COI''TACOBAHO [TPUHATO YTBEPXJIEHO
[Ipeacenarens npodcoro3HoOro Pewrennem O6mmero cobpaHus [Ipukaszom (pacriopsmkeruem)
paboTHrkoB MAY JTO «JITTLI H.o.mmpexropa MAVY]IO

ABTOHOMHOM YIPEKIEHHH 10MOTHHTOXEHON0.66pA30BaHMS]
ropoaa Habepexubie Yennpy «/leTckast mKoJI1a TEATPAJIbHOI0 HCKYCCTBAY
(MAY IO «IIITH»)

1. OBLLME TTOJIOXEHU S

Habepexnsie Yenns! «JleTckas teaTpanbHas mkona» (nanee — MAYJIO «J[TIIl»), o6MeH HH-
hopMarnueit 1o SeKTPOHHOMK [IOHTE, TIOPSIOK MOATOTOBKH, YYeTa U 0OpaIeHHUS.

1.2. Tlonoxenwue paspaGorano B COOTBETCTBUM ¢ DenepanbHBIM 3aKkOHOM OT 27 urons 2006
roga Ne 152-@3 «O nepconanbHbIX AaHHBIX», DenepanbHbM 3ak0HOM 0T 27.07.06 No 149-D3

«O0 uHbOpManuK, MHBOPMAIHMOHHEIX TCXHOJIOTHAX M 3alllUTe HH(pOPMaAUUY, [ [0CTAHOBIIEHIEM
[IpaBurensctBa PO ot 01.11.2012 Ne 1119 «O6 YTBEPXICHUM TPEOOBAHHUH K 3aIlUTE IIepCO-

HAJIPHBIX NIAHHBIX IIPH UX 00paboTKe B MHGMOPMAMOHHBIX CHCTEMAX NEPCOHAJIBHBIX JAHHBIX),
[locranoBnenuem IlpaBurensctra PO ot 15 09.2008 Ne 687 «O6 yrBepxaennu I10I0KEHHS 06

OCOOCHHOCTSAX 00pabOTKH IepCOHATBHBIX AAHHBIX, OCYILIECTBIIIEMOH 0O€3 HUCIOJIb30BAHUS
CPCICTB aBTOMaTH3anmu», llocranoBnennem IIpaButenncrea PO or 21.03.2012 Ne 211 «O6

YIBCPXKACHUM MEPEYHS MEpP, HalPaBJIEHHBIX HAa OOECIeYeHHe BBIIIOJIHEHUSA OOS3aHHOCTEH
IPEIYyCMOTPEHHBIX DenepanbHbIM 3aKoHOM «O HePCOHATBHBIX JaHHBIX» U NPUHITHEIMHA B COOT-
BETCTBUH C HUM HOPMAaTHBHBIMHU IIPABOBBIMH aKTAMHU, OIICpaTOpaMu, ABJIAIOIUMHUCS TOCYHAp-
CTBCHHBIMH WJIM MYHHLMIAIBHBIMH OPraHaMH», JIOKAJTbBHBIMH aKTaMMK MAYJIO «OTILy, xon-

1.3. Hacrogmee ITonoxenue YTBEPKIACTCS NPHKa30M  (pacHopsikeHreM) THPEKTOpA
M 00513aTeJIBHO JUI UCIIOJIHEHHUS BCEMH PabOTHHKAMH MAVY 10 «ITIIy.

2. OCHOBHBIE TEPMHUHBI, COKPAILIEHUS U OIIPEZIEJIEHU S

2.1. APM — aBTOMAaTH3UpOBaHHOE paboyee MeCTO I0JIb30BaTE IS (II€pCOHANBHBIN KOMITBIO-
Tep C pukinannbmM 110) ays BeIMOMHEHHS OnpeeeHHOM TPOH3BOACTBEHHON 3aJ1a4H.

2.2. B — undopManuoHHas 6e30macHOCTh — KOMILIEKC OPraHH3alluOHHO-TEXHUYECKUX
MEPOIIPUSATHH, 00€CIIeYHBAIOINX KOHDUACHIIMAIBHOCTD, LIeIOCTHOCTE U AOCTYITHOCTH HH(OP-

2.3. UC — undpopManmonnas cucrema MAYZO «ATHI» — cucrema, oOecneunBaromas

XpaHCHHE, 00paboTKy, IpeobpazoBanme U nepenavdy uHGopmanuu MAY IO « A TI» ¢ ucrons-
30BaHHEM KOMIIBIOTEPHOH U IPYION TEXHUKH.

2.4. T — uHbOpMaHOHHbIE TEXHOIOTHH — COBOKYITHOCTE METOJIOB M IPOLIECCOB, 0bec-
LICIMBAIOIMX XpaHEHUe, 06paboTKy, [IpeoOpa3oBaHUe U Iepeaayy HH(popMmanuu MAVY]IO
«ATI» ¢ ucnonp3oBanuem CPEACTB KOMIIBIOTEPHOU U IPYTOM TEXHUKH.

2.5. IIK — nepcoHanbHbIi KOMIIBIOTED.

2.6. I1O — nporpammuoe 06ecrneyenue BBIYHCJIUTEILHOM TEXHHKH.

2.7. I10 BpenonocHoe — [0 HUIKH u3MeHeHus B 110, npuBosinue x HAPYIICHUIO KOH(DH-
AC€HIUAIIBHOCTH, HEJIOCTHOCTH | OOCTYITHOCTH UH(GOPMALIHH.



2.8. [1O xommepueckoe — 1O croponHux npousBoauTteneit (npasoodnanarenei). [lpemo-
CTaBJISIETCS B MOJIb30BAHUE HA BO3ME3JHOU (IJIaTHOM ) OCHOBE.

2.9. [Tonp3oBarens — paboTHUK MAY IO «ATI», ucCrionp3yrolluH 3JEKTPOHHYIO MOYTY
JUIS BBITIOJTHEHUSI CBOUX JOKHOCTHBIX 00S13aHHOCTEH.

2.10. IToytoBeiit xiuent — 10, Bxomsmee B coctaB APM mnonp3oBarensa MC, npeanasHa-
YyeHHOE JUIA IMOJIyYEHUs, HallUCaHUsl, OTIIPAaBKU M XpaHEHUS! COOOIEHUH 3JICKTPOHHOU ITOYTHI.

2.11. TlouroBbIit cepBep — cepBep siekTpoHHOM mouTh! — [10, ocymecTBistomee 06padoT-

Ky ¥ Iepeiavy IOYTOBhIX coobiienuit mexxny APM MC MAYIO «JITII», a Takxe o0meso-
CTYIIHBIX C€TeH — MIHTEepHET.

2.12. Otnpasurens — pabotauk MAVIIO «JITIL», ocymecTBIAIONMIHE MEPECHUIKY JJIEK-
TPOHHBIX COOOIIEHUH MOIyYaTENIO TOCPEACTBOM 3JIEKTPOHHOM ITOYTHI.

2.13. Ilonyuyarens — pabotHuk MAYJIO «ITI», koTopoMy aapecOBaHO TIEKTPOHHOE CO-
OOIIeHHE, IEPECHUIAEMOE OTIIPABUTEIIEM ITIOCPEACTBOM JIEKTPOHHOM IMOYTHI.

2.14. TpeTes cTOpOHA — JIMIIO MIIM OpraHU3alis, CYUTAIOIIAsACT HE3aBUCUMOMU 110 OTHOIIIE-
HU0 K MAY J10 «JITIL».

2.15. DNEKTPOHHBIA NOKYMEHT — [OKYMEHT, B KOTOpPOM HH(OpMaIus NOpencTaBieHa
B 3JIEKTPOHHO-LU(POBOH Gopme.

2.16. DNEKTpOHHAs 0YTa — CEPBHC OOMEHA JIEKTPOHHBIMU COOOLIEHHSIMH B paMKax 00-
IENOCTYIHBIX ceTerl MHTepHerT.

2.17. ONeKTPOHHBIA IIOYTOBBIM AIMK — IEPCOHATIBLHOE [IPOCTPAHCTBO Ha IIOYTOBOM CEpBE-
pP€, B KOTOPOM XPaHATCS JIEKTPOHHBIE COOOIEHUS.
2.18. ONEKTPOHHOE II0YTOBOE CoOOIIeHHE — coobIenue, GOPMHUPYEMOE OTIIPABHTEIEM

C IIOMOMIBIO MOYTOBOI'O KIWEHTA Y NPEeAHA3HAYCHHOE JJIS IIepedadyu I10JIy4aTeiro MOCPEACTBOM
3JIEKTPOHHOM ITOYTHI.

3. IIOPSZTOK UCIIOJIb30BAHUSA SJIEKTPOHHOM ITOUTHI

3.1. OnexTpoHHas 1modYra MCHONB3yeTcsl ISl OOMeHa B paMKaX OOINEIOCTYNHBIX CeTei
CIIy)XeOHOM MH(MOpManKel B BUJE IEKTPOHHBIX COOOIIEHUM U JOKYMEHTOB B 3JICKTPOHHOM BH-
Ie.

3.2. Joctyn pabotnukoB MAYJIO «ITII» k snexTposHOM mouTe [IPEOOCTABIISIETCS IPH
noaxaroueHuu APM k cetu MHTEpHeT.

3.3. OOMeH (oTnpaBKa U IPUEM) NEKTPOHHON KOPPECIIOHICHIIUN IIPOU3BOJUTCS B BHUIIEC
3JIEKTPOHHBIX ITUCEM C BJIOXKCHHEM (aidioB (OTCKAHUPOBAHHBIX JOKYMEHTOB).

3.4. Ilpu ucrionp30BaHUH 3JIEKTPOHHOM IMOYTEI HEOOXOIUMO:
3.4.1. Cobmonars TpeboBaHus HacTosmero [Tomoxenus.

3.4.2. icrionb30BaTh 3JIEKTPOHHYIO MOUYTY UCKIFOYMTENBHO ISl BBIIOJIHEHHS CBOMX CIIy-
KEOHBIX 00S13aHHOCTEN.

3.4.3. Ilepen oTnpaBKO# COOOLICHUS MPOBEPATH MPABUILHOCTE BBEIEHHOLO 3JICKTPOHHOTO
azpeca nojyqareisl.

3.4.4. CraBuTh B M3BECTHOCTH aAMUHUCTPATOPOB MIC 0 mobhIX (hakTax HapylIeHus Tpedo-
BaHUH Hactosmero [lonoxenus.

3.5. Ilpu ucnonb30BaHuK 3JEKTPOHHOM MOYTHI 3AMPEIIECHO:

3.5.1. Mcnionp30BaTh 3J€KTPOHHYIO TIOYTY B JIMYHBIX LEJISX.
3.5.2. IlepenaBath 2/1eKTPOHHBIE COOOIIEHHUS, COAEPIKALIKE:

3.5.2.1. Konbpunenuuansuyro HHOOPMALHIO, 33 HCKITIOYCHHEM CIIy4aeB, KOrJa 3TO BXOIAUT
B CIIy)KEOHBIC 00A3aHHOCTH OTIPABHTENS W CIOCO0 HEpelaud SBISETCs Oe30macHEBIM, cormaco-
BaHHBIM C anMuHHCTpaTopamu MC 3apanee.

3.5.2.2. UndopManuio, mogHoCThIO HIIH YaCTHYHO, 3allUILEeHH

YIO aBTOPCKMMH WK JpY-
TMM IIpaBaMu, 0€3 pa3pelneHus Bianelibla.

3.5.2.3. Nudopmanmro, daitner wiu I10, criocoGHbIe HapyUIUTh WK OrPAaHUYUTE (YHKIU-

OHAJIBHOCTH JIFOOBIX IIPOrPAaMMHBIX U anmapaTHbIX CPCACTB, a TAK)KC OCYIIECTBUTh HECAHKIIMO-
HHPOBaHHBIM JIOCTYTI, & Tak)Ke CCBUIKM Ha BBIIEYKA3aHHYIO HH(DOPMALIUIO.



3.5.2.4. YTpoXKaroulyro, KIeBETHHYECKYIO, HETIPUCTOMHYIO UH(DOPMAIIAIO, a4 TAKKE WH-
dbopMaluIo, ocxop6nmomyf? 4CCTh U TOCTOMHCTBO APYTUX JIUII, MATEPHAE, CIIOCOOCTBYIOIIHE
pa3KUTraHUIO HaIIHOHfUIBHOH PO3HH, NMOACTPEKAIOIIMe K HACUIIHIO, TIPHU3BIBAIOIIMAE K COBepIIIe-
HUIO IIPOTUBOIIPABHOU NESTEIFHOCTH | T. II.

3.5.3; IlepexomuTe 10 cCBUIKAM M OTKPBIBATE BIIOKEHHbIE (haiIbl BXOJAIIMX JIEKTPOHHBIX
COOOIIEHMH, MOTYYEHHBIX OT HEU3BECTHBIX OTIIPABUTEJIEH.

3.5.4. Ilo coGCTBEHHON MHUIMATHBE OCYINECTBIATE pacchUIKy (B TOM YHCJIE U MAacCOBYIO)

BJIeIf”)I‘pOHHBIX COOOLICHHH (€C/IM PaCChUIKA HE CBS3aHA C BBHIIOJHEHHEM CIY)XeOHBIX 0BS3aHHO-
CTEH).

3.5.5. Mcnone3oBath anpec 3neKTpoHHO#H m0uTH! 11 0hOPMIIEHHS TOIIUCKH Ha IEPHO/IH-

HCCKYIO PaCChUIKY MaTe€pHajlOB U3 CETH VIHTepHeT, He CBA3aHHBIX C MCIIOJIHEHHEM CIIYKeOHBIX
00sI3aHHOCTEIA.

3.5.6. [Iy6nmuKoBaTh 3MEKTPOHHBIN ampec MAVY]JIO «JITIII» Ha obmenocTynHbix WHTEp-
HeT-pecypcax (hopyMbl, KOHQEPEHIIMH U T. 11.).

3.5.7. lllu¢poBaTh 3JIEKTPOHHBIE COOOINEHUS Oe3 IpeIBAPUTEIHFHOIO COITIACOBAHUS C all-
MuHuCcTparopamu MC.

3.6. Ilpn momo3penun pabotarka MAYJIO «JITI» B HeleneBOM HCIOIB30BAHAM 3JIEK-
TPOHHOHU ITOYTHI HHUITHATIU3UPYETCS CIIyKeOHasi IpOBEPKA, IPOBOAMMAs KOMHUCCHEH, COCTaB KO-
TOpo# onpenaeiseTcs: nupekropom MAY 1O «JITIL».

3.7. Bce aMEeKTpOHHBIE COOOIIEHUS W MOKYMEHTHI B 3JIEKTPOHHOM BHE, IIE€pelaBacMbIe

IIOCPEICTBOM 3JIEKTPOHHOM IOYTHI MOJIeKaT 0043aTEIbHOM IMPOBEpPKE HA OTCYTCTBHE BpPEO-
HocHoro I10.

3.8. MAY 1O «ITIl» opranu3yer oguH OQUIUAIBHBINA 3JIEKTPOHHBIA IMOYTOBBIH SIITHUK
arlekinoteatr@inbox.ru misi odbMeHa odHUIHaATbHOU KoppecnoHaeHuuen. 1IpH BO3HHKHOBEHUM
meooxomumoctu, MAY 1O «JITI» MoxeT opranu3oBaTh HEOOXOOAUMOE KOJIUYECTBO IJIEKTPOH-
HBIX [TOYTOBBIX SIMUKOB OTAEJIOB YU pa0OOTHUKOB.

3.9. OnepaTuBHYIO paboTy IO OTIpAaBKE U NpUEMY OGHIHATBPHOH KOPPECIIOHACHIIUU BbI-
MTOJHSIET CIICIUAIMCT 10 KaJapaM, KOTOPBI TaKKe SABJIAETCS OTBETCTBEHHBIM 3a IOJTyYCHUE JJICK-
TPOHHOM KOPPECIIOHACHIIUHU IIOCPEACTBOM 3JICKTPOHHOH IIOYTHL.

3.10. OTBETCTBEHHBIA 3a IIOJIYUCHHUE DJIEKTPOHHOW KOPPECHOHICHIIUH NOJDKEH IPOBEPSTH
yexTpoHHbIH mouToBbii smuk MAY /10 «ITL» He pexe 4 pa3 B paboyee BpeMsl — HE II03JHEE
08:30, 10:30, 13:30, 15:30 u o Mepe HEOOXOAUMOCTH.

3.11. OTBEeTCTBEHHbIH 3a IOJy4YeHHe JJIEKTPOHHOM KOPPECIOHACHUHH 00s3aH CBOEBpE-
MEHHO COOOIIUTH ajpecaraM U3 aJpeCHOW KHHUIH SJIEKTPOHHOIO IIOYTOBOTO SIIHKA 00 HU3MeHe-

HUM SJIEKTPOHHOTO aJpeca II04YTOBOTO SAIIHUKA MAY 1O «JITLL».

4 TPEBOBAHUS K O®OPMJIEHUIO 2JIEKTPOHHOI'O COOBLIEHM
4.1. JJOJ>)KHOCTHOE JULO, IMOJIKCHIBAIOLICE INOKYMCHT, MJAHUPYEMBIA K OTIIPaBKE IO
JIEKTPOHHOM 10YTe, TEM CaMbIM IapaHTHPYET OTCYTCTBUC B HEM CBEJIEHUH, KOTOPHIE HE MOIYT

rmepeaBaThCsA B OTKPBITOM BHE 10 KaHalaM CBA3H.
4.2. TIOKyMEHTBI, OTIIPABJIieMble IO 3NEKTPOHHOM IOYTE, NODKHBI COOTBETCTBOBATE Tpe-

60BaHUAM, IIPEIBSIBIAEMBIM K 0QOPMICHHIO OQUIHAIBHBIX TOKYMEHTOB.
4.3. TlepenaBaeMble C IIOMOIIBIO AIEKTPOHHOH IIOYTE] o(UIIAATBHBIE JOKYMEHTHI JIOJKHBL

MMETh UCXOISAIIUN PEervcTpalOHHbII HOMEP M OTIPABJIATBCS Hd O(HIIHAIBHBIA 3JICKTPOHHBIH

[IOYTOBBIH SIIUK agpecara (yuyperKIeHHus, OpraHU3aLuH).
4.4, Tlepenasaemast 1 npuaumaemas B anpec MAYJIO «ATII» odunuanpHas 3NEKTPOH-

Hast KOPPECIIOH/ICHIIs PETHCTPUPYETCS B COOTBETCTBUH C IPABHIIAMEL JIEJIONIPOM3BOACTBA, YCTa-

gosieaubiMu B MAY 10 «J1TIII», 3aTem pacnedaTbIBaCTCA B 1 sK3eMILIsIpe.
4.5. [Ipy 0OPMIIEHHH 3JIEKTPOHHOIO COOOMICHHS HEOOXOJUMO 3aIlOJIHATE CIICAYIOIIHE

T10JIS:
— aZipec IoJIy4aTelis,



— TEKCT JJIEKTPOHHOTO COOOIIEHUs (IIPU HEOOXOAUMOCTH, MOI'YT OBITH BJIOYKEHEI pa3jmny-
HBIE (Paiibl);

— IOJITHCH OTIIPABUTEIIS.

4.6. @opMart NOANKCH OTIIPABUTEIS:
C yBa)XCHHUEM,

<(haMHJIHS UMS>

<IOJDKHOCTH B MAV 1O « I TII»>
<HOMEpa TeIehOHOB>

4.7. OTBETCTBEHHBIN 3a MOJIyUYEHHE NEKTpOoHHOU KoppecnonaeHuun B MAY IO «JITII»
IOJKEH OCYIIECTBJISTE!

— IIPACM B yCTAaHOBJICHHOC BPEMS O(UIHATBHOM KOPPECIIOHACHLIUHU ¢ 0053aTeIbHOM e€ pe-
TACTPALIUEH;

— lICPCIaTy NOKYMEHTA Ha PAaCCMOTPEHHE MUPEKTOPY HMIIM 3aMECTHTENIO AupeKkTopa MA-
YO «ATI», unu, ecnu yKa3aHO HENOCPEACTBEHHO aapecary;

— B CIydac HECBOSMOXXHOCTH NPOYTEHHUS 3JIEKTPOHHOI'O COOOILEHHS YBEIOMISIET 00 3TOM
OTIIPABUTEIIS;

— OTIPaBKy B OTOBOPCHHBIC CPOKM aipecaTy o(GUUHMAIbHON KOPPECIIOHIEHLMH, 0pOpM-
JICHHOH B COOTBETCTBHHU C TPEOOBAHUAMH, IPEABIBIAEMBIMH K O0(pOPMIIEHHIO OPULIHATIEHBIX JO-
KYMEHTOB;

— KOHTPOJIb NOCTABKH KOPPECIIOHACHIMH C HCIOJIB30BAHHEM MEXAHHU3MA YBEIOMJICHHIA

ITOYTOBBIX KIUCHTCKUX NPOTPaMM (WM 110 APYTHM AOCTYIIHBIM KaHAIaM CBSI3H) U IIPEIOCTaBIIE-
HHE UCTIOJHHUTEIIIO TOKYMECHTa HEOOX0AUMO# MH(POPMAIIHY O JOCTABKE KOPPECIIOHIEHIIHH

— IIPUHATBIC WU OTIIPABJIICHHBIC JJICKTPOHHBIE COOOILIEHUS COXpPaHATE HaA XXCECTKOM JIUCKE
KOMIIBXOTCPA B COOTBCTCTBYIOIIUX apXWBHBIX ITAITKaXx.

5. OTBETCTBEHHOCTEH

5.1. PaboTHukHM, HapymuBIIKe TpeGOBaHUS HACTOSIIETO [lonoxenus, HeCyT OTBETCTBEH-

HOCTb B COOTBETCTBUM C JICHCTBYIOLUMM 3aKOHOAATEILCTBOM M JIOKAILHLIMH HOPMATHBHBIMHU
aktamMu MAY J10 «JI' Ty,

6. CPOK JIEMCTBUS I[TOJIOXEHMSI

6.1. Hacrosmee [lonoxenue BCTynmaeT B CHITy ¢ MOMEHTA €TI0 YTBEPXKICHHUSI.
6.2. Cpok mericTBus Hacrosimero [TonoxeHus He orpaHuyeH.
6.3. Hacrosmee IlonoxeHnue MOXeT OBITH JOIOHEHO, [IEPECMOTPEHO HJIM 3aMEHEHO HO-

BBIM [0 peIIeHMIO ¥YupenuTensd, O6umero codpanus pabotaikos MAY IO «1TII». OO0HOBIEH-
HBIM IOKYMEHT COIJIaCOBBIBACTCS IMpecenaTeeM IpodCOI3HOTO KOMMTETA, YTBEP)KIASTCS M-
PEKTOPOM U BBOAUTCS B IEMCTBUE COOTBETCTBYIOIIMM IIPHKA30OM.



MyHHIIMIIAJIbHOE aBTOHOMHOE YUPEIKACHHUE
OTIOTHUTENBEHOTO 00pazoBanus ropona HabepexHbie HemHbI
«JleTckas TeaTpaibHasl IIKOJIa

Bcero nponymepoBaHo, NIPOUIHYPOBAHO
H cKpernieHo meyatblo 7 nucpf-a)(-0B)
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