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ITOJIOJKEHUME

00 apX¥B€ MYHHLHIIAJAbHOT0 ABTOHOMHOI'0 Y4YpPeKIeHUSI
JONOJTHHTEJILHOro o0pasoBanus ropoaa Hadepexunie YeaHbl

«/lerckas TearpajabHas mkoaa» (MAY 10 «ITII»)

1. OBLIHE [TOJIOXEHHWA

1.1. llomoxxenne 00 apxuse (nmanee — Ilonoxenne) pazpaborano Ha ocHOBaHUM [Ipumep-
HOT'0 ITOJIOXKEHHS 00 apXWBe OpraHHu3alliy, YTBEPXKIECHHOro npukazoM Pocapxusa (PenepanbHo-
ro apXWBHOro areHrctsa) or 11.04.2018 Ne 42 (3aperucrpupoBano B Muntocre P® ot
15.08.2018, per. Ne 51895), B cooTBeTCTBHM ¢ YCTaBOM MYHHUIIMIIAILHOTO aBTOHOMHOIO ydpe-
KICHHS NOIMOJIHUTENIBHOTrO obpa3oBanusi ropona HaGepexxnsre Yennnr «JleTckas TeaTpaibHas
mkona» (nanee — MAY 1O «TII» unu opranuzamnus).

1.2. ApX¥B OpraHu3aiuu cCo3JaeTcs Ha [IpaBax CTPYKTYPHOTO IOApa3felIeHUs, OCYIIECTB-
JIIIOINETO XPaHEHUE, KOMIUIEKTOBAHUE, YUET U MCIIOJIB30BaHHE JOKYMEHTOB APXHBHOIO ()OHIA
Poccuiickoit denepanyu, TOKyMEHTOB BpeMeHHBIX (cBbIme 10 JeT) CpOKOB XPAHEHHUS, B TOM
9HUCJIE 10 JTUYHOMY COCTaBy, 0Opa3OBaBIIMXCS B JIESTEIILHOCTH OpraHM3alllMK, a TaK)Ke ITOAr0-
TOBKY AOKYMEHTOB K Me€peJade Ha MOCTOSHHOE XPAaHEHHE B I'OCYJApCTBEHHBIM (MYHHIIUIIAIE-
HBIN) apXUB, HCTOYHUKOM KOMIIJIEKTOBAHUS KOTOPOI'O BBICTYIIA€T OpraHU3aliysl.

[.3. ApxuB opraHusaliy B CBOEH HESTEIBHOCTH PYKOBOACTBYeTCs DenepaibHBIM 3aKO-
HOM oT 22.10.2004 Ne 125-®3 «O6 apxuBsHOM nene B Poccuiickoit @enepanuu» 3aKOHAMH,
HOpPMaTHBHBIMU NPABOBBIMH akTaMu Poccuiickoit Penepanuu, cydosekToB Poccuiickoit Penepa-
UU B c(hepe apXHUBHOTO JIeja ¥ JEeIONPOHU3BOACTBA, IPABHIIAMY OPraHHM3aAUN XPAHEHHS, KOM-
[IJICKTOBAHUS, Y4€Ta U UCIOJIb30BaHUs JJOKYMEHTOB ApXUBHOro ¢onna Poccuiickoit Genepanun
M IpYTUX apXUBHBIX JTOKYMEHTOB B I'OCYJapCTBEHHBIX OpraHax, OpraHax MECTHOTO CaMOYIIpaB-
JICHHSI ¥ OpraHU3alHMsIX, JOKAJIbHBIMA HOPMATUBHBIMU aKTaMH FOCYIapCTBEHHOT'O OPraHa.

2. COCTAB IOKYMEHTOB APXVBA OPT’TAHU3AILIVU

2.1. ApXuUB OpraHu3aliy XpaHHUT:

a) JOKYMEHTEI IIOCTOSIHHOTO U BPEMEHHBIX (CBBIIIE S0 JIET) CPOKOB XPAHCHUS, B TOM YUCIIE
JIOKyMEHTEI 10 JINYHOMY COCTaBy, 00pazoBasirecs B AeaTenbHocTd MAY IO « )1 T y:

0) NOKYMEHTBI IIOCTOSHHOI'O XPaHEHHs H JOKYMEHTEI 10 JINYHOMY cocTaBy (oHIa (OB) Op-
raHU3aluy — NPEAIECTBEHHUKOB (IPH UX HAJIUYHH );

B) apXUBHBIE (DOH/IBI JIMYHOI'O IIPOUCXOXKIAEHH (IIPU UX HATUYHH);

r) GOH/ MOJIL30BaHusl (apxuBa) (IIpH HAJIUYHK);

Jl) CIIPaBOYHO-IIOUCKOBBIE CPEICTBA K JIOKYMEHTAM M YYETHBIE JOKYMEHTHI ApXUBa Opra-
HU3ALUH.

3. 3AJIAYN APXVIBA OPI'’AHU3ALIVIA

3.1. K 3agayam ApxuBa opraHu3anyy OTHOCATCS:

3.1.1. Opranusanus XpaHeHUs NOKYMEHTOB, COCTaB KOTOPBIX HMPEAYCMOTPEH II. 2 HACTOS-
mero llonoxxenus.

3.1.2. KommnexroBanue ApxuBa OpraHu3allK JOKYMEHTaMH, 00pa30BaBIIUMHUCS B JEs-
TenbHOCTY MAY 10O « 1T,

3.1.3. Y4er IOKYMEHTOB, HAXOSIIUXCS HA XPAHECHHH B APXHBE OPraHm3:\lHHU.



3.1.4. Ucnoyip30BaHuE JOKYMEHTOB, HAXOASAIIUXCS Ha XPAaHCHUH B ApXuBE OpraHu3aluy.

3.1.5. TToAroTOBKa ¥ CBOEBPEMEHHAs Iepenada HOKyMEHTOB APXHBHOTO ¢onna Poccuii-
cxoi Penepalli Ha IMMOCTOSIHHOE XPaHCHUC B roCyJapCTBEHHBIH (MyHULMIANBEHBIA) apXHB.

3.1.6. MeToIu49ecKoe PyKOBOICTBO ¥ KOHTPOJb 3a (hOPMUPOBAHUEM H o(hopMIICHUEM €I
B CTPYKTYPHBIX IOJpa3ACICHUAX MAVYJIO «ITI» u cBOEBpeMEHHOH mepeaayen Hx B ApXUB
OpraHu3anuH.

4. DYHKLIUN APXUBA OPI"AHU3ALIMN

4.1. ApXuB OpraHu3alyy OCYIIECTBIACT CICAYIOMHE QYHKIHU:

4.1.1. Opranu3yeTr NpUeM NOKYMEHTOB ITOCTOSIHHOTO M BPEMEHHBIX (cBoirme 50 j1eT) cpo-
KOB XPAHEHHS, B TOM YHCJIE 110 JIMYHOMY COCTaBy, 00pa3oBaBIUMXCs B ACATC/ILHOCTH MAY 10
«ITIL», B COOTBETCTBHUHU C YTBEPIKAECHHBIM IPaUKOM.

4.1.2. Bener y4yeT JOKYMEHTOB U (DOHJIOB, HaXOISAIUXCSA HA XpaHCHHUH B ApXUBE OpraHu-
cT:110%058

4.1.3. IIpencTaBisieT B rOCyAapCTBEHHBIM (MyHHLUNAIBHbIN) apXUB YICTHBIC CBEICHI 00
06BEME M COCTABE XPAHSIIUXCS B ApXUBE OPraHU3aluy JOKYMEHTOB APXHBHOTO donma Poccui-
cxoii Derepalliyl ¥ APYTUX apXUBHBIX JOKYMEHTOB B COOTBETCTBHUHU C MOPSIAKOM I'OCYAapCTBCH-
HOTO ydeTa JOKyMeHTOB ApxuBHOro ¢ponaa Poccuiickoit deaepanum.

4.1.4. CucTeMaTH3UpyeT ¥ pa3MeInaeT JOKyMEHTBI, IIOCTYaroIKe Ha XPaHCHHUC B ApXUB
oprasu3anuu, 00pa3oBaBIIHECs B X0J€ OCYIIECTBICHHUS ACATCIBHOCTH MAVY IO «ITLL».

4.1.5. OcylecTBIsIET IOATOTOBKY U NIPEACTABISICT:

a) Ha paCCMOTPEHHUE U COIJIaCOBaHME HKCIEPTHOU KOMHUCCHH MAVY 1O «JITIL» omucu aen
MOCTOSSHHOTO XpAHEHHs, BpeMeHHBIX (cBblme 10 jieT) CPOKOB XPaHEHHS, B TOM THCIIC IIO JTHHHO-
My COCTaBYy, & TaK)Ke aKThl O BBIIEJICHHH K YHHUYTOXXEHUIO apXMBHBIX JIOKyMCHTOB, HC OJ1E-
KAIAX XPAHEHHIO, aKThI 00 yTpaTe NOKYMEHTOB, aKThI O HEUCIPABUMBIX MOBPCKACHHSIX apXHB-
HBIX JJOKYMEHTOB;

6) Ha YTBEPIKICHHE SKCIEPTHO-TIPOBEPOUHON KOMHUCCHH (benepanbHOro rocy1apCTBEHHOTO
apXWBa WA YIIOJHOMOYEHHOI'0 OpraHa HCIIOJHUATENbHOU BiIacTH cyOwekTa Poccutickoin Dene-
panuH B cpepe apXuBHOIO 1eia (manee — OITK apXHUBHOIO yYpEKACHUS) OIMCH eI IOCTOSHHO-
ro XpaHeHUs,

B) Ha cornacopanue DITK apxuBHOTrO y4IpEeINICHHUS MM TOCYNapCTBEHHOTO apXuBa CyOb-
exta Poccuiickoii ®emepanuy (MyHHIUIIAIBHOIO apXyBa), B Cly4ae HAZCNEHH €r0 COOTBET-
CTBYIOIIMMH TTOJTHOMOYMSAMH, OIUCH JICII II0 JITIHOMY COCTABY;

r) na cornacosarne DI1K apXxHBHOTO yUPEKICHUS MK TOCYIapCTBCHHOTO apXuBa CyOBEK-
ta Poccuiickoit demepanyy (MyHALUITAIIBHOTO apXxuBa), B CIy4ae HAJCIICHHUS €ro COOTBETCTBY-
[OIMMH TOJHOMOYHMSIMH, aKThl 00 yTpaTe NOKYMEHTOB, aKThl O HEHCIPaBUMBIX MOBPEKICHUAX
apXHBHBIX JTOKYMEHTOB;

1) Ha YTBEP)KIAEHHE PYKOBOIUTEIIO MAVY IO «JITIL» onmucu Aem moCTOSIHHOIO XpaHEeHHSs,
onucy BpeMeHHBIX (cBbime 10 jieT) CpOKOB XPAaHEHHs, B TOM HHCJIC OMHCH A€ 110 JIHTHOMY CO-
cTaBy, aKkThl O BBIAEIEHMH K YHHYTOXCHHIO apPXHBHBIX JOKYMCHTOB, HE MOIUICIKALIMX XpaHe-
HUIO, aKThI 00 yTpaTe JOKYMEHTOB, aKThl O HEHCIIPABUMBIX MOBPEKACHHUAX apXHBHBIX JOKYMCH-
TOB, YTBEPI)KIEHHBIC (cornacoBanHble) DIIK mmu rocy1apCTBEHHBIM apXHBOM cyopekTa Poccui-
cxoil ®Penepanuyu (MyHHLIUIATBHBIM apXHUBOM) B Cllyyae HAICIICHUS €ro COOTBETCTBYIOIIHMHU
IIOJTHOMOYUSIMHU.

4.1.6. OpranusyeT nepenady A0KYMEHTOB ApxusHoro ¢onna Poccuiickoit deaepanuu Ha
IOCTOSIHHOE XPAaHEH}E B TOCYAapCTBEHHBIN (MYHHIMTIAIBHBIN) APXHUB.

4.1.7. Opranusyer u IPOBOJHUT IKCIEPTH3Y HEHHOCTH NOKYMEHTOB BPCMCHHBIX (CBBILIE
10 11eT) CPOKOB XPAHEHHUsI, HAXOJAIIMXCs HA XPAHEHHH B APXHBE OPraHH3alMi B LEX otOopa
TOKYMEHTOB Il BKJIFOUEHHUS B COCTAB APXHBHOI'O donnma Poccuiickoit denepannu, a TAKXKS BbI-
SIBJICHUS TOKYMEHTOB, HE MOJIeKAIIUX NaJTbHEHIIEMY XPaHCHHIO.

4.1.8. [IpOBOJUT MEPONpPHUATHS [0 0OECIIEUCHHUIO COXPAHHOCTH AOKYMCHTOB, HAXOUIIHA-
Csl Ha XpaHeHUU B APXHBE OpraHU3alHH.



4.1.9. Opranusyet UHGPOPMHUPOBaHHE PYKOBOACTBA 1 pabOTHUKOB OPraHU3allUU O COCTaBe

M COepKaHUM TOKYMEHTOB ApXHBa OpraHU3aliH.
4.1.10. UadopmMupyeT MOIb30BaTEICH 10 BONPOCaM MECTOHAXO0KACHUSA apXUBHBIX IOKY-

MEHTOB.
4.1.11. Opranu3syeT BplAaqdy JOKYMCHTOB M T U paOOTEI BO BPEMEHHOE IT0JIb30BaHHC.

4.1.12. VicoyHsieT 3amnpochl IOJB30BaTEICH, BBIAACT apXHBHBIC KOIIHH JJOKYMEHTOB, ap-
XWBHBIE BBIITUCKHA U apXUBHBIC CIIPABKH.

4.1.13. BemeT y4eT MCIIOJIB30BaHMs JIOKYMEHTOB APXHBa OpraHu3alkH.

4.1.14. Coznmaer (OHM MONB30BAHUS APXUBA OPraHM3allMX ¥ OPraHU3yeT €ro UCIOJIb30Ba-

HHE.
4.1.15. OcyuiecTBiIsieT BEIEHHE CIIPABOYHO-IOUCKOBEIX CPEACTB K AOKyMCHTAaM ApXuBa

OpraHu3aliH.

4.1.16. YuyacTByeT B pa3pabOTKe JOKYMEHTOB OpraHU3al({y IO BOIIPOCaM apXHBHOTO /C]1d
U IeJIOTPOU3BOJICTBA.

4.1.17. Oka3pIBa€T METOAUYECKYIO IIOMONIb:.

a) ciyx0e nmenompoussoactBa MAYJIO «ATII» B cocraBieHHMM HOMCHKIATYPBL ACIL,
hopMHUpPOBAaHUU ¥ ODOPMIIEHUH I,

6) CTPYKTYpHBIM Toapasienenusm u pabotaukam MAVY/JIO «TI» B mOAroTOBKE AOKY-
MEHTOB K Ilepeadye B ApXUB OpraHU3alluy.

5. TTIPABA APXVBA OPI'AHU3AILIMNA

5.1. ApxuB OpraHu3anyy UMeET IIPaBo:

a) npeacTasisaTh pykoBoactsy MAV/IO «/ITI» nmpennoxeHus 1o COBEPIICHCTBOBAHUIO
OpraHu3allMyd XpPaHEeHHs, KOMIUIEKTOBAHHUS, y4eTa U HCIONB30BAHMS apXUBHBIX NOKYMCHTOB B
ApXHUBE OpraHu3aluHy,

6) 3anpamuBaTh B CTpYKTYpHBIX nozapaspeneHuax MAYIO «ITII» ceenenus, HE0OXO-
UMBIE U1 paOOThl ApXUBa OpraHU3alllu;

B) aBaTh peKOMEHIANU CTpyKTypHbIM noapasaenenusm MAY IO «IT1» mo Bompocanm,
OTHOCSIIUMCS K KOMIIETEHIIMU ApXUBa OpraHn3aluu,

r) uadopmupoBars cTpykrypHble moapasaenenus MAYIIO «ATII» o neobxomumoctu
rnepefady JOKYMEHTOB B ApXHUB OpraHU3alliy B COOTBETCTBUH C YTBEPKACHHBIM I'DaQUKOM;

1) IpUHHAMATh ydacTHe B 3acefaHusx LIeHTpaipHOHU 3KCIIEPTHO-IIPOBEPOYHON KOMUCCHU
npu QenepaabHOM apXUBHOM areHTCTBe, OIIK apXUBHOIO yIpeIKICHUS.

6. CPOK JIEMCTBU ITOJIOXKEHU S

6.1. Cpok aeiicTBUs HacToALero 11ooxeHus He OTpaHUyCH.

6.2. Hactosimee Ilosio)xeHre MOXKET OBITh JOIIOJHEHO, [IEPECMOTPEHO WIJIM 3aMEHEHO HO-
BBIM I10 pemeHuo Yupemutens, O0wmero codpanus padboTHUKOB MAY IO «TI». O6HOBIEH-
HBIM JOKYMEHT COTJIaCOBBIBAeTCS IMpeAceNaTeIeM MPO(COIO3HOI0 KOMUTETA, YTBEPIKAAECTCS AU~
PEKTOPOM M BBOAUTCS B AEHCTBHE COOTBETCTBYIOLIUM IIPUKA30M (PaCIOPSIIKEHHEM ).



MyHHUIUTIATBHOE aBTOHOMHOE YUPCIKICHHE
OIOHUTENBHOTO 00pasoBanus ropona HabepexHpie HemHb!
«JleTckas TearpajbHas IIKOJIa»

Bcero npoHymMmepoBaHo, NPOITHYPOBAHO
M CKpeIrJIeHo meyarplo 3 et (-a)(-0B)




