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ITonoxenne 06 06paboTke H 3aLLHTE MEPCOHATLHBIX JAHHbIX.
1. O0mHe NoJIoKeHU

1.1. Hacrosimee Ilonoxenue ycraHaBIMBaeT [MOPSAOK MOJNydeHMs, Yydera,
00paboTKHM, HAKOTIEHHS W XpaHeHWsl [OKYMEHTOB, COJEP)KALHX CBEJEHHS,
OTHECEHHBIE K MEPCOHAJILHBIM JaHHBIM PAOOTHUKOB yUPEKICHHS.

1.2. Tens Hactosimero ITonoxkeHus - 3aIuTa NEPCOHATBHBIX JAHHBIX PAGOTHUKOB
YUIPEKACHUS OT HECAHKLIMOHUPOBAHHOIO J0CTYNa U pasriaiienus, [lepcoHanbHbie
JlaHHBIE BCEr/la sBISIOTCS KOH(HUACHINAIBHOM, CTPOro OXpaHsieMoii uHpopMalueii.
1.3. OcHoBanumeMm st pa3paboTkd Hactosiiero [IoJ0XKeHHs — SBJISIOTCS
Koucrutyuus P®, Tpynosoii koxeke P®, mpyrue peiictByiomme HOPMAaTHUBHO —
IpaBoBbIe aKThbl PO,

1.4. Hacrosiiiee nonoxkenne u U3MEHEHHsSI K HEMY YTBEPKAAIOTCS PyKOBOLMTENEM
YUPEKICHHUs ¥ BBOJATCS MPUKA30M MO y4pekaeHnto. Bee paboTHuKY yupexkaeHus
AOJIKHBI OBITh 03HAKOMIIEHBI IO/ POCIIUCH ¢ IaHHBIM [T0N0KEHHEM U H3MeHeHUAMH
K HEMy.

2. IlonAiTHE H COCTAB NMEPCOHAIBHBIX AAHHBIX

2.1. Ilox mnepcoHalbHBIMH JaHHBIMH pPAGOTHUKOB [IOHMMAETCS vHbopMarus,
HeoOXxouMast paboToATeNO B CBA3M C TPY/IOBBIMM OTHOLICHHSAMH M KACAKOIIMECS
KOHKPETHOro  pabOTHMKa, a TaKkke CBeleHHs O (aKTaX, COOBITUSX W
00CTOATENBCTBAX JKU3HM pabOTHMKA, [O3BOJISIOLIHE MIEHTUQUIIMPOBATE  €ro
JIMYHOCTb.

2.2. B cocTaB nepcoHaNbHEIX JaHHBIX paGOTHHKA BXO/IST:

- aHKeTa;

- aBTOOHOrpadus;

- oOpa3oBanue;

- CBEJICHHUS O TPYLOBOM M OOILIEM CTakKe;

- CBEJICHHS O MPEJIbIAYIIEeM MecTe paboThl;

- CBEJIEHUS O COCTaBe CEMbH;

- MMaCIOPTHBIE IaHHBIE;

- CBEJICHHSI O BOUHCKOM yUeTe;

- CBeJIeHHsl 0 3apabOTHOM I1aTe COTPYAHMKA;

- CBEJICHHUS O COLMANIBHBIX JTBrOTax;



- CIIEeUAIbHOCTD,

- 3aHMMaeMasi JI0JXKHOCTB;

- pa3mep 3apabOTHOM IUIAThI;

- HaJIM4YMe CyAUMOCTEM;

- aJIpec MecTa JKMTEJIbCTBA;

- IoMallHu# TenedoH;

- coJiepyKaHKe TPYI0BOTO 10r0BOPa;

- cozlepKaHKe JeKIapalui, NoiaBaeMoii B HaIOrOBYIO HHCIICKLIHIO;

- MOJTMHHUKY Y KOITHH MPUKA30B I10 JJUYHOMY COCTaBY;

- TUYHBIE JIeJIa ¥ TPY/I0Bble KHWKKK COTPYAHUKOB,

- OCHOBaHMs K TIPHKa3aM I10 JINYHOMY COCTaBY,

- gema, cojepKallie MaTepuaibl 0  MOBBILICHHIO KkBaTuduKaLud H
[1epenoAroTOBKE COTPYIHUKOB, X aTTeCTalllH, city)keOHbIM pacciieI0BaHHsIM;

- KOTTMHM OTUYETOB, HAMpaBisieMble B OPraHbl CTATUCTUKH,

- KOITMHM JIOKYMEHTOB 00 00pa30BaHu;

- pesyapTaThl MEIMIMHCKOro —o0Cie/oBaHMs HA MPeAMET TFOAHOCTH K
OCYILIECTBIIEHHIO TPYI0BBIX 0053aHHOCTEH;

- Qororpadpuu ¥ HHBIE CBENEHHMs, OTHOCSIIMECH K MEPCOHANLHBIM JIaHHBIM
paboTHHUKa,

- peKOMEeHAlUH1, XapaKTePUCTUKHU U T.II.

2.3. JlaHHble  JOKYMEHTBI  SIBISIOTCS  KOH(UMACHIMATBHBIMH. Pexum
KOH(HMIEHIMATBHOCTA  NEePCOHANbHBIX  JAaHHBIX  CHMMaeTcs B - Ciydasdx
06e3TMYMBAHUS WM II0 HCTEYEHHIO 75 JIeT CpoKa XpaHEeHHMs, €CJIH HHOe HE
OIpe/ieIeHO 3aKOHOM.

3. O6paboTka nepcoHaIbHbIX AaHHBIX

3.1. Tlox 06paGoTKOM MepCOHANBHBIX JaHHBIX paOOTHHKA TOHMMAETCS [10TyHeHHE,
XpaHeHHe, KOMOWHMpOBaHHWe, Iepenaya WM JOoe Jpyroe WCMOJb30BaHUE
MePCOHANIBHBIX JaHHbIX PAOOTHHKA.

3.2. B nensx obecriedeHus 1paB 1 cBOGO/1 4eioBeKa U rpaXkIaHuHa paboTojarenb 1
ero MpeiCTaBUTENH MpPH 00paboTKe MepPCOHATBbHBIX JaHHbIX PAGOTHHKA OOs3aHbI
co0ITI01aTh ClIeyIolIHe 00IIHe TpPeOOBaH S !

3.2.1. O6paGoTka MepCOHANbHBIX JaHHBIX pPabOTHHKA MOMKET OCYILECTBISTECS
HCKIIOUMTEIbHO B LedsIX obecredeHuss COOJNIOJEHUS] 3aKOHOB M MHBIX
HOPMATHMBHBIX TPABOBBIX AKTOB, COAGHCTBHA DabOTHHKAM B TPYHOYCTPOHCTBE,
o6ydeHHM W MpPOABWKEHMM mo ciyxbe, obecrieueHus JIUYHOU 0Ee30MacHOCTH
paGOTHHKOB, KOHTPOJsS KOJNMYECTBA M KAuyecTBa BBINONHACMOH paboTel U
obecrieueHns] COXPAaHHOCTH MMYILECTBA.

3.2.2. TIpu onpenenennn oobemMa i cojeprkanus oOpadaThIBaEMBbIX MEPCOHATBHBIX
JaHHBIX pabOTHMKa paBoTofaTesb NOIKEH PyKOBOJCTBOBaThCs KoHCTHTYIMEH
Poccuiickoit ®enepamuy, TpyaosbiM KogekcoM W MHbIMH - (eiepalbHbIMK
3aKOHAMH.

3.2.3. IlonydyeHue MepCOHANBHBIX JAHHBIX MOXET OCYLIECTBJIATHCS Kak IMyTeM
TpeaCTaBIeHHs] UX CaMHM PabOTHMKOM, Tak M IMyTeM MOJyYeHHs MX W3 MHBIX
WCTOYHUKOB.



3.2.4. TlepcoHanbHble HaHHBlE ClieJyeT ModyyaTb y Hero camoro. Ecmm
nepcoHabHBlE JaHHble pPabOTHHKA BO3MOXKHO MOJY4YHTh TOJIBKO Y TpeThel
CTOpOHBI, TO pabOTHHUK JOJUKEH OBbITh YBEJOMJEH 00 3TOM 3apaHee M OT HEro
JOJKHO GBITh MOJTYYeHO MHUChMEHHOE coriacie. PaboTomaTesb 10KEH COOOIMTH
paGoOTHUKY ©O UesX, MpPEANoJaraeMbX MCTOYHMKAX W CIOC00ax ToIy4eHHs
MepCOHABHBIX JAHHBIX, @ TaK JK€ O XapakTepe MOATIeKAUX MOMYUCHHUIO
MepCOHANbHBIX JaHHBIX W TOCIEACTBHAX OTKaza pabOTHHMKA [aTh MHUCbMEHHOE
coryiacie Ha UX INOJIy4eHHe.

3.2.5. PabGortonaTens He MMeEET IpaBa MoJy4arb M 0OpabaThiBaTh NEPCOHAIbHbBIC
JlaHHble PabOTHHKA O €ro MOIUTHYECKHMX, PENUIHO3HBIX M MHBIX YOeKIECHUSX H
YacTHOM KH3HHU. B ciydasix, HEIOCPeACTBEHHO CBA3aHHBIX C BONPOCAMU TPYIOBBIX
OTHOIIEHMH JaHHBle O YacTHOW IKM3HM paboTHHKa (MHpopmauus O
KU3HEeATeNbHOCTH B chepe ceMeHHbIX OBITOBBIX, JHUYHBIX OTHOLIEHHH) MOryT
OBITH MOJydyeHbl W 00paboTaHbl paboTOAATENEM TOJBKO C €ro MUChMEHHOro
cornacusi.

3.2.6. PabGoronatenb He MMeeT MpaBO IOJydaTh M 0OpabaThiBaTh MEPCOHAIbHBIC
JaHHble PabOTHHUKA O €ro 4IEHCTBE B OOLIECTBEHHBIX OOBEIMHEHMSAX HIH €ro
Npo(COIO3HON JEATeNbHOCTH, 3a HCKIIOYEHUEM CJly4aeB, IpPeayCMOTPEHHBIX
(enepanbHBIM 3aKOHOM.

3.3. K o6paboTke, nepenaie U XpaHEHHIO €PCOHATbHbBIX JaHHBIX pabOTHHKA MOTYT
MMeTb JOCTYI COTPYAHUKH:

- Oyxrajirepuu;

- COTPYJIHUKHU CIIyKObl YIIPaBIEHHUs [IEPCOHAIIOM;

- COTPYJHHKH KOMITBFOTEPHBIX OT/AEJIOB.

3.4. Ucnonp3oBaHue NEPCOHANBHBIX JAHHBIX BO3MOXKHO TOJILKO B COOTBETCTBHH C
LEJISIMH, OTIPECITUBILIMMU UX [10JIyUeHHE.

3.4.1. IlepcoHanbHble JaHHbIE HE MOTYT ObITh MCMOJb30BaHbl B LIEJISAX MPUUMHEHHS
HUMYIIECTBEHHOTO U MOPAIbHOIO Bpe/Ja rpakiaHaM, 3aTpy/IHEHUs pealn3alluy [paB
U cBobox rpaxaan Poccuiickoit ®enepauuu. OrpaHuueHue 0paB paxk/aH
Poccuiickoii ®enepauni Ha OCHOBE HCMONIB30BaHMA HHMOpMaUUMU 00 MX
COLIMAIBHOM MPOUCXOXKACHUH, O PaCOBOM, HALMOHAILHOM, SI3bIKOBOH, PEJIMTHO3HOM
U TMapTUHHOM NPUHAUICKHOCTH 3allpeleH0 W KapaeTcss B COOTBETCTBMH C
3aKOHOZATEeJIbCTBOM.

3.5. Ilepenavya nmepcoHaNbHBIX JAaHHBIX PaOOTHHKA BO3MOJYKHA TOJBKO C COIVIACHUS
pabOTHHUKA UM B CIIydasiX, IIPSIMO TPeLyCMOTPEHHbIX 3aKOHOJATeIbCTBOM.

3.5.1. Ilpu nepenave mepcoHalbHBIX JaHHBIX Pa0OTHHKA paboTojaaTesb JOJHKEH
coOmoaTh clieayolue TpeboBaHus:

- He coo0uare IepcoHallbHble JaHHble pPa0OTHMKA TpeTbeil CcTOpoHe Oe3
MMUCbMEHHOro corjacusi pabOTHMKA, 3a MWCKIIOYEHHeM CilydaeB, KOraa 3To
HEoOXO0JUMO B LIEJSIX MpelylnpeikaAeHUs. Yrpo3bl ®U3HU U 310pOBbI0 pabOTHHKA, a
TaK)Ke B CIIy4asx, yCTaHOBJIEHHBIX (heiepaibHbIM 3aKOHOM;

- He coo0LIaTh NepcoHaNbHble JaHHble paOOTHUKA B KOMMEpUECKHX Lessx 0e3 ero
NHCbMEHHOTO COTJIACHUS;

- NpeAyNpeauTh JIUL, MOIy4YaroluX epcoHalIbHbIe TaHHble PA0OTHHKA, O TOM, 4YTO
9TU JaHHble MOryT OBITh HCIIOJIb30BaHbl JIMIIL B LENISX, Ul KOTOPBIX OHH
cooOuieHbl, U TpeOoBaTh OT 3TUX JIML MOATBEPKIAECHUS TOrO, YTO 3TO MPABUIIO
cobmogeno. Jluna, monyuaroliye MepcoHalIbHble JaHHble padOTHHKA, O00sS3aHbI



COOJII0IaTh PEXUM CeKpeTHOCTH (KoH(HMIeHIMaNbHOCTH). J[aHHOe MOIOKEeHUe He
pacMpoOCTpaHseTcs Ha OOMEH IepCOHANbHBIMU JaHHBIMU PabOTHHKOB B MOpsIKe,
YCTaHOBIICHHOM (heiepalbHbIMU 3aKOHAMHU,;

- paspewiaTh AOCTYIN K [EPCOHAJBHBIM JaHHBIM PaGOTHMKOB TOJIBKO CIICLHAJbHO
YIOJHOMOYEHHBIM JILaM, ONpe/ie/IeHHbIM MPHUKa30M [0 OpraHu3allii, MpH 3TOM
yKa3aHHbIE JIMIA JO/DKHBI UMETh IIPaBo MOMy4aTh TOJILKO T€ MepCOHabHbIC TaHHbIC
paGoTHHKA, KOTOPbIE HEOOXOAUMBI JUIS BBITIOJHEHHUS KOHKPETHBIX (yHKIMH;

- He 3ampammBaTh HH)OPMALHMIO O COCTOSHUM 3JI0pOBbS pabOTHHKA, 32
MCKIIOUEHHEM TeX CBEIEHHH, KOTOpble OTHOCATCA K BOIPOCY O BO3MOYKHOCTH
BBITIOJIHEHHST pa0OTHUKOM TPYIOBOH (ByHKLINH;

- mepenaBaTh MEPCOHANbHbIE JaHHble PaOOTHMKA MPEICTaBUTENSM PabOTHUKOB B
nopsizike, ycraHoBieHHoM TpynoBbiM Kozxexcom, W orpaHuuuBaTth 3Ty
WH(POPMALIMIO TOJBKO TEMH MEepPCOHAJBHBIMH JaHHBIMH pPabOTHHMKA, KOTOpbIE
HeOOXOIMMBI /IS BBIMIOJIHEHHS YKa3aHHBIMH MPE/ICTaBUTEIAMH X QYHKIHUHA.

3.5.2. Tlepeaya mepcoOHaNbHBIX JaHHBIX OT JepKaTellsl WM ero NpeacTaBuTesei
BHEIIIHEMY MOTPEOUTENI0 MOXKET JOMYCKaThCs B MUHUMAJIbHBIX 00beMax M TOJbKO
B LeJISIX BBITIOJIHEHHs 3a/1a4, COOTBETCTBYIOLIMX 00BEKTUBHON NpHurHe cOopa 3Tux
JJaHHBIX.

3.5.3. Ilpu mepenadye mnepcOHAIBHBIX IAaHHBIX paOOTHUKA MOTPEOHUTENsM (B TOM
Yuciie W B KOMMEPYECKHX LeJsX) 3a Mpejesbl opraHuzaluu paboTojaTesb He
JOJDKEH coo0IiaTh 3TH JaHHble TpeTbel CTOpoHe 0e3 MHUCbMEHHOIo Corjacus
paboTHHKa, 3a HCKIIOYEHHEeM Cily4yaeB, KOrja 93TO HeoOXOAMMO B LejsX
MpEeIyNpeXkIeHUs: Yrpo3bl JKH3HM M 3[0pOBbIO pabOTHMKAa WM B Clydasx,
YCTaHOBJICHHBIX (eliepaibHbIM 3aKOHOM.

3.6. Bce Mepnl KOHOHAEHUHATBHOCTH Npu cOope, 00paboTke M XpaHEHUH
MepCOHAIBHBIX JIAaHHBIX COTPYIHHUKA PACIpPOCTPAHAIOTCS Kak Ha OyMakHble, TaK W
Ha 3JIEKTPOHHBIE (ABTOMATU3UPOBAHHbIE) HOCUTEIH HH(OPMALIHK.

3.7. He nomyckaercst oTBe4aTh Ha BOIPOCHI, CBA3aHHBIE C Mepeaayeil nepcoHanbHOM
uHpopMmaiuu 1o renepoHy uiu daxcy.

3.8. XpaHeHuWe TMepPCOHANbHBIX JAHHBIX JOMKHO TPOMCXOAUTH B TOPSJKE,
MCKITIOYAOLIEeM MX YyTpaTy WIIH UX HelPaBOMEPHOE UCIOJIb30BaHUe.

39. Ilpu TmpUHATHM pelleHWi, 3aTparuBalOLIMX HHTEpechl pabOTHHKA,
paboTojaTenb He HMeeT IpaBa OCHOBBIBATbCS HA IEPCOHANBHBIX JAHHBIX
paboOTHHKA, TOJYYEHHBIX HCKIIOYUTEIBHO B pe3yJibTaTe MX aBTOMaTH3MPOBAHHOM
00paboTKKM WM 2JEeKTPOHHOro mnoiyueHus. PaGorojarenb yuduTHIBAeT JIMYHbBIE
KauecTBa pabOTHHUKA, €ro 100pOCOBECTHBIN U 3P YEeKTUBHBII TPy .

4. locTyn K MepcoHaJbHbIM JaHHbIM

4.1. BHyTpeHHHUH 10CTyM (OCTYIT BHYTPH OpPraHU3allum).

4.1.1. IlpaBo nocTyna K NepcoHalbHBIM JIaHHBIM COTPYAHHUKA UMEIOT:

- JMPEKTOp OpraHu3alluy;

-paboOTHUK OT/esa KaJpoB;

- pabOTHHUKHM OyXrajaTepuu;

- caM pabOTHHUK, HOCUTEb JaHHbIX.

- Ipyrue COTPYAHUKH OpraHu3allid MNpPU BBIMOJHEHUH MMM CBOMX CIlIyKeOHBIX
o0s13aHHOCTEH.



4.1.2. Tlepeyenp ML, UMEIOLIUX AOCTYI K MEPCOHATBHBIM AaHHBIM pPabOTHHKOB,
OMpeJIeIAeTCs IPUKA30M IUPEKTOpa OpraHu3aluy.

4.2. BHeUHuii 10CTyI.

4.2.1. K 4ncny MaccoBeIX MoTpebuTesell IepCOHANBHBIX TaHHBIX BHE OpraHMU3allii
MOXHO OTHECTH TOCYAapCTBEHHbIE M HErocyaapCTBeHHble (YHKIMOHAIbHBIE
CTPYKTYPBI:

- HaJIOrOBbl€ MHCIIEKIINH;

- IPaBOOXPAaHUTENIbHbIE OPraHbl;

- OpraHbl CTATUCTHKH;

- CTpaxoOBble areHTCTBa;

- BOGHKOMaThI,

- OpraHbl COLMAIBHOIO CTPaxOBaHMUS;

- IIEHCUOHHBIE (OH/IBI;

- OZIpa3/ieJIeHUsi MyHUIIUTIAIbHBIX OPraHOB YIIPABIIEHHS;

4.2.2. Haf30pHO-KOHTpPO/IBHBIE OpraHbl UMEIOT JOCTYN K MH(pOPMALHMH TOJBKO B
cepe cBoeit KOMITETEHIMH.

4.2.3. Opranuzanuy, B KOTOpble COTPYIHHK MOXKET OCYIIECTBISTh nepevyrCIeHus!
JEHEeKHBIX CPe/CTB (CTPaXOBhle KOMIIAHMH, HETOCYAAPCTBEHHBbIE [EHCHOHHBIE
(oHzBI, OnaroTBOpHUTENbHBIE OpraHW3aLMM, KPeIUTHBIE YUPEHKICHHS), MOTYT
MOJTy4UTh NOCTYN K MEPCOHANbHBIM JaHHBIM PabOTHHKA TOJNBKO B Clydyae ero
MUCbMEHHOTO pa3pelieHus.

4.2.4. Jlpyrue opranusaiii.

Ceenenuss o paboraroliemM COTPyAHHKE WM yKe YBOIEHHOM MOTYT OBITh
TIPEI0CTABICHbI APYrOf OpraHU3aluK TOJbKO C ITMCbMEHHOrO 3arpoca Ha GlaHke
OpraHusalyi, C TNPUIOKEHHEM KOMWHM HOTAPHAIIBHO 3aBEPEHHOrO 3asiBJICHHS
paboTHHKa.

[lepcoHasnbHble 1aHHbIe COTPYAHUKA MOTYT ObITh IPEIOCTABIEHbI POACTBEHHUKAM
HJIH YJICHAM €TO CEMbH TOJIBKO C MHCbMEHHOTO pa3spellIeH s CaMOro COTPY JHHKA.

B ciyyae passonma ObiBuias cynpyra (Cympyr) HMerOT npaBo 0OpaTUTBCS B
OPraHM3aLHIO C MMCbMEHHBIM 3alIPOCOM O pazMepe 3apaboTHOM IIaThl COTPYAHUKA
6e3 ero cornacust. (YK P®).

S. 3ammuTa NepcoHANBbHBLIX JAHHBIX

5.1. Tlon yrposoii uiM OmacHoOCTBIO YTpaTh NEePCOHANIBHBIX JAHHBIX TOHHMAETCs
CAMHUYHOE WIIM KOMIUIEKCHOE, pealbHOe WM [MOTEeHLHAIbHOe, AKTHBHOE WIIH
[TaCCHBHOE  NPOSIBICHHE  3JIOYMBILUIEHHBIX  BO3MOYKHOCTEH  BHELUHMX  HIIH
BHYTPEHHUX ~HCTOYHHMKOB yrpo3bl  CO31aBaTh HeOIAronpusTHbIE COOBITHS,
OKa3bIBATh NECTAOMIM3UPYIOLLEe BO3/IEHCTBIE Ha 3aIUMILIAEMY0 HHDOPMALIHIO.

5.2. Puck yrpossl moGbiM MH(OPMALHOHHBIM pecypcam CO3Jal0T CTUXHHHBIE
OelcTBHUS, OSKCTpeMallbHble CHTYallUH, TepPPOPUCTHYECKHE JIEHCTBUS, aBapuH
TEXHUYECKUX CPEJICTB M JIMHUU CBSA3H, NApPyrue OOBEeKTHBHBIE OOCTOSTENLCTBA, a
TAKKe 3aMHTEPECOBAHHBIC M HE3aHHTEPECOBaHHbIE B BOSHUKHOBEHHH yIPO3bl JIHIIA.
5.3.  3ammMTa  mNepCOHAaNBHBIX  NAHHBIX  TpPEACTABISET  COBOH  IKECTKO
perilaMeHTUPOBaHHbIH u JUHAMUYECKH TEXHOJIOTHYECKUH nporiecc,
MPEAYNPEXK AN HapyLIEHHE JIOCTYMHOCTH, LEIOCTHOCTH, AOCTOBEPHOCTH W
KOHQUIEHUMANLHOCTH — [IEPCOHANBHBIX  JaHHBIX M, B KOHEYHOM cyere,



06ecneyrBaOIIHi JOCTATOUYHO HAJEKHYI0 0e30MacHOCTh MH(OPMALIMK B TIpoLecce
yIIpaBlIeHYeCKOM ¥ IIPOU3BO/ICTBEHHOM JEATEIbHOCTH KOMITAHHH.

5.4. 3amura TMEpPCOHAIBHBIX JAHHbIX pPaOOTHHKA OT HENPaBOMEPHOro KX
HCIIOJIb30BaHMUs WITH YyTPaThl JOJDKHA ObITh o0ecreueHa paboToaresieM 3a CHeT ero
Cpe/ICTB B MOPSIAKE, yCTAHOBIEHHOM (he/iepajibHbIM 3aKOHOM.

5.5. «BHYTpeHHSs 3alIuTa».

5.5.1. OCHOBHBIM BHHOBHMKOM HECaHKIIMOHUPOBAHHOTO JOCTYIIa K MEePCOHATBHBIM
JIaHHBIM SIBJISETCS, KaK MPABHIIO, [IEPCOHAN, paboTAIOMIMI ¢ JOKyMeHTaMu U OazaMu
JAHHBIX. PernameHTanus 10CTyna mMepcoHana K KOH(QHICHIUATbHBIM CBEACHUSIM,
JIOKyMeHTaM ¥ 0a3aM [JaHHBIX BXOJMT B 4YHMCIO OCHOBHBIX HANpaBIeHHH
OpraHM3alMOHHON 3alUThl MH(OpPMalLUM M TMpelHa3Ha4yeHa s pa3rpaHuvyeHus
MOJIHOMOYKI MEKIY PYKOBOAUTEISIMU U CTIELIMATMCTAMHU OpraHru3aluu.

5.5.2. Jlns obecriedeHUH BHYTPEHHEN 3alIUThl IEPCOHAIBHBIX NaHHBIX PAOOTHUKOB
HEOOXO0IMMO cOOI0ATh Psil MED:

- OrpaHMYeHME M perjaMeHTalus cocTaBa pPabOTHUKOB, (YHKLUHOHAIbHBIE
00513aHHOCTH KOTOPBIX TPeOYIOT KOH(pUIeHLIMATIbHbIX 3HAHUH;

- cTporoe wu30uparelbHOe M OOOCHOBAHHOE pacnpejie/ieHre JOKYMEHTOB H
HHPOpPMALUK MeKY paOOTHUKAMU;

- pauMoOHalbHOE pa3MelleHHe paboyux MecT pabOTHUKOB, MPH KOTOPOM
MCKITFOUAI0Ch Obl 6ECKOHTPOJIBHOE HCIIOIb30BaHUE 3alUIIaeMOi HHpOpMAaLnH;

- 3HaHWe pabOTHUKOM TpeOOBaHUI HOPMATHBHO — METOAMYECKHUX JOKYMEHTOB IO
3aliuTe HH(POPMALIUU U COXPAHEHUH TalHBI;

- HajlMude HEOOXOAMMBIX yCJIIOBUH B  IOMELIEHMH i paboTel ¢
KOH(UIEHIHATBHBIMU JOKYMEHTaMH U 0a3aMu JaHHBIX;

- OmpeieNieHHe W perjiaMeHTalus cocTaBa paOOTHUKOB, UMEIOIIUX TPaBO J0CTyIa
(BXO/12) B MOMeIlleHHe, B KOTOPOM HaXOAUTCsl BEIUMCIUTEIbHAS TEXHUKA,

- OpraHu3aliys MopsiiKa yHHUTOKEHUsI HHQOopMaLlnuK;

- CBOEBpEMEHHOE BbIsSBJIEHHE HapyLIeHUs TpeOOBaHUN Pa3pelLINTEIbHONW CHUCTEMBI
JocTyna pabOTHUKAMHU MOpa3ieIeHHs;

- BOCTIMTATE/bHAs U pa3bsiCHUTEIbHAs paboTa ¢ COTPYAHUKAMU TOAPA3/AEIeHHUs 10
MpeaynpexIeHHIO YTPaThl LEHHbIX CBeJeHUH npu paboTe ¢ KOH(QHIEHIHATbHBIMU
JIOKYMEHTaMH;

- He [IOMyCKaeTCs BblAa4ya JIMYHBIX [leJl COTPYAHUKOB Ha paboune MecTa
pykoBoauTesneil. JIMdHble Jela MOTYT BblJaBaThCsi Ha pabouyre MecTa TOJIBKO
reHepajJbHOMY AMPEKTOpY, padOTHUKAM OTJella MepcoHala U B MCKIIHOYUTENILHBIX
ciydasiX, 10 [HCbMEHHOMY pa3pelleHHMI0 [EHEepalbHOro  JAUpeKTopa, -
PYKOBOJUTENIO CTPYKTYPHOrO IMOApa3jielieHus. (HampuMep, IMpH IOArOTOBKE
MaTepHaloB ISl aTTeCTallul pabOTHUKA).

5.5.3. 3ammra nepcoHalbHbIX JaHHBIX COTPYHMKA Ha 3ME€KTPOHHBIX HOCUTEIISX.
Bce manku, conepkaliye MepcOHANbHbIe [aHHbIE COTPYAHMKA, JOJKHBI OBITh
3allMILEHbl [aposieM, KOTOpbIi coo0IIaeTcss pyKOBOAUTENO CIyKObl yrpaBieHHs
IEPCOHAIIOM U PYKOBOAMTEIIO CIyKObl MH(POPMALMOHHBIX TEXHOJIOT U

5.6. «BHelHss 3amuray.

561 st 3aLLUTBI KOH(HIeHIIHATIbHOM uH(pOpMaLUU CO31ar0TCs
HeJieHanpaBieHHble  HeOJaronpusiTHble  YCJIOBUS M TPYAHONPEOJOIHMBbIE
IPEensTCTBUS IS JIMIA, MBITAIOIIErOCsl COBEPIINTh HECAHKLIMOHUPOBAHHbIH 10CTYII
v oBnaneHue uHpopmauueil. Lleabio U pe3ynbTaToM HECAHKLUMOHHPOBAHHOIO



JOCTyna K HH(OPMALMOHHBIM pecypcaM MokeT ObITb He TOJIbKO OBIIaJeHHe
LHEHHbIMUA CBEJEHHUSIMH M MX HCIIOJIIb30BAaHWE, HO M UX BHIAOU3MEHEHHE,
YHUYTOXKEHHE, BHECeHHEe BHpYyca, [0AMeHa, (aabcudUKaLus CoJAepKaHUSA
PEKBU3UTOB JIOKYMEHTa U JIp.

5.6.2. Tlon NOCTOPOHHUM JIMLOM IIOHMMaeTcsi Jo0oe JHLO, He HMerollee
HEIOCPEe/ICTBEHHOIO  OTHOLLEHMST K = JeSATeNIbHOCTM KOMIIAHWH, [OCeTHTElH,
pabOTHUKHU APYrHX OPraHW3alMOHHBIX CTPYKTYp. ITocTOpoHHHE nHlLia HE JOMKHbI
3HaTh pacrpezeieHue (QyHKUUH, pabGodue MpoLecchl, TEXHOJOIHIO COCTABIIEHHMS,
odopMIIeHus, BelleHUss U XpaHEeHUs] JOKYMEHTOB, el U pabodyMX MaTepHajoB B
OTJieNle NepcoHala.

5.6.3. Jlns obecnieueHusi BHELIHEH 3alllUThl NMEPCOHAIBHBIX JAaHHBIX COTPYIHUKOB
HEeoOX0UMO coOITIoIaTh Psil Mep:

- TIOPSIIOK NpUeMa, yueTa U KOHTPOJIS JAESITeIbHOCTH MOCETUTENeH;

- IPOITYCKHOM PeXUM OpraHu3alui;

- Y4eT U MOpsI0K BbIaul YIOCTOBEPEHUH;

- TEXHUYECKHE CPEJICTBA OXPaHbl, CUTHAIN3ALMH;

- MOPSAJ0K OXpaHbl TEPPUTOPHH, 3AaHUH, TOMELLIEHUH, TPAaHCIIOPTHBIX CPEJICTB;

- TpeGoBaHusl K 3alluTe HHGOPMALIMK IPU UHTEPBBIOUPOBAHUU U COOECeJ0BAHUSX.
5.7. Bee nuua, cBsi3aHHBIE C [OJy4eHHEM, 00pabOTKOM U 3alIUTON MEePCOHANBHBIX
JaHHBIX, 00s3aHbl MOAMHKCATH 0053aTeJIbCTBO O HepasrJalleHWH MePCOHATbHBIX
JaHHBIX paOOTHUKOB.

5.8. 1o BO3MOKHOCTH epcoHalIbHbIe JaHHbIE 00e3TUIMBAIOTCS.

59. Kpome Mep 3amuThl  MEPCOHANBHBIX  JAHHBIX,  YCTAHOBIIEHHBIX
3aKOHOJATeIbCTBOM, paboTopares, paOOTHUKA M HMX MPEJACTABUTENH MOTYT
BbIpabaThIBaTh COBMECTHbIE MEPBI 3aLIUTHI NEPCOHABHBIX JaHHBIX PaOOTHHKOB.

6. IlpaBa u 06s13aHHOCTH pabOTHHKA

6.1. 3akperuieHne npaB paGOTHHKA, pErJaMEHTHPYIOLIMX  3alUTy  €ro
[EPCOHANBHBIX  JIaHHBIX, OO€CeYyHMBaeT COXPAHHOCTb T[OJIHOW W TOYHOM
nH(opMaIy 0 HeM.

6.2. PaGOTHUKHM M MX MPEICTABUTEIN JOKHBI ObITh O3HAKOMIIEHBI M0J] PACITHCKY C
JOKyMEHTaMH  OpraHM3alliM,  YCTAaHABIMBAIOMIMMU  MOPSIOK  00paboTKu
MEPCOHAJIbHBIX JIJAaHHBIX PabOTHUKOB, a TakKe 00 MX MpaBax ¥ 00S3aHHOCTSX B YTOM
obnacTu.

6.3. B umensx 3ammThl NepCOHANbHBIX NaHHbBIX, XPaHSLIMXCS y paboTomarens,
pabOTHUK UMEET MPaBo:

- TpebOBaTh HCKIIOYEHHS WIM WCIPABICHHS HEBEPHBIX MM  HENOJHBIX
IIEPCOHAJIBHBIX JaHHbIX.

- Ha CBOOOMHBIN OECTaTHBIA JOCTYN K CBOUM MEPCOHAIbHBIM JaHHBIM, BK/IIOYast
MpaBO Ha MOJyYeHHe KON JIFo00H 3arucH, coiepxalleil mepcoHaabHble IaHHbIE,

- TepCOHA/bHBIE JIAHHBIE OLEHOYHOrO XapakTepa JOMOJHHTh 3asABICHHEM,
BBIPAKAIOILUM €r0 COOCTBEHHYIO TOUKY 3PEHHMS;

- OMpeNeNIATh CBOMX NpeACTaBUTeNeH Ulsl 3allUThl CBOUX MEPCOHATBHBIX JaHHbBIX;

- Ha COXpaHEHHE U 3aLIUTY CBOEH JIMUHON U CeMEHHON TalHBI.

6.4. PaGoTHuk o0si3aH:
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- mepeaaBaTh paboTOAATeNI0 WM €ro NpeACTaBUTENI0 KOMIUIEKC JOCTOBEPHBIX,
JNOKyMEHTHPOBAHHBIX TI€PCOHAIBHBIX JAHHBIX, COCTAB KOTOPBIX YCTaHOBJIEH
TpynoBbim kozexcom PO.

- CBOEBpeMEeHHO coolmiaTh paborojarento 00 M3MEHEHHH CBOUX MEPCOHAIBHBIX
JTAHHBIX

6.5. PaGoTHuKM cTaBAT paboTojarens B H3BECTHOCTb 00 W3MeHeHMU (aMuiinu,
WMEHH, OTYEeCTBa, JaThl POKICHHUS, YTO MOJIy4aeT OTPakKeHHe B TPYJAOBOM KHMIKKE
Ha OCHOBAHWHM MPEJICTABIEHHBIX JOKYMEHTOB. IIpn HEOOXOAMMOCTH HM3MEHSIOTCH
naHHble 00 o00pa3oBaHWMH, NpOQeccuu, CHEeLMalbHOCTH, IPUCBOEHHH HOBOTO
paspsia u 1p.

6.6. B 1ensx 3amuThl YaCTHOM KU3HM, JUYHOW M CeMeWHOM TaiHbl paOOTHUKH He
JIOJDKHBI OTKa3bIBaThCsS OT CBOEro Mpasa Ha 00paboTKy MepCOHabHBIX JaHHBIX
TOJIBKO C MX COTJIacHsl, MOCKOJIbKY 3TO MOKET IOBJeYb NPUUYMHEHHE MOPATIBLHOTO,
MaTepHaJbHOIO Bpea.

7. OTBeTCTBEHHOCTH 3a pa3riiamieHne KOHPUIEHUHAIbHOH HHpOpPMaLIHH,
CBSI3aHHO¥ C MEePCOHAILHBIMH IAHHBIMH

7.1. TlepcoHanbHasi OTBETCTBEHHOCTh — OJHO M3 TJaBHbIX TpeOOBaHUN K
opraHuzalyy GyHKLIHOHUPOBAHUS CUCTEMbI 3aLUThl IEPCOHAILHON UH(OPMALIUU 1
o0si3aTenbHOe ycinoBUe obecredeHnst 3PPEeKTUBHOCTH ITOH CUCTEMBI.

7.2. ¥Opuaunueckue U (u3MUecKWe JMIa, B COOTBETCTBUM CO CBOUMH
NOJIHOMOYMSIMU ~ Blajeroue HHpopmauueid o rpaxjaaHax, I[oJydarolme |
UCTIOJIB3YIOILME €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBUU C 3aKOHO/ATEIbCTBOM
Poccuiickoit @enepanyy 3a HapylleHHe pekUMa 3alluThl, 00pabOTKH M IOpsIKa
HCII0JIb30BaHUs 3TOH MH(POPMALIUH.

7.3. PykoBoauTens, pa3zpellalouyii JOCTYN COTPYAHMKA K KOH(HUIEHUHAILHOMY
JOKYMEHTY, HeCeT IepCOHaIbHYIO OTBETCTBEHHOCTb 3a JaHHOE pa3pelieHue.

7.4. Kaxnaplii  COTpyJHMK  OpraHu3aldy, TMONy4aloluid  ans  paboTsl
KOH(MUAEHLUNAIbHBI JOKyMEHT, HeCeT eIUHOJIMYHYI0 OTBETCTBEHHOCTH 34
COXPaHHOCTb HOCUTEJS U KOH(PUICHIUAIBHOCTh HH)OPMALIKH.

7.5. Jluna, BUHOBHBIE B HApyILIEHUM HOPM, PErylHpPYIOLIUX MOJydeHue, oopaboTKy
U 3al0UTy TI€PCOHAIBHBIX [JaHHBIX pabOTHHUKA, HeCcyT JAWCLUMILITMHAPHYIO,
aJIMUHUCTPATUBHYIO, IPa’KJaHCKO-IIPABOBYIO WMJIM YTOJOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBHH C (pefepabHbIMU 3aKOHAMH.

7.5.1. 3a HeucnoJIHeHUe WK HEeHaJIeXkallee UCIOJHEHHEe paOOTHUKOM [0 €ro BUHE
BO3JIO)KEHHBIX Ha HEro o0sf3aHHOCTEH 10 COOMIOACHHUIO yCTAHOBIEHHOIO MOPSAKa
paboTel CO CBEAECHMSAMH KOH(HUACHLHAILHOIO Xapakrepa paboToiarelb BIIpaBe
NPUMEHATh  npeaycMoTpeHHsle  TpynoBbiv  KojgekcoM — IHCUHMIUTMHApPHbBIE
B3bICKaHHSI.

7.5.2. JIOMKHOCTHBIE JMlla, B OOS3aHHOCT KOTOPBIX BXOJHMT  BeJIEHHE
MIEPCOHAJIBHEIX JaHHBIX COTPYAHUKA, 00s3aHbl 00ECTIeUUTh KaX/IOMY BO3MOKHOCTh
O3HAKOMJIEHHss €  JOKyMEHTaMM W  MaTepuajaMH,  HerMocpeaCTBEHHO
3aTparuBaloLIMMK €ro npasa U cBOOO/bI, €C/IM MHOE HE MPEeIyCMOTPEHO 3aKOHOM.
HenpaBomepHbIii 0TKa3 B MpeJoCTaBICHUH COOPAHHBIX B yCTAHOBIEHHOM TMOPS/IKE
JOKYMEHTOB, MO0 HECBOEBpEMEHHOE MPeIOCTaBIeHHE TAKHX JIOKYMEHTOB HIIH
MHON MHAOPMALIMHU B CIIydasx, MPeJyCMOTPEHHBIX 3aKOHOM, MO0 MpeaoCcTaBIeHHe



HCMOHOH MIH 3aBEOMO JIOKHOW WHQOPMALMH — BiEYeT HAIOKEHHe Ha
AOTAHOCTHBIX JHU aIMHHHCTPAaTHBHOrO mTpada B pasMepe, oInpe/iensieMoM
Koznekcom 06 anmunucTpaTiBHBIX [IpaBOHAPYLLIEHHUSX.

7.5.3. B cootBercTBHuU ¢ [ paxaaHckuM KoznekcoMm Jnua, He3aKOHHBIMHM METOaMu
NOMy4HBIIME  HH(OOPMALMIO, COCTABISIONLYIO Cly)KeOHyl0  TailiHy, 0O0s3aHbI
BO3MECTUTh NPHYHHEHHbIE yYOBITKH, MPUYEM Takas jke 06S3aHHOCTb BO3IAraercs U
Ha paOOTHUKOB.

7.5.4. YToNOBHas OTBETCTBEHHOCTH 3a HapylIeHWe HEeMPUKOCHOBEHHOCTH YaCTHOM
KU3HH (B TOM YHCJle HE3aKOHHOE COGUpaHHe I pacrnpocTpaHEeHHe CBEIEHMH o
YACTHOM JKU3HH JIMLA, COCTABISIOLIErO ero JTHYHYIO UM CeMelHYI0 TaiiHy, 6e3 ero
COrNIacHsi), HENMpaBOMEPHBIH JOCTYN K OXpaHAEMOH 3aKOHOM KOMIIbIOTEPHO
MHQOpMAllK, HEeNpaBOMEepHEI OTKa3 B NPENOCTaBI€HHH COOpPaHHLIX B
YCTaHOBJICHHOM NOpPAJKE AOKYMEHTOB U CBeJEHHMH (eCd TH AesHus NIPUYHHIIIN
BPCA NpaBaM M 3aKOHHBIM HHTEPECaM TIpPaXAaH), COBEpLICHHBIE IHIOM C
MCIIOJIb30BAaHUEM CBOETO CJIy>K€OHOIO IMOJIOKEHHSI HAKa3blBACTCS wrtpadom, 1udo
JMIICHUEM  TIpaBa  3aHMMATh ONpEJe/eHHblE JOMKHOCTH WIM  3aHUMATHLCS
ONPE/IC/ICHHOH eSTeIbHOCTBIO, IHGO apecToM B cOOTBeTCTBHH ¢ YK PD.

7.6. HenpaBoMepHOCTH JIeSITeNBHOCTH OPraHoOB TIOCYJapCTBEHHOH BIacTH M
OpraHusalyi 1o cGopy M HCIONB30BAHMIO MEPCOHATBHBIX JIaHHBIX MOXET OBITh
YCTaHOBIICHA B Cy1e6HOM IOpsIKe.



