MYHHUIUTNIAJIBHOE BIO/PKETHOE YUYPEK/IEHUE
JOINOJIHUTEJIBHOI'O OGPA30BAHMUAA
«JIETCKAS HIKOJIA HCKYCCTB «CO3BE3/IHE» ~

P

BBeieHO B JICHCTBHE IPUKA30M JAHPEKTOPa //,_...,\w VTBEPXJIAIO
}:Inpexro MBY J10

MBY J10 «/111IA «Co3se3aue»
ITpukaz Ne 73 ot «25» urons 2016 r.

]

couepmalneﬂ nepcon Hbl€¢ JaHHbI¢

1. O6mue nosoxenus

Muerpykuus 0 nopsijike obecriedeHus: KOH(GUIEHIHATLHOCTH IPY oOpallienin ¢ uadopmauueii,
cojieprkalell nepcoHanbHble JaHHble (nanee - VHCTpykims), siBiasiercs o0s3aTesbHON JUIst
MBY J10 «/1I1IN «Co3se3nue» HMP PT (nanee - OV).
IMox mnepcoHaIbHBIMM JIAHHBIMH  TOHMMaeTcs JroGas MHQPOpMALHS, OTHOCSLIAACH K
olpe/ie/IeHHOMY HIIH OIpe/ie/iieMOMY Ha OCHOBAHHMHU TakoW HHPOPMaUuK (H3UUECKOMY JIMILY
(cyOBEKTY MepcoHaNbHBIX JaHHBIX), B T. 4. €ro (paMuIus, UMs, OTYECTBO, IO, MECSI, AaTa U
MECTO POMKICHHS, ajipec, ceMeifHOe, COIMATbHOE H MMYIIECTBEHHOE MOIOKEHHE, 00Opa3oBaHue,
npodeccusi, JI0X01bl 1 JIp.
Obfecnieuenne KOH(UICHIMATIBHOCTH TEPCOHAIBHBIX JIaHHBIX He Tpedyercs B cirydae
00€3/TMUMBaHUSI [IEPCOHANBHBIX JIAHHBIX, @ TakKKe B OTHOIICHHM OOIIENOCTYITHBIX
MEePCOHATBHBIX JIaHHBIX.
B o6meoctynnbie HCTOYHUKH NEPCOHAIBHBIX JAHHBIX (B T. Y. CIPABOYHMKH, a/IPECHbIC KHUTH)
B Ie/isIX HHAOPMALMOHHOIO 00ecedeH s ¢ MUCbMEHHOro COracusi CyObeKTa IepCoHaIbHBIX
JIAHHBIX MOTYT BKJIOUATHCS ero (haMMIIHsl, HMsI, OTYECTBO, TO/l H MECTO POXKIEHHS, axpec
JIPYTHE CBEJICHHUSI.
KoHuieHIHATBHOCTh MepPCOHANBHBIX JAHHBIX HPEIyCMaTpPUBaeT 00sA3aTeNbHOE MOJyueHHe
cornacusi CyObeKTa HepCOHANBHBIX JAHHBIX (HaJM4hde MHOrO 3aKOHHOIO OCHOBaHHs) Ha HX
obpadotky. Cornacue He TpedyeTcs: Ha 00pabOTKy NaHHBIX:

® HeOOXOMMBIX JUISl TOCTABKH IMOYTOBBIX OTIPABICHUI OPraHU3aluIMH TIOUTOBOM CBSI3H;

= BKJIIOYAIOLINX B ce0st TOIBKO (haMUITHIO, HMSI M OTYECTBO CYOBEKTa:

= pa6oTa ¢ KOTOPLIMH IIPOBOAHMTCS B LENSX HMCIONHEHHs oOpailenus (3ampoca) cyOnekTa

MepPCOHAIBLHBIX JIAHHAIX, TPYI0BOTrO HIIM HHOTO JIOTOBOPA C HUM, OJJHOKPATHOI'O IPOIYCKa B
3/IaHNUE WA B UHBIX aHATOTHYHBIX LEIsIX.

[MopsaoKk BejeHHs ITepeyHeii NepcoHANbHBIX JaHHBIX B OV yTBepiKIaeTcs JOKATbHbIM aKTOM.
OcymiecTiasTh 00paboTKy M XpaHeHHe KOH(DMICHIMAIbHBIX JaHHBIX, HE BHECEHHBIX B
rnepeyeHb, 3anpenaeTcs.
Bce paGoTHHKH, MOCTOSHHO paboTarole B MOMEMICHHSX. B KOTOpBIX BejaeTcs oOpaboTka
IEPCOHAIBHBIX JIAHHBIX, JI0DKHBI HMETh JI0IYCK (paspellenne) K paboTe ¢ COOTBETCTBYIONUMH
BH/IAMH TI€PCOHATBHBIX JIaHHBIX.
PaGoTHHKAM, OCYIIECTBISIONAM 00paboTKy MepcOHaNbHBIX JaHHBIX, 3alperiaeTcs coodmarh
MX YCTHO WM TIMCHMEHHO KOMY Obl TO HH ObLIO, €CIH 5TO HE BbI3BAHO CIIYKeOHOM
HEOOXOUMOCTBIO, 8 TAKKEe OCTABJISTH MaTepHATbHbIC HOCHTEIH ¢ NEPCOHAILHBIMHU JIAHHBIMH
Ge3 mpHcMOTpa B HesamepToM IomerieHuH. Ilocie MOATOTOBKM M NEpe/avd JOKYMEHTa B
COOTBETCTBHH C pe3omonueil (Qaiibl YepHOBHKOB M BAPUAHTOB JIOKYMEHTA JIOJUKHBI
NEPEeHOCHTBCS  MOJFOTOBUBIIMM WX  pabOTHMKOM  Ha  MapKMpOBaHHBIE — HOCHTEIH.
npeHa3HaYeHHble JUTs XpaHeHHUs IepCOHANbHbIX JaHHbIX. be3 cornacoBanus ¢ pyKoBOIHUTE/IEM
CTPYKTYPHOTO TojIpas/ieenus GpopMUpOBaHie i XpaHeHHe 0a3 JaHHBIX (KapToTeK, (haiIoBbIX
anXMBOB U JID.). COICMKAIINX KOHMDUICHIIHATIbHBIE TaHHBIE, 3alIPEIacTCs.
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[lepenaua mepcoHANbHBIX JIAHHBIX JOIYCKAeTCs TOJIBKO B  CIyYasX, yCTAHOBJIEHHBIX
DenepanbubiMu 3akonamu oT 27.07.2006 Ne 152-®3 "O nepcoHaibHBIX AaHHBIX" H OT
02.05.2006 Ne 59-®3 "O mopsiake paccMOTpeHHsi oOpamieHmit’” rpakaan Poccuiickoit
Denepannn”, CHCTBYIOMAMH HHCTPYKIMSMH 1O paboTe o CILy’KEOHBIMH JIOKYMEHTaMH H
O0palleHusiMH TPpax/iat, a TAKKe 10 MHCBMEHHOMY IOPYYEHHIO (PE30JIIONHMH) BBILIECCTOSIINX
JIOJKHOCTHBIX JIULL.

anperaercs nepesaya MEPCOHATBHBIX JAHHBIX 1O TesedoHy, (akcy, IeKTPOHHOH mouTe, 3a
HCKJIIOUYCHHEM  CJIy4aeB,  YCTAHOBIEGHHBIX  3aKOHOJATENBCTBOM M JIEWCTBYIOMIUMH
MHCTPYKLHSAMH 110 paboTe €O CiTyKeOHBIMH JIOKYMEHTaMH U oOpalieHusMu rpakaad. OTBeTb
Hd 3alpoChl IPaXJaH W OpPraHu3aluif JaioTcs B TOM OOBEMe, KOTOpbI I103BOJSET HE
pasriamarh KOH(HWIEHIMANbHBIE TaHHBIC, 3a HCKIIOYCHHEM J@HHBIX, COJEpKalllkXcs B
Marepuasax 3asBUTels WM OMyOTHKOBAHHEIX B O0IIEIOCTYITHBIX HCTOUHUKAX.
OTBETCTBEHHOCTh 3a 3aIMTYy 00pabaTHIBAEMBIX MEPCOHANBHBIX JAHHBIX BO3IAracTCs Ha
pabornukos noapaszenenuit OY, OCYyIIECTBISIOUEX TaKylo 00palGOTKY IO J0roBopy ¢
OIepaTopoM, a TaKKe Ha HHBIE JIMLA, OCYMIECTBIAIONMHME 00paboTKy WM XpaHeHHe
KoH(HIeHIMaNbHEIX JanHbX B OY. Jluia, BUHOBHBIC B HApYLICHHH HOPM. PETYIHPYIOUIHX
00paboTky M XpaHeHHe KOHOHIEHUMAIBHBIX JAHHBIX, HECYT MCIHMILIMHAPHYIO,
AJIMUHUCTPATHBHYIO U YTOJIOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOJIATE/ILCTBOM PD
H BEJIOMCTBEHHBIMH HOPMATHBHBIMH aKTaMH.

I1. Nopsiok obecneyenust 6e30NacCHOCTH PH 06padoTKe
M XpaHeHHH MePCOHAIbHbBIX JAHHBIX,
OCYHIECTBJIsIEMBIX (€3 HCI0/Ib30BAHMS CPEJCTB ABTOMATH3AIHU

. O6paboTka rnepcoOHATbHBIX JAHHBIX, OCYIIECTBIsSEMas 0e3 HCIONb30BAHMS  CPE/ICTB

ABTOMATH3AllUK, JI0JKHA OBITh OpraHW30BaHa TakuM 00pa3soM. 4ToObl B OTHOIIEHWH KaXI0H
KaTeropuu MepcoHAIBHbIX JaHHBIX MOXKHO OBLIO ONpPEIEIUTh MECTA XPAaHEHUS MATEPHAILHBIX
HOCHTEJICH [EPCOHANBHBIX JIAHHBIX W YCTAHOBHTH TEPEYCHb JIHIL, OCYIIECTBIAIONIHX
obpaborky.

[lpy  XpaHeHuu  MaTepHaJbHBIX  HOCHTENCH  HEOOXOAMMO  coOmoAaTh  yCJIOBHS,
obecrieynBaioIe  COXPaHHOCTH NePCOHATBHBIX JTAaHHBIX " HCKITIOYAOIIHe
HECAHKIIMOHMPOBAHHBIA T0CTyn K HuM. JIHia, ocymecTsisiomue o0paboTKy MepcoHaTbHBIX
JNaHHbIX 0e3 MCHOJIb30BaHUs CPEJICTB aBTOMATH3ALMHK, TOJDKHBI ObITh MPOHH(OPMHPOBAHLI O
(axre 006pabOTKH MMH NEPCOHANBHBIX JAHHBIX, KATETOPHIX 00pabaThIBAEMBIX MEPCOHAILHBIX
JIaHHBIX. @ TaKKe 06 0COOEHHOCTSX U TNpaBHjaX BHITOIHEHHUS TaKo# 06paboTKH.

. Heobxommo obecnieunBath pasjiefibHOe XpaHEHHE MEPCOHATBHBIX JAHHBIX (MaTepHaTbHBIX

HocuTelei), 06paboTKka KOTOPBIX OCYIIECTBIS€TCS B pasiduHbiX wensx. [lpu duxcammn
NEPCOHAIBHBIX  J@HHBIX Ha MaTepHalbHBIX HOCHTENSX HE JIOIYCKAeTCs Ha  OJHOM
MaTepraIbHOM HOCHTENIE pasMelllaTh IePCOHANbHBIE JaHHBIC, HedH 00pabOTKH KOTOPBIX
3aBE€/IOMO He COBMeCTHMBL. J11s 00paboTKH NMepCOHANIBHBIX JaHHBIX KaX/I0H KaTEerOpHH JIOJIKEH
HCNOJIb30BATHCS OT/ICIbHBIN MaTePHAIbHbIH HOCHTEIb,

ITpu mHecoBMecTHMOCTH Helel 0OPabOTKH NEPCOHAIBHBIX JAHHBIX, 3a(QUKCHPOBAHHBLIX HA
O/THOM MATepHaIbHOM HOCHTENE, H HEBO3MOXKHOCTH 00paboTKH OJTHUX HePCOHAIBHBIX JAHHBIX
OTIEJIBLHO OT JPYTHUX, 3a(pUKCHPOBAHHBIX HA TOM )K€ HOCHTEIE, JOJDKHBI OBITh PUHATHI MEPbI
no ofecrnevyeHnto  pasjiebHOW  00pabOTKH  MepCOHATBHBIX  JAHHBIX, HCKIIOYAIOIIHE
OJIHOBPEMEHHOE  KONHPOBAHHE  MHBIX I[EPCOHAIBHBIX  JIAHHBIX, HE  [OJUIEXKAIIUX
PACIpPOCTPAHEHHIO ¥ HCIIOJIL30BAHHUIO.

. YHHUTOXKEHUE WK 00e3HYiBaHHe BCEX HIIM YacTH NEPCOHATBHBIX JaHHBIX (CCJIH 3TO aomy-

CKaeTcsl MaTepHajbHBIM HOCHTENEM) IPOU3BOIAUTCS CHOCOOOM, MCKITIOYAIOIMM JalbHENIIYIO
00paboTKy 5THX NEPCOHANBHBIX JAHHBIX € COXPAHEHHEM BO3MOXKHOCTH OOpabOTKH HHBIX
JIaHHBIX. 3a(UKCHPOBAHHBIX Ha MaTepHAIbHOM HOCHTeNe (Y/aleHHe, BHIMAPBLIBAHKE).
YTouHeHHE MEePCOHATBHBIX TAHHBIX IPOU3BOIUTCS TTyTeM OOHOBIICHNUS HIIH U3MEHEHHUS JIAHHBIX
HA MATEPHAILHOM HOCHMTENE, & €CIM 3TO He JIOMYCKAeTCs TeXHHUECKHMH OCOOEHHOCTSIMH
MaTepHaIbHOIO HOCHTEIS, - IyTeM (PUKCALMU Ha TOM XK€ MaTepuabHOM HOCHTE/Ie CBEACHHH O
BHOCHMBIX B HHX M3MEHEHHMSX OO MyTeM H3rOTOBIEHHS HOBOIO MAaTEPHAILHOIO HOCHTEIS C
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I11. Iopsiiok obecnevenns Ge3onacHoCTH NpH 0GpadoTke
¥ XPAHEHHH NEPCOHAIBHBIX JaHHBIX,
0CYIIECTBISEMbIX ¢ HCMO/Ib30BAHHEM CPEICTB ABTOMATH3ALHAN
Be30macHOCTh MePCOHATBHBIX JaHHBIX NPH HX 00paboTke B HH(OPMAIMOHHBIX CHCTEMAX, Xpa-
HEHHM M [epechlUike 00ecreynBaeTesi ¢ NOMOLIBIO CHCTEMBI 3aLIUTHI MEPCOHANBHBIX JAHHbIX,
BEUIIOHAIONIeil ClIelMallbHble CpeJCTBA 3aliTHl HH(GOPMAIMK, a TaKikKe HCIOJb3yeMble B
HHOOPMALHOHHOM CHCTeMe HH(OPMAIHOHHBIE TEXHOIOTHH. ;
Jlonyck  amilt K 00paboTKe TNEpCOHANBHBIX JAHHBIX B  HH(OPMAIMOHHBIX CHCTEMAax
OCYLIECTBJISETCS Ha OCHOBAHMM COOTBETCTBYIOIIHMX Pa3peLIMTENBHBIX HOKYMEHTOB M KIOYEH
(nmaponel) noctyna.
Pabota ¢ nHGOPMAINOHHBIME CHCTEMAMH JI0JDKHA OBITH OPraHW30BaHa TaKUM 00pa3oM, YTOObI
00eCnednTh COXPAHHOCTh HOCHTENIEH MePCOHATBHBIX JAHHBIX M CPEJICTB 3allUThl HHOPMAIINH,
a TaKKe HCKIIOYHTL BO3MOKHOCTh HEKOHTPOJIMPYEMOro npedbiBanus B IIOMEIIEHUSAX, I/1€ OHH
HAXOISTCS, IOCTOPOHHUX JIMIL.
KoMnbioTepsl. B KOTOPBIX coiepkarcs (aiiibl ¢ NepcoHaNbHBIMU JaHHBIMH, UIS KaI0ro
10.1630BATEIIsl JI0DKHBI ObITh 3alUIIEHB] HH/ABHYIbHBIMU APOJISIMH OCTYTIA, COCTOSIIMMH
H3 mecTy U oee CUMBOJIOB.

20. Pabota Ha KOMIIBIOTEPAX ¢ IEPCOHAIBHBIMU JaHHBIMH 0€3 mapoJjiel 10cTyna Witk NoJ Yy KUMH

i o0umMH (OJMHAKOBBIMU) MApOJISIMH, a TAKKe MepechlUIKa MepCOHAIBHBIX JAHHBIX 0€3
MCTIOIB30BAHNS CHENHANBHBIX CPECTB 3aIUTHI TI0 OOIIEJIOCTYITHBIM CETSM CBSI3M, B T. U. CETH
Wureprer, 3anpemiaercst.

.Ilpu oOpaGoTke MEPCOHANBHBIX AAHHBIX B HMH(OPMAIMOHHBIX CHCTEMax I10Jb30BaTe/sIMHU

JIOJIKHO OBITH 00eCIIeueHO:

" UCHOIBH30BAHME TIPEHA3HAYEHHBIX JUISL 3TOTO  PA3JIeNioB HOcHTeneld HH(opmaimu,
BCTPOCHHBIX B TEXHHYECKHE CPEJICTBA, MIIH CHEMHBIX MAPKHPOBAHHBIX HOCHTE/IEH;

" Hejonyienne (U3UYeCcKOro BO3ACHCTBHS Ha TeXHHYECKHE CPEJICTBA aBTOMATH3MPOBAHHOI
00paboTKH MEePCOHANBHBIX JAHHBIX, B PE3yIbTaTe KOTOPOrO MOKET OBITh HApyHICHO HX
(yHKUHOHUPOBAHHE;

® [IOCTOSHHOE MEIOJIb30BAHME AaHTUBUPYCHOTO obecrneuenus Uit OOHapy/KEHHs 3apaKEHHBIX
(haiinoB " He3aMeUTHTEIhHOS BOCCTAHOBJICHHE TIePCOHAIBHBIX JIAHHBIX,
MO/ IM(UIHPOBAHHBIX WM YHUUTOXKEHHBIX BCIIE/ICTBHE HECAHKIIMOHMPOBAHHOIO JIOCTYIA K
HUM;

= HeJOlyHIeHHe HeCAaHKUMOHMPOBAHHOTO  BBIHOCA M3  IIOMELICHMH, YCTAaHOBKH U
NOAKIIOUEHHs 00OpY/IOBaHHS, a TakKkKe YHAICHHs, HHCTAIANMH HIM HACTPOHKH
MIPOrPaMMHOTO 00eCICYEHHS. .

.Tlpu 06paGoTke TEPCOHAIBHBIX JAHHBIX B MH(MOPMAIMOHHBIX CHCTEMaX pa3pabOT4MKu W

aIMHHHUCTPATOPBI CHCTEM JIOJDKHBI 00eCIeuuBaTh: MyTeM (UKCAIMK HAa TOM K€ MAaTepHAILHOM
HOCHMTEJIE CBEJICHHMH O BHOCHMBIX B HHMX HM3MEHEHHMSX JHOO MyTEM H3rOTOBJIEHHS HOBOIO
MaTepHaIbHOTO HOCHTEIS ¢ YTOUHEHHBIMH MEePCOHALHBIMH IAHHBIMH.
= oOyueHHe JHI, HUCIONB3YIOIMX CPEeJCTBA 3alUUThl HHOOPMALUM, NPUMEHSEMbIE B
uHGOPMAIMOHHBIX CHCTEMAaX, TIpaBHjIaM paboThl ¢ HUMH;
® yyer IuMIl, JOMYIIEHHBIX K paboTe C MepcOHANbHBIMH JaHHBIMH B HH(OPMAIMOHHBIX
cHCTeMax, MpaB H napoieif 1ocTyna;
" yyeT NMPUMEHAEMbIX CPEJCTB 3alIUThl MH(OPMAIMH, SKCILTYATAUMOHHON M TeXHHYECKOH
JIOKYMEHTAITHH K HUM;
= KOHTPOJIb 3a COBMIONICHHEM YCIOBHIl HCIIONB30BaHMS CPEJICTB 3aluThl MH(OpMALHH,
NpelyCMOTPEHHBIX IKCIUTYaTAAOHHON H TEXHHYECKOH JIOKYMEHTAINEH;
® ONUCAHUE CHCTEMBI 3aLMTHI IEPCOHATBHBIX JAHHBIX.

. CIICHH(I)H‘[CCKHC TpeﬁOBaHﬂﬂ K 3aluTe NEPCOHAWIBHBIX  JIAHHBIX B OT/ICJIbHBIX

ABTOMATU3UPOBAHHBIX CUCTEMaX YCTAHABIMBAIOTCH HHCTPYKIHMAMH 10 WX HCMOJIB30BAHHIO H
IKCIUTyaralmt.

24. Paboruuky noapasaenenuit OV u jimia, BHITONHSIOMME paboThl 10 JOTOBOPAM U KOHTPAaKTaMm,

MMEIOIIME OTHOLICHHE K o6pa60T1(e IEPCOHAIBHBIX JaHHBIX, MOJKHBI OBITH O3HAKOMJICHBI C

Mrrnmmvrrriratt iam nanmaowy
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