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MYHHIIMNAJIbHOT0 ABTOHOMHOI0 YYPE/KICHHS JONOAHETEILHOro 00pa3oBaHus
ropoaa HabGepexunie Heannl «/lerckast TearpajabHasi IIKOJIA

(MAY 1O «/JITIH»)

1. OBIIME ITOJIOXEHNA

1.1. ITonoxenwe o xxypHaie yuéra paboyero BpeMeHr paboTHHKOB (naiee — [lomoxenne) —
JIOKaJIbHBIM HOPMATUBHBIN aKT, PerIaMEHTHPYIOIIMM equHbIE TpeOOBaHUSA K O()OPMIIEHHIO XYP-
HaJIOB y4eTa pabOThl B MyHULMITAIIEHOM aBTOHOMHOM YUYPEXICHHH OOIOJHHUTEIBHOTO 00pa3o-
BaHUsi ropoaa HabOepexusie Yemnsl «JleTrckas TearpaibHas I1nkona» (mamee — MAY]JIO
« J1TTL»).

1.2. Ilonmoxenue paszpaboraHo B COOTBETCTBMH HOpMaMH TpymoBoro koaekca Poccuickou
Oenepanuu (nanee — TK PO), nokansaemMu aktamu MAY 1O «JITI», KOMIEKTUBHBIM JIOTOBO-
pom MAY 10 «ATI», Koncturyuuei Poccuiickoit @enepamnuu.

1.3. B macTosmem [1010XeHUN UCIIONB3YIOTCS CIEAYIONINE OCHOBHBIE ITOHATHS

1.3.1. IIBTP — IIpaBuiia BHyTpE€HHEr0 TPYAOBOrO pacnopsaKka padOTHHKOB.

1.3.2. Paboyee BpeMst — BpeMsi, B TE€YEHHE KOTOPOro paOOTHUK B COOTBETCTBHH C IIPABH-
JlJaM¥ BHYTPEHHETO TPYIOBOIO paclopsiKa U YCIOBUSIMHU TPYAOBOrO JOrOBOpA JOJDKEH HUCIIOJI-
HSTH TPYAOBBIE O0I3aHHOCTH, @ TAK)KE UHBIE IIEPUO/Ibl BPEMEHH, KOTOPEIE B COOTBETCTBHHU ¢ TK
P®, npyrumu ¢enepayibHbIMU 3aKOHaMU M MHBIMU HOPMAaTUBHBIMH IIPAaBOBBIMU aKTaMu PocCCHii-
ckoi Penepanuu oTHOCATCS K padboueMy BpeMenH (cT. 91 TK P®D).

1.3.3. CnyxeOHasi KOMaHIHPOBKA — MOE€31Ka PaOOTHHUKA 10 PaCHOPSKEHHMIO PA0OTOAATENS
Ha OIPEJCJICHHBIM CPOK Ul BBIIOJTHEHUS CIY>K€OHOIrO MOpYYEHHUs BHE MeCTa MOCTOSTHHOM pa-
00Tkl (cT. 166 TK PO).

1.3.4. IIporyn — orcyTcTBHE pabOTHHKA Ha paboveM MecTe 0e3 yBaXKHTENbHBIX NPUYUH
B T€YEHHE BCEro paboyero JHs (CMEHBI), HE3aBHCHMO OT €Tr0 (€€) IPOJOJDKUTENILHOCTH, 8 TAKKE
B CJIy4ae OTCYTCTBUs Ha paboyeM MecTe 0e3 yBaKUTENbHBIX IIPUYUH 00JIEE YETHIPEX YACOB IO
psa B TeyeHue paboyero aus (cMeHsl) (1. 6 c¢t. 81 TK P®).

1.3.5. BpeMeHnHas HETPyIOCIIOCOOHOCTh — BPEMEHHAs! HEBO3MOXKHOCTh pabOTHHKA HCIION-
HATh TPYHOBBIE OOS3aHHOCTH, B YaCTHOCTH, B CBSI3U C €ro OOJIE3HBIO, TPAaBMOH HJIH HEOOXOIH-
MOCTBIO yXOJa 3a OOJIbHBIM YJIEHOM CEMBH, KOTOpasi AOJDKHA OBITH IOATBEPIKACHA MEIUIUH-
CKUM JOKYMEHTOM (JINCTKOM HETPYAOCIOCOOHOCTH B 3JIEKTPOHHOM BHJIE MJIM HA OyMa)XHOM HO-
cutene). Ilpu BpeMeHHOH HETPynoCIOcOOHOCTH paboTOJATENb BHILIAYMBAET PAGOTHHKY IIOCO-
Oue 1o BpeMEHHON HETPYAOCIIOCOOHOCTH B COOTBETCTBHH C (he/epaTbHBIMU 3aKoHamMHu (cT. 183
TK PO®).

1.3.6. HesiBKka 110 HEBBIICHEHHBIM MPHYHHAM — JHH OTCYTCTBHS PabOTHHKA Ha paboTe 0
BBIABJICHHS YBAXKUTEIBHBIX IIPHYHH;

1.4. )XKypnan yuéra paGouero BpeMeHH NpUMEHsIeTCs Ul (DUKCALMUd BPEMEHH, (aKTHUe-
CKM OTpa0OTaHHOro0 M (MJIM) HEOTPabOTAHHOrO KakabiM padoTHMKkoM MAVIIO «JATLIy», mis



KOHTPOJISI 3a COOJIIONECHHEM paOOTHUKAaMHU YCTaHOBJICHHOTO peXHMa pabo4ero BpeMEHH, IS
MOJIYYEHUSI JTAHHBIX 06 0TpabOTaHHOM BpPEMEHH, AJI PETUCTPALUH JIOTIOJTHUTENBHBIX CBEICHUH
0 BpeMeHH, 0Tpad0TaHHOM paGOTHUKOM BO BPEIHBIX U (WJIM) OIIACHBIX YCTIOBHAX TPy, pacyeTra
OILIaThI TPYHA, a TAKXKEe I COCTaBICHUS CTATUCTUYECKON OTUYETHOCTH IIO TPYAY.

1.5. Jlnst Benenus JKypHana yuéra pabodyero BPEMCHH B CTPYKTYPHBIX TMOAPa3ICICHHAX
MAV IO «ITII» nprka3zoM (pacnopsiKeHHeM) TMPeKTOpa Ha3Ha1acTCA OTBETCTBEHHOE JIMIIO U3
gpciia pabOTHUKOB U PYKOBOJHUTEJICH.

1.6. K uncny 00si3aHHOCTEH pabOTHUKOB, OTBETCTBEHHBIX 3a BEACHHUC Xypuaia yd€ra pa-
604ero BpEMEHHU, OTHOCATCS:

— OCYILECTBJICHHE €XEIHEBHOIO MOHUTOPHHIA C perucrpanued B JKypHaie ygyéTta paboye-
ro BpeMeHH (PaKTHIECKH OTPabOTaHHOTO paboyero BpeMEHHM Ha KaXI0TO paOOTHHKA CTPYKTYP-
HOT'O IOJpa3aeICHU;

— BeJleHHE YydeTa BpeMEHH, (PaKTUYECKHU oTpaboTaHHOrO pabOTHHKAMH BO BpEIHBIX
¥ (MJIM) OIACHBIX YCJIOBHUAX TPYAA;

_ BHECEHHE COOTBETCTBYIOLIMX OTMETOK O sSBKaxX Ha paboTy, OMO3JaHMAX 1 HesIBKax C yKa-
3aHMEM WX IIPUYHH, BpEMEHHU, HaKTHIECKH OTPadOTaHHOM pabOOTHUKaMH, 3aHATHIMH Ha paboTax
¢ BPEIHBIMH U (MJIH) OTIaCHBIMH YCIIOBHAMHU TPY/a;

— BeJIeHHE y4eTa IITAaTHOTO COCTaBa pa0OTHUKOB CTPYKTYPHOTO moJpa3aelICHU,

_ BHEceHMe M3MEeHEeHWit, B paHee IpeJOCTaBIeHHbIM Tabelb, CBI3aHHbIX C opopMIIEHHEM
npreMa pabOTHHKOB, IIEPEBOIOB, yBOJIbHEHHU#, IPEIOCTABJICHUS OTILYCKOB U ZIP.,

— KOHTPOJIb 32 CBOEBPEMEHHBIM IIPEIOCTaBICHHEM pabOTHHKAMH CTPYKTYPHOTO IOApas-
NeJIeHHsl JIUCTKOB O BPEMEHHOU HETPYHAOCIIOCOOHOCTH, CIPAaBOK O BBIITOJIHCHHUH MYHHULUIIAITb-
HEIX JUTM OBIIECTBEHHBIX 00S3aHHOCTEM U APYrHX TOKYMEHTOB, MOATBEPHAAIOMIHX IpaBO Ha UX

OTCYTCTBHE Ha padoTe;
— mpenocTasienue JKypHana y4era pabouero BpeMEeHHM, COAEPKAEro CBEACHHUA O daxTu-

yeckr OTpabOTaHHOM BPEMEHH, CBEPXYPOUHBIX Hacax paboThl, HAPYIIEHUAX TPYIOBOH IHCIIH-
[IAHBI U T.[.

1 7. Hactogmee Ilono)keHHe YTBEPXKAACTCS IIPHKA30M (pacmopsDKEHUEM) OUPEKTOpa
11 06s13aTEIbHO IS MUCIIOJTHECHUS BCCMU padorarkamMu MAV IO «ITL».

7. IOPSIIOK ®OPMUPOBAHNA U [IPEJOCTABJIEHUSA XXYPHAJIA YUETA PA-

BOYEI'O BPEMEHU
7 1. PaBOTHHUK, OTBETCTBEHHBIH 38 Y4CT pa0o4yero BpEMEHH, OCYIICCTBIACT e)KeJHEBHBIN

MOHUTOPHUHI C pErncTpalyend B XKypHaIC haxTHUECKH OTPAOOTaHHOTO pabo4yero BpeMEHH Ha

KaXI0r0 pPabOTHHKA CTPYKTYPHOI'O MOAPa3ACICHHA.
2.2. OTMETKH O IIpUYMHE HesBKH Ha padoTy, 00 0coOOM pexume padoTEI H JPYIHX OT-

CTYIUICHUSX OT HOpPMaJIbHBIX yCIIOBHH TpyZa AENAroTCsA TOJBKO HA OCHOBAHHHM IEPBATHBIX Z10-
KYMEHTOB:

— JIUCTKA HETPYIOCIIOCOOHOCTH;

— CTIPaBKH O BBINOJHEHHH MYHULMITIATBHBIX HIIH 0OIIECTBEHHBIX 00sI3aHHOCTEH;

— TPYAOBOIO JOTrOBOPA II0 COBMECTUTCIIBCTBY

— NIPUKA30B O HAIPaBICHUU B KOMaHAUPOBKY, IPEAOCTABICHIH OTIIyCKa H Jp.

[IpyMedaHue — IPOCTaBJICEHUE OTMETKH O BPEMEHHOM HETPYAOCIOCOOHOCTH AOIyCKACTCA
C YCTHOTO co0O0IIeHuss pabOTHUKOM O NPUYMHE HESBKH B CBA3H € 00JIE3HBIO C MOCIICAYIOIIHM
peI0CTaBICHUEM JIMCTKA HETPYI0CIIOCOOHOCTH.




2.3. ChopMHUPOBAHHBIN B COOTBETCTBUHU C TPEOOBAHUSIMHU HACTOSIIETO ITonoxenus XXyp-
Has yuéra pabodyero BpeMEHH Ha OyMaXHOM HOCHTENe (B OXHOM yK3eMIuIApe) B popmare A4,
¢ BH30M OTBETCTBEHHOTIO 3a BEJIECHHE HA TUTYJIBHOM JIUCTE, MIOMJIEKUT COrJIaCOBAHHIO C KaXKIbIM

paboTHHKOM ¥ nepenade B Oyxranrepuro MAYIO « ATy ns dopmupoBanus Tabens ydera
paGouero BpeMeHH. OTUETHBIN NepHoa A popMUpOBaHUS Tabels 3a MEPBYIO MOTIOBHHY MECsH-
ma — ¢ 1 mo 15 ugmcmo Tekymero nepuoaa. OTUYETHBIM MEPHOM UL (popmupoBaHus TabeNs 32
BTOPYIO MOJIOBHHY MéecsIa — ¢ 1 1o mocieHee YKCII0 TEKYIIero OTYCTHOTO EpHOAa.

2.4. TIpaBuna 3anonaenus XXypHana yuéra pabouero BpeMEHH.

2.4.1. XKypHan y4yéra pabodyero BpeMEHH COCTABJIETCA IyTEM 3aIlOTHCHHIA dopmsl, ycTa-
HOBJIEHHOM NprKa3oM (pacropsHKeHHeM) TUPEKTOpa MAY IO «JITIL».

2.4.2. 3amonuenue YKypHana y4éTa paboyero BpeMEHH MOXKET OCYIICCTBIIATRCA 4aCTUYHO
JJTH TIOJTHOCTBIO B JIEKTPOHHOM BEPCUH C MOCTIEMYIOIEH eYaTbio JOKyMCHTA.

[Tociie 3amoOJIHEHUSI U COXPAHEHUs NaHHBIX CTpPaHHUIBI XypHaid He0OXOQHUMO pacrevyararb

B OJTHOCTOPOHHEM MOpPSIAKE, YYUTBIBAs CIEAYIOMICE:
— U8 TeYaTH KypHaJla HCIONB3YeTCs J1a3epHbIM MPUHTED, oOecreuYrBarOIHK Kau€CTBCH-

HYIO 4epHO-0€eIy10 NeYaTh;

— ge MOIMycKaroTCs Ae(EKTHI IeYaTd B BUJE IOJIOC, ILITCH (mpu nedexrax GapadaHa WK
KapTpHUXKa IPUHTEPA).

3amMucH B XXypHaJIe Ha OyMa)XHOM HOCHUTEIIC (B TOM YHCIIE U C YACTHYHO BHECCHHBIMU JlaH-
HBIMH ) IIPOCTABIIAIOTCS aKKypaTHO IApPUKOBOM UM IeJICBOK pPYYKOM 4EpHOI'0, CHHEr0 MK buo-

JIETOBOTO IIBETA.
7 4.3. Ha 6manke XXypHana y4éra pabodero BpeMEHH OTpaXacTti clieayromnas OCHOBHAA

nHGOpMaLHs:
— (haMmyIus, UMsl, OTIECTBO paOOTHUKOB CTPYKTYPHOT'O IOAPAa3ACIICHIA,;

— mepHoj ydeTa HCIIOIb30BaHHMs pabo4yero BpeMEHH,
— y4eT HaKTHIECKH 0TpabOTaHHOrO pabo4yero BpEMEHH Ha Ka)XKII0ro paOOTHHKA.

— oTMeTKa (JInuHas [IOAIUCh) 00 O3HAKOMIICHHH paGOTHHKOB C BHECCHHBIMU JAHHBIMH.
7 4.4. Pabouue yacel M) pa3/IdvHbIX KaTeropuii pabOTHHKOB ONPEACIIIOTCA B COOTBET-

CTBHM C IIPaBHJIaMH BHYTPEHHEr0 TpyAOBOTO pacropsaka MAY IO «IT1D.
» 5 B KOHIE KaJeHAapHOro roja JKypHai ygqéTra pabodero BpeMEHH IIOJIMBACTCA H IIC-

pefaeTcs Ul XpaHCHHUS B apXHB MAY IO «ATI».

3. CPOK JIEMCTBUSI TTOJIOXKEHIA
3 1. Hacrosimee ITotojkeHHe BCTYNACT B CHITY ¢ MOMEHTA €r0 YTBEPXKICHHUA.

3.2. Cpok nmeicTBUs HaCTOALICTO [TonoyKeHus HE OrpaHUuYCH.

3 3. Hacrosmee I10/10K€HHE MOXKET 6EITH IOTONHEHO, IEPECMOTPEHO HIIH 3aMCHEHO HO-
o6panusi paOOTHHKOB MAVYJIO «ITI». OOHOBICH-

M TpO(COIO3HOI0 KOMHTETA, yTBEPIKAACTCA U~
M IIPUKa30M (pacnopﬂmeHHeM).

BBLIM I10 PEUICHHIO Y UYpeIUTeNI, OO61ero ¢
HEIH JOKYMEHT COIIaCOBBIBACTCA mpeacenarTelic
pEKTOpPOM X BBOJHTCA B neficTBEe COOTBETCTBYIOIIH




MyHHUIIUIATIEHOC aBTOHOMHOE YUpEeKACHHUC
OMONTHATEIBHOTO 06pazoBanus ropoaa HabepexHble 1eTHEl
«JleTckas TeaTpajbHas IIKOJIa

Bcero npoHyMepoBaHoO, NPOIIHYPOBAHO
M CKPEIUIeHO MmeuaTbo <> auct (-a)(-0B)
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