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1. O01mue noJ10KeHUA

1.1. JanHoe Ilos105keHMe 0 JIOKATbHBIX HOPMATHBHBIX AKTAaX B MyHHUIIUIIAJIBHOM
OIOKETHOM JIOIIKOJILHOM 00pa3oBaTelIbHOM yupexaeHuu «Jlerckuii cang «bepeskay c.
Kapmans» HmxkHekamckoro MyHUIIMIansHOro paiiona Pecriyonuku Tataperan - (manee JIOVY)
pa3paboTaHo B cooTBeTcTBUU ¢ DenepanbabiM 3akoHOM Ne 273-D3 ot 29.12.2012 «O6 o6pa3oBaHuu B
Poccuiickoit @enepanuun» ¢ uzmeHenusmu ot 24 mapta 2021 roaa, Tpynosoro xonekca Poccuiickoit
Oenepanuu ([Janee - TK PD), I'paxxnanckoro Konekca PO (nanee - 'K PD), a Takke ¥YcraBom
JIOLLIKOJIBHOTO 00pa30BaTeIbHOTO YUPEXKIEHUS U APYTUMU HOPMATUBHBIMU ITPABOBBIMU aKTaMU
Poccuiickoit ®eaepanuu, periiaMeHTUPYIOLIIMME ACSITENbHOCTh OPraHu3alui, OCYIECTBISIOMNX
00pa30BaTEILHYIO JICATEIBHOCTb.

1.2 Hacrosiee [lonooscenue o nokanenom akme JJOY (nanee — [onoxenue) pa3paboTaHo B
LeJSIX peaju3aliy IpaBa Ha CaMOCTOSITENIbHOE CO3/JaHue U pa3pabOTKy HOPMAaTUBHO-IIPABOBOM 0a3bl
JUISl CBOEH IESITEIbHOCTH B paMKax MOJIHOMOYHI, OTHECEHHBIX 3aKOHOAATENBCTBOM Poccuiickoit
®denepanyy K KOMIIETEHIIUH JIETCKOTO cajia.

1.3. JlaHHO€ TOJIO)KEHUE JOTOJIHAET W KOHKPETU3UPYeT MNOPSJIOK pa3pabOTKH W W3JaHUs
BHYTPEHHHUX JIOKaNbHbIX akToB JIOY, onpeneneHHbIX YCTaBOM, YCTAaHABIMBAET €UHbIE TPEOOBAHUS K
HOPMAaTUBHBIM JIOKQJIbHBIM aKTaM, WX IOATOTOBKE, OQOPMIEHMIO, TPHUHATHIO, YTBEPXKACHHUIO,
BCTYIUIEHUIO B CHJIy, BHECEHHMIO HM3MEHEHUH M OTMeHe, NyOIuMKauuu Ha oduIuaibHOM caiiTe
JOIIKOJIbHOM 00pa30BaTeIbHON OpraHU3aIiH.

1.4. Hacrosimee IlomoxeHue sBiseTcs JOKalIbHBIM HOpMaTuBHbBIM akToM JIOVY m BXogur B
NepeyeHb JIOKaJIbHBIX aKTOB 00pa30BaTeIbHON OpraHu3allH.

1.5. Hensamu u 3agadaMu HacTosmero I1oaoxeHus sSBasSrOTC:

e HOPMaTHBHO-IIPAaBOBOE PETYIHPOBAaHUE 00Pa30BaATEIbHBIX OTHOLIEHUI B
00pa3oBaTeNIbHOM OpraHu3alny;

e CO3JaHME €IAWHOW U COIJaCOBAaHHOM CHCTEMBI JIOKAJIbHBIX HOPMATHUBHBIX AaKTOB
00pa3oBaTeNIbHON OpraHu3alny;

e of0ecrmeueHue  NpPUHIMIA  3aKOHHOCTH B HOPMOTBOPYECKOW  JESTENbHOCTU
00pa3oBaTeNIbHOM OpraHu3alny;

e COBEpIICHCTBOBAHUE MpoIlecca MOATOTOBKH, OQOPMIICHHS, HPUHATUS W peaTu3aluu
JIOKAJIbHBIX HOPMAaTUBHBIX aKTOB;

e TMpefoTBpalieHue AYOJIMPOBaHUSA DPETYIMPOBAHUS OOIIECTBEHHBIX U OOpa30BaTENbHBIX
OTHOLLUEHHUH B IETCKOM Cafy.

1.6. JlokanbHble aKThl, COOTBETCTBYIOLIUE BCEM TPEOOBAHMSIM 3aKOHOAATENbCTBA Poccuiickoit

Oenepanu, ABIAIOTCA 0043aTENbHBIMU K UCIIOJIHEHUIO BCEMHU YYaCTHUKAMH 00pa30BaTeIbHbBIX

OTHOLLIEHUH.

2. OcHOBHBIE BHABI JIOKAJBHBLIX AKTOB J€TCKOI0 caJa

2.1. JlokaJbHBIA aKT JOLIKOJIBHOTO 00pa30BaTEIBHOTO YUPEKICHHS MPEACTaBIsET COOOM

OCHOBAaHHBIM Ha 3aKOHOJATEIbCTBE OQUIMAIBHBIM TPAaBOBOM JOKYMEHT, MPHUHATHIA B

ycranoBieHHOM mnopsiake JIOY u perynupyromuii OTHOIIEHHs B paMKax o00pa3oBaTelIbHOM

opranuzanuu. llepeyeHb BHIOB JIOKAIBHBIX AKTOB, PETIAMEHTHPYIOIIUX 00pa30BaTEelbHYIO

JeSITeNIbHOCTh, YCTAHABIMBAETCS YCTaBOM JIOIIKOJIBHOTO OOPa30BaTENBbHOTO YUPEKICHUS H

BKJIIOYAET B ce0s MPHKa3bl, PELICHHs], TOJIOKEHNS, IPaBUIIa, UHCTPYKIUU U JAPYrue TOKYMEHTHI.

IIpencraBieHHbIN NEPEYEHB BUIOB JIOKAJIbHBIX AKTOB HE SIBIISETCS HCUEPIIBIBAOIIINM.

2.2. Yemae nOMIKOIBHOTO 0OPa30BaTENIBHOTO YUPEKJEHHS — JIOKaIbHBIM akT, Ha OCHOBE

KOTOpOro JieiicTByeT oOpa3oBaTelibHas OpraHu3anys. YcCTaB JETCKOro cajia MPUHHUMAaeTcs

IlegarornueckuM COBETOM M YTBEP)KIAECTCS B IOPSIKE, YCTAHOBIECHHBIM 3aKOHOJATEIHCTBOM

Poccuiickoit @enepanun. Ero coxepxanue omnpeznensercss cr. 25 denepanbHoro 3akoHa OT

29.12.2012 Ne 273-®3 «O6 obpazoBanuu B Poccuiickoit deneparym»

2.3. Ilpukaz — noxanbHBIN aKT, U3gaBaeMblid 3aBenyomuM JIOY ans penieHus: OCHOBHBIX U

ONEpaTUBHBIX 3ajad. B 1enonmpons3BOACTBE JAETCKOrO caja BBIIENAIOTCS IMPUKA3bl 110

OpraHM3allMOHHBIM BOIIPOCaM, INPHUKa3bl MO0 OCHOBHOM [EATEIBHOCTH, MpPUKa3bl M0 JUYHOMY

COCTaBY.



2.4. Pewienue — JNOKaJbHBIN aKT, MPUHUMAEMBIA KOJJIETHAILHBIMU OpPraHaMH JOMIKOJIHHOTO
00pa30BaTEILHOTO YYPESKJCHUS B LEISIX pa3peuieHus HauOojee BaXXHBIX BOINPOCOB HX
NEATENbHOCTH. TEKCT pereHust COCTOUT U3 IBYX YaCTE€H: KOHCTATUPYIOLLEH U PACTIOPAIUTEIbHOM,
pasnenennbix cinoBom «PEIINIDy («PELINIIA», «PEIIWIIO», «PELIMJIN»), xoTtopoe
reJaTaercss NpPONMHMCHBIMA OyKBaMH C HOBOM CTpokd oOT moins. Ilpm HeoOxommmocTu
KOHCTaTUPYIOIIas 4acTh MOXKET COJIEP’KaTh CChUIKM HA 3aKOHBI U JIpyre HOPMAaTHUBHBIE aKThl.
PacniopsinutenbHast 4acTh u3jlaraercs IHyHKTaMu. PemieHuss Moryt cojepaTh MPHIIOKEHUS,
CCBIJIKA Ha KOTOPBIE JTA€TCSI B COOTBETCTBYIOIMX MYHKTAX paclopsaUTeNbHON yacTu. Pemenus
MOANUCHIBAIOTCS MPEJCENATENEM U CEKpeTapeM KOJIErHajbHOTO OpraHa.
2.5. Ilonoscenue — MOKANBHBIN aKT, YCTAaHABIMBAIOIIMIA TIPABOBOM CTaTyC OpraHa yrpaBJICHUS
JETCKUM CaJIOM, WJIM OCHOBHBIC TIpaBuiIa (MOPSAIOK, mpoueaypy) peanusanuu JJOY kakoro-nnbo
13 CBOMX ITPABOMOYHIA.
2.6. Ilpasuna — NOKaJIbHBIN aKT, PETJIAMEHTUPYIOIINK OpraHU3allMOHHBIC, MUCIUTUTMHAPHEIE,
XO3S5IIICTBEHHbIE M MHbIE CIIEIIMAIbHBIE CTOPOHBI JEITEIbHOCTH JOIIKOJIBHOTO 00pa30BaTeIbHOTO
YUPEXKJIEHUS ¥ €r0 paOOTHUKOB, BOCIIUTAHHUKOB U X POJUTENEH (3aKOHHBIX MTPEJICTaBUTEINIEN ).
2.7. Hucmpykyua — NOKaNbHBIA aKT, YCTAHABIMBAIOIINHN TOPSIOK M CHIOCOO OCYIIECTBIICHHUS,
BBINIOJIHEHUS] KaKUX-THOO JEeMCTBUI; COBOKYMHOCTh MPAaBUJ OCYIIECTBIEHHUS OMNPEIEIEHHBIX
BHJIOB JISATEILHOCTH, MPOBEACHUS PabOT, CIIy’)KEOHOTO TMOBEICHUS.
WHcTpykuumeit onpeaensioT IpaBoBoii cTaTyc (mpasa, 0043aHHOCTH, OTBETCTBEHHOCTbh) paOOTHUKA
[0 3aHMMaeMoM J0JKHOCTU. WHCTPYyKIUS COIEpXKUT UMIEPATUBHbIE (MIOBEIUTENbHBIE, HE
JOTTyCKArOIIHe BEIOOpA) HOPMATHUBHBIC TTPEATHCAHHS.
JIOoJKHOCTHBIE MHCTPYKIINH, pa3padbaThIBacT pyKOBOIUTENb 00pa30BaTeNIbHOM OpraHu3aliu.
2.8. JlomkoabHOE 00pa30BaTeNbHOE YUPEkKIEHNE UMEET ApYyrue crneunpuyueckue HopMaTHUBHbIE
JIOKYMEHTBI, PEryJupylollie OTHOUIEHHs B cdepe 00pa3oBaHMA MM KOHKPETU3UPYHOLUE
JOKYMEHTBI, YKa3aHHBIC B HAcCTOSIIEM IIyHKTE, B 3aBUCHUMOCTH OT KOHKPETHBIX YCIOBHUH
NeATeNbHOCTH JEeTCKOrO caja: IMpaBWia, paclUCaHMs, IUIaHbl, Ipa(uKH, LIUKIOTPaMMBI,
IIPOrPAMMBI, OPSIAKH, TPOTOKOJIBL, MACIOPTA.
2.9. J1oroBopsI U UHBIE COTJIALICHUS, KOTOPBIE U3AAI0TCS OPraHaMy YIIPABJICHUS IETCKUM CaZOM
HE €IIMHOJIMYHO, a IIyTEM COTJIACOBAHMS C MHBIMHU JIMLIAMH, BBICTYNAIOIIMMHU B HUX, B KA4E€CTBE
CaMOCTOSTEJIbHOW CTOPOHBI (HampuMep, TPYAOBbIE JOIOBOPHI, JOTOBOPbI apeH/bl MMYIIECTBA,
JIOTOBOPbI Ha OKa3aHWE IUIATHBIX 00pa30BaTENbHBIX YCIYI U T.J.) HE SIBJIAIOTCS JIOKAIBHBIMU
aKTaMH.
3. Ilopsiaok MOATOTOBKH JIOKAJBLHOT0 AKTA

3.1. MauuuatopoM moAroTOBKU JOKAIBHBIX HOpMAaTUBHBIX akTOB JIOY MOTYT OBITH:

e  y4peIuTelb;

e Oprasbl ynpaBiIeHUsl 00pa30BaHUEM;

e aJMMHHUCTpAIUs 00pa30BaTeNbHON OpraHU3alluK B JIMLE €€ PyKOBOAUTEINS — 3aBEIyIOLIEr0

JOYVY, 3amectuteneid pyKOBOAUTEIIS;

e Oprasbl CaMOYNpaBJeHUs1 00pa30BaTeIbHON OpraHu3aliHy;

e  YYaCTHHMKH 00pa30BaTEJIbHBIX OTHOIIECHUH.
3.2. IIpu u31aHUM JIOKAJIIBHOTO aKTa 3aBe YOI JOIIKOIBHBIM 00pa30BaTEIbHBIM YUPEKICHUEM
PYKOBOJICTBYETCSI IPUHLUIIAMH 3aKOHHOCTH, 000CHOBAHHOCTH, IEMOKpATH3Ma U CHCTEMHOCTH.
3.3. OcHoBaHuMeM [UI1 MOATOTOBKHM JIOKAJIBHOTO akKTa MOTYT SBJIATBCS W3MEHEHHS B
3akoHoJlaTenbcTBe PO (BHEeCEHHE N3MEHEHUH, 3/1aHNe HOBBIX HOPMATUBHBIX IPABOBBIX AKTOB).
3.4. IIpoeKT JIOKaJIbHOIO HOPMAaTHUBHOTO aKTa FOTOBUTCS OTJIEIbHBIM PaOOTHUKOM WJIM TPYMION
paOOTHHKOB 1O mopydeHHuto 3asenywomero JIOY, a Takke OpraHoM CaMOYINpaBJieHHUs
JIOUIKOJIbHBIM  00pa30BaTeIbHBIM YUPEXKAECHUEM, KOTOPBIM BBICTYNWJI C COOTBETCTBYIOIIEH
HHUIIUATUBOM.
3.5. IToaroToBka J0OKaIbHOTO HOPMATHBHOTO aKTa BKJIIOYAET B c€0s U3yueHHE 3aKOHOIATebHBIX
Y MHBIX HOPMATHUBHBIX aKTOB, JIOKAJbHBIX HOPMAaTHBHBIX aKTOB 00pa30BaTENIbHOM OpraHu3aluy,
pErIaMEHTUPYIOIKX T€ BOMPOCHI, KOTOPHIE MPEANOaracTcs OTPa3uTh B IPOEKTE HOBOI'O aKTa, U
Ha 3TOW OCHOBE BBIOOD €r0 BHJIA, COJIEPKAHMS U MPE/ICTaBIEHUE €r0 B IMCbMEHHOHU GopMme.



3.6. IloaroroBka HauOosiee Ba)KHBIX JIOKAJIbHBIX HOPMATUBHBIX AaKTOB (IPOEKTOB pELIECHUI
coOpaHuii, TIEICOBETOB, OPTaHOB CaMOYIPABICHUS, MPUKA30B, MOJ0KECHUH, MPaBUI) JOJDKHA
OCHOBBIBAaTbCSl Ha pPE3y/bTaTax aHaJIW3a OCHOBHBIX CTOPOH JAEATEIbHOCTU 00pa30BaTENIbHOMN
OpraHu3aluy, TEHACHIIUN €ro pa3BUTHS U CIOKUBIIEHCS CUTYyallUu.
3.7. Tlo Bompocam mpuema Ha paboTy, MEPEBOJIOB, YBOJBHEHHN, MPEJOCTaBICHUS OTIYCKOB,
MOOIIPEHUNA WM TPHUBJICUYCHHUS COTPYAHMKOB K JUCIUIUIMHAPHOW WM MaTepUabHOU
OTBETCTBEHHOCTH M3JIAI0TCS IIPHUKa3bl, B cOOTBETCTBUM C TK PO.
3.8. IIpoekT JOKaIbHOTO HOPMATHBHOTO aKTa TIOJICKHUT O0O0S3aTeIbHON IPOBEpPKE Ha
JUTEPAaTypHO-CTUIIMCTUYECKYI0 T'PaMOTHOCTh M IPABOBOM AKCIEPTHU3E, KOTOPbIE IPOBOASTCS
o0Opa3oBaTeNbHONW  OpraHM3alnuell  CaMOCTOSITENHbHO JHOO C  y4aCcTHEM IPHUBIICYEHHBIX
crenuanucToB. JIoKanbHBIM HOPMATHBHBIM aKT, HE IPOLIEAIIMM IIPAaBOBYIO JKCIEPTHU3Y, HE
MOJIEKUT PACCMOTPEHHUIO U IPUHSATHIO.
3.9. IIpoeKT 0KaIbHOIO0 HOPMATUBHOTO aKTa MOKET OBbITh MPEJCTABIIEH HAa OOCYX/IEHUE TyTeM
pa3MelieHusl MpoeKTa JIOKAJIbHOIO HOPMATHBHOIO aKTa Ha HWH(OPMAlMOHHOM CTEHIE B
JOCTYITHOM it BceoOmiero o0o03peHuss MecTe, Ha O(UIIMAIBHOM CalTe JOUIKOJBLHOTO
00pa30BaTEeNIbHOTO YUYPEKIACHUSI, IIyTEM HAIpPABJICHUS IPOEKTa 3aWHTEPECOBAHHBIM JIMIIAM,
IIPOBEJIEHUS] COOTBETCTBYIOIIETO COOpaHUs C KOJUIEKTUBHBIM 00CYK/IEHUEM MPOEKTA JIOKAIBHOTO
HOPMaTUBHOTO aKkTa W T.J. B ciydae coriacoBaHusi NpoekTa JOKaJbHOTO aKTa Ha HEM
npocrasisiercs Buza «COI'JIACOBAHO».
3.10. Ilopsamoxk NpUHATHA JIOKAJIBHBIX AaKTOB JETCKOrO CcaJa yCTaHABJIMBAETCS YCTaBOM
JOLIKOJIBHOTO 00pa30BaTEIbHOTO YUPEKACHHS: YKA3bIBAlOTCS KBOPYM C L€IbI0 YCTaHOBJICHUS
MIPaBOMOYHOCTH OpraHa caMOyIpaBieHusl, popma U MOPSAI0K TOJOCOBAHHUS.
3.11. /lnsa BBeieHHS B JEHCTBHE JOKAJIBLHOIO aKTa U3IAE€TCS MPUKA3 3aBEAYIONIEr0 JOIIKOIbHBIM
oOpa3oBaTelbHBIM yupekaeHreM. JIokanbHble aKTbl O(QOPMIIAIOTCS B BUJIEC MPUIOKEHHUS K
npukasy. B mpaBoM BepxHeM yriy TakuxX AOKYMEHTOB nuiercs ciaoBo «lIpumoxenue» c
yKa3aHUEM JaThl U HOMEpa U3JaHus [TPUKa3a.
3.12. B nmomkosibHOM 00pa30BaTEeIbHOM YYPEKIECHUU CO3JAIOTCS YCIOBHS JJISi O3HAKOMIICHUS
Y4aCTHUKOB 00pa30BaTeIbHBIX OTHOLIEHUH C JIOKAIbHBIMU akTaMu. O3HAaKOMJIEHHE MOKET OBbITh
MIPOBEJICHO MO/ MOJIMUCH B CIydasiX, MPeJyCMOTPEHHBIX HOPMAaTHUBHBIMH JOKYMEHTaMH, JHOO
pas3MenieH B 00IIe0CTYTHOM MecTe (MHGOPMAIMOHHBIN CTEH/ JIETCKOTO caja, O(UIIMaIbHBIHI
CalT IOIIKOJIHLHOTO 00Pa30BATEIBHOTO YUPEKIACHUS).
3.13. V3MeHeHus B JTIOKAJIBHBIN aKT BHOCATCS 10 Mepe HEOOXOAMMOCTH. B ciydae n3meHeHuii B
HOPMAaTUBHO-TPABOBBIX aKkTax (efepaibHOro, PperuOHAIbHOTO WM MYHUIUIAIBHOTO YPOBHEH,
M3MEHEHHUs B JOKaNbHBIHN akT JJOY BHOCUTCS He mo3Hee 2-X MECSIEB CO JHS UX OMMYOJIMKOBaHUS.
4. JlokyMeHTaJIbHOE O(hOpMJIeHUE
4.1. JlokanpHBIA aKT JOJDKEH OBITh JOKYMEHTaIbHO odopmiieH. CTpyKTypa JIOKaJbHOTO aKTa
JOJIKHA 00€CTIeYUTh JIOTHYECKOE Pa3BUTHE TEMbI IIPABOBOTO PEryIUPOBAHUSL.
4.2. Obuue TpeboBaHus K 0(OPMIICHHUIO JIOKATHHBIX aKTOB BKIIIOUYAIOT CJIEAYIONINE MOOKEHUS:

o JlokanbHbBIN aKT JOJKEH COAEPKAaTh HAUMEHOBAHME JIOKAJIbHOTO aKTa U JIaTy U3/1aHMUSL.

e Ecmu T1pebyercs pa3bsCHEHHE Iieleldd M MOTHUBOB MPHUHSATHS JIOKAJIBHOTO aKTa, TO
HeoOxoIMMa BCTyMUTEIbHAs YacTh — npeaMOyna. [lonoskeHuss HOpMAaTUBHOTO XapakTepa
B NpeamMOyny He BKIIFOUAIOTCS.

e HopmaTtuBHble npeanucanus OGOPMISIOTCS B BHJAE IMYHKTOB, KOTOpPbIEe HYMEpYIOTCS
apaOckuMu 1uppaMu ¢ TOUKON U 3aT0JIOBKOB HE UMEIOT. [IyHKTBI MOTYT MO/Ipa3aensThes
Ha TOJMYHKTHI, KOTOpbIE MOTYT HMETh OYKBEHHYI0 WIH LHU(PPOBYIO HYMEpAIHIO.
3HauuTeNbHbIE TIO0 00bEeMy JIOKaJdbHbIE aKThl MOTYT JIENUThCS Ha TIJIaBbl, KOTOpHIC
HYMEpYIOTCSI pUMCKUMH U (paMu M UMEIOT 3ar0JIOBKH.

e Ecnu B JOKaTbHOM aKTe MPUBOAATCS TaONUIBI, TpaQUKH, KapThl, CXEMbI, TO OHHU
opOpPMIISIFOTCS. B BUJE TPUIIOKEHUH, a COOTBETCTBYIOIIHME ITYHKTHI JIOKAJILHOTO aKTa
JIOJKHBI UIMETh CCBUIKHM Ha 3TU MPUJIOKEHUs. JIOKANbHBIN aKT ¢ MPUIIOKEHUSIMHU JTOJIKEH
UMETh CKBO3HYIO HyMEPALUIO CTPAHMII.



o JlokanbHBIM HOPMATUBHBIM aKT M3J1araeTcs Ha TOCYJAapCTBEHHOM s3blke PD u noinkeH
COOTBETCTBOBATH JIUTEPATYPHBIM HOPMaM.

e B JOKaJbHBIX HOPMAaTHBHBIX aKTaxX JAIOTCS ONPEIEJICHUS BBOAMMBIX HOPUIUYECKHUX,
TEXHUYECKUX M JAPYrUX CHEUHMAIBHBIX TEPMHUHOB, €CIM OHHU HE  SBISIFOTCS
0O0IIEen3BECTHBIMU W HEYNOTPeOIsIeMbIMH B 3aKoHOJarenbcTBe PD M pernoHasbHOM
3aKOHOJATEIbCTBE.

4.3. Kaxnaplii KOHKPETHBIH JIOKaJIbHBIH aKT MMEeT yCTaHOBIEHHYIO (opmy. Odopmisiercs B
cootBerctBUH ¢ [OCT P 7.0.97-2016 «Cuctema cranaapToB 1o uHGOpMaIiu, OnOIUOTEIHOMY U
m3natenbckomy  geny  (CUBUJ). OpranuzannoHHO-pacnopsiAMTENbHas — JIOKyMEHTaLUs.
TpeGoBanwust kK 0pOPMIICHUIO JOKYMEHTOBY.
4.4. JloxanbHble akThl MPOXOJAT NPOUEAYPY PETUCTpAllMd B CHELHUAIBHOM KypHale.
OO0s13aTeNIbHOM  pPEeTUCTpallMy  TOJUIEKAT IOJIOKEHUS, NpaBUJia, HHCTPYKLMH, MPHUKA3bl U
pacniopspkeHust  3aBenyromero JIOY. Peructpamuio JIOKaJbHBIX aKTOB  OCYIIECTBIISIET
OTBETCTBEHHBIH 3a BEJICHUE JIEIONPOU3BOJICTBA COITIACHO MHCTPYKIUU 1O JEJIIONPOU3BOJCTBY B
JeTCKOM canly. Perucrpanus noiaoxeHuil, mpaBui U MHCTPYKIIUNA OCYILIECTBIISIETCS HE TO3/IHEE THS
WX YTBEPXKICHUS 3aBEIYIOIINM JIETCKOTO Caja, MPUKA30B U pacrnopspkeHui 3aBeaytomiero JJ0Y
— HE MO3/IHEE JHS UX U3JaHUs.

5. OcHoBHBIE TPEOOBAHMS K JIOKAJIbHBIM HOPMATHUBHBIM aKTaM
5.1. Cpeau NOKadbHBIX HOPMATHBHBIX aKTOB 0Opa30BaTENbHON OpraHU3allid BBICHIYIO
IOpUAMYECKYIO crly uMeeT YcraB. [loaTomy, mpuHHMaeMble B JIOMIKOJILHOM 00pa30BaTEIbHOM
YUPEXKJIEHUH JIOKaJTbHbIE HOPMAaTUBHBIE aKThI, HE JIOJDKHBI IPOTUBOPEUUTH €r0 Y CTaBy.
5.2. Ilpu NOArOTOBKE JIOKAJIBHBIX HOPMATHUBHBIX AKTOB, PETYIHPYIOMIMX COLUAIBHO-TPYAOBHIE
OTHOIIEHUs (HampuMep, KOJUIEKTUBHBIN JIOTOBOp, MpaBuUia BHYTPEHHEro pacropsjika u Ap.)
CJIeyeT PYKOBOJCTBOBATHCA PEKOMEHIAUSAMU O HUX.
5.3. Iloso>keHUE TODKHO COIEPKATh CIECIYIONINE 00s3aTeIbHBIC PEKBU3UTHI:

e 0003Ha4Y€HUE BHU]IA JIOKAJIbHOIO HOPMAaTUBHOI'O aKTa, €r0 HAMMEHOBAHUE,

e Ipu@bl: MIPUHATO, YTBEPHKAECHO, COTIACOBAHO;

¢  PErucTpalOHHBIN HOMED, TEKCT, COOTBETCTBYIOIIUI €TI0 HANMEHOBAHUIO;

e TEKCT, COOTBETCTBYIOIINN €r0 HAUMEHOBAHHUIO;

e OTMETKY O HAJIMYUH NPUIIOKEHHS U COTJIACOBAHMUSI.

5.4. IlpaBuia JOJKHBI COAEPKATh CIEAYIOIINE 00s3aTe/IbHbIE PEKBU3UTHI:

e 0003HaYeHUE BUJIA JIOKAJIbHOIO HOPMATUBHOIO aKTa, €r0 HAUMEHOBAHUE;

e rpudbl IPUHATUSA U YTBEPKACHUS;

e TEKCT, COOTBETCTBYIOIINN €r0 HAUMEHOBAHHUIO;

e OTMETKY O HAJIMYUH NIPUIIOKCHHUS,

e  pErucTpalMOHHBII HOMED.

5.5. IHCTpyKIUM 10JDKHBI COJIepKaTh Cielytole 00s3aTelbHble PEKBU3UTHI:

e 0003HaUYeHUE BUJIA JIOKAJIbHOIO HOPMATUBHOIO aKTa, €r0 HAUMEHOBAHUE;

e rpudbl IPUHATHUSA U YTBEPKACHUSA;

e TEKCT, COOTBETCTBYIOILUN €r0 HAUMEHOBAHHUIO;

e OTMETKY O HaJIMYUH NIPUIIOKECHHUS,

e  pErucTpalMOHHBII HOMED.

5.6. IlocTaHoBJIEHNE TOJDKHO COAEPIKATh CIENYIONIUE 00s13aTeIbHbIE PEKBU3UTHI:

e 0003HaUYeHUE BHUJIA JIOKAJIbHOIO HOPMATUBHOTO aKTa, €r0 HAUMEHOBAHUE;

e MECTO U JaTy IPUHSITHS;

e TEKCT, COOTBETCTBYIOILUN €r0 HAUMEHOBAHHUIO;

e JIOJDKHOCTb, (haMUJIMIO, MHUIMAJIBI U MTOIIKCh JIMIIA, BBIHECILIEro IOCTAHOBIICHUE;

e OTTHUCK II€YaTH.

5.7.Pemienus DOKHBI COAEPIKATh CIEAYIONUUE 00s13aTeIbHbIE PEKBU3UTHI:

e 0003HaUYeHUE BHJIA JIOKAJIbHOIO HOPMAaTUBHOTO aKTa;

e MECTO U JIaTy IPUHSITHS;

*  TEKCT;



e JIOJDKHOCTb, (PaMUIIMIO, MHUIMAJIBI M TTOAIUCH JINIIA, IPUHSBILETO PEIICHUE;
e OTTHCK II€YaTH.
5.8. [Ipukassl 1 pacropsHKEHUS JOJDKHBI COJEPHKATh CIEAYIOIUE 00s3aTebHbIE PEKBU3HTHI:
e 0003HaUYEHHUE BHJIA JIOKATLHOTO HOPMATUBHOTO aKTa, €r0 HAUMEHOBAHUE;
e MECTO W JaTy IPUHATUS;
* PETHUCTPALMOHHBIN HOMEP;

*  TEKCT;
e JOJDKHOCTh, (HaMWINIO, HWHHULIUAIBI ¥ TOJANUCH PYKOBOAMUTENS 00pazoBaTEIbHOM
OpraHu3aluu.

[Tpukassl 1 pacropsHKEHHS BHITIOJIHSAIOTCS HAa OJJaHKE 00pa30BaTeIbHON OpraHu3aliy.
5.9. TIpOTOKOJIBI ¥ aKTHI JIOJDKHBI COICPIKATH CIICAYIOIIHE 00sI3aTeIIbHBIC PEKBH3UTHI:

e 0003HaYEHME BHUIA JIOKAJTHHOTO HOPMAaTUBHOTO aKTa;

e MECTO M JaTy MPUHSTHS;

e HOMED;

e CIHCOK MPUCYTCTBYIOIINX;

e TEKCT, COJIEpPKAIINI TOBECTKY JIHS, ONUCAHKE X0/1a, MOPSAKA U TTPOLIETyPhI COBEPIIAEMBIX
OTIpe/IeTICHHBIX (FIOPUANYECKH 3HAYUMBIX) JEUCTBUN JIMOO OTCYTCTBUE OIPEICICHHBIX
(bakToB;

e JIOJDKHOCTH, (aMWINIO, HWHUIMAIBl W TOANUCH JUIa (JIWI), COCTABUBIIUX WIH
MPUHUMABIIINX y4aCTHE B COCTABJICHUH MTPOTOKOJIA WJIA aKTa.

5.10. MeTtoanueckne peKoOMEHIAINH TOJDKHBI COACPKATh CICTYIOIMHNE 00s13aTeIbHbIC PEKBU3UTHI:

e 0003HaYEHHE BUJIA JIOKAJTHHOTO HOPMAaTUBHOTO aKTa, €0 HAUMEHOBAHUE;

e MECTO M JaTy MPUHSITHS;

e TEKCT, COOTBETCTBYIOIIMN €ro HAMMEHOBAHWIO M COJEpXKAIMA YyKa3aHWE Ha BHJI,
HaUMCHOBAaHUE W ATy TNPUHATHS TPaBUJI WIM WHCTPYKIMK, HOPMBI KOTOPBIX

Pa3bICHSIOTCS, KOHKPETU3UPYIOTCS R0 JETATH3UPYIOTCS METOINYECKHUMU
PEKOMEHTAlUSIMU;

e JOJDKHOCTh, (aMWausl, WHUIMAIBI JWna (M), COCTABHBIIMX METOJUYCCKUE
PEKOMEH/TaIlHH.

5.11. IIporpaMMBI ¥ TUIaHBI IOJDKHBI COJICPKATh CIEAYIONINE 00s13aTeIbHbIC PCKBU3UTHI:

e 0003HaYEHHUE BHJA JIOKATLHOTO HOPMATUBHOTO aKTa, €r0 HANMEHOBAHUE;

e MECTO M JIaTa MPUHSATHS;

e TEKCT JIOKAJILHOTO HOPMATUBHOTO aKTa, COOTBETCTBYIOIINN €r0 HANMEHOBAHHIO.
5.12. IoKHOCTHAS. HHCTPYKIIHS paOOTHHKA JOJDKHA COIEPIKATh CICTYIONINE Pa3/Iebl:

e 00IIHUE MOJIOKEHHUS,

e  OCHOBHBIC 33/1a4M, [TPABa, MPEAOCTABIISIEMbIC pAOOTHUKY H €ro 00S3aHHOCTH;

e B3aMMOJICHUCTBUS;

e OTBETCTBEHHOCTh 332 HEKAYECTBEHHOE W HECBOCBPEMEHHOE BBITIOJIHEHUE (HEUCIIOTHECHUE)

00s13aHHOCTEH, TPEYCMOTPEHHBIX JTOJKHOCTHOM WHCTPYKIIUEH;
e TpebOoBaHUS K paOOTHHKY.
6. [TopsiioK MPUHATHSI U YTBEPKIEHHS JIOKATbHOT0 HOPMATHBHOI0 AKTA

6.1. JlokanbHBI HOPMATUBHBIN aKT, MPOIIEIIINIA MPOBEPKY HA JUTEPATYPHO-CTUIUCTHUECKYIO
IPaMOTHOCTH M MPABOBYIO HKCIEPTU3Y, a TAKXKE MPOLEAYPY COTIACOBAHUS, TIOUICKUT MPUHSATHIO
U YTBEPXKJCHUIO 3aBEIYIOIIMM O0pa30BaTeIbHONM OpraHU3allid B COOTBETCTBUU C YCTaBOM
JOIIKOJIBHOTO 00pa30BaTEeNbHOTO YUPEKICHUSI.
6.2. JlokanbHble HOPMATHUBHBIE aKThl JOIIKOJIHLHOTO 0Opa30BATENILHOTO YYPEXKAECHUS MOTYT
MIPUHUMATBCS PYKOBOJAUTENEM, OOIIMM COOpaHHEM TPYyIOBOro KoyekTuBa, [lemarornmueckum
COBETOM.
6.3. [Ipu mpUHATHHU JTOKATBHBIX HOPMATUBHBIX aKTOB, 3aTParvBalOIIUX MPaBa BOCIUTAHHUKOB,
YUUTBIBACTCSI MHEHUE POJUTENEH (3aKOHHBIX MPEICTABUTENCH) JETEH.
6.4. He moanexar mpHUMEHEHUIO JIOKaJTbHBIE HOPMATHUBHBIE aKThl, YXYIAIIAIONINE IOJIOKEHUE
YYaCTHUKOB 00pa30OBaTEIbHBIX OTHOIIEHWH IO CPAaBHEHUIO C TPYIOBBIM 3aKOHOJATEIHCTBOM,
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KOJUJIEKTUBHBIM JIOTOBOPOM, COTJIALICHUSIMHU, a TAKXKE JIOKAJIbHBIE aKThI, IPUHSTHIE C HAPYIIICHUEM
MOpsiKa y4yeTa MHEHUSI IPECTaBUTEILHOTO OpraHa.
6.5. Ilpoweamuii npoueaypy HNPUHATHS JIOKAIbHBIH HOPMATHBHBIM aKT YTBEP)KIAETCA
pyKoBouTENIeM 00Opa3oBaTenbHON opranm3anmu. DakT yTBep)ACHUS O(QOPMIISETCS MPUKA30M
3aBeayromiero J1OY, 3aBepeHHbI NOIMUCHIO.
6.6. JlokanbHBI HOPMATHBHBIN aKT BCTYMAaeT B CHIIy C MOMEHTA, YKa3aHHOTO B HEM, JHu0O, B
cilydae OTCYTCTBUS TaKOTO YKa3aHUs, MO MCTEUEHUU 7 KAJICHAAPHBIX AHEH C JaThl MPUHATHS
JAHHOTO JIOKAJIbHOTO HOPMATHUBHOTO akTa. J[aToW MpUHSATHS JIOKAaJIbHOTO HOPMATHUBHOTO aKTa,
TPEOYIOIIETr0 YTBEPXKACHUS 3aBEIYIOIMIUM JIOMIKOJIBHBIM 00pa30BaTEIbHBIM YUPESIKICHUEM,
SIBJISIETCS JJaTa TAKOTO YTBEPKICHUSI.
6.7. Tlocne yTBepKIEHUS JIOKAIBHOTO HOPMATHUBHOTO aKTa MPOBOAMTCS MpoOIEaypa
O3HAKOMJIGHUSI C HHUM  YyYaCTHHKOB OOpa3oBaTEeNbHBIX OTHOIIEHWH, HAa  KOTOPBIX
PacIpOCTPAHSIOTCSl TIOJIOKEHHSI JTAaHHOTO JIOKAJIBHOTO HOPMATHBHOTO akTa. O3HAKOMIIEHHE C
JIOKAJTbHBIM HOPMATHBHBIM aKTOM OQOpPMIIAETCS B BHUJE MOAMNHCH O3HAKOMIISIEMBIX JIUI[ C
yKa3aHUEM JIaThl 03HAKOMJICHHS Ha OTICILHOM JINCTE 03HAKOMJICHHS, IPHJIAaraéMoOM K HEMy, JIH0O
B OTJIEJIBHOM XypHasie. O3HaKOMJICHHE C JIOKAJIbHBIM aKTOM MOJKET OBbITh Tak)Ke MPOU3BEICHO
MyTeM HaIpaBJICHUs Ha AJIEKTPOHHYIO MOYTY paOOTHUKOB JETCKOTO Caja.
6.8. JlokampHble HOPMATHBHBIE aKTHI MPOXOJAT TMPOIEAYPY PETHUCTPAMH B CIEIHAATLHOM
KypHaJe.
6.9. OOs3aTenbHON PEerucTpaluy MOJUIeKAT TOJOKEHUS, MpaBuila, MWHCTPYKIUH, MPUKA3bl U
pacropspKEHHS 3aBEIYIOIIETO JIOMIKOJIBHBIM 00pa30BaTEIbHBIM YUPEKICHUEM.
6.10. Peructpanuio J0KaJIbHBIX HOPMATUBHBIX aKTOB OCYILIECTBJISIET OTBETCTBEHHBIN 3a BEJACHUE
JIETOTIPOU3BOJICTBA COTJIACHO MHCTPYKIIMU TI0 AEI0NpPOor3BoACTBY B JIOVY.
6.11. Peructpaius mosioeHWd, MpaBUi U UHCTPYKIIMH OCYIIECTBIISICTCS HE MO3JIHEE HHS UX
yTBepkaeHus 3aBeayromum JJOY, npuka3oB U pacopsHKEHUN PYKOBOIUTENS 00pa30BaTeIbHON
OpraHu3alui — HE NO3HEE IHS UX U3/IaHHUs.
6.12. YTBepKJICHHBIA JIOKAJIBHBIA aKT TOJICKHUT OMyOIMKOBAHWIO Ha O(HIIMATBHOM caiTe
JIOTIIKOJIBHOTO 00pa30BaTEIBHOTO YUpexaeHus B TeueHue 10 (aecsaTi) KaleHIapHBIX THEH.
7. Ilopsiaok BHeCeHHsI U3MEHEHHS U JOMOJTHEHUI B JIOKAJIbHbIE aAKThI
7.1. B nmeiicTByro1ue J0KaJIbHbIE aKThl MOT'YT ObITh BHECEHBI U3MEHEHUS U IOTIOJTHEHHUS.
7.2. llpenokeHre 0 BHECEHUH N3MEHEHU MOYKET HCXOAUTh OT JIF0OOT0 OpraHa u JIMia, KOTOPhIH
corjacHo HactosimeMy llookeHnio UMeeT MpaBo CTaBUTh BOMPOC O pa3pabOTKE U MPUHATHH
COOTBETCTBYIOIIETO JOKAJILHOTO aKTa IMO0 yTBEPKAaTh ATOT JOKYMEHT.
7.3. Ilopsimok BHECEHHUsS] U3MEHEHUH W JIOMOJHEHUW B JokalbHble akThl JIOY ompenensercs B
CaMUX JIOKaJbHBIX akTax. B oCTalbHBIX CilydasX U3MEHEHUs U JOINOJIHEHHS OCYLIECTBIIAIOTCS B
CJIEIYIOLLEM MOPSAIKE:
e BHECEHHME W3MEHEHUU U JIONOJHEHUM OCYIIECTBIAETCS B MOPSAIKE, YCTAHOBIECHHOM B
JIOKaJIbHOM HOPMAaTUBHOM aKTE, HA OCHOBAHUU KOTOPOI'O BHOCATCSI U3MEHEHHS;
e HM3MEHEHUS U JOMOJIHEHHS B JIOKAJIbHBIC aKThI: MOJIOKEHHUS, IPUHSATHIE 0€3 COTJIaCOBAHMUS
C OpPraHoM yIpaBJeHHs (CaMOYIpaBlIeHus ), IpaBUiia, HHCTPYKIIMU, TPOTPaMMBI, TUIAHBI,
[IOCTAHOBJICHUS, PELLICHUS, IPUKA3bl U PACHIOPSKEHUs, BHOCATCS IyTEM U3JIaHUs MpUKa3a
3aBEYIOIIEr0 O BHECEHUH U3MEHEHUH WM JOTIOTHEHHUH B JIOKAJIbHbIN HOPMATUBHBIN aAKT;
e U3MEHEHHUS U JOTMOJHEHUS B IOJIOKEHUS, MPUHSTHIE MOCIE COTJIACOBAHUS C OPraHoM
rOCy/IapCTBEHHO-OOIIECTBEHHOTO YIPaBJICHUs (CaMOYIPaBICHUS), BHOCATCSA IyTeM
W3JIaHusl TIPHKa3a 3aBeAYIONIer0 AOIMIKOJIBHBIM 00pa30BaTEeIbHBIM YUPEKICHHEM O
BHECEHMM W3MEHEHMII WM JOMOJHEHUH B JIOKAIbHBIA aKT C MpeABAPUTEIbHBIM
MOJYYEHUEM OT HETO COTJacusl.
7.4. JlokanbHBIE HOPMATUBHBIE aKTHI MOTYT OBITH JJOCPOYHO U3MEHEHBI:
e B cClydyae BHECEHHUS HU3MEHEHUH B yUpeIUTENbHbIE JOKYMEHTHI 00pa3oBaTEIbHOMN
OpraHu3aluy;
e JUId TPUBEJIEHUA B COOTBETCTBHE C HM3MEHEHHBIMH B LEHTPAIM30BAHHOM MOPSIKE
HOpMaTUBaMHU O TPY/E;



e IO pe3y/ibTaTaM aTTECTAlMU pabOYNX MECT.
7.5. I3MeHeHMs ¥ JONIOJHEHHUs B JIOKAIbHBIA aKT BCTYIAIOT B CUJLY C JaThl, YKa3aHHOW B IIPUKa3e
0 BHECEHMH U3MEHEHUI WIH JOIIOJIHEHUM B JIOKAJIbHBIM HOPMAaTUBHBIN AKT, B CJIy4ae OTCYTCTBUS
yKa3aHus B HEM J1aThl — IO UCTEYEHUIO 7 KaJIEHJApHBIX JHEH C JaThl BCTYIJICHUS IIpHUKa3a O
BHECEHUU U3MEHEHUW WIIN JIOTIOJTHEHU B JIOKAJIbHBIN aKT B CUJTY.
7.6. I3MeHeHus U JONOJHEHMS B IPEANMCAHNS U TPEOOBAHMUSL, IPOTOKOJIBI U aKThl, METOINYECKHE
PEKOMEHALINH, aKThl O IPU3HAHUU JIOKAJIBHBIX AKTOB YTPATUBIIMMH CUJTY, HE BHOCATCS.

8. OTBeTCTBEHHOCTD
8.1. 3a HeWucnojHEHWE WM HEHA/JIeKallee HCIOJHEHHE TpPeOOBaHMI, YCTaHOBJIICHHBIX B
JIOKAJIbHBIX aKTaX JIOMIKOJILHOTO 00pa30BaTEILHOTO YUPEKIACHUS, COTPYIHUKHA 00pa30BaTEIbHON
OpraHM3alMi HECYT OTBETCTBEHHOCTb B COOTBETCTBMM C YCTaBOM, TPYIOBBIM KOJEKCOM
Poccuiickoit ®enepanuu.
8.2. 3a HencroJIHEHNE UM HEHA UIeXkKalllee UCIIOJHEHHE 00s13aHHOCTEN, YCTAHOBJIEHHBIX JJAHHBIM
[Tonoxennem, pabOTHUKHU AETCKOTO cajia, yIaCTBYIOLIUE B pa3pabOTKe JOKaJIbHBIX aKTOB, HECYT
OTBETCTBEHHOCTh B COOTBETCTBUH C JACUCTBYIOIINM TPYJOBBIM 3aKOHOJATEIBLCTBOM.
9. JleiicTBHeE JIOKAJIbHBIX AKTOB

9.1. JlokanbHble aKThl OpraHMU3alMH, OCYUIECTBIISIONIEH 0O0pa30BaTEIbHYIO JEATEIbHOCTD,
JNEUCTBYIOT TOJIBKO B TIpeJeNiaXx JOHIKOJBHOTO 0Opa3oBaTEeNbHOTO YUPEXKACHHUS U HE MOTYT
perynupoBaTh OTHOILIEHUS, CKJIaJbIBAIOIINECs BHE 00pa30BaTebHOM OpraHu3aluu.
9.2. JlokanpHbI€ aKThl IETCKOTO CajJia yTPauyMBalOT CHIY (MIOJHOCTBIO WM B OTJECIBHON YacTH) B
CIIEYIOIIUX CIy4asx:

e BCTYIUICHHME B CUJIy aKTa, IPU3HAIONIET0 JAHHBIHN JIOKAIbHBIN aKT YTPAaTUBIIUM CHITY;

e BCTYIUICHHE B CHJIy JIOKQJbHOTO aKTa OOJIbIIEH IOPUIUYECKON CHIIbI, HOPMBI KOTOPOTO

MIPOTUBOPEYAT MOJIOKEHUSM JaHHOTO JIOKAJIBHOTO aKTa;
e IPU3HAHHME CYJOM WM HHBIM YHNOJHOMOYEHHBIM OpPraHOM TOCYAAPCTBEHHOM BJIACTH
sokanbHOro akta JI0Y npoTuBopeyaniuM IelCTBYIOMIEMY 3aKOHOIaTENIbCTRY.
9.3. Jloxanbnslii akt JJOY, yrpaTuBIINi CUTY, HE MOJIEKUT UCTIOJHEHUIO.
10. 3akar04HuTEJIbHbIE N0JI0KECHUS

10.1. Hacrosimee Ilonooicenue o nopsoke paspabomku u NPpUHAMUS 10KATbHLIX HOPMAMUBHBIX
npasogvix akmos 6 JOV dABnsgeTcs JOKAIbHBIM HOPMAaTHUBHBIM aKTOM, IPUHUMAETCS Ha
[legarornueckom coBeTe JOUIKOIBHOIO 00pa30BaTEIbHOIO YUPEXKACHUS U yTBepkaaercs (11bo
BBOJIUTCS B ICHCTBUE) MPUKA30M 3aBEIYIOIIEr0 JOIIKOIBHBIM 00Pa30BaTEeIbHbIM YUPEKICHHEM.
10.2. Bce usmeHeHHsl U JTOTIOJHEHMs, BHOCUMBbIe B Hacrtosimiee [lonoxenue, opopmistoTcs B
MUCbMEHHOW (opMe B COOTBETCTBHH JCHCTBYIOIIMM 3aKOHOJATEILCTBOM Poccuiickoii
denepanuu.
10.3. TTonoxenue o mopsake pa3paboTKU U MPUHATHS JOKAbHBIX HOPMATUBHBIX MPABOBBIX AKTOB
JOLIKOJIBHOTO 00pa30BaTENBHOTO YUPEKIACHHUS] TMPUHUMAETCS Ha HEOMPENEICHHbIN CpOK.
N3menenus u nononHenus K [lonoxeHno NpUuHUMAKOTCS B MOPsIAKE, TpeaycMoTpeHHOM 11.10. 1.
Hacrosulero [lonoxenus.
10.4. Tlocne npunstus Ilonoxenust (MM MU3MEHEHUW W JOTOJHEHUH OTIENbHBIX MYHKTOB U
pa3/enoB) B HOBOM peqaKiluy IpeablIyIias peJakiyus aBTOMAaTUYECKU YTPAauYUBaET CHITY.
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