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MYHHIHNIAJbHOI0 0K/I’KETHOI0 YYperKIeHHs JOMOJTHUTEIbHOro 00pa3oBaHus
«IleHTp HeTckoro TBopyecTBa «A3uHO» CoBeTckoro paiona r. Kazanu

I. Obwgue nonoscenus

1.1. Hacrosmee IlonoxeHue pazpadoTaHo B COOTBETCTBUU ¢ KoHCcTUTYIIMEN POCccuiicKomn
denepanun, TpynoBoii koaeke Poccuiickoit @enepanun, PeaepaibHbIM 3aKOHOM OT 29
nexkabps 2012 roga Ne 273-®3 «O06 obpazoBanuu B Poccuiickoit @enepanun», Y CTaBOM
MyHULIMIAIBHOrO OFODKETHOIO YUYPEKACHUS JOINOJHUTEIBHOrO0 oOpasoBaHusa «LleHTp
NeTCKOro TBopuecTBa «A3uHo» CoBerckoro paiona r. Kazanu (naiee — LT «A3uHO»)
M YCTaHABJIMBAET IMOPAIOK MOJY4YEHHs, yuyeTa, 00paOdOTKHU, HAKOIUICHUS U XpaHEHUS IO-
KYMEHTOB, COJIep>KalllMX CBEIACHMS, OTHECEHHBIE K MEPCOHAIBHBIM JaHHBIM PaOOTHHUKOB
[UIT «A3uno». Ilog pabOoTHHKaM¥ ITOApa3syMEBAKOTCS JIMIA, 3aKIOUYUBIINE TPYIOBOU
noroop ¢ LIJIT «A3uHO».

1.2. llens HacTosimiero IlomoxkeHus - 3amuTa NEPCOHAJIBHBIX JaHHBIX paO0THUKOB LIJ{1
«A3HMHO» OT HECAaHKIIMOHHPOBAHHOI'O AOCTYyIA U pasmiamieHusd. llepcoHalbHBIE TaHHBIC
BcerJa SIBJISIOTCS KOHOUASCHIIMAIBHOM, CTPOro OXpaHsieMoi UH(pOpMaLIUE.

1.3. Hacrosamee ITono)keHne U U3MEHEHHS K HEMY YTBEPXKIAIOTCA paboToaaresieM, B JIU-
ne nupexropa LIUIT «A3uHOo», 1 BBoAsTcs mpukazoM 1o LT «A3zuHo». Bee paboTHHKH
[T «A3uHO» IOKHEI OBITH O3HAKOMJIEHHI 1101 POCIIUCH C AaHHBIM llomoxeHneM U u3-
MEHECHUSIMU K HEMY.

II. ITonsamue u cocmae nepcoHAIbHbIX OAHHBIX

2.1. Ilox mepcoHaANBHBIMYM JaHHEIMUA PaOOTHUKOB IMMOHUMAETCS MH(OpMalys, HEOOX0au-
Masi padOTOJAaTEI0 B CBSI3U C TPYAOBBIMH OTHOILICHHUAMH U Kacarolascsi KOHKPETHOIO
paOOTHHKA, a TAK)XKe CBEICHMS O (PakTaxX, COOBITUSIX U 00CTOATEIHCTBAX XKU3HU PaOOTHH-
Ka, MO3BOJIAIOIINE HACHTU(QULIUPOBATH €I'0 JIUYHOCTb.

2.2. CocTaB nepCOHaAJIbHBIX JaHHBIX pa0OTHHUKA:

- QaHKETa;

- apTOOMOIrpadus;

- 00pa3oBaHUE;

- CBEJICHHUS O TPYIOBOM U OOIIEM CTAXE;

- CBEJICHUS O MpEeAbIAYIIEM MECTE pabdOTHI;

- CBEJICHHUA O COCTaBE CEMBH;



- TIaCIIOPTHHIE JaHHBIE,

- CBEJICHHS O BOMHCKOM YYETE;

- CBEICHHU O 3apabOoOTHOM IU1aTe COTPYAHMKA,

- CBEIECHHUS O COLIMAJIbHBIX JIbIOTaX;

- CIICIIAAJIBHOCTE,

- 3aHUMAaeMasl JOJDKHOCTh,

- pa3mep 3apabOTHOM IIJIATHI,

- HAJINYUE CYAUMOCTEH;

- aJipec MecTa JKUTEJIbCTBA,

- IOMaIIHui TeaedOoH;

- COZIEp KaHUE TPYI0BOIO JO0roBOpa,;

- coZieprKaHue JeKIapauy, I101aBaeMOi B HAJIOTOBYIO MHCIIEKIIHIO;

- MOJUTMHHUKY ¥ KOITUH IIPUKA30B I10 JIMYHOMY COCTaBY;

- INYHEIE JIeJIa U TPYAOBbIE KHI)KKH COTPYIHHKOB;

- OCHOBaHHA K IIpUKa3aM I10 JIMYHOMY COCTaBy,

- JleNa, coep Kalle MaTepHAIbl 1O MOBBIIICHHUIO KBATH(UKAIIMHN U NIEPETIOATOTOBKE CO-
TPYAHHKOB, UX aTTECTALIMH, CIIy)KEOHBIM pacC/le0BaHUAM,

- KOIIMHA OTYETOB, HAIIPABJISIEMBIE B OPraHbl CTATUCTUKH;

- KOTIUU JIOKYMEHTOB 00 00pa3oBaHUH,

- pPe3yJabTaThl MEIUIIMHCKOro 00C/IeI0BaHUSA HA MPEAMET FOJHOCTH K OCYIIECTBICHHUIO
TPYJOBBIX 00A3aHHOCTEH,

- pororpaduu ¥ WHBIE CBEICHHUSA, OTHOCSAIINECS K IEPCOHAIBHBIM TaHHBIM pabOTHHKA,;

- PEKOMEH/IAIlU{, XapaKTEPUCTUKH U T.II.

2.3. JlaHHBIE JOKYMEHTHI ABISIOTCS KOH(QUICHIMATBHBIMU. PexuM KOHQUICHIHAIBHO-
CTH TIEPCOHAIBHBIX JTaHHBIX CHUMAETCA B ClIydasx 00e3/IM4MBaHusA WK 10 NCTEUCHNN 75
JIET CPOKA XpaHEHMs, €CIIM MHOE HE OIPEICTICHO 3aKOHOM.

II1. O6a3annocmu pabomooamens

3.1. B nensx obecrnedeHus npas U ¢cBo0O YeIOBEKa U rpaKJaaHuHa paboToaaTellb, B JIU-
e mupexropa LIIT «A3uHO», U €ro IpeICTaBUTENH P 00padOTKE NEPCOHAIBHbIX JaH-
HBIX paOOTHHKA 00A3aHBI COOMTIONATH Cleayolue odume TpedoBaHu:

3.1.1. O6paboTKa NMepCOHATBHBIX JaHHBIX PA0OTHUKA MOKET OCYIICCTBIATHCA UCKIHOTH-
TEeJILHO B LEdsaIX obecrieueHus cOOMIOJICHUS 3aKOHOB M MHBIX HOPMAaTHBHBIX IIPABOBBIX
aKTOB, COJAeHcTBUS pabOTHMKaM B TPYIOYCTpOMCTBE, OOY4YCHHH U IPOABIIKECHHH IO
ciryxkOe, obecredeHus TUYHOM 6e301acHOCTH paOOTHUKOB, KOHTPOJIS KOJMYICCTBA U Ka-

YyeCTBA BBINIOJIHAEMON paboThl U 00ecIeyeHnss COXpaHHOCTH UMYIIECTBA.

3.1.2. [Ipu ompenenenun ob6beMa U copepxanus o0pabaThIBaCMbIX NEPCOHAIBHBIX JaH-
HBIX paboTHHKa paboTonaresb JOJDKEH PyKOBOACTBOBATHCA Konctutynuei Poccuiickon
®enepauuu, TpynoBeiM KoxekcoMm Poccuiickoit denepanuvi ¥ MHBIMU beaepabHEIMU
3aKOHAMH.

3.1.3. Bce nepcoHalbHEIE JaHHBIE paOOTHHMKA CICAYET IIOJIy4aTh y HETO CaMmoro. Ecnu

[epcoHaIbHBIE JaHHBIE pa0OTHUKA BO3MOKHO IOJIyYUTh TOJIBKO Y TPETHEH CTOPOHBI, TO
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pabOTHHK JODKEH OBITh YBEIOMIJIEH 00 3TOM 3apaHee U OT HETO JOJDKHO OBITH MOTYYEHO
nuceMeHHoe coryacue. Jupexkrop LT «A3uHO» AODKEH COOOIIMUTHE paOOTHHUKY O Iie-
JISIX, TIpeIojiaraéMbpIX MUCTOYHMKAX M CIoco0ax IOay4YeHHs NEPCOHAIBHBIX JAaHHBIX, a
TaKKe O XapaKTepe MO JIeKalluX MOJYYEHHUIO MEPCOHAIBHBIX NaHHBIX M ITOCJICACTBUAX
OTKa3a paOOTHHMKA AaTh MUCBMEHHOE COIJIache Ha UX IOJTYYCHHE.

3.1.4. qupextop LIJIT «A3uHO» HE UMEET MpaBa MoJlydyaTs ¥ 00padaTeIBaTh NEPCOHAIID-
HBle JaHHBIE paOOTHHKA O €ro IOJIUTUYECKUX, PEIUTHO3HBIX U HMHBIX YOEKICHHAX H
yaCTHOM XM3HH. B ciydasx, HEIMOCPEACTBEHHO CBA3AHHEIX C BONPOCAMHU TPYJOBBIX OT-
HOLIEHUI, B cOOTBETCTBUM cO cT. 24 KoHcTtutynuu Poccuiickoit @enepanuu padboroa-
TEJIb BIIpaBe IOJy4aTh U 00padaTeIiBaTh JaHHBIE O YACTHOM XU3HU paOOTHHKA TOJIBKO C
ero MUCbMEHHOI'0 COIJIacusl.

3.1.5. MTupexrop LIJIT «A3uH0» HE UMEET IpaBa Mojay4aTh U 00pabaTeIBaTh I€PCOHAID-
Hble JaHHBIe paOOTHHKA O €r0 WICHCTBE B O0IIECTBEHHBIX 00BEAMHEHUAX WU €0 MPOod-
COIO3HOM JIeSTEIBHOCTH, 3a UCKIOUYEHHEM CJIy4aeB, NPENYCMOTPEHHBIX (elepaIbHBIM
3aKOHOM.

3.1.6. Ilpu npuUHATHH pEIICHUM, 3aTparuBalOIINX HUHTEPECH paOOTHHKa, paboTodaTellb
He UMEET IpaBa OCHOBBIBATHCS HA MEPCOHAIBHBIX JAaHHBIX paOOTHHKA, ITOJYUYEHHBIX HC-
KJIFOUUTEJILHO B pe3yJIbTaTe UX aBTOMAaTU3UPOBAHHON 00pabOTKH MJIM 3JIEKTPOHHOTIO II0-
JTy4EHHUS.

3.1.7. 3ammTa NepCcoOHAJBHBIX JAHHBIX paOOTHUKA OT HEIIPABOMEPHOI'0 MX HCIOJIB30Ba-
HHUS WIM yTpaThl JOKHA OBITH oOecrieyeHa paboTomaTesieM 3a CUET €ro CpeliCTB B IIO-
pSAJIKE, YCTAHOBICHHOM (heAepaIbHBIM 3aKOHOM.

3.1.8. PaOOTHMKM U MX MPEACTABUTEIN JO/DKHBI OBITh O3HAKOMIJIEHEI I10J] POCIHUCH C JI0-
KyMEHTaMM TMPEANPUATHS, YCTAaHABIUBAIOIUMHU MOPAIOK OOpaOOTKH MEPCOHAIBHBIX
TAaHHBIX PaOOTHUKOB, a TaKkXke 00 UX MpaBax U 00A3aHHOCTAX B 3TOM 00JIacCTH.

3.1.9. PaOoTHUKM He OOKHBI OTKAa3bIBAaTHCA OT CBOMUX IIpaB HAa COXPAaHEHUE U 3aILIUTY

TaHBbI.

IV. Obazannocmu pabomuuka

PabGoTHuK 00s3aH:

4.1. IlepenaBath paboTomaremnto, B auue aupexkropa LT «A3uHo», WK €ro mnpeacTraBu-
TEJII0 KOMIUIEKC JOCTOBEPHBIX JOKYMEHTUPOBAHHBIX MEPCOHAIBHEIX NaHHBIX, IEPEYCHB
KOTOPBIX YCTaHOBJIEH TpyaoBeIM KogekcoM Poccuiickoit denepanum.

4.2. CBOEBpEMEHHO B pa3yMHBIM CpOK, HE IPEBBIIIAKOIINN 5 qHEH, coo01ars padoroaa-
TENI0 00 U3MEHEHUM CBOUX MEPCOHAIBHBIX JaHHBIX.

V. IlIpasea pabomHuKa

PabOTHUK UMEET MPaBo:
5.1. Ha monHyo uHGOpMaLMIO O CBOUX MEPCOHAJIBHBIX JaHHBIX U 00paOOTKe 3THX JaH-

HbIX.



5.2. Ha cBoOomHEBII OecrmaTHBIM JOCTYI K CBOMM II€PCOHAJIBHBIM JIaHHBIM, BKIIIOYasd
[IpaBO Ha IOJyYECHHE KOMWi Jr000# 3amucH, CoAepkalled MEepCOHAIBHBIC JaHHBIC CO-
TPy[HHKA, 32 MCKIIOUEHHEM CIIy4aeB, IPEeIyCMOTPEHHBIX 3aKOHOIATENbCTBOM Poccui-
ckor Denepanuu.

5.3. Ha mocTynm K MEIWUIIMHCKUM JAaHHBIM C IIOMOIIBIO MEIUIIMHCKOrO CIENUAINACTa II0
CBOEMY BEIOODY.

5.4. TpeboBaTh 00 MCKIIOYEHUU WIH KCIPABJICHUH HEBEPHBIX WU HETOJHBIX IIEPCO-
HaJIBHBIX JIAHHBIX, a TAK)Ke JaHHBIX, 00pab0TaHHBIX C HapyLIEHUEM TpPeOOBaHMMH, OINpe-
[IEIEHHBIX TPYIOBEIM 3aKOHOAATENbCTBOM. [Ipu oTKase paboromaTesns UCKIIOYUTH WIH
MCIIPABUTH IIEPCOHAIBHBIC JaHHBIE COTPYAHUKA OH MMEET MPaBO 3asBUTh B MMCbMEHHOU
hopme paboTOAATENIO O CBOEM HECOIVIACHH C COOTBETCTBYIOIIHUM OOOCHOBAaHUEM TAKOI'O
Hecorjacusa. IlepcoHalbHBIE NaHHBIE OLEHOYHOI'O XapakTepa COTPYAHHUK UMEET IIPaBO
NOTIOJIHUTH 3aABJIEHHEM, BBIPAXKarOIIUM €ro COOCTBEHHYIO TOYKY 3pCHHA.

5.5. Tpe6oBaTs 00 W3BElIEHUH paboOTOAATENIEM BCEX JIML, KOTOPBIM paHee OBLIHA COO00-
[IIEHBl HEBEPHBIE WJIM HEIOJHBIC MEPCOHAIbHBIE JaHHBIE COTPY/AHHKA, 000 BCEX MPOU3-
BEJICHHBIX B HUX HCKJIIOYEHHUAX, UCIIPABICHUAX WIN JOIOJTHEHHUIX.

5.6. O6:xaioBaTh B CyJ JO0OLIE HEMMpaBOMEPHEIE NeicTBUS Wi Oe3aelicTBre paboToaa-
Tes MpU 00pabOTKE U 3alUTE €ro IIEPCOHAIBHBIX JaHHBIX.

5.7. OnpeaensaTs CBOUX NPEACTABUTENIEH /I 3alMTEI CBOMX MEPCOHATIBHBIX NTaHHBIX.

V1. Coop, o6pabomka u XpaHeHue nepcoHaANbHbIX OGHHbBIX

6.1. O6paboTKa NMEPCOHAIBHBIX JaHHBIX paOOTHHKA - 3TO MOJy4YEHHE, XpaHEHHE, KOMOU-
HUpOBaHMe, Mepeaadya Wi Jr00€ Ipyroe MCIOIb30BaHWE NMEPCOHAIBHBIX JaHHBIX pa-
OOTHHKA.

6.2. Bce mepcoHalbHBIE JaHHBIE Pa0OTHHMKA CIEQyeT IOJIydyaThb Y HEro camoro. Eciu
[epCOHAJIbHBIE JaHHBIC PaOOTHUKA BO3MOMKHO IIOJYYUTh TOJIBKO Y TPEThEH CTOPOHEI, TO
paGOTHHK J0JDKEH OBITh YBEIOMJIEH 00 3TOM 3apaHee U OT HEro JAOJDKHO OBITH MOIY4EHO
MHICBMEHHOE COrJIacue.

6.3. upexrop LIIT «A3uHO», JOHKEH COOOIUTH paOOTHHUKY O LEJAX, IPEAINOIaracMbIX
NCTOYHUKAX M CIIoc0o0ax IOJIYy4eHHUS IEPCOHAIBHBIX JAaHHBIX, @ TAKXKE O XapakTepe IO-
IEKAIUX TIOTYYEHUIO NIEPCOHAIBHBIX JAaHHBIX M MOCIEACTBHUAX OTKa3a paOOTHUKA JIaTh
MACEMEHHOE COIIacHe Ha UX IOJIyYeHHUE.

6.4. Pabotuuk npenoctapiser gupekropy LT «A3uHO», JOCTOBEPHbIE CBEACHUA O CC-
0e. PaGoToarenb MpoBepseT JOCTOBEPHOCTh CBEACHUM, CBEPSs JaHHBIC, IIPEIOCTaBJ/ICH-
HBIE PaOOTHHKOM, ¢ UMEIOIUMHUCS ¥ paboTHHKa HoKyMeHTamHu. IIpenocTaBieHue pa0doT-
HHUKOM ITO/UTO’KHBIX JOKYMEHTOB W/IH JIOKHBIX CBEICHUU NMpPU MOCTYIUICHHH Ha paboTy
SIBJISIETCS OCHOBAHUEM IS paCTOPKEHUS TPYAOBOIO JOIrOBOpA.

6.5. IIpu nocTymuieHun Ha paboTy paGOTHHUK 3allOIHAET aHKETY M aBTOOHOrpaduro.

6.5.1. AHKeTa NpeacTaBaseT co00M mepedyeHb BOIPOCOB O MEPCOHAIBHBIX JAHHBIX pa-
OOTHHKA.

6.5.2. AHKera 3anoHgeTcss pabOTHUKOM CaMOCTOATENBHO. 1Ipy 3amoTHEHUN aHKETHI pa-

OOTHHUK JIOJDKEH 3aIlOIHATH BCe €€ rpadnl, Ha BCE BOIIPOCH! 1aBaTh ITOJIHBEIC OTBETHI, HE
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JIOITYCKAaTh UCIIPABJIEHUMN WIM 3a4E€pKUBAHUM, IIPOYEPKOB, [IOMApPOK B CTPOIOM COOTBET-
CTBUM C 3aIIMCIMHU, KOTOPBIE COAEPKATCA B €0 JUYHBIX JOKYMEHTAX.

6.5.3. ABTobuorpadus - JOKYMEHT, COJACPKAILIUN OMMUCAHUE B XPOHOJIOTHYECKOM IMOCIIe-
JIOBATE€JIbHOCTA OCHOBHBIX 3TAIOB JXU3HU U JACATECIbHOCTH IPUHAUMAEMOr0 pabOTHHKA.
6.5.4. ABroObuorpadus cocTaBiIs€TCa B IPOU3BOJIBHOM (hopMe, 0€3 MOMapoOK U UCIIpaBJIc-

st

HUH.
6.5.5. AHkera u aBToOmorpadus pabOTHHKA JOKHBI XpaHUTHECA B JIMYHOM JeJi€ padoT-

HUKA. B JTJMYHOM [€/1€ TaKXKE€ XPaHATCAd UHBIE JOKYMEHTHI IEPCOHAIBHOIO y4e€Ta, OTHO-
CAIIUECA K IIEPCOHAJIBHBIM JaHHBIM paOOTHHKA.

6.5.6. JIuynoe neno paboTHHUKA OPOPMIISETCS IIOC/IC U3JaHMs IpHUKa3a O IPUEME Ha pa-
oory.

6.5.7. Bce JOKYMEHTHI JIMYHOI'O Ji€ja NOAIMIMUBAIOTCI B 00J0KKY 0o0pasia, YyCTaHOBJICH-
HOro Ha npeanpusatuu. Ha Hel yka3pIBaroTCs (haMuIvs, UMs, OTYECTBO paOOTHHUKA, HO-
MEp JIMYHOTO JeIa.

6.5.8. K KaXJI0My JIMYHOMY €Iy MpUJIararoTcsi JIBE IBETHBIE (PoTorpad@uu pabOTHHUKA
pa3zMepoM 3 X 4.

6.5.9. Bce DOKYMEHTEI, IOCTYIIAIOIINE B JUYHOE JAEJIO, PACIOjIaraloTcsi B XpOHOJIOruye-
CKOM IOpsiaAKe. JIUCTBI JOKYMEHTOB, MOAMIUTHIX B IUYHOE J€J10, HYMEPYIOTCH.

6.5.10. JInuHOE A€/I0 BEAECTCA Ha MPOTHXKEHUU BCEM TPYA0BOM AEATEILHOCTH paOOTHHUKA.
3MeHeHus1, BHOCUMBIE B JIMYHOE €0, HOJKHBEI OBITh IOATBEPXKACHBI COOTBETCTBYIO-
IIIUMHA JOKYMEHTaMH.

VII. Ilepeoaua nepcoHANbHbIX OAHHBIX

7.1. Ilpu nepenaue nepCoHAIBHEIX NAHHBIX paborHHKa aupektop LIJIT «As3uHO», N0JI-
KEH cOOJII0AaTh CIEAYIOIIHUE TPeOOBaHUS:

- HEe coo0maTh MEepCOHAJIbHBIE JaHHBIC paOOTHHKA TPEThEH CTOPOHE 0€3 MUCHBMEHHOIO
coryiacus pabOTHHKA, 32 UCKIOUYEHUEM CIy4YaeB, KOrjaa 3TO HEOOXOAUMO B LEJISAX IIPEay-
MPEXACHUS YIPO3bl )KM3HU U 3J0POBbI0 padOTHHKA, a TAKXKE B CIy4YyasX, YCTAHOBJICHHBIX
(benepaIbHBIM 3aKOHOM;

- HE coo0maTh NepCOHaJbHBIC JaHHBIE paOOTHHKA B KOMMEPUYECKHUX LIEIAX 0€3 ero
IMUCbMEHHOI'O COIJIacusl;

- IPEAYNPEAUTD JIMI, MOJYYaroIINX NEPCOHATIBHEIC JaHHBIE paOOTHUKA, O TOM, UTO ITH
JaHHBIE MOTYT OBITH MCIIOJIB30BAHEI JIMIIb B LIEIAX, IJIs KOTOPBIX OHU COOOIIEHBI, U TpE-
0OBaTh OT 3TUX JIMI[ MOATBEPXKICHHUS TOTO, YTO 3TO IpaBuiIo coOmroaeHo. JIuna, mnoiy-
yalolMe II€PCOHAJBHEIE OaHHBIE paOOTHUKA, 00s3aHbl COOMIOAaTh KOH(MUICHIAAIH-
HOCTh. JIaHHO€ MOJIOXKEHHUE HE PACIPOCTPAHAECTCS HAa OOMEH MEPCOHAIBHBEIMUA JaHHBIMU
paOOTHHUKOB B IOPSAAKE, YCTAHOBJIEHHOM (DeACpaIbHEIMU 3aKOHAMU;

- paspeuarh A0CTYIN K IEPCOHAJIBHBIM JaHHBIM PaOOTHUKOB TOJIBKO CIIEIL[AAJIBHO YIIOJI-
HOMOYEHHBIM JIMIIAM, IIPU 3TOM YKa3aHHBIE JIMIA JOJKHBI UMETh IIPaBO I10Jy4YaTh TOJIb-
KO T€ IEPCOHAIBHBIE JJaHHbIE paOOTHUKA, KOTOPBhIE HEOOXOAUMBI JIS BHIIIOJIHEHUSA KOH-

KPETHBIX ()YHKIIUMN;



- He 3ampallliBaTh UHOOPMAIUIO O COCTOSHUU 310pOBbS pPaOOTHHUKA, 3a UCKIIOUECHUEM
TE€X CBEICHUI, KOTOPBIE OTHOCATCS K BOIIPOCY O BO3MOXKHOCTHU BBITIOJIHEHHUSA pa0OTHUKOM
TPYJAOBOM (DYHKIIUM;

- TIEpeIaBaTh IIEPCOHAJIbHBIE JaHHBIE PaOOTHUKA NPEACTAaBUTEISAM paOOTHUKOB B MOPAA-
K€, YCTaHOBJIIECHHOM [ pyZ0BEIM KogeKcoM Poccuiickoit Denepalini, 1 OrpaHUYUBaTh 3TY
MHGOPMALIUIO TOJIBKO TEMHU IEPCOHAJIIBHBEIMU JaHHBEIMU paOOTHHKA, KOTOPHIE HEOOXOIU-
MBI JIJIS1 BBITIOJIHEHHUS YKA3aHHBIMU IIPEICTABUTEISIMU UX (OYHKITAH.

VIII. /Jocmyn K nepcoHa1bHbIM OAGHHbIM PAOOMHUKA

8.1. BHyrpenuuii nocryn (gocrymn BHyTpHu LIJIT «A3uHO).

[IpaBo mocrymna K nepCOHAIBHBIM JaHHBIM COTPYAHUKA UMEIOT:

- qupekrop LIIT «A3uHOo»,

- PYKOBOJIUTEIB OT/AE)Ia KaIPOB,;

- PYKOBOJUTEIM CTPYKTYPHBIX MOAPA3ACICHUNA 0 HAIIPABJICHUIO JACATEIBHOCTH (JIOCTYII
K JIMYHBIM JAHHBIM TOJIBKO pa0OTHUKOB CBOEIO IOAPA3ACIIEHUS ) 110 COrJIaCOBAHUIO C JU-
pexkropoMm LIJI 1T «A3uHON;

- IIpU IIEPEBOJE M3 OOHOI0 CTPYKTYPHOI'O MOAPA3JACICHUSA B APYro€ HOCTYI K IIEPCO-
HAJIBHBIM JIAaHHBIM COTPYJIHHUKA MOXXET UMETh PYKOBOJUTEbL HOBOI'O MOAPA3ACICHUS I10
coryiacoBaHuro ¢ aupekropoM LIJIT «A3uHO»;

- coTpyaHuKku LlenTpannzoBanHoM Oyxrajnrepuu YIpaBjieHUs oOpa3zoBaHus . Ka3zaHu - K
TE€M JaHHBIM, KOTOPEI€ HEOOXOMMBI JJI BBIIIOJHEHUS KOHKPETHBIX (OYHKIIHIA;

- caM pa0OTHUK, HOCUTEJIb JJaHHBIX.

8.2. BHeHM#M JOCTYIL.

[IepcoHanbHbie naHHbIE BHE L/IT «A3MHO» MOTYT IPEACTAaBIATECS B IOCYJapCTBEHHBIE
M HErOCyIapCTBEHHBIE (DYHKIIMOHAIBHBIE CTPYKTYPHI:

- HAJIOI'OBBIE€ MHCIIEKIIUH;

- [IPAaBOOXPAHUTEIbHBIE OPTraHBI;

- OpraHbl CTATUCTHUKHU,;

- CTpaXxOBBIC al'€HTCTBA,

- BOCHKOMATHI;

- OpraHbl COLMAJIbHOIO CTPaXOBaHUS;

- IEHCUOHHEIE (DOH/IBI;

- IOApa3ACICHUS MYHULIMIIAJIBHBIX OPTaHOB YIIPaBJICHUA.

8.3. Jlpyrue opranusaium.

CBenenus o pabOTHHUKE (B TOM YHCJI€ YBOJIEHHOM) MOI'YT OBITH MPEAOCTABJIEHBI APYIOit
OpraHu3alMy TOJBKO C MUCBMEHHOIO 3ampoca Ha OJlaHKe OpraHu3aliy C IPUI0KEHUEM
KOITHUHU 3asBJICHUS paOOTHHKA.

8.4. POOCTBEHHUKH U YICHBI CEMEN.

[IepcoHaibHEIE HaHHBIE paOOTHHUKA MOI'YT OBITh MPEAOCTABJIICHBI POACTBEHHHKAM WU
YJICHaM €ro CEMbH TOJIBKO C IMCBbMEHHOI0 pa3peIICHUs caMOro pabOTHHKA.



IX. 3auwyuma nepconanbHbIX OAGHHBIX PAOOMHUKOB

9.1. B nenax obecrieyeHuss COXpaHHOCTH U KOHQUICHIIUATLHOCTH NMEPCOHAIBHEIX JaH-
HBIX paOOTHUKOB LI/IT «A3uHO» Bce omepanuu 1Mo ohopMICHHIO, (OPMUPOBAHUIO, BE-
JCHHUIO M XpaHECHHUIO JaHHON MH(OpMAaIUU JOJKHBI BBHIMOJIHATHECS TOJIBKO pPaOOTHHUKAMU
OTIeJIa KaJpOB, OCYIIECTBIISAIOIIUMHU JaHHYI0 paboTy B COOTBETCTBHU CO CBOMMH CIIy-
)KEOHBIMHU 003aHHOCTAMHU, 3a(UKCUPOBAHHBIMH B MX JOJDKHOCTHBIX HHCTPYKIUAX.

9.2. OTBETH Ha MUCHMEHHBIE 3alIPOCHl IPYTUX OpraHU3alluii U YUpEKICHUH B Mpeaeax
MX KOMIIETCHIIMH U IPEAOCTABICHHBIX MOJTHOMOYMHN NAIOTCA B IHMCBMEHHON (opMe Ha
OJIaHKE IMPEINpUATUS U B TOM 00BEMe, KOTOPHIH MMO3BOJISET HE pa3rialiaTh W3JIUALIHUIA
00BEM IEPCOHAJIBHBIX CBEICHUM 0 paOOTHHKAX MPEINIPUITHAX.

9.3. Ilepenaya nHGOpMaLMK, COAEpIKallEl CBEICHUS O MEPCOHAIBHBIX JAAHHBIX PabOT-
HUKOB OpraHHU3alliH, 10 TeNePOHY, (HaKCy, 3JEKTPOHHOH nmouyre 6€3 MUCEMEHHOTO COIJla-
cus pabOTHHKA 3ampeInaeTcs.

9.4. JlnyHple nela M JOKYMEHTHI, COAEpIKallle IMepCOHAIbHEIE JaHHBIE PaOOTHUKOB,
XpaHATCS B 3aMMPAIOIINXCA IIKa(pax, 00ecneunBaoIUX 3alUTy OT HECAHKIIMOHUPOBAH-
HOI'O JIOCTYIIA.

9.5. llepcoHallbHBIE KOMIIBIOTEPBI, B KOTOPBIX COJEPXKATCS IIEPCOHAJIBHBIE [aHHBIE,
JIOJDKHBI OBITH 3alUILEHBI TAPOJISIMH JTOCTYIIA.

X. Omeemcmeennocmo 3a paseiauieHue uHpopmayuu,
CEA3AHHOU C NEPCOHAIbHBIMU OAHHBIMU PAOOMHUKA

10.1. JInua, BUHOBHBIE B HapyILIEHUH HOPM, PETYJIUPYIOIIUX ITOJTyYeHHE, 00paboTKy W
3aIIMTY NePCOHAJBHBIX JaHHEBEIX paOOTHUKA, HECYT NUCUMUIUIMHAPHYIO, aIMUHHCTPATHB-
HYI0, I'PaXXJaHCKO-IIPaBOBYIO MJIM YTOJIOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHH C (e/e-
paJIbHBIMU 3aKOHaMHU.



