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IIPABUJIA BHYTPEHHET O TPYJOBOI'O
PACITIOPSIJIKA PABOTHHNKOB
T'ATIOY «AnacToBCKHH ArpapHBIA KOJLIEIH

1.OBIIHUE NOJOXKEHUSI

1.1. B coorsercteun co ctatheit 37 Koncrurymun Poccmiickoit ®eneparnu,
ka et paboTHuK KazaHCKOTO DHEPreTHYEeCKOTO KOJLIEKA UMEeT IIPaBo Ha TPYL,
Ha IOJIyYeHHe TApaHTHPOBAHHOH paboThl ¢ OINIATOH TPyda B COOTBETCTBHHM C €€
KOIMYEeCTBOM H KAa4ueCTROM H HE HIKE YCTAHOBJIEHHOIO IOCYIAPCTBOM
MHHHMATFHOTO pasMepa, BKIFoYast IPABO PACTIOPSIKATECA CBOMMH CIIOCOOHOCTAMK
K TPYIY, BHIOUPATh POX NeSTeILHOCTH H IIPOQEecCHro.

1.2.Tpynoseie oTHOMmEHKsT PabOTHHKOB KOIJIEHXKA PETyIHPYIOTCA 1pYIOBBIM
xonexcoM Poccmifckoit Denepanuu (TK PO), 3akorom Pocculickoit Penepanun u
PecnyGmuxu Tatapetan «O6 00pa3oBaHHMY, HOPMAaTHBHEIM U akTamMu Pocculickon
Desiepanur u Pecry6bmukn Tarapcrad, KacaloluMucs 00pa3soBaHus, YCTaBOM
TATIOY «AnacTtoBckuif arpapHelfi  KOWIEIDK» H  APYIHMH  JIOKaIbHBIMH
HOPMAaTHBHBMY aKTaMH.

1.3. PabGorHukE o0f3aHEl UECTHO ¥ A0OPOCOBECTHO BBHINONHATH paboTy IO
ONpeNeNEHHOM TPYKOBBIM LOrOBOPOM  CIIELMATbHOCTH, KBATH(HKAINM —HIHA
JOMKHOCTH W MOJAYHHSTHCA llpaBuiam BHYTpEHHEro TPYAOBOIO PACIOPANIKA
(cT.15 TK PO).

1.4 HacTosmue TipaBuiia, OCHOBBIBaschb Ha c¢rathax 2lm 22 TK PO,
YCTAHABIMBAIOT B3aMMHBEIE IpaBa # 00g3aHHOCTH paboroxarend M pabOTHHKOB,
OTBETCTBEHHOCTh 33 WX HEeCOOMIOICHNE U HEUCIIOJIHEHME.

1.5.IIpapuna BHYTPEHHEro TPYAOBOIO pacHopsika pa3paboTaHbl B COOTBEICTBHH
co crarpeit 190 TK PO u yrBepRaar0OTCa JUPEKTOPOM KOILICIKA.

1.6. MuauBHioyansHble OOS3aHHOCTH pPabOTHHKOB IPEAyCMATpPUBAIOTCI B
3aKIOYAEMEIX ¢ HHMM TPYZOBBIX JOrOBOpax, AOJDKHOCTHEIX MHCTPYKIIHSX,
TpUKa3ax, He IPOTHBOPEYaIUX TPYROBOMY 3aKOHO/IaTenbeTBY PO.

2. MOPSJIOK NPUEMA U YBOJBHEHHSA PABOTHUKOB

2.1. TIpu npueme na paboty PaGotonarens obs3an notpebosars oT PaboTHnka:
- 1JaCTIOPT MJIK WHOM JOKYyMEHT, yAOCTOBEPSIOIINH THYHOCTS;

-TPYIOBYIO KHIDKKY, 38 HCKITIOUCHNEM CITy4aes, Korna paboTHHK [OCTyNaeT Ha
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- cIleloBaTek TpeGOBAHMAM IO TeXHHKe Oe30IaCHOCTH H OXpaHe TpyJa,
MPOH3BOACTBEHHON CaHUTAPHH, IPOTHBOTIOKAPHON OXpaHe, NpeyCMOTPEHHLIM
COOTBETCTBYIOIIMMHE NPABIIAMH B HHCTPYKITMIMHU;

- CBOEBPEMEHHO M TOYHO UCIIOMHATE IPHKA36l, PACHIOPSKEHMA U IPEATIACAHKS
PYKOBOIUTENS W QJMUHHCTpAlMy KONIeIka, JOBOAHMbIE KAK B IMCHMEHHON
(MpHKa3bl, PACIOPAKEHNS, HHCTPYKIUA B T.OL), Tak ¥ B yCTHOH (0OBsABIEHH:)
(opme; cBOEBPEMEHHO COOOIIAT 00 H3MEHEHHAX IIePCOHATBLHBIX JAHHBIX,
TIOJITBEPIK/Ias IPEICTABICHHEM COOTBETCTBYIOIINX IOKYMEHTOB;

- IIPOXO/IHTE PErYNsAPHBIE METHIINHCKHE OCMOTPEI;

- TIOBBILIATE CBOFK) KBATUGUKALIHIO ITyTEM caMo00pa30oBatus, CTAXKUPOBKH ¥ T.II.

5. OCHOBHGIE IIPABA U OBSI3BAHHOCTH PABOTOXATEJLA
PaboToaarens wMeer mpaso:
5.1.TTooupsTes paboTHUKOB 38 JOOPOCOBECTHEIH TPy, 00pasmoBOE BHIIONHEHNAE
TPYIOBBIX OOS3aHHOCTEH, ycnmexH B OOy4YeHHH M BOCIHMTAHHM CTYIEHTOB,
HOBATOPCTBO B TpyHde ¥ JApyrde OOCTHXEHHI B pabore. AIMHHHCTpanuer
KOJIJIEKA MOTYT MPUMEHSATBCS CleMyronme (HopMBl HOOMpeHKH: O6LABIEUHE
OIarofdapHOCTH, IIPEMHPOBAHHE, YCTAHOBJICHHE CTHMYJIHPYIOIIUX HaabaBok,
HATPaKIEHHE LIEHHBIM [OIapKOM, 104eTHOH rpamotoif 1 ap. (¢1.191 TK P®).

3a ocolble TpyHOBBIE 3aclyl’H pPaOOTHMKM  IIPEACTAaBIAIOTCS B
BBUIECTONNINE OPraHbl K IIOOMIPEHHIO, K HArpayKACHHIO OpJIEHaMH, MENaIlsIMH,
HArPYIHBIME 3HAYKAMH, K IPHCBOSHHEIO MOYETHBIX 3BAHHH H JIp.

[oompesrs OOBABMAIOTCS B INpHKase IO KOIIEIKY H JOBOJATCS [0
CBeeHHs BCeTO KOMeKTHBa. B coorBetcTrum co ctarhel 66 TK P® csenenus o
HATP@XKOCHMUAX 38 YClexu B paboTe, TakdHe KakK OOBABIeHME OIaroapHocTH,
HarpaXxIeHHe IOYETHOH rpaMOTOH, HArPYIHBIMY 3HAKaMM, [IOYETHEIME 3BAHUAMHY,
OpIIeHAMM, ME/IASIMH BHOCATCS B TPYAOBYIO KHIDKKY pabOTHHKA.

5.2. TpeboBath oT paOOTHUKOB U IIpElCaBaTeneH HCMOMTHEHHS MM TPY TOBBIX
obgsannocTell, codmoaenus Ilpasua BHYTpeHHEro TpYIOBOIO PACIIOPIIKA.

5.3. [Tlpusnexkars pabOTHHKOB K  NUCHHAINIMHAPHOH W MaTepHalbHOH
OTBETCTBEHHOCTH B MOPAIKE, YCTAHOBIEHHOM TPYAOBBIM 3aKOHOLATENECTBOM.

5.4. TlpuHUMATH B YCTAHOBIEHHOM IOPAIKE JTOKAILHEIC HOPMATHBHEIC aKTHI.

5.5. PaboTonarens o0s3aH:

-COBIIONATE 3aKOHEL M HHEIE HOPMATHBHBIC [IPABOBbIE K JIOKAILHEIE AKTEHL,
YCIOBHS KOJJIEKTHBHOTO JIOTOBOPA;

-BECTH KOJJIEKTHBHEIE [IEPETOBOPHI, a TAKKE 3aKII04aTh KOJUIEKTHBHBIA ZOTOBOP B
HOPSAKE, YCTAHOBICHHOM TPYAOBBIM 38KOHOJATENBCTBOM;

-[pefloCTABIAT, ITIONHYI0 K JOCTOBEPHYIO HH(POPMAIMIO, HEOOXOTUMYIO IUis
3AKII0YEHMs KOJUISKTHRHOIO JIOTOBOpPA, COMVAINEHHA ¥ KOHTPOIA 38 HX
BBITIOJIHEHHEM;

-obecrieyuBaTh CHCTEMaTHYECKOE [TOBLIIeH e KBATH(OHUKAINY IpeHolaBaTeel u
paGOTHUKCB H YPOBHS HX, IPO(QECCHOHATBHEIX 3HAHUH, CO3/1aBaTh HEOOXOMMMBIE
yCI0BHS I COBMEMIEHust paBoThi ¢ 00yJdeHneM B y4eOHbIX 3aBeEHHAX.



6. Paboyee BpeMs U €ro HCMOJIL30BaAHHE

6.1. Pabouee BpeMs MeIarormiecKkux pabOTHHKOB OIpeAenieTcs YYeOHEIM
paciucaEieM M JIO/DKHOCTHBIMM OOS3aHHOCTSMH, BO3JIaracMbIMH Ha HHX
YCTaBOM KoJUle[ka H HpaBuiamMy BHYTPEHHETO TPYIOBOTO PacropsiaKa:

B xommenxe ycTaHaBIUBACTCA S-IHEBHAa padoyas Heles..

Hawano pa6otsi - 8.00.

[Tepepsis -12.00.-13.00.

Oxonganne padoTsr - 17.00, 32 HCKIIIOYEHHEM KaTeropuil pabOTHHKOB, KOTOpPEIE
paboTalOT MOCMEHHO W B HOYHOE BPEMsI CYTOK.

6.2. VYuelGHyr0 Harpy3sKy IIeZarorH49ecKuX paCOTHHKOB YCTaHaBIMBAeT
JUPEKTOp C Y4eTOM MHEHMS TPYIOBOTO KOJUIEKTHBA AO yXOJa paboTHHKA B
OTITYCK.

6.3. AnmuaucTpamms o0s13aHa OPraHyM30BaTh YUET ABKH paOOTHHKOB KOJUIENkKA
Ha paboTy U yxoja ¢ paboThl.

Ilpm  mHesBke nmpemopaBaTeNd UM APYroro  pabOTHHKA — KOJUIEIKa
aJIMUHHUCTpaIus 00f3aHa HEMENJICHHO TIPHHATH Mephl TI0 €ro 3aMeHE NPYTuM
npenojaBsateneM (paboTHHKOM).

PaboTHUKa, ABUBLIErOCS Ha paboTy B COCTOSHUM AIKOTONIBHOT0, TOKCHYECKOTO
WIH HAapPKOTHYECKOrO ONBAHEHWs, a/IMMHHCTpAllMi He JolyckaeT K paboTe B
INAHHBIH padounii /IeHb W INPHHUMACT K HEMY COOTBETCTBYIOIIHE MEpHI
COTJIACHO NEHCTBYIOIEMY 3aKOHOAATENBCTBY.

6.4. B cayuae HesBkM Ha paboTy mo mpuvpHe O0NMe3HH paboTHUKM KOJUIemKa
00s13aHBI IPE/ICTABHTH JIMCTOK BPEMEHHOM HeTpyI0ciocoOHOCTH, BEIIAHHBIH B
YCTaHOBIEHHOM IHOpAiKe JededHBIM yupexieHHeM. Bo m3bexanue cpeiBa
yueOHBIX 3aHSTHH W OmMOOK B Tabene ydera pabouero BpeMeHH pPaOOTHHUKH
00s3aHEl  COOOUMTE © cBOeH OONE3HH B JeHb BHAYM JIMCTa BpPEeMEHHOH
HETPYyJOCTIOCOOHOCTH (TI€IaTOTH - B yueOHYI0 4acTh, ApYrHe pabOTHHKH - B OTAEN
XaIpoB).

0.5. Jletcxkue mOHM, OIryia 3a OTpaboTanHOoe paHee BpeMa M oOTOycK 6Oes
COXpaHeHHs 3apaboTHOH 1Iatel OQOPMIISIOTCA 3apaHee IO IHCHMEHHOMY
3asBJICHHIO PabOTHHKA.

6.6. PaGora B BHIXONHBIE W Tpa3fHHYHBEIE IHH 3anpemleHa. [lpusneuenue
pabOTHHKOB KoJUlebka K paboTe B BBIXOJHBIE WM IIPAa3JHUYHBIE IHH JOIyCKaeTCs
cormacHo WHcrpykuum o mopsiake paloTel B BBIXOZHOW M Hepabouui
IIpa3HU4HEL ICHb.

6.7. AIMUHUCTpaLIHA KOJIeAKa MOXKET IPUBIEKATh HeJarorM4ecKHX paObOTHHKOB
K IeXYPCTBY TT0 Komeky. I paguk gexKypcTB cocTapigercd yqeOHOM JacThio 3a
Mecsll, BEIBCHIMBACTCA HA BHAHOM MECTe.

Bpemst 3MMHUX ¥ JISTHHX KaHUKYJI, HE COBIIAJAIOLIee ¢ OUEPEAHBIM OTIIYCKOM,
ABJIAETCS pabOYHM BPEMCHEM IIeJarorHieckHX H APYTHX paboTHHKOB KOJUIEIKa.
B sT1OT nepuon unenarormueckde pabOTHHKM NPHBIEKAOTCS aJMHHMCTpaiMeH
KOJUIEIDKA K TIEJIJArOTHYeCKO, OpraHu3aoHHol U Opyrod paboTe B mpejenax
BPEMEHH, PacCUYUTBIBACMOIO MCXOMSI W3 MX y4eOHOM Harpysxu NpenojaBaHud,



YCTAHOBNEHHON TiprkazoM. ['paduK paboTsl B KAHUKYIIBl OIPEIEISeTCS MECAIHEIM
NJIaHOM.

Onnara Tpyja MeAarorMIeckux paboTHAKOB H APYIUX KaTeropHi paGoTHHKOB
KONIE/PKA, BeYLIUX MpeloIaBaTeNbCekKyro paboTy, 3a BpeMa paboThl B IIE€PHOL
3UMHHX, JCTHHMX KAHHKyd CTYAEHTOB, TPOW3BOAMTCA M3 pacyeTa 3apaboTHoH
NIaThl, YCTAHOBIGHHOM TMpW Tapu(HKaOHA B JaHHOM YueOHOM ToAy B
COOTBETCTBHM ¢ TabemeM yuéra pabouero BpeMeHH.

PaboTHuKaM koleKa 3alpeIiaeTcs:

- U3MEHATH, 63 COINacoBaHMA ¢ yIeOHON JacThI0, PACIIUCaHKe YPOKOB (3aHATHIA),
IUTaHbEl U rpaduky paGoTeL CaMOBOIBHO IPOM3BO/MTE 3aMEHbl 3aHATHH C [PYTHMA
[penoiaBaTesIMy;

~ OTMEHATD YPOKH, U3MEHATH NPO/IOIUKHTEIBHOCTE YPOKOB (3aHATHH ) M
TiepepEIBOB (epeMeH) MeKEY HUMH, CPLIBaTh YPOKH;

- KypPHTh B IIOMEILEHHH KOJUIeKa, 33 HCKIIOYEHHEM MECT, ONpPeIeNIeHHBIX
aAMAHHCTPAIHEN;

- IPUIIMCHIBATE Y4eOHBIC Jackl;

- OKa3blBaTh B CTEHAX KOJUIeIDKa IUIaTHBIE 0OpasoBaTelbHBEIE YCIyrH Oe3
O0(hOPMIICHHS TOTOBOPOB, YTBEPKIEHHBIX aIMBHUCTPALIHCH;

- NpPOIAraHAApOBaTh ¥ PACTIPOCTPAHATE HAPKOTHKM, TOKCHYECKHUE CPE/ICTBA,
aIIKOTOJb;

- TIPOU3BOANTE IEHCTBYA, IPHBOAAIINE K YUIEMICHHIO HHTEPECOB, HAPYLICHUIO
MpaB U JOCTOMHCTBA CTYACHTOB, COTPYIHHKOB 1 HPEIIoJaBaTeNeH;

- JIeNaTh 3aMeYanus IelarorHuecKiuM padoTHHKAM IO II0BOIY HX paboTh BO
BpeMs [IPOBENICHUS YPOKOB (3aHSTHH) U B IIPHCYTCTBHY CTYIEHTOB;

- JIOTyCKaTh HEIEH3YPHBIC BBIPAXKEHNUS, [Py0OCTb;

- B KOPHJIOPAX BECTH pasTOBOPHI HA INMOBBIIEHHBIX TOHAX, 00paIlaTHCS APYT K
APYTY Ha «TbI», M TOIBKO 110 HMeHH (0e3 oTuecTBa).

PaBoTHHKH Xoanmeka, MCXOAs W3 HOpM IpohecCHOHATBHOH OTHKM, 00H43aHbl
cobIIOnATE CTPOTWH CTWIE B OfIeKAE, IPHICPKUBATBCA YBAXKHUTEIBHOIO
OTHOLLEHUA APYT K IPYTY M K CTYJACHTAaM, HCKIFOUNTh HEHOPMATUBHYIO JIEKCHKY,
CIUIETHH, KICBETY, JIOXKb, OBITH UECTHEIMH, OOBCKTHBHBIMH, [OJaBas HpUMEp
CTYyZCHTaM.

7.0TBETCTBEHHOCTD 3A HAPYIIEHHE TPY}IOBOﬂ
JAACTIATIIINHBI

7.1.Hapyimerue TpyJOBOH  AHMCIMIIMHBIL, TO €CTh HEHCIIONHCHHE HIH
HeHaJIexallee HCIIOJMHeHHE 110 BUHE pabOTHHKA BO3IOKEHHEIX Ha HEI'O TPYLOBBIX
o0s3aHHOCTEH, BIeUeT 3a CO0OH NIpHMEHEeHWe IUCIMIIHMHAPHEIX B3BICKAHHMI,
cormacHo ¢tathe 192 TK P®:

-3aMevaHie;

-BBITOBOP;

~YBOJIbHEHWE 110 COOTBETCTBYIOIIMM OCHOBAHUAM,

7.2. PaGoTHEKA, IOSBURILErOCs Ha paboTe B HETPE3BOM COCTOSHMH, PaboTonatens
He fomycKaeT K paborte B JIaHHBIN paboduuii AeHb.

7.1.B cootercTiuH co craThedt 336 TK PO, moMHMO OCHOBaHIH TPEKpaIeHHs



TpyzoBOro nOTOBOpPa IO WHHIMATHBE &JMHUHHCTDALMH, IIPEXYCMOTPEHHBIX
ctateet 81 TK P®d, ocHOBa"HHSMH Ui  YBOJLHEHHS  COTPYIHHUKOB
06pazoBaTENLHOr0 YIPSKACHHS 10 WHMIMATHBE aIMUHHMCTPAIlMH NO HCTEUeHMUS
CpOKa JIEHCTBHA TPYAOBOTO OrOBOPA SBISIOTCS:

-COKpPAIIEHUA YUCIEHHOCTH HIH INTaTa PaDOTHUKOB KOJUIEMKE;

-HECOOTBETCTBHA PAa0OTHHKA 3aHAMAeMOl JOIDKHOCTH HIIM BBINOJIHSEMOM paboTe
BCIEICTBHE HEJOCTATOYHOM KBATM(QHKAIUY, IIOATBEPKAEHHOH pesyibraraMu
aTTeCTAINH;

-CMEHBI PYKOBOJIMTENS OpraHKU3aliy (B OTHOMIEHUH PYKOBOJUTEIS OPraHM3aIlHH,
€ro 3aMeCcTUTEIEH U [TaBHOTO OyXranrepa);

-HEOIHOKPATHOTO HEHCHONHEHHA paboTHUKOM 6e3 yBRKHTCIBHBIX NPHIHH
TPY/OBBIX 00A3aHHOCTEH, ECII OH MMeeT UCLMIUIMHAPHOE B3BICKAHHE;
-OJ[HOKPATHOro Tpy6oro HapyIeH s PaGOTHHKOM TPYAOBBIX 00A3aHHOCTEH;
-IporyNa, TO €CTh OTCYTCTBHA Ha pabodeM MecTe Oe3 yBRXHTCILHBIX NPHYMH B
TegenHe Bcero pabouero xHd  (CMeHBI), He3aBECMMO OT  ero  (ee)
IPOJOIKUTENBHOCTH, & Takke B Cliydae OTCYTCTBUsS Ha paGodem Mecte Ges
VBaKUTEIBHBIX TIPUYHH Gojlee HeTHIPEX JacOB MOAPSAJ B TedcHWe pabowero s
(cMeHBl);

-rosiBNeEHs paboTHUKA Ha paboTe (Ha cBOeM pabodeM MecTe MO0 Ha TepPUTOPUH
opragmanuy -pabortoparens wiu o0bekra, TAe IO TopydeHuio paborojaTent
pabOTHHUK ZODKEH BHINONHATE TPYJIOBYIO (PYHKIMIO) B COCTOSHHHU aJKOTrOLHOIO,
HApKOTHIECKOTO YIIH HHOT'O TOKCHYECKOTO OMbIHEHES.

Hactoamme TlpaBuna MOTyT KOPPEKTHPOBATHCS — COINACHO ~ BHOCHMMBIM
HM3MEHEHMsIM H JONOTHEHISIM B TPY/I0BOE 3aKOHOIATEIBCTBO.



