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1. O0mue mosoxkenus:
I.1.Hactosiiee nosoxkeHHe OnpenessieT [NPaBOBblE OCHOBBI JAeATENbHOCTH OubGnuorteku I'BIIOY
«ANBMETBEBCKHI NPOGECCHOHANBHBIN KOMIEK» (Jaee — GUOAHOTEKa KOJLIEKA) B COOTBETCTBUM
¢ 3akonoM P® «OG6 obGpasoBanum» ot 29 mekalps 2012 roga Ne 273-®3, VcTaBoM M HHBIMH
JIOKaJIbHBIMU ITPABOBBIMH aKTaMH KOJUIEKA.
1.2. bubnnoreka sBIsETCA CTPYKTYPHBIM NOApa3/eieHUEM KOJLTEIKA, Y4aCTBYIOMUM B yueGHO-
o0OpasoBaTenbHOM IMpolecce B ILeNsIX ofecrneueHHs TNpaBa oOY4alOIHXCS Ha OECILIATHOE
[0/Ib30BaHNE OMOIHOTEUHBIMH ¥ HHOOPMALMOHHBIMU PECYPCAMU KOJIIEIKA.
1.3. HesnsiMu 1esITeIBHOCTH OUOIMOTEKH KOJIEIKA SBISIOTCS
- opmupoBanue o6uiel KyTbTyphl IMYHOCTH 00Y4arOIIEerocs Ha OCHOBE YCBOEHHS 00S3aTe/LHOTO
MHHUMYMa CoJepikaHus 00pa3oBaTeIbHbIX POrpaMM, HX aJanTalys K )KM3HH B 00ILeCTBE:;
- CO3/1aHHE OCHOBBI JUISI OCO3HAHHOIO BHIOOpA M TOCIENYIOLIErO OCBOSHHS TPOhecCHOHANBHBIX
o0pa3oBaTeIbHBIX TPOrPaMM;
- BOCIMTaHME IPaKIAAHCTBEHHOCTH, TPYHONIOOMs, yBaXKEHHsI K MpaBaM M CBOOOMAM 4eslOBeKa,
mo0BH K OKpy:karomeil npupoae, Poaune, cempe;
- opmupoBaHHe 310pOBOTO 06pa3a KU3HM.
1.4. bubnnorexa KonneKa B CBOGH esTENIBHOCTH pyKoBoacTByeTcs KoHeTutyuneii Poceuniickoit
Ocpnepauuu, Koncturyuuent PecryGnuku Tarapcran, ¢emepaibHBIMH 3aKOHAMM, yKazaMH u
pacriopsokerusivu [lpesunenta Poceniickolt denepalny, NOCTAHOBJIEHUSAMU H PaCHOPSIKEHUSIMHU
IlpaButenbcta Poccuiickolt Denepaliu ¥ HCIONHMTENLHBIX OPraHOB BIIACTH PecnyOanku
Tarapcran, peuteHusMH OPraHOB MECTHOTO CaMOYMpaBJeHHs, YCTAaBOM KOJlemka ¥ HacTosimm
[lonoxenuem o Gubnnorexe, yTBep),KIACHHBIM JHPEKTOPOM KOJJICIKA.
1.5. HestensHOCTh OMOIHOTEKH KOIEIKAa OCHOBBIBACTCS HA MPUHIHKIIAX AEMOKPATHH, I'yMaHH3Ma,
0011e10CTY THOCTH, MPUOPHUTETA OOILEYeT0BEYECKUX LIEHHOCTEH, IPaKAaHCTBEHHOCTH, CBOGOHOTO
Pa3sBHTHA JIHYHOCTH.
1.6. Tlopsok mosb30BaHUs HCTOYHUKAMH UHQOPMAIIMH, I1ePEUeHb OCHOBHBIX YCIIYT U YCJIOBHS MX
npenocrapienua onpenessitoress  Hacrosmum  [lonokenuwem wu  [IpaBunamMu  1oss3oBanus
OMONMOTEKOH, yTBEPIKICHHBIMU MPEKTOPOM KOJLTEKA.
1.7. Komnemx Hec&T OTBETCTBEHHOCTH 3a JOCTYMHOCTD M KAYECTBO  OMOIHOTEUHO-
MH()OPMALMOHHOTO 00C/yKHBAHU OGUOTHOTEKH.
1.8. Opranusauus oOcyKuBaHUS 00Yy4arOIIMXCs MPOM3BOAUTCS B COOTBETCTBUM ¢ npaBUIaMH
TEXHUKH O€30MACHOCTH U POTHBONOKAPHEIMH, CAHUTAPHO-THIHEHHYCCKUMH TPEOOBAHMIMH.

2. OcHoBHBIE 32241
2.1. OcHOBHBIMH 3aa4aMi OUOIHOTEKH KOJUIEIKA ABISIOTCS:
- obecnedenune 0OyuarommUMes 1 paGOTHUKAM KOJIEKa AOCTYIA K MHpOpMALHK, 3HAHUAM, HAESM,
KYJIbTYPHBIM [EHHOCTSAM [OCPEICTBOM HCIOIB30BaHNA OUONMOTEYHO-HH(OPMAIIMOHHBIX PEeCypCoR
KOIC/UKA HA pa3IMYHBIX HOCHTENSIX: OyMamHOM (KHMKHBIH (OHA, (DOHA MEpHOIHUYECKHX
U3/1aHU#), SNIEKTPOHHOM (JIMTEepaTypa U3 3JIeKTPOHHON OUOIMOTEUHON CHUCTEMBI), MAarHUTHOM
(ponn ayamo- u Buzeokaccer), uupposom (CD wu DVD JUCKH), KOMMYHHKAaTHBHOM
(KOMITBIOTEPHBIE CETH) ¥ MHBIX HOCUTEIIAX,
- BOCNHUTaHHE KyIbTYPHOTO M TIPa){IaHCKOIO CaMOCO3HAHHS, I[IOMOLIbP B CONHATH3ALMUH
00y4aroIerocs. pa3BUTHH €ro TBOPYECKOTO MOTEHIHAA;
- (opmMupoBaHHe HABBIKOB HE3aBUCUMOrO OGHOIMOTEYHOrO NoJB30BaTeNsd, OO0YHUCHHE I[IOMCKY.
0TOOPY M KPUTHYECKO# OLeHKe HH(OpMaluy;
- COBEpPLICHCTBOBAHHUC TIPENOCTABIIsIEMBIX OHONMOTEKOH YCIYr Ha OCHOBE BHEJPEHMSI HOBBIX
MH(POPMALIMOHHBIX TEXHOMOTHH U KOMITBIOTEPH3aIHHU OuOMHOTEYHO-HH(POPMALIMOHHBIX TTPOIIECCOB,
(opmupoBanne KOMMOPTHOH GHOIHOTEUHOM CpeIbI.

3. OcHoBHBIE PyHKUHH
3.1. Ilns peanu3aunn OCHOBHBIX 3a1a4 OMOTHOTEKa KOJLIEKA:

a) hopmupyet o GHOIHOTEUHO-HHPOPMATIHOHHBIX PECYPCOB KOJLIEIIKA;
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0) co3gaeT HHGOPMALMOHHYIO TPOAYKLIHUIO;
B) OCYLECTBISIET GUGIHOTEUHO-HHDOPMALHOHHOE 06CIYKHBAHAE 00YYAIOLIUXCS;
r) OCyLIeCTBIIAET OUOIMOTEYHO-UH(POPMALIHOHHOE 0OCITYKHBAHNE MPENOAABATE eH KOJJIE/1Ka.

4. Opranu3auus gesiTeIbHOCTH ONOJIHOTEKH
4.1. Hanu4ue yKOMIUIEKTOBAaHHOMN OUGIHOTEKH B KOJUIEIKE 00S3aTeNbHO.
4.2. JlesitenpHOCTBIO GUOMMOTEKH KOMLTEKA PYKOBOAHT GUOIMOTEKAph, Ha3HAYAEMbIil 110 NpUKasy
AMPEKTOpaA KOJIIeIKa.
4.3. bubnnoreka BmpaBe npeOCTaBIATbH MIATHblE OMGIMOTEUHO-HHPOPMALMOHHbIE YCIYTH,
NepeveHb KOTOPBIX ONpeaesercs Y CTaBOM KOJIIeIKa.
4.4. AnvunuCTpaLMs Kosteka obecrednBaeT GuGIMOTeKy rapaHTHPOBAHHBIM buHaHCHpOBaHHEM
KOMMICKTOBAHMST OGHOIMOTEYHOr0 (POHIA, HEOOXOAMMBIMHI CIy)KEeOHBIMH M HPOM3BOACTBEHHBIMH
MOMELIEHHAMH B COOTBETCTBHM C OOIIEH CTPyKTYpo#l y4eOHOW AEATeNBHOCTH KOJUIEKA 110
OTACJICHHAM M HOPMAaTHBAaMHU IO TeXHHKE O€30MAaCHOCTH OKCIUTyaTalldh KOMITBIOTEPOB H B
COOTBeTCTBUH ¢ mosokeHuaMu CaulluH, cospemennoi OpPITEXHUKOH, a Takike HeoOXO0AUMbIM
NpOrpaMMHEBIM 0O€ECTIEUeHHEM, KAaHLETSIPCKUMH TIPUHAATSKHOCTIMH.
4.5. Kommek cosnaeT ycnoBus s COXPaHHOCTH 0GOPYNOBAHMS M MMYIIECTBA GHOIHOTEKH IO
BCEM yUeOHBIM OTICTICHUSIM.
4.6. OTBETCTBEHHOCTh 3a CHCTEMATHMYHOCTH M KAYECTBO KOMIUIEKTOBAHUS OCHOBHOIO (ponaa
OHONMOTEKH, KOMIUIGKTOBaHHE Yy4eOHOTO (JOHJ4 B  COOTBETCTBHM  C (benepasibHBIMHK
rOCYNapCTBEHHBIMH  00pPa30BATENLHBIMU  CTAHIAPTAMH, CO3JAHHE HEOOXOAMMBIX YCIOBHIi 1A
AesITeNEHOCTH OHOIMOTEKH KOMIeIKa HECeT JUPEKTOP B COOTBETCTBHY C Y CTABOM KOJLIEIKA.

S. Ynpasaenne 6ubanorexoii
5.1. Ynpasnenne 6ubnnoTekoil Kommemka OCymecTBASEeTCS B COOTBETCTBHH € 3aKOHOIATEILCTBOM
Pocculickoit ®enepaunu, Pecniybnuku Tataperan 1 YeraBoM Kolnemxka.
5.2. ObLuee pyKOBOJCTBO JESTENbHOCTBIO GUOIHOTEKH OCYLLECTBISET AH PEKTOp KOJIIEIKA.
5.3. HemocpeacTBeHHoe pyKOBOACTBO GUOIMOTEKOH Koleqka ocyuectsiser Oubanorekaps,
KOTOPbIif HECeT OTBETCTBEHHOCTh B IpEJelaXx CBOEH KOMIMETEHUHH Mepe] OOLIECTBOM M
AHPEKTOPOM KOJLTE/KA, O0YHaIOMMUMHUCS, UX POIHTENSMH (HWHBIMU 3aKOHHBIMH MPELCTABATEAMH)
3d OpPraHM3aALMUIO U PE3YNbTAThl AEATENBHOCTH OUOIMOTEKH B COOTBETCTBUH ¢ (PYHKIMOHAIbLHBIMH
O0A3aHHOCTAMH,  TPEIYCMOTPEHHBIMH  KBATH(HKALMOHHBIME  TpeGOBAHHAMH, TPYAOBBIM
JIOTOBOPOM H Y CTABOM KOJLIEIkKA.
5.4. Tpynosele oTHOIIeHHs paboTHUKOB GubGmMoTekH u Komnnemxa PErylIupyIOTCs TPYIOBBIM
HOTOBOPOM, YCJIOBHSI KOTOPOI'O He JOJDKHbBI TPOTHBOPEYHTH 3aKOHOIaTeNbCTBY Pd.

6. IlpaBa u ob6si3annocTH OGHGIHOTEKN
6.1. PaGoTHHKM OGUONTHOTEKH UMEIOT 1PABO:
a) caMOCTOATEIBHO BHIOHPATH (OPMBI, CPENCTBA M METOIbI OubAHOTEUHO-HHPOPMALHOHHOTO
obcyxiuBaHis 00pa3OBATETBHOIO W BOCHHTATEIBHOrO MMPOLECCOB B COOTBETCTBHH C LEIMH M
3a/ladamMu, yKasaHHbIMU B Y cTaBe Koyuteka U [1o10kenun o 6ubinoTexe KOJIJIeI7Ka;
0) onpezenaTh HCTOYHUKH KOMILIEKTOBAHUS HHPOPMALHOHHBIX pecypcoB OUOIHOTEeKH KOJIUTEIKA:
B) H3bIMaTh M PEATH30BLIBATH JOKYMEHTHI H3 (DOHIOB B COOTBETCTBMH C MHCTPYKIHEH 110 yyery
Oubnuoreunoro goumaa;
) ONpEeAeNATb BHIBI M pasMepbl KOMMEHCAUMH Yiuepba, HAHECEHHOrO [OJb30BATENSMH
OubMOTEKE B COOTBETCTBUM ¢ MPABUIIAMH TIOJIB30BAHUSA OGUBIHOTEKOMN KOJIJIe])Ka, YTBEPH I€HHBIMH
JMPEKTOPOM
1) BHOCUTb MPENTONKEHHS AUPEKTOPY KOJIEMKA T10 COBEPLUCHCTBOBAHUIO OIUIATHI TPYJA, B TOM
uMcie HaIOaBOK, NOMIAT U NPEeMHPOBAHUS PaGOTHUKOB GHOIHOTEKH 3a JOTIOJTHUTENBHYIO padoTy.
HC BXOIUIIIYIO B KPYI' OCHOBHbBIX 00s13aHHOCTEH pabOTHUKOB OMOMMOTEKH, MO KOMIIEHCAIMOLHbIM
MCPOTIPUATHSAM, CBA3AHHLIM C BPEAHBIMH YCTOBHSMM Tpyna (OMOMHOTEYHas MbUIb, NpeBbILICHIE
HOpMaTHBa paboTkl Ha KOMITBIOTEPE);
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€) y4acTBOBATh B YIIPaBJICHHHU J€aMH KOJIIE/KA B COOTBETCTBHH C €r0 Y CTABOM;

XK) COOJIONEHHS CBOMX TPYAOBBIX IpaB B COOTBETCTBHH ¢ TpPYHOBBIM KofekcoMm Poccuitckoil
Penepauns (MpaBo Ha OTIYCK, TIPEICTABNEHHE K Pa3IM4HbIM (OpPMaM NOOIIPEHHS H Ap.).

6.2. PaboTHuKH OMOIHOTEKH 00A3aHbI:

a) ofecrmeunTh NOMB30BATE/AM BO3MOXKHOCTL paboThl ¢ WH(YOPMALMOHHBIME peCypcami
OuONIHOTEKH;

0) nHQOpMUPOBATH N0Ib30BATETCH O BUAX NIPEJOCTABNSEMbIX GHOIHOTEKOM YCIT;

B) 00€CIeYnTh OPraHu3alnio (POHIOB M KATAIOroB OUOIHOTEKH KOMLIEKA;

r) dopmuposarb (GoHABI OMOMMOTEKH B COOTBETCTBHM C YTBEPHKACHHBIMU NEPEUHSMH YYeOHBIX
M3JaHnil, 00pa3oBaTeNbHLIMK MPOrPAMMAMH  KOJUIE/UKA, HWHTEPECaMH, TOTPEOHOCTSIMH W
3ampocaMy BceX KaTeropui nonb3oBaTeiei;

A1) COBEPIIEHCTBOBATH (POPMbI 00CITYKMBAHUS [10/1b30BaTeENEH;

¢) 00eCHe T CUCTEMATH3ALMIO, COXPAHHOCTh, Pa3MELLEHHE U XpaHeHHe HOCHTeNell HHpOpMALHH;
K) obecreynTs peskuM paboThl GUOITHOTEKH B COOTBETCTBHHU ¢ PEXKUMOM paboThl KOJIEIKA U €ro
yueOHbIX OTICIeHUH;

3) OTYHTBIBATLCA B YCTAHOBJIEHHOM MOPSIKE MIEPel IMPEKTOPOM KOJLTEIKA,

1) IIOBBIIATE CBOKO KBATH(HKALIHIO.

7. IlpaBa n 00A3aHHOCTH MOIB30BATE/I€lH OHOIHOTEKH
7.1. Tlonp3oBarenn 6GMOMUOTEKH UMEIOT IIPABO:
a) nomyyartk IOAHYIO HMHQOPMALMIO O cocTaBe OWOIHOTEYHOrO (OHAA, HHPOPMALMOHHBIX
pecypeax u npeocTaBisgeMblx OUOIHOTEKOH yeayrax;
0) No1BE30BaTLCS CIIPABOYHLIM arnapatoM 6UGIHOTeKH;
B) 110/1y4aTh KOHCYJIbTALLMOHHYIO [IOMOLLb B TOMCKE U BBIOOPE HCTOYHUKOB HH(OPMAIIHH;
I) MOJLy4aTh BO BPEMEHHOE MOJIb30BAHNE HA A0OHEMEHTE M B UMTATBHOM 3ale [eYaTHBIE U3JaHus,
ayHOBU3YaIbHbIE JOKYMEHTBI M APYTHE UCTOUYHHKH HHPOPMAIINH;
J1) IPOIEBATh CPOK MOIB30BAHUA JOKYMEHTAMH;
¢) MOy4aTh KOHCYILTALMOHHYIO [IOMOLLE B paGoTe ¢ MH(OpPMALMeit Ha 3IeKTPOHHBIX HOCHTEISIX:
’K) y4acTBOBATb B MEPOTPHATHSIX, TPOBOIMMBIX OHOIHOTEKOIH;
3) MONL30BAThCA MUIATHBIMH YCIyraMH, MPEIOCTaBIseMbIMH OHONHOTEKOH, cornacHo Ycramy
KOJIJIEIDKA | TI0JIOIKEHHIO O MJIATHBIX YCIYrax, YTBepKIACHHOMY IHPEKTOPOM KOJIIeKa;
1) 00pallaThes A pa3perieHnst KOHYIMKTHON CHTYaluH K IMPEKTOPY KOJLIEIKa.
7.2. [lonp3oBartenyu GHOIHOTEKH 0OS3aHbI;
a) co0101aTk IpaBuia MOAb30BaHUS OMOIHOTEKO,
0) BepexHO OTHOCHTBLCS K MPOM3BEAEHHAM NeuaTh (He BHIPhIBATH, HE 3arM0aTh CTPAHUL], HE 1eTaTh
B KHArax MoA4YE€pKUBAHHM, [OMETOK), HMHBIM JOKYMEHTAM Ha Ppa3NMYHBIX HOCHTESX.
000py10BaHUIO, HHBEHTAPIO,
B) MNOJICPKHBATL TOPANOK PACCTAHOBKH JOKYMEHTOB B OTKPBITOM JOCTYIE OHOIHOTEKH,
pacrnonoKeHHs KapTO4eK B KaTallorax U KapToTeKax;
I') HOJIE30BATLCS CIIPABOYHBIMHI JOKYMEHTAaMH TOJILKO B UYHTAIBLHOM 3aie GHGIHOTEKH:
) yOeaMTBCS 1P IMOMYYEHHWH AOKYMEHTOB B OTCYTCTBHHM J€(EKTOB, a NpPH HX OOHApYKEHHH
nponHpopmupoBaTh 00 3ToM paGotHuKa OubnMoTekd. OTBETCTBEHHOCTH 3a o0OHapyKeHHbIe
JIe(heKTHI B C1aBAEMBIX JOKYMEHTAX HECET MOCIEAHUN MOMb30BATENb.
¢) paclUCHIBaThCs B GOPMYJIsipe 3a KA/l [OTyYEHHBIH TOKYMEHT,
’K) BO3BpALLATh T0KYMEHThI B GUOJIHOTEKY B yCTAHOBJICHHOM MOPSIIKE;
3) 3aMEHATE JOKYMEHTBI OHOJIMOTEKH B Clyyae HX YTPaThl MJIM MOPYM MM PABHOLEHHBIMH THGO
KOMIICHCHPOBATh yIepd B pasmepe, B cooTBeTcTBHH ¢ [TuceMom [ocoGpasosanust «O nopsiike
BO3MELICHHS yliepba 3a yTepsaHHbI yueOGHnk» Nell5-106/14 ot 3 aerycra 1988 r.: 3akona
Poccuiickoit ®enepaunu «O 6ubauoTeynom aemen;
) TONHOCTBIO PAacCYMTAThes ¢ OUOIMOTEKON MO MCTEUYEHHMH CpoKa oOyueHust unu paboTbl B
KOJUIe/IKe.,
7.3. Ilopsaok nosnb30BaHus OUOIHOTEKOI:



a) 3anuch 00yvaroluUXces KoJulepka B OMOIMOTEKy NPOU3BOAMTCS 110 CIIMCOYHOMY COCTABY IPYTIib
B MHIMBUIYAILHOM MOPsAKEe, paDOTHUKOB KOJUIEKA — 10 I1aClOPTy;

0) nepepeructpamnus nojap3osaresed GUOINOTEKH IPOU3BOAUTCA €3KErOAHO;

B) JOKYMEHTOM, HOATBEP)KAAIOLUIMM MpPaBO NONb30BAHUS OUOIMOTEKOM, SBISETCS YMTATE/bCKHN
hopmynap;

r) uyuTaTensckud Gopmyisip GHKCHpYeT JaTy BbIIAaud I10b30BATENIO JOKYMEHTOB M3 (POHIA
OUOIMOTEKH 1 MX BO3BpAIlCHUs! B OMOIHOTEKY.

7.4. lopsi1oK TOJIb30BaHUS YATAIBHBIM 3aJI0M:

a) A0KYMeHTBl (JOHJA YMTAJBHOTO 3ajla Ha JOM HE BBIAAIOTCS U MOIYT OBITh WCIIOJNB30BaHBI ISt
paGoThl TOJIBKO B YUTAILHOM 3a/ie OMONMOTEKH KOJLIelKa.

7.5. lopsiaok paboThl ¢ KOMIBIOTEpaMH B OMOIHOTEKE:

a) paboTa ¢ KOMINBIOTEpaMu B OMONIMOTEKE KOJIE/Ka MPOU3BOIUTCS B NPUCYTCTBMM COTPYIHHKA
OUOINOTEKH;

0) paspewaercs pabGoTa 3a OOHHUM [EPCOHANLHBIM KOMIIBIOTEPOM He Oo0/ee ABYX 4YeJIOBEK
O/IHOBPEMEHHO;

B) NOIL30BATENlb UMEET TMpaBo paboTaTh € AMEKTPOHHBLIMH HOCHTENSIMH MHGOpPMAUM (JMCKH.
AMCKETHI, (PIAIL-KapThl);

I) [0 BCEM BOMpOcaM Moucka uHpopmanuu B cetd MutepHeT nonp3oBarens A0MKEH 00palarses K
paboTHUKY OMOIHOTEKH.



