATYDPY, MEPHOINYECKHE H3IAHMS, ayimo-
BHJEO MaTepHallbl, MOOYXIAIOUIHe AeTeH K COBEPLICHHIO JEHCTBHIf, MPEeACTABIAIONINX YIpPO3y
KH3HH H (HIIH) 3[0pOBBIO, B TOM YHC/E K IPHIHHCHHIO BPEAd CBOEMY 30POBBIO, CAMOYOHIACTBY;



LvLUUnplc pDblipdlb ¥ O ATLITH /ATIAanac YIIIUVIPOUKH LD HApPBULHEYICURT LT e L Ba, I.l\.r.l’lAUI.pUul'lDJ.ﬁ ¥\ ¥Jikl )
OlypMaHHBAIOIIHE BelllecTra, TabayHble U3/eNHs, ANKOTOILHYI0 U CITUPTOCOAEPIKALLY O TPOJYKIIHIO, ITHRO
H HalMTKH, H3rOTaBJMBaEMble HA €ro OCHOBE, MNPHHATh YYacTHE B a3apTHBIX Mrpax, 3aHUMAThCs
MPOCTUTYIHEH, OpOsKHUYIECTBOM HIIM TONPOLIAHHHYCCTBOM; 000CHOBHIBAIOIIME WM OIPaBIBIBAIOLINE
JONYCTUMOCTE HACHIUS M (MAM) JKECTOKOCTH MO0 TMOoOyMKmarommas OCYIIECTBISITh HACHIBCTBEHHBIE
JEeHCTBUAS 110 OTHOLIEHUIO K JIIOJMSIM WM JKUBOTHBIM, OTPHIIAIOIIHE CeMeHHBIe IEeHHOCTH,
MpOTaraHIupyIoue HEeTPaJAUIHMOHHBIE CEKCyalbHbIE OTHOLIEHHUS M (OpMHUpPYIOLIAsi HEYBAKEHHE K
POAMUTENSAM U (MIM) APYTHM WIEHAM CEMBH; ONPABALIBAIOLIHE TTPOTHBOMPABHOE MOBEIEHHE; COAEPIKALIHE
HCLEH3YpHYIO  OpaHb; COJEpIKaLIHE MH(QOPMAUHMI0  NOPHOIrpadUUuEcKOro Xdapakrepa; 0
HECOBEPINIEHHOJIETHEM, TIOCTPAJABINEM B Pe3yJibTaTe MPOTHUBOIIPABHBIX JAeHcTBUI (Oe3neicTBus), a TaKKe
OTHOCSILMECS K SKCTPEMUCTCKOM JMTepaType Ha ocHoBaHMM DenepalbHOro CHHCKA HKCTPEMHCTCKHX
MaTepHalIoB,

4.13  JlokymeHTHl BBIOBIBaIOT W3 OuOiMoTeyHoro ¢oHaa B CBA3HM ¢ (PU3MUYESCKOH yTpaTod MM 4YACTHYHOH
b0 I[ONHOH yTpaTod NOTPeOUTENLCKUX CBOHCTB. BrIOBIBaIomKe JOKYMEHTBI HCKIIOYAIOTCS W3
Oubimoreynoro Gpona  CIUCHIBAKOTCS.

4.14 BroidbeitHe noxymeHTOB H3 Oubmmorteunoro (onma opOpMISIETCs aKTOM O CIMCAHHH HCKJIIOUCHHBIX
o0bekToB OubmuoreuHoro ¢ouaa no Gopme 0504144 (manee — axT O CHHMCAHWH), YTBEPIKIACHHON
npukazom Munpuna Poccun ot 30.03.2015 Ne 52H1.

4.15 K axTy o crncaHum NpHIaraeTcs CIHUCOK Ha HCK/IKYeHue o0bexkToB Onbnunoreunoro Ponga (nanee —
CIIHCOK), KOTOPBIH BKTIOYAET CIEAYIOIIME CBEACHUA: DPErHCTPAIMOHHBIN HOMEp W MHQp XpaHEeHUs
JOKYMEHTa, KpaTkoc Oumbnmorpaduueckoe OlMcaHue, LeHY AOKyMeHTa, 3a(MKCHPOBAHHYIO B PErHcTpe
HH/IMBU/IYAITbHOTO ydeTa JIOKYMEHTOB, KO3(Q(UUHEHT HEPEOLEHKH, LEHY I110C/Ie [ePeoleHK U 00ULyIO
CTOMMOCTD HCKITIOYAEMBIX TOKYMEHTOB.

4.16 Jlus neyaTHbIX JOKYMEHTOB BPEMEHHOI'O XpaHEHMS JIOMYCKAeTCAd 3aveHa CHUCKA KHUKHBIME
(hopmyIsIpami.

4.17 Jlma AgoxymeHTOB, 00pabOTaHHBIX IPYNIOBBIM (YHNPOLIEHHBIM) CIOCOOOM, BMECTO CIIMCKA JaeTcs
nepeyeHkb PErHCTPAIIHOHHEIX HOMEPOB, B/ UCKITFOYAEMBIX H3IaHUI, HX KOJIHYECTRO.

4.18. K axkty o0 cnucaHduM N0 NpPUYHHE YTPaThl M CIOHCKY TMPHIAralTes JOKYMEHTH,
TOATBCPAIAOMIHE YTpaTy (‘ITOSICHHTBHBHE’LH 3allHCKd, B CIIYYal KpayKd HIH XHIICHHA — IIPOTOKOJI, 4aKT,
3aK/II0UEHHE  YIIOJIHOMOYEHHBIX OpPraHoB, IIPH BO3MENIEHHH ylepda — (HUHAHCOBRIH TOKYMEHT O
BO3MEIIEHUH yuiepba).

4.19. Ilocne 3aBepIICHHS] MEPONIPHATHH, IIPEAYyCMOTPCHHBIX @4KTOM O CIIMCAHHH, [ICPBBIi 9K3eMILISIP
aKTa O CIIMCaHWM CO CITUCKOM M JIOKYMEHTOM, IOJITBEPKIAOIINM BhIOBITHE, TTEPEIAeTCsl B OyXTalTepHio,
BTOPOH DK3EMILIAP OCTAETCS B OHOIHOTEKE.

5. Mposepka HaMYHA TOKYMEHTOB GubamoTednoro Gpouaa
5.1. TlpoBepka wHanuuusi JOKYMEHTOB OuOnmorewnoro ¢ouaa (garee — rmpoBepka (oH/a)

HIPOXU3BOJHTCH B o0sg3areIbHOM ITOPsAKE:

- IPH BRIABJICHUH (PAKTOB XUIIEHHS, 3/10yNOTPeOIeHHS HITH TIOPYH JOKYMEHTOB;

- B clydae cTUXHHHOrO ©OencTBHs, TMMOkapa WIH JIPYTHX UPE3BRIYANHLIX CHTYAIHi, BBI3BAHHBIX
3KCTPEMAIBHBIMH YCIIOBHSIMH;

-IIPH PEOpPraHu3alMy Uiy JIUMKBUAALUHH OHOIHOTEKH.

5.2. Ilpy BeIABICHWUH B NPOLECCE MPOBEPKH (POHAA OTCYTCTBYIOIUMX AOKYMEHTOB H HEBO3MOKHOCTH
YCTaHOBJIEHHS BUHOBHBIX JIMI[ YOBITKH IO HEIOCTadaM CIHCBIBAIOTCS B COOTBETCTBHH € ACHCTBYIOLIHM

3dKOHOIATENBCTBOM.
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6.1 Tlonw3oBaresnn OUOIHOTEKH UMEIOT [IPABO:

- [OJy4aTh MOMHYI0 HHpOpMauuoo o cocraBe OGubnuoredHoro Goxga, MHOOPMALMOHHBIX pecypcax u
IpeaocTaBIsIeMbIX OUOMHOTEKOH yemyrax;
- [10J1b30BAThCS CIIPaBOUHO-OuOIHOrpaduueckuM annaparoM GHOIHOTEKH;
- OJIy4aTh KOHCYJIbTALMOHHYIO IIOMOIIE B IOUCKE U BEIOOPE HCTOUHMKOB HHPOPMALIMH;
- IIOJIy4aTb BO BPEMCHHOE II0JIB30BAHHEC B YWTAILHOM 3ajle MedYaTHble H3JaHus, ayIUOBU3YalIbHbIE
JOKYMEHTDI U APYTHEe HCTOYHHKH HHOOPMAIIHH;
- IIPOJUIEBATH CPOK IIOJIb30BAHUS JOKYMEHTAMHU;
- TI0JIy4aTh TeMaTrHyeckue, (axkTorpaduueckue, yTOUHSIOUMEe U OMOIMorpagpuieckue CIpaBKH Ha OCHOBE
donaa bubmuorexu;
- Y4aCTBOBATh B MEPONPUATHUAX, IPOBOAUMBIX OHOIHOTEKOMH;
- ofpawmarbes 4714 paspelieHus KOHGIUKTHOH CHTYallUH K PYKOBOJHTEITIO
001me00pa3oBaTeIbHOTO YUPEKIACHHUS,
6.2.11Tonp3orarenn 6ubnroTexn oOg3aHb:
- cobIoaTh NpaBHIa MoAb30BaHHA OUOIHOTEKOIH;
- OepekHO OTHOCHTHCS K IIPOM3BEICHHUAM [IeyaT (He BbIpbIBaTh, He 3arufarh CTPaHHIl, HE IeJaTh B KHUrax
MOM4EPKUBAHHHN, TTOMETOK), HHBIM JIOKYMEHTaM, 000py10BAHHI0, HHBEHTAPIO;
-IIOAJEPIKUBATEL MOPSIIOK PACCTAHOBKH JTOKYMEHTOB B OTKPBITOM JOCTYNE OHOMMOTEKH, pPacroloKeHHS
KapTO4YeK B KaTalorax U KapToTekax;
-[10/Ib30BATHLCS LIEHHBIMH U CHPABOYHBIMH JIOKYMEHTAMHU TOJIBKO B TOMENIEHHHU OUOIHOTEKH;
- PpAcHHCHIBATBCA B YHMTATEIBCKOM (DOpMyJsipe 3a Kak/[bli INOTYYEeHHBIH [JOKYMEHT (HCKIHOUCHHE!
obyuatouuecs 1-4 KJ1accoB);
- BO3BpAIlaTh JOKYMEHTHI B OHONMOTEKY B YCTAHOBICHHBIE CPOKH;
- 3AMEHATh JOKYMEHTHI OMOIUOTEKH B CIyYae UX yTPAThl HIH MOPYH UM PABHOIEHHBIMH;
- [OJIHOCTBIO paccyuTareess ¢ OMOIMOTEKOH MO HMCTeYeHHH cpoka oOyueHHs WM paboTel B
0b111e00pazoBaTETEHOM YUPEIKIASHHH.
6.3..ITopsiaok moap30BaHus OMOIHMOTEKO:
- 3anuch yyammxcs o0meoOpa3oBaTe/bHOrO ydpexaeHuss B OUOIUOTEKY HIPOMU3BOAMTCS MO CIHCOYHOMY
COCTABY  Klacca B HHAMBHIOYAJBEHOM  MOPAIKE,  IEIarOTMUECKHX MW HHBEIX  pabOTHHKOB
obmeobpazoBaTenbHOTO YUPEKACHUS, POAUTENeH (MHBIX 3aKOHHBIX [IpejicTaBuTelIeit) 00y aromuxces — 10
[TACTIOPTY,
- lIepeperucTpalius nojb3oBareiei 0nbiInoTexn IPOU3BOAUTCS €KEI0HO;
-T0KYMEHTOM, MOATBEP/KAAIONINM MPaBo MOJIL30BaHHA OHOTHOTCKON, ABIACTCS YHTATSTRCKUH hopMyITsp:
-yuTaTeNILCKUH GOopMysap (GUKCHPYET NaTy BBEIAAYM I[I0JIBE30BATCIIHO JOKYMEHTOB U3 (oHna OHOIHOTCKH U
UX BO3BpaIIeHUs B OUOmMOTEKY.

6.4.ITopsagox nosp30BaHns a0OHEMEHTOM:

- [I0JIb30BATENM UMEIOT IPABO MOJYYHTH HA JOM M3 MHOTOTOMHBIX H3JaHHUI He 0osee IBYX JOKYMEHTOB
OJIHOBPEMEHHO;

- MakCHMAaJbHBIE CPOKH TIOJIb30BAHUSA TOKYMEHTaMU: ydyeOHHKH, ydeOHble mocodbust —1 yueOHbBIH rof;
HAYYHO-TIONYJIApHAs, [O3HABATE/IbHAA, XYHOMKECTBCHHAS JaHTEparypa — 1 Mecsl; MNEpHOAHYCCKHUC
W3/laHus, M3JaHud MOBLIEHHOrO crmpoca 15 mHel; MOmB30BaTeNM MOTYT MPOATHTB CPOK ITOJB30OBaHHS
JTOKYMCHTaMI, €C/IiM Ha HUX OTCYTCTBYET CIIPOC CO CTOPOHBI JIPYTI'HX [10JIL30RATEIIEH.

6.5.11opsI0K NOIB30BAHUS YHTAILHEIM 3a7I0M:!

- AOKYMECHTRI, ITpeaHa3Ha4CHHEBIC 1151 paGOTbI B YHTAJIEHOM 3aJIC, Hda JOM HC BbBIIAMOTCAH,
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BEIIAIOTCS TOJIBKO IS paOOTHI B UHTATLHOM 3ae.
6.6.Ilopsimox paboTe! ¢ KOMITEIOTEPOM, PACTIONOKEHHBIM B OMOIHOTEKE:
_ - paboTa ¢ KOMIIBIOTEPOM YYACTHHKOB 00pa3zoBaTeNbHOTO IIpoliecca MPOM3BOJIKTCS MO rpaduky,
YTBEPKIEHHOMY PYKOBOJUTEIEM YUPEKICHUS, U B IPHCYTCTBHH COTPYJHMKa OMOIHOTEKH;
- paspemaeTcs paboTa 3a OJHMM I[EPCOHAJILHBIM KOMIBIOTEpPOM He Oo0Nlee ABYX YEIOBEK

OJTHOBPEMEHHO] - ]3860'1'& C KOMIIBKOTEPOM TIPOM3BOJWTCS COIJIACHO YTBEPXKJIACHHBIM CaHHUTApPHO-
THTHCHHYECKHM TPGSOBEIHHHM.

7. Jeaonpou3BoacTBO

7.1.0praruzanus paboThl ¢ AOKYMEHTaMH Mo ydeTy OuOmmoTedHoro (GpoHma OCYIISCTBIACTCA IO IpaBHIaM
— BEIEHHS ACIONPOH3BOICTRA.

7.2.B 0ubauoTeke BeAyTCA H XpaHATCS:

- PETUCTPBI HHIAMBHIYATIBHOIO ¥ CYMMapHOTO y4YeTa JIOKYMEHTOB Oubinoredsoro Goxa:

- PErUCTPaUHOHHBIC KHUTH;

-UHBEeHTapHbIe KHUTH,

-KHHUTH CYMMAapHOTO y4eTa:

- YUETHBIH Kartaior;

- TONOrpApHYECKHE OTTHCH H KATAIOTH;

- JKYPHAT BBIZIAYH 3TEKTPOHHBIX HOCHTEIICH;

- JKypHaJI peTHCTPAIMHK TI0NL30BaTeNNed KOMIBIOTEPHOTO 3alia;

- aKTBI O CMTHCAHHH HCKITIOYEHHBIX 00BeKTOB OMOIHOTEYHOTO (hOHMIA:

- Y4YeTHBIe NOKYMEHTBI, [MOATBEPKIAKOLINE ITOCTYIUIEHHE JOKYMEHTOB B OHOIMOTedHbId (OHI
(Hak!1aJtHble, aKThI O IIPHEME, aKThl CAAYH-IIPHEMKH ),

- aKTBI O pe3yabTaTax MpoOBeeHHUS MPOBEPKH HATHUHS TOKYMEHTOB OHOMHOTEYHOTO (hOoHAA.

8.3akar0ounTeNLHLIE TT0JI0KCHI S
8.1. Cpok neticrus [TosioskeHHs: HEOIPAHHYSH U BCTYIAET B CHIIY C MOMEHTA €I'0 YTBEPIKIICHHS,

8. 2. NauHoe [TonoxkeHue MOKeET ObITb H3MEHEHO M JOIIOJHEHO B COOTBETCTBHU C BHOBL M3JIAHHBIMH
HOpMaTHBHBTMH dKTaMH M}/’HHTlI‘I‘PJEI_YH-:I-IOI"(')_1 pel'HOHaﬂbHOTO, (I)EHBPGJTBHOTO OpraHOB ynpanneﬁnﬂ
00pa3zoBaHHEM.

10.3.M3menennst 1 JlonoaHeHus K [IOJI0KEHHIO IPUHUMARKOTCS Hejarornyeckum coserom MbOY
Hosoanexcannposckoit HIII-JIC umenu I'epost Coserckoro Coro3a Baueciasa AntekcanipoBuda
MenHoHOTOBa, YTBEPKIAIOTCS MPHUKA30M JHPEKTOPA IIKOJIBI B COCTaBe HOBOH penakuuH [lomoxkenns.
[Tocne npuHsATHS HOBOH penaxkuuu [lonoxeHns npenplaylias peaakuus yrpadyluBaeT CHIlY.



