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3apeructpupoaHo B MuHiocte Poccum 20 aBrycta 2014 r. N 33682

MWHUCTEPCTBO OGPA30BAHUSA U HAYKA POCCUNCKOW ®EQEPALIUU

NPUKA3
ot 11 aBrycta 2014 r. N 975

OB YTBEPXOEHUN
SEONEPANBHOIO rOCYOAPCTBEHHOIO OBPA3OBATEJIbHOIO CTAHOAPTA
CPEOHEIO NPO®ECCUOHAINIbHOIO OGPA30BAHUA NO CNEUUAIIBHOCTU
46.02.01 JOKYMEHTAUMOHHOE OBECMNEYEHME YINPABJIEHUA
N APXMBOBEOEHUE

B cootBeTcTBUM C nognyHkToM 5.2.41 TMonoxeHuss o MuHucTepctBe o6pasoBaHMs M Haykm Poccuickom
degepaummn, yTBEpPXKAEHHOrO noctaHoBreHnem MNMpasutensctBa Poccuiickon ®egepauum ot 3 noHa 2013 r. N 466
(CobpaHue 3akoHopgatenbcTBa Poccunckon ®epepaumm, 2013, N 23, ct. 2923; N 33, c1. 4386; N 37, cT1. 4702;
2014, N 2, c1. 126; N 6, cT. 582; N 27, cT1. 3776), nyHktom 17 NpaBun pa3paboTku, yTBEpXaeHNs denepanbHbix
rocyapcTBeHHbIX 06pa3oBaTefibHbIX CTAaHAAPTOB U BHECEHUS B HUX U3MEHEHWI, YTBEPXAEHHbIX NOCTAaHOBMEHNEM
MpasuTtensctBa Poccuickon ®enepaumm ot 5 aBrycta 2013 r. N 661 (CobpaHue 3akoHogaTensctBa Poccuinckom
depepaumu, 2013, N 33, cT. 4377), npnkasbiBato:

1. YTBepauTb npunaraembln degepanbHbIil rocygapCTBEHHbIN O6pasoBaTenbHbIn CTaH4apT cpegHero
npodeccnoHansHoro obpasoBaHus no cneumansHocTn 46.02.01 [JokymeHTaumMoHHOe obecneyeHre ynpaBneHms un
apxvMBOBeEHNE.

2. MpusHatb yTpatuBwmnm cuny npukas MuHmuctepcrtea obpasoBaHus u Haykm Poccuinckon Pegepaumm ot 25
aHBapss 2010 r. N 75 "O6 yTBepxaeHun W BBeOeHUM B [encTBue dedepansHoro rocyaapCTBEHHOMO
obpasoBaTenbHOrO0 CTaHgapTa cpegHero npodeccuoHanbHoro obpasoBaHuss no cneumanbHoctn 034702
HokyMeHTauMoHHoe obecneveHne ynpaBreHUss U apxuBoBedeHue" (3apernctpupoBaH MWHMCTEPCTBOM HOCTULMM
Poccuickon ®epepauun 27 dpespansa 2010 r., peructpaumoHHbin N 16526).

3. HacTtosawmi npukas Bctynaet B cuiy ¢ 1 ceHTabpsa 2014 roga.

MwuHucTp
O.B.JINBAHOB

MpunoxeHune

YTBEpPXKAOEH

npukasom MuHncTepcTBa obpasoBaHus
1 Haykn Poccunckon ®enepauium

ot 11 aBrycta 2014 r. N 975

®ELEPANbHbIA FOCYOAPCTBEHHbLIA OBPA3OBATENbHbLIA CTAHOAPT
CPEOHEIO NPO®ECCUOHAIIBHOIO OBPA30BAHMA MO CNEUUAIIBHOCTU
46.02.01 JOKYMEHTALUUOHHOE OBECMNEYEHUE YMNMPABJIEHUA
N APXMBOBEJEHUE

I. OBJTACTb NMPUMEHEHWNA

1.1. Hactoawun  degepanbHbIi  rOCy4apCTBEHHbI  ODBpasoBaTenbHbI  CTaHAapT — cpegHero
npodeccunoHanbHoOro obpasoBaHusa npeacraBnseT cobor COBOKYMHOCTb 06s3aTenbHbIX TpeboBaHWiA K cpegHeMy
npodeccunoHanbHoMy obpasoBaHuto No cneuunansHocTn 46.02.01 [JokymeHTauMoHHOe obecneveHune yrnpaBneHust
N apxvMBoBeAeHMe ONns npodeccuoHanbHonM obpasoBaTeribHOM OpraHu3auMm u obpasoBaTerbHOW OpraHM3aLmm
BbiCLLEro obpa3oBaHuUs, KOTOpblE MMEKT MPaBO Ha peanu3auuio MMEKLMX roCYSAPCTBEHHYK akkpeguTauuio
nporpaMm MOArOTOBKM CNeuuanucTtoB CpeHero 3BeHa Mo AaHHOW crneumanbHOCTU, Ha Tepputopum Poccuiickon
depnepaumu (ganee - obpasoBaTenbHas opraHM3aums).
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1.2. MpaBo Ha peanu3auuio NporpaMMbl NMOATOTOBKW CMELUanMCTOB CpedHero 3BeHa Mo cneumarnbHOCTU
46.02.01 [JokymeHTauMoHHOe obecneyeHne ynpaBneHms n apxuBoBeaeHne nmeeT obpasoBaTenbHas opraHn3aums
NPV HaNM4YUKM COOTBETCTBYIOLLEN NULIEH3NN Ha OCYyLLeCTBNeHe 0bpa3oBaTenbHON AeATENbHOCTY.

BosmoxHa ceTeBasi copma peanusauuMum nporpammbl MOATOTOBKM CMEUManicToB CPedHero 3BeHa C
NCMONMb30BaHWEM PECYPCOB HECKONbKMX 0O6pa3oBaTenbHbIX OpraHM3aunn. B peanvsaunm nporpammbl NOArOTOBKM
CrneumanucToB CpedHero 3BeHa C  UCNONb3OBaHMEM ceTeBol (opMmbl  Hapsagy € obpasoBaTenbHbIMU
opraHusaumMsiMmn TakKxe MOryT y4yacTBOBaTb MeOULMHCKME OpraHusauunm, opraHmsaumm KynbTypbl, OU3KYNbTYPHO-
CMOPTUBHbIE U WHblE OpraHu3auuun, obnagawouwme pecypcamu, HeobBXoaAMMbIMWU ONS OCYLLECTBNEHMS 00y4yeHus,
nposefeHus y4yebHOM U NPOU3BOACTBEHHOW MPAKTMKU U OCYLLECTBMEHUS MHbIX BUOOB y4ebHOW OesaATenbHOCTH,
npeayCMOTPEHHbIX MPOrpaMmMoin NOArOTOBKM CMeLmManMcToB CpeaHero 3BeHa.

Mpn peanunsaumm nporpammbl MOArOTOBKM CNELWAnNUCTOB CpefHero 3BeHa obpasoBaTenbHasi opraHu3auus
BrpaBe NPUMEHATb 3MEKTPOHHOE 0by4YeHne N ANCTaHUNOHHbIE obpa3oBaTenbHble TexHonoruu. Mpu obyvyeHun nuy
C OrpaHU4YeHHbIMMU BO3MOXHOCTSAMM 300POBbSA 3NEKTPOHHOE OOyyYeHMe W AUCTaHUMOHHble obpasoBaTernbHble
TEXHOMOrMN OOMKHbI MpefycMaTpmBaTe BO3MOXHOCTb Mpuema-nepegadn MHdopmaumy B JOCTYMHbIX AMS HUX
copmax.

[l. NCMNOJIb3YEMbIE COKPALLEHWNA

B HacTosweM cTaHaapTe MCNonb3ylTCsa CneayoLme COKpaLLeHus:

CrI1O - cpegHee npodheccuoHansHoe obpasoBaHue;

OroC CI1O - enepanbHbIN rocyaapCTBEHHbIV 0Opa3oBaTenbHbIv CTaHA4apT cpeaHero npodeccMoHarnbHOro
obpasoBaHus;

MrCCS3 - nporpamma NOAroTOBKM CMELNanncToB CPEAHEro 3BEH;

OK - obLasa komneTeHuus:;

MK - npocheccmoHanbHast KOMNETEHLUUS;

MM - npodeccroHanbHbIN MOAYIb;

MUK - mexgucuunnmHapHblii Kypc.

IIl. XAPAKTEPUCTUKA NOAIrOTOBKW MO CMEUNAIIBHOCTU

3.1. Mony4yenue CMO no MNMIMCC3 gonyckaeTcsa ToNbko B 0O6pa3oBaTenbHON opraHn3aumm.

3.2. Cpoku nonyyeHumsa CIMO no cneumansHoctn 46.02.01 JokymeHTauuoHHoe obecneveHne ynpaBneHus u
apxmBoBefeHne 6a30BOWN NOArOTOBKN B OYHOM (hopme 0By4YeHus n npucBanBaemble KBanudukauum NnpMBoasTCS B
Tabnuue 1.

Tabnuua 1
YpoBeHb 0b6pa3oBaHus, HanmeHoBaHue kBanudukaumm Cpok nonyyeHus CIMO no MNrcca

HeoOXoaAMMbIN ANns npuemMa Ha 6a30BoW NOArOTOBKM 6a30BoW NOATOTOBKM B OYHOM

06y4eHune no MMNCC3 dopme 06yyeHmsa <1>
cpeaHee obwee obpasoBaHue Cneumanuct no 1 rog 10 mecsiueB

OOKYMEHTaLMOHHOMY
ocHoBHoOe 06Lee obpasoBaHune o6ecrneyeHunio ynpasneHms, 2 ropga 10 mecsaues <2>
apxmBucT

<1> He3aBncMMO OT NnpumMeHsieMbix 0bpasoBaTenbHbIX TEXHOMOTMN.

<2> Ob6pa3soBaTefibHble OpraHv3aLuu, OCYLLEeCTBRSLWME MOArOTOBKY CMNELMANUCTOB CpedHero 3BeHa Ha
6a3e 0CHOBHOro 00Lero obpasoBaHus, peanusytoT deaeparnbHbI FOCY4apCTBEHHbIM 00pa3oBaTenbHbI CTaHaapT
cpepHero obuiero obpasoanus B npegenax MNMNCC3, B Tom uncne ¢ y4etom nonyyvaemon cneymansHoctu Cl10O.

KoHcynbTaHTlM0C: npumeyaHue.
Hymepauns nyHKTOB AaHa B COOTBETCTBUM C odpuLnanbHbIM TEKCTOM JOKYMEHTa.

3.2. Cpoku nonyyenus CIO no MMCC3 yrnybrneHHOM NoaroTOBKM MPEBbLILLAKT Ha OAUH rof CPOK NOMy4eHus
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CIMO no MNMNCC3 6a3oBoi NOArOTOBKM.

Cpoku nonyyeHuss CIMO no cneumanbHocTn 46.02.01 [JokymeHTaunoHHoe obecneyeHue ynpaBneHuss u
apxuBoBedeHue yrrybrneHHOW MOArOTOBKM B OYHOM popme 0OydeHuMs M MpucBamBaeMble KBanuduvkaumm
npueogaTcsa B Tabnumue 2.

Tabnwuua 2
YpoBeHb 06pa3oBaHug, HaumeHoBaHwue kBanudmkaumm | Cpok nonyvexus CIr1O no MNMCC3
HeobxoaMMbIn ANg npuema Ha yrnybneHHowm nogroToBKM yrny6neHHon noaroToBKM B OYHOM
obyueHue no MNMCC3 dopme obyyeHns <1>
cpegHee obulee obpasoBaHue Cneuumanuct no 2 roga 10 mecsaues
OOKYMEHTaLUMOHHOMY
ocHoBHoe obLee obpasoBaHne oBecrnedeHmio ynpasneHus, 3 roga 10 mecsues <2>
apxvBuCT

<1> He3aBncmMmo oT npuMeHsieMbix 0BpasoBaTenbHbIX TEXHOMOMMNA.

<2> Ob6pasoBaTefbHble OpraHv3auuu, OCyLLeCTBRSLWME MOArOTOBKY CMNELManncToB cpegHero 3BeHa Ha
6a3e ocHOBHOro obuero obpasoBaHus, peanuayloT begeparnbHbili rocygapCTBEHHbIN obpa3oBaTenbHbI CTaHaapT
cpeaHero obulero obpasoaHus B npeaenax MNMCC3, B ToM uncne ¢ y4etoM nonyyvaemon cneymansHoctu Cl10.

Cpokun nonyyenuns CIO no MMNCC3 6a3oBor 1 yrnyoreHHOW MOAroTOBKM HE3aBUCUMO OT NMPUMEHSIEMbIX
obpaszoBaTernbHbIX TEXHOMOMI yBENUYMBAOTCS:

a) Ans 06y4aloLmXCca N0 OYHO-3a04HHOM U 3a04HON bopmam obyyeHus:

Ha 6a3e cpegHero obuwero obpasoBaHus - He Gonee 4Yem Ha 1 rog;

Ha 6a3e ocHOBHOro obLero obpasoBaHus - He 6onee 4Yem Ha 1,5 roaa;

©) Ans MHBanNMAOB M NUL, C OrPaHNYeHHbIMU BO3MOXHOCTAMU 340POBbS - He bonee yem Ha 10 mecsues.

IV. XAPAKTEPUCTWKA MPOPECCUOHATTBHON
JEATENbHOCTW BbIlNMYCKHUKOB

4.1. ObnacTb npodeccmoHanbHOW AeATeNbHOCTU BbIMYCKHMKOB: AeATENbHOCTb B cekpeTapmuatax, cnyxbax
AOKyMeHTauMoHHOro obecneveHusl, KagpoBbiX Cryxbax M apxmBax rocy4apCTBEHHbIX OPraHoB W y4pexaeHun, B
opraHax MeCTHOro CaMOYMpaBfieHWsl, HerocygapCTBEHHbIX oOpraHu3aumsax Bcex ¢(opMm cobCTBEHHOCTH,
06LLEeCTBEHHbIX OpraHM3aumsax (y4pexaeHnsx).

4.2. ObbekTaMm NpodeCccUoHanbHOM OeATENbHOCTU BbIMYCKHUKOB SBMSATCS:

AOKYMEHTbI, CO34aHHble MobbIM CNOoCOBOM JOKYMEHTUPOBAHNS;

CUCTEMbI AOKYMEHTaLUMOHHOro obecnevyeHus ynpaBneHus;

CUCTEMbI ANEKTPOHHOIO AOKYMEHTO060pOoTa;

apXuBHblE OOKYMEHThI;

nepBuYHbIE TPYOOBbLIE KOMNMEKTUBDI.

4.3. Cneuynannct no LOKYMEHTAUMOHHOMY ObecneyeHuto ynpaBneHusl, apxmBucT (6a3oBoOW MOOrOTOBKM)
roTOBUTCA K CNeaylowum BuaamM AeaTenbHOCTU:

4.3.1. OpraHu3aumsa 4OKyMeHTaLuuoHHOro obecneyeHns ynpasneHms n yHKLMOHMPOBAHUSA OpraHu3aumu.

4.3.2. OpraHnsauusi apxXuBHOM N CNpaBOYHO-NHAOPMALIMOHHON PaboTbl N0 JOKYMEHTaM OpraHvM3aunu.

4.3.3. BbinonHeHne paboT NoO OZHOM MMM HECKONbKMM npodpeccusiM paboyumx, AOMMKHOCTAM CIyXallmnx
(mpunoxeHue k Hactosawemy ®roc Crio).

4.4. Cneumanuct no OKyMEHTaUMOHHOMY obecneyvyeHnto ynpaBneHus, apxuBmncT (yrnybrneHHOW NOAroTOBKM)
rOTOBUTCS K CNeayoLWwum BuaamM AeTenbHOCTY:

4.4 1. OpraHnsauus 4OKyMEeHTaLMOHHOro obecnevyeHnst ynpasreHns u (OyHKLNOHUPOBAHWS OpraHn3au .

4.4.2. OpraHnsauust apxuBHOWM N CNpPaBOYHO-NHPOPMALIMOHHON PaboTbl N0 AOKYMEHTaM OpraHvM3aunu.

4.4.3. OcywecTBrneHMe [OKYMEHTAUUOHHOrO obecrnedyeHnss ynpaBneHuss M apxXuMBHOTO pJdena c
MCMonb30BaHMEM NPOrPaMMHbIX CPEACTB yyeTa, XpaHeHusi, 06paboTkM 1 novncka AOKYMEHTOB.

4.4.4, BbinonHeHne paboT MO OOHOM WM HECKONbKMM npodeccnam paboymx, AOIMKHOCTSM CIy»KaLUMX
(npunoxeHue k Hactosawemy ®roC Cr10).
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V. TPEBOBAHUA K PE3YJIbTATAM OCBOEHUA NMPOIrPAMMBbI MOATrOTOBKN
CMNEUMANNCTOB CPEOHEIO 3BEHA

5.1. CneumanucT nNo [OKyMEHTaUWMOHHOMY obecrneyeHuto ynpaBreHusi, apxuBucT (6a3oBoW MOOrOTOBKM)
JormkeH obnagaTe 00LWMMM KOMNETEHLNSIMU, BKNOYaOLWUMK B cebs cnocoBHOCTb:

OK 1. MNMoHumMaTb CYLWHOCTb M COoUManbHyld 3HAYMMOCTb CBOeW Oyayuien npodeccuun, NposiBNATb K Hew
YCTOWYMBBIVA MHTEPEC.

OK 2. OpraHusoBbiBaTb COGCTBEHHYIO AEATENbHOCTb, BbIOMpaTh TUNOBbIE METOAbl U CNOCOObLI BbINOMHEHUSA
npodgeccnoHanbHbIX 3a4a4, oueHUBaTh UX 3(PPEKTUBHOCTb U KAYECTBO.

OK 3. MNpuHnmaTh peleHns B CTaHAAPTHbIX U HECTAHAAPTHBLIX CUTYaLMSIX N HECTU 3@ HUX OTBETCTBEHHOCTb.

OK 4. OcyuwectBnsaTb MOUCK W WCMNOMb30BaHWE WHGopMauun, Heobxoammon ans adpdekTUBHOro
BbINOMHEHNS NPpOodeCCUOHarnbHbIX 3a4ad, NPodeccnoHanbHOro U IMYHOCTHONO Pa3BUTKS.

OK 5. MWcnonb3oBaTb WH(OPMALMOHHO-KOMMYHUKALUNOHHBIE  TEXHOMOMMKM B NPOdhecCuoHanbHoOM
OeATENbHOCTY.

OK 6. Pabotatb B KONnektMBe M KomMaHae, 3pdekTMBHO o0OwaTbCA C Konneramu, pPyKOBOACTBOM,
notpeduTenamu.

OK 7. Bbpatb Ha cebsa OTBETCTBEHHOCTb 3a paboTy 4neHoB KoMaHAbl (MOOYMHEHHbIX), pesynbTat
BbINONTHEHUS 3a4aHUN.

OK 8. CamocTodaTenebHO onpefensTtb 3agayn npodecCUOoHaNbHOro U JIMYHOCTHOIO PasBUTUSA, 3aHUMAaTbCA
camoobpa3oBaHneM, OCO3HAHHO NTAaHNPOBATb MOBbILLEHWE KBANUMUKaLmu.

OK 9. OpureHTupoBaThCs B YCIOBUSAX YaCTOWN CMEHbI TEXHONOMUIN B NPOdECCMOHANBHOM AEATENBHOCTH.

5.2. CneumanucT no [OKyMEHTaUMOHHOMY obecrneyeHuto ynpaBreHusi, apxuBucT (6a3oBoW MOAroTOBKM)
OormkeH obnagatb npodeccnoHanbHbIMU KOMMETEHLMAMU, COOTBETCTBYIOLLMMM BUAAM OEATENbHOCTU:

5.2.1. OpraHu3aumsi OKyMEHTaUNOHHOTo obecneyeHmns ynpaBneHms N yHKLMOHNPOBAHUSA OpraHmM3auun.

MK 1.1. KoopguHupoBaTb paboTy opraHu3aumy (MpMeMHON pyKOBOAUTENS), BECTU NPUEM NOCETUTENEN.

MK 1.2. OcywecTtBnaTe paboTy No NoaroToBKE M MPOBEAEHUIO COBELLAHWUWA, OENOBbIX BCTPEY, MPUEMOB U
npeseHTauuin.

MK 1.3. OcywiecTBNATbL NOATOTOBKY AEMOBbIX NOE340K PYKOBOAMTENS U OPYTUX COTPYAHUKOB OpraHu3auum.

MK 1.4. OpraHu3oBbiBaTh paboyee MeCTO CEKpeTaps 1 pykoBoguTens.

MK 1.5. OhopmMnsTb M perMcTpupoBaTh OpPraHM3aunoHHO-pacnopaauTenbHble JOKYMEHTbl, KOHTPONMpoBaTb
CPOKW NX UCMOSTHEHWSI.

MK 1.6. O6pabaTtbiBaTb BXOAsiLME W UCXOAALME [OOKYMEHTbl, CUCTEMaTM3MPOBaTb WX, COCTaBMATb
HOMEHKNaTypy gen n hopmMupoBaTtb JOKYMEHTHI B Aena.

MK 1.7. CamocTtosATenbHO pabotaTb C JOKYMEHTAMU, COAepXallumMn KoHUAeHUManeHy0 nHdopmauumio, B
TOM YMCnEe C JOKYMEHTaMM No NMMYHOMY COCTaBy.

MK 1.8. OcyLiecTBNATb TenedoHHOe 06CnyXBaHve, NPMHUMAaTL 1 NepedaBaTth akchl.

MK 1.9. OcyLecTBNATL NOArOTOBKY A€ K nepefaye Ha apXnMBHOE XpaHeHue.

MK 1.10. CoctaBnaTb onucwu Oerl, OCYWeCTBNATb NOAroTOBKY Aen K nepefade B apxXuB opraHusauuu,
rocy4apCTBEHHbIE Y MyHULMNANbHbLIE apXMBBI.

5.2.2. OpraHu3aunst apxXmBHOWN 1 CNPaBOYHO-UMHPOPMAaLIMOHHON paboTbl N0 AOKYMEHTaM OpraHv3aunn.

MK 2.1. OcywectBnaTb 3KCNEpTU3y LEHHOCTU [OOKYMEHTOB B COOTBETCTBUM C  OEWUCTBYHOLLMMMU
3aKoHoAaTerNbHbIMU aKTaMn 1 HoOpMaTMBaMU.

MK 2.2. Bectn paboTy B cMCTEMax 3NEKTPOHHOro 4OKyMeHToobopoTa.

MK 2.3. PaspabaTtbiBaTb M BecTu kraccudukatTopbl, Tabenu wn gpyrme CnpaBOYHUKM NO [OKYMEHTam
opraHu3auun.

MK 2.4. ObGecneunBaTb NPUEM W pauuoHarNbHOE pasMelleHVe LOOKYMEHTOB B apxuBe (B TOM 4ucre
OOKYMEHTOB MO IMYHOMY COCTaBy).

MK 2.5. ObecneumBaTtb y4eT Y COXPaHHOCTb JOKYMEHTOB B apXmBe.

MK 2.6. OpraHn3oBbIBaTb UCMONb30BaHNE apXMBHbLIX JOKYMEHTOB B Hay4HbIX, CPABOYHbIX U NMPAKTUYECKNX
uensix.

MK 2.7. OcywecTBnaTb OpraHM3auMOHHO-METOANYECKOE PYKOBOACTBO M KOHTpOnb 3a paboTon apxuea
opraHm3aumm 1 3a opraHm3aumen JOKYMEHTOB B 4eM0ONpOM3BOACTBE.

5.2.3. BbinonHeHne paboT No OAHOW UM HECKOSbKUM NpodeccusMm paboymx, JOSPKHOCTSAM CyXKaLuux.

5.3. Cneyunannct nNo AOKyMEeHTauMOHHOMY O0BecrneyeHunto ynpaBrneHus, apxuBumcT (yrnybrneHHOn NOAroTOBKM)
AormkeH obnagatb O6LWMMN KOMNETEHUNAMM, BKITHOYaOLWMMK B cebsi cCnocoBHOCTL:
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"06 yTBepxaeHnn dheaepanbHOro rocyiapCTBeHHOro obpasoBaTenbHOro
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[JokymeHT npepoctasneH KoHcynbTaHTI0C
[aTta coxpaHerus: 07.10.2014

OK 1. lMoHuMaTb CYLIHOCTb M COouMarnbHyl 3HAYMMOCTb CBOEW Oyaylien npodpeccumn, NposiBNATb K HeW
YCTONYUBBIN NHTEPEC.

OK 2. OpraHusoBbiBaTb COBCTBEHHYIO OEATENbHOCTb, OMNpedensaTb MeTodbl M CrnocoObl BbIMOMHEHUSA
npodeccroHanbHbIX 3agaY, oueHnBaTb UX 3PHEKTUBHOCTL U KAa4YeCTBO.

OK 3. Pewartb npobnemsbl, OLeHMBaTb PUCKN Y NPUHUMATb PELLEHMS B HECTAHAAPTHBIX CUTyaunsiX.

OK 4. OcyLiecTBnsaTb NOUCK, aHann3 1 oueHKy MHdopmauun, HeobxoaMMon AMs NOCTAHOBKU U peLUeHUs
npodeccunoHanbHbIX 3agay, NPogeCccMoHanbLHOro U IMYHOCTHOrO Pa3BUTMS.

OK 5. Wcnonb3oBatb WHPOPMALMOHHO-KOMMYHUKALIMOHHbIE TEXHOMOMMW ANsl  COBEPLUEHCTBOBaHUS
npodeccnoHanbHON AeATENbHOCTH.

OK 6. PabGortatb B konnektmeBe M komaHge, obecneumBaTb ee cnnodveHune, adpdekTMBHO obliaTtbcsa C
Konneramu, pykoBoACTBOM, NoTpebutensmu.

OK 7. CtaBuTb Lenu, MOTUBUPOBaTb OEATENbHOCTb MOAYMHEHHbIX, OPraHN30BbIBaTb Y KOHTPONMPOBaTh UX
paboTy C NpuHATMEM Ha cebst OTBETCTBEHHOCTM 3a pe3ynbTaT BbIMOMHEHUS 3a4aHUi.

OK 8. CamocTtosaTenbHO onpefensatb 3agadv nNpodecCUoHanbHOro0 M JIMYHOCTHOIO Pa3BUTUS, 3aHMMAaTbCA
caMmoobpa3oBaHMeM, OCO3HAHHO MflaHMPOBaTh MOBbILEHME KBanndukaLlmn.

OK 9. BbITb rOTOBLIM K CMEHE TEXHONOTMI B MPOdECCUOHANbHOM AEATENbHOCTM.

5.4. Cneyunannct nNo JOKYMEHTaUMOHHOMY obecneyeHnto ynpaBneHmusl, apxmBucT (yrnyorieHHON NoaroToBKM)
JormkeH obnagaTte npodeccrMoHanbHbIMM KOMNETEHLNSIMA, COOTBETCTBYIOLLMMU BUAAM OEATENBHOCTU.

5.4.1. OpraHu3auns 4OKyMEHTaUMOHHOro obecneyeHms ynpasneHms n yHKLUMOHNPOBAHUSA OpraHmu3aunm.

MK 1.1. KoopauHuposaTb paboTy opraHusauuny (MpMemMHON pyKoBOAUTENS), BECTU NPUEM NoceTUTenen.

MK 1.2. OcywecTtBnaTe paboTy No NoaroToBke WM NPOBEAEHMIO COBELLaHWA, AErOBbIX BCTPEY, NMPUEMOB U
npeseHTauumn.

MK 1.3. OcyLecTBNATbL NOATOTOBKY AEMOBbIX NOE340K PYKOBOAUTENS U OPYINX COTPYAHMKOB OpraHM3auum.

MK 1.4. OpraHu3oBbiBaTh paboyee MECTO CEKpeTaps 1 pykoBoaguTens.

MK 1.5. OopmMnsiTb U peErMcCTpUpoBaTh OpraHM3aLnoHHO-pacnopaauTENbHbIE AOKYMEHThI, KOHTPONMPOBaTb
CPOKM NX UCNOSNHEHNS.

MK 1.6. ObpabaTtbiBaTb BXOAALIME W UCXOOAWME LOKYMEHTbI, CUCTEMATM3MPOBaTb WX, COCTaBNATb
HOMeEHKNaTypy gen n hopMupoBaTh JOKYMEHTbI B Aerna.

MK 1.7. CamocToaTenbHO paboTaTbk C JOKYMEHTamu, cogepXaliMMmn KoHuaeHunansHyo nHgopmaumio, B
TOM YUCre C AOKYMEHTaMM NO NMMYHOMY COCTaBy.

MK 1.8. OcyLwiecTBnATb TenedoHHOe 06CnyXnBaH1e, NpMHUMaTh U nepegasaTb akchbl.

MK 1.9. OcyLwecTBNATb NOArOTOBKY A K Nepedaye Ha apXMBHOE XpaHeHue.

MK 1.10. CoctaBnaTb onucu Oern, OCYWeCTBNATb NOArOTOBKY AEN K nepefade B apxuMB OpraHusauum,
rocy4apCTBEHHbIE U MyHULMMNANbHbIE apXMBbI.

MK 1.11. BeigaBaTb B COOTBETCTBUM C NOCTYNAaOLWMMK 3arpocaMn apXmBHbIE KOMUKU N JOKYMEHTHI.

5.4.2. OpraHv3sauusi apXMBHOW 1 CNPaBOYHO-MHAOPMALIMOHHON paboTbl NO AOKYMEHTaM OpraHvM3auuu.

MK 2.1. YyactBOBaTb B paboTe Mo 3KCNepTu3e LEHHOCTU AOKYMEHTOB B COOTBETCTBUMU C AEWCTBYHOLLMMMU
3aKkoHodaTenbHbIMU akTaMn 1 HopMaTuBamu.

MK 2.2. Bectu paboTy B cUCTEMaXxX 3NEKTPOHHOro AOKyMeHToobopoTa.

MK 2.3. PagpabaTbiBaTb WM BecTM Knaccudukatopbl, Tabenu W WHble CNPaBOYHWKM MO [OKYMEHTaM
opraHusauum.

MK 2.4. ObGecneunBaTb NpMeM W pauuoHanbHOe pasMelleHVe AOOKYMEHTOB B apxumBe (B TOM 4ucne
OOKYMEHTOB MO JIMYHOMY COCTaBy).

MK 2.5. ObecneumBatb y4eT N COXPaHHOCTb JOKYMEHTOB B apXxumBe.

MK 2.6. OpraHun3oBbiBaTh UCMOSb30BaHNE APXUBHbLIX AOKYMEHTOB B Hay4HbIX, CMPABOYHbIX W MPaKTUYECKNX
uensx.

MK 2.7. OcylecTBnsATb OpraHM3aunoHHO-METOANYECKOE PYKOBOACTBO M KOHTpONb 3a paboTon apxuBa
opraHusauuy 1 3a opraHmsaumen JOKYMEHTOB B Aenonpou3BoOACTBE.

5.4.3. OcywecTBrneHne [OKYMEHTAUMOHHOIO obecrnedyeHnss ynpaeneHuss W  apxXMBHOrO pfena c
Mcnonb3oBaHWEM NPOrpamMmMHbIX CPEACTB y4eTa, XpaHeHus1, 06paboTku 1 noucka 4OKYMEHTOB.

MK 3.1. OcywecTBnaTe MHPOPMALMOHHYIO paboTy Mo [OKYMEHTaM, B TOM YMCME C WCMOSNb30BaHMEM
OPITEXHUKN, MPOrPaMMHbIX CPEACTB y4eTa, XPaHEHUs1 U Noucka JOKYMEHTOB M APYrnX cneunanu3npoBaHHbIX 6as
OaHHbIX.

MK 3.2. TMpuHumate Mepbl MO YNOPSAOYEHUIO cOCTaBa [OOKYMEHTOB M UMHAOPMALMOHHLIX MNOTOKOB,
COKpaLLIEHMIO UX KONTMYECTBa U ONTUMU3ALNN JOKYMEHTOMOTOKOB OpraHmn3aLmm.

MK 3.3. Bectn paboTy no co3gaHuio CNpaBOYHOrO annapara no AOKYMeHTam C uenbko obecneveHus
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yAo6BHOro 1 BLICTPOro Nx noucka.

MK 3.4. lMoarotaBnuBatb AaHHble, HeoOOXOoAMMble [Ofis1 COCTaBIIEHUS CMPaBOK Ha OCHOBE CBeOeHUn,
UMEeLLNXCA B JOKYMEHTax apxuBa.

MK 3.5. MpuHumaTte yyacTne B pa3paboTke nokanbHbIX HOPMATWMBHbBIX aKTOB OpraHv3auuy Mo Borpocam
OOKYMEHTaLMOHHOro obecnevyeHunst ynpasneHnsi 1 apxXmBHOIo gena.

MK 3.6. MNpuHumate yyactue B paboTe no nogdopy M pacCTaHOBKE KaApoB CryXObl LJOKYMEHTALMOHHOMo
obecneyeHns ynpaBneHnsa n apxmea opraHmsaLmm.

5.4.4. BeinonHeHne paboT N0 O4HOM UIN HECKONBbKUM Npodeccusam paboumx, OMMKHOCTAM CryXKaLlnXx.

VI. TPEBOBAHWA K CTPYKTYPE MNPOIrPAMMBI NMOArOTOBKN
CNEUMANMCTOB CPEAOHEIO 3BEHA

6.1. MMNCCS3 npegycmatpmBaeT N3y4yeHne CrieaytLmx y4ebHbIX LUMKITOB:

o6LLero rymaHUTapHOro n coumarnbHO-3KOHOMUYECKOTO;

MaTemMaTn4eckoro u obLero eCTecCTBEHHOHay4YHOro;

nNpogeCcCUOHarnbHoro;

1 pasgenos:

y4yebHas npakTuka;

NPOM3BOACTBEHHAs NpakTuka (no Npodunio cneunansbHOCTI);

NpOM3BOACTBEHHAs NpakTuka (npeaauninomMHas);

NPOMEXYTOYHas aTTecTauus;

rocygapCcTBeHHas UTorosas atrectaums.

6.2. ObsizatenbHas 4YacTb lNMNCC3 no y4yebHbIM UMKNaM JOIbKHa COCTaBnATb okono 70 nNpoueHToB OT
obulero obbeMa BpeEMEHU, OTBEAEHHOrO Ha WX OcBoeHue. BapuatmBHas 4dactb (okono 30 npoueHTOB) gaet
BO3MOXHOCTb paclumMpeHus n (unu) yrnyoneHus noaroToBKWU, onpeaensemMon cogepxaHnem obs3aTenbHon YacTty,
Nony4YyeHUst  OOMOJSIHUTENbHbLIX  KOMMETEHUWUA, YMEHWA W 3HaHWK, Heobxooumbix Ans  obecneveHus
KOHKYPEHTOCMOCOOHOCTN  BbIMYCKHUKA B COOTBETCTBUM C 3anpocamu PervoHanbHOro pbiHKa Tpyda W
BO3MOXHOCTAMUW NPOAOIDKEHNsT 06pa3oBaHms. OUCUMNvHbI, MEXAUCUMNINHAPHbBIE KypChl K NpodeccuoHanbHble
MOZYNu1 BapMaTUBHOM YacTu onpeaensitoTcs obpa3oBaTernibHOM OpraHu3aunen.

OOWMN rymaHUTapHbIN U COLMAINbHO-3KOHOMUYECKUA, MaTeMaTU4eCcKMi u OO eCTeCTBEHHOHAaY4YHbIN
y4eOHble LMKMbl COCTOAT U3 OUCLMMNIIVH.

lMpodeccmnoHanbHbI  y4ebHbIM  LMKN  cOCTOMT M3 obwenpodecCnoHanbHbiX — OUCUMMIIMH - ”
npogeccroHarnbHbIX Moaynen B COOTBETCTBUM C BUAAMU AedATenbHOCTU. B cocTaB npodeccnoHansHoOro Moayns
BXOOUT OOUH UIM HECKOIbKO MEeXAUCLMNIIMHAPHbBIX KypcoB. Mpy ocBOEHMM 0ByvaroLmMmMmuca npodgeccrmoHanbHbIX
mMoZaynen nposogaTca y4ebHas n (unmn) NpomM3BOACTBEHHAsA NpakTuka (no npodunio cneumanbHOCTK).

6.3. Obsa3aTenbHas YacTb 06LLEero ryMaHUTapHOro M coumarnbHO-3KOHoMU4eckoro yyebHoro uukna MNrcc3
6a3oBov MOArOTOBKM [OIDKHA MNpedycMmatpuBaTb M3yveHWe criefylolmx obasaTenbHbix gucuuninuH: "OCHOBBI
dwunocodpun”, "Victopus”, "MIHoCTpaHHbIN A3bIK", "Puanyeckas kynbTypa"; yrnybneHHon noarotoBku - "OCHOBBI
dmnocodpun”, "Mctopus”, "Mcmxonorns obieHns”, "MHOCTpaHHbIN A3bIK", "®Puanyeckas KynbTypa".

OGs3aTenbHas 4yacTb npodpeccuoHaneHoro ydebHoro uukna MMCC3 kak GaszoBow, Tak M yrnyGreHHON
MOAroTOBKM OOSPKHA MnpedycmaTpuBaTth M3ydeHue AucumnnuHbl "BesonacHocTb XusHegesTenbHocTn". O6bem
YacoB Ha gucuunnvHy "be3onacHOCTb XU3HeaesaTernbHOCTU" cocTaBnsieT 68 4acoB, U3 HMX HA OCBOEHME OCHOB
BOEHHON cnyx6bl - 48 4yacos.

6.4. ObpasoBaTenbHOW opraHusaumen npy onpegenennn ctpyktypbl NMMNCC3 n TpygoeMKoCcTM ee 0CBOEHUS
MOXET MNPUMEHATLCA CUCTEMA 3ayeTHbIX eOuHWL, MpyM 3TOM OfHa 3adveTHad eauHuua cooTteeTcTByeT 36
akagemMumyeckum yacam.

Tabnuua 3
CTpykTypa nporpammbl NoArOTOBKU CMeLManucToB CPeaHEro 3BeHa
6a30Boii NOArOTOBKM
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NHpeke

HavnmeHoBaHune y4ebHbIX LIMKNOB, pa3genos,
Moaynewn, TpeboBaHWs K 3HAHWUAM, YMEHUSIM,
NpakTU4eCcKoMy OMbITY

Bcero
MaKkcumMarnbHOMn
y4ebHon
Harpysku
obyuvatoulerocs
(vac./Heq.)

B Tom yucne
yacoB
obs3aTenbHbIX
y4eOHbIX
3aHATUN

MHpekc u HanmeHoBaHue
JUCLUMMIKH,
MEXANCUUMIMHAPHbIX
kypcos (MOK)

Koapl
dhopmMmpyeMbIx
KOMNEeTeHUnn

Ob6s3aTenbHas 4YacTb y4eOHbIX LUKIOB
Mrcecs

2376

1584

Orcas.oo

OB rymaHuUTapHbI U coumarnbHo-
3KOHOMUYECKUI Yy4EOHbIN LUKN

522

348

B pesynbraTte nsyyeHus obsizatenbHOM 4acTu
y4ebHoro umkna oby4aroLmincsa JomKeH:
ymeTb:

opueHTUpoBaTbCs B Hanbonee obLymx
dmnocodckmnx npobnemax 6biTUs, NO3HaHUS,
LeHHocTen, cBobOabl U CMbICNA XWU3HW KaK
OCHOBax (OOPMUPOBAHMUS KyTbTYpbl
rpaxgaHvHa u dyayuiero cneumanmera;
3HaTb:

OCHOBHbIE KaTeropum n NoHATUA dunocodun;
posib Punocodun B XU3HU Yeroseka u
obLlecTBa;

OCHOBbI (PMIIOCOCKOro y4eHusi o BbITUN;
CYLLIHOCTb MnpoLiecca no3HaHus;

OCHOBbI Hay4yHOWN, prnocockom n
pPenUrno3Homn KapTuH MUpa;

06 ycnoBusix GOpMUPOBaHUS NINYHOCTH,
cBoboe N OTBETCTBEHHOCTU 32 COXpaHEHMWe
XWU3HW, KYyNbTYpbl, OKpY)XXaloLwen cpeabl;

0 coumarbHbIX U 3TUYECKMX Npobnemax,
CBSI3aHHbLIX C Pa3BUTUEM U NCMNONb30BAHNEM
OOCTWXKEHUN HaYKW, TEXHUKN N TEXHOMOIMNIA.

48

Orca.01. OcHosbl
dunococun

OK1-9

yMeTb:
OPUEHTUPOBATLCSA B COBPEMEHHOM

48

Orca.02. Uctopus

OK1-9
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3KOHOMMWYECKOMN, MOMUTUYECKOW M KyNbTYPHOM
cuTyauun B Poccum n mupe;

BbISIBIISATb B3AUMOCBSI3b OTEYECTBEHHbIX,
pervoHanbHbIX, MUPOBbLIX COLManbHO-
9KOHOMWYECKMX, MONMUTUYECKMNX U KyNbTYPHbIX
npobnewm;

3HaTb:

OCHOBHbIE HanpaBneHWs pasBUTUS KITHOYEBbIX
pernoHoB mupa Ha pybexe BekoB (XX n XXI
BB.);

CYLLHOCTb U MPUYMHbI NOKasbHbIX,
pervoHarbHbIX, MEXroCcy4apCTBEHHbIX
KOHQNMKTOB B KOHLe XX - Havane XXI BB.;
OCHOBHbIe npoLlecchl (MHTerpaunoHHbIe,
NOMUKYNbTYPHBIE, MUTPALIMOHHBIE U VHBIE)
NONMUTUYECKOrO U 3KOHOMUYECKOrO pa3BUTUS
BE4YLLUX rocygapcTB U permoHoOB MuUpa;
Ha3HauyeHne OpraHmsauun O6beanHEHHbIX
Hauun (OOH), OpraHmsaunm
CeBepoaTnaHTtudeckoro gorosopa (HATO),
Esponerickoro Cotosa (EC) n gpyrux
opraHu3aumuii U OCHOBHbIE HanpaBreHnst nx
OenaTenbHoOCTY;

O POnV Hayku, KynbTypbl U Penurium B
COXpPaHEHUUN U YKpenmeHnn HauMoHanbHbIX 1
rocyapCTBEHHbIX TPaguuuii;

cofepXaHue N HasHayYeHne BaXKHENLLNX
NpaBOBbIX U 3aKOHOAATENbHbLIX aKTOB
MUPOBOIO M PErMOHarIbHOro 3Ha4YeHus;

YMeTb:
obuartbes (YCTHO M MUCBMEHHO) Ha
WMHOCTPaHHOM SA3bIKE Ha MPOdeCcCnOHanbHbIE U
noBceaHeBHbIE TEMbI;

nepeBoAMUTb (CO cnoBapem) MHOCTPaHHbIE
TeKCTbl NpodeccMoHansHOM HanpaBneHHOCTY;
CaMOCTOSATENTbHO COBEPLLUEHCTBOBATL YCTHYIO
N MUCbMEHHYIO peYb, NOMOSHATL CITOBapPHbIN
3anac;

126

OrC3.03. NHocTpaHHbIn
A3bIK

OK1-9
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[ata coxpaHenusi: 07.10.2014

3HaThb:

nekcuyecknin (1200 - 1400 nekcu4eckmx
€e4MHUL) 1 rpaMMaTUYeCKUn MUHUMYM,
HeobxoauMbIN O51s YTeHMs 1 nepeBoaa (Co
CcnoBapem) MHOCTPaHHbIX TEKCTOB
npodeccnoHarnbHON HanpaBneHHOCTH;

yMeTb:

ncnonb3oBaTb MU3KYNbTYPHO-
030POBUTENbHYIO AEATENbHOCTb ANS
YKpenneHus 300poBbs, AOCTUXKEHNS
XKM3HEHHbIX U NpodeccMoHanbHbIX Lenen;
3HaTb:

0 ponu OU3NYECKON KynbTypbl B
06LLeKynbTypHOM, NPOECCUOHANBEHOM 1
coumnansHOM pa3BUTUU YENOoBeEKa;

OCHOBBbI 3J0POBOro obpasa >K13HW.

252

126

Orca.04. dousunyeckasn
KynbTypa

0K2,3

EH.00

MaTtematnyeckmin n obwuin
€CTEeCTBEHHOHay4YHbIV Y4ebOHbIN LMK

198

132

B pesynbTaTte n3yyeHus 06s13aTeNbHOM YacTu
y4ebHoro unkna oby4aroLmMncs SOmKeH:
ymeTb:

peluaTb 3afa4n Ha OTbICKaHWe Npon3BOAHOMN
CNOXHOM OYHKLUK, MPOU3BOAHbLIX BTOPOro U
BbICLLUWX MOPSIAAKOB;

NPUMEHSATL OCHOBHbIE METOAbI
NHTErpupoBaHUs Npu peLleHnn 3apay;
NPUMEHSATbL MeToAbl MaTeMaTUYeCKoro
aHanusa npu peLueHum sagad npuknagHoro
XapakTtepa, B TOM Yuncne npogeccnoHansHon
HanpaBneHHOCTY;

3HaThb:

OCHOBHbIE MOHATUS U METOAbI
MaTemMaTU4eCcKoro aHanusa;

OCHOBHbI€ YNCITEHHbIE METObI PeLleHus
NpuKNagHbIX 3ajav;

EH.01. MaTtemaTuka

OK1-6,9
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Mpuvka3 MnHobpHaykm Poccum ot 11.08.2014 N 975
"06 yTBepxaeHun denepanbHOro rocyAapCTBeHHOro obpasoBaTenbHOro CtaHgapTa CpeaHero
npodeccroHanbHOro obpasoBaHus No cneumanbHocTh 46.02.01 lokyMeHTauMOHHOe obecneveHne
ynpasfieHus 1 apxmBoBeaeHve"

(3aperucTpupoBaHo B MuHiocTe Poccum 20.08.2014 N 33682)

[okymeHT npepoctasneH KoHcynbTaHTI0C

[ata coxpaHenusi: 07.10.2014

yMeTb:

paboTaTb C COBPEMEHHbBIMW OnepaLoHHbIMU
cYcTeMamu, TEKCTOBbLIMU peaKkTopamu,
Tabnu4yHbIMK NpoLieccopammn, cucTemMamm
ynpaBneHust 6asamu gaHHbIX, MporpaMmmMamm
MOAroTOBKM Npe3eHTaummn, MHPOPMaLMOHHO-
MOWCKOBBLIMW CUCTEMaMK 1 NOMb30BaTbCS
BO3MOXHOCTAMU MHEHOPMALIMOHHO-
TenekoMMyHuKaunoHHon cetn "HtepHet"
(nanee - cetb NIHTepHET);
npodeccnoHanbHO OCYLLECTBNATL Habop
TEKCTOB Ha NepcoHasnibHOM KOMMbIOTEPE;
3HaTb:

TEXHUYECKNe cpeacTaa 1 nporpammMHoe
obecneyeHne NnepcoHanbHbIX KOMMNbIOTEPOB;
TEOpEeTUYECKNE OCHOBbLI COBPEMEHHbIX
NMHEOPMALIMOHHBIX TEXHOMOMMI 0bLEero un
cneumnanv3npoBaHHOIO Ha3HaYeHs;
PYCCKYIO M NMaTUHCKYIO knaBuaTypy
nepcoHanbHOro KOMMbTEPA;

npasuna ohopMNEeHNs JOKYMEHTOB Ha
NnepcoHanbHOM KOMMbIOTEPE;

EH.02. HdpopmaTmka

OK4,5,9

ymeTb:

OpMEeHTUpPOBaTLCA B Haubornee obLmnx
npobnemax 3KonorMm n NPUPOLAONONb30BAHUS;
3HaTb:

0C06eHHOCTM B3anmoaencTauns obLiecTsa u
npupoabl;

npupoaopecypCHbI noTeHuunan Poccuy;
NPUHUMNBI 1 MeTOAbl pauMoHarbHOro
NpUpPOAONOorib30BaHUS;

npaBoBble 1 coLmManbHble BONpOChI
NpUPOAOMNONb30BaHUS.

EH.03. Okonornyeckne
OCHOBBbI
NPUPOAOMNOSb30BaHUSA

0OK3,6,7,9

n.0o

MpodeccnoHanbHbIR y4eOHBIN LK

1656

1104

0Or1.00

O6LenpodeccuoHarnbHble AUCLUUMIUHBI

918

612
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Mpuvka3 MnHobpHaykm Poccum ot 11.08.2014 N 975

"06 yTBepxaeHun denepanbHOro rocyAapCTBeHHOro obpasoBaTenbHOro CtaHgapTa CpeaHero
npodeccroHanbHOro obpasoBaHus No cneumanbHocTh 46.02.01 lokyMeHTauMOHHOe obecneveHne
ynpasfieHus 1 apxmBoBeaeHve"

(3aperucTpupoBaHo B MuHiocTe Poccum 20.08.2014 N 33682)

[okymeHT npepoctasneH KoHcynbTaHTI0C
[ata coxpaHenusi: 07.10.2014

B pesynbTaTte n3yyeHus 0bs13aTenbHOM YacTu Or.01. 3koHOMUYecKas OK1-7
npodgeccnoHanbHoro y4ebHoro yukna Teopus MK1.1-1.3
obyyaloLmnncsa JOMKeEH:

yMeTb:

OPVIEHTUPOBATLCSH B BOMPOCAX 3KOHOMUYECKOM
TEOPWUN B COBPEMEHHbIX YCIOBUSIX;

3HaTh:

3aKOHOMEPHOCTU (PYHKLIMOHUPOBAHUS
PbIHOYHbIX MEXAHN3MOB Ha MUKPO- U
MaKpPOYPOBHSX 1 METObI FOCYAapCTBEHHOrO
perynmpoBaHus;

o6LLMe NoMNoXKeHNs SKOHOMUYECKON TEopUH;

YMETb: Or.02. 3koHoMuUKa OK1-7
paccunTbiBaTb NO NPUHATON METOL0NOMMNN opraHusaumm MK1.1-1.3
OCHOBHbIE TEXHMKO-3KOHOMUYECKUNE
nokasaTenu 4eaTenbHOCTM OpraHn3aLmm;
3HaTb:

OCHOBHbIE MUKPO- U MaKpO3KOHOMUYECKUE
KaTeropuu 1 nokasartenu, MeTodbl UX pacyeTa;

yMETb: Orl1.03. MeHegXMeHT OK1-9
yrnpaBnaTb KOH(NNKTaMu 1 cTpeccamu B NnK1.1,1.2,1.4 -
npouecce npodeccuoHanbHoON AeATENbHOCTY; 18,24,25
3HaTb:

XapakTepHble YepTbl COBPEMEHHOTO
MEHEMKMEHTA; LMK MEHEDKMEHTA;

npouecc NPUHATUA 1 peanusaumm
yrpaBneH4yeckmx peLleHnin, MHhopmaLoHHOe
obecneyeHne MeHeaXXMeHTa;

ymeTb: OrN.04. NocypapctBeHHas n | OK1-8
NPUMEHATb KaapoBYIO MOMUTUKY Ha MyHUUMnansHas cnyxba MK1.1-1.8
rocygapCTBEHHON 1 MyHMLMNanbHow cnyxobe;

3HaThb:

CUCTEMY roCyAapCTBEHHbIX YYPEXOEHUA U
OpraHoOB MEeCTHOIo CaMoynpaBreHUs;
obume NpuHUMNbI 1 TpeboBaHNS K
MPOXOXAEHUIO FOCYAapCTBEHHOM U
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Mpuvka3 MnHobpHaykm Poccum ot 11.08.2014 N 975

"06 yTBepxaeHun denepanbHOro rocyAapCTBeHHOro obpasoBaTenbHOro CtaHgapTa CpeaHero
npodeccroHanbHOro obpasoBaHus No cneumanbHocTh 46.02.01 lokyMeHTauMOHHOe obecneveHne
ynpasfieHus 1 apxmBoBeaeHve"

(3aperucTpupoBaHo B MuHiocTe Poccum 20.08.2014 N 33682)

[okymeHT npepoctasneH KoHcynbTaHTI0C
[ata coxpaHenusi: 07.10.2014

MYHULMNANbHON Cnyxo6bl;
OpraHu3aLnoHHO-NpaBoBblie POPMbI
rocy4apCTBEHHOro annapaTa yrnpaBneHus;

YMETb! Or.05. MHocTpaHHbIn a3blk | OK 1 -7
paboTtaTb ¢ NnpodeccrMoHanbHbIMN TEKCTaMM (npodheccroHanbHbIN) MK1.1-1.3
Ha MHOCTPaHHOM A3bIKE;

COCTaBNATb M 0pOPMIIATE OPraHN3aLMoOHHO-
pacrnopsanTeNbHY JOKYMEHTaUMIO Ha
WHOCTPaHHOM S13bIKE;

BECTUN NEPEroBopbl HA MHOCTPaHHOM S3bIKE;
3HaTb:

MpaKkTUYeCcKyo rpaMmmaTmky, Heobxoaumyo
Ans npodeccmoHarnbHOro obLieHns Ha
WHOCTPaHHOM A3bIKE;

0COBEHHOCTUN NepeBoAa CryXebHbIX
OOKYMEHTOB C UHOCTPaHHOIO SA3bIKa;

yMeTb: Or1.06. OK1-8
NPUMEHHATL B NPOECCUOHANBHOM MpodeccnonansHasa atnka | MK 1.2-1.6, 1.8
AeAaTenbHOCTW NpueMbl 4eNoBOoro 0bLeHns; 1 NCMXONOrnst 4eroBoro

3HaThb: obLeHns

OCHOBHbIE Nnpasuna npogeccnoHansLHon
3TUKM 1 Nprembl 4eNOoBOro obLLeHns B
KOmnmneKTuBe;

0cobeHHOCTU NPOdECCUOHANBHON ITUKM U
MCMXONOrMN AenoBoro obLWeHNs ChyxaLumx
rocy4apCTBEHHbIX U UHbIX OpraHn3auuoHHO-
npaBoBbIX (POPM YyUpeXAeHUN N opraHu3aumm,

ymeTb: Orn.07. YnpasneHue OK1-9
co3aaBaTb 6naronpuUATHbIN NCUXONOrMYeCKUii nepcoHasnom NnK1.7,2.6, 2.7
KNuMaT B KOMNIEKTUBE;

aheKTUBHO ynpasBnaTb TPYLOBLIMU
pecypcamy;

3HaThb:

coAepXxaHue KagpoBoro, MHOPMaLMOHHOTO,
TEXHUYECKOro 1 NpaBoBoOro obecnevyeHus
CUCTEeMbI YpaBneHnsa nepcoHanom;
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Mpuvka3 MnHobpHaykm Poccum ot 11.08.2014 N 975

"06 yTBepxaeHun denepanbHOro rocyAapCTBeHHOro obpasoBaTenbHOro CtaHgapTa CpeaHero
npodeccroHanbHOro obpasoBaHus No cneumanbHocTh 46.02.01 lokyMeHTauMOHHOe obecneveHne
ynpasfieHus 1 apxmBoBeaeHve"

(3aperucTpupoBaHo B MuHiocTe Poccum 20.08.2014 N 33682)

[okymeHT npepoctasneH KoHcynbTaHTI0C
[ata coxpaHenusi: 07.10.2014

OpraHN3aUMOHHYIO CTPYKTYPY CryX0bl
ynpaBrieHnsi NepcoHanom;

o6LLMe NpUHUMNLI YNpaBreHnst nepcoHarnom;
MPVHLMIMbBI OpraHM3aunmn KagpoBoi paboThl;
MCMXOOrMYecKMe acnekTbl ynpaBneHus,
cnocobbl paspeLlLeHnst KOHIMKTHbIX
CUTYyaUui B KOJNIEKTUBE;

yMeTb: Or1.08. NMpaeoBoe OK1-7
3almuaTtb CBOM NpaBa B COOTBETCTBUMU C obecneveHune NnK1.1,1.2,1.4,
TPYLOBbIM 3aKOHOAATENBCTBOM; npodeccnoHarnbHON 15,1.7,1.8
ncnonb3oBaTb NPaABOBYKO MHAOPMALUIO B [eatenbHoCTH

npodeccnoHanbHon JeATensHOCTHY;

3HaTb:

npaea n 0693aHHOCTM CryXKaLLuX;
3akoHoAaTeslbHbl€e aKTbl U HOPMATUBHbIE
OOKYMEHTbI, perynupytoLine npaBooTHOLLEHNS
PU3NYECKUX 1 HOPUONYECKNX NNL;

OCHOBHbIE 3aKoHoAaTernbHbIe aKThl O
npaBoBom obecnevyeHnn npodeccroHansHom
OEeATEeNbHOCTU CnyXXallymX;

ymeTb: 68 Or.09. be3onacHocTb OK1-9
OpraHun3oBbIBaTb 1 MPOBOAUTL MEPONPUATUSA XU3HeOeAaTenbHOCTH NMnK1.1-1.10,
no 3awuTe paboTarowmx 1 HaceneHus ot 21-2.7
HeraTUBHbIX BO3ENCTBUI Ype3BblHaHbIX

cuUTyauui;

npegnpvHuMaTh NPodUNakTU4eckne Mepsbl
ONA CHWKEHNS YPOBHSA OMacHOCTEN
pasnn4yHoro Bmga n ux I'IOCJ'Ie,D,CTBI/II7I B
npodeccnoHanbHon AeATENbHOCTU U BbITY;
ncnonb3oBaTb CpeacTsa UHAMBUAYANTbHON U
KONJEKTMBHOWN 3aLMTbl OT OPYXXUS MaccoBOro
nopaxeHus;

NPUMEHSATb NePBUYHbLIE CPEACTBA
NoXapoTyLUEeHNUS;

OpPUEHTUPOBATLCS B NepeYHe BOEHHO-Y4YETHbIX
cneumanbHOCTEN U CaMOCTOATENBHO
onpeaenaTb cpeam HUX POACTBEHHbIE
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Mpuvka3 MnHobpHaykm Poccum ot 11.08.2014 N 975

"06 yTBepxaeHuM heaepanbHOro rocyapCTBEHHOrO 06pa3oBaTeNbHOrO CTaHAapTa CpeaHero
npodeccroHanbHOro obpasoBaHus No cneumanbHocTh 46.02.01 lokyMeHTauMOHHOe obecneveHne

ynpasfieHus 1 apxmBoBeaeHve"
(3aperucTpupoBaHo B MuHiocTe Poccum 20.08.2014 N 33682)

[okymeHT npepoctasneH KoHcynbTaHTI0C
[ata coxpaHenusi: 07.10.2014

nony4eHHoOn cneunanbHOCTY;

NPUMEHSTb NpodecCcnoHarnbHble 3HaHUS B
Xo[e NCNonHeHnst 06s3aHHOCTEN BOEHHOM
CNyXObl HA BOMHCKUX JOJMKHOCTSAX B
COOTBETCTBMM C MOMYYEHHOWN
crneumarnbHOCTbIO;

BnageTb cnocobamu 6eCKOHMIMKTHOIO
obLleHns n camoperynsaumm B NOBCEAHEBHON
OEeATenbHOCTU N 3KCTpPeMaribHbIX YCIOBUAX
BOEHHON CryX6bl;

OKkasbiBaTb NEPBYIO MOMOLLb NOCTpaaaBLUNM;
3HaTb:

npyvHUMNbl obecnevyeHns ycTonyunBoCcTm
00BEKTOB 9KOHOMUKM, MPOrHO3NPOBAHUSA
pa3BuUTMSA COBbITUI U OLLEHKN NOCNEeaCTBUA
NpY TEXHOrEHHbIX Ype3BblYalHbIX CUTYyaLMNSAX U
CTUXUMHBIX IBNEHUSIX, B TOM YKCIe B
YCIOBWSIX MPOTMBOAENCTBUS TEPPOPU3MY KaK
Cepbe3HOM yrpo3e HauMoHarnbHoM
6e3onacHocTn Poccuu;

OCHOBHbIE BUAbI MOTEHLMANbHbBIX ONACHOCTEN
1 NX NocrneacTensa B NnpodeccroHanbHom
OEeATeNnbHOCTU U BbITY, MPUHLMMNBI CHUXKEHUSI
BEPOSATHOCTU UX peanusauuu;

OCHOBbI BOEHHOM CIyX0bl 1 0BOPOHbI
rocynapcrBa;

3a/layn N OCHOBHbIE MepONpUATUS
rpakgaHckon 06opoHbl; cnocobbl 3aLuThbl
HaceneHns OT OPYXXMUsi MacCOBOIr0 NOPaXeHwus;
Mepbl NoXapHon 6e3onacHoOCTv 1 Npasuna
Ge3onacHoro noBefeHWs Npu Noxapasx;
OopraHusaumio 1 NopsigoK NpU3biBa rpaxaaH Ha
BOEHHYIO CNY0y M MOCTYNSEHNs Ha Hee B
006pOoBONBLHOM NOPSIAKE;

OCHOBHbIE BUbl BOOPYXEHWSI, BOEHHOM
TEXHWKU N CNeunanbHOro CHapshKeHus,
cocTosLue Ha BOOPY>KEeHNM (OCHaLLLEHMN)
BOMHCKMX NnoApasfeneHun, B KOTopbIX
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Mpuvka3 MnHobpHaykm Poccum ot 11.08.2014 N 975
"06 yTBepxaeHun denepanbHOro rocyAapCTBeHHOro obpasoBaTenbHOro CtaHgapTa CpeaHero
npodeccroHanbHOro obpasoBaHus No cneumanbHocTh 46.02.01 lokyMeHTauMOHHOe obecneveHne
ynpasfieHus 1 apxmBoBeaeHve"

(3aperucTpupoBaHo B MuHiocTe Poccum 20.08.2014 N 33682)

[okymeHT npepoctasneH KoHcynbTaHTI0C

[ata coxpaHenusi: 07.10.2014

NMETCSt BOEHHO-YYETHbIE CNEeLnanbHOCTH,
poactBeHHble cneuunansHocTsam Cl1O;
obnacTb NPUMEHEHNs Nofyvaembix
nNpodeccuoHarnbHbIX 3HaHUIM MPU NCMOSTHEHWM
00513aHHOCTEN BOEHHOW CITyXObl;

nopsiAoK 1 MpaBuna okasaHus NepBom
MOMOLLM MOCTPaAaBLUMM.

MM.00

lMpodeccnoHansHble Moaynu

738

492

MnM.o1

OpraHu3auns JOKyMEHTaLNOHHOTO
obecneyeHns ynpasneHus un
hYHKLMOHMPOBaHUSI OpraHM3aumm

B pesynbTaTte nsyyeHuns npodeccuoHarnbHoro
MoAyrns 00y4aloLMINCa OOMKEH:

NUMETb MPaKTUYECKUI OMbIT:

opraHm3aumm 4OKyMEeHTauUoOHHOro
obecneyeHns ynpaeneHus un
hYHKLMOHMPOBaHUSA OpraHv3aunu;

yMeTb:

NPUMEHSITb HOPMaTMBHbIE NPaBOBbLIE aKTbl B
ynpaBneH4Yeckon AeaTenbHOCTY;
NoAroTaBnNMBaTh NPOEKThLI YNPaBreHYeCKNX
peLleHni;

obpabatbiBaTh BXoAsLME U UCXogsLLme
OOKYMEHTbI, CUCTEMATU3NPOBATh WX,
COCTaBNATb HOMEHKNATYpy Aen u
dhopmMrpoBaTh JOKYMEHTbI B Aena;

rOTOBWUTb M NPOBOANTL COBELLAHUS, AeN0Bble
BCTpPEYM, NpMeMbl 1 NpeseHTaumu;

3HaTb:

HOpMaTUBHbIE NPaBOBbIE akTbl B 06racTu
opraHm3aumm ynpasreHYecKon AeATeNbHOCTY;
OCHOBHbIE NpaBuIia XpaHeHUs U 3aLmThbl
cnyxebHon nHdopmaumn.

MOK.01.01.
[okymeHTaLmnoHHoe
obecneveHmne ynpasneHus

MOK.01.02. MNpaBoBoe
perynupoBaHue
yrnpaBrneH4yecKon
OesaTenbHoCTH

MIK.01.03. OpraHunsauus
CeKpeTapcKoro
obcnyxmBaHus

OK1-9
NnK1.1-1.10

MM.02

OpraHu3zaumsi apxvMBHOW 1 CNPaBOYHO-
MHpopMaLIMOHHON paboTkl MO AOKYMEHTaM
opraHusaumm

MIK.02.01. OpraHusaums u
HOPMaTUBHO-MpPaBOBbLIE
OCHOBbI apXMBHOroO Aena

OK1-9
nK2.1-2.7
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Mpuvka3 MnHobpHaykm Poccum ot 11.08.2014 N 975

"06 yTBepxaeHun denepanbHOro rocyAapCTBeHHOro obpasoBaTenbHOro CtaHgapTa CpeaHero
npodeccroHanbHOro obpasoBaHus No cneumanbHocTh 46.02.01 lokyMeHTauMOHHOe obecneveHne
ynpasfieHus 1 apxmBoBeaeHve"

(3aperucTpupoBaHo B MuHiocTe Poccum 20.08.2014 N 33682)

[okymeHT npepoctasneH KoHcynbTaHTI0C
[ata coxpaHenusi: 07.10.2014

B pesynbTarte n3yyeHuns npogeccuoHanbHoro MOK.02.02.

MoAyrns 0by4aroLwmMncsa AOMKeH: locypapcTBeHHbIE,

UMEeTb NPaKTUYECKUIA OMbIT: MyHUUMNanbHbIE apXMBbI U
OopraHusaumm apxXmBHOM N CNpaBOYHO- apXvBbl OpraHusauum
NMHopMaUnoHHON paboTbl NO JOKYyMEHTaMm

opraHM3aLmu; MIOK.02.03. MeToanka u
yMeTb: npakTuKa apxnBoBeAEHWSI
OpraHn3oBbLIBaTb OEATENIbHOCTb apXuBa C MIK.02.04. OBecnederme

y4yeToM cTaTtyca 1 npoduns opraHmsauuu;
paboTaTb B cUCTEMAX 3NEKTPOHHOTO
OOKymeHToobopoTa;

ncnonb3oBaTh B OEeATENBHOCTM apXxmBa
COBpPEMEHHbIE KOMMBIOTEPHbIE TEXHOMOIMK;
NPUMEHSITb COBPEMEHHbLIE METOONKN
KOHCepBaLuKM 1 pecTaBpaLmm apXMBHbIX
OOKYMEHTOB;

3HaTh:

CUCTEMY apXMBHOIO yrpaBreHusl B
Poccunckon ®egepaumm n opraHnsaumio
ApxusHoro coHaa Poccumckon ®epepauum;
CUCTEeMY XpaHeHuMs 1 06paboTkn JOKYMEHTOB.

COXpPaHHOCTN OOKYMEHTOB

MM.03 BbinonHeHne paboT No 0AHOM Unn
HecKonbkum npodpeccusam paboumx,
OOJDKHOCTAM Cry>KaLLmx

BapuaTuBHas 4actb y4ebHbix umknos MMNCC3 1026 684
(onpepenseTca obpaszoBaTenbHOM
opraHm3aunein caMmoCTOSATENBHO)

Bcero yacoB 0by4eHusi No y4ebHbIM LiMKnam 3402 2268

Mnrncecs
YI1.00 YyebHas npakTuka OK1-9

6 Heq. 216 NnK1.1-1.10,
21-27

rnn.oo MpounsBoacTBeHHas npakTuka (no npoduno 4 He

crneunanbHOCTK) A.
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Mpuvka3 MnHobpHaykm Poccum ot 11.08.2014 N 975
"06 yTBepxaeHun denepanbHOro rocyAapCTBeHHOro obpasoBaTenbHOro CtaHgapTa CpeaHero
npodeccroHanbHOro obpasoBaHus No cneumanbHocTh 46.02.01 lokyMeHTauMOHHOe obecneveHne
ynpasfieHus 1 apxmBoBeaeHve"

(3aperucTpupoBaHo B MuHiocTe Poccum 20.08.2014 N 33682)

[okymeHT npepoctasneH KoHcynbTaHTI0C
[ata coxpaHenusi: 07.10.2014

rnar.oo MponsBoacTBeHHas nNpakTuka
(npepavnnomMHas)
MA.00 MpomexyTouHasa aTTectaums 3 Hen.
MMA.00 ["ocypapcTBeHHast uToroBasi aTtectauus 6 Hep.
MA.01 lMogroToBKa BbIMYCKHOW KBanmngukaLnoHHON 4 Hep.
paboThbl
MA.02 3awmTa BbiNyCKHOWN KBaANM@UKaLMOHHON 2 Heq.

paboThl

Tabnuuya 4

Cpok nonyyenus CINMO no MNMNCC3 6a3oBoin NoaroToBkM B o4HOM hopme obydeHns coctaBnsieT 95 Heaenb, B TOM Yucne:

O6y4yeHune no y4ebHbIM LmKnam 63 Hep.
YyebHas npakTuka
6 Hep.
lMpousBoacTBeHHas nNpakTuka (No Npodunio cneynansHOCTH)
lMpousBoacTBeHHas nNpakTuka (NpeaaunnomHas) 4 Hep.
lMpomexyToyHasa aTTecTauums 3 Hep.
"ocynapcTBeHHast MTorosasi aTrectauus 6 Hep.
KaHunkynbl 13 Heg.
NToro 95 Hep.
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Mpuvka3 MnHobpHaykm Poccum ot 11.08.2014 N 975
"06 yTBepxaeHun denepanbHOro rocyAapCTBeHHOro obpasoBaTenbHOro CtaHgapTa CpeaHero
npodeccroHanbHOro obpasoBaHus No cneumanbHocTh 46.02.01 lokyMeHTauMOHHOe obecneveHne
ynpasfieHus 1 apxmBoBeaeHve"

(3aperucTpupoBaHo B MuHiocTe Poccum 20.08.2014 N 33682)

[okymeHT npepoctasneH KoHcynbTaHTI0C

[ata coxpaHenusi: 07.10.2014

CTpyKkTypa nporpaMMbl NOAFOTOBKM CMeLunanucToB cpeaHero 3seHa
yrny6neHHon NoAroToBKM

Tabnuua 5

MNHpekc

HavnmeHoBaHWe y4yebHbIX LMKIOB, pa3aeros,
moaynen, TpeGoBaHUs K 3HaHUSIM, YMEHMSIM,
NpakTUYeCKOMY OMbITY

Bcero
MaKcuMarbHOMN
y4ebHon
Harpysku
obyuatoLlerocs
(vac./Hen.)

B Tom yucne
yacoB
obsa3aTenbHbIX
y4eOBHbIX
3aHATUN

NHaekc n HaumeHoBaHme
OVUCLMMIIVH,
MEXANCUUMITUHAPHBLIX
kypcoe (MIK)

dopmMupyembIx

Koabl

KOMNEeTeHUnn

ObsasaTtenbHas YacTb y4ebHbIX LUKITOB
Mnriccs

3672

2448

Orcas.oo

O6LWwmMn rymaHuUTapHbI U coumarnbHo-
9KOHOMMWYECKUI YYEOHbIN LMK

804

536

B pesynbTaTe n3yueHus ob6A3aTenbHON YacTu
y4eBHOoro umkna obyyarLwmninca JOmKeH:
yMeTb:

OpMEeHTUpPOBaTLCA B Haubornee obLmnx
dmnocodckmx npobnemax 6biTus, NO3HaHUS,
LeHHocTewn, cBo60dbl U CMbICNA XU3HW Kak
OCHOBax (POPMMPOBAHUSA KyNbTypbl
rpaxgaHuHa v 6ygyliero cneunanucTa;
3HaTh!

OCHOBHbIE KaTeropum n noHATUs dunocoduu;
pornb nnocodun B X1M3HM Yenoseka u
obLuecTBa;

OCHOBbI (hMNOCOdCKOro y4eHusi o ObITuu;
CYLLHOCTb MpoLecca No3HaHus;

OCHOBbI Hay4yHOWN, punocodckom n
pPenUrno3HoOn KapTuH M1pa;

06 ycnoBusix GOpMUPOBaHMNS NINYHOCTMH,
cBoboae 1 OTBETCTBEHHOCTU 3@ COXpaHeHne
XN3HU, KYNbTYpbl, OKPY>KaloLLen cpeabl;

0 coumanbHbIX U 3TUYeCKMX Npobnemax,
CBSI3aHHbIX C Pa3BMTUEM W UCMNOMb30BaHNEM

48

Orca.01. OcHosbl
dunococun

OK1-9

KoHcynbTaHTINIOC
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Mpuvka3 MnHobpHaykm Poccum ot 11.08.2014 N 975

"06 yTBepxaeHun denepanbHOro rocyAapCTBeHHOro obpasoBaTenbHOro CtaHgapTa CpeaHero
npodeccroHanbHOro obpasoBaHus No cneumanbHocTh 46.02.01 lokyMeHTauMOHHOe obecneveHne
ynpasfieHus 1 apxmBoBeaeHve"

(3aperucTpupoBaHo B MuHiocTe Poccum 20.08.2014 N 33682)

[okymeHT npepoctasneH KoHcynbTaHTI0C
[ata coxpaHenusi: 07.10.2014

OOCTWXKEHU HayKW, TEXHUKN N TEXHOMOI NI,

ymeThb: 48 Orca.02. Vctopus OK1-9
OpUEHTUPOBATLCS B COBPEMEHHOM
3KOHOMMWYECKOMN, MOMUTUYECKOW M KyNbTYPHOM
cuTyauun B Poccun n mupe;

BbISIBIIATb B3AaUMOCBS3b OTEYECTBEHHDIX,
pernoHarnbHbIX, MMPOBbLIX COLManbHO-
SKOHOMMYECKMNX, MONIMTUYECKMX U KYNbTYPHbIX
npobnewm;

3HaTh!

OCHOBHbIEe HanpaBneHUsi PasBUTUS KIMHOYEBbIX
permoHoB mupa Ha pybexe BekoB (XX n XXI
BB.);

CYLLHOCTb U MPUYMHbI NOKarbHbIX,
pervoHanbHbIX, MEXIrocy4apCTBEHHbIX
KOHQNMKTOB B KOHLe XX - Havane XXI BB.;
OCHOBHbIE NPOLECChl (MHTerpaunoHHbIe,
NONUKYNbTYPHbIE, MUTPALMOHHBIE N NHbIE)
MONUTMYECKOrO M SKOHOMMUYECKOro pa3BuTUs
BeOyLLMX rocyaapcTB 1 PErMOHOB MUPa;
HasHauyeHne OOH, HATO, EC n gpyrux
OopraHu3auuin 1 OCHOBHbIE HanpaBeHUst UX
AeATenbHOCTY;

O PONW HayKu, KynbTypbl U PENUInn B
COXPaHEeHUU 1 yKpenmeHun HauMoHanbHbIX 1
rocygapCTBEHHbIX TPaamuui;

copepXaHue 1 HasHayeHne BaKHeNLNX
NMpaBoBbIX U 3aKOHOAATENbHbLIX aKTOB
MUPOBOTO M PErMoHarnbHOro 3HayYeHus;

ymeTb: 48 Orc3.03. MNMecuxonorus OK1-9
NPUMEHSITb TEXHWNKN U NpUembl 3pPeKTUBHOro obLweHus NnK2.7, 3.6
obLeHns B npocdeccuoHanbHom

OeaTensHoCTY;

Mcrnonb3oBaTh NpUeMbl camoperynsuum
noBeeHMs B NpoLecce MeXIUYHOCTHOIo
obuweHuns;

3HaTb:

KoHcynbTaHTlN1OC www.consultant.ru
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"06 yTBepxaeHun denepanbHOro rocyAapCTBeHHOro obpasoBaTenbHOro CtaHgapTa CpeaHero
npodeccroHanbHOro obpasoBaHus No cneumanbHocTh 46.02.01 lokyMeHTauMOHHOe obecneveHne
ynpasfieHus 1 apxmBoBeaeHve"

(3aperucTpupoBaHo B MuHiocTe Poccum 20.08.2014 N 33682)

[okymeHT npepoctasneH KoHcynbTaHTI0C
[ata coxpaHenusi: 07.10.2014

B3aMMOCBS3b 00LEHNSA U AEATENBHOCTY;
uenu, yHKUMM, BUAbl 1 ypOBHU 0OLLEHNS;
ponun 1 ponesble 0XXnaaHns B o6LWEeHUN;
BUObI couManbHbIX B3aNMOAENCTBUN;
MeXaHN3Mbl B3aUMOMNOHNMaHUS B OOLLEHWUMN;
TEXHWKU 1 NpUeMbl 06LLEHNS, NpaBuna
cnywaHus, BeaeHus becefbl, yoexaeHus;
3TUYECKMe NPUHLUMbI O6LLIEHNS;

NCTOYHMKW, MPUYUHBI, BUObI N CNOCO6bI
paspeLueHnss KOHNNKTOB;

yMeTb: 196 Orc3.04. VIHocTpaHHbIN OK1-9
obwaTtbca (YCTHO M MUCBMEHHO) Ha A3bIK
WHOCTPaHHOM $13blKe Ha NpoheccuoHanbHbIe U
NOBCEAHEBHbIE TEMBI;

nepeBoauTb (CO CrioBapemM) UHOCTPaHHbIE
TEKCTbl MPOdECCMOHANbHOW HanpaBneHHOCTH;
CaMOCTOSITENbHO COBEPLUEHCTBOBATb YCTHYIO
N MUCbMEHHYIO peyb, NOMNONHATL CHOBapPHbIA
3anac;

NOHMMAaTb OManorM4eckyo 1 MOHOMOMMYECKYHO
peyb B cchepe npodheccroHanbHom
OedaTenbHoCTy;

3HaTb:

nekcnyeckuin (3000 nekcuveckmx eamHmL) n
rpamMmMaTU4eCcKMi MMHUMYM, HEO6XO04MMBIN
Ons YTeHusa n nepesoaa (Co cnosapem)
WHOCTpPaHHbIX TEKCTOB NpogeccnoHansHom

HanpaBlieHHOCTU;
yMeTb: 392 196 Orc3.05. dusnyeckas 0OK2,3,6,9
ncnonb3osaTh PU3KYNbTYPHO-CMOPTUBHYIO KynbTypa

OEeATenbHOCTb ANS YKPenneHus 300poBbS,
OOCTWDKEHNS XKUBHEHHBIX U1
npodpeccnoHarnbHbIX Lenen;

3HaThb:

0 ponu U3NYEeCKon KynbTypbl B
06LLEeKynbTYpPHOM, NPOdECCUOHATTBHOM U
coumnansHOM pa3BUTUU YENOBEKa;
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Mpuvka3 MnHobpHaykm Poccum ot 11.08.2014 N 975
"06 yTBepxaeHun denepanbHOro rocyAapCTBeHHOro obpasoBaTenbHOro CtaHgapTa CpeaHero
npodeccroHanbHOro obpasoBaHus No cneumanbHocTh 46.02.01 lokyMeHTauMOHHOe obecneveHne
ynpasfieHus 1 apxmBoBeaeHve"

(3aperucTpupoBaHo B MuHiocTe Poccum 20.08.2014 N 33682)

[okymeHT npepoctasneH KoHcynbTaHTI0C

[ata coxpaHenusi: 07.10.2014

OCHOBBbI 30pOBOro obpasa XusHu.

EH.00

MaTtemaTtnyeckuin n odLmn
€CTEeCTBEHHOHAYYHbIA y4eOHbIN LUK

390

260

B pesynbTaTte n3yyeHus 0bs3aTenbHOM YacTu
y4eBHOoro uukna oby4atoLmnncs OmKeH:
yMeTb:

peluaTb 3aayn Ha OTbICKaHWE NPOU3BOAHOM
CNOXHOW PYHKLUKN, NPOM3BOAHbBIX BTOPOro U
BbICLUNX NOPSOKOB;

NCMnonb3oBaTh pasfnyHble MeToabl
WHTErpMpoBaHUs Npu peLleHnn 3agay;
Ncnonb3oBaTb METOAbI MaTEMaTUYECKOro
aHanusa npuv peLleHnmn 3agad NpuKnagHoro
XapakTtepa, B TOM Yucrne npodeccnoHanbsHom
HanpaBfEeHHOCTY;

pellaTb CUCTEMbI YPABHEHMWI C HECKOSbKMMM
nepemMeHHbIMU MaTPUYHBLIM U APYTMMU
cnocobamu:

ncnonb3oBaTh anrebpanyeckme MeToabl Npu
peLLEeHNN reoMeTpUYECKNX 3aay;

3HaTb:

OCHOBHbIE NOHATUS U METOAbI
MaTeMaTU4eckoro aHanmaa, NMMHeNnHon
anrebpbl N aHaNUTUYECKON reOMeTPUK;
OCHOBHbIE YNCMNEHHbIE METOAbI PELLEHNS
NpYKNagHbIX 3ajav;

CYLLHOCTb, BUAbI U CMOCOOLI pelleHns 3agay
aHanNUTUYECKON reomMeTpun Ha NITIOCKOCTU U B
NPOCTPaHCTBE;

EH.01. MaTtemaTuka

OK1-6,9

yMEeTb:
paboTaTb C COBPEMEHHbIMY OMepPaLMOHHbIMM
cMCTEMamu, TEKCTOBbIMU pefakTopami,
TabnmyHbIMK NpoLieccopamu, cucTeMmamm
ynpaBneHusi 6azamu JaHHbIX, NporpaMMamu
MoAroToBKM NpeseHTauuin, MHHOpPMaLNOHHO-
MOUCKOBBLIMW CUCTEMaMM U NONb30BaTLCS

EH.02. MHdopmaTuka

OK4,5,9

KoHcynbTaHTINIOC

Hafié)KHasa npaBoBaA noaAepXXKa

www.consultant.ru

CrpaHuua 22 u3 40


http://www.consultant.ru/
http://www.consultant.ru/

Mpuvka3 MnHobpHaykm Poccum ot 11.08.2014 N 975
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[okymeHT npepoctasneH KoHcynbTaHTI0C
[ata coxpaHenusi: 07.10.2014

BO3MOXHOCTAMM rnobanbHon cetn HTepHET;
3HaThb:

OCHOBHble MeToAbl U cpeacTea cbopa,
00paboTkn, XpaHeHus1, nepegayn u
HakonneHus nHdopmMaumu;

TEXHUYECKNE CpeacTBa U NporpammMHoe
obecneyeHne nepcoHarbHbIX KOMMbIOTEPOB;
TeopeTU4ecKkme OCHOBbI COBPEMEHHbIX
NHOPMAaLIMOHHBIX TEXHONOMN OBLLIEro U
cneumnanmanpoBaHHOIO Ha3HaYeHus;

yMeTb: EH.03. Okonornyeckne 0K3,6,7,9
OpUeHTUpOBaTbLCA B Hanbornee obLwmnx OCHOBBbI

npobrnemax aKonorMm 1 NPUPOAONOSNL30BaHUS; NpvMpoaononb30BaHMs

3HaThb:

0Ccob6eHHOCTM B3anmogencTans obLiectsa u

npvpoael;

NpUPOAOPECYPCHbIV NoTeHunan Poccuy;
MPUHLMMBLI U METOAbI PALUOHAIbHOIO

NpMpOaONoNb30BaHUS;

NnpaBoOBbIE U CcoLManbHble BONPOCHI

NpMpPOOONoNb30BaHUS;

ymeTb: EH.04. MHdbopmaumoHHble | OK1-9
ncnonb3oBaTb TeXHonorum coopa, CUCTEMbI B MK3.1-3.6
pa3MeLLEeHUsl, XpaHEHWS, HAaKOMMEHUs, npodeccuoHarnbLHoM

npeobpasoBaHus 1 Nnepegadn AaHHbIX B aesTenbHoCTH

npodeccroHanbHO OPUEHTUPOBAHHBIX
WMH(POPMALIMOHHBIX CUCTEMAX;

obecneunBaTb JOCTOBEPHOCTb UH(pOpMaLMK B
npoLiecce aBToOMaTM3MpoBaHHON 06paboTkm
OaHHbIX;

3HaTb:

knaccndukaumio MHPOPMAaLIMOHHBLIX CUCTEM;
BWAbl TEXHOJOMMYECKMX NPOLIECCOB 06paboTKM
NHOpMaLMM B MHPOPMALMOHHbIX CUCTEMAX,
0COBEHHOCTN UX MPUMEHEHMS;

MeToabl U NpuemMbl obecneyeHus
MHopMaLnoHHON Ge3onacHOCTH.
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[okymeHT npepoctasneH KoHcynbTaHTI0C
[ata coxpaHenusi: 07.10.2014

.00 MpodeccnoHanbHbI y4eOHbIN LMK 2478 1652

Or1.00 ObwwenpodeccuoHanbHble AUCLMNITUHBI 1180 786
B pesynbrarte M3yyeHuns 06si3aTenNbHOM YacTu Or1.01. 3koHOMMUYecKas OK1-7
y4eBHOro Lukna oby4yatoLmnncs OOIMKEH: Teopus MK1.1-1.3
YMEeTb:

OpPVEHTMPOBATLCS B BOMPOCaX 3KOHOMUYECKOW
TEOPUMN B COBPEMEHHbIX YCIOBUSX;

3HaTb:

3aKOHOMEPHOCTU PYHKLIMOHUPOBAHUS
PbIHOYHbIX MEXAHN3MOB Ha MUKPO- U
MaKpOYPOBHSIX 1 METOAbl FOCYAapCTBEHHOIO
perynmpoBaHus;

obLwMe NonoXKeHUst 3KOHOMUYECKON TeEoPUK;

yMeTb: Or1.02. 3koHoMUKa OK1-7
paccynTbiBaTb MO NPUHATON METOAONOMN opraHusaumm NMK1.1-1.3
OCHOBHbIE TEXHUKO-3KOHOMUYECKNE
nokasaTtenu 4esTenbHOCTU OpraHM3auny;
3HaTb:

OCHOBHbIE MUKPO- Y MakpO3KOHOMMUYECKNE
KaTeropuu v nokasarenu, MeTogbl UX pacyeTa;

yMETb: Orl1.03. MeHegXMeHT OK1-9
yrnpaenaTb KOHNMKTaMu 1 cTpeccamu B MnK1.1,1.2,1.4 -
npouecce npodeccuoHanbHON AeaTensHOCTY; 1.8,

3HaThb: 2.4,2.5
XapaKTepHble YepTbl COBPEMEHHOIO

MEHeXMEHTa;

LMK MEHEKMEHTa;
npouecc NPUHATUS U peanusaumn
ynpaBneHYecKnX peLlleHnii, MHPOopMaLNOHHOE
obecrneyeHne MEHEIKMEHTA;

ymeTb: Or.04. NocypapctBeHHas n | OK1-8
NPUMEHSITb KaIpOBYIO NOSUTUKY Ha MyHUUMNanbHas cnyxota MK1.1-1.8
rocy4apCTBEHHOM U MyHMLMNansHON cnyxoe;

3HaTh!

CUCTEMY roCYAapCTBEHHbIX YYPEXAEHUA U
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"06 yTBepxaeHun denepanbHOro rocyAapCTBeHHOro obpasoBaTenbHOro CtaHgapTa CpeaHero
npodeccroHanbHOro obpasoBaHus No cneumanbHocTh 46.02.01 lokyMeHTauMOHHOe obecneveHne
ynpasfieHus 1 apxmBoBeaeHve"

(3aperucTpupoBaHo B MuHiocTe Poccum 20.08.2014 N 33682)

[okymeHT npepoctasneH KoHcynbTaHTI0C
[ata coxpaHenusi: 07.10.2014

OpraHoB MEeCTHOro camoyrnpaBneHus;
obume npuHUmMnel n TpeboBaHns K
NPOXOXOEHNI0 rOCy4apCTBEHHOMW U
MYHULMNANbHON CNYX0b;
OpraHM3aunoHHO-NpaBoBble OPMbI
rocy4apCTBEHHOro annapaTa yrnpaBneHusi;

yMeTb: Or1.05. HocTpaHHbIn s13bIk | OK 1 -7
paboTaTtb ¢ npodeccrmoHanbHbLIMM TEKCTaMK (npodbeccroHanbHbIN) MK1.1-1.3
Ha MHOCTPaHHOM $i3bIKE;

COCTaBNATb M 0hOpMIIATE OPraHN3aLMOHHO-
pacnopsanTenbHY JOKYMEHTAUMIO Ha
WHOCTPaHHOM A3bIKE;

BECTN NeperoBopbl HA MHOCTPaHHOM Si3bIKE;
3HaTb:

MpaKkTUYeCcKyo rpaMmmaTmky, Heobxoaumyo
Ans npodeccmoHarnbHOro obLeHns Ha
WHOCTPaHHOM A3bIKE;

0COBEHHOCTN NepeBoAa CrYXeOHbIX
OOKYMEHTOB C UHOCTPAHHOIO SA3bIKa;

yMeTb: Or1.06. OK1-8
NPUMEHSATb B NpodeccnoHanbHom MNpodeccunonansHasa atuka | MK 1.2-1.6, 1.8
OeATenbHOCTU NPUeMbl 4eNOBOro 06LLEHMS; 1 MCUXONOrust 4enoBoro

3HaThb: obLeHns

OCHOBHbIE Nnpasuna npogeccuoHarnLHon
3TUKM 1 Nprembl 4eNOoBOro obLeHns B
KOmnmneKTuBe;

0Ccob6eHHOCTM NpPoheCcCUoHanNbHOM 3TUKU U
NCUXOoNorMn 4enoBoro obLEeHNs cnyxatimx
rocy4apCTBEHHbIX U MHbIX OpraHn3aunoHHO-
npaBoBbIX (POPM yUpeXAeHUN N opraHu3aumm,

YMETb: Or.07. KomnbtoTepHas OK2,4,5,9
npodeccnoHanbHO OCyLEecTBNATE HAabop 06paboTka JOKYMEHTOB MnK1.1,1.3-1.9,
TEKCTOB Ha NepcoHaribHOM KOMMbIOTEPE; 22,24,25
3HaTb:

PYCCKYIO M MAaTUHCKYIO KNaBuaTtypy
NepcoHanbHOro KOMMbOTepa;
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Mpuvka3 MnHobpHaykm Poccum ot 11.08.2014 N 975

"06 yTBepxaeHuM heaepanbHOro rocyapCTBEHHOrO 06pa3oBaTeNbHOrO CTaHAapTa CpeaHero
npodeccroHanbHOro obpasoBaHus No cneumanbHocTh 46.02.01 lokyMeHTauMOHHOe obecneveHne

ynpasfieHus 1 apxmBoBeaeHve"
(3aperucTpupoBaHo B MuHiocTe Poccum 20.08.2014 N 33682)

[okymeHT npepoctasneH KoHcynbTaHTI0C

[ata coxpaHenusi: 07.10.2014

npasuna oOpMIeHNst LOKYMEHTOB Ha
nepcoHanbHOM KOMMNbIOTEPE;

yMeTb:

3almuaTb CBOM NpaBa B COOTBETCTBUN C
TPyOoOBbIM 3aKOHOOATE IbCTBOM;
ncnonb3oBaTh NPaBOBYO MHAOPMALNIO B
npodeccuoHanbHON AeATENbHOCTY;

3HaTh!

npasa n 0653aHHOCTMN CRyXaLlux;
3aKoHoAaTerbHble akTbl Y MHblE HOPMaTUBHbIE
npaBoBble JOKYMEHTbI, perynupyioLime
NpaBOOTHOLWIEHUA ¢)M3MH€CKVIX n
HOPUANYECKUX NNLL;

OCHOBHbIe 3aKOHOAaTerbHbIE aKTbl O
npasoBom obecneveHnn npodeccMoHansHom
0edATenbHOCTU Crny)Kallux;

Or1.08. NMpaBoBoe
obecneyeHune
npodeccnoHarnbLHON
aedaTenibHOCTU

OK1-7
nK1.1,1.2,1.4,
15,17,1.8

yMeTb:

0pOpPMIATL JOKYMEHTALMIO MO YNpaBreHno
KauyecTBOM MPOAYKLUW;

3HaTh:

OCHOBHbIE MOMOXEHUS CUCTEM MEHEMKMEHTA
KayecTBa ¥ TpeboBaHMS K HUM;
METOONYECKYHO Y HOPMATUBHYHO
OOKYMEHTaLMIO NO yNpaBleHUo Ka4eCcTBOM
NPOAYKLMN;

Or1.09. YnpaBneHue
Ka4yecTBOM

OK1-9
nK2.1-2.3,
NnKa3.1,3.2,3.5

yMeTb:
co3gaeatb 6naronpuSATHbIA NCUXONOrMYeCKuii
KNUMaT B KOSNEKTUBE;

3 PEKTMBHO YNpaBnsATh TPYAOBLIMU
pecypcamu;

3HaThb:

cofepxaHue KagpoBoro, MHGOPMaLMOHHOTO,
TEXHWYECKOro U NpaBoBoro obecneyeHns
cUCTeMb! ynpaBreHns NepcoHanom;
OpraHn3aLMoHHYI0 CTPYKTYPY CryKObl
yrnpaBreHus nepcoHarnom;

Orl1.10. YnpaBneHue
nepcoHanom

OK1-9
NnK1.7,2.6, 2.7,
3.6
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Mpuvka3 MnHobpHaykm Poccum ot 11.08.2014 N 975

"06 yTBepxaeHun denepanbHOro rocyAapCTBeHHOro obpasoBaTenbHOro CtaHgapTa CpeaHero
npodeccroHanbHOro obpasoBaHus No cneumanbHocTh 46.02.01 lokyMeHTauMOHHOe obecneveHne
ynpasfieHus 1 apxmBoBeaeHve"

(3aperucTpupoBaHo B MuHiocTe Poccum 20.08.2014 N 33682)

[okymeHT npepoctasneH KoHcynbTaHTI0C
[ata coxpaHenusi: 07.10.2014

o6LLUMe NpUHUMNLI YNpaBreHnst nepcoHarnom;
MPUHLMMbI OpraHn3auumn KagpoBoi paboThl;
MCUXONOrMYeckne acnekTbl yrpaBneHus,
cnocobbl paspeLleHnst KOHPINKTHBIX
CUTyaL it B KONJEKTUBE;

YMETb: Ol1.11. OcHoBel OK1-9
NCnonb30BaTb METOAbLI HAY4YHOro NO3HAHNA B ncecrnegoBaTenbCKoOn NnK2.1, 2.6, 3.2,
ncerneagoBaTenbCKoOn AesATENbHOCTY; nesaTenbHOCTU 3.3,35

3HaThb:

0 NMOCneacTBuUAxX cBoern npodeccrmoHanbHom
OEeATENbHOCTN C TOYKN 3pEHNSI eQNHCTBA
Buocdepsbl 1 BuocoumanbHOW NpUpoabl
YernoBeka;

OCHOBHbIE TEPMUHbI U ONpeaeneHuns,
ncnonb3yemble Npu OPMUPOBaHMU
OOKYMEHTOB B 061acTu Hay4YHo-
nccnenoBaTenbCKOW AeATENbHOCTHU;

yMeTb: Or.12. locygapcteeHHoe | OK1-9
NpoBOAMTb HEOOXOANMbIE pacyeTbl Mo perynupoBaHue akoHomukn | MK 3.5, 3.6
HamnoroBoMy, KpeauTHoMy, BrogKeTHOMY
perynmpoBaHuio 3KOHOMUYECKNX MPOLLECCOB;
3HaTb:

cnocobbl rocygapCTBEHHOIO perynMpoBaHust
9KOHOMWKMN B NEPEXOAHbIV NEPUOL K PbIHKY;
OVHaMUKy coumarnbHO-9KOHOMUYECKNX
NpoLeccoB, NPOUCXOAALNX B CTPAHE, UX
CTaTUCTMYECKME 3aKOHOMEPHOCTY;
NpUHUMNbI 1 POPMbI rOCYAapCTBEHHOMO
perynmpoBaHunst 9KOHOMUKN B PbIHOYHbIX

YCIOBUSIX;

yMeThb: Or1.13. Cuctema OK1-9

0O BACHATE pasnuyHbie POPMbI rocyfapCcTBeHHOro MK 2.6, 2.7, 3.6
rocyAapCTBEHHOrO yrnpasrieHus; yrnpasneHus

nofib3oBaTbCA OCHOBHbIMW HOPMATUBHO-
npaBoBbIMM OOKYMEHTaMU, onpenendarmnmm
Cnctemy rocynoapCTtBeHHOro ynpaBsreHus;
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"06 yTBepxaeHun denepanbHOro rocyAapCTBeHHOro obpasoBaTenbHOro CtaHgapTa CpeaHero
npodeccroHanbHOro obpasoBaHus No cneumanbHocTh 46.02.01 lokyMeHTauMOHHOe obecneveHne
ynpasfieHus 1 apxmBoBeaeHve"

(3aperucTpupoBaHo B MuHiocTe Poccum 20.08.2014 N 33682)

[okymeHT npepoctasneH KoHcynbTaHTI0C
[ata coxpaHenusi: 07.10.2014

nonb30BaTbCs MakPOIKOHOMUYECKUMU
nokasaTtensamu;

BNageTb MeToAaMu paspeLlueHus
KOHMPNUKTHBIX CUTyauui;

3HaTb:

Hay4Hbl€ OCHOBbI CUCTEMbI FOCYAaPCTBEHHOMO
ynpaBneHuns;

CTPYKTYpPY OpraHoB rocygapCTBEHHOIO
ynpaBreHusi; cogepXXaHme 1 HanpasneHme
rocyfapCTBEHHOW MOMUTUKY;

ynpasrneHune coumansHon cdepoin u
KOHMITMKTHBIMY CUTYaLUSAMU;

ymeTb: Orl1.14. OpraHusauus OK1-9
XapakTtepu3oBaTb UCMNONHUTENBHYIO BNacTb B rocygapCTBEHHbIX NnK1.2,1.3, 2.1,
coBpeMeHHown Poccumn n npobnemsl ee yypexgeHun Poccun 2.6,35,36
MoZEepHU3aumu;

006BACHATE cneunduky rocygapcTBEHHOrO
yrpaBneHnsa Ha permoHansHOM YpOBHeE;
3HaTb:

rocygapcTBeHHbI annapat Poccun B cucteme
COBETCKOro rocyapcrsa;

nepuoabl CTaHOBNEHUS U 3BOMOLMMN
aAMVHUCTPaTUBHO-KOMaHOHOW CUCTEMbI
yrpaBneHus;

COBETCKUI OMbIT aAMUHUCTPUPOBAHMS; KPU3UC
henepatnHon cuctembl Coto3a CoBETCKUX
Couwnanuctuyeckmx Pecnybnuk; nepvog
CTaHOBIEHNSI HOBOW CUCTEMbI OpraHn3aumm
rocygapctBeHHow Bnactu B Poccun B 1990 -
1993 rr.;

OCHOBHbIE NMonoxeHns KoHCTUTyumu
Poccunckon ®egepaumm 1993 r. n npouecc
hOpPMUPOBAHUSA HOBbIX OpPraHoB
rocyfapcTBeHHOW BRacTu;
npeacTaBuTeNbHbIE OpraHbl BlacTu B Havane
XXI B., CTPYKTYPY UCMOMHUTENBLHOW BracTu B
coBpeMeHHown Poccumn n npobnemel ee
MogepHM3aunu;
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Mpuvka3 MnHobpHaykm Poccum ot 11.08.2014 N 975

"06 yTBepxaeHun denepanbHOro rocyAapCTBeHHOro obpasoBaTenbHOro CtaHgapTa CpeaHero
npodeccroHanbHOro obpasoBaHus No cneumanbHocTh 46.02.01 lokyMeHTauMOHHOe obecneveHne
ynpasfieHus 1 apxmBoBeaeHve"

(3aperucTpupoBaHo B MuHiocTe Poccum 20.08.2014 N 33682)

[okymeHT npepoctasneH KoHcynbTaHTI0C
[ata coxpaHenusi: 07.10.2014

crneumduky pecopmmnpoBaHng cygebHon
cuctembl Poccuinckon degepauuuy;

yMeTb: 68 Orl1.15. besonacHocTb OK1-9
OpraHM30BbIBaTb N NPOBOAUTL MEPONPUATUA KNU3HEOEATENbHOCTH MK1.1-1.5,
no 3awmte paboTalowmx n HaceneHnsa ot 2.1-2.4,2.7,
HeraTMBHbIX BO34ENCTBUN Ype3BblHaNHbIX 3.1-3.6
cuTyaumm;

npegnpvHuMaTh NpodUNakTnyeckne Mepsbl
ONS1 CHUKEHWS YPOBHSA ONacHOCTEN
pasnM4HOro BMaa un Ux NocrneacTsvmn B
npodeccroHanbHoM AesTENBHOCTA U BbITY;
NCcnonb3oBaTh CPEACTBA MHAMBUOYATTbHOW U
KOMMNEKTMBHOW 3aLLMTbl OT OPYXXUsi MacCOBOrO
nopaxeHus;

NPUMEHSITb NepBUYHbLIE CPeaCTBa
NoXkapoTyLUEeHUS;

OpPMEHTUPOBATBLCHA B NEpPEYHE BOEHHO-YYETHbIX
cneumanbHOCTEN U CaMOCTOATENBHO
onpeaenaTb cpeam HUX POACTBEHHbIE
Nony4YeHHON creumanbHOCTY;

NPUMEHSATb NpodbeccroHanbHbIe 3HaHUSA B
XO€e UCMONHEHNs 0693aHHOCTEN BOEHHOM
CNyX0bl HA BOVMHCKUX OOJPKHOCTSIX B
COOTBETCTBUM C MOMYy4EeHHOWN
cneumanbHOCTbIO;

BNageTb cnocobamu 6eCKOHGIIMKTHOrO
obLeHnsa n camoperynsauumn B NnoBCcegHEBHOM
OEeATEeNbHOCTU U SKCTPEeMaribHbIX YCNOBUAX
BOEHHON CryX6bl;

oKasblBaTb NEPBYIO MOMOLLb NOCTPaAaBLUNM;
3HaTb:

NPUHUMNbLI 06ecnevyeHnst ycToM4mMBOCTH
06BHEKTOB 3KOHOMMKM, NPOrHO3MPOBaHUSA
pa3BuUTMSA COBLITUI U OLLEHKN NOCNEaCTBUM
NPV TEXHOTEHHBIX YpE3BblYaMHbIX CUTYaLUSX U
CTUXUIHBIX SIBNEHUSIX, B TOM YNCIIE B
YCITOBUSIX MPOTMBOAENCTBUSI TEPPOPU3MY Kak
Cepbe3HOou yrpo3e HauMoHanbHom
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Mpuvka3 MnHobpHaykm Poccum ot 11.08.2014 N 975
"06 yTBepxaeHun denepanbHOro rocyAapCTBeHHOro obpasoBaTenbHOro CtaHgapTa CpeaHero
npodeccroHanbHOro obpasoBaHus No cneumanbHocTh 46.02.01 lokyMeHTauMOHHOe obecneveHne
ynpasfieHus 1 apxmBoBeaeHve"

(3aperucTpupoBaHo B MuHiocTe Poccum 20.08.2014 N 33682)

[okymeHT npepoctasneH KoHcynbTaHTI0C

[ata coxpaHenusi: 07.10.2014

6esonacHocTn Poccuu;

OCHOBHbI€ BUAbI NOTEHLUMANbHbIX ONAaCHOCTEN
1 MX NocneacTaus B Npod)eCccroHanbHom
OEeATENbHOCTU U BbITY, NPUHLMMBI CHUKEHWS
BEPOSITHOCTU MX peanusauuu;

OCHOBbI BOEHHOW CIyX0bl 1 0OOPOHbI
rocynapcrBa;

3a4a4ym 1 OCHOBHbIE MEPONPUATHUS
rpakgaHckon 060poHbl; cnocobbl 3almnThbl
HacerneHnsa OT OPYXNsi MacCoOBOrO NOPaXXeHUs;
Mepbl NoxapHou 6esonacHoOCTv 1 npasuna
H6e3onacHoro nosegeHns Npu noxapax;
OopraHusaumio 1 NopsaoK NpU3biBa rpaxaaH Ha
BOEHHYIO CNYyx0y 1 NOCTYNMEeHNs Ha Hee B
00OpPOBOMBLHOM MOPSIAKE;

OCHOBHbIE BUbl BOOPY>KEHWSI, BOEHHOM
TEXHWUKM N CNELMANbHOIO CHapPSXXEHUS,
cocCTosILLME Ha BOOPY>KEHWUM (OCHALLLEHMW)
BOMHCKMX NogpasfeneHnii, B KOTOpbIX
NMEITCS BOEHHO-YYETHbBIE CNEeLNarnbHOCTH,
poacTBeHHble cneuunansHocTsam ClMO;
obnacTb NPpUMEHeHNs Nony4yaembIxX
npodeccnoHanbHbIX 3HAHWUIA NPU UCNONHEHNU
00s13aHHOCTEN BOEHHOW CryX0Obl;

NOpsiAOK U NpaBuria okasaHus NepBon
MOMOLLM MNOCTPaLaBLLMM.

MM.00 IMpodeccnoHansbHble Moaynu 1298 866
MM.01 OpraHu3auns JOKyMEHTaLWOHHOTO MIK.01.01. OK1-9
obecneyeHns ynpasneHuns u [okymeHTaunoHHoe MmK1.1-111
(OYHKLMOHUPOBAHWS OPraHM3aLmm obecrneyeHune ynpasreHns
B pesynbTaTe U3yyeHus NpodeccMoHarnbHOro
MOAYNs 0BYYaIOLLMINCS JOIKEH: MKA.01.02. MNpasosoe
MMETb NPaKTUHECKUI OMbIT: perynuposaHue
opraHm3auum JOKyMeHTaLMOHHOIO ynpasneH4eckon
obecrneyeHns ynpaBneHus u ACATENIbHOCTN
d)yHKLl,.I/IOHl/IpOBaHMﬂ opraHusauuy; MK11.01.03. OpranusaLms
yMeTb:
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Mpuvka3 MnHobpHaykm Poccum ot 11.08.2014 N 975
"06 yTBepxaeHun denepanbHOro rocyAapCTBeHHOro obpasoBaTenbHOro CtaHgapTa CpeaHero
npodeccroHanbHOro obpasoBaHus No cneumanbHocTh 46.02.01 lokyMeHTauMOHHOe obecneveHne
ynpasfieHus 1 apxmBoBeaeHve"

(3aperucTpupoBaHo B MuHiocTe Poccum 20.08.2014 N 33682)

[okymeHT npepoctasneH KoHcynbTaHTI0C

[ata coxpaHenusi: 07.10.2014

NPUMEHSTb HOPMaTKBHbIE NPaBOBbLIE aKTbl B
ynpaBrneH4YeCcKon AenaTenbHOCTY;
NnoAroTaBnMBaTh NPOEKThI YNPaBneHYeCcKnx
peLleHni;

obpabaTbiBaTb NOCTynarLwme u
OTnpaBnsieMble JOKYMEHTHI,
cMcTemMaTnamMpoBaTh UX, COCTaBMATb
HOMeHKNaTypy Aen n opMmpoBaTh
OOKYMEHTbI B Aena;

rOTOBWTb M NMPOBOAUTbL COBELLaHUS, AeroBble
BCTpEeYM, NpmMemMbl 1 Npe3eHTaumu;

3HaThb:

HOpMaTUBHbIE NPaBOBLIE aKTbl B 061acTu
opraHu3aunm ynpaereH4Yeckon 4esTenbHOCTY;
OCHOBHbIE NpaBuIia XpaHeHUs1 1 3aLmThbl
cnyxebHon nHopmaumu.

ceKkpeTapckoro
obcnyxuBaHus

MM.02 OpraHu3auns apxX1BHOWN U CNPaBOYHO- MIK.02.01. OpraHmnsauua n | OK1-9
NHopMaUnOoHHON paboTbl NO JOKYyMEHTaM HOpPMaTMBHO-NPaBOBbIE nK2.1-27
opraHmsaumm OCHOBbI apXMBHOIo Aena
B pesynbTaTte nsyyeHus npodeccuoHarnbLHoro
MoAyrns 0Oy4aroLmMINCca OOMKEH: M[K.02.02.

MMETb NPaKTUYECKUIA ONbIT: l'ocynapcTeeHHble,
OpraHu3aLumn apxMBHOI 1 CPaBOYHO- MyHULNaneHLIE apXuebl n
MHGOPMaLIMOHHOM paboTbl MO AOKYMEHTaM apxuBbl OpraHnsaummn
opraHlflsaumm, M[OK.02.03. MeToguka n
yMETb. npakTuka apxvMBoBeaeHNS
OpraHM3oBbIBaTb AeSATENbHOCTb apXxmBa C
y4eToM cTaTyca U Npoduns opraHnsauuu; M[K.02.04. O6ecneyeHve
pa6OTaTb B CUCTeMaXx 3JTIeKTPOHHOIro COXPaHHOCTN JOKYMEHTOB
OOKYMEHTO000poTa;
ncnonb3oBaTh B AEATENbLHOCTM apxmBa
COBPEMEHHbIE KOMMbIOTEPHLIE TEXHOSOMNMK;
NPUMEHSTb COBPEMEHHbIE METOANKM
KOHCepBauun 1 pecTaBpaunm apXmBHbIX
JOKYMEHTOB;
3HaTb:
CUCTEMY apXUBHbIX YYpeXaeHui B
Poccuiickon degepaumm n opraHMsaumio
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Mpuvka3 MnHobpHaykm Poccum ot 11.08.2014 N 975
"06 yTBepxaeHun denepanbHOro rocyAapCTBeHHOro obpasoBaTenbHOro CtaHgapTa CpeaHero
npodeccroHanbHOro obpasoBaHus No cneumanbHocTh 46.02.01 lokyMeHTauMOHHOe obecneveHne
ynpasfieHus 1 apxmBoBeaeHve"

(3aperucTpupoBaHo B MuHiocTe Poccum 20.08.2014 N 33682)

[okymeHT npepoctasneH KoHcynbTaHTI0C

[ata coxpaHenusi: 07.10.2014

ApxusHoro dooHaga Poccuinckon degepaumu;
CUCTEMY XpaHeHusa n 0bpaboTkn JOKYMEHTOB.

NM.03

OcyLlecTBneHne AOKYMEHTALMOHHOIO
obecneyeHns ynpasneHns U apxvMBHOro gena
C MCNOMb30BaHMEM NPOrpamMMHbIX CPEACTB
yyeTa, XpaHeHusi, 06paboTkn 1 noucka
OOKYMEHTOB

B pesynbTate nsyyeHus npodeccuoHarnbLHoro
MoAyrs 0Oy4aloLWMINCa JOMKEH:

NUMETb MPaKTUYECKUIA OMbIT:

paboTbl C NPOrpaMMHbIMW CPEACTBAMMN y4eTa,
XpaHeHusi, 06paboTkM 1 Noncka AOKYMEHTOB;
opraHm3aumm cnpaBo4yHO-MHPOPMAaLMOHHON
OEeATenbHOCTU C AOKYMEHTaMU;

YMEeTb:

paboTtaTtb ¢ npocheccuoHansHO
OPUEHTUPOBAHHbLIM NPOrPaAMMHbIM
obecneyeHrem B obnacTtu
OOKYMEeHTaLUMOHHOro obecneveHust
ynpasneHus (ganee - JOY) n apxmBHOro
aena;

OpraHu3oBbIBaTb BHEAPEHNE
aBTOMATU3MPOBAHHOM CUCTEMBI B CNyx6e
[OOY n apxuBe (TexHn4yeckoe 3agaHue,
noHsitue o CASE-TexHonorusx);

HaxoauTb HEOOXOANMYHO MHAOPMALNIO,
nonb3oBaTbCs MHPOPMALIMOHHLIMU
pecypcamu ceTn IHTepHeTa B obnactu
OOKYMEHTOBEAEHUS N apXMBHOMO Oena;
paboTaTb C 3MEeKTPOHHLIMU JOKYMEHTaMU;
MCMnonb30BaTh CETEBLIE NPOrpamMMHbIE U
TEXHUYECKNe cpeacTea B NpoheccnoHanbsHom
OeATeNbHOCTY;

3HaThb:

PbIHOK Cneunanu3npoBaHHOIO MPUKIA4HOMo
nporpammHoro obecnevenus B obnactn JOY
N apXuBHOrO Aena (aBToMaTuyeckne CUCTEMBI
yrpaBneHns JOKyMeHTamu);

MOK.03.01.
NHdopmaumnoHHbie
TEXHOMOormmn B
OOKYMEHTaLNOHHOM
obecneyeHnn ynpasneHus
N apxvMBHOM derne

MK[.03.02. MeToauka
paunoHanusaumm
[OKYMEHTaLNOHHOIo
obecneyveHns ynpaBneHus
N apXuBHOro gena

MK[.03.03. OpraHunsauus
paboTbl C 3NEKTPOHHBLIMMU
JOKYMeHTamu

OK1-9
NnK3.1-3.6

KoHcynbTaHTINIOC
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Mpuvka3 MnHobpHaykm Poccum ot 11.08.2014 N 975
"06 yTBepxaeHun denepanbHOro rocyAapCTBeHHOro obpasoBaTenbHOro CtaHgapTa CpeaHero
npodeccroHanbHOro obpasoBaHus No cneumanbHocTh 46.02.01 lokyMeHTauMOHHOe obecneveHne
ynpasfieHus 1 apxmBoBeaeHve"

(3aperucTpupoBaHo B MuHiocTe Poccum 20.08.2014 N 33682)

[okymeHT npepoctasneH KoHcynbTaHTI0C
[ata coxpaHenusi: 07.10.2014

coBpemeHHoe cocTtosaHue JOY
rocyaapCTBEHHbIX 1 HErOCy4apCTBEHHbIX
YUPEXOEHNIN, FOCYAAPCTBEHHbIX,
MYHULMNAMNbHBIX U HErOCY4apCTBEHHbIX
apxuBoOB B 06M1acTy NpyMeHeHns
MHOPMALIMOHHBIX TEXHONOMNIN 1
NCMOMb30BaHWs Creumanm3npoBaHHOro
NporpaMmmHoro obecneveHus;
KoprnopaTuBHbIE UH(POPMALIMOHHbBIE CUCTEMBI,
aBTOMaTU3MPOBaHHbIE MO CMCTEMAaM
OOKyMeHTaumn, B TOM YnCne KagpoBon,
OyxydeTa;

NnepcnekTUBHbLIE HAaNpaBneHus
nHdopmatmsaumm JOY n apxmBHOro gena;
3aKoHoaaTenbHy 6a3y, OCHOBHbIE Yrpo3bl
NMHopMaLUnoHHON Ge3onacHOCTH.

MM.04 BbinonHeHne paboT No 0gHOM unu
HecKomnbkuM npodeccusim paboumx,
DOIMKHOCTAM CryKaLlmnx
BapuaTusHas 4actb y4ebHbix umknos MMNCC3 1620 1080
(onpepensetcs obpa3oBaTenbHON
opraHusaumen camocToATeNbHO)
Bcero 4acoB 06y4eHUs no y4ebHbIM Luknam 5292 3528
Mrccs
YT1.00 YyebHasi npakTuka OK1-9
10 Hep 360 NMK1.1-3.6
rri.oo lMpoussoacTBeHHas npakTuka (No npodunio '
cneunanbHOCTK)
nan.oo MponsBoacTBEHHasA nNpakTuka 4 Hep.
(npepavnnomHas)
MA.00 lNpomexyToyHada aTTectaums 5 Hep.
MA.00 ["ocynapcTBeHHast UToroBasi aTtectauus 6 Heq.
MA.01 MoaroToBka BbIMNYCKHOW KBannuKaLunoHHOM 4 Hepn.
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Mpuvka3 MnHobpHaykm Poccum ot 11.08.2014 N 975

"06 yTBepxaeHun denepanbHOro rocyAapCTBeHHOro obpasoBaTenbHOro CtaHgapTa CpeaHero
npodeccroHanbHOro obpasoBaHus No cneumanbHocTh 46.02.01 lokyMeHTauMOHHOe obecneveHne
ynpasfieHus 1 apxmBoBeaeHve"

(3aperucTpupoBaHo B MuHiocTe Poccum 20.08.2014 N 33682)

[okymeHT npepoctasneH KoHcynbTaHTI0C
[ata coxpaHenusi: 07.10.2014

paboThl
MMA.02 3alymTa BbiNyCKHON KBaNM@UKaLMOHHON 2 Hef.
paboThl
Tabnuua 6
Cpok nonyyerus CIMO no MNMNCC3 yrnybneHHON NoAroToBKN B 04HOM hopme 0byyeHns coctaBnseT 147 Heaenb, B TOM Yncne:
O6y4yeHune no y4ebHbIM LmKnam 98 Hep.
Y4yebHas npakTuka
10 Heg.
MponssoacTBeHHas npakTuka (No NPodunio cneumansHOCTL)
MponsBoacTBEHHas NpakTuka (NpeaavniiomMmHas) 4 nep.
MpomexyTovHas aTTecTaums 5 Hep.
ocypapcTBeHHasi MToroBasi aTtectauus 6 Hen.
KaHnkynspHoe Bpems 24 Hep.
WNToro 147 Hep.
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Mpuka3 MnHobpHaykm Poccum ot 11.08.2014 N 975

"06 yTBepxaeHun deaepanbHOro rocyapCTBEHHOro 06pa3oBaTeNibHOro
CTaHAapTa cpeaHero nNpoceccMoHanbHOro 06pa3oBaHNs Mo CreunanbHOCTH
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VII. TPEBOBAHNA K YCNOBUAM PEATTIM3ALIMN MPOIrPAMMBI MOATOTOBKA
CMNEUMANNCTOB CPEOHEIO 3BEHA

7.1. OG6pasoBaTtenbHas opraHusaumMsi CcamMoCTOSTeNnbHO paspabaTtbiBaeTr u  yTBepxaaet [MMNCC3 B
cootBeTcTBMM ¢ HacToawmm ®rOC CI1O u ¢ yyeTom cooTBeTcTBYOLLEN NpumepHon MIMNCCS.

Mepen Havanom paspaboTku MNMNCC3 obpaszoBaTenbHas opraHnsauns AOMKHA onpeaenntb ee cneumduky ¢
Y4E€TOM HamnpaBfieHHOCTU Ha yAoBMneTBopeHne NoTpebHOCTEN pbiHKa Tpyada M paboToaaTtenen, KOHKPETM3NPOBaTb
KOHeYHble pesynbTaTbl OBy4yeHus B BuAE KOMMNETEHUWUW, YMEHWA W 3HaHWW, npuvobpeTtaemMoro npakTu4eckoro
onbiTa.

KoHKkpeTHble BuObl OEATENbHOCTU, K KOTOpPbIM TOTOBUTCHA OOyyaloLMnCs, OO/MKHbI COOTBETCTBOBATb
npucBavBaeMon Keanudukauum, onpefensitb cogepxaHue obpasoBaTenbHOW MporpaMmbl, paspabaTbiBaeMon
obpaszoBaTenbHON opraHn3aLmen COBMECTHO C 3aMHTEpPECOBaHHbIMK paboTogaTensmu.

Mpun dpopmuposaHmm MNMIMCC3 obpasoBaTtenbHas opraHn3auus:

UMeeT MNpaBoO WCMOMb30BaTb OObLEM BpPEMEHM, OTBEOEHHbIN Ha BapuaTMBHYIO 4YacTb Y4eOHbIX LMKIOB
MMNCCS3, ysennuuBas npv 3To0M 00bEM BPEMEHU, OTBEOEHHbIV Ha AWCUMNIUHBI U MOAYNM obs3aTenbHOW YacTu,
nnbo BBOASA HOBbIE OUCUMUMMMHBI U MOAYNM B COOTBETCTBUM C NOTpebOHOCTAMM paboTopatenen u cneumdpukon
aearenbHoCTU obpasoBaTenbHOM OpraHn3aumy;

umMeeT MpaBO OnpeaendATb AN OCBOeHUs obydalwmmucs B pamkax npodeCcCroHanbHOro MOAyns
npodgeccuto paboyero, AOMKHOCTb Crnyxawero (OAHYy WM HECKONbKO) COrfmacHO MPUMOXEHMIO K HacTosalemMy
®IrocC CIo;

obszaHa exerogHo obHoBnaTh [MMCC3 c yyetom 3anpocoB pabortopartenen, ocobGeHHOCTEN pPa3BUTUSA
pervoHa, KynbTypbl, HAyK1, 3KOHOMWKU, TEXHWKWN, TEXHOMOMUA MU couManbHON cdepbl B pamKax, YCTAHOBIEHHbIX
HacTosAwmm ®roC CI10;

06si3aHa B paboymx y4yebHbIX MporpaMMax BCEX AUCUMMIMH U MpoeccuoHanbHbIX MOAyNen 4YeTKo
dopmynmpoBaTtb TpeboBaHMA K pe3ynbTaTaM WX OCBOEHWS: KOMMETEHUUsIM, NpuobpeTaeMomMy MpakTU4eCcKoMy
ONbITY, 3HAHUAM N YMEHUSIM;

o6si3aHa obecneunBaTb 3MAEKTUBHYIO CaMOCTOATENMbHYIO paboTy obyyalwmuxca B COYETaHUM C
COBEepLUEHCTBOBAHMEM YNPAaBIIEHNS €0 CO CTOPOHbI MpenogaBaTtenein n MacTepoB NPOM3BOACTBEHHOIO 00yYeHus;

ob6s3aHa obecneuynBaTb 0bOy4alOWMMCH BO3MOXHOCTb y4acTBOBaTb B (pOpMMPOBaHWM WHAMBUAOYANbHOW
obpasoBaTenbHON NporpamMmeil;

0o6s3aHa hopMMpoBaTb COLMOKYNbTYPHYIO Cpedy, co3gaBaTb YCrnoBus, Heobxoanmble AN BCECTOPOHHENO
pasBuTMS W coumanu3aumm nMYHOCTM, COXPaHeHUs 340pOoBbs ObBy4valwmxcs, crnocobcTBoBaTb PasBUTUIO
BOCNUTATENbHOITO  KOMMOHEHTa  obpasoBaTenbHOro  mpouecca, BKIOYas  pasBuUTMe  CTYAEHYECKOro
caMoynpaBreHus, ydactue obydyarowmxca B paboTe OOLIECTBEHHbIX OpraHu3auui, CMOPTMBHBLIX U TBOPYECKMX
knybos;

JOMKHa npegycMmaTtpuBaTb B LENAX peanu3aumm  KOMMETEHTHOCTHOro noAaxoda MCMoNnb3oBaHME B
obpasoBaTenbHOM MpoOLEecCce akKTUBHbIX W WHTEPaKTMBHbIX (OPM NPOBEAEHUs 3aHATUIA  (KOMMbHTEPHbIX
CUMYMSLUUIA, OENOBbIX U PONEBbIX Urp, pas3bopa KOHKPETHbIX CUTYaUUR, MCUXOSNOMMYECKMX U MHbIX TPEHWHIOB,
rpynnoBbIX AMCKYCCWIA) B COYETAHWM C BHEAygMTOpPHOW paboTol ans opmMupoBaHMS M pas3BUTUSA oOLLMX W©
npodeccnoHarnbHbIX KOMNETEHLMI 00yYaloLnXCs.

7.2. Mpwn peanuzaumm NMINCC3 obyyatoimecs MMelT akageMmmuieckme npasa n 06s93aHHOCTM B COOTBETCTBUN
¢ ®epepanbHbiM 3akoHOM OT 29 gekabps 2012 r. N 273-d3 "O6 obpasoBaHun B Poccuickon ®egepauyun” <1>.

<1> CobpaHue 3akoHogaTenbcTBa Poccunckon ®epepaumm, 2012, N 53, ct. 7598; 2013, N 19, cT. 2326; N
23, cT. 2878; N 27, cT. 3462; N 30, cT1. 4036; N 48, cT. 6165; 2014, N 6, cT. 562, cT. 566; N 19, cT. 2289; N 22, CT.
2769; N 23, cT. 2933; N 26, cT1. 3388; N 30, cT. 4263.

7.3. MakcumanbHbli 06beM y4yebGHOWM Harpysku obydvaroulerocsi coctaBnseT 54 akagemMuyeckux 4vaca B
HeZernto, BKIOYas BCe BUAbI ayAUTOPHOW U BHEAYAMTOPHON y4ebHOM Harpysku.

7.4. MakcumarnbHbIl 00beEM ayauTOPHOW Yyd4eOHOM Harpy3km B O4HOM ¢hopme obyyeHuss cocTtaBnsetr 36
akageMnyecknx 4acoB B Hefernto.

7.5. MakcmanbHbIn 06beM ayguMTOPHOM y4eOHOM Harpy3kM B OYHO-3a04HOM popMe 0OyyYeHuss cocTaBnseT
16 akageMU4YecKnx 4YacoB B HeAEeNHo.

7.6. MakcMmarnbHbIi 00beM ayguUTOPHON y4eOHOWM Harpysku B rof B 3a04HOM hopmMe obyyeHust cocTaBnseT
160 akagemMmn4eckmx 4acos.
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7.7. ObLwasa NpooomMKUTENbHOCTb KaHMKYN B y4eOHOM rogy AomkHa coctaBnaTe 8 - 11 Hegenb, B TOM yncne
He MeHee 2-X HeJernb B 3UMHWIA nepuog.

7.8. BeinonHeHne KypcoBoro npoekTa (paboTbl) paccmatpuBaeTcs Kak Bua y4ebHowm paboTel MO gUcUMNnHe
(oucumnnuHam) npodeccmnoHanbHOro y4vebHoro uukna m (MnuM) npodeccroHanbHOMY MoAyn  (MOAyNsiM)
npodeccnoHanbHOro y4ebHoro Uukna u peanuayeTtcs B pegenax BpemMeHu, OTBE4EeHHOro Ha ee (MX) u3yyeHue.

7.9. [OucumnnunHa "®usmyeckass KynbTypa" npegycMatpuBaeT exeHedenbHo 2 4aca o6sa3aTenbHbIX
ayaANTOPHbIX 3aHATMI U 2 Yyaca CaMOCTOATENbHOM paboThl (3a cYeT pasnuyHbix OPM BHEAyaAUTOPHbLIX 3aHATUN B
CMOPTMBHbIX KNybax, Cekumnax).

7.10. ObpasoBaTenbHasa opraHm3auusa MMeeT NpaBo Anis NOArpynn AeByLUEK UCMOMNb30BaTh YacTb y4ebHOro
BpEMEHM AucumnnuHbl "Be3onacHoCcTb XusHepesTenbHocTn" (48 4acoB), OTBEAEHHOr0 Ha WU3y4yeHMe OCHOB
BOEHHON CnyXbbl, Ha OCBOEHNE OCHOB MEANLIMHCKNX 3HAHWMA.

7.11. Monyyenne CIO Ha 6a3e ocHOBHOro obuwiero obpasoBaHMs OCYLLECTBNSETCA C OAHOBPEMEHHbIM
nony4eHmem cpegHero obuiero obpasoBaHusa B npegenax MNMCC3. B atom cny4vae MINCC3, peannsyemas Ha 6a3e
OCHOBHOTro obuero obpasoBaHus, paspabaTbiBaeTcd Ha OcHOoBe TpeboBaHMI COOTBETCTBYHOLUNX hedeparnbHbIX
rocygapcTBeHHbIX obpa3oBaTernbHbIX CTaH4APTOB cpegHero obuwero obpasoBannst u CIrNO ¢ yyeTom nonyyaemon
cneumansHoctn CI10.

Cpok ocBoeHust MMCC3 B o4yHoM chopmMe 0oOyyYeHus ans nuu, obyyarowmxcst Ha 6aze OCHOBHOro o6Lero
obpa3oBaHus, yBenuumMBaeTcs Ha 52 Hegenu u3 pac4yeTta:

TeopeTuyeckoe obyyeHne (npu obsi3aTenbHOM y4ebHON Harpy3ke 36 4acoB B HeAenNo) 39 Hep.
NpoMeXyTo4yHas arTecraums 2 Hep.
KaHWKyIbl 11 Hep.

7.12. KoHcynbTaumm ona obyyarowmxcs Mo O4HOM M OYHO-3a04HOM dhopmam 00y4eHus npegycmMaTpuBatoTCs
obpasoBaTtenbHOW opraHusaumen u3 pacdeta 4 yaca Ha OogHOro obyyatoLlerocst Ha Kaxabi y4ebHbIn rog, B TOM
yucre B nepuop peanusaumm obpasoBaTenbHOM NporpamMmbl  cpedHero obuiero obpasoBaHus Ana  nuu,
obyvarowmxca Ha 6Gase ocHoBHOro obuiero obpasoBaHusA. PopmMbl NPoBeAEeHMS KOHCyNbTauui (rpynnosble,
UHOuBMAYyanbHblE, MMCbMEHHbIE, YCTHbIE) onpeaensiTca obpasoBaTenbHON OpraHn3aumen.

7.13. B nepuop o6y4eHus ¢ roHoLaMu NpoBoAsTCS y4ebHble coopbl <1>,

<1> MyHkT 1 cTatbn 13 PegepansHoro 3akoHa ot 28 mapta 1998 r. N 53-®3 "O BouHCkON 06s13aHHOCTU U
BOeHHoM cnyx6e" (CobpaHve 3akoHopaTenscTBa Poccunckon ®egepauun, 1998, N 13, ct. 1475; N 30, cT1. 3613;
2000, N 33, cT1. 3348; N 46, cT1. 4537; 2001, N 7, cT. 620, c1. 621; N 30, cT. 3061; 2002, N 7, c1. 631; N 21, cT.
1919; N 26, cT. 2521; N 30, cT1. 3029, cT1. 3030, cT1. 3033; 2003, N 1, cT. 1; N 8, cT. 709; N 27, cT. 2700; N 46, cT.
4437; 2004, N 8, cT. 600; N 17, cT. 1587; N 18, cT. 1687; N 25, cT1. 2484; N 27, c1. 2711; N 35, cT. 3607; N 49, cT.
4848; 2005, N 10, cT. 763; N 14, c1. 1212; N 27, cT. 2716; N 29, cT1. 2907; N 30, cT1. 3110, cT. 3111; N 40, cT. 3987;
N 43, c1. 4349; N 49, c1. 5127; 2006, N 1, c1. 10, cT. 22; N 11, cT. 1148; N 19, cT. 2062; N 28, cT. 2974; N 29, cT.
3121, c1. 3122, cT1. 3123; N 41, cT1. 4206; N 44, c1. 4534; N 50, cT. 5281; 2007, N 2, cT. 362; N 16, cT. 1830; N 31,
cT. 4011; N 45, cT1. 5418; N 49, c1. 6070, c1. 6074; N 50, cT. 6241; 2008, N 30, c1. 3616; N 49, cT. 5746; N 52, CT.
6235; 2009, N 7, cT. 769; N 18, cT. 2149; N 23, cT. 2765; N 26, cT. 3124; N 48, c1. 5735, cT1. 5736; N 51, cT. 6149;
N 52, cT. 6404; 2010, N 11, c1. 1167, cT1. 1176, cT. 1177; N 31, cT. 4192; N 49, cT1. 6415; 2011, N 1, cT. 16; N 27,
cT. 3878; N 30, cT. 4589; N 48, c1. 6730; N 49, cT. 7021, c1. 7053, cT. 7054; N 50, c1. 7366; 2012, N 50, cT. 6954;
N 53, c1. 7613; 2013, N 9, cT. 870; N 19, cT1. 2329; c1. 2331; N 23, cT. 2869; N 27, cT. 3462, cT. 3477; N 48, CT.
6165).

7.14. Tpaktnka sBnsetca obssatensHbiM pasgenom [MNMNCC3. Ona npeacrtaBnseT cobow Bug yd4ebHOM
OeATenbHOCTW, HampaBneHHOW Ha (OpMMpPOBaHWE, 3akpenfeHve, pas3BuTUEe MPaKTUYECKMX HaBbLIKOB U
KOMMETEHUUN B NPOLeCCe BbINOSHEHMS ONMpeferneHHbIX BUAOB paboT, CBSA3aHHbIX C OyayLien npodeccuoHanbHom
aeatenbHocTblo. [pyn peanusauum TMNCC3 npegycmatpuBalTcs crneaylowme Budbl MpakTukK: ydebHasa u
Npou3BOACTBEHHAS.

lMponsBoAcCTBEHHaAs MpakTUKa COCTOMT W3 [ABYX 3TanoB: MNPakTUKM MO npodumnio cneunansHOCTN 1
npeaauniIoMHOM NPaKTUKK.

YuebHaa npaktMka W NpoOM3BOACTBEHHAs MNpakTuka (no npodwnlo  CcneuuanbHOCTW) MpOoBOASATCH
obpa3oBaTenbHOM opraHusauuven npyu ocBOeHUM obyyalowmMMUcs NPOdECCUOHANbHbIX KOMNETEHUMI B pamKkax
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npodeccuoHanbHbIX MOAYMNEN U MOTYT peann3oBbiBaTbCH Kak KOHLEHTPUMPOBAHHO B HECKOSIbKO MEPMOAOB, TaK U
paccpeaoToYeHO, YepeaysCb C TEOPETUHECKUMUN 3aHATUAMM B pamKax NpodeccroHanbHbIX MOAYIen.

Llenn n 3agayn, nporpaMmmbl U (POpMbI OTYETHOCTU OMNpedensioTcs obpas3oBaTenbHOW OpraHusauuen no
Ka>kgoMy BUAY MPaKTUKW.

lMponsBoacTBEHHasA NpakTUKa AOMKHA NPOBOAUTLCS B OPraHu3auusx, HanpaBneHve OesTenbHOCTU KOTOPbIX
COOTBETCTBYET NPOhunio NOAroTOBKM 0ByYatoLLnXCS.

ATTecTaums no wuToram npOU3BOACTBEHHOMW MNPAKTUKM MpPOBOAMTCA C yd4eToM (MNM Ha OCHOBaHWUK)
pe3ynbTaToB, NOATBEPXKAEHHbIX JOKYMEHTaMU COOTBETCTBYIOLLIMX OpraHn3auui.

7.15. Peanuzauus [MMNMCC3 no cneumanbHOCTM AOormkHa obecnedmBaTtbCa MedarormvyecknmMm Kagpamu,
nmerwumMn Boicllee obpasoBaHMe, COOTBETCTBYIOLEE NPOUNo npenogasaeMon avcumnnudbl (mogyns). OnbIT
OEeaTenbHOCTU B OpraHu3auusix COOTBETCTBYIOLLEN npodeccuoHansHom cdepbl aBnseTcs obssatenbHbIM AN
npenogaBaTtenen, OTBeYalwlMxX 3a OCBOeHWe obyyawwumcs npodeccuoHanbHoOro y4ebHoro  Lukna.
lMpenogaBatenu nony4valT AOMNOMHMTENBHOE NpodeccMoHanbHoe obpas3oBaHWe Mo nporpaMmMaM MOBbILLIEHUS
KBanudukaLmmu, B TOM yncre B oopMe CTaXKMPOBKM B MPOhUIbHBIX OpraHusaumsax He pexe 1 pasa B 3 roga.

7.16. TINCC3 pomkHa obecneymBaTbCsl y4eOHO-METOOANYECKON OOKYMEHTauMen no BCEM AUCLUMNIIMHAM,
MeXOUCUMMIMHAPHBLIM KypcaMm 1 npodeccrnoHanbHeiM Mogynam MINCC3.

BHeayguTopHas paboTa gomkHa conpoBoxaatbcs MeTogmdeckum obecneyeHmem n o60CcHOBaHMEM pacyeTa
BPEMEHM, 3aTpavyMBaeMOro Ha ee BbIMOMHEHME.

Peanusauna MIMCC3 pgomkHa obecnevmBatbCA OOCTYNOM Kaxgoro obydatowerocss k 6asam gaHHbIX U
6ubnuoteyHbiM oHaam, opMMpyeMbiM MO MOMHOMY nepeyHio aucuunnuH (mogynewn) MNMNCC3. Bo Bpewms
CaMOCTOSTENbHOW MOArOTOBKM 00yYalLmecsa A0MKHbI ObiTb 06ecneyeHbl 4OCTYNOM K ceTn IHTepHeET.

Kaxgbln obyvarowmics AomkeH ObiTb obecnedeH He MeHee 4YyeM OAHUM Yy4ebHbIM nevaTHbIM U (KMnn)
9MNEKTPOHHBIM M3JaHMEM MO KaXKOOW JucuunivMHe npodeccuMoHanbHOro y4ebHOro umkna M OgHUM y4ebHo-
MEeTOAMYECKMM NeYvaTHbIM U (MNn) SNEKTPOHHBIM M3OAHWEM MO KaXZOMYy MEXOUCUUMIMHAPHOMY Kypcy (BKMo4das
3NEKTPOHHbIE Ba3bl NEPMOSNYECKNX U3OaHUN).

BrnbnvoTeyHbln ¢oHO [OomKeH ObiTb YKOMMMEKTOBAH MeYaTHbIMU M (MNU) SMEKTPOHHLIMU  U3OaHUAMU
OCHOBHOW M [JOMNOMHUTENbHON y4ebHOM nuTepaTypbl MO AMCLUMNNMHAM BCEX Y4eOHbIX LMKIOB, M3OaHHOM 3a
nocnegHue 5 ner.

BrubnuoTteyHbln doHa, NOMMMO y4yebHOM nuTepaTypbl, OOMKEH BKNoYaTb oduumanbHble, CnpPaBOYHO-
Gubnunorpaduryeckne n nepnogmdeckue n3gaHna B pacyete 1 - 2 akdemnnsapa Ha kaxabix 100 obyyatowmxcs.

Kaxxgomy obydatowemyca pgorkeH ObiTb obecnedeH AoCTyn K Komnnektam ©6ubnuoteyHoro doHAaa,
COCTOSILLUM HE MEHee YeM 13 5 HaMMEeHOBaHWN POCCUNCKMX XKYPHAIIOB.

OGpasoBaTtenbHasa opraHmMsauus [OOfbkKHa NpefocTaBuTb OOYYaLWMMCS BO3MOXHOCTb  ONepaTMBHOMO
obmeHa wHdoOpMaumMen ¢ pOCCUNCKMMKU oObOpas3oBaTerbHbIMA OpraHM3auusMM M OOCTYN K COBPEMEHHbIM
npodeccuoHanbHbIM 6a3amM JaHHbIX U MHPOPMALIMOHHBIM pecypcam ceTn VIHTEpHeT.

7.17. Mpuem Ha obyyeHme no MMNCC3 3a cyeT OGHOOKETHBIX acCUrHoBaHW degdepanbHoro GrooxeTa,
6rookeToB cybbekToB Poccuiickon ®egepauum n MECTHbIX OlOIKeTOB sBNsieTcst obLefOCTYMNHbIM, ECIIN NHOE HE
npenycMoTpeHo YacTblo 4 ctaTbn 68 ®egepanbHoro 3akoHa oT 29 aekabps 2012 r. N 273-93 "O6 obpasoBaHum B
Poccuiickon ®epepauunn” <1>. duHaHcupoBaHue peanusaummn MMNCC3 O0MmMKHO OCyLecTBNATLCA B 00beMe He
HWXXE YCTaAHOBIIEHHbIX FOCYAapCTBEHHbIX HOPMATMBHbLIX 3aTpaT Ha Oka3aHue rocyaapCTBEHHOW ycnyrn B cdepe
0obpasoBaHusa AN AaHHOTO YPOBHS.

<1> CobpaHue 3akoHogaTenbcTBa Poccunckon ®epepaumm, 2012, N 53, ct. 7598; 2013, N 19, cT. 2326; N
23, cT. 2878; N 27, c1. 3462; N 30, cT1. 4036; N 48, cT. 6165; 2014, N 6, cT. 562, cT1. 566; N 19, cT1. 2289; N 22, cT.
2769; N 23, cT1. 2933; N 26, cT. 3388; N 30, cT. 4263.

7.18. O6pasoBaTenbHas opraHusauus, peanusyiowas [MMNCC3, pomkHa pacnonaraTtb MaTepuanbHO-
TexHu4yeckon H6ason, obecneymBaloLlen NpoBeaeHE BCEX BUAOB NabopaTopHbIX paboT U NpakTUYECKMX 3aHATUN,
ONCUMNITMHAPHON, MEXOUCLUUNIMHAPHON W MOAYNbHOW MOArOTOBKW, YYEeOHOW MpakTUMKW, MpegyCcMOTPEHHbIX
y4ebHbIM NnaHoM obpasoBaTernbHOM opraHu3aumu. MaTtepuanbHo-TexHu4eckast 6a3a [ormkHa COOTBETCTBOBATb
OEeNCTBYIOLLMM CaHUTapPHLIM M NMPOTMBOMNOXaPHbLIM HOpMaM.
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MepeyeHb kKabuHeToB, NabopaTopuii, MacTepPCKux
N ApYrux noMeLLeHmii

KabwuHeTsbl:

coumanbHO-3KOHOMUYECKUX AUCLUMINH;

WHOCTPaHHOrO A3bIKa;

MaTemMaTuKn 1 MHPOPMaTUKN;

9KOMOrMYeCKNX OCHOB NPUPOAOMNONbL30BaAHNS;

9KOHOMMKUN OpraH13aumu u ynpasneHusl NnepcoHanom;

MEHEeKMEHTa;

npaBoBOro obecneyeHns NpogeccnoHanbHoN AeaTENbHOCTY;

rocygapCTBEHHON U MyHULMNANBHOW CRyXobl;

AOKYMEHTaLMOHHOro obecnevyeHunst ynpasneHus;

apXuBOBEAEHUS;

npodeccUoHanbHON 3TUKM U MCUXONOTUN AeN0BOro 0bLLEeHNS;

©e30MacHOCTH XNU3HEOEATENBHOCTY;

METOANYECKNIA.

Jlabopatopwuu:

WMHAOPMATUKN U KOMMbIOTEPHOW 06paboTKM AOKYMEHTOB;

TEXHUYECKNX CPEACTB YrpaBneHus;

CUCTEM 3MEKTPOHHOrO AOKYMEHTOO00POT];

AOKYMEHTOBEEHMS;

yyebHas kaHuenspusa (cnyx0a JOKyMeHTaLMOHHOro obecneyeHns ynpaBneHus).

CropTYBHBIN KOMMIEKC:

CMOPTMBHbIN 3ar;

OTKPbITbIN CTaAMOH LUMPOKOro NPoduns ¢ arieMeHTaMm Nnosockl NPensTCTBUN;

CcTpenkoBbln TUP (B Ntobon Mmogmdmkaunm, BKNYas SNEeKTPOHHBIN) UM MECTO ANS CTpenbObl.

3ansbl:

OnbnnoTeka, YMTanbHbIN 3an ¢ BbIXOAOM B ceTb VHTEPHET;

aKTOBbIN 3an.

Peanusauwms MNMCC3 gomkHa obecneuymBath:

BbINOMHEHNE oby4varwmmMmnca nabopaTtopHbIX M NPaKTUYECKUX 3aHATUI, BKMOYas Kak 00a3aTenbHbIN
KOMMOHEHT NpakTU4eckne 3agaHnsa ¢ UCNONb30BaHNEM NEPCOHarbHbIX KOMMbIOTEPOB;

OCBOEHMe oby4varwmMmnca npodeccuoHanbHbIX MOAyNe B YCMOBUSIX CO34aHHOW COOTBETCTBYHOLLEWN
obpaszoBaTtenbHON cpeabl B 06pa3oBaTenbHOM OpraHu3aumm Unu B OpraHmM3auusix B 3aBMCMMOCTU OT crneumduKkm
BMAA OEATENbHOCTU.

Mpu ncnonb3oBaHWM 3MNEKTPOHHBIX M34aHWUA Obpa3oBaTenbHas opraHu3aums OoJkKHa 06ecneynTb Kaxaoro
obyyatowerocsi paboynm MECTOM B KOMMBIOTEPHOM Krnacce B COOTBETCTBUMN C OO bEMOM N3y4aeMblX OUCLUMIIWH.

OGpa3zoBaTtenbHasa opraHvM3aumsi JOJPkHa ObiTb obecneveHa HEOOXOAUMBIM KOMMMEKTOM NULEH3VOHHOro
nporpaMmHoro obecneyeHus.

7.19. Peanusauuns MNMNCC3 ocyulectBnseTcs obpasoBaTenbHON opraHM3aunen Ha rocyqapCTBEHHOM SA3blKe
Poccuickon ®egepauun.

Peanusauna [MNCC3 obpasoBatenbHOM oOpraHu3auuven, pacrofnoXeHHOW Ha TeppuTopum pecnybnmnkm
Poccuiickon ®epepauummn, MoOXeT OCYWECTBASATLCA Ha rocygapCTBEHHOM s3blke pecnybnvkm  Poccuickon
depnepaumn B COOTBETCTBUM C 3akoHogaTenbCcTBOM pecny6nuk Poccuinckon ®epepaumun. Peanunsauua MINCC3
obpa3zoBaTenbHON opraHu3auuert Ha rocygapcTBeHHOM A3blke pecnybnukn Poccuiickon depepaumm He OOSKHA
ocyLecTBNATLCA B yepb rocyaapcTBeHHOMY A3bIKy Poccuiickon degepaumn.

VIII. OLUEHKA KAYECTBA OCBOEHWA NMPOIrPAMMBbI NMOAMrOTOBKA
CNEUMANMCTOB CPEOHEIO 3BEHA

8.1. OueHka kayectBa ocBoeHusi [MMNCC3 pormkHa BKMOYATb TEKYLWMUM KOHTPOSb  YCMEBAEMOCTH,
NMPOMEXYTOYHYHO U FOCYAapCTBEHHYHO UTOTOBYIO aTTecTauumn obyyarLwmxcs.

8.2. KoHKkpeTHble bopMbl 1 NpoLeaypbl TEKYLLIEro KOHTPONSA yCneBaeMoCTH, MPOMEXYTOYHOW aTTecTauumn no
Kakgon gucuuniMHe u npocdpeccuoHanbHOMy MOyt paspabartbiBaoTca obpasoBaTenbHOM opraHusaumen
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CaMOCTOSITENIbHO U [OBOAATCS OO CBedeHMsi oDy4yalolmxcsi B TedeHue MepBbiX ABYX MeCsAueB OT Havana
o0y4eHus.

8.3. [Ona artTectaumm oOy4alOLWMXCA HaA COOTBETCTBME WX MNEPCOHANbHbIX AOCTWKEHWN MO3TanHbIM
TpeboBaHusam cooTBeTcTBytowen MNMCC3 (Tekywuin KOHTPOSb YCNEBAaeMOCTU U MPOMEXYTOYHas aTTecTtauusl)
co3gatTcsi (poHObl OLEHOYHbIX CPEACTB, MO3BOMSAOLWME OLEHUTb YMEHWS, 3HaHWs, MPaKTUYECKUA OnbIT ©
OCBOEHHbIE KOMNETEHLNN.

®DoHAbl OLEHOYHbIX CPEeACTB AN MPOMEXYTOYHOM aTTecTauum no AUCUUNIUHAM U MEXAUCUUNNNHAPHBLIM
Kypcam B cocTaBe npodeccnoHanbHbIX Moaynen paspabaTbiBaloTcs M yTBepxaarTcsa obpasoBaTernbHOM
opraHusaumen caMoCTOATENbHO, a ANd NPOMEXYTOYHOW aTTecTaumm no npodeccuoHanbHbIM MOAYNAM U Ans
rocyfapCTBEHHOW MTOroBOM atTectauuu - paspabaTtbiBaloTCsa U yTBepXKaalTcs obpasoBaTenbHOM opraHu3auunen
nocne npeaBapuUTENbHOrO NONOXUTENBHOrO 3aknoveHnsa paborogarenen.

[nsi NpoMeXxyTo4yHOW aTTecTtaumMn obyyarLwmuxcs no AUCUMMIMHAM (MEXOUCUUMAMHAPHBIM KypcaM) Kpome
npenogaBaTenen KOHKPETHOW AMCUMMIUHBI (MEXOUCLUUNIMHAPHOIO Kypca) B KayecTBe BHELUHMX 3KCMepToB
OOMMKHbl  aKTMBHO MpuUBMeKaTbCA npenogaBaTenyM CMEXHbIX AUMCUMNAMH  (KypcoB). [Ons  MakcMmarbHOro
NpUONWXKEHNS nNporpaMmM MPOMEXKYTOYHOM aTtTectaumMm oby4varwmxcsa no npodeccuoHarnbHbIM - MOAYMAsM K
ycnoesuam ux Oyaywien npodeccuoHanbHON [esATenbHOCTU obpasoBaTenbHOM OpraHusaumen B KadecTBe
BHELUTATHbIX 3KCMEPTOB AOIMKHbI aKTMBHO NpuBriekaTbcst pabotoaarenm.

8.4. OueHka kavecTBa MNOArOTOBKM OOY4aKOLUXCS M BbIMYCKHMKOB OCYLLECTBASIETCA B [ABYX OCHOBHbIX
HanpaBneHnsX:

OLleHKa YPOBHS1 OCBOEHUS OAUCLMMIVH;

OLEeHKa KoMneTeHuun obyyaroLmxcs.

[ns roHowewn npegycmaTpmMBaeTCs OLeHKa pe3ynbTaToB OCBOEHUSA OCHOB BOEHHOW CIyXObl.

8.5. K rocyaapCTBeHHOM UTOroBOW aTTecTauuu gonyckaetcss obydalowmincs, He UMEKLNA akaaeMn4yeckon
3a00JPKEHHOCTU U B NMOSIHOM O6beme BbINOMHMBLUUIA Y4eOHbIV NIaH UNn MHAMBWUAYasbHbIA YY4eOHbIN NNaH, ecnu
WHOE HEe YCTaHOBIEHO MOPSIAKOM MPOBELEHWUS] FOCYLAPCTBEHHOMW WTOrOBOW atTecTauumyM no COOTBETCTBYIOLLUM
obpaszoBaTernbHbIM NporpamMmmam <1>.

<1> YacTtb 6 cratbn 59 degepanbHoro 3akoHa oT 29 gekabpsi 2012 r. N 273-03 "O6 obpasoBaHuM B
Poccuiickon ®epepauun” (CobpaHue 3akoHogatensctBa Poccuiickon ®enepaunn, 2012, N 53, c1. 7598; 2013, N
19, cT. 2326; N 23, cT. 2878; N 27, cT. 3462; N 30, cT. 4036; N 48, cT. 6165; 2014, N 6, cT. 562, cT. 566; N 19, cT.
2289; N 22, cT. 2769; N 23, c1. 2933; N 26, cT. 3388; N 30, cT. 4263).

8.6. [locygapcTBeHHass wuTOoroBas afrectauus  BKMOYaeT MOArOTOBKY M 3aliMTYy  BbIMYCKHOW
KBanudukaumoHHon paboTbl (gunnomHas pabota, AunnomMHbli npoekT). O6ssatenbHoe TpeboBaHue -
COOTBETCTBME TEMATUKM BbIMYCKHON KBanNuWKaUMOHHOW paboTbl COAEpXaHW0 OZHOMO WM  HECKOMbKWUX
npodeccnoHanbHbIX MoaYyNewn.

ocynapCTBEHHbBIN 3k3aMeH BBOAUTCS MO YCMOTPEHMI0 o6pasoBaTeribHOW opraHu3aumn.

MpunoxeHue

kK ®rOC CIMO no cneumaneHocTn 46.02.01
[okymeHTaumnoHHoe obecneveHne
yrnpaBreHUs 1 apxXnBoBeaeHNe

MEPEYEHb
MPODECCUN PABOUMX, LOMKHOCTEN CNY>KALLWMX, PEKOMEHOYEMbIX
K OCBOEHNIO B PAMKAX NMPOIrPAMMbBI MOAOMNOTOBKW CMEUUAITMCTOB
CPEOHEIO 3BEHA

Kopg no O6uwepoccunckomy krnaccudumkatopy HanmeHoBaHue npodgeccuii pabounx, JOIMKHOCTEN
npodeccuin paboumnx, JOMKHOCTEN CNy>KaLUX 1 cnyxatumx
TapudHbix pa3psgos (OK 016-94)
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