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I. O6mue mo/ioxeHHs
1.1. ITomoxxeHue o mopsiake pa3pabOTKU U IPHHSITHS JOKATBHBIX HOpMAaTUBHBIX akToB MBJIOY
«Merckuii cax Neb6y m.r.1. Ypycey (manee — I[lonoxenue, nanee - JIOY) ycTaHaBIMBaET €IUHbIE
TpeOGoBaHUSA K JTOKATHHBIM HOPMAaTWBHBIM aKTaM, HX MOATOTOBKE, O(QOPMIICHHIO, IPUHSTHIO,
YTBEPXKISHHIO, BCTYIUICHHUIO B CHIIy, BHECEHHUIO H3MEHEHUH U OTMEHE. :

1.2.Hacrosmee IlonosxeHne sBiseTcs NoKaabHEIM HopMaTUBHEIM akToM MBJIOV «JleTckuit can
Ne6» m.r.t. ¥Ypyccy (mamee - JIOY) u o0s3arenbHO K HCIOIHEHHIO BCEMHU YYaCTHHKaAMHU
00pa3oBaTeIBHBIX OTHOIICHUH. '

1.3.IlonoxeHne TMOATOTOBIEHO Ha ocHoBaHUU DenepanpHOro 3akoHa «OO6 obOpa3oBaHHH B
Poccuiickoit @enmepanumy, TpynoBoro xoaekca PO (manee — TK P®), I'paxnanckoro Koxexca
P® (manee — 'K PO), VcraBa IOY.

1.4.JJoxanpHbi HOpMaTUBHEIM akT JOY (mamee — NOKaJbHBIM aKT) — 3TO HOPMATUBHBIM
[PaBOBOM JOKYMEHT, COJEpIKallliif HOPMBL, PEeTyJIHpyIoIye 0Opa3oBaTe/IbHBIE OTHOIICHHS B
JIOY B mpenenax CBOSH KOMIETEHIIMH B COOTBETCTBHH C 3aKOHOJATENLCTBOM Poccuiickoi
®enepanyu, B MOpsKe, ycTaHOBIeHHOM YctasoM JIOV.

1.5. JlokanpHBIE aKTHI ASHCTBYIOT TOIBKO B IIpeJeiax JaHHOH 00pa3oBaTeIbHON OpraHu3alud 1
HE MOTYT PEeryJIMpOBaTh OTHOIICHHS BHE €f.

1.6. JloxkanpHble aKThl H3JAFOTCS MO OCHOBHBIM BOIPOCAaM OpraHHW3alUM U OCYNIECTBIICHHS
obpasoBatenbHOM nesrtenpHOcTH JOVY, B TOM dmClie IO BONpOCaM, pErIaMEHTHPYIOIIUM
Ipapujia IpreMa OOYyYarOIIMXCs, PeXKHM 3aHATHH oOydaromuxcs, GOpMbl, IEPUOIUIHOCTD U
IOPSIIOK TEKYIIEro KOHTPOJIsS, MOHHUTOPHHIA JOCTHXKEHHH OOydJaroImuxcs, MOpSIIOK |
OCHOBaHHUs TEPEBOJd, OTUMCICHHUS W BOCCTAHOBIEHHS OOYYAIOUIUXCS, MOPSIOK O0(OpMIICHHUS
BO3HKKHOBEHHS, MPUOCTAHOBICHWS W IPEKPAIIEHUS OTHOIIEHWH MeXay oOpa3oBaTenbHOU
OopraHm3aneil W oOydJaromMMuCs W (WIM) pPONUTEISIMH (3aKOHHBIMH IIPEICTABUTEIISIMHE)
HECOBEPILICHHOJETHUX 00yJarOIIHXCSl.

1.7. JlokanmpHBIE aKThI, COOTBETCTBYIOIIHE BCeM TpeOOBaHUAM 3aKOHOAATENbCTBA PD, aBistoTcs
00513aTeIbHBIMU K HCITOJTHEHUIO BCEMH yJacTHUKaMH 00pa30BaTeIbHBIX OTHOICHHH.

1.8. HopMmpblI JIOKaJTbHBIX aKTOB, YXY/IIIAIONINE OJOXKEHHE 00yJaromuxcs uik paboTHukoB JIOY
II0 CPaBHEHHUIO C IIOJOXXEHHUEM, YCTAHOBICHHBIM 3aKOHOJATENBCTBOM 00 o0Opa3oBaHMH,
TPYIOBBIM 3aKOHOJATETHCTBOM JHOO MPHUHATHIE C HAPYIICHHEM YCTAHOBIICHHOIO NOPsJKA, HE
IpUMEHSIOTCS U noanexar ormere JIOY.




1.9. Jlokanensie axtel JIOY yTpaumBaroT cuiay (IOJHOCTBIO WM B OTAENBHOM YaCTH) B
CIEYIOIIUX CIydasX:

BCTYIJICHUE B CHJLY aKTa, IPU3HAIOIIETO JaHHBIH JTOKAIBHBIH aKT YTPATHBILINM CHILY;
BCTYIUICHHE B CHIIy JIOK&JIbHOTO akTa OOJbIIedl IOPHUIAMYECKOH CHIIBI, HOPMBI KOTOPOIO
MPOTHUBOPEYAT MOJOKEHUSAM JAaHHOTO JIOKATHFHOTO aKTa;

IpU3HAHUE CYJIOM MJIH HHBIM YIIOJIHOMOYEHHBIM OPTaHOM FOCYAapCTBEHHOH BIACTH JOKAIHEHOTO
akta JIOY npoTuBOpeyYamyM AEHCTBYIOIEMY 3aKOHOIaTENbCTRY.

1.10. JlokaneHbrit akt JIOY, yrpaTuBIINiA CHITY, HE IOMIEKHUT HCIIOJTHEHHMIO.
IL. Ilean u 3agaun

Iemsimu w1 3agadamu Hactostero [lonoxeHne SBISIOTCS:
e CO3JaHME €IUHON M COTrJIACOBAHHOM CHUCTEMBI JIOKATHHBIX akToB JIOY;
e obecreyeHre IPUHIINATIA 3aKOHHOCTH B AesTenbHOCTH JJOVY;
® COBEpINEHCTBOBaHME IIpOIecca MOATOTOBKH, OGOPMIICHUS, NPUHATHS W peaH3allyui
JIOKaJIbHBIX aKTOB;
e [peJOTBpallleHHe AyOIMpOBaHHS PETYIHPOBAHUS OOINECTBEHHBIX M 00pPa30BaTEIBHEIX
otHomenui B JIOY.

II1. Buasl JJ0KAJILHBIX AKTOB

3.1. B cootBeTcTBHM ¢ YcTaBoM AesTenbHOcTh JIOY pernaMeHTHpYyeTCs CIEeIyIOIAMHI BHIAMHU
JOKaJIbHBIX AaKTOB: [OJIOKEHMS, PpCIICHHs, TNPUKA3bl, PpaCIOPHKCHUS, HHCTPYKIHH,
JODKHOCTHBIE MHCTPYKIIMHM, IIpaBUia, Nopaaok. [IpencraBieHHbI TepedyeHb BUIOB JOKAIBHBIX
aKTOB HE SIBJISICTCS NCYECPIBIBAIOIINAM.

3.2.JIoxanbHble akThl JJIOY MOryT OBITH Ki1acCH(UIIUPOBAHEL:

a) Ha rPYIIIEI B COOTBETCTBHH ¢ KoMmmereHnued JI0V:

JIOKaIbHBIEC aKThl OpraHH3allHOHHO-PACcTIOPAAUTEILHOTO XapaKTepa,

JIOKaJIbHBIE aKThI, PErJIaMEHTHPYIOIIHE BOIIPOCHI OpraHU3aliy 00pa30BaTeIHbHOTO MPOIECCa;
JIOKaIBHBIE aKThI, PETTIaMEHTHPYIOIIHE OTHOLICHHS paboToaares ¢ pabOTHAKAMH;

JIOKQJIBHBIE aKTBI, PErJIAMEHTHPYIOIHE OPraHU3aluio y4eOHO-METOIUIECKOH paboThL;
JIOKaJIBbHBIE aKTBhI, PETTIAMEHTHPYIOIIHE AEATEIBHOCTE OPraHoB camoympasienus JJOVY;
JIOKalbHEIE aKTHI, PErTaMEHTUPYIOIINE aJMUHHCTPATUBHYI0O H (DHHAHCOBO-XO3AHCTBEHHYIO
JESITEIbHOCTD;

JIOKaJIbHBIE aKThI, 00eCIeUnBaIOINUE BeIEHNE NEIOIPON3BOCTBA.

0) O KpUTEPHAM:

o cepe meiicTBUA: 00IIEro Xapakrepa i CIeUaIbHOTO XapaKTepa;

10 KpYTy JIHII: pacIpoCTpaHsIomuecs Ha Becex paboTHukoB JIOY 1 He pacmpocTpaHsomuecs Ha
BCeX paOOTHMKOB OpraHU3alIiH;

1o croco0y NMpUHATHA: IpUHHUMaeMble pykoBoguteneM J[OY eIWHONWYHO W IPHHUMAEMBIE C
y4ETOM MHEHUS IPEICTABUTEIHLHOIO OpraHa yYaCTHIUKOB 00pa30BaTeIbHBIX OTHOIIICHHIA;

110 CPOKY AEHUCTBHUSA: IOCTOSHHOTO NEHCTBHS, OECCPOUHBIE, C ONPENCICHHBIM CPOKOM JIEHCTBHS;
110 CPOKY XpaHEHUs: IOCTOSIHHOTO XpaHEeHMs , /5 JeT U IpyTHe.

IV. Ilopsinok moAroTOBKH JIOKAJIbHBIX AKTOB

B IOV ycranaBnuBaeTcs CIeAyOUNH MOPSI0K TOATOTOBKY JIOKATHHBIX aKTOB:




4.1. UHIIIMAaTOPOM IOATOTOBKY JIOKATBHBIX aKTOB MOTYT OBITh:

YYpEINTENb;

anvunucTpanus J[OY B nune e€ pyKoBOAUTENS, 3aMECTHTENIEH PYKOBOIUTENS;
Oprafbl rocyAapcTBEHHO-00IecTBeHHOT0 ynpasieHus J[OY;

YYaCTHUKYU 00pa30BaTEIbHBIX OTHOMICHUH.

OcHOBaHHEM [Jis ITOJATOTOBKH JIOKAJIBHOTO aKTa MOT'yT TakKXC HABJIATbCA HN3MCHCHHSI B
3aK0HOIaTeNIbCTBE PD (BHCCGHI/IG W3MEHEHNM, U3JaHNE HOBBIX HOPMAaTHUBHBIX IPAaBOBBIX aKTOB).

4.2. [IpoeKT JIOKaIbHOTO aKTa TOTOBUTCS OTIENbHBIM PAOOTHHKOM HIIM IPYNION paObOTHHUKOB 11O
nopydenuto 3asenyromero JIOV, a Taxke opranoMm camoynpasieHus IOV, KOTOPbIiA BBICTYIIHIT
C COOTBETCTBYIOINEH MHUITUATHBOM.

4.3. IloaroToBka JOKaJIbHOTO aKTa BKIIOYAeT B ce0s M3y4EHUE 3aKOHOAATENBHBIX M HHBIX
HOPMaTUBHBIX aKTOB, JIOKaIbHBIX akToB JIOY, permamMeHTHpYIOMUX T€ BOIPOCHl, KOTOPHIE
OpeANoiaracTcss OTPa3WTh B IPOEKTE HOBOIO aKTa, M Ha 3TOM OCHOBE BBIOOp €ro BHJA,
colep)KaHus U MPEACTaBICHUE €T0 B MIUCEMEHHOM dopMe.

44, TlomroroBka Hambolee BaXHBIX JIOKAJIBHBIX AakTOB (IPOEKTOB pEHICHHH COOpaHHid,
II€ZICOBETOB, OPraHOB CaMOYIIPABJIECHUS, IPUKA30B, OJ0XKEHUH, IIPABUII) TOJDKHA OCHOBBIBATHCS
Ha pe3yJibTaTax aHalW3a OCHOBHBIX CTOpOH AesrenbHocTd JIOY, TeHneHiuit e€ pa3BUTHS U
CIIOKUBIIEHCA CUTYallHH.

4.5. Ilo Bompocam mpumema Ha paboTy, MEPEBOJOB, YBOJBHEHHI, MPEIOCTABICHHS OTIIYCKOB,
MOOUIPEHWH WM TPHUBICYCHUS COTPYIHHKOB K JUCHWIUIMHAPHOM WM MaTepHaTbHOM
OTBETCTBEHHOCTH M3JAIOTCS MPHKa3bl, B cooTBETCTBUH ¢ TK PO.

4.6. IIpoeKT TOKAJBHOTO aKTa MOMAJEKHUT 00s3aTeIbHOM IPaBOBOM 3KCIEPTH3€ U IPOBEpKE Ha
JUTEPaTypHYIO I'PaMOTHOCTB, KOoTopele mpoBoasTes JIOV camocTosTensHO U0 ¢ yd9acTHEM
IPUBJICYCHHBIX CIENHATHCTOB. JIOKaTBHBEINH akT, HE MPOIIEAINHH MPaBOBYIO 3KCIEPTU3Y, HE
MO/IIEXKUT PACCMOTPEHHUIO U IPHHSTHIO.

4.7. TlpoekT /OKaIbHOTO aKTa MOXeT ObITh IpeacTaBieH Ha oOcyxnenue. DopMbl
IpEeACTaBICHU Il 0OCYXKACHUS MOTYT OBITh Pa3sIMYHBIMH, HAIPUMEp, Pa3MEIICHHE MPOEeKTa
JIOKAJIFHOTO aKTa Ha HH)OPMAIIMOHHOM CTEHJIE B MECTE, JOCTYIIHOM Ul BCeoOImero o603peHus,
Ha caiite JIOY, HampaBieHHMe IIpOEKTa 3aMHTEPECOBAHHBIM JIAIAM, IIPOBEIEHHE
COOTBETCTBYIOIIETO COOpaHUs C KOJUIEKTHBHBIM 00CYKIE€HUEM IIPOEKTa JIOKAJIBHOTO aKTa M T.II.

4.8. IIpu HE0OXOAUMOCTH JIOKAJIBHBIN aKT IPOXOAUT IIPOLEAYPY COITIaCOBAHUSL.

49.Cpoku ¥ TOPANOK pPa3pabOTKH MpPOEKTa JIOKATBHOTO aKTa, MOPSOOK €ro COIIaCOBAHUS
VCTaHABIMBAETCA JIOKATFHBIM aKTOM II0 BEICHHUIO Jeonpomn3BoacTea B JJOY.

V. HOpﬂIlOK NMPpUHATHS U YTBEPKACHUSA JIOKAJIBHOI'0 aKTa

5.1.JIokanpHBIN aKT, IPOLIEAIINAN IPABOBYIO M JIATEPATYPHYIO 3KCIIEPTHU3Y, a TAKXKE IPOLEAyPY
COTJIacOBaHMS, NOJICIKUT IPHHITHIO U YTBEPKICHUIO pykoBoauteneM JJOY B COOTBETCTBHH C
Ycrasom JIOY.

5.1.JIokameHble akTel JIOY MOryT mOpHHMMAThCS pYKOBOAWTENIEM, O0OmMUM coOpaHueM
pabOTHHUKOB, NIEIarOTMYECKUM COBETOM, OPTaHOM IOCYAapCTBEHHO-O0IECTBEHHOTO YIIPaBICHUS
100 WHBIM opraHoM camoympaieHus J{OY, HaneneHHBIM IOTHOMOYHSMHU IO NPUHATHIO




JOKaJTbHBIX aKTOB B cooTBeTcTBHH c YcrtaBoM JIOY — mo mpenMeraM WX BEACHHS H
KOMIIETEHITNH.

5.2.1lpyu OpUHATHUH JOKAJIBHBIX aKTOB, 3aTPAarHBAIOIIMX IIpaBa OOy4arolmMXCs, yJHTBIBAETCSH
mueHne CoBeTa poauTescH.

5.3. He mopnexaTr NpEMEHEHHIO JIOKAJIbHBIE aKTHI, YXYy/IIAIOMIKE IOJ0XKEHHE PaOOTHHUKOB II0
CPaBHEHUIO C TPYIOBBEIM 3aKOHOIATEIBCTBOM, KOJUIEKTMBHBEIM JOTOBOPOM, COIJIAMICHHSMH, a
TAKKE JIOKAJIbHBIC aKThI, IPUHSTHIE C HAapyIIEHUEM MOpPSIKa ydeTa MHEHUS IPEICTaBUTEIbHOTO
opraHa pabOOTHHKOB.

5.4. Tlpomemmuii porieAypy NPHHATHS JTOKAIBHBINA aKkT yTBep)kaaercsa pykoBomurenem JIOV.
IIpotieypa yTBepXKaeHus oopMisieTcs 00 IOANKCEIO, TH60 mpuKkasoM pykoBogutens JJOY.

5.5.JIoKaJIbHBIA aKT BCTYIAET B CHIIy C MOMEHTA, YKa3aHHOTO B HEM, JH00, B CIIlydae OTCYTCTBHS
TAKOTo yKa3aHWs, MO0 WCTCUCHHUH 7 KaJCHOapHBIX JHEW C JaThl IPUHATHS JAHHOTO JIOKAIBHOTO
aKTa.

JlaToii MPUHSTHS JIOKAIFHOTO aKTa, TpeOyIoIero yreepxxaeHus pykopoauteneM IOV, aBisercs
aarta TaKoro YTBEPKICHHUS.

5.6. Tlocne yTBepiKaeHHs JIOKaJbHOTO aKTa IIPOBOJHUTCS IpOLERypa O3HAKOMIEHHS C HUM
VYACTHHKOB 00pa3oBaTeNbHBIX OTHONICHHH, Ha KOTOPBIX DacCHpPOCTPAHSIOTCS MOJOKEHHS
JaHHOTO JIOKATBHOTO akra. O3HAKOMJIGHHE C JIOKAJBHBIM aKTOM O0(QOpMIIIETCS B BUZE POCIIUCH
03HAKOMIIIEMBIX JIMI] C YKa3aHHUEM JaThl O3HAaKOMIICHHS JTUOO0 Ha caMOM JIOKAJIbHOM aKTe, 100
Ha OTJEITFHOM JIUCTEe 03HAKOMIICHHS, IPUIaraéMbIM K HEMY, THOO B OTAEIIBHOM XKypHaJe.

VI. Odopmiienne J0KaJILHOI0 aKTa

OdopmiieHne JIOKATPHOTO aKTa BBIIONHSAETCS B COOTBEICTBHH C  TPeOOBaHMAMHU
«['oCcyJapCTBEHHOW CHCTEMBI MIOKYMEHTAI[MOHHOIO oOecnedeHHs ymnpaslieHHs. OCHOBHBIE
monoxenuss. OOmme TpeOOBaHMS K JOKYMEHTaM M CiIyk0aM [JOKyMEHTAallHOHHOIO
obecrmeyeHus», a TakkKe HOpPMaMmH «YHHQHIHDOBAHHOH CHCTEMBl JOKyMEHTAI[HH.
VauUIEPOBaHHAS CHCTEMa OpraHH3allHOHHO-PACIOPSINTEIbHOM JOKyMeHTalu:. TpeGoBaHus
& opopmienuio mokymentoB. [OCT P 6.30-2003" (yrB. IlocramosnenmeMm I'occranmapra
Poccuu ot 03.03.2003 N 65-ct «O npuHATHH H BBEACHHH B IEHCTBHE TOCYAapCTBEHHOIO
crangapra Poccutickoit @enepamumn»). [Ipu 3Tom:

6.1.CTpyKTypa JIOKaJIBHOTO aKTa J0JDKHA 00eCIeYuBaTh JOTHIECKOe Pa3BUTHE TEMBI IIPABOBOTO
perysmupoBanus. Eciu TpeGyeTces pasbsicHeHHE Neeil © MOTHBOB IIPHHATHS JOKAIBHOTO aKTa, TO
B IIPOEKTE aeTCsl BCTYNUTENbHAS acTh — npeaMOyita. IlooskeHrs HOPMAaTUBHOTO XapaKTepa B
npeamMOyiTy HE BKIIFOYAIOTCS.

6.2.HopmaruBHbIe Tpeanucandss OQOPMIAIOTCS B BHAE IIyHKTOB, KOTOpHIE HyMEpYyIOTCS
apaOckuMy nU(pamMu ¢ TOUKOH W 3arojIOBKOB He HMEIOT. IIyHKTBI MOTYT HOApa3fiensIThCs Ha
HOJIYHKTHI, KOTOPBIE MOTYT HMETh OYKBEHHYIO WIH IUGPOBYIO HyMEpaLHUIo.

6.3.3HaunTeNbHEIE 0 00BEMY JIOKAIBHBIE AKTHI MOTYT IENMTHCS Ha TIJaBbl, KOTOpPHIE
HYMEDPYIOTCS. pUMCKUAMHE IH(paMu 1 UMEIOT 3arOJIOBKH.

v




6.4 Fcii B JIOKQIPHOM aKTe€ NPHBOIATCS TaOMHIbBL, rpauKd, KapThl, CXEMBI, TO OHM, Kak
NpaBHIIO, TOJDKHBL OQOPMIATECS B BHJC NPHIOKCHHH, a COOTBETCTBYIOMIME IYHKTBI aKTa
JOJDKHBI IMETH CCHUIKY Ha 9TH IPUIOKCHHS.

6.5.JI0KaTBHBIN aKT ¢ MIPUIOKEHUAMHE J0JDKEH HMETh CKBO3HYIO HyMEPAIUIO CTPaHMIL.

6.6. JIokaTpbHBIH aKT W3IaraeTcs Ha roCyJIapCTBEHHOM s3pike P@ M JIOIDKEH COOTBETCTBOBATH
AMTEpaTYPHBIM HOPMaM.

6.7.CTpyKTypa JOKAJIBHOTO aKTa AOJDKHA OBITH JOTHYECKH 000CHOBaHHOM, OTBEYAIOIIEH LEIIM
% 3ajauaM [PaBOBOTO DETYJIHPOBAHKS, a TaKKe OOECHeYMBAIONIEH JOTMYECKOC PasBUTHE M
IpaBUIIbHOE IOHMMAHUE JaHHOTO JIOKAJIbHOIO aKTa. :

6.8. B JOKaIbHBIX aKTaX AIOTCA OMPENENeHHs BBOIMMBIX HOPUIMYCCKHX, TEXHHICCKHX U
JPYTMX ~ CHCHHANBHBIX ~TEPMHHOB, €CIM OHM HE SBIIOTCA OOIIEHU3BECTHBIME |
seyloTpeONsSeMBIME B 3aKOHOZATeNnbcTBe  Poccmiickoi Qemepaniii ¥ PETHOHAILHOM
33KOHO/IAaTEIILCTBE.

6.9.He momycKkaeTcsi TepeNUCHBAaHHE C 3aKOHOB. IIpH HEOOXOMMMOCTH 3TO [eMaercs B
OTCBUIOUHOM (HOpME.

VII. OcHOBHBIE TPeOOBAHMS K JIOKAJILHBIM aKTaM |
Tloxanprbie akTsl JJOY J0IDKHEI COOTBETCTBOBATH CIIEIYOIIMM TPeOOBAHUM:

7.1. ITonoxenue

JOIDKHO COJIepXaTh CIIeAyIOIHe 00f3aTebHbIe PEKBU3HTHL 0003HAUEHHE BHIA JIOKAJIBHOTO
akTa; ero HauMeHOBaHWe, TIPUGBL NPUHITO, YTBEPKIEHO, COINIACOBAHO,  YITCHO;
PErUCTPALMOHHEIM HOMEp, TEKCT, COOTBETCTBYIOIHI €ro HAMMEHOBAHUIO; OTMETKY O HAIMIHH
NPHJIOKEHUS B COTTIAaCOBAHMUS.

7.2. IlpaBuna

JOJKHBL COIEPIKaTh CleIyrompe o0sS3aTebHble PEKBU3UTEL 0003HAUCHHE BH/@ JOKAIBHOIO
akTa; €ro HauMeHOBaHue, rpU(bl NPUHATAS M YTBEPKICHUS, TCKCT, COOTBETCTBYIOIIMH €ro
HaNMEHOBAHMIO; OTMETKY O HAIMYMH PUIOKEHHUS, PETHCTPALIHOHHBIH HOMED.

7.3.iHCTpYyKIIHH

JOMKHEL COIEPKaTh CIeMyrompe oOs3aTeNbHble PEKBU3HTEI: 0003HAYECHHE BH/A JOKAIBHOIO
aKTa; ero HaMMEHOBaHWe; TPHGHl NPUHATHS U YTBEPXKICHHS; TCKCT, COOTBETCTBYIOIIUH €To
HaHMEHOBAHMIO; OTMETKY O HAIMYMK PHIOKEHHS; PETHCTPAIHOHHBIA HOMED.

7.4. Pemenus

JO/DKHBI COIEPXaTh CIeAyIOIHE 00f3aTeIbHBIC PEKBH3HTHL 0003HAYEHNE BHJA JTOKAIBLHOTO
aKTa, MECTO M HaTy NPHHATHSA, TEKCT, IODKHOCTD, bamuuio, HHULNKANEL W TOMNKCH JHIA,
HPHHSBIIETO PEIIEHHE, OTTHCK IIeYaTH.

7.5. Tlpuka3ssl W pAacCHOPSIKCHHS PYKOBOIMUTEIS JIOY momxHBI COJAEpXKaTh CIEAyIOIue
obs3aTeNbHBIE PEKBU3UTEL: 0003HadeHHE BHJIA JIOKAIHHOTO aKTa M €r0 HaWMEHOBAHME; MECTO M
JaTy TPUHSATHS, PETHCTPAIHOHHbIA HOMEP, TEKCT, I0JDKHOCTS, (baMuTH0, HHULUATE! U IOANKMCEH
pyxosoxurens JJOV. IIpukassl i pacmopsKEHNs BEIIOIHAIOTCA HA 6manke JIOY.




7.6. [IpOTOKOJIBI ¥ AKThI

JODKHBL COIEPKATh CIIEAYIONMe 00s3aTebHbIE PEKBH3UTHL OOO3HAYCHHE BUJA JIOKAIBHOTO
aKTa; MECTO U JaTy MPUHATHS, HOMED; CIIHCOK MPHCYTCTBYIOIIAX; TEKCT, COASPXKAIIIH OBECTKY
Jms, OMHMCAHHe XOJa, MOPANKA M IPOLEAYPH COBEPIIAEMBIX ONPEAEICHHBIX (IOPHINIECKH
SHauMMbIX) NEHCTBHII 1TMGO OTCYTCTBHE OIpEIEICHHBIX (AKTOB; JOIDKHOCTE, (HaMUIHIO,
SHUIMAIG] 1 TOANNCH JHIA (JIMI[), COCTABUBIINX HJIA IPUHMMABIIHNX y9acTHE B COCTAaBICHHU
HIPOTOKOJIA MM aKTa.

7.8. MeToaudecKkue peKOMEHTAIliH

JOTKHBI COIEpKaTh CIEAyIomue 00s3aTeIbHbIe PEKBH3UTHL 0003HAYECHHE BHJA JIOKAIBLHOTO
axTa, MECTO H Jary IPHHATHA, €ro HAaWMEHOBAaHHE, TCKCT, COOTBETCTBYIOIIIMI  €r0
=aiMEHOBAHHIO H COJEPIKAIMi yKa3aHUue Ha BUJI, HANMEHOBAHUE M 11Ty MPUHATHA MTPABUIL LK
WHCTPYKIHMH, HOPMBI KOTOPBIX PasbiCHSIOTCS, KOHKPETH3HPYIOTCA WM [CTaIM3HPYIOTCHA
METOIMYECKAMH  PEKOMEHIANWSIMA;  JOJDKHOCTh, —(amuiuns, HHUIMANLL - JHIA (),
COCTABUBIIIHNX METOANYECKAE PEKOMECHIAINH.

7.9. [TporpamMMBl H ILJIAHBI

JOKHBI COIEPKaTh ClEAyroIKe 00s3aTeTbHbIE PEKBH3ATHL 0003HAUYCHHE BHA JIOKAIBLHOIO
aKTa; MECTO U JaTy NPUHATHS, HAUMEHOBAHHE U TEKCT JIOKATBHOTO aKTa, COOTBETCTBYIOIIHE €T0
HaNMCHOBAHHUIO.

7.10. Jlo:oKHOCTHAS HHCTPYKIIHS ‘

Jlo/KHOCTHAs HMHCTPYKIMS PabOTHMKA JIOJDKHA COJCPXKAaTh CIEHYIOMKE pasieibl: oOmmue
HOJIOKEHHs; TpaBa, MPENOCTABIsEMble DAOOTHHKY H €ro OOs3aHHOCTH; B3aHMOIEHCTBHS;
OTBETCTBEHHOCTh 33 HEKAdeCTBEHHOE : M HECBOCBPEMEHHOE BBINOJHCHHUE (HEeHCTIOTHEHUE)
06s3aHHOCTE, IIPeIyCMOTPEHHBIX IOIDKHOCTHON HHCTPYKITHeH; TpeGoBaHUs K pabOTHUKY.

7.11. Ilpu TOATOTOBKE JIOKAIBHBIX aKTOB, PETYIHPYIOIMX CONHATBHO-TPYOBBIC OTHOMICHHS
(HampuMep, KOJUIEKTHBHEIA JOrOBOp, TpaBWia BHYTPEHHErO TPYHOBOTO PAaclopsiaKa M Ip.)
¢i1e/lyeT PyKOBOACTBOBAThCA PEKOMEHIAIMAMHY O HHX.

7.12. Cpemu noxameHeIX akToB JIOY BBICHIYIO IOPHIMYECKYIO CHIy HMEET Ycra JIOV.
Ilostomy nprauMaemble B JIOY JOKalbHbIE KTl HE JOJDKHBI IPOTHBOPEIHUTE Cro VYcrasy.

VIII. Mopsiiox BHeceHNs] H3MeHEHMIl U JONOTHEHHI B JIOKAJIbHBIE AKThI
8.1. B neiicreyromue B JIOY n0KanbHBIE aKTBI MOTYT OBITh BHECEHEI A3MEHEHHUS U JIOIIOJIHEHUS.

8.2. TTopanoK BHECEHHS W3MEHEHHH H JIOTOJIHCHHH B JIOKATbHBIE aKThI OV ompenensercs B
caMUX JIOKAJIBHBIX aKTax. B OCTaIbHBIX CIIy9asX H3MEHEHHs H JOMOJIHEHUS OCYHIECTBIIAIOTCS B
CIIEIYIOIIEM OPSIKE:

82 1. BHecenne W3MEGHEHHWI M JIONOJHEHHH OCYIIECTBISETCS B IOPSIKE, YCTaHOBJICHHOM B
J0KaTPHOM HOPMATUBHOM aKTe, Ha OCHOBAHHH KOTOPOTO BHOCATCA M3MEHEHHUS;

8.2.2. ViaMeHeHHS U JONOHEHNS B IOKATEHBIE aKTHI: TI0JI0XKESHHS IPHHATEIE 0€3 COriacoBaHus C
OpraioM  roCyJapCTBEHHO-OOMIECTBEHHOIO  yIPABICHU (camoymipaBieHHs), IIpaBHIa,
WHCTPYKIMH, IPOrPaMMBI, IUIaHBI, PEMICHHs, MPHKAa3hl M PAaCIOPSHKCHUS 3aBEIyIOLIEro HOY,
sHOCATCS IyTeM H3laHWs mpukasa 3asexyromero JIOY o BHeceHHH W3MEHEHHUH WIIH
NOTOJTHEHUH B JIOKAJIbHBIH HOPMAaTHBHEIA akKT; :




% 2 3. lsveHeHHS M JIONOJIHEHHMS B IIOJIOKEHWS, IPHHATHEIE IIOCIE COIJIACOBAHUSA C OpraHoOM
FOCY IaPCTBEHHO-00IIECTBEHHOTO YIIPABICHHA (camMoyTIpaBIIeHHS), BHOCATCS IIyTEM W3IAHUSL
mpmxasa 3asenyiomero JJOY o BHECEHWH W3MEHCHHH MM JONOTHEHHH B JOKATILHBIA aKT C
HpeasapuTeIbHBIM NOMYYEHHEM OT HETO COrTIacHs.

8 3 Mawemenns W JIONOJNHEHWS B JIOKANbHBIA akT BCTYHNAIOT B CHIy C JaThl, YKa3aHHOH B
DpEEa3e O BHECCHHH H3MCHEHHH WM JIOTIONHEHAH B JOKANBHbIH HOPMATUBHBIN aKT, a B CIy4ae
OTCYTCTEES YKa3aHWS B HEM JaThl — II0 HCTEYCHHMH / KalleHIapHBIX THEH C JaThl BCTynneHm
ppEEasa O BHECCHHH W3MEHEHHH WM JIONIOJHEHHH B JIOKATBHBIA aKT B CHILY.

824 JawveHeHusS W JONOJHEHHWS B NpPEANACAaHUAS M TpeOOBaHMS, MPOTOKOIBI M aKTHI,
MeTOIHHEECKHE PEKOMEH/IAUY, aKThl O MPHU3HAHWH JIOKAIbHBIX aKTOB yTPATHBINKMX CHIY, HE
BEOCHTCA.

IX. 3akiaounreabHbIE MOJI0KEHUS

9 | Hacrosmee [lonoxenne MPUHAMACTCS C Y9€TOM MOTHBAPOBAHHOTO MHEHMS po¢COIO3HOTO
sommrera J1OY.

2 TlomoxeHne BCTYIAeT B CHILy ¢ MOMEHTA ero yTBepxieHus 3asenyomum [I0Y.
\

9 3 IlonokeHNe YTPaukBaeT CHILy B CITydae MPUHATHS HOBOTO [10/10XEeHNUS 0 TOKATBHBIX aKTaX.

9 4 Bompockl, He yperyiupoBaHHbIE HacTosumM [lonoxeHHeM, IOMIEKAT YPETYINPOBAHHIO B
COOTBETCTBHHE C JCHCTBYIOIMM 3aKoHOAaTenbeTBoM P®, Verapom JIOY 1 MHBIME JTOKaIBHBIMU
| BOPMATHBHBIMH aKTaMH JIOY.




