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BBegenune

Metoanueckue yKa3aHHs IO BBINTOJHEHHIO CAMOCTOSITENIBHBIX Pa0OT B pPaMKax OCBOCHUS
npodeccuonampbHoro moaysst 02 «OpraHusanusi apXUBHOW U CIIPABOYHO-MH(POPMALTMOHHONH paboThI
MO JOKYMEHTaM OpTaHH3alui» pa3padoTaHbl B COOTBETCTBUM C pabouedt mporpammoii [IM 02
«Opranuszaiusi apxUBHOH U CIPABOYHO-UH(POPMALIMOHHON PabOThl MO TOKYMEHTAM OpPTaHU3aluNy W
HarpaBJIeHbl HA POPMHUPOBAHKE Y O0YHAOIINXCSl YMEHUH 1 3HAHUH 10 IPO(EeCCHOHATBHOMY MOZYJIO.
Meronuueckue yka3aHusi COAep>KaT IMOSCHUTENbHYIO 3alUCKy, OCHOBHYIO YacTb U IepevyeHb
UCTOYHUKOB. AnpecoBanbl oOydarommmcs 1o crnenuaipbHocTd 46.02.01  «J/lokyMeHTannoHHOe
o0ecrieyeHre yIpaBIeHHUs U apXUBOBEICHUE

Opranuzauysi BHEAyAUTOPHOH CaMOCTOSITEIBHOH paloThl OOYHAIOLIMXCS — BAXKHOE 3BEHO B
oOpa3oBaTelbHOM TMpoIecce B CcpenHeM MpodecCHOHANbHO oOpa3oBaHuu. Lleapr0 HACTOSIINX
METOIMYECKHX  YKa3aHWH sBJSIETCA  OKa3aHWe moMomM OOydYarommuMcss B OpPraHHU3aLUU
UHIMBUAYAJIbHOW BHEAYAMTOPHOW padOTBl 1O OCBOGHHMIO MNpodecCHOHANbHOro Monyis 02
«OpraHu3anus apxXxUBHON U CIIPaBOYHO-MH(POPMALIMOHHON PabOThI IO JOKYMEHTAM OpTaHH3alUNy.

Pabowast mporpamma npoecCHOHANBHOTO MOAYJSA — NPEAYCMATPUBAET  BBINIOJHEHHE
BHEAYAUTOPHBIX CAMOCTOSITENIbHBIX PadOT M Mpenrnoyaraer yriyOjJeHHe M3Y4eHUS OTAEIBbHBIX TeM
MPOTPaMMBI, & TAKXKE OTPabOTKy cHOPMHUPOBAHHOCTH YMEHHUH, & UMEHHO:

- paboTaTh B CUCTEMAX 3JIEKTPOHHOTO JOKYMEHTOO0O0POTA,

- HCIIOJIb30BaTh COBPEMEHHbIE KOMITbIOTEPHBIE TEXHOIOTHUH;

- OCYULIECTBJISAITh OJKCIEPTU3y LIEHHOCTU AOKYMEHTOB B COOTBETCTBMM C JE€HCTBYIOIIUMU
3aKOHOJATENbHBIMU aKTaMU;

- obecnieuynBaTh y4€T U COXPAHHOCTh TOKYMEHTOB B apXUBE.

Pabouast mporpamMma mpeaycMaTpPUBAET BBIMOJHEHHE CIEAVIOIINX BHIOB CAMOCTOSITENbHBIX
paboT: MOAroTOBKA COOOIIEHUH U TOKJIA0B, 3alOJHeHHE TaOJIHII, COCTABJICHHE CXEeM, TUChbMEHHbBIE U
YCTHBIE OTBETHI HA BOMPOCHI; oopmieHne nokyMmeHToB Ha [1K.

Metoanueckue yKa3aHUsl K CaMOCTOSITETIbHON paboTe comeprkar TeMy, Lielb, BUM, CPEACTBA U
dopmy oOTueTa O pe3yimpTaTax CaMOCTOSTENbHOW paboThl, a Takke KOJHYECTBO YacOB,
NPEAyCMOTPEHHOE Ha BBITIOJHEHHE OTIEIBHBIX BUIOB CAMOCTOSITEIIbHBIX PadoT .

Meronuueckue ykazaHMs COAEpKaT TakKe CIHCOK PEKOMEHAYeMON JHUTepaTypbl U HHbBIX
HUCTOYHHUKOB.



2. KpaTkuii TemaTH4yeckuil JIAH BUA0B CAMOCTOSITeJIbHOI padoThI

Ne Haumenosanue u kpaTkas XapaKTepUCTHKA Konnuectso
LI 4acoB
1 |Iloaroroska noknazaa rno reMe « OCHOBHBIE HANIPABJIEHUS UCCIIEIOBAHUS 4

padotel apxuBoB B PecniyOnuke Tarapcrany

2 |M3yuuth MaTepuan yueOHUKa « ApxuBoBeneHue» ¢.82-83 u cocraBbTe TAOIUILY 5
«Cpoxku mepenavn JOKyMEHTOB OT UCTOYHUKOB KOMITJIEKTOBAHUSI B
rOCyJapCTBEHHBIN apXuB»

3 [Usyuute matepuan yueOHHKA K APXUBOBENCHUE» pasaen 6.2 U OTBEThTE 4
MUCbMEHHO Ha BOIIPOC

4  |Mcnomp3ysi MaTepuan yueOHUKa KA pPXUBOBEIEHUEY pa3aeln 6.2 COCTABbTE CXEMY 4
PaCIONIOXKEHUS 3ar0JIOBKA

5 [[loxmroroBka MH(pOPMALHMH O TUIATHBIX YCIYTrax, MPEIOCTABISIEMbIX TPaKIaHaM, 6
'KV« 'ocynapcreennsiii apxus Pecriyonmku Tarapcran» u [KY
«["ocymapcTBeHHBIH apXUB JOKYMEHTOB I10 JINYHOMY cOcTaBy I. byryisma» (o
MaTepHaiaM, Pa3MELIeHHbIM Ha CAHTax TOCYAapCTBEHHBIX apXHBOB).

6 [HUcnomw3ysa matepuan HITA, paspabotaiite ran padboTsl MyHHLIUIIATBHOTO 4
apXxuBa Ha TOI.

HUToro 27

3. MeToauyeckne peKOMEHAALHH

Metoanueckue PEeKOMEHIAINH 110 BBIMOJIHEHHIO CAMOCTOSTENbHON paboThl CTYAEHTAMH IO
MJIK 02. 01 Opranuzauusi 1 HOPMaTUBHO-NIPABOBbIE OCHOBBI apXMBHOIO JieJla COCTOSIT M3 KapThbl
CaMOCTOSITENTbHON paboThI CTYICHTA U TMOPSAKA BBITOJHEHHSI CAMOCTOSITETIbHONH PadOThI CTYyIEHTOM,
CIUCKa pekoMmeHayemol yureparypbl. OHu pa3paboTaHbl TakuM 00pa3oM, YTOOBI CTYIEHTbI MOTJIU
CaMOCTOSITEJTbHO BBITTOJIHUTD MPEIJIOKEHHbIC 33 1aHMUS.

Kapra camocrosiTenbHONW paboOThl TOMOXKET CTYy[EHTaM OpraHHu30BaThb CBOK padoTy u
MOOMIN30BaTh ceOsi HAa JOCTH)KEHHE IOCTABJICHHBIX 3ahad. VM3 maHHOW KapThl CTYIACHTHI y3HAIOT
HANMEHOBAHMSI TE€M, KOTOPbIE BBIHECEHBI Ha CAMOCTOSITENIbHOE M3y4eHHE, (POPMBI CAMOCTOSITEIIBHOMN
paboOThI, OCHOBHYIO JIUTEPATYPY.

B kapre camoctosiTenbHON paOOThl MPENJIOKEHbI HAa3BaHMA TeM (pa3fesioB), HAMMEHOBAHMS
BOIPOCOB, KOJWYECTBO YacOB [JIsl BBINOJHEHHUS, (opMa OCYILIECTBICHHS pPabOThI, BOMPOCHI IS
CaMONPOBEPKH W TPOBEPKH IPENOaBaTeNieM, a TakXKe OCHOBHAs JIUTepaTypa, HeoOXomumas st
BBIMTOJIHEHUS MPEIUIOKEHHBIX 3aaHui. [T BBIMOJHEHMsT CAMOCTOSITENIbHON padoThl pasperraercs
MOJIB30BATHCS yUEOHOH JUTEPaTypol, KOTOpasi MPeIIoKeHa B CITUCKE PEKOMEHAYEMOW JIUTepaTyphl
WIA IPYrMMH HCTOYHUKAMH IO YCMOTPEHHIO CTyAEHTOB. JlaHHas uHpOpMamlusi TNPENCTaBiICHA B
tabmmue 1.



KapTa camocTosTenbHO# padoThl CTyAeHTa

Tabmuua 1

KomnuecTtBo dopma KOHTPOJA
Ne | HawumenoBaHue 4yacoB Ha | Bompocel, paccmarpuBaembie |  Dopma OCYIECTBIEHUS BBIMTOJTHEHHSI OCHOBHas1 1 JIOTIOJTHUTE IbHAS
.11 TEMbI BBIMOJIHEHHE B TEME CaMOCTOSITENTbHON PabOThl | CaMOCTOSITETHLHOMN JUTEepaTypa
padoThI paboThI
1 [Hayuno- [onsaTre 06 apXMBOBEACHUH KaK MOATrOTOBKA JOKJIA0B Cemunap. 1.bacakos, M.H.
METOIUIECKAS KOMIUICKCHOM Hay4YHOU BricTynenue Ha |J{0OKyMEHTalMOHHOE OOecriedeHre
pabora apxuBa AUCLUTIIHHE. I13 Nel yrpasienus (JlenonpousBoacTBo):
[IDHHLIAIIEL 11 HAYYHBIC MCTOAEL VueOuuk / M. bacakos. - Pu/J1;
APXUBOBCACHUS.
Op6 A @enukc, 2013. - 350 ¢.
'bCKT U NMIPCAMCT TCOPHUU U
P p 2. beikoBa, T.A.
4 MCTOAUKH apXUBOBCIACHUA.
Jlenonpou3BoACTBO:. Y4eOHUK /
T.A. beikosa, JI.M. Bsiuiosa, JI.B.
Cankuna; [1og pen. T.B.
Kysnenosa. - M.: HUL] UH®PA-
M, 2013. - 364 c.
2 |Opraauzauus OpraHusanyst JOKyMEHTOB B (cOCTaBUTH TAOIUILY BBITTOJTHEHHAS 1. Ky3nenos, 1.JI. Kagposoe
XpaHEHHSI npenesiax apxuBHOro (ona abora B €JIOMPOU3BOJICTBO (MIPABOBBIE
p Poccuiickoii @enepayu P ACIIONP A p
TOKYMEHTOB (epBbIit MUCBMEHHOM BHIE |OCHOBBI). [IpakTudeckoe mocobue /
ApxusHOro poHza YPOBEHD). craercs Ha FO.I1. Opnosckuii, J1.JI. Kysuenos,
L Oprasusanus JOKYMEHTOB B
Poccutickoit peenax apxuBoB (BTOPOl MPOBEPKY. 1 A. beunxkas, F0.C. Kopsikuna . -
Denepaunu U 5 ypoBeHb). Opranusauus M.: UHDPA-M, Konrtpaxkr, 2013. -

NPYTUX apXUBHBIX
NOKYMEHTOB

JOKYMEHTOB B TIpeeiax
apxuBHOTrO poHma (TpeTHii
YPOBEHb).

239 c.

2. Kysneuos, 1.H.
JloKyMEHTaIOHHOE obecreueHne
yrpasieHus. JJokyMeHToo0opoT u

NeNIONpPON3BOACTBO: Y YeOHUK U




npaktukyMm / 1.H. Ky3nenos. -
JIrobepust: FOpaiit, 2016. - 477 ¢

Opranuzanus yuera
NOKYMEHTOB
ApxuBHOro ¢poHga

[Tousitue o6 yuere
JOKYMEHTOB ApXHUBHOIO
¢donna Poccuiickoit

OTBETHTC ITUCBbMCHHO Ha
BOIPOC

BBITIOJTHCHHAA
pabota B
IMNCBbMEHHOM BUIEC

1. JIoBueBa, M.B. Ynpasnenue
MEPCOHAJIOM: TEOPUS U MPAKTHKA.
J1enonpon3BOACTBO B KaJPOBOU

Poccutickoit Denepanum. chaercs Ha ciyx0e: YueOHO-TpakTHYECKOe
Denepanyu u CucreMa y4eTHBIX MPOBEPKY. nocobue / M.B. JloBuea. - M..;
IPYTUX apXUBHBIX NOKyMeHTOB. Benenune [Ipocnext, 2013. - 80 c.
NOKYMEHTOB YYETHBIX JOKYMEHTOB.. 2. Muxaiinos, FO.M. Kanposoe
nenonpon3BoacTBo. Kak
MPaBUIIBHO U OBICTPO OPOPMUTH
BaKHEHIINE JOKYMEHTHI O
nepconaiy / FO.M. Muxaiinos. -
M.: Anbda-Ilpecc, 2014. - 224 c.
CnpaBouHo- IlonsTue o cucreme MOATOTOBUTH MUCbMEHHBIE BeimonHeHHass (1. Kysneuos, [.JI. Kanposoe
MOMCKOBbIE CPEACTBA CIIPaBOYHO-MTOMCKOBBIX OTBETHI Ha BOIIPOCHI pabora B NeJIONPON3BOACTBO (MPaBOBBIE

K apXHWBHbBIM

CPE€ACTB K apXHUBHbBIM

INUCbMEHHOM BHUAC

ocHOBBI): [IpakTHueckoe nocodue /

TOKYMEHTaM JOKYMEHTaM. claercs Ha 1O I1. Opnosckuit, 1.JI. Ky3Heuos,
(Hay4HO- HuddepenunpoBannbIii MIPOBEPKY. M. 4. benuuxkas, F0.C. Kopsikuna . -
CIIPABOYHBIN MOAXOM K CO3AaHUIO M.: UHDPA-M, Kontpaxkr, 2013. -
anmapar). CTIIPaBOYHO-TTIOMCKOBBIX 239 c.
JlocTym K apXUBHBIM cpencts. [lonsTus 06 2. Kysneuos, 1.H.
TOKYMEHTaM 1 UX OMMCAHUU TOKYMEHTOB U el JloKyMEHTaIOHHOE obecreueHne
HCIIOJIb30BAHUE Onucu nen, TOKYMEHTOB. yrpasieHus. JJokyMeHToo0opoT u
NeNONpPON3BOACTBO: YUeOHUK U
npaktukyMm / 1.H. Ky3nenos. -
JIrobepust: FOpaiit, 2016. - 477 ¢
Hcnone3zoBaHue @opMBbI UCTIONIB30BAHUSA [Toaroroeka uadpopmaruu o {CemuHap. 1.bacakos, M. K.
APXUBHBIX APXUBHBIX JOKYMEHTOB. IUIaTHBIX yCIyrax, Breictyruienue Ha | JlokyMeHTaLMOHHOE o0ecrieueHne
IOKYMEHTOB Yuer u aHanus NPEIOCTABISIEMBIX [13 Ne6 ynpasnenus (JlexonponsBoncTso):

WCTIOJIb30BAHUS aPXUBHBIX
TOKYMEHTOB. JlocTyn Kk

rpaxxknanam, I'KY
«I"ocynapcTBEeHHBIN apXUB

VYuebuuk / M.U. bacakos. - PH//I;

®enukc, 2013. -350 c.




ApXUBHBIM TOKYMEHTaM.
OCHOBBI apXUBHOM
SBPHUCTUKH.

PecniyOnuku Tarapcrany u
I'KY «l'ocynapcTBeHHBIH
apXxUB JOKYMEHTOB I10
JIMYHOMY COCTaBY T.
Byrynema» (o marepuanam,
pPa3MELIEHHbIM Ha calTax
rOCYAapCTBEHHBIX APXHBOB).

2. brikoBa, T A.
Henonpousoactso: YueOHuUk /
T.A. brikosa, JI.M. Bsiosa, JI.B.
Canxkuna; [Tog pen. T.B.
Kysnueuosa. - M.: HUL| THOPA-
M, 2013. - 364 c.

MapkeTuar
APXUBHBIX
NTOKYMEHTOB U
ApPXUBHOM
uH(pOpMaLUN

[TonsaTHE O MapkeTHHTE
APXHBHBIX JOKYMEHTOB H
APXUBHOH MHGPOPMALHHL.
CTOMMOCTHAS OLICHKA APXUBHBIX
moxymentos B CCCP.
CTOMMOCTHAS OLICHKA APXUBHBIX
TOKYMEHTOB U apXUBHOM
nHbopmariu B Poccuiickoit
Deaepanyu

(1900-2000 r.1.).

«Ilognenkay kak OOBEKT KYILTH-
PO TAXKH.

Hcnonb3ysa matepuan HIIA,

pazpaborTaiite miaH paboTsl

MYHUIUIIAJIBHOTO apXWBa Ha
ron

BBITIOJTHCHHAA
pabota B
IMNCBMEHHOM BUIEC
craercs Ha
MIPOBEPKY.

1. Ky3nenos, 1.JI. Kagposoe
IENOTPOU3BOACTBO (ITPABOBBIE
ocHOBBI): [IpakTHueckoe nocodue /
FO.I1. Opnosckutii, J1.JI. Ky3nenos,
.. benuukas, }0.C. Kopsikuna . -
M.: UHDPA-M, Kontpaxkr, 2013. -
239 c.

2. Kysnuenos, 1.H.
JloKyMeHTaIlMOHHOE o0ecrieueHne
ynpasieHus. JJokyMeHToo00poT u
JEOMPOU3BOACTBO: YUeOHUK U
npaktukyMm / 1.H. Ky3nenos. -

Jrobepusr: FOpaiit, 2016. - 477 ¢




MOPSIOK BBIINOJHEHUSI CAMOCTOSITEJILHOM PABOTBI
CTYJEHTOM

1. Hanucanue COYHHEHHS - PACCYKACHUS.

Ilopsinox BBINOJHEHUS 3a8aHUS.

1. BeiOepute Temy.

2. OnpenenuBIINCH ¢ TEMOU, oadepute snurpad.

3. UroObl counHEeHNE ObLIO BBICTPOECHO MPABIIIBHO, BBIACIUTE. — aCIEKThI MPOOJIEMBI, KOTOPBIE
MOYKHO 3aTPOHYTh B COYMHEHHH, — BOIPOCHI, KOTOPBIE MOXKHO C(POPMYIUPOBAHBI M OTBETUTD HA
HUX B XOA€ pPACCYXACHUS, — apryMEHTbI, MOATBEPKAEHUS M OOKA3aTeNIbCTBA CBOEH TOYKHU
3peHwusl.

4. Ha yepHOBHKE COCTaBbTE IJIaH pabOTHI.

5. Ionbepute moOKazaTenbCTBA CBOMX MBICIEH M MIEH: — LUTaTaMU U3 TEKCTOB, He Oojee 2-3
NpeyiokeHniH. BajkHO, 4TO nMTaThl HE IOJUKHBI AYyONUpPOBATH BallM MBICIH, & TOJBKO
MOATBEPKAATb HX, — KPOME LHUTAaT HYXXHO COCJIaTbCA HA OIU30[bl W3 JIUTEPATyPHBIX
npousseneHui. IlomymaliTe, B KakMxX TEKCTaX Bbl BCTPEYAJH CHUTyallUd M PACCY>KACHUS,
nepeceKaroIuecss ¢ BbIOPAaHHOW BaMH TEMOW HTOTOBOIO COYMHEHHUsS, — TOAYMAaNTe, B KAKHX
MOMEHTaX COUMHEHHs BaM TIOHAO0ATCS CCbUTKU U [IUTATHI.

6. Onpenenute CTUIIb U3JIOKEHUSI CBOEH aBTOPCKOMN MO3ULIUH.

7. BaxxHO, 4TOOBI BCTYIUICHHE W 3aKJIIOUEHUH OBUIM JIOTHYECKH CBS3aHBI UAEU M MBICITH
BCTYIUICHUS! TOJKHBI ObITh JIOTHUYECKH CBSI3aHBI C YMO3AKJIIOYEHUSIMH B KOHLIE paboThl. UTOOBI
3TOro HOOUTHCS, HYXKHO XOPOIIO MPOAYMaTh COYMHEHHE IO €r0 HAIMCAHMS, ONPEIEIIUTh CBS3H
BCTYIUICHHMSI U 3aKJIIOUEHHUSI.

8. UrtoOBl TmpOBEpUTh, HE OTKJOHWIHNCh JH BBl OT OCHOBHOIO Kypca, MEpPEUHTANTE TEeMy
COYMHEHHsI U COOTHECUTE €€ C TE€M, YTO BbI 3alyMaJju.

9. Ilnmem BCTyIIeHNUE, BBIAEISS B HEM IIPOOJIEMBI U BOTIPOCHL.

10. KoppekTupyeM HaIHCaHHOE, MBITasIChb WCKIKOYUTL OTAEJIbHBbIE MNPEAJIOXKEHUS, — €CIU
BBIICHSIETCSI, YTO KaKHe-TO ()parMeHThl He HECYT 3HAYMMON MH(POpMALNH, YOHpaeM ux.

11. Meorna nyd4ie Ha4aTh C OCHOBHOTO TEKCTA, a HE C BCTYIUICHHsI, YTOOBI B XO€ PacCy KICHUS
Oosnee dYeTko CPOPMYNHUPOBATH MPOOIEMBbI, BONMPOCHI M OTBEThl Ha HUX. llpm 3TOoM st
BBIJICJIEHUS 3HAYMMBIX (PAKTOPOB MOKHO UCIOJIB30BATh CIIOCO0 TOKA3aTENbCTBA OT MPOTHBHOTO.

12. IIpounTaiite HaMMCaHHOE, IPOBEPLTE, COOTBETCTBYET JIU OHO TEME.

13. Tlepen HammcaHWeM 3aKiOuYeHHs mnepedntail paborty. Kapanmamom Ha MOJISIX MOXHO
OTMETHTb CBOHU TJIABHBIE MBICIH, YTOOBI B 3aKIFOUEHUH KOCHYThHCS UX.

14. BoyM4Y#uBBIM YT€HHEM HUCIPaBbTE OLMIMOKH, YTOYHUTE T€ MOMEHTBI, KOTOPbIE BBI3BIBAIOT Y
BaC COMHEHHS M 3aTpyaHeHus. Ecinu Bo3MOKHO, 00paTUTECh 33 TIOMOLIBIO K CJIOBAPIO.

15. IIpoBepbTe MyHKTYyaLHIO.

2. Hanucanue pedepara.
HOprI[OK BBITIOJIHCHUA 3adaHUA

1. Ha ocHOBaHMHM CaMOCTOSITEIbHOIO M3YYEHHUS PA3JINYHBIX MH(OPMALMOHHBIX HCTOYHHUKOB, B
TOM YHCJIE UHTEPHET-PECYPCOB, U3YUYUTh HOPMATHBHO-TIPABOBBIE AKTHL.

2. Ha ocHOBaHMHU M3y4YeHHOTrO HammcaThb pedepar: o0vem 8-10 crpanun gopmara A-4, mpudr
TimesNewRoman, 14, uatepsan 1,5, mo mupuHe cTpaHulbl, otcTym 1,25,



Crpykrypa pedepara: 1. Turynsnsiii muct, 2. Conepxanue; 3. Beenenne; 4. OCHOBHas 4acTh; 5.
3axmouerue; 6. CIMCOK UCIONBb3YEMBIX HICTOYHUKOB.
3. 3ammra pedepaTa: Ha 3aHITHH B TEUEHUH 2-3 MUHYT (MJIH HA TOTIOJHUTEIbHOM 3aHSTHUH).

o0pa3zen opopmJIeHUSI TUTYJILHOTIO JiCTA pedepaTa

MunucrepctBo obpaszoBanus U Hayku PT
I'BOYVY CIIO «byryapMuHCKHA npodeCCHOHATBHO - MEAArOrMUECKHI KOS

PEDEPAT

10 AUCLUIIJIINHE

Ha TeMY

HAaUMEHOBAaHUEC TEMBbI

Pazpaborai:
CTyIeHT (Ka) Tp.

q)aMI/IJ'II/IﬂJ MHHULHKAJIbI

IIpoBsepun: npenoaasaresnb

q)aMI/IJ'II/IﬂJ HMHHUIHUAJIbI

byrynema, 2014
Ipunooicenue b



Oo6pa3sen oopmienus cogep:kanusi pepepara

COAEPXXAHUE
Brenenne 3
OcCHOBHas 4acTb
3akaroueHue 9
Crnucok jaureparypsl 10

Kpurepuu onenku pedepara
Kpurepun ouenkn pedepara: HOBH3HA TEKCTa, OOOCHOBAHHOCTb BBIOOpAa HCTOUHHKA,
CTEeTIeHb PACKPBITHS CYLTHOCTU BOMpOca; codmoeHust TpeOoBaHmid K 0 OPMIICHHIO.
HoBusHa Tekcra: a) aKTyaJbHOCTb TEMBI HCCIENOBaHMs, O) HOBU3HA U

CaMOCTOSITENIbHOCTh B TIOCTAHOBKE MpoOsieMbl, (OpMYyJTUPOBAHHE HOBOTO acCIEKTa HU3BECTHOU
npoOsieMbl B YCTAHOBJEHHWM HOBBIX CBsi3eil  (MEKIPEIMETHBIX, BHYTPUIIPEIMETHBIX,
UHTETPAllHOHHBIX); B) yMeHHE paboTaTh C HCCIENOBAHUSMH, KPUTHYECKOW JIUTEPaTypoOH,
CHCTEMATH3MPOBATh U CTPYKTYPHUPOBATh MATEPHAT, T) CAMOCTOSITEIIbHOCTD OLIEHOK U CY>KACHUI;
1) CTHJIEBOE €IMHCTBO TEKCTA.

CrerneHb pacKpBITHUS CYITHOCTH BOMPOCA: a) COOTBETCTBHE IJIaHa Teme pedepara; 0)

COOTBETCTBHUE CONEP:KAHUS TeMe U IJIaHy pedepara; B) MOJHOTA U MIyOWHA 3HAHUH O TEME, T)

00OCHOBaHHOCTh CIOCOOOB U METONOB pabOThl C MaTepuajoM;, €) yMeHue obolumarh, aenathb

BBIBOJIbI, COTIOCTABJIATh PA3JIMYHbBIE TOYKH 3PSHMUSI [0 OJHOMY BOIIPOCY (Tpodieme).
OGoCHOBaHHOCTb BBIOOpAa HMCTOYHHKOB: a) OILEHKAa HCIIONBb30BAHHON JIUTEPATyphI:

MPUBJICYCHBI JIN HanboJee H3BECTHBIE pa60TbI 10 TEME HCCIICAOBAHUA (B T.4. XXYPHAJbHBIC
HY6J'II/IKaL[I/II/I MOCJICAHUX JIET, MOCICAHNUEC CTATUCTUICCKUE NJaHHbIC, CBOAKHU, CIIPABKH U T.I[.).
Cobnronenune TpeboBaHui K 0QOPMIICHHIO: a) HACKOJIBKO BEPHO O(POPMIICHBI CCHIJIKH Ha

UCMIONIb3YEMYIO JINTEPaTypy, CIHCOK JHUTepaTtypel; O) OLEHKa TIPAMOTHOCTH M KYJBTYPBI
u3nokeHust (B T.4. opdorpaduueckoil, NyHKTYalHOHHOH, CTUJIMCTUYECKOH KYJIbTYphI),
BJIaJICHUE TEPMUHOJIOTHEH;, B) coOmoeHne TpeboBanuii k 00béMy pedepara.

OileHka 5 CTaBUTCS, €CJAM BBIMOJHEHbI BCe TPeOOBaHMS K HAMUCAHHIO M 3aLIUTE
pedepara: oboznauena mpobiema U 0OOCHOBaHA €€ aKTyaJbHOCTb, CAENIAH KPATKH aHAu3

Pa3IMYHBIX TOYEK 3PEHUs] Ha PACCMATPUBAEMYIO MPOOJIEMy U JIOTHYHO M3JIOXKEHA COOCTBEHHAs
no3uLus, CPOPMYyJIHUPOBAHBI BBIBOABL, TE€Ma pACKPBITA TIOJHOCTBIO, BBIIEPXKAaH OOBEM,
coOmonensl TpeOOBaHUS K BHEUTHEMY O(OPMIICHHIO, HaHbl MPAaBUJIBHBIE OTBETHl HAa
JOTIOJIHUTEJIbHbBIE BOIPOCHI.

Onenka 4 — OCHOBHBIE TPeOOBaHUS K pedepaTy H ero 3allUTe BBIMOJHEHBI, HO MPH 3TOM
JOMYIIEeHbl HeNo4€Thl. B 4acTHOCTHM, HMEIOTCA HETOYHOCTM B H3JIOKEHUH MaTepualna,
OTCYTCTBYET JIOTHUYECKasl MMOCJIENOBATEIbHOCTD B CYXKIEHUSIX; He BbIIEpKaH 00bEM pedeparta,
UMEIOTCS YIyImeHHsT B OQOPMIICHWH, Ha JONOJHHUTENbHbIE BOMPOCHI MPH 3aIUTE TaHbI
HEIOJIHbIE OTBETHI.

OneHka 3 — UMEIOTCS CYLIECTBEHHBIE OTCTYIUIEHHS OT TpeboBaHuil K pedepupoBanuio. B
YaCTHOCTH: T€Ma OCBEIICHA JINIIb YACTUYHO, JOMYIIEHbI (PaKTUYECKHE OIIUOKH B CONEP’KAaHUH
pedepara mnu mpu OTBETE HAa MOMOJHHUTENBHBIE BOMPOCHI, BO BPEMs 3aIIUTBl OTCYTCTBYET
BBIBO/I.



Ouenka 2 — Tema pedepara He pacKkpbITa, 0OHAPYKUBAETCS CYLIECTBEHHOE HEIIOHUMAaHHe
npoOIeMBL.
Orenka | — pedepar BbITYCKHUKOM HE MPECTaBJICH.

3. CocTaBjeHue CJ10BAPS IOPUIAMYECKHUX NMOHSITHH

Iens: pabota Hax cocTaBIeHUEM TIIOCCapus (CIOBaps TEPMUHOB) TIOMOTAET
CUCTEMAaTHU3UPOBATh U 3aKPENUTh 3HaHUsI 10 TEME.
3ananue:
- IaTb OIpeneieHe IOPUANUECKUM MTOHITHSIM.
ITopsinok BbINOTHEHMS 3a1aHUs
AJnroputm paboThI HaJl COCTABJICHUEM IIIOCCAPHS:
1. M3yuuTte 3amaHHbBIN TEOPETHUECKUI MaTepUall 1o y4eOHUKY.
2. BHUMaTENbHO NPOYUTANTE TEKCT JIEKLINUU.
3. IlponymaiiTe 1 BBIOEpHUTE M3 TEKCTOBOTO MaTepuasia HamOoJiee Ba’KHbIE, Ha Ball B3IJIS,
TEPMUHBI U OINpeeIeHUsL.
4. OmpeneneHusi TEPMUHOB AOJDKHBI OBITh TOYHBIMU, KPATKUMH, JIETKHM JUISI TTOHMMAaHWUS,
JOCTYIHBIMH JJIs1 3a[IOMHHAHMUSI.
5. Ilpu BBIOOpPE TEPMHHOB HE MPHUMEHSHTE MAJOMOHSTHBIE, PENKO YHOTpeOssieMble CJIOBA,
3aTPYAHSAIOLME BOCIIPUATHE U 3aTIOMUHAHUE.
6. Heobxommumo coCTaBUTh CTUCOK MUHUMYM U3 10 ornpeneneHuil.
7. CaoBapb TEPMUHOB MO TEME HEOOXOIMMO MPABHIBHO OQOPMHUTE, IPAMOTHO,
AKKypaTHO, JKeJIaTeJIbHO B me4aTHo! ¢popme Ha ucte Gopmara A4.
8. Cnatite paboTy mpernoaaBaTesito B yKa3aHHbIE CPOKH.
Kpurepun onenku:
«OTJIMYHOY - CJIOBapb TEPMUHOB COCTaBJIEH B COOTBETCTBUU C PEKOMEHIALUSAMU
(B TeTpagy UL MEAAroruyecKuX TEPMHHOB, YETKO, aKKYpPaTHO, TEPMHUHBI JaHbl PABUIBHO, HE
meHee 10), rmoccapuii cjaH B yCTaHOBJIEHHBIE CPOKH,
«XOpOLIOY - CIOBAPh TEPMHHOB COCTABJIEH C HEOOJBIIIMMU HETOYHOCTSIMH, paboTa
C/laHa B CPOK;
«yIOBJIETBOPUTENILHOY» - TIPU COCTABJIEHUH CIIOBApPs TEPMHUHOB JOMYIIEHBI OIIHOKH,
€CTh HECOOTBETCTBHE NPU OpopMIIeHHH Tioccapusi, padboTa ciaHa He B YCTAHOBJICHHBIE CPOKUY;
«HEYNIOBJIETBOPUTEIBHO» - TPU COCTABIEHHM TJIOCCApUsl JOMyLIEHbl TIpyOble OLIHMOKH,
oopmiieHre He COOTBETCTRYET TpebOoBaHUsIM, padoTa CAaHa He B CPOK JIHOO COBCEM HE CIaHa.

4. IloaroroBKa AoKJIa4a (COOOLEHHS)

IIpouiecc MOATOTOBKM BBICTYIJIEHUS] COCTOMUT U3 HECKOJNBKMX Ba)XHBIX OTaIlOB.
CobmoeHue BcexX MpaBHIl KaXKIOTO Tana 00eCeYnTh YCIEUIHOE BBICTYIUIEHUE H 3aHHTEPECYeT
nyOITuKYy.

1. Bwibop aymuropun. Kaxngoe BeicTymieHHe paspabarbiBaeTcsi sl  KOTO-TO
onpeneneHHO. BaxkHO y4uuThIBaTH, Kakas OyneT ayAuTOpHUs ClyliaTened AoKjiama: neTH (ux
BO3PACT. HaudaJIbHbIE KJIACCHI, CPEIHEE 3BEHO WJIM CTapIIee), POJUTEIH, YIUTENs, KOJJIETH U Ip.
Ucxonst u3 31010, 1 ciieayet opopMIIsITh TOKJIA, TOTOBUTH BECh TEKCT.

2. TlocraHoBKa 3amad [JIsl AOCTIDKCHHS] TOW WJIM MHOW ompeneneHHod wenu. OdeHb
Ba)KHBIA 3Tall B MOATOTOBKE BBICTYIUIEHHs. JIOKmamuuk oOs3aH TINATENHHO MPOAYMaThb LIElb,



KOTOPYIO JOJDKEH AOCTUTHYTh. Il 3TOro cienyer 3aaath cebe BOMPOC: O YeM XOUEeTCsl CKa3aTh
KOHKPETHO, KaK C/IeNaTh TaK, YTOOBI BCEM 3TO OBLIO MOHSATHO U HHTEPECHO?

3. Paspaborka myaHa nokjana. Ilnan obmero BBICTYIUIEHUS JOJIKEH COCTOSTh U3 TEX
YacTeil, B KOTOPBIX COCTOMT OCHOBHAsl CYTb BCErO BBICTYIUICHHMA. 10O €CTb HYXKHO TOYHO
ONPENEeNIUTh T€ IyHKTHI, KOTOPbIE CaMble BaXXKHbIE M HYJKHbIE, KOTOpbIE OOS3aTENIbHO HAI0
TOHECTH 10 CJIYLIATEeJIs.

4. Beibop croco®oB, MeTOROB [T NpuBJIeueHHst BHUManusA. QO4eHb BAKHO €Ie BHaJYae
BBICTYIUICHUSI 3aMHTEPECOBATh AyIUTOPHIO. BBICTymaroImue CHUIBHO OMIMOAFOTCS, HAdUHAs
JOKJIa CO CKYYHbIX U oOmmx ¢pa3. Tak MOKHO BBI3BaTh JIMIIb amaTHIO ayauTopuu. Jlromm
npocro OyayT pmenath BHI, YTO cCiaymarT. HaunHas oopMisiTe AOKJIAn, Ba)KHO OXKHUBUTH
3puTeNieil KaKUM-JIN0O HHTEPECHBIM (PAKTOM, peajbHbIM HaOmoneHneM. BHUMaHue ciyarenen
MOYKHO TIPUBJIEYb HEOOJBIIUM OMPOCOM HITH PEANbHBIMU IIPUMEPAMHL.

5. JlobaBneHue K OCHOBHOMY IUIAHY [OTOJIHUTENBHBIX Pa3bsICHEHHH, HHTEPECHBIX
(dakTOB, AOKa3BIBAIOIIMX Te3UCHL. [IONrOTOBKA HAINAAHBIX MAaTEPUAIOB. IPE3CHTALINH,
¢dororpaduu, pazmatouynbie namsaTkH, OykieTnkd U T. 1. ComepkaHue B 3THX MarepHajax
TOJDKHO OBITH CXKATOE, TO €CTh OHM JIOJKHBI COCTOSITh U3 CaMOTO IJIABHOTO. B HHUX Takke MOTyT
OBITH TpUMEPBI, 00Pa3IIbL.

6. IIpoBepka TekCTa M BBICTYIUIEHHE. Ba’KHO NpU MPOBEPKE M3YUUThb COCTAB TEKCTa.
Tekct DOMKEH COCTOSITh M3 Pa3sHOOOPasHBIX MOMEHTOB. BakHo, uTOOBI nOKJIam HE ObLT
ckyuHbIM. [ToaTOMY crenyer no6aBnsiTh cCaMble HHTEPECHBIE (PaKThl, MOMEHTHI, CTATHCTHYECKHE
TaHHbIE PABHOMEPHO IO BCEMY TEKCTY.

7. TloaroToBka K BBICTYIUIGHUIO, PAa3BUTHE HEKOTOPBIX MHMHYECKUX M PEUEBBIX
crocoOHocTe. UToObI TEKCT JIETKO BOCIPUHHUMAJCS, MOMKHO IOKJIAAYUKY HCIIONb30BATh
MHUMHKY, HWIPy Trojioca. MOHOTOHHBIM TOJOC NPU UYTEHHHM AOKJANa BBI3BIBAET COHJMBOCTH
cnymarenei. [lo3ToMy Hy>KHO CIeTUTh 3a TeéM, YTOOBI B TeKCTe ObUIH Takue (pas3bl, KOTOPbIE ObI
JaBaJIi BO3MOJKHOCTb MEHATh HHTOHALIUIO, TOJIOC.

Kpome Bcex BbIIENEPEUYNCICHHBIX MPAaBHJI OYE€Hb BAXKHO 3alOMHUTH €IIe OAHO —
IOKJIATYNK JOJDKEH TOBOPUTH HMCKPEHHE M J00pokenarenbHO. TONBKO B 3TOM Cilydae ero
NOWMYT H YCJIBILIAT, & HE TOJIBKO BBICIYLIAOT.

Kpurepuu ouennBanus 1oxkjaaa (coodmeHust)

Ne OueHka B
OueHuBaemMble napaMeTphbl
n/n Oamnax
1. | KauecTtBO noknaga:
MPOU3BOAMT BbIAAIOIIEECS BII€YaTIEHUE, COMPOBOXKIAETCS 3
WJTFOCTPATUBHBIM MaTepUaNIOM; 2
- YETKO BBICTPOEH, 1
- paccKasbIBaeTCs, HO He OOBSACHSETCS CYyTh pabOTH, 0
- 3a4UUTHIBAETCS.
2. | Ucnonb3oBaHue AEMOHCTPALIMOHHOTO MaTepraa;
aBTOp NPEICTaBUJI JEMOHCTPALIMOHHBIM MaTepual U MPEKpPacHO B HEM 2
OPUEHTUPOBAJICS, 1
MCIIOJIb30BAJICS B IOKJIAJE, XOPOLIO 0()OPMIIEH, HO €CTh HETOUYHOCTH,




Ne OueHka B
OuenuBaemble napaMeTphbl
/m Oamnax
MPEACTABJICHHBIN TEMOHCTPALMOHHBI MaTepHal HE MCHOJb30BAJICS 0
JOKJIATYMKOM WJTH ObLT 0(hOPMITIEH TUIOXO, HETPAMOTHO.
3. | KauecTBO OTBETOB Ha BOIMPOCHI:
- OTBEYAET Ha BOIPOCHL, 3
- HE MOKET OTBETUTD Ha OOJNIBITUHCTBO BOIIPOCOB;
- HE MOXET YETKO OTBETUTH Ha BOMPOCHI. 1
4. | BrageHue Hay4HbIM U CIIELIUAJIBHBIM alapaToM:
- IOKa3aHO BJIAJICHHUE CIIELUAJIBHBIM annapaTom, 3
- HCTIOJIb30BaHbI OOIEHAYYHbIE U CIIEIIHAJIbHBIE TEPMUHBI,
- MMOKA3aHO BjiaieHNe 0A30BbIM amapaToOM. 1
5. | UeTKOCTb BBIBOJIOB:
- MMOJIHOCTBEO XaPaKTEPH3YIOT padoTy; 3
- HEYETKH,
- UMEIOTCSI, HO HE TOKA3aHHbI. 1




Cnucok pekomMeHayeMoil TUTepaTypbl

OCHOBHBIE HCTOYHUKHU:

1. bacakoB, M.M. JlokymeHTauuoHHOe oOecrneueHue ynpasieHus (JlenonpousBoacTBo):
VYueOuuk / M.U. bacakos. - Pu/J1; ®enukc, 2013, - 350 c.

2. bacaxoB, M.U. lenonpoussoacteo: Yuebuuk / M.M. bacakos, O.M. 3ambiukosa. - Pa//l;
®enukc, 2013. - 376 ¢.

3. beikoa, T.A. JIokyMeHTaLIMOHHOE O0ecTieueHue yrnpasieHus (IeOnpon3BOACTBO). YueOHoe
nocobue / T.A. brikosa, T.B. Ky3ueuosa, JI.B. Cankuna. - M.: HUL] TH®PA-M, 2013. - 304 c.
4. beixoBa, T.A. Jlenonpoussoncreo: Yuebuuk / T.A. Bbeikosa, JI.M. Bsosa, JLB. CankuHa,
IToxn pen. T.B. Ky3nenosa. - M.: HUL] UHOPA-M, 2013. - 364 c.

5. beikosa, T.A. Jlenonpoussoncteo: YueOnuk / T.A. brikosa, JIM. Bsuiosa. - M.: UHOPA-M,
2013. - 364 c.

6. FO.II. Opnosckuii, .JI. Ky3nenos, U 4. benuukas, H0.C. Kopskuna . - M.: THOPA-M,
Konrpaxkr, 2013. - 239 c.

7. KysueuoB, M. H. JlokymeHranmonHoe obecriedyeHue ympapieHus. JoKymMeHTOOOOpOT W
nenonpou3BoacTso: Yuebnuk u npaktukym / M.H. Ky3neuos. - JIrobepusr: FOpaiit, 2016. - 477
C.

8. Kysnenos, 1. H. [enonpoussoacteo: YuebHo-cripaBouHoe mocobue / MH. Ky3neros. - M.:
Hamkos u K, 2013. - 520 c.

9. Kysneuos, I.H. [lenonpoussoncteo: YueOHO-cripaBouHoe nocobue / MH. Ky3neros. - M.:
Hamkos u K, 2016. - 520 c.

10. Muxaiinos, KO.M. Kaaposoe nenompousBoactBo. Kak mpaBmibHO u OBICTPO OPOPMUTH
Ba)KHEHIINE TOKYMEHTHI 1o iepconany / FO.M. Muxaiinos. - M.: Ansda-IIpecc, 2014. - 224 c.

JIonONHUTE IbHbIE HCTOYHUKU!

1. Muxaiinos, KO.M. Jlenonpow3BOACTBO Uil HErOCyAapCTBEHHBIX Kommanuii / HO.M.
Muxaiinos. - M.: Anbga-IIpecc, 2013. - 288 c.

2. Tlanacenko, IO.A. Jlenompou3BOACTBO: MOKYMEHTALMOHHOE OOeCreueHne yIpPaBICHHUS:
YueOnoe mocodue / FO.A. IManacenko. - M.: UL PUOP, HUI] UTH®PA-M, 2013. - 112 c.

3. I[TomoGen, M.A. JlenonpousBOACTBO B OpraHax ucnojHutenbHou Biactu / M.A. Tlomoben. -
M.: IIpuop, 2013. - 224 c.

4. Tloxnukoa, HM. Ilpaktukym no mpenMery "JIOKyMeHTBI, KOPpPECIOHAEHIMS U
nenonpou3BoAcTBo”: YueOHoe nocodue st Had. nmpod. oOpasosanus / HM. Ioxkuaukosa. - M.
U1 Axagemus, 2012. - 192 c.

5. Ilycrozeposa, B.M. [lenonpoussBonacTeo B Oankax. Hopmarusnsie aktel / B.M. Ilycroseposa. -
M.: IIpuop, 2014. - 160 c.

6. Poroxun, M.1O. Jlenonpon3BoncTso B KaApoBOM ciyxkbe: YueOHO-TipakTHUecKkoe nocodue /
M.IO. Poroxus. - M.: ITpocnekr, 2013. - 784 c.

7. Comoryd, O.II [lenompou3BOACTBO. COCTaBJiEHHE, pedakTupoBanue u oOpadoTka
nokymenTo: Yuebnoe nocodbue / O.I1. Comory0.. - M.: Omera-JI, 2013. - 207 c.

8. CrentokoB, M.B. BIIC: Jlenonpoussonctso. KoHcnekt nekunii (kapmanubiii popmar) / M.B.
Crentokos. - M.: [Ipuop, 2014. - 128 c.

9. CrenrokoB, M. B. BIIC: lokymenTtoBenenue u nenonpounssonctso. KJI. / M.B. CteHrokoB. -
M.: A-Tlpuop, 2013. - 176 c.

HopmaTuBHO-paBOBbIE AKTHI:



1. Koncrutynus Poccniickoit @enepannu (puHsTa BCEHAPOAHBIM rojiocoBaaneM 12.12.1993)
2. Tpynosoii koaekc Poccuiickoit @eneparuu ot 30.01.2001 r. Ne 197-03

®DenepanbHblil 3aK0H OT 29.12.2012r. Ne 273-®D3 «O06 obpazosannu B Poccuiickoit denepanumy
3. @enepanbubiii 3akoH oT 28.12.2013r. Ne 442-®3 (pen. ot 21.07.2014) «OO6 ocHoBax
coLMaibHOTO OOCTYyKUBaHUs rpaxaan B Poccuiickoit @enepanum»

HuTepHeT-pecypcsl:

Invalid.Ru - conmanpHbIi cepBep IJIs1 MHBAIUAOB - 3aKOHBI 00 MHBamuaax». Popma mocryma:
http://www.invalid.ru

«CAPAHT)» - undpopmanmoHHo-nipaBoBoii mopran. @opma nocryma: http:// www.garant.ru

«TexHomoruu  coumanmpHOW  paboTel B pasnuuHbiXx  chepax». Dopma  goctyna:
http://fictionbook.ru/

[Mopran o counanapHOM padote. @opma nocryma: http:// www.soc-work.r
DnexTpoHHO-OMbIMoTeuHas cuctema «Znaniumy. @opma nocryna: http://www.znanium.com
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