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1. O6mue noaoxenus

I.1. Hacrosimee Ilonoxenue mo o6paGoTke W 3aliuTe MEPCOHANBHBIX JAHHBIX paboTHUKOB (nanee —
_llonoxenue) MyHHUMNANBHOrO OIOIKETHOTO JIOMKOIBLHOTO 0OPa3s0BATEIBHOIO yapexzaenus «Llentp

paspuTus pebeHka - jerckuit cam Ne 1 «Bamxoun r. Anbmerseck PT (nanee mo Tekety Jlerckuit can)

pa3paboTaHo B COOTBETCTBUM ¢ TpynoBbM KonekcoM Poccuiickoii Meneparmn, Koncruryumeii Poccuiickoit

Genepaunn, ['paxknanckum konexcom Poccuiickoit ®enepanuu, Penepansupiv 3akonoM «O6 uHpopmannu,

HH(OPMALIMOHHBIX TEXHOIOTHAX M O 3aipre MHpopManun», DenepaabHbiM 3aK0HOM «O NEPCOHANILHBIX

JaHHBIX», [IpaBuiaMu BHYTPEHHEr0 TPYIOBOTO pacnopsaka YdapeskeHus.

1.2. lens Ilonoxenus — onpenenenue nopsika 06paboTKu NepCOHANBHBIX JAHHbIX pabotHukoB JleTckoro

caza; obecreyenne 3alluThl IpaB U cBobo pabotHukoB JleTckoro cana npu 00paboTKe WX MEePCOHAIBHBIX

JQHHBIX, & TAKXKC yCTAHOBJICHHE OTBETCTBEHHOCTH JMOJDKHOCTHBIX JIMLL, HMEIONIMX JIOCTYI K NepPCOHATBHBIM

JIAHHBIM PabOTHHKOB JIeTCKOTO calia, 3a HEBBLINONHEHHE TPeOOBAHMIT HOPM, PeryIHPYIONMX obpaboTky u

3alIMUTY NEPCOHANBHBIX TAHHBIX.

1.3. llopsnok BBOMA B AeiicTBrE 1 n3Menenns [lonoxenus.

1.3.1. Hacrosiee Ilonoxkenue BCTynmaeT B CHIIy ¢ MOMEHTA €ro yTBEP)KACHHUS pykosoauteneM Jlerckoro

cajia u ielcTByeT OeccpouHo, JI0 3aMeHbI ero HoBbM [Tonoskenuem.

1.3.2. Bee usmenenus B [TonoxeHne BHOCATCS IPUKA30M.

1.4. Bee paGotuuku JleTckoro cajia 10JDKHBI ObITh 03HAKOMIJICHB! ¢ HACTOSAIINM [ [0J0%KeHHEM O] POCIHCh.

1.5. PexxuM KOHQUACHIMAIBLHOCTH NMEPCOHANBHBIX JAHHBIX CHUMAETCH B caydasx X o0e3/IMYHBaHHUA U 110

MCTEUCHHU 75 JIeT CPOKAa MX XPaHEHWs, WM [POIEBAETCS HA OCHOBAHMH 3aKIIOUCHHS SKCIEPTHOM

KOMHCCHH YUpexk/IeHHs, €CITH HHOE HE ONPEIEIICHO 3aKOHOM.

2. OcHOBHbIE IOHSATHS H COCTAB MEPCOHAILHBIX TAHHBIX PAGOTHHKOB
2]

2.1. Jlns ueneit nacrosimero [TonoskeHns MCTIONB3YIOTCS CIIEAYIONIME OCHOBHBIC TTOHSTHS:

— IEpCOHAIBHBIE JaHHBIC padOTHMKA — Jio0as uH(OPMANUs, OTHOCAINAACH K OMpPENIEIEHHOMY HIIH
ONpPEICIACMOMY Ha OCHOBAHWH TaKOH HH(OPMaLMK PabOTHHKY, B TOM YHCiIe ero Ghamuims, UMs, OTYECTBO,
FOA, MECHL, nara W MECTO POXKICHHMs, ajpec, CeMeHHOoe, COLMAIBHOE, HMYIIECTBEHHOE MOJIOKEHHE,
oOpasoBaHHe, MNpOQeccust, NOXOABL, JApyras HHQYOPMAIHS, HEOOXOAHMAas paboTonaresntd B CBI3H ¢
TPYAOBBIMH OTHOLIEHHIMH,

— 00paboTKka NepcoHaTBHBIX JaHHBIX — cOOp, CHCTEMATH3allMs, HAKOIICHHE, XpaHeHHe, YTOUYHEHHE
(0OHOBICHHE, H3MEHEHHUE), HCIOJIB30BAHHE, PACTIPOCTPAHEHHE (B TOM 4HCIIe nepejaya), odbesiMuMBaHue,
OJIOKHpOBaHKE, YHHUTOKEHHE EPCOHATLHBIX JAHHBIX PAGOTHHKOB:

— KOH(QHICHUMAILHOCTL NEPCOHANBHBIX JaHHBIX — O0BS3aTeNbHOE IS COOMIONCHHS HA3HAYCHHOIO
OTBCTCTBEHHOTO JIMIA, MOJYYHBLIErO JOCTYN K I[EPCOHAIbHBIM JaHHLIM PabOTHUKOB, TpeOGOBaHHe He
JI0IyCKAaTh HX PaclpoCTpaHeH s Oe3 cornacks pabOTHHKA il HHOTO 3aKOHHOTO OCHOBAHHS:

— PACMPOCTPAHCHHE MEPCOHANBHBIX JIAHHBIX — JICHCTBHS, HANpPaBJCHHBIC HA Iepejady MepcOHAlbHbIX
JIQHHBIX PAOOTHHKOB OMPEIENICHHOMY KPYTY JIMIL (TIepeaya mepeoHanbHbIX JAHHBIX) WK HA O3HAKOMIICHHE



¢ NEPCOHANBHBIMH JAHHBIMH HEOTPaHHYEHHOIO Kpyra JHIl, B TOM 4Hcie 00HapoI0BaHHE MEePCOHAIBLHBIX
JaHHBIX pabOTHMKOB B CpEACTBAX MAaccoBOM WH(pOpMALMH, pasMellleHHe B  HH(POPMALMOHHO-
TEJIEKOMMYHHKAIIHOHHBIX CETAX HIIH MPEIOCTaBlIeHHE JOCTYNa K MEPCOHATIBHLIM JaHHBIM PabOTHHKOB
KaKuM-JTH00 HHBIM CIIOCOOOM;

— HCHOJIB30BAHHME IIEPCOHAIBHBIX JAHHBIX — JIEHCTBHA (OMNEpaluu) ¢ [NepCOHAIbHBIMH JTaHHBIMH,
COBEpILaeMble JOJDKHOCTHBIM JIMIOM YUPEX/JIEHUS B LEAX MPHHATHS PEIICHHH WJIH COBEPIICHUS HHBIX
JACHCTBHH, MOPOXKIAIOUINX FOPHIHYECKHE TOCTIEACTBHS B OTHOLICHHH pabOTHUKOB JIMOO HHBIM 0OpazoM
3aTPArHBAOLIMX HX [IpaBa U cBOOO/IbI MJIM NpaBa U CBOOOIBI APYIUX JIMIL,

— ONOKMpOBaHHME MNEPCOHANBHBIX JAHHBIX — BPEMEHHOE [peKpalieHne cbopa, CHCTEMATH3alUH,
HAKOIUICHHS, HCIIOJIb30BAHUs, PACIPOCTPAHEHHS NEePCOHAIBbHBIX JAHHBIX PAbOTHUKOB, B TOM YHCJE HX
nepeiaqu;

— YHHYTOXKCHHE MEePCOHAIBHBIX JAHHBIX — JICHCTBUA, B PE3yJIbTATE KOTOPBIX HEBO3MOMKHO BOCCTAHOBHMTD
COJIepKaHKe MEPCOHANBHBIX JAHHBIX B HH(QOPMAILIMOHHOMN CHCTEME MIEPCOHABHBIX JaHHBIX PAGOTHUKOB MITH
B pe3yJIbTaTe KOTOPBIX YHHUYTOMXKAIOTCSH MaTepHaIbHbIE HOCHTENIHN NEPCOHAIBHBIX JIaHHBIX PA0OTHHKOB;

— 00e3MYMBaHHE NMEPCOHAIBHBIX JIAHHBIX — JCHCTBHS, B pe3yJbTaTe KOTOPbIX HEBO3MOKHO OMPENEIHTh
NPHHAIEKHOCTh IEPCOHAIBHBIX TAHHBIX KOHKPETHOMY pabOTHHKY;

— 00LIeI0CTy MHbIE MEPCOHABHBIE JaHHBIE — [EPCOHANIBHBIE JaHHBIE, IOCTYII HEOTPAHHYEHHOT0 KPYyra JIHIL
K KOTOPBIM MpPEIOCTABIEH € corjacHs pabOTHHKA WJIM Ha KOTOpbIE B COOTBETCTBHHU C (eepaibHBIMH
3aKOHAMHU HE pacnpocTpaHsercs TpeboBaHue coOMOAeHN KOHDUACHIIMATBEHOCTH.

— uHopmanus — cBeieHHs (COOOIICHH S, JAHHbIE) HE3ABUCHMO OT (POPMBI HX [IPEICTABICHMUS.

— JIOKYMEHTHpPOBaHHas HMH(poOpManus — 3apuKCHpOBaHHAS HA MaTepUHAlbHOM HOCHTENE IyTeM
| IOKYMEHTHPOBAHUS HHMOPMaLHs ¢ PEKBU3UTAMHU, MMO3BOJISIONIMMH ONPEJIE/INTh TAKYI0 HHPOPMALHIO HIIH
€e MarepyalibHbIi HOCUTEJIb.

2.2. B cocTaB nepcoHaNbHbBIX JaHHBIX paboTHHKOB JIETCKOro caja BXOAAT JOKYMEHTEL:

- aHKeTHbIE ¥ OHorpaduyeckue JaHHbIE,

- obpa3zoBanue;

- CBEJICHHUS O TPYAOBOM U OOLIEM CTaXKe:

- CBEJICHHSI O COCTABE CEMbH,

- IaCTIOPTHBIE JIAHHBIE;

- CBEJICHHSI O BOUHCKOM Y4YeTe;

- CBEJIEHMS 0 3apabOTHOM IJ1aTe COTPY/IHUKA; CIIENHAIBHOCTD, 3aHUMAaeMas J10JKHOCTh;

- 4Ipec MeCTa JKUTENILCTBA; JIOMAIIHHI TenedoH;

- cojJiepXKaHUe TPYAOBOTO JI0rOBOPA;

- IOJUIMHHHKH U KOIHH MPUKA30B 110 JUYHOMY COCTaBYy;  °

- JIMYHBIE JIeJIa U TPYAOBBIE KHUKKH COTPYIHHKOB;

- OCHOBAHHS K IIPUKA3aM 110 JIMYHOMY COCTaBY;

- Jlena, coJiepaKalie MaTepHalbl MO MOBBIIEHHIO KBATH(PUKALIMH H [IEPEroIroOTOBKE COTPYIHHKOB, HX
aTTeCTalluy, CIIy>KeOHBIM pacclie/IOBAHHUSIM.

2.2.1.JlaHHbIE TOKYMEHTBI SIBJISIOTCS KOH(HAEHIHATLHBIMH.

2.3. KomIuieke I0KyMEHTOB, COIPOBOIKAIONIHIA Mpoliece 0GOPMIEHHS TPYAOBLIX OTHOIIEHHH paGoTHHKA B
JlerckoMm cajly npH ero mpueme, nepeBojie i yBOJIbHEHHH.

2.3.1. Mndopmanus, npescrasisemas paboTHHKOM IPH MOCTYIJIeHHH Ha paboTy B JleTckuii caj, MOMKHA
HMETh JIOKyMEHTalIbHYI0 (opmy. IIpu 3akimodeHHH TpymIOBOro H0OroBopa B . COOTBETCTBHM €O CT. 65
Tpynosoro xonekca Poccuiickoit denepaiin o, nocrynaouiee Ha paboTy, mpebsapiseT paboToaarTeto:
- IACMIOPT HJIH HHOH JIOKYMEHT, YAOCTOBEPSIOIIHI THYHOCTD,

- TPYAOBYIO0 KHHWIKKY, 3a HCKIIIOYEHHEM CIIy4yaeB, KOrJa TPYMOBOH OrOBOp 3aKIIOYAeTCs BIEPBBIE WIIM
paboTHHK rmocTynaeTr Ha paboTy Ha YCIOBHIX COBMECTHTEIBCTBA;

- CTPaxoBO€ CBHAETENLCTBO I'OCY1aPCTBEHHOTO IEHCHOHHOIO CTPAaXOBaHMS;

- JOKYMEHTBI BOMHCKOI'O y4eTa - JUId BOEGHHOOOSI3aHHBIX M JIMIL, [OJUICKAIIMX [PU3bIBY HAa BOEHHYIO
ciyx0y;

- JIOKyMeHT 00 oOpasoBanuu M (MJIH) 0 KBaJIM(QHKALMH WIH HATHYHAH CHCUHAILHBIX 3HAHHH - [pH
IOCTYILUICHHH Ha paboTy, TpeOyoLlytO ClielHaIbHBIX 3HAHUI HITH CMIEIHAILHOM [10IM0TOBKH;

- COpaBKy O HalH4u¥ (OTCYTCTBUH) CYIMMOCTH W (MiH) (akra YroJIOBHOIO mpeciiefoBaHus JIHOO o
MPEKPAILIEHHH YIOJOBHOIO MPEC/IeIOBaHUS 110 peabUIMTHPYIOUIMM OCHOBAHMAM, BHUIAHHYIO B MOPSIKE U
no (Qopme, KOTOpblE  yCTaHABIMBAKOTCS  (pejlepajibHBIM  OPraHOM  HCHOJHHWTENBHON — BJacTH,
OCYLIECTBIAIOMUM (QYHKIMH 110 BBIPAOOTKE M pealn3alMi rOCYAApCTBEHHON MOJHTUKM M HOPMATHBHO-
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NPAaBOBOMY DPEryJIHMpOBaHHIO B cepe BHYTPEHHHX JeJl, - NPH MOCTYIUICHHH Ha paboTy, CBA3AHHYIO C
JCATENIBHOCTBIO, K OCYHIECTBJICHHIO KOTOPOH B COOTBETCTBHH C HacTosiiiuM KoJekcoMm, HHBIM
GenepanbHBIM 3aKOHOM He JIOMYCKAOTCSI JINIIA, HMEIOIHE HIIM UMEBLIHE CYAMMOCTh, TTO/IBEPralolMecs WU
[O/IBEpraBIIHecs YroJOBHOMY IIPECiieI0BaHHIO.
— CBHIETENLCTBO O npucsoennn MHH (nipu ero nanuuuu y pabornuka).
2.3.2. Ilpu odopminenun paboTtHuka B Jlerckuii can 3anonusercs yHuduunposannas popma T-2 «JIuunas
KapTouka pa0OTHHMKa», B KOTOPOH OTpakaloTcs CleAylollHe aHKeTHble W Ouorpauueckue JaHHbIE
paboTHHKa:
— obmme csesienns (P.M.0. paboTHuKa, nata posKIEHHS, MECTO POX/ICHHS, IPAXKIAHCTBO, 00pa3oBaHuUe,
npodeccus, cTax paboTel, cocTosHie B Opake, MaCIOPTHLIE JaHHBIE);
— CBEZICHHS O BOMHCKOM y4ere;
— JaHHBIE O IpUEMeE Ha padoTy;
B nanpHeiiineM B JIMUHYIO KAPTOUKY BHOCSITCSE:
— CBEJIEHHS O TNepeBoJax Ha Jpyryio pabory;
— CBeJIeHHs 00 aTTecTanuu;
— CBEJICHMS O TIOBBIICHUH KBATM(pUKALIUK;
— CBeZIeHHs 0 IPO(eCCHOHAIBHOM MepenoAroToBKe;
— CBEJICHHs 0 Harpajax (MoOIIPEHUsX), TOYETHBIX 3BAHHIX;
— CBeJIeHUs 00 OTIyCKaX;
— CBEJICHUS O COLMANIbHBIX [APAHTHAX;
— CBEJIEHHS O MECTE JKUTEIbCTBA M KOHTAKTHBIX Tenedonax.
+2.3.3. B Jlerckom caxy co3maroTCs M XpaHSATCS ClEAYyIOlie IPYIIbl JOKYMEHTOB, COJAepikaliue JaHHbIE O
pabOTHHKAX B €AHHUYHOM MJIH CBOJHOM BHJIE:
2.3.3.1. JloKyMeHTBI, coAepKallue I[epCOHAIbHBIE JaHHble PabOTHHKOB (KOMIUIEKCHI JIOKYMEHTOB,
CONPOBOKAAIOIINE Mpoliece O(GOPMIICHHS TPYJIOBBIX OTHOIIEHHH NpH MpHeMe Ha paboTy, HepeBoe,
YBOJIbHEHHH; KOMIUIEKC MATEpHAJIOB 10 aHKETHPOBAHMIO, TECTHPOBAHMIO, NPOBEACHUIO cobecel0BaHUM C
KaHJMJaToM Ha JOJ/DKHOCTB; IOJIMHHMKH M KOIHMH IPHKa30B 10 JIMYHOMY COCTaBy; JIMYHBIE JieNa W
TPY/IOBbIE KHMXKKH paOOTHHKOB; Jielia, COJEpIKallie OCHOBAaHHS K IPUKA3y MO JIMYHOMY COCTaBy; Jela,
COIEpIKalllMe  Marepualibl  arrectalMu  pabOTHMKOB;  CIyKeOHBIX  paccle/lOBaHHi;  CIIPaBOYHO-
uH(OpManMOHHBIH OaHK JaHHBIX MO NEpcoHaNy (KapTOTEKH, JKYPHAIIBI); NOUIMHHHKHM H KOIMH OTYETHBIX,
AQHATMTHYECKUX W CIPaBOYHBIX MAaTepUaloB, NEpe/laBaeMblX PYKOBOACTBY YUPEKICHHS, PYKOBOIHTEIISIM
CTPYKTYPHBIX IOApA3[eIeHUN; KOIMH OTYETOB, HANPAB/ISEMbIX B OCY/JIapCTBEHHBIC OpPraHbl CTATHCTHKH
HAJIOrOBBIE HHCIIEKIIMH, BBILIECTOSLIME OPraHbl YIPABICHHS H JPYTHE YUPEKICHHS).
2.3.3.2. JIoKyMEHTBI 10 IJIAHMPOBAHHUIO, YYETY, AQHAIU3Y ¥ OTYETHOCTH B yacTH paboThl ¢ MEpPCOHANIOM
Jlerckoro cana.

£

3. Coop, 06paboTka M 3aIUTA NEPCOHATLHBIX JAHHBIX

.1. Ilopsitok nostyueHust NepcoOHaNbHBIX JaHHBIX.
.1.1. Bce nepconanpHple nanHble paboTHHKa JIeTCKOro caza cieayeT HoiydarTh y Hero camoro. Ecim
NepCoHaJIbHBIC IAHHBIE PAOOTHHKA BO3MOMKHO IMOJIYYHTH TOJILKO Y TPEThEH CTOPOHBI, TO pabOTHHK IOJIKEH
OBITH yBeloMJIeH 00 3TOM 3apaHee W OT HEro JOJDKHO ObITh 0JyYeHO MHChbMEHHOE corache. JloMKHOCTHO
JUIo paboTojarens MODKHO COOOIMTE pabOTHHKY O LENSAX, MPEAIoJaraéMbIX MCTOYHHKAX M crocobax
NOJIyYCHHUS NEPCOHANLHBIX JJAHHBIX, 8 TAKIKE O XapaKTepe MOAJIeKalUX MOTyYeHHIO NEPCOHATBHBIX JaHHBIX
H II0CJIEICTBHAX 0TKa3a pabOTHHKA 1aTh MHCEMEHHOE COTJIaCHE HA HX MOJyYEHHE.
3.1.2. Paborosarenb He UMEET IMpaBa Moy4yaTh U 06pabaThiBaTh NEPCOHAILHBIE aHHBIE PAOOTHHKA O €ro
pacoBOi, HALMOHAIBLHOM NPHHAIIEHKHOCTH, MOJHTHYECKHMX B3IJISIaX, PEITHIHO3HBIX MIH (HIOCO(PCKHX
yOeXKIEHHAX, COCTOSHHUH 3/I0POBbs, WHTUMHOH JKM3HH. B Cioydasx, HEMOCPEICTBEHHO CBS3aHHBIX C
BONIPOCAMH TPYJOBBLIX OTHOLIEHHH, B cooTBeTcTBHHM cO cT. 24 Koncturyuuu Poccuiickoit ®enepanmn
paboTonarenp BHpaBe IOJy4yaThb M 0OpadarbiBaTh JaHHBIE O YAaCTHOM JKM3HH pabOTHHMKA TOJILKO C €ro
MHCbMEHHOI'O COTJIacHs.

O06paboTka yKazaHHBIX IIEPCOHANIBHBIX JaHHBIX pabOTHHKOB paboToaaTeNIeM BO3MOXKHA TOJIBKO C HX
cornacus J1M60 6e3 uX cornacus B CICAYIOUHX Clydasax:
— [I€PCOHAJIbHBIE JJAaHHBIE ABIISIOTCS OOIIEOCTYTHBIMHE;
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— MepCOHANIbHBIE JIAHHBIE OTHOCATCS K COCTOSHUIO 310pOBbS pabOTHHKA U X 00paboTka HeoOXoauMma Juist
3ALIATH] €r0 JKHU3HH, 3/I0POBbS WM MHBIX XM3HEHHO BAKHBIX MHTEPECOB JIMOO JKW3HH, 3/10POBbS HIIH HHBIX
JH3HEHHO BAXKHBIX HHTEPECOB JPYIHX JIMIL U MOJy4eHHe corylacusa pabOTHHKA HEBO3MOKHO,

— 10 TpeGOBaHHIO TOJTHOMOYHBIX FOCYIaPCTBEHHBIX OPraHOB B CIydasX, MpeayCMOTPEHHBIX (enepanbHbM
3aKOHOM.

3.1.3. PaGoronarens BrnpaBe oOpabaThIBaTh €PCOHABbHBIE JaHHBIE pAOOTHHKOB TOJIKO C HX MHCbMEHHOTO
COTJIacHs.

3.1.4. IlucemenHoe corjacue paboTHuKa Ha 00pabOTKY CBOMX NEPCOHAIBHBIX JIAHHBIX IODKHO BKIIKOYATH B
celds:

— daMuaHio, MM, OTYECTBO, ajpec cyObeKTa NepCOHAIBHBLIX JaHHBIX, HOMEP OCHOBHOIO IOKYMEHTa,
VAOCTOBEPSIONIEr0 €ro JHYHOCTh, CBEJGHHS O JaTe BBIIAYH YKA3aHHOIO JIOKYMCHTa M BBIIABIIEM €ro
oprase;

— HaWMeHOBaHMe ((paMMIIMIO, WMs, OTYECTBO) M aJpec ONMepaTopa, MOJIyYalollero corjiacue cyObekTa
NEePCOHAIBHBIX JIAHHBIX;

— 11e71b 00paldOTKH NEPCOHAIBHBIX JaHHBIX;

— nepeveHb MEPCOHAIbHBIX JAHHBIX, Ha 00PabOTKY KOTOPBIX JAeTcs corjacue cyObeKTa MepCOHAIbHbIX
JaHHBIX;

— mepeyeHb AeHCTBUIl ¢ MEPCOHANBHBIMU JAHHBIMH, HAa COBEpIICHHE KOTOPBIX JaeTcs coriacue, odiee
OMHCAHME UCIIONB3YEMBIX ONIepaTopoM crocoboB 00pabOTKH NEPCOHATIBHBIX JIAHHbIX;

— CPOK, B TE€YE€HHE KOTOPOTO JICHCTBYET corjacHe, a Takike MopsAI0K €ro OT3bIBa.

3.1.5. Cornacue paGoTHuKa He TpeOyeTcs B CIEAYIOUINX Cllydasx: ‘

/1) 06paboTka MepcoHAbHbIX [IAHHBIX OCYIIECTBIETCs HAa OCHOBaHMM TpynoBoro kozekca Poccmiickoi
@enepauui WIH WHOTO (eJiepalbHOrO 3aKOHa, YCTAHABIMBAIOLIErO e€e¢ LeJib, YCJIOBHA IOJIYy9EHHS
NEePCOHANBHBIX JIAHHBIX M KPYT CyOBEKTOB, [IepCOHABHBIC IaHHBIE KOTOPBIX MoJekar 00padoTke, a TaKkxke
OIpeIessIoIIero MoJHOMOYHS paboToaTess;

2) 06paboTKa NepcOHANLHBIX JAHHBIX OCYLIECTBISAETCA B LEIAX HCIOJIHEHMS TPY/L0BOrO I0T0BOPA,;

3) 06paboTka MEPCOHATBHBIX JAHHBIX OCYIIECTBIISETCS JUIs CTATUCTUYECKUX MM HHBIX HAy4HBIX LIeTeH NpH
YCIOBHH 0053aTeIBHOr0 00e3/IMYUBAHMS [1EPCOHANBLHEIX JTAHHBIX;

4) 06paboTKa repcOHANTBHBIX IAHHBIX HEOOXO0IMMa JUIA 3ALIUTHI JKH3HH, 3/I0POBbs HIIH HHBIX KH3HEHHO
BAKHBIX HHTEPECOB pabOTHHUKA, €CIIU TOJIyYEHHE €ro COrJlacks HEBO3MOIKHO.

3.2. llopspok 06paboTKH, nepeayi U XpaHeHHs MEPCOHAIBHBIX JIAHHBIX.

3.2.1. PaboTHHK MpeIOCTABISET NpPEJCTaBUTEN0 paboTonarTels OpraHU3allH JIOCTOBEPHBIC CBEIACHHA O
cebe. [IlpeacraButens paboTojarenst IpoBepseT  JOCTOBEPHOCTh  CBEJACHMH, CBEpsAs  JIaHHBIC,
IpeI0CTaBIeHHbIE PAOOTHHKOM, ¢ HMEIOLIIMMHUCS Y pabOTHHKA JOKYMEHTAMH.

3.2.2. B coorBetcTBHH co cT. 86, rn. 14 Tpynosoro kojekca Poccuiickoit @enepannu B 1egx odecneueHus
‘mpas M cBOOOJ 4YelOBeKAa M TpakaaHuHa pykoBojautens Jlerckoro cama (Paboromarens) u - ero
TIpeICTABUTENH NPH 06paboTKe MePCOHATBHBIX JaHHBIX pabOTHHKA JOJDKHEI cOOI0NaTh Ceaytonue o0me
TpeboBaHus:

3.2.2.1. O6paboTKa nepCoOHAIbHBIX JJAHHBIX MOYXET OCYIIECTBIATLCS UCKIIIOYUTENBLHO B LENAX o0ecriedeHus
coOMoOJieHHsT 3aKOHOB M MHBIX HOPMATHBHBIX [PABOBBIX AaKTOB, CONCHCTBUS pabOTHHKamM B
TPYJOyCTpolicTBe, OOydYeHHH U MPOJABHKCHHH 1o ciyxkOe, obecrieuyenus JHYHOH Oe30MacHOCTH
pabOTHHKOB, KOHTPOJs KOJMYECTBA M KauecTBA BBINONHAEMOH pabOThl M 00ecreYeHHs COXPaHHOCTH
AMYIIECTBA.

3.2.2.2. Ilpu onpezenennn o0beMa i coaepkanus, o0pabaTeiBaeMbIX NEpPCOHAIbHbIX JaHHbIX PaboTonarens
JIoJKeH pykoBozcTBoBaThesi KoHcturyuuen Poccuiickoit ®eneparun, TpynoBeiM KoekcoMm Poccuiickoi
@enepaiiy 1 HHBIMH (e/iepaIbHBIMUA 3aKOHAMH.

3.2.2.3. Tlpu NpUHATHH peINeHHii, 3aTparuBaloIuX HHTepechl paboTHHka, PaboTonarens He uMeeT IpaBa
OCHOBBIBATECS HA MEPCOHAIBHBIX JAHHBIX PabOTHHKA, MOJYYCHHBIX HCKIIIOUYHTEIBLHO B PE3YJIbTaTe HX
ABTOMATH3UPOBAHHONW 00pabOTKH HIIH JIEKTPOHHOTO MOTYyYCHHS.

3.22.4. Jlna obecrieyeHMHM BHYTPEHHEH 3allMThl [IEPCOHANBHBIX JAHHBIX PabOTHUKOB HEOOXOIUMO
cOBIIONATH PAZl Mep: OTPAHHUYEHHE W PErNIAMEHTALHS COCTaBa PabOTHUKOB, (YHKIHOHAIbHEIE 00A3aHHOCTH
KOTOPBIX TpeOyIOT KOH(QHICHIMANLHBIX 3HAHMI; H30MpaTenbHoe MW 00OCHOBAHHOE  pacnpe/ie/ieHHe
JIOKYMEHTOB ¥ MH(pOPMAIMH My pabOTHUKAMK; PAllMOHATBHOE pa3MelleHHe pabounx MecT pabOTHHKOB,
IPH KOTOPOM HCKIIOHATOCh Obl GECKOHTPOILHOE HCIOJIB30BAHME 3aIIMIIAEMOH HH(OpMALHH; 3HAHHE
paGoTHHKOM TpeGOBAHMI HOPMATHBHO - METOAMYECKHX JOKYMEHTOB MO 3alnTe HHQOpPMALHH H
COXPAHEHHH TalHBI, HATAUME HEOOXOJMMBIX YCIIOBHIl B IOMELIEHHHU Ul paboThl ¢ KOH(HICHUHANLHBIMH



KOTOp&Ii coobiaercs CeKperapio.
3.2.2.6. PaGoTHUKH u HX TIPEICTABHTENH NOJDKHBI OBITE O3HAaKOMIICHBI ¢ JIOKYMEHTaMH Jlerckoro cana,

YCTAaHABIMBAIOMIMMH MOPSIOK obpabortku NEPCOHANBHEIX MaHHBIX paboTHHKOB, a Taike 06 HX INpaBax u
00S3aHHOCTSX B 3TOi} obmacTu.

4. Ilepenava u xpanenne TEPCOHANBLHBIX AAHHBIX

4.1. Ilpu nepenaye TICPCOHANLHBIX NaHHBIX paboTHHKA Paboronarens nosmxen codmozate cnenyomue
TpeboBaHHs:

4.1.3. Ipenynpeaurs JIALL, IOJIYYHBIUKX MEPCOHANBHBIE NAHHbIC paboTtHuKa, 0 ToM, yTO 3TH JlaHHbIE MOTYT
ObITh MCMONB30BAHBI UL B HEJISX, IS KOTOPBIX OHH COOOIIEnb, U TpeGoBath or OTHX JIMIL
MOATBEPHKACHUS TOro, 4TO 31O lIpaBuio  cobmoneno. Jluua, OTyYHBIIME TNEPCOHANBHBIE NAHHBIE
paboTHHKa, 06s3aHbI cobmonars pexum CEKPETHOCTH (KOHq)HﬂeHuHaﬂbﬁocm). Haunoe Ionoxenue ge
PacipocTpansercs Ha o6Mmen NICPCOHANLHBIME ~ TAHHBIMH  PaGOTHHKOB p MTOPsZIKE, YCTAHOBJIEHHOM
benepanbupvu 3aK0HaMY. :

4.1.4. Ocymecransrs HEperalty nNepcoHalbHBIX JaHHBIX paboTHUKOB B mnpesenax yUpexxaeHus B
COOTBETCTBHH ¢ HacTosMM [1os10KeHMeN.

4.1.5. Paspemars AOCTYIl K MEPCOHANLHBIM J[AHHbBIM PabOTHHKOB TONBKO criemnabio YIOJIHOMOYEHHbBIM

[IPEACTABHTENAMHI UX (PYHKIHH.

4.2. XpaHeHue u HCIIONE30BaHHE MEPCOHANBHBIX JaHHBIX paboTHHKOR:

4.2.1. Tlepconansubie nanupe paboTHHKOB 06pabaTeBaOTCH B XpaHsatcs B Jlerckom cany.

4.2.2. Ilepconanbupie AAHHBIE PaOOTHUKOB MOTYT GBIT [I0JTy4€HBI, IPOXOIUTE AaJibHeHMIYI0 06paboTky u
[IEPCNIaBaTEC Ha XpaHEHHe Kak Ha OyMaskHBIX HOCHTEISIX, TaK M B DIEKTPOHHOM BHge — JOKanbHOH
KOMITBIOTEPHOI ceTH u KOMIIBIOTEPHOH Mporpamme. ;

4.3. Ilpu monyyenun [ICPCOHANIBHBIX [aHHBIX He OT paboTHHMKa (3a HCKmOYeHHEeM CIIy4aeB, eciH



— Op<anoiaraeMble I0J1b30BATENH NEPCOHATIBHEIX JaHHBIX
— VCTEHOBIICHHBIC HACTOAIIUM (DEIIepaJ]I:HBIM 3aKOHOM IIpaBa CY6'I>€KTa I[EPCOHAJIBHBIX JaHHBIX.

5. locTyn K nepcoHAIbHBIM JAHHBIM PAGOTHHKOB

5.1. Tlpaso nocTyna K NepcoHaIbHBIM JaHHBIM PAOOTHHKOB HMEIOT:

— 3aBeAYIOLIHH;

— AS70NPOU3BOJUTEIb, OTBETCTBEHHBIH 110 KaJIPOBBIM BOIIPOCAM;

— COTPYAHHKH OyXraiTepuu;

— 3aMECTHTEJIH 3aBe/yIOLICH;

- MEIHIMHCKUN paboTHHK;

- mpezcenarens npodpxoma.

5.2. PabOTHHK MMeeT IpaBo:

5.2.1. INonmyyars OCTYN K CBOMM IEPCOHATBHBIM JAHHBIM H O3HAKOMJIEHHE C HHMH, BKJIIOYAs [IPABO HA
0e3B0O3ME3/IHOE MOJIyYeHHe KOMHii mo6oii 3anucu, cofeprkanieil mepcoHanbHble JaHHbIe PAGOTHHKA.

5.2.2. Tpebosars oT PaGoTonatens yTOUHEHHS, MCKIIOYEHHS WIH HCIPABJICHHS HEIOJHBIX, HEBEPHBIX,
VCTapeBUIMX, HEJOCTOBEPHBIX, HE3AKOHHO [IOJYYEHHBIX HIH HE SBIAIONIMX HEOOXOMUMBIMH IS
PaGoTozarens nepcoHaNbHBIX JaHHBIX.

5.2.3. [Tonyuats ot PaGoronarens

— CBEJICHUA O JIMLAX, KOTOPbIE MMEIOT JIOCTYN K IIEPCOHAILHBIM JaHHBIM MIIH KOTOPHIM MOXET ObITh
NpPeI0CTaBIIeH TaKOH JOCTYII;

— nepeyeHb 00pabaThIBAEMBIX EPCOHABHBIX JAHHBIX ¥ MCTOYHHMK MX TTOTyYEeHHS;

— CPOKH 00pabOTKH NEpCOHANBHBIX JaHHBIX, B TOM YHC/IE CPOKH HX XPAHCHMUS;

— CBEJICHHS O TOM, KaKHE IOPHIHYECKHE MOCIIE/ICTBUS /Ul CyOBEeKTa MePCOHANLHBIX JIAHHBIX MOXKET IOBJICYE
3a co0oii 00paboTka ero nepcoHaNbHBIX JaHHBIX.

5.2.3. TpeGosarp uspeimenus Paboronarenem Beex L, KOTOPLIM paHee ObLTH COOOIIEHb HEBEPHBIE HIIH
HEIOJIHBIE IEPCOHANBHBIC JaHHBIE, 000 BCEX NPOU3BEEHHBIX B HUX HCKITIOUCHHSIX, HCIIPABJIEHHAX MIIH
JOTIOTHEHHSX.

OGxaoBarh B YOJTHOMOYEHHBIH OpraH 110 3alluTe 1paB CyOBEKTOR MEPCOHANBHBIX JAHHBIX HIH B
CyeOHOM NOpsi/IKe HEMpaBOMEpHbIE JeHcTBHs Hin OesaeiicTBus PaGoTosarens npu o6paboTke U 3aiuTe
€ro NePCOHABHBIX JTAHHBIX.

5.3. KonmpoBats 1 jenaTh BBITMCKH IEPCOHAIBHBIX JAHHBIX paGOTHHKA PA3peIlaeTcsi HCKIIOYHTENBHO B
CIyKeOHBIX LIENAX C pa3pelieH s PYKOBOIHTEIS.
5.4. Tlepenaua nnopmanuu TpeThel CTOPOHE BOIMOKHA TONBKO IIPH MHUCHbMEHHOM COTTIACHH pabOTHHKOB.

+6. OTBETCTBEHHOCTD 32 HAPYIIEHHE HOPM, PErYJIMPYIOMHX 06PaGOTKY H 3AIHTY MEPCOHATLHBIX
AAHHBIX

6.1. Cornacno cr. 85 TpymnoBoro kozxekca Poccuiickoii deneparun €PCOHAILHBIMH JIAaHHBIMH pabOTHHKA
npusHaeTcs MH(pOpmauus, HeoOXxonuMmas pabOTOZATENI0 B CBA3M C TPYIOBBHIMH OTHOIUCHHAMH M
Kacalomascs KOHKpETHOro paboTHHKA.

6.2. Tlpunnmas Ha paboTy HOBOTO COTPYAHHKA, paGOTONATEb IOJKEH COOBLIMTE MY O LEIIX MOJTYYEHHS
NEPCOHAIBHBIX JaHHBIX, O XapakTepe MOJIEKAIIMX IOJYYEHHIO MEePCOHANLHBIX JAHHBIX pabOTHHKA, a
TAKOKE NIPENYNPENUTE O MOCICACTBUSX 0TKA3a COTPYIHHKA JIaTh MUCbMEHHOE COTJIACHE Ha 110/1y4eHHE TAKHX
CBEJICHHH.

6.3. PaboTonarens He WMeeT mpaBa moJy4ath W 06pabaThIBaTh MEPCOHABHBIE NaHHBIE PaGOTHHKA O €ro
NOMHTHYECKHX, PEIIMTHO3HBIX U HMHBIX YOeMKJICHHMSX M YaCTHOW >KM3HHM, a TAaK)Ke JaHHBIE O 4YJIEHCTBE B
00LIECTBEHHBIX 00BEMHEHHUSX HIIH €r0 TPO(COIO3HOMN JIeSTEbHOCTH.

B coorsercteuu co cr. 24 Koncruryuuu Poccuiickoit @enepaiuy B ¢i1yyasx, HEmoCpenCcTBEHHO

CBA3aHHBIX C BOIPOCAMH TPYIOBBIX OTHOIIEHHH, paboToJaTenb BIpaBe MojiyvaTh 1 00pabaTeiBaTh JaHHbIE
O 9acTHOM KH3HH pabOTHHKA TOJBKO C €ro IMMCbMEHHOI0 COTTIACHS.
6.4. PaGoronarens npu NMPUHATHM pELICHMH, 3aTPAarMBAIOLIMX HHTEPECHI COTPYIHMKA, HE MMEET NpaBa
OCHOBBIBATBCSL HA €ro IEPCOHANBHLIX JIAHHBIX, [PEIOCTABIEHHBIX HCKIIOUHTENBHO B pe3y/bTare
4BTOMATH3HPOBAHHOH 00pabOTKM MM 3JIEKTPOHHOTO IONMyYeHHs. PykoBoautens 00s3aH 0OeCnEUHTh
3AUIMTY MEPCOHANBHBIX JAHHBIX COTPYAHHKA OT HEIPABOMEPHOIO HCIIOJIB30BAHMS HIIH YTPATEL.



6.5. PaboTHEKOB caeayeT O03HAKOMHTH MOX PaclicKy ¢ JOKYMEHTaMH OpraHM3alliH, KOTOpEIE
FCTAE28THBE0T NOPAR0K 00paboTKH NepPCOHANBHBIX JIAHHBIX, 4 TAKXKE 00 HX npasax U 0053aHHOCTAX B DTOM
OOR2CTE, NPH ITOM COTPYAHHKH HE JIOJKHBI OTKa3bIBaThCH OT IpaB Ha COXPAHEHHE W 3allUTY TalHBI.

6.6. OrsercTsesEOCTE 323 pacnpOCTPAHEHHE IEPCOHANLHBIX JAaHHBIX HeceT B MEPBYK  OYepe/lhb
paboToRaTE s, @ TAKEE OTBSTCTBEHHbIE JMIA: NPE/CTABHTEb paboTozaresis, OTBeHAIOUIMIi 32 COXPAHHOCTD
FTHX J3HEBX, COTIACHO YCAOBHAM TPY/IOBOTO J0r0BOPA HIIH JIO/DKHOCTHOH HHCTPYKIIHH.

6.7. ['3as80¢ ycnos#e 3amMTE! NEPCOHATBHBIX JAHHBIX — YeTKas periaMeHTanus QyHKIUH peacTaBUTeNeH
paboTozarens. 2 TaKEe MNPHHALIEKHOCTH pabOTHHKAM JOKYMEHTOB, Jie/l, KapTOTeK, JKYpHAJIOB
OSPCOHATBHOID ¥9cT2 B 0a3 AaHHBIX.

6.8. Jluna sEmOBEEIC B HADYLICHHH HODM, peryupyromux mnojy4yenue, o0paboTky u  3ammry
AEPCOHATEHEN Jammei pabOTHHKA, HECYT JIMCHHILIHHAPHYIO, a/IMHHHCTPATHBHYIO, Pk 1aHCKO-IIPABOBYIO
HH YTOROBEY0 OTSSTCTBEHHOCTD COTJIACHO (e/iepalbHBIM 3aKOHAM.

6.9. K cotpyasmxy. 3a HSHCIIONHEHHE UITH HEHAUIEKAIIEE HCIOTHEHHE 110 €0 BUHE BO3JIOKEHHBIX Ha HEro
00s3a6HOCTER B0 COOMO/ICHHIO YCTAHOBJIEHHOTO MOpPS/KA paboThl €O CBEJEHHAMH KOH(HIACHIHAIBHOIO
XapaxTepa, pafoTozaTesb BIPAaBe NPHMEHSTH NPeycMOTpenHbie Tpyaoseiv Komekcom JIMCLIUIUIHHAPHEIE
B3BICKaHHE, 2 HMEHHO:

- 3aMeHaHRe;

- BBITOBOP:

- YBOJIbHCHHES,

6.9.1. PaSotozatens MOXET pacTOPTHYTH TPY/IOBOH JIOTOBOp [0 CBOEH MHMLMATHBE IPH pasrialleHHu
OXPaHACMON 3aKOHOM TAaWHBI, CTABIIEH COTPYAHMKY M3BECTHOH B CBSI3M C HMCIOJHEHHEM HM TPYIOBBIX
0Os3aHHOCTSH.

692. B cootserctBuu ¢ ['paxmanckuM Kogekcom nmma, He3aKOHHBIMH METOJIAMH  TOJTYYHBIIIHE
HEQOPMAIIO, COCTABIIAIOINE KOH(HIEHIHATBHYIO TalHy, 00s3aHbEl BO3MECTHTb NMPHYHHEHHBIC YOBITKH,
NpHYeM Takas ke 0053aHHOCTE BO3JIaraeTes H Ha pabOTHHKOB.

6.9.3. TloMHMO 3TOr0 COTPYHHKH, BHHOBHBIE B HApYIIEHWH HOPM, PEryJMpYIOLIUX MoIy4eHne, 00paboTky
H 33Ty NEPCOHANBHBIX JAHHBIX, HECYT AMCUMIUIHHAPHYIO, aIMHHHCTPATHBHYIO, rpak/J1aHCKO-IIPABOBYIO
HUIH YTOTIOBHYIO OTBETCTBEHHOCTD B COOTBETCTBHH C (he/iepaibHBIMU 3aKOHAMH.

6.9.4. K yronoBHOH M aJMHHHCTPAaTHBHON OTBETCTBEHHOCTH NPHBIIEKAIOTCS PYKOBOAUTENIb OpPraHH3alliH,
TIPCACTABHTENH PYKOBOAMTENA, BHHOBHBIC B Pa3sMNAlCHHH MEPCOHAILHBIX JAHHBIX PaGOTHHKA, MIH Ke
APYTOS ZIO/DKHOCTHOE JIMIIO, OT/IABIIEE paclOpsHKEHHE MCIOIB30BATh TO WIH MHOE OTpaHHYeHHE HIIH
CaMOCTOATE/IbHO HCIIOTHUBIIEE TaHHOE PACIOPSIKEHHE.

6.9.5. HenpasoMOYHOCTb J€STENLHOCTH OPraHoB rOCYNapCTBEHHOH BIIACTH M OpraHM3auuii mo cGopy u
HCHOAB30BAHHIO NEPCOHATIBHBIX IAHHBIX MOKET ObITh YCTAHOBIIEHA B Cye0HOM HIOpsiJIKE.
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