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1. O01ue moI0KEeHUA

1.1. Hacrosimee IlonmoxkeHue o mopsigke pa3paOOTKH U TPUHATUS JIOKAJTBHBIX
HopmaTuBHbIX akTOoB [AIIOY «ATYT» (manee mo tekcty — Ilonoxxenue)
YCTAaHABIMBAET €AWHbIE TpeOOBaHHUA K TMpoueaype pa3pabdoTKH MPOEKTOB
JIOKaJbHBIX HOPMATUBHBIX aKTOB, WX PAaCCMOTPEHHUIO, NPHUHSATHUIO, BBOAY B
JICCTBUE, OTMEHBI, BHECCHMS JOIOJHECHUN U U3MCHCHUM.

1.2. JletictBue Hactosimiero [lomoxkeHus: pacnpocTpaHseTcsl Ha pa3padaTbiBacMbIe
u npuHumaembie [AIIOY «ATYT» (mamee mo TEKCTy — TEXHUKYM) JIOKAJIbHBIC
HOpPMaTUBHBIC AaKThl, OMNpEICAIONINEe TMPABOBOM CTaTyC U  HampaBICHUS
NEeSATENbHOCTH  00pa3oBaTeNIbHOW  OpraHu3alud, IpaBa M 00sA3aHHOCTU
JIOJDKHOCTHBIX JIMI], PAOOTHUKOB M CTYACHTOB, & PaBHO WHBIC MPUPABHECHHBIC K
HUM aKThl, YCTaHABJIMBAIOIIME HOPMBI (TMpaBmia) OOIIEro xapakrepa,
NpelHa3HauYeHHbIE [IJI PEryJupoBaHMs YIPABICHUECKOW, 00pa3oBaTesIbHOM,
KaJIpoBOH, (PUHAHCOBOM M MHOUW (QYHKIIMOHATBHOM NESITEIHHOCTH TEXHUKYMA.

1.3. Hacrosimee Ilonoxxenue paspaboraHo B cooTrBeTcTBUH ¢ DenepanbHbIM
3aKOHOM OT 29.12.2012 Ne 273-®3 «O06 ob6pazoBannu B Poccuiickoit deneparumy,
TpynossiMm kopexcom P® (manee mo tekcry — TK P®) u VYcraBom T'AIIOY
«ATYT».

1.4, JleiicTBUE JOKaJbHBIX HOPMATHBHBIX aKTOB, KOTOPbIC pa3pabaThiBalOTCS H
NPUHUMAIOTCS B TEXHUKYME, paclpoCTPaHSAIOTCS Ha BCeX paOOTHUKOB W
CTYZIEHTOB TEXHUKYMa.

1.5. JlokanbHble aKThl JEHCTBYIOT TOJBKO B MpeeNiax IaHHOW 00pa3oBaTeIbHOM
OpraHM3alyy U HE MOTYT PETYJIHPOBATh OTHOILLIEHHS BHE €€.

1.6. HopMbl JOKambHBIX aKTOB, YXYJIIAIOIIUE IOJOKEHUE PaOOTHUKOB WIIH
CTYJICHTOB TEXHHKYyMa I10 CPABHEHUIO C YCTAaHOBJICHHBIM 3aKOHOJATEIBLCTBOM 00
o0pa3oBaHWHU, TPYIOBBIM 3aKOHOJATECIHCTBOM JHOO TPUHATBHIC C HapyIIEHHUEM
YCTaHOBJICHHOTO MOPSIKA, HE MPUMEHSIOTCS U MOJIeKAaT OTMEHE.
2. llean u 3axaun

2.1. Hemssmu u 3amadamu Hactosiero [lonoxxenre SBISIIOTCS :
- CO3JIaHME €IMHON U COTJIACOBAaHHOW CUCTEMBI JIOKAIBHBIX AaKTOB TEXHUKYMA;
- oOecrieuyeHrWe TMPUHINIA 3aKOHHOCTH B HOPMOTBOPYECKOM JI€ATEIHHOCTH
TEXHUKYMa,
- COBEPIICHCTBOBAaHHME TIpollecca TOJATOTOBKH, OGMOpPMIICHHUS, TPUHATHS U
peanu3aluu JOKaJIbHBIX aKTOB;
- MpeIoTBpallicHUE  JyOJHMPOBAHUS  PETYJIMPOBAHUS  OOIECTBEHHBIX U
00pa3oBaTeIbHBIX OTHOIICHU B TEXHHUKYME.

3. Buasbl JJOKAJLHBIX AKTOB

3.1. B cooTBeTcTBHM C YCTaBOM JEATEIbHOCTh TEXHHKyMa PErIAMEHTHPYETCS
CIEMYIONIMMH BHJIAMH JIOKAJTBHBIX aKTOB: TIOJOXKEHHUS, PEIICHUs, MPHUKA3HI,
pacnopspDKEHUsI, WHCTPYKIMH, TOJDKHOCTHBIC WHCTPYKIIMH, TpaBWja, TMOPSIOK.
[IpencraBieHHbIi  TEepeYeHb  BUIOB  JIOKANBHBIX  aKTOB  HE  SIBISIETCSA
MCYEPITBIBAOTIINM.

3.2. JIokanbHBIE aKThl TEXHUKYMa MOTYT OBITh

KJIacCCU(UIIUPOBAHBDIL:

- @) 10 KPUTEPUSIM:



- TI0 CTETICHW 3HAYMMOCTH: 00s3aTCIIbHEIC;

- o c(pepe meiicTBUsA: OOIIETO XapaKTepa U CIeNHUaIbHOTO XapaKTepa,

- MO0 KpYyry JHIl: PaclpOCTPAHSIONIMNECS Ha BCEX pPaOOTHUKOB W CTYACHTOB
TEXHUKyMa W/WIA PACTIpPOCTPAHSIONIMECS Ha ONPEACICHHYIO KaTeropHuio
PabOTHUKOB U CTYJIEHTOB 00pa30BaTelIbHOM OpraHu3allly;

- IO croco0y NPHUHSITHS: TPUHUMAEMbIC PYKOBOAUTEIEM TEXHUKYMa SIUHOINIHO
U TPUHAMAaeMble C YYEeTOM MHEHHS IMPEACTaBUTCIBHOIO OpraHa YYacTHHKOB
00pa3oBaTeIbHbBIX OTHOIICHUH;

- TI0 CPOKY JECUCTBHS: MTOCTOSSHHOTO JICUCTBUS — OCCCPOUYHBIC U C OMPEACICHHBIM
CPOKOM JIEUCTBUS;

IO CPOKY XpaHCHUA: TTIOCTOSAHHOT'O XpaHCHU, 75 ner u Apyruc.

4, HOpﬂI[OK IIOATOTOBKH JIOKAJIBbHBIX aKTOB

4.1. lHaumaTopoM MOATOTOBKH JIOKAJTBHBIX aKTOB MOTYT OBITh:

- Yupenurens;

- PYKOBOJIUTEIb TEXHUKYMa;

- 3aMECTUTCIM  PYKOBOJUTENIS  OOpa3oBaTCIbHOW  OpraHuW3alud 0

COOTBETCTBYIOIIUM HaIPaBJICHUAM JCATEIHBHOCTH;

- PYKOBOJIUTEIN CTPYKTYPHBIX TOJIpa3/IeJICHUN TEXHUKYMa,

- Cnenuanmct 1o KaJgpoBOMYy JIE€JONPOU3BOJICTBY;

- Oprassl ynpaBleHHUS:

1) HaGromateabHbINH COBET;,

2) Oobmee cobpanne (KoH(pepeHIs) paOOTHUKOB M 00YUAIOIIMXCS Y UPEIKICHHS,

3) Coset YupexacHus;

4) TlegarornyecKuii COBET;

5) MeToauvecKuii COBET;

6) CoBeT CTYACHYECKOTO CaMOYIpPaBJICHUS;

7) CoBer poxauTencii (3aKOHHBIX IIPEACTaBUTENICH) HECOBEPIICHHOIETHUX
00ydJaromuxcs.

- [lepBuuHas mpodcoro3Has OpraHu3amnus TEXHUKYMa.
OcHoBanueM 1 TOATOTOBKHU JIOKAJBHOTO aKTa MOTYT TaKXKe SBJISTHCS H3MEHCHUS
B 3aKOHO1aTeabCcTBe PD (BHECEHHE N3MEHECHUM, N3JaHNE HOBBIX HOPMATHBHBIX
MIPaBOBBIX aKTOB).

4.2. TIpoexT JIOKaTbHOTO aKTa TOTOBHUTCS OT/ACJIBHBIM PAOOTHHKOM WIIU TPYITION
pabOTHUKOB TIO TIOPYYECHHIO PYKOBOJIUTENS TEXHUKyMa, a TaKKe OpraHaMu
yIpaBJieHUs TEXHUKYMa, KOTOPbIE BBICTYIHIIA C COOTBETCTBYIOIIEH MHULIUATUBOM.
4.3. TlonroToBKa JIOKAJIHOTO aKTa BKJIIOYAECT B CEOS M3yUCHHE 3aKOHOJATEITHHBIX
Y UHBIX HOPMATUBHBIX aKTOB, JOKAJIbHBIX aKTOB TEXHHUKYMA, PErIAMEHTUPYIOMINX
T€ BOIPOCHI, KOTOPbIE MPEANOJAraeTcs OTPa3UTh B MPOEKTE HOBOI'O aKTa, U Ha
ATON OCHOBE BBIOOp €r0 BHUJA, COAEPKaHUS U MPEJCTABICHHE €ro B MUCbMEHHOMU
dbopwme.

4.4. TlogrotoBka HauOojee Ba)KHBIX JIOKAIbHBIX AaKTOB (IIPOEKTOB pEIICHUMN
coOpaHMii, TEJCOBETOB, OPraHOB CaMOYIpPAaBICHHUS, IPUKA30B, IMOJIO0KECHUH,
MpaBUil) JOJKHA OCHOBBIBATHCA HA pE3yJjbTaTaX aHajiu3a OCHOBHBIX CTOPOH
NEeATeNIbHOCTU TEXHUKYMa, TeHACHIUN €€ Pa3BUTHUS U CIOKUBILIEHCS CUTYaIINH.
4.5. TIpoeKT NOKaJbHOTO aKTa MOJICKHUT 00s3aTEIHbHON MPABOBON IKCIEPTU3E U
MPOBEPKE Ha JIUTEPATYPHYIO T'PAMOTHOCTH, KOTOPBIE TMPOBOJATCS TEXHUKYMEM



CaMOCTOSITEJILHO JUOO C Yy4acTHEM TMPUBJICUCHHBIX CHEUATUCTOB. JlokanbHBIN

aKT, HE NPOIICAIINA MPAaBOBYIO JKCHEPTHU3Y, HE MOIJICKHUT PACCMOTPEHHUIO U

MPUHSTHIO.

4.6. IIpoexT JIOKaJTbHOTO aKTa MOXET OBbITh MPEACTABIECH Ha 00CcyxaeHne. DOopMbl

OpEICTaBICHUs NS  OOCYXKIEHHS MOTyT OBITh pa3lIWYHBIMH, HaIpUMeEp,

pa3MelleHre MPOeKTa JIOKAJIbHOr0 aKTa Ha HH(POPMALIMOHHOM CTEH/IE B MECTE,
JOCTYITHOM JIJISI BCCOOIIEro 0003pEHHUS, Ha caliTe TCXHUKYMa, HallpaBIICHUE

IIPOCKTA 3aMHTCPCCOBAHHBIM JIMIIaM, ITPOBCACHHUEC COOTBCTCTBYIOIICTO C06paHI/I$1 C
KOJIJICKTUBHBIM O6CY)KI[CHI/ICM ITPOCKTA JIOKAJIbHOI'O aKTa 1 T.A.

4.7. Ecnu nnsg OpUHATHS JIOKAJIBHOTO aKTa HEO0OXOAUMO YYHUTHIBATH MHEHUE
pEeACTaBUTEILHOTO OpraHa paboTHUKOB (mpodcoro3a), TO 0 YTBEPKIACHUS
PYKOBOJIUTEIEM TEXHHKYMa MPOCKT JIOKYMEHTa U 0OOCHOBAHHE O HEMY JIODKHBI
OBITH HAIIPABJICHBI B TOT OPTaH.

4.8. Tlpy TPUHATHU JIOKAJTBHBIX HOPMATHBHBIX aKTOB, 3aTParvBaroIIMX IpaBa
CTYJICHTOB TEXHUKYMa, YIMTHIBACTCSI MHECHUE Cosera CTYJICHUECKOTO
camoynpasieHuss u  CoBera  poaurenei  (3aKOHHBIX  MpPEACTaBUTENEH)
HECOBEPIIICHHOJICTHUX 00YyJarOIINXCS.

5. [lopsAoK NPUHATHS U YTBEPHKAEHHUS JOKAJIBHOI0 aKTa

5.1. JlokanbHBIA aKT, MPOUIEAIINI MPaBOBYIO M JIMTEPATYPHYIO SKCIEPTHU3Y C
y4e€TOM MHEHHUS OpraHoB YyIpaBieHHs U Tmpodcoro3a (mpu HEOOXOIUMOCTH)
MOJIICKUT MPUHSATUIO U YTBEPXKICHUIO.

5.2. B cootrBerctBun ¢ ®DenepanbHbiM 3akoHOM Poccuiickoii dexeparuu oT
29.12.2012 Ne 273-®3 «O6 o6pazoBanuu B Poccuiickoit denepanun», YcTaBoM
texuukyma, Ilonoxxenuem o Coere VYupexnaenuss (CoBeT TeXHHMKyMa) U
[Tonoxenuem 06 OOmeM cobpannu (KoHGEpeHINN) PaOOTHUKOB U 00YYaIOIUXCS
VYupexaeHusi, JOKalIbHbIE aKThl, 3aTPAruBaIOIINE TPYAOBBIE U COIMAIBHBIE TTpaBa
pabOTHUKOB U 00y4aromuxcs npuHuMaroTcss O0mm codpanueM (KOHPEpEHIIHEH )
pabOTHMKOB M OOyYarIIMXCS TEXHUKyMa, I10 BOIpocaM o0pa3oBaTeIbHOM
nesTenbHOCTH  npuHUMaroTcss  CoBeTOM — TeXHMKyMa M YTBEPIKIAIOTCS
PYKOBOJUTEIEM TEXHUKYMA.

5.3. Ha TuTynbHOM JHCTE TOKATBHOTO HOPMATUBHOTO aKTa CTABUTCS] PEKBU3UT
«['pud npUHATHS TOKaTBHOTO HOPMATUBHOTO aKTa C YKa3aHWEM JaThl U HOMEpa
IIPOTOKOJIA, 1aThl U HOMEPA ITPUKa3a BBEACHUS B JCUCTBUE, HOMEP PETUCTPALUN
JIOKAJIBHOTO aKTay.

5.4. PykoBOauTENb YTBEPKAACT JIOKAJIbHBIA HOPMATUBHBIA aKT MyTEM HU3/IaHUS

nprKasa 00 YTBEpKJACHUM JIOKAJTLHOTO HOPMAaTUBHOI'O aKTa.

dopMa u3gaHus IIPUKa3a IO YTBEPKICHUIO JTOKAIILHOTO HOPMATHBHOI'O aKTa
ompeaeNsieTcsl PYKOBOAMUTEIEM CaMOCTOSATCIbHO. B mpukase o0 yTBepKICHUH
JIOKaJbHOTO HOPMATHBHOI'O aKTa yKa3bIBAaeTCSA: JaTa BBEACHUS JOKAIBHOTO
HOPMAaTHBHOTO aKTa B JCHCTBHE; yKa3aHHEe 00 O3HAKOMJICHHMM DPAOOTHHKOB C
JIOKaJIbHBIM HOPMATHBHBIM aKTOM U CPOKH IS 3TOTO; (paMUINK U JOJDKHOCTH JIHII,
OTBETCTBEHHBIX 3a COOJIIOICHNE JIOKATBHOT'O aKTa U APYTHUe YCIOBHUS.
5.5. YTBepxaas JOKaJbHBIA aKT, PYKOBOJUTENb IOJDKEH MOCTaBUTH IMOJMHUCH B
pPEKBU3UTE «TpU( YTBEPKIACHUS ITOKYMEHTa». OTOT PEKBU3WUT paCMoJiaraloT B
MPaBOM BEepXHEM Yy AokyMeHTa. [lomuMo moxamucu rpud J0DKEH COCTOATH U3
cioBa YTBEPXJIAKO (6e3 kaBblueK), HAWMEHOBAHMS JIOJKHOCTH JIMIIA,

YTBEPKAAOIMICTO NTOKYMCHT, €I'0 MHHUIIUAJIOB, (baMI/IJ'II/II/I H JaThbl IIOOIIMCAaHUA.



5.6. JlaToil mpuHATUSA JOKAJIBHOIO HOPMATHBHOTO aKTa CYHUTAETCs Jara ero
YTBEP>KJICHUS, HAaHECEHHAas YTBEPJAMBIIMM €ro JOJDKHOCTHBIM JMIIOM Ha Tpude
YTBEPKJICHUS.

5.7. JlokanbHblE HOPMATHUBHBIE aKThl BCTYNAIOT B CHIIY C JaThl YTBEPXKICHUS U
MpPUOOPETAIOT 00sA3aTeNbHbINA XapakTep s BceX paOOTHUKOB M CTYACHTOB, Ha
KOTOPBIX OHU PaCIPOCTPAHAIOTCS.

5.8. JlokanbHble HOPMATHUBHBIC aKThl JIEUCTBUTEIbHBI B T€UEHUU S5 (TISATH) JIET C
MOMeHTa uX npuHiATHSA. [lo uCTEYeHMM YKa3aHHOIO CpOKa JIOKAJbHOTO
HOPMATHUBHOI'O aKTa, JOKYMEHThI MOJAJIEkKAT MEPECMOTPY Ha MPEIMET U3MEHEHUs
TpeOOBaHUN JCHCTBYIOUIETO 3aKOHOJATENbCTBA, A PABHO MHBIX YCIOBUH,
BJICKYIIMX H3MEHEHHUE, [OMNOJHEHUE JMOO0 OTMEHY 3aKpeIUIEHHbIX B HHUX
nojioxkeHuil. IIpu OTCYTCTBUM TakuUX YCIOBUN JIOKaJdbHbIE HOPMATUBHBIE AKThI
MOTYT OBITh TOBTOPHO MPUHATHI B TOM K€ PEIAKIUU.

6. OdopMieHuUe TOKAJIBHOIO AKTA

6.1. OdopmieHne JOKaTBHOTO aKTa BBINOJIHAETCS B COOTBETCTBUU C
TpeOoBaHusAMH «[OCyTapCTBEHHOW CHUCTEMBI JTOKYMEHTAllMOHHOTO OOecredeHus
ynpasieHusa. OcHOBHbIe TmoyoxkeHus. OOmue TpeOboBaHMS K JOKyMEHTaM U

cinyx0aM ~ JTOKYMEHTallMOHHOTO  o0ecredyeHus», a  TakkKe  HOopMaMu
«YHUPUIIMPOBAHHOW CHCTEMBbl JOKYMEHTAlluu. YHUDUIIMpOBaHHAS CHUCTEMa
OpraHu3aluOHHO-PACTIOPSIUTETHHOM JOKYMEHTAIIHH. TpeOGoBanus K

opopmiiernto  nmokymeHtoB. ['OCT P 6.30-2003» (ytB. IlocTaHoBieHuEM
I'occtanmapra Poccum ot 03.03.2003 Ne 65-ct «O mOpuHATHUM M BBEIACHUM B
NEUCTBUE rocyaapcTBeHHOro ctanaapra Poccuiickoit @enepanuny). [Ipu sTom:
6.1.1. CtpykTypa JIOKQJIBHOTO aKTa JOJKHA OO0ECIeunBaTh JIOTMUECKOE PA3BUTHE
TEMBI TIPABOBOTO perynupoBanus. Eciau TpeOyeTcst pa3baCHEHHE 1eJIeid 1 MOTHBOB
OPUHSITHS JIOKAJTBHOTO aKTa, TO B MPOEKTE HaeTcs BCTYNMUTEIbHAs 4YacThb —
npeamOyia.

6.1.2. 3HauuTenbHBIE IO O0BEMY JIOKAJIBHBIE AKTHI MOTYT JCIUTHCS Ha TJIABBHI,
KOTOpBIE HYMEPYIOTCS TM(paMu U UMEIOT 3ar0JIOBKH.

6.1.3. Ecnu B JTOKaJIbBHOM aKTe MPUBOIATCA TaOMIUIIbI, TpauKH, KapThl, CXEMBI, TO
OHM, KakK TIpaBWIO, JOJKHBI OGOPMIISATECA B BHJAE MNPUIOKEHUH, a
COOTBETCTBYIOIINE MYHKTHI aKTa JIOJXKHBI UMETh CCBUIKU Ha 3TU MPUIIOKEHHUS.
6.1.4. JlokaibHBIA aKT C MPUIIOKEHUSMH JIOJDKEH MMETh CKBO3HYIO HYMEPAIUIO
CTpaHUL.

6.1.5. JlokanpHBII aKT wW37araeTcsi Ha TOCYAApCTBEHHOM s3bIKE Poccuiickoii
denepanuu 1 JOJKEH COOTBETCTBOBATH JTUTEPATYPHBIM HOPMaM.

6.1.6. CtpykTypa JOKQJIBHOTO aKTa MOJDKHA OBITH JOTHYECKH OOOCHOBAHHOM,
OTBEYAIOLIEW WeNsIM M 3ajayaM [PaBOBOrO PEryJMpOBaHMs, a TaKKe
o0OecreunBaroeld JIOTHYECKOE PAa3BUTHE W TPABWIBHOE TMOHWMAHHUE JaHHOTO
JIOKaJIbHOTO aAKTA.

6.1.7. B nokampHBIX aKTaxX MJAIOTCS OMPECICHUS BBOAUMBIX OPUIUYCCKUX,
TEXHUYECKUX M JIPYTUX CIHEUUANbHBIX TEPMHUHOB, €CIU OHHU HE SBISIOTCS
oOIlIeU3BECTHBIMH UM HEYyNOTpeOJiseMbIMHM B 3aKOHOJATeNnbCcTBE Poccuiickoit
®denepaluu U perMOHAIBHOM 3aKOHOATEIbCTBE.

6.1.8. JlokanmbHble HOPMATHBHBIC AaKThl COCTABISIIOTCS W YTBEPXKIArOTCS B 1
sk3eMmIuIsipe (opuruHane). JlokanbHBIE aKThl, UMEIOIMME 2 W 00jee CTpaHHuII,



JOJDKHBI OBITH IMOCTPAaHUYHO IMPOHYMCPOBAHBI U CHIMTHI. I[OHYCKaeTCSI CIIIMBKAa B
GI[HHBIﬁ OJJOK HECKOJBKHX JIOKAIBHBIX HOPMATHUBHBIX A4KTOB, OTHOCAIIUXCA K
ACATCIbHOCTH OAHOT'O HAIIPAaBJICHUA ACATCIbHOCTH TCXHUKYMaA.

7. OcHOBHBIE TPeOOBAHMS K JIOKAJbHBIM aKTaM
7.1. JlokanpHble aKThl TEXHHUKyMa JOJDKHBI COOTBETCTBOBATH CIEAYIOIIUM
TpeOOBaHUSIM:
7.1.1. TlomoxeHue AOMKHO COACPXKATh CIEAYIOIIUE 0053aTeIbHbIE PEKBU3UTHI:
0003HaUYeHUE BHJA JIOKAJHLHOIO aKTa, €ro HauMEHOBaHHUE, IPUQBI: YTBEPXKICHO,
COTJIACOBAHO; PETUCTPAIlMOHHBIA HOMEp, TEKCT, COOTBETCTBYIOIIUN  €ro
HAaMMEHOBAHUI0; OTMETKY O HAJIMYMH MPHUJIOKEHUS WK COTJIACOBAHUSI.
7.1.2. TlpaBuna JOJDKHBI COJEpXkKaTh CIEAyIONUE OO0s3aTeNbHbIE PEKBU3UTHI:
o003HaUYeHUE BHJIa JIOKAJIBHOTO aKTa; €ro HAauMEHOBaHHWE, TpU(PBl MPUHATHS U
YTBEPKACHUS;, TEKCT, COOTBETCTBYIOIIUNA €0 HAMMEHOBAHHIO; OTMETKY O HAJIMYUU
PWIOKEHUS, PETUCTPAIMOHHBINA HOMED.
7.1.3. HCTpyKIIMM NOJKHBI COJEPKATh CICAYIOIINE 00s3aTelIbHbIe PEKBU3UTHI:
o003Ha4YeHUE BHJIA JIOKAJIBHOTO aKTa; €ro HaUMEHOBaHHE; TPU(PBI NMPUHATUS U
YTBEPKACHUS;, TEKCT, COOTBETCTBYIOIIUN €TI0 HAMMEHOBAHHIO; OTMETKY O HAJIMYUU
PWIOKEHUS; PETUCTPALIMOHHBIA HOMED.
7.1.4. Pemenus IOKHBI COJEpKaTh CICAYIOIINE 00s3aTelIbHbIE PEKBU3HTHI:
o003HavYeHUE BUA JIOKAJIBHOTO aKTa; MECTO M JaTy MPUHATHS, TEKCT, TOHKHOCTD,
baMuIIUIO, MTHUIIAAIBI M TIOJIMKUCH JIUIIA, IPUHSBILETO PEIICHHUE, OTTUCK ITeYaTH.
7.1.5. Tlpuka3zpl M pacrmopspKeHHS JUPEKTOpa TEXHUKyMa JOJIKHBI COJIEpXkKaTh
cienyroire o0si3aTeNbHbIe PEeKBU3UTHI: 0003HAUEHUE BH/IA JIOKATBLHOTO aKTa U €ro
HAMMEHOBAHUE; MECTO W JaTy MPUHATHSA, PETUCTPALIMOHHBIH HOMEp, TEKCT,
JOJDKHOCTD, (DaMUJIHIO, HHUIIUAJIBI M TTOJIIKUCH TUPEKTOpa TeXHUKyMma. [Ipukassl u
pacIopsiKEHHUs BBITOJHAIOTCS Ha (UPMEHHOM OJIaHKE TEXHUKyMa.
7.1.6. TIpoTokonsl W aKTBhl JOJDKHBI COJIEpXKAaThb CIEAYyIOIIHe 00s3aTelbHbIC
PEKBU3HUTHI: 0003HAYCHHUE BHJIA JIOKATBHOTO aKTa; MECTO M JaTy MPHUHATHUS, HOMED;
CIIMCOK TPHUCYTCTBYIOIINX; TEKCT, COJAEpIKalUi MOBECTKY JHS, OMHMCAHUE XOJa,
MopsiJIka M TMPOLEIYpPhl COBEPIIAEMBIX OMPEACICHHBIX (FOPUINYECKU 3HAYMMBIX)
JEHCTBHM MO0 OTCYTCTBHE OIPEIACICHHBIX (DaKTOB; JOHKHOCTh, (haMHIIUIO,
WHUIMAIBI U TOANKCH JIUla (JIMI[), COCTABUBIINX WM MPUHUMABIIUX y4acTHE B
COCTaBJICHUH MPOTOKOJIA WJIM aKTa.
7.1.7. Meroauyeckue pPEKOMEHIALMM  JIOJKHBI  COJEp)KaTh  CJCAYIOIIUE
o0si3aTeNbHbIE PEKBH3UTHI: 0003HAYCHHE BHA JIOKAJLHOI'O aKTa, MECTO M JaTy
MIPUHATHUSA, €T0 HAaMMEHOBAaHUE, TEKCT, COOTBETCTBYIOIIUN €ro HaMMEHOBAHUIO U
coAepKalMii yka3zaHue Ha BHUJ, HAUMEHOBAHWE W JIaTy TMPUHATUSA MNPABUI WU
WHCTPYKIIUM, HOPMBI  KOTOPBIX  Pa3bACHSAIOTCSA, KOHKPETUIUPYIOTCS WM
JNETATU3UPYIOTCS METOAMYECKUMHU PEKOMEHIAIIUSIMU.



7.1.8. IlporpaMMbl W MJIaHbBl JOJKHBI COJAEPXAaTh CIEAYIOIIUE 00s3aTelbHbIe
PEKBHU3UTHI: O00O3HAUEHHE JIOKAJBHOTO AakKTa; MECTO M JaTy MpUHATHS,
HaNMEHOBAHUE U TEKCT JIOKAIBHOTO aKTa, COOTBETCTBYIOLIME €r0 HANMEHOBAHHUIO.
7.1.9. JlomKHOCTHas MHCTPYKUUs PaOOTHUKA JOJKHA COJEPXKATh CIEAYIOIIHE
paszenbl: 00IIMe TMOJOKEHHUS;, MpaBa, MNPEAOCTaBisieMble pPaOOTHUKY U €ro
00s3aHHOCTH; B3aMMOJICHCTBUS; OTBETCTBEHHOCTh 32 HEKAYECTBEHHOE W
HECBOEBPEMEHHOE BBITIOJTHCHUE (HEHCIIOJTHEHHE) 00513aHHOCTEH,
MPETYCMOTPEHHBIX TOJKHOCTHOM MHCTPYKLKEH; TpeOOBaHUS K paOOTHUKY.

7.1.10. Ilpu mOATrOTOBKE JIOKAJBHBIX aKTOB, PETYIUPYIOIIUX COIUATIBLHO-TPYI0BbIC
OTHONICHUsS] (HAampuMep, KOJUIEKTUBHBIM JIOTOBOp, TMpaBWJIa BHYTPEHHETO
TPYJAOBOTO pACIOPSAKAa U JIp.) CIENYyeT PYKOBOACTBOBATHCS PEKOMEHJALHUSIMH O
HUX.

7.1.11. Cpenu OKaNbHBIX aKTOB TEXHUKYMa BBICIIYIO IOPUIUYECKYIO CHUITy UMEET
VYcrap T'AIIOY «Akcy0aeBCKUI TEXHUKYM YHUBEPCAIbHBIX TEXHOJIOTHII.
[loaToMy mnpuHHMaemble B TEXHUKYME JIOKaJbHBIE aKTbl HE JIOJDKHBI
IPOTUBOPEUUTD €r0 Y CTaBy.

8. HOpﬂ}]OK H3MECHCHHUA JIOKAJIBbHBIX HOPMATHUBHBIX AKTOB

8.1. JlokaibHBIC HOPMATUBHBIC aKThl MOT'YT OBITh U3MECHECHBI U JIOTIOJIHEHBI TOJIBKO
NPUHITHEM HOBOM pelaKIMK JOKAIBHOTO HOPMATHUBHOTO aKTa B MOJHOM O0Bbeme
aKTa — MyTeM yTBEPKJEHUSI HOBOTO JIOKAJIbHOI'O HOPMATUBHOTO aKTa.

8.2. JlokanbHble HOPMATUBHBIE aKThl MOIJIEKAT H3MEHEHHUIO, JOMOJIHEHHIO B
CJIEIYIOUINX CIyYdasiX:

8.2.1. Peopranmzamuss 1u00 HW3MEHEHHE CTPYKTYphl  00pa3oBaTeIbHOMU
OpraHu3alid ¢ UW3MEHCHHEM HaWMEHOBaHMS IJMOO 3a7a4 U HaIpaBJICHUU
JeSTEIHHOCTH.

8.2.2. zamenenue 3akoHnoaatenbcTBa Poccuiickoit denepanum.

8.3. B cnywasx, mpemycMorpeHHbIX 1. 8.2. IlomokeHuss HOBBIA JIOKaJbHBIN
HOPMATUBHBIA aKT JOJDKEH OBITh MPHUHAT HE IMO3[HEE CPOKa, YCTAHOBIEHHOTO
3aKOHOJATENIbCTBOM Poccuiickoit ®denepanuy, HOpMaTHUBaMHU, JHUOO WHBIMH
JOKAJTbHBIMA HOPMATHBHBIMH aKTaMH OOpa30BaTEeNbHON OpraHu3aluu, a MpH
OTCYTCTBUHU YKa3aHHWs HAa TAKOH CPOK - HE MO3JIHEE 2 Helelb C 1aThl BCTYIUICHUS B
CWIIy TOKYMEHTA, MOBJICKIIET0 U3MEHEHHE JIOKAIBHOTO HOPMATUBHOTO aKTa.

8.4. JIokanbHbIE HOPMATHUBHBIE aKThI MOTYT OBITh JOCPOYHO N3MEHEHBI:

8.4.1. B cnyuae BHECEHHS U3MEHEHHH B YYpEIUTEIbHBIC JTOKYMEHTHI
00pa3oBaTeIbHOM OpraHU3aIUH.

8.4.2. ]Jlns mpuBeneHUS B COOTBETCTBHE C M3MEHEHHBIMU B IEHTPAIM30BAHHOM
MOPSAJIKE HOPMATUBAMU O TPY/IE.

8.4.3. Ilo pe3ynpTaTam aTTecTanuy pabOdnX MECT.

8.5. Ilpemoxenne 0 BHECEHUU U3MEHEHUH MOYKET UCXOJIUTH OT JIFOOOTO opraHa u
JUIIa, KOTOPBIN COTIIacCHO HacTosmeMy [10J10KeHrI0 UMeeT MPaBO CTaBUTh BOMIPOC
0 pa3paboTKe W MPUHSATHU COOTBETCTBYIONIETO JIOKAILHOTO aKTa JIM0O yTBEPKIATh
ATOT JOKYMEHT.



9. OT™MeEHa JOKAJBbHBIX HOPMATHUBHBLIX aKTOB

9.1. Cormacuo cr. 12 TK P® ocHOBaHMSMHU [Jisi NpPEKpalIeHUs JEUCTBUA
JIOKAJIbHOT'O aKTa WJIN OTHAEIBHBIX €0 MOJI0KEHUHN SBIIIOTCA:

9.1.1. Wcreuenue cpoka peiictBusi. Takas cuTyanuss BO3MOXKHA, €CIU IPHU
pa3paboTKe JOKAJIbHOIO HOPMATUBHOIO akTa ObUI ONpeNeNieH MEpUol €ro
neuctusA. [Ipy HACTYIUIEHMHM YKA3aHHOTO CpOKa JIOKAJbHBIA HOPMATHUBHBIA AKT
aBTOMAaTUYECKH yTpauuBaeT cuiay. OT pykoBoautenss He TpeOyeTcs H3JaHus
JOTIOTHUTENbHBIX IOKYMEHTOB, MOATBEPKAAIOIINX 3TOT (PaKT.

9.1.2. OrmeHa (npu3HAHUE YTPATUBLIMM CHIY) JIOKAJIBHOI'O HOPMATHUBHOTO aKTa
TU00 OTIENBHBIX €ro IMOJOXKEHUN IPYTrUM JIOKAJbHBIM HOPMATUBHBIM aKTOM.
Takasi cuTyanusi BOSHUKAET, KOT/la HE0OOXOAMMO BHECTH U3MEHEHHS B JIOKAJIbHBIN
HOPMATHUBHBIN aKT WU MPUHATH HOBBIMA JIOKYMEHT, HAIPUMEP MPU U3MEHCHUSX B
3aKOHOJATENbCTBE. B JaHHOM ciydae mnpu pa3pabOTKe HOBOrO JIOKYMEHTa
HEO0OXOAUMO BKJIFOUHUTH IMYHKT O TOM, YTO JIOKAJIbHBI HOPMATHUBHBIM aKkT, paHee
pPEryJaupoOBaBIIMI MPABOOTHOLIEHUS, NPEKPALIAET ACHCTBUE NOJHOCTHIO WIH B
YaCTHU OTZEJIbHBIX MTOJOKEHUM.

9.1.3. BerymieHue B CHly 3aKOHa WJIM JPYroro HOPMaTHUBHOTO NMPABOBOTO aKTa,
COJZIEpIKaIlEr0 HOPMbI TPYJOBOTO IpaBa, KOJUIEKTUBHOI'O JOTOBOPA, COIJIAILIECHUS,
KOT/la YKa3aHHbIE aKThl YCTaHABJIMBAIOT Oo0Jiee€ BBICOKUNA YPOBEHb TrapaHTHI
pabOTHUKAM T1I0 CpPaBHEHUIO C JIEHCTBOBABIIMM JIOKAJIBHBIM aKTOM. OTOMY
MOJIOKEHUIO KoppecnoHAupyeT 4. 4 cT. 8 TK P®D, cornacHo KoTopoi He Mmojijiekar
IPUMEHEHHUIO HOPMBI JIOKAIBHOTO aKTa, YXYAIIAIOIIHNE MOJ0KEeHHEe PAOOTHUKOB IO
CPaBHEHHIO C YCTAaHOBJEHHBIM TPYIOBBIM 3aKOHOJATEIbLCTBOM M JAPYTHMMU
HOPMAaTUBHBIMU TPAaBOBBIMU aKTaMH, COJEpKAIIMMU HOPMBI TPYJIOBOrO IMpaBa,
KOJUIEKTUBHBIM JOTOBOPOM, COTJIAIIEHUSMH.

CrnenoBaTeabHO, €CIM NPUHAT 3aKOH UM APYroid HOPMATUBHBIN IPaBOBOM aKT,
yCTaHABIMBAIOUIMH O0Jiee BEICOKUI YPOBEHDb rapaHTUl pabOTHUKAM 110 CPAaBHEHUIO
C JIOKaJIbHBIM aKTOM, JE€MCTBHE JIOKAIBHOTO aKTa WM OTJEIbHBIX €r0 MOJIOKEHUM
IPEKPAIAETCS.
B sToMm ciiydae He0OX0auMO U3AaTh MPUKA3 O MPEKPAIIEHUN JEHCTBUS JOKAIBHOTO

HOPMATHBHOI'O aKTa ¥ 03HAKOMHUTH C HUM PaOOTHHUKOB 00pa3oBaTEIbHOM
OpraHU3aIuy MO POCIIHCE.

10. ITopsinok 03HAKOMJIEHUS € JIOKAJbHBIMM HOPMATUBHBIMH AKTAMHU M UX
XpaHeHHe

10.1. OsnakomyiecHHe pPaOOTHUKOB C JIOKAJHbHBIMH HOPMATHUBHBIMH aKTaMH
MPOU3BOJUTCS MOCJE UX YTBEPKACHUS B TeueHue 1 (0gHOro) Mecsiia ¢ MOMEHTa
YTBEPKJICHUS JTIOKATHHOTO HOPMATUBHOTO aKTa.

10.2. B cootBercTBHM ¢ 4. 2 ctathu 22 TK P® paboronarens 0053aH 03HAKOMHUTH
pabOTHUKOB TOJ POCIHCh C TPUHUMAEMBIMHA JIOKAJTHbHBIMA HOPMATUBHBIMU
aKTaMH, HEMTOCPEICTBEHHO CBS3aHHBIMH C MX TPYIOBOU JAEATEIHHOCTHIO.



10.3. OcoOble mpaBuia MNPEIyCMOTPEHBI ISl CIy4yaeB O3HAKOMJICHUS C
JIOKaJIbHBIMH HOPMATHBHBIMHM aKTaMH JIMII, MOCTYMarOMMUX Ha paboTy. byaymmuii
pabOTHUK 3HAKOMUTCS C JIOKAJIbHBIMM HOPMATHBHBIMM aKTaMH IPHU 3aKIIOUECHUU
TPYJAOBOTrO I0r0OBOpA J0 €ro MOANUCAHUS.

10.4. TIlucbMeHHBIM TOATBEPKIACHUEM TOro (pakTa, UYTO COACpPNKAHUE aAKTa
JIOBEICHO JI0 CBEACHUS paOOTHHKA, CIYXUT BHM3a O3HAKOMIICHHS, a HMEHHO
NOANKUCHh PaOOTHUKA HAa JIMCTE O3HAKOMJIEHUS, TJE€ JOJDKHBI OBITh YKa3aHbI €ro
dbamuiusi, UM, 0TYECTBO (MPUIIOKEHUS 1). DTOT JIMCT MPUIIAaraeTcs K KaKJIOMY
JOKaNbHOMY aKTy, HYMEpYeTCs, IMpOIIMUBAECTCS W CKPEIUIAeTCS TMeYyaTblo MU
HOJIMKCHIO TOXKHOCTHOT O JIMIIA.

10.5. O3HaKOMJIEHHE C JIOKAJIbHBIMA HOPMATUBHBIMU aKTaMU JIML, HAXOJIUBLIIUXCS
B JUIMTENbHBIX KOMAHJIMPOBKAaX, OTHYCKaX, B TOM 4YHCJIE€ OTIYCKE IO
OEpeMEHHOCTH U pojAaM, yXOAy 3a MaJlOJIETHUM peOEHKOM, a PaBHO JIMI, Ha
JUIMTETBHBIN CPOK OCBOOOMKJEHHBIX OT Pa0OTHI MO MEAUIIMHCKUM MOKA3aHUM,
POU3BOJIUTCA B MEPBbIH JI€Hb BbIX0/1a TAKUX PAOOTHUKOB Ha padoTy.

10.6. O3nHakomiieHHE C JIOKQJIbHBIMH HOPMATUBHBIMH aKTaMU paOOTHUKOB
TEXHUKyMa MPOBOAMUT CIEHUATUCT MO KaJPOBOMY JEJIONPOU3BOJCTBY. B nucrte
O3HAKOMJICHUSI ~ KaXJOTr0 JIOKAJIbHOIO akKTa CTaBUTCS JIMYHAs  IOJIIUCH
PabOTHHUKOB.

10.7. OpuruHanbl JIOKaJbHBIX HOPMATHUBHBIM aKTOB XPAHSTCS COBMECTHO B JieJie
(manke). B ciyyae mNpuHATHS HOBBIX JIOKAJIbHBIX HOPMATHBHBIX AaKTOB, HX
OpUTHHAJIBI TIOMENIAIOTCS B COOTBETCTBYIOLIyI0 mamnky. [Ipu sTtom, Ha panee
JIEHCTBOBABIIEM JIOKAJIHBHOM HOPMATHUBHOM aKTe JeJaeTcsi OTMETKAa 00 yTpaTe um
CUJIBI.

10.8. Konuu mnokanbHBIX HOPMATHUBHBIX AKTOB, OTHOCSIIUECS K JESITEIbHOCTH
noJipa3fieJIeHU U JOJKHOCTHBIM OOSI3aHHOCTSM €r0 COTPYAHHMKOB, OCTAlOTCA Ha
XpaHEHUU B COOTBETCTBYIOUIUX CTPYKTYPHBIX MOAPA3ACICHUSIX.

11. 3aka0uuTebHBIC MOJT0KECHUS
11.1. Hacrosimee IlonoxkeHue BCTyMaeT B CUIYy C JaThl YTBEPKICHUS €ro
pyKoBoauTEIEM O0Opa30BaTEIbHOM OpraHv3alii W YTPAauyMBaeT CUJIy B Cily4ae
npuHATHASL HOBOTO [T010KEeHMS 0 JIOKAJIbHBIX HOPMATUBHBIX aKTaX.
11.2. Bce Ilpunoxenuss k Hacrosimemy llonokeHuto, a paBHO HW3MEHEHUSA U
JOTIOJIHEHHSI, SIBIIIFOTCSL €M0 HEOThEMJIEMBIMU YaCTSIMH.
11.3. V3meHeHwus U AOTOTHEHMsI, BHECEHHBIE B HacTosiee [lonoxxeHue, eciu nHoe
HE YCTAHOBJIEHO, BCTYHAalOT B CWIY B TMOPSAAKE, MNPEAYCMOTPEHHOM JJIs
[Tonoxenus. Mi3MeHeHuss U JIONONHEHUs, BHECEHHbIE B Hactosimiee [lonmoxenue
JOBOJISITCSL 10 CBEJICHUSI YKa3aHHBIX B HEM JIMIl HE TMO3/HEeEe 2 HeAeJb C MOMEHTA
BCTYIUJIEHUSI €TO B CHILY.
11.4. Bompocsl, He yperyiaupoBaHHble HactoAmuM [lonoxxenuem, mnojiexar
YPETYIMPOBAHUIO B COOTBETCTBUM C JCUCTBYIOIIMM 3aKOHOJATEIHLCTBOM PO,
VYcraBoM TeXHHKYMa U UHBIMU JIOKaJIbHBIMU HOPMATHUBHBIMU aKTaMU TEXHUKYMA.



JIucT o3HAKOMJIeHUSA
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