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MOJIOKEHUE

0 cbope, 006paboTke, XpaHeHIN M 3aWHTe MePCOHANBLHBIX TaHHbBIX
COTPYAHHKOB MYHHUMNATBLHOTO OI0UKETHOIO yUpeKICHHS «Crnoprusnas
KO/ «APKTHKA» BYHHCKOI0 MyHHUHNIANBHOTO paiiona
Pecnybanku Tataperau»



1. Ob6mne nosnoskenns

L1 Heasio nannoro [lososkenng ABJBICTCS 3aLUNTA NIEPCOHANBHBIX JIAHHBIX padoTHHKOB OT
SECSHEUHOHHPOBAHHOTIO J0CTYIIA, HCTIPABOMEPHOTO UX MCIIOJIB30BAHMS HIIH YTparhi.
1.2 Hacrosimee [Mosioxenne paspaboTano Ha ocHoBanuK crarei Koneruryuun P, PYIOBOIO
Koaexca PO, Kogekca 06 AAMHHHCTPATHBHBIX NPABOHAPYIHIEHUSX P®, I'paxnanckoro Konexea
PO, Yronosnoro Kosekca P®, a taioke ®enepasbroro 3akona «O06 nudopmarmu,
EEOOPMATH3ALMH U 3alIHTe HHpOpMaIHy
1.3, TepcoHanbHble nanHbIe OTHOCATCS K KaTeropun KOH(HACHIHAIbHOR Hudopmatmn. Pesum
sosdHICHIHAIBHOCTH NICPCOHANTBHBIX IAHHBIX CHUMAETCH B ClIydasx 00e3IMUHBAHUS HITH 110
BCTCHCHHH 75 JIET CpOKa XPaHEHUS!, eCIIH MHOe HE ONPEACIECHO 3aKOHOM.,
4. Hacrosiee IMonowenne YTBEPIKAACTCS M BBOJAMTCSH B NCiicTBHE 11 PHKA30M [IHpeKTOpa i
SEARSTCH 0043aTEIILHBIM JUISL HCHOJHEHHS BCCMH pabOTHUKAMM, UMEIOIHMH JOCTYT K
HEPCOHATBHBIM TAHHBIM COTPYAHUKOR,

2. lMousitue w cocran HEPCOHANILHLIX AaiibIX
2.1. llepconansHbie nanusie pabornuka - nundopmarms, HeoOXomMMast paboTonaTeno B casy ¢
TPY0BBIMH OTHOMICHUSIMH M Kacalolecs KOHKpeTHOro paborhuka. IMoa nndopmarmeii o
pabOTHHKAX MOHUMAIOTCS CBEICHHs O (haKkTax, COBLITHSIX I OOCTOSITENLCTRAX JKH3H M padoTHHKA.
HO3BOAIONE HACHTH(YHIIPOBATD €10 NHYHOCT L,
2.2. B coctas nepconanbubix JAHHBIX PA0OTHHKA BXO/ST:
- AHKETHBIC M OHOrpaduueckue JaHHbIE;
- o0pasoBanmue;
CECACHHSA O TPYNOBOM M 00LIeM craske;
CBCACHHA O COCTABE CEMBH;
NacrnopTHeIC JaHHbIe;
CBEACHHS O BOHHCKOM yyere:
“BeAcHus 0 3apaboTHO niate cotpyanmka:
CBCACHHS O COUHAIBHBIX JILIOTAX:
CNEUHAILHOCT,
JaHMMAaeMas J10JDKHOCTD,
HATHYHE CYIHMOCTEI;
A7peC MeCTa KHTEILCTBA:
AOMauHui Tenedon;
MECTO padoThbl MM yueGbl YICHOB CEeMBHU 1 POJICTBECHHHKOR;
NEPAKTEp B3aUMOOTHOLICHHIT B ceMbe:
- COACPKAHKE TPYIOBOTO JI0r0BOpA;
COCTAB JICK/IAPUPYEMBIX CBEACHHI O HANHYHM MATCPHAILHLIX IIEHHOCTEHH:
COACPIKAHKE NCKIapalliy, T01aBaAeMO B HAJIOTOBYIO HICHEKIHIO:
MOVTHHHUKH H KOITHH IPUKA30B 110 JIMYHOMY COCTAaBY;
IHHHBIC J1€J1a U TPYJIOBBIE KHHIKKH COTPYIHHKOB;
OCHOBAaHHS K IPHKA3AM 110 JIHYHOMY cocTaBy;
- A, coaepIKkale MaTEPHAIILI 110 OBBIICH HIO KBIMDHKALMH W CPenoiroToske
SUTPYAHHKOB, HX aTTECTALMH, CIIYKEOHbIM pacciiesoBanusm;
~ ROHH OTHCTOB, HANIPABNSEMBIC B OPraHbl CTATHCTHIH.
2.3. JlanHble JOKYMEHTHI SBIISIOTCS KOH(HICH AL HBIME, XOTS, YUUTBIBAS UX MACCOBOCTD H
SAHHOC MeCTO 00paboTKH U XpaHeHHs! - COOTBETCTBYIOUINH IPH( OrpaHHyuCHHs HA HUX He
CTaBHTCH.
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3. Obpaborka nepconaanbnnix JAHHBIX
3.1 ox o6padorkoii HEPCOHAIBHBIX JAHHBIX pabOTHUKA HOHUMaeTCs rnoJjtyyeHue, Xxpanerie,
SosbHHIPOBAHNE, Nepenaya uin Moboe APYTOC HCIOJB3OBAINE MEPCOHANBHBIX AAHHbIX

pebOTHHKA.
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3.2. B uensx obecneyenns Ipas 1 ¢BoboOJ1 vesioBeka u IpaKaannna paGotonarens u ero
APSACTaBuTeNN npu 06paboTke MCPCOHANBHBIX JIAHHBIX PaGOTHIKA 00s3anbl cobmoaTh
—isayiomme odwmme tpeGoBariy:

3.2.1. O6pabotka HCPCOHANBHLIX AaHHBIX paBoTHHKA MOsKET OCYUICCTBISITLCS HCKITIOYHTCBHO
8 Ueasx obecnieveus cobmonenns 3AKOHOB H HHBIX HOPMATHBHBIX HIPABOBLIX aKTOR,
cOaCHCTBHS paboOTHHKAM B Tpyaoycrpoiictse, oGyucnun n HPOABHACHIM 110 CiryuGe,
obecneyenus THUHON Oesonacnocry paboTHuHKOB, KOHTPOJIS KOJTHYECTBA U KauecTRy
SRINOIHACMOH paboThl M obecneycknsy COXPAHHOCTH UMYIIECTRA,

3.2.2. Mpu onpeneiicnnn oGbema u CoJieprkanms oGpabdateiBacmbix HEPCOHATILHBIX JaHHBIX
paboTHHKa paboToxarens AO/BKEH PYKOBOICTROBATLCS Koneruryuueir Poceniickoji Denepanim,
Tpynoseiv Kogexcom i HHBIMH (De/IepasibHBIMK 3aK0HaNM i

3.2.3. Monyuenne HEPCOHANBHBIX JAHHBIX MOJKET OCYIICCTBIATLCA KAk nmyTem n pelcTasieHus
HX CaMHM paboTHHKOM, Tak 1 MYTEM TONYYEHHS UX H3 MHBIX HCTOYHHKOB.

3.2.4. lepconanbhpie AQHHbIE ClleayeT nonyyars, Y Hero camoro. Ecnu nepconanpypie NaHHbIE
pabOTHHKA BO3MOKIHO MOJYIHTE TOJILKO Y TpeTbei CTOPOHBI, TO paboTHUK K0J3KeH GbIT)
YBCIOMIIEH 06 5TOM 3apanee u ot Hero AOJIKHO ObITH MOJIYUEHO MTHChMeHToe cornacue.
PaBotonarens nomxen CoO0mMTH PaboOTHHKY O 1esinx., HPCANONIATaCMbIX MCTOYHMKAX 1
criocobax nonyuenus HCPCOHANILHBIX aHHBIX, a4 TaK e o NAPARTEPE HOUICIKALLNX 1101y 4eH IO
fICPCOHATILHBIX NAHHBIX H I0C/ICACTBHSX OTKa3a paboTHHKA JaTh THCLMeHHoe COTJIACHE Ha MX
nojyeHue,

3.2.5. PaGotonarens we HMECT npasa nostyyars u o6pabareisars, NEPCOHANBHBIE a1 ble
paboTHuKa 0 ero MOJTUTHYECKHX, PETHIHOZHBIX I HiTLIX YOGKACHUAX M YacTHOI usny. B
CIYHAAX, HEMOCPE/ICTBEHHO CBABAHHDIX ¢ BOTIPOCAMHU TPYLOBBIX OTHOIWEHMI b 0 HaCTHOIH
KH3HH paboTHHKa (nndopmanns o KUSHELCATCILHOCTH B cepe cemelinbix ObITOBBIX, JIHUHbLIX
OTHOLLCHUIT) MOT'YT OLITE Hoyuenbl n obpadoTannl paGoTosaTene TOJIBKO € ero nHeuMeHHOro
cornacus.

3.2.6. PaGoromatesns He HMECT IpaBo 1nonayyars, u 00pabateiBatTe nepconanbupe JlaHHbIC
paboTHuKa 0 ero uiencTre B OOILECTBEHHBIX 0Gbe I HEH HsX HJIH ero npohcorosnoii
ACATCILHOCTH, 38 HCKITIOYEHHEeM CAYHACB, NPCAYCMOTPEHHBIX (henepanbHbIM 3akonoM.

3.3. K ofpaborke, HIEPE/Iave 1 XpaneHuIo nepconabHLIx AQHHBIX pabOTHHKA MOIYT UmeT),
AOCTYT COTPYAHMKH:

- OyXranarepuu;

- COTPYAHUKH Ci1yxObl ynpassienns epcoHaiom;

- COTPYAHHKH KOMIIBIOTEPHBIX OT/1eJ108,

3.4. Mcnonszosanye HEPCOHATILHBIX JIAHHBIX BO3MOIKHO TOBKO B COOTBETCTBUH ¢ LEsMu,
ONPCICTHBIIIME HX HOTyYeRe,

3.4.1. lepconanshpre AQHHBIC HE MOTYT ObITh HCMOMB30BAN ] B HEJISX TPUYUHHEH S
HMYIICCTBCHHOIO M MOPATLHOTO BpCAa rpaxaanasm, 3arpyntenus PeAIH3aLNH npaB 1 croGo
rpaxnian Poceniickoii Deneparin. Orpanuuenme npas rpwiciian Poceuiickofi Besepaunm na
OCHOBC HCIIOJIB30BAHH HHbOpMalHK 00 nx COLUHAILHOM NPOUCXOIICHHN. O PacoBoii,
HALHOHAILHOM, SI3LIKOBOI, pelHrHO3HO 1 MapTHITHOH npunawiekocTH 3aNPCLICHO 1 KapaeTcs
B COOTBETCTBHH ¢ 3aKOHOAATE/ILCTBOM.

3.5. Tlepenaua NICPCOHANLHBIX IaHHBIX paBoTH KA BO3MOKHA TOJILKO ¢ cornacus padoTHHKa 1K
B CyHasX, npsiMo n PEAYCMOTPEHHBIX 3aKOHOIATEILCTBOM.

3.5.1. Ilpu nepepaue HEPCORANBHBIX IaHHBIX paGoTiiHKa paboronarent jnomken codumonars
cacayiouue tpeGoBanus:

- HE cooBmarh nepeonabupe AGHHBIC paboThHKa TpeTheli CTOPOHE 0€3 MMCEMEHHOTO COorfacHs
;_‘.:E\)THHK&. 3a HCKJIIOYMCHHEeM cilyvaes, KOr/1a 1o llL‘()ﬁX()JlH.\IO B LLEJsIX H]JUJ['\’JIPC}E\’)!CIIHH
¥TPO3BLKH3HH W 3/I0POBBIO paloThiKa, 4 TAKIAC B CIyqasx, yeTanoBICHHbIX (enepanbhbiv

-

3AKOHOM;
- HE cooluwars nepeconaphple HanHele padboTnnka B KOMMEPUCCKHX Le/siX 6e3 ero HHCBMCHHOTO
COracHs;




- APSAYOPCIATS JIHLL, NOTYYaIOLIHX MEPCOHAILIBIC AaHHbIC pabOTHHKA, O TOM, UTO 9TH JaHHbIC
MOTYT OBITh HCIOJIB30BAHDI b B LENISX, JUISl KOTOPBIX OHH COOBIICHDI, 1 TpeboBaTH OT YTHX
- TIOATBEPIKACHUSA TOTO, 9TO 3TO NPABUIIO coOIIt0/IeHO. JInla, nonyyaionme nepconanbHble
JasHbIC pabOTHHKA, 00s3aHbI COBMOAATL PeKIM CEKPETHOCTH (KoH(pHAeHUHansHoCTH). JlanHoe
AOT0KEHHIE HE PACIIPOCTPAHACTCS HA OOMEH NEPCOHATBHBIMU JA@HHBIMH PabOTHHKOB B NopsiIKe,
VCT2HOBICHHOM (peJiepalibHBEIMH 3aKOHAMH
- PA3pelath A0CTYN K NePCOHATbHBIM JJaHHBIM PA0OTHHKOB TOJIBKO CHEHHATLHO
YTOAHOMOUCHHBIM JIHL@AM, ONPEIC/CHHBIM IPUKA30M MO OPIaHH3AIMI. TPH 3TOM YKa3aHHble
AHUA JI0ERHBI MMCTH 1IPABO MOJIYHATh TOJBKO TE NIEPCOHAIBHBIC JIAHHbIE PAGOTHHKA, KOTOPbIC
HCOOXOIMMBL /LTS BLINOTHEHHS KOHKPETHLIX (Y HKLLHiI;
- HE 3anpauiMBaTh HHPOPMALMIO O COCTOSHIUH 3/I0POBbA PAGOTHHKA. 32 HCKAIOYCHHEM Tex
CBEACHUH, KOTOPBIC OTHOCSATCS K BOIPOCY O BOZMOMKHOCTH BLITIONHEH HSI pPadoOTHHKOM TPY/IOBOI
byHKIHY;
- [IEpE1aBaTh NepCOHANbHbIE JaHHbIC pPabOTHHKA NPEACTABATENSIM PAGOTHHKOR B HOPSIIKE,
yeranosiennom Tpyoseiv Kojekcom, i orpannunsars yry HHDOPMALHIO TOILKO TEMH
(ICPCOHAILHBIMH IAHHLIMH PAOOTHHKA, KOTOPBIC HEOOXOIMMBI /LISt BLITOIHEHUS YKA3AHHLIMU
NPSACTABUTENAMH UX (DYHKLIMIA.
3.5.2. llepenaya nepcoHanbHBIX JIAHHBIX OT JICPIKATENS WM €TI0 NPEJICTABUTENCH BHENIEMY
NOTPEOUTEIIO MOKET JIOMYCKATECS B MUIMMASBHBIX 0GBEMAX U TOMBKO B LEISX BbIIONHCHHs
3a/1ad, COOTBETCTBYIOUIHX OOBLEKTHBHON npuunHe c6opa YTHX JaHHbIX. ;
3.5.3. Ilpu nepenave nepcoHaNbHbLIX AAHHBIX paboTHuka noTpeOHTENsIM (B TOM HHCIIE U B
KOMMEPHUECKHX LEJIAX) 3a NpeJieibl Opranusaiin paboToaarels He J10/KeH cooBaTh YT
JAHHBIC TPETheH CTOpOHE €3 MUCEMEHHOrO COracHs PaboTHHKA, 38 HCKIIOUEHHEM Cllyyaes,
KOI/1a 9T0 HEOOXOIMMO B LEJSAX IPE/IYIPERICHNS YIPO3LI KHAHHA 1 IOPOBBIO PAbOTHHKA HIIH B
C/Iy4asiX, yCTAHOBJICHHBIX (peAepaIbHLIM 3aKOHOM,
3.6. Bee mepbl Ko uIeHUMaILHOCTH npH cGope, 00paboTKe M XPaHCHHH TIEPCOHATBHbIX
AQHHBIX COTPYHHKA pACTIPOCTPAHAIOTCS KaK Ha OYMaKHDIC. TAK H HA MICKTPOHHBIE
(aBTOMAaTH3MPOBANHLIC) HOCHTEIH HH(OPMALLHH,
3.7. He nonyckaercst 0TBEUaTh Ha BOMPOCHI, CRSI3AbIE ¢ nepejaveii nepecoHaibHo
nidopyannu no renedony nim dakey.
3.8. XpaHeHue nepcoHanbHbIX JaHbIX JA0TKHO [IPOHCXOAHTD B MOPSUIKE. HCKTIOMAIOLICM HX
YTPaty WK UX HENPaABOMEPHOE HCTIONB30OBAHKC,
3.9. Tlpu npUHATHN PEUICHUH, 32T PArHBAIOIIMX HHTCPEChl paboTHHKA. padoTo/lare/s ne umeer
[Ipasa OCHOBBIBATECH HA NEPCOHAIIBHBIX AAHHLIX PADOTHHKA, MOAYUCHHBIX HCKITOUHTCILHO B
PE3YJIBTATE HX aBTOMATH3HPOBAHHOH 00pabOTKH MIIH ICKTPOHHOIO oyueHus. PaboToare
YUHUTBIBACT JITYHBIC KauyecTBa paboTHHKA, €ro JI0OPOCOBECTHRIH 1 2 ek THBHBII TPYA.

4. Jloeryn K nepeonanbHbIM JAHHBIM
4.1. Buyrpennuit toctyn (1octyn BHYTPH Oprann3aiim).
4.1.1. llpago noctyna K nepcoHanbHbIM JaHIbIM COTPYIULITKA HMCIOT:
- IMPEKTOP OpPraHH3aliny;
- PYKOBOIMTEH CTPYKTYPHBIX HOAPA3ICNCHHIT 110 HANIPARICHHIO ACSTEALHOCTH (JIOCTYT K
THHHBIM JIAHHBIM TOJIBKO COTPY/IHHKOB CBOETO MO/ IpA3IeieH s );
- [P [ICPCBOAC H3 OJIHOTO CTPYKTYPHOTO MOAPA3IEICHHS B APYTOE, 10CTYI K MEPCOHALHBIM
ASHHBIM COTPYAHHKA MOKET HMCTh PYKOBOJIMTE/Ib HOBOTO [0OAPa3;Ie/ICHHS;
- cam paDoOTHHK, HOCHTEIb JAHHBIX,
APYTHC COTPYAHMKH OPraHH3aliK NPH BBINOIIICHHW UMM CBOHX CJ1YKEOHBIX 00s3aHHOCTEH.,
- Hepesens AMIL HMEIOLINX JI0CTYT K 11EPCOHATBHBIM AAHHBIM paboTHUKOB. OlpeeNsieTcs
OPEKI30M HPEKTOpa.
4.2 Buemmuii qocryn.
+.2.1. K smcay MaccoBbIX IOTPeOUTENCH TTEPCOHABHBIX JAllHBIX BHE OpralH3alHi MOKHO
SEESCTH TOCYAapCTBEHHDIC M HETOCYIapCTREHHbIE ()YHKLUHOHAJIBHBIE CTPYKTYPbI:
- HANOIOBLIE HHCNEKI[HH;



