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HNOJIOXKEHHE
00 o0paboTie 1 3amuTe NEPCOHANLHLIX AAHHLIX paGOTHHKOB
MYHHLIHIAIBHOI0 0I0/KETHOI0 YUPeXKACHHUS AOMOJTHUTEIHHOTO 00pa3oBaHHs
«IleHTp Aerckoro TBopuecTnBa «/lerckas akaxemus» Coserckoro paiiona r. Kazanu

I. O6wue nonoxcenus.

1.1. Hacrosmee Ilonoxxenue pa3paboraHo B coorBerctBum ¢ Koncturymmei Poccuiickoii
Oenepauun, Tpynoseim koaekcom Poccuiickoit ®eneparyu, PenepajibHbIM 3aKOHOM OT 29
nexabps 2012 ropa Ne 273-®@3 «O6 obpazosanuu B Poccwuiickoii @enepainy, YcraBom u
[lpaBunamy BHYTPEHHEro pacropsifika MYHUUHMIAIGHOTO OHDKETHOrO  YYPSKACHHS
NONOJIHUTENBHOTO obpazoBanus «lleHTp Jnerckoro TBopuecTBa «Jlerckas axajieMus»
Coserckoro paitona r. Kazauu (manee LI/IT «Jlerckas akagemus») W ONpeAessieT MOPAIOK
NOJYy4eHHUs, yyeTa 00paboTku, HAKOTJICHUS ¥ XPaHEHUs IOKYMEHTOB, CONEPKAIMX CBEICHHS,
OTHECCHHBIE K TMEpPCOHaNbHbIM NaHHbIM pabotHukoB LT «Jlerckas akamemus». Ilox
pabOTHUKOM MOAPA3yMEBAKOTCA JIMIlA, 3aKIOYMBLIME TpynoBoM noroBop ¢ LT «Jlerckas
aKazeMHs».

1.2. Lenv Hactosimero [lonokeHus — 3ammMrTa NEpPCOHANBHBIX JaHHbIX padotHHkoB LJIT
«JleTckas akagemMHs» OT HECAHKLIMOHHPOBAHHOIO NOCTYNa M pasriaineHus. [lepcoHambHbIE
JITaHHbIE BCET/A ABJSIOTCA KOHPUIACHIMATIBHOMN, CTPOTO OXpaHseMoi HHpOpMaLHeH.

1.3. Hactosiiee Tlonokenue ABASCTCH JIOKAJbHBIM HOPMATHBHBIM AKTOM, TapaHTHPYIOLIAM
KOH(HICHIIMAJILHOCTh CBEJCHWH 0 pabOTHHKE NMPEACTABICHHBIX Pa0OTHUKOM paboToHaTENO
Y 00513aTENBbHBIM JUIS BHITIOJIHEHHS BCEMHM pa0OTHUKAMK CTPYKTYPHBIX TOAPA3/ACICHHIA.

1.4. Hacrosiniee IlonoxeHne U U3MEHEHUS K HEMY YTBEPXKAAIOTCS paboronareneM, B JIUIE
mupekropa LIT «JleTckas akaneMus» U BBOJUTCS MPUKAZOM.

1. Ionamue u cocmas NEPCOHANbHBIX OAHHbIX.

2.1. Tlon nepcoHanbHBIMM NaHHBIMM PaOOTHHMKOB MOHMMAETCs MHGpOPMaLMsA, HeoOXoauMas
paboToaarTento B CBA3U C TPYAOBBIMA OTHOLICHUSMH M KaCalOIIAsCs KOHKPETHOro paboTHHKA,
a TaKoKe CBEICHHUA O (akTax, COOBITHIX H 0OCTOATENBCTBAX JKH3HU PabOTHHKA, TO3BOJISIOLINE
UICHTU(PULMPOBATH €70 JIMYHOCTD.

2.2. CocTaB NepCOHANBHBIX TaHHBIX PAaOOTHHKA!

- aHKeTa;

- aBToOHOrpadus;

- 00pa3oBaHuE,

- CBEICHUS O TPYAOBOM U OOLIEM CTaXKE;

- CBEZICHMS O MPEbIAYLIEM MecTe paboThI;

- CBE/ICHHS O COCTaBE CEMBH,

- MNacCnoOpTHbIC HAHHbBIC,



- CBEJCHHS O BOMHCKOM YYETE;

- CBeJIeHUs O 3apabOTHOM IIaTe COTPYIHHUKA;

- CBEJCHHUS O COIMAIBHBIX JbIOTaX;

- CHENHaJIbHOCTD;

- 3aHMMaemasi I0JDKHOCTb;

- pa3mep 3apabOTHOU TUIATHI,

- HaJM4Yue CyIMMOCTEH;

- aJIpec MeCTa )KUTEIIbCTBA;

- JoMamrHui TenedoH;

- copeprkaHue TPYAOBOIo JIOTOBOPA;

- copepiKaHMe JICKJIapaliy, I01aBaeMOi B HAJIOTOBYIO HHCIEKIIHIO;

- TOJUTMHHUKYU M KOIHUH IIPUKA30B M0 JUYHOMY COCTaBY;

- JIMYHBIC JIeNIa ¥ TPYJOBbIe KHIDKKU COTPYAHUKOB;

- OCHOBaHHMS K IIPHKAa3aM I10 JUYHOMY COCTaBY;

- Jena, cojep)kKallue MaTepHalbl IO TOBBIICHHIO KBATM(HUKAIMK W MEPEHOATOTOBKE
COTPY/AHUKOB, HX aTTECTAIIUH, CITY’)KEOHBIM pacciieI0BaHHSIM;

- KOIUH OTYETOB, HAIIPABISIEMBIC B OPT'aHbl CTATHCTHKH;

- KONHUH JOKYMEHTOB 00 00pa3oBaHuY;

- pe3yJibTaThl MEIUIIMHCKOTO OOCIEIOBaHMS Ha MpeIMEeT TOAHOCTH K OCYIIECTBICHHIO
TPYIOBBIX O0SI3aHHOCTEIH;

- (otorpaduu U MHBIE CBEJCHHUS, OTHOCAIINECS K TIEPCOHAIBHBIM JAHHBIM Pa0OTHUKA;

- PeKOMEHJAINH, XapaKTEPUCTHKH U T.II.

2.3. Jlanuble JIOKYMEHTBI SABJISIOTCS KOH(HICHIIHATLHBIMH. Pexum
KOH(UACHIIMATBHOCTH TIEPCOHANBHBIX JaHHBIX CHUMACTCS B CIy4asX 00E3THMYUBAHUS WIIH T10
HCTEYEHUU 75 JIeT CpOKa XPAHEHMS, €CJIM NHOE HE ONPEICIICHO 3aKOHOM.

I1l.  Oéazannocmu pabomooamensn

3.1. B memsix obecriedueHust mpaB U cBOOOJ HYENOBEKa M Tpa)kIaHUHA paboTonaTeNb, B
muue naupekropa LUJIT «J/lerckas akamemMusi», M €ro HpeiCTaBUTENM IpU 00paboTke
NEPCOHAIBHBIX JaHHBIX paOOTHUKA 00s3aHbI COONIOAATH ClIeNyIolue o01ue TpeOOBaHUs:
3.1.1. OOpalGoTka MEpPCOHATBHBIX JaHHBIX pPa0OTHHKA MOXXET  OCYLIECTBISATHCS
UCKJTIOUUTENIFHO B IIENSAX oOecredeHus: COONIONIEHHs] 3aKOHOB W WHBIX HOPMAaTHUBHBIX
IPaBOBBIX AKTOB, COAECUCTBUS PaOOTHUKAM B TPYJOYCTpOHCTBE, O0yUYE€HHH M HPOABHKEHUU
no ciyxoOe, obecrieyeHUs: JUYHOW O€30macCHOCTHM PAOOTHHUKOB, KOHTPOJSI KOJMYECTBA U
Ka4yecTBa BBIIOJHAEMON paboThl M 00ecrieueH s COXPAaHHOCTU UMYILECTBa.

3.1.2. IIpu omnpenenenun oObemMa M coJep)kaHUs 00pabATHIBAEMBIX IEPCOHATbHBIX
JAHHBIX paboTHHMKA paboTojarenb AOKEH pyKoBoJACTBOBaThcs KoHctuTyrueil Poccuiickoit
@®enepanuu, TpynoBsiM kojekcoM Poccuiickoit ®epepanuu U UHBIMU  (heepanbHBIMU
3aKOHaMH.

3.1.3. Bce nepconanbhbie maHHBIE paOOTHUKA CIEAyeT MOJydaTh y HEro camoro. Ecnm
HepCOHaNbHbIE JaHHblE PaOOTHMKA BO3MOKHO MOJYYHTh TOJBKO Y TPETbed CTOPOHBI, TO
pabOTHUK JOJDKEH OBITh YBEIOMJIEH 00 ATOM 3apaHee W OT HEro JOJDKHO OBITh MOJYy4eHO
nucbMeHnHoe coriacue. upextop LIAT «/leTckas akageMusi» AOIKEH COOOUIMTH pabOTHUKY
0 TENAX, MPEaNoJaraeMbIX UCTOYHHUKAX W CIIOCO0aX MONYYCHUs TEPCOHANBHBIX JaHHBIX, a
TaKXKe O XapakTepe MOJUIeKAIIMX MOJYYSHUIO NEePCOHANTBHBIX JAHHBIX M MOCIEICTBHIX
OTKa3a pabOTHHKA JaTh MUCEMEHHOE COTIIacHe Ha WX MOJTy4eHHE.

3.14. Hupextop LIAT «/leTckas akageMusi» He UMeeT IpaBa Mody4aTh U 00pabaThiBaTh
NIEpCOHATBHBIC JaHHBIC PA0OTHUKA O €r0 IMOJIUTHYECKUX, PEITUTHO3HBIX W UHBIX YOSKICHUIX
U YacTHOM >KM3HU. B ciydasx, HEMOCPEICTBEHHO CBS3aHHBIX C BONPOCAMH TPYIOBBIX
OTHOIIIEHUH, B COOTBETCTBUU cO CT. 24 Koncturyuu Poccuiickoit @enepanmu padboTomarens
BIIpaBe MoOJy4yaTb U 0OpalaThIBaTh JAaHHBIE O YACTHOM J>KM3HM PaOOTHUKA TOJBKO C €ro
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MUCHMEHHOTO COTJIACHS.
3.1.5. Hupexrop LT «/leTckas akagemusi» HE UMEET MpaBa MojaydaTh U 00pabaThIBaTh
NepCOHANbHbIEC JaHHBIE paOOTHHUKA O €T0 YICHCTBE B OOIIECTBEHHBIX OOBEANHEHUSIX UIIH €T0
po(COI03HON N1eATENbHOCTH, 32 UCKIIOUEHUEM CIy4yaeB, MPEAYCMOTPEHHBIX (enepalbHbIM
3aKOHOM.
3.1.6. [Ipu nmpuHATHY pEIIeHU, 3aTparuBaOINX HHTEPECHl pabOTHHKA, padOTOaTENh HE
UMEeT IMIpaBa OCHOBBIBATHCS HA MEPCOHAIBHBIX JaHHBIX paOOTHUKA, MOJYYEHHBIX
UCKJIIOYUTENIbHO B pe3ysibTaTeé WX aBTOMATHU3MPOBAHHON OOpabOTKH WM SJIEKTPOHHOTO
MOJTyYCHUS.
3.1.7. 3ammTa MEepCOHAIBHBIX  JAHHBIX  paOOTHHMKA OT  HEMPaBOMEPHOTO  HX
UCIIOJIb30BAaHUS UM yTPATHI JOJDKHA OBITH oOecreueHa padoToaTeNieM 3a CUeT €ro CpPeJCTB,
B MIOPSZIKE, YCTAHOBJICHHOM (helepaabHbIM 3aKOHOM.
3.1.8. PaboTHHKM W WX TpPEACTaBUTENU JOJKHBI OBITh O3HAKOMIICHBI MO POCIHCH C
JOKyMEHTaMHU TPEANPUSNTHS, YCTAaHABIMBAIOUIUMH MOPAJOK 00pabOTKHU TMEepPCOHATBHBIX
JAHHBIX Pa0OTHHUKOB, a TAaKXKe 00 UX MpaBax U 005A3aHHOCTSAX B ATOH 00IacTH.
3.1.9. PaGoTHUKM HE JOJDKHBI OTKAa3bIBaThCsl OT CBOMX IIPaB HA COXpPaHEHHE U 3alIUTy
TaHBI.

IV.O6a3annocmu pabomnuxa
PabotHuk 00s13aH:
4.1. [lepenaBate paboromaremto, B nuue aupekropa LT «/lerckas axamemusy», uiau
€ro MpeACTaBUTENI0 KOMILIEKC IOCTOBEPHBIX JOKYMEHTHUPOBAHHBIX MMEPCOHATBHBIX TaHHBIX,
IIepe4YeHb KOTOPBIX yCTaHOBJIEH TpynoBeiM KogekcoM Poccuniickoit denepanun.
4.2. CBOeBpeMEHHO B pa3yMHBbIIl CpPOK, HE MPEBBIMIAIOIIMIA 5 [HEH, coolmarh
paboTonaTento 00 U3MEHEHUH CBOUX I€PCOHAIbHBIX JaHHBIX.

V. Ilpasa pabomnuka
PaboTHuK uMeeT npago:

5.1 Ha monnayro wHpOpMaIio 0 CBOMX NEPCOHAIBHBIX JAaHHBIX B 00paboOTKe 3THX
JAaHHBIX.
5.2. Ha cBoOonHBbIi OecruiaTHBIN JOCTYI K CBOMM IEPCOHAIBHBIM JaHHBIM, BKIIOUAs

OpaBO Ha I[OJydeHUEe Komuil 1000l 3ammcu, cojepxalleil nepcoHaJbHbIe JIaHHBIE
COTPYAHMKA, 33 UCKIOYEHUEM CIIy4aeB, IPEAYCMOTPEHHBIX 3aKOHOAATENBCTBOM Poccuiickon

®denepanuu.

5.3. Ha ngocTym Kk MEAMIIMHCKUM JAaHHBIM C TIOMOIIBI0 METUIIMHCKOTO CIEIHAJIICTa 110
CBOEMY BHIOODY.

5.4. TpeGoBaTh 00 WCKIIOUEHUH WJIM HWCHPABICHUM HEBEPHBIX WA HEMOJIHBIX

NEpCOHANBHBIX JAHHBIX, a TaKXe JaHHbIX, OOpabOTaHHBIX C HapylIeHHeM TpeOOBaHMH,
OTIpeNIeICHHBIX TPYIOBBIM 3aKOHOAATENbCTBOM. lIpn oTkaze paboTomarenss UCKIIOUUTH WIIN
UCTPaBUTh IEPCOHAJBHBIE JTAaHHBIE COTPYJHHKA OH HMMEET MpaBO 3asBUTh B MHUCHBMEHHOM
dbopme paboTOmATENI0 O CBOEM HECOTJIACHU C COOTBETCTBYIOIIMM OOOCHOBAaHHMEM TaKOTO
Hecornacus. IlepcoHanbHble [aHHBIE OLEHOYHOTO XapakTepa COTPYIHUK HMEET IPaBo
JIOTIOJTHUTH 3asIBJICHHEM, BBIPAXKAIOIINM €T0 COOCTBEHHYIO TOUKY 3PEHHUSI.

5.5. TpeGoBath 00 wu3BelIeHUH paboOTOJATENEM BCEX JIHL, KOTOPHIM paHee ObLIH
COOOIICHbI HEBEpHBIC WIIM HETOJHBIE TePCOHANBHBIE JaHHBIE COTPYTHHKA, 000 BCEX
IPOM3BEACHHBIX B HUX UCKITIOUEHUSX, UCTIPABICHHUIX MU JIOTIOTHEHUSX.

5.6. OO6xanoBatb B CyJ JI0Oble HENpaBOMEpHblE JAeHcTBUS Win Oe3neiicTBue
paboTtonarens mpu 00pabOTKe U 3aLIUTE €ro MEePCOHATBHBIX JaHHBIX.
5.7. OmnpenensaTh CBOMX MPEACTABUTEICH JUIS 3allIUTHI CBOUX TIEPCOHAIBHBIX TAHHBIX.

V1. Céop, oopabomxka u xpanenue nepconanbHbvlX OAHHBIX

6.1. OO6paboTka NEpCOHANBHBIX JAHHBIX pPAa0OTHHKA - 3TO TOJy4YEHUE, XpaHEHHeE,
KOMOWHUpOBaHME, Mepefaya WIM JI000e Jpyroe HCIOJIb30BaHUE MEPCOHATBHBIX JAHHBIX
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paboTHHKA.

6.2. Bce nepconanbHable maHHBIE paOOTHUKA CIIEAyeT MOoJydarh y Hero camoro. Ecim
MEPCOHAIBHBIE JaHHbIE PA0OTHUKA BO3MOXKHO MOJIYYUTh TOJIBKO y TPEThE CTOPOHBI, TO
pabOTHUK JOHKEH OBITh yBEJIOMIJIEH 00 STOM 3apaHee M OT HEro JOHKHO OBITh MOJy4EHO
MMCbMEHHOE COTJIacue.

6.3. Hupexrop AT «Jlerckas akameMus», ITOJDKEH COOONIUTH PaOOTHHKY O IEJIAX,
MPEJIOJIaraeéMbIX MCTOYHHKAX M CIMOCO0AaX IMOJyYEHHUs MEPCOHANBHBIX JAHHBIX, a TaKXke O
XapakTepe MOANEKAIUX IOJYyYEHUIO IEePCOHATIbHBIX JaHHBIX M MOCIEACTBHUSIX OTKa3a
paboTHHKA AaTh MUCbMEHHOE COIJIACHE HA UX MOJIyYCHHE.

6.4. Pabotnuk npenocramser aupektopy LT «JleTckas akamemus» IOCTOBEpPHBIE
cBeneHust o cebe. Paboromarens mpoBepsieT JOCTOBEPHOCTh CBEACHUMW, CBEpss JTAaHHEIE,
[PEIOCTaBIEHHbIE  PAa0OTHUKOM, C  UMEIOIUMHUCS y  pabOTHHKA  JIOKYMEHTaMH.
[IpenocraBnenue paOOTHUKOM TIOJJIOKHBIX JIOKYMEHTOB WJIM JIOKHBIX CBEICHUU TIPH
MOCTYIJIEHUHU Ha paboTy SBIISETCS OCHOBAHUEM JIJISl PACTOPKEHHS TPYIOBOTO TOTOBOPA.

6.5. [Tpu noctyruiennu Ha paboTy pabOTHUK 3aIOJHAET aHKETY B aBTOOHOrpaduio.
6.5.1. AHKeTa TmpeicTaBiIseT COOOH NepedeHb BONPOCOB O IEPCOHANBHBIX JaHHBIX
paboTHUKA.

6.5.2. AHKeTa 3amojHsAeTCS pPAaOOTHUKOM CaMOCTOSTENbHO. [IpH 3amoHeHWM aHKEThI

pabOTHUK JOJHKEH 3aloNHITh BCe ee rpadbl, HA BCe BOMPOCHI J1aBaTh IMOJIHBIE OTBETHI, HE
JIOITYCKaTh MCIPABICHUHN WM 3a4€pKUBAHUN, IPOUYEPKOB, IOMAPOK B CTPOIOM COOTBETCTBHUU
C 3aMUCSMU, KOTOPBIE COAEPKATCS B €r0 JIMUYHBIX JOKYMEHTaX.

6.5.3. ABroOuorpadus - JOKYMEHT, COACpXAIlUW OINMUCAaHUE B XPOHOJIOTHYECKOU
MOCIIE0BATEILHOCTH OCHOBHBIX 3TAIOB )XKU3HU U JESATEIbHOCTH IPUHUMAEMOT0 paOOTHHKA.
6.5.4. ABroOmorpadus COCTaBIsIeTCSs B IPOU3BOJIBHOW (dopMe, 0e3 TMMOMapoK W
HCTIPABIICHUM.

6.5.5. AHkera u aBroOuorpadus pabOTHUKA JOJKHBI XPAaHUTbCA B JIMYHOM JIEJ€
paboTHuKa. B JnMyHOM Jene Takke XpaHATCA HWHbIE JOKYMEHTHI IMEPCOHAJIbHOTO Yy4erTa,
OTHOCSIIMECS K IEPCOHATIbHBIM JaHHBIM paOOTHHUKA.

6.5.6. JlmyHoe neno paboTHHMKA OGOpMIIIETCS IOCIAE HM3JaHWs IpUKa3za O TMpHUEME Ha
pabory.
6.5.7. Bce 1okymMeHTHI JMYHOTO Jena TMOAIIMBalOTCA B OOJOXKKY oOpa3sla,

YCTaHOBJEHHOIO0 Ha mnpeanpustud. Ha Hell ykaspiBatoTcs Qamuiinsg, HMs, OTYECTBO
paboTHUKA, HOMEp JINYHOTO JIeNa.

6.5.8. K kaxnomy nuyHOMY JAeny NMpUIararoTcsl ABE LIBETHbIE (oTorpaduu pabOTHHKA
pa3mepom 3x4.

6.5.9. Bce gokyMeHThl, TmoOcTymarmomue B JIMYHOE €0, pacHojiaraloTcs B
XPOHOJIOTUYECKOM NOpsAAKe. JINCTBI TOKYyMEHTOB, OJIIUTHIX B IMYHOE €10, HYMEPYIOTCS.
6.5.10.  JImuHoe neno BeAeTcs Ha MPOTSHKEHUHM BCEH TPYIOBOU JEATEIHHOCTH PaOOTHHKA.
M3MeHeHHs, BHOCUMBIE B JINUHOE JIEJI0, JAOJDKHBI OBITh MOJATBEPIKJIEHBI COOTBETCTBYIOIIUMHU
JIOKyMEHTaMH.

VII. Ilepedaua nepconanvnvix 0anHbIX.

7.1. IIpn nepenaue mnepcoHanbHBIX AaHHbIX paboTHuKa aupekrop LAT «Jlerckas
aKaJeMus», JOJDKEH cOOJI0AaTh CIeAyIoIue TPeOOBaHUS:

- He cooOIaTh MEpPCOHANbHBIE AAHHbIE PAaOOTHHKA TPETbEH CTOpPOHE 0€3 NMHUCBMEHHOTIO
coryiacusi pabOOTHHMKA, 3a MCKIIOUEHHEM CJIy4aeB, KOrjJa 3TO HEOOXOAMMO B LEJIX
NpeNyNpexaeHus yrpo3bl >KU3HU U 3J0pOBbI0 pabOTHUKA, a Takke B Cclydasx,
YCTAHOBJICHHBIX (hefiepabHBIM 3aKOHOM;

- He coo0laTh MNEepCOHAIbHBbIE JaHHbIE PAOOTHMKA B KOMMEpPYECKHMX LEIsIX 0e3 ero
IIMCBbMEHHOTO COTJIacHs;

- NpeAynpeIuTh JUL, MOJy4arolX MEepCOHAJIbHBIE JaHHbIE PaOOTHHKA, O TOM, YTO 3TH
JTAaHHbIE MOTYT OBITh HCHOJIB30BAaHBl JIUIIb B HENAX, JUISI KOTOPBIX OHU COOOIIEHBI, U
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TpeOOBaTh OT OSTUX JHUI[ TMOATBEPKICHHUS TOro, 4YTO 3TO MpaBUJIO cobmiogeHo. Jluua,
MOJTyJaronue MepCOHANTBHBIC TAHHbBIE paboTHMKa, 00s13aHBI co0ro1aTh
KOH(HICHIIMATBHOCTD. [laHHOE TOJ0KEeHNEe He PacIpOCTPaHAETCs] Ha OOMEH NepCOHATbHBIMU
JAHHBIMU PaOOTHUKOB B IOPSAAKE, YCTAHOBICHHOM (peiepabHbIMU 3aKOHAMU;

- pazpemarb JOCTYH K TII€PCOHAJIBHBIM JaHHBIM PAOOTHUKOB TOJBKO CIIELUAIBHO
YIOJIHOMOYEHHBIM JIMI[aM, NPU 3TOM YyKa3aHHbIE JMLA JOJDKHBI UMETh IPaBO IOJIyYaTb
TOJIBKO TE€ TEPCOHANBHBIC JaHHBbIE PAOOTHHMKA, KOTOPHIE HEOOXOIUMBI JJIsl BBIOJTHEHUS
KOHKPETHBIX (DyHKIIHIA;

- He 3ampaimMBaTh HHPOPMAIUIO O COCTOSHUU 370POBbs Pa0OTHHUKA, 38 UCKIIOYEHUEM TEX
CBE/ICHUI, KOTOpbIE OTHOCSTCS K BOIPOCY O BO3MOXKHOCTH BBINOJIHEHHS PAaOOTHUKOM
TPYAOBOW (DYHKIIHH;

- IepeJaBaTh NEpCOHAIbHbIC JaHHbIE paOOTHHUKA MPEJCTABUTENIAM PAOOTHUKOB B MOPSAJIKE,
yCTaHOBJIIEHHOM TpynoBbiM kojekcoM Pocculickon ®Penepanuu, M OrpaHUYUBATHL OTY
UH(POPMALIMIO TOJBKO TEMHU IEPCOHATIBHBIMHU JaHHBIMU PAOOTHUKA, KOTOpPblE HEOOXOAMMBI
JUISL BBITIOJIHEHUS YKa3aHHBIMU MPEICTABUTEISIMHA UX ()YHKIIUHA.

VIIl. /Jlocmyn k nepconanvhvim oannsim padbomuuka

8.1. Buytpennuii goctyn (noctyn Buytpu LIJIT «/leTckas akagemus»).

[IpaBo mocTyna K mepCOHATBHBIM JaHHBIM COTPY/THUKA UMEIOT:

- gupektop LT «JleTrckas akagemus»,

- PYKOBOIUTEIb OTAENA KaJIPOB;

- PYKOBOJUTENU CTPYKTYPHBIX MOApA3/EICHUI 10 HAMpPaBICHUIO IEATEIBHOCTH (JOCTYI K
JUYHBIM JaHHBIM TOJBKO pPAOOTHUKOB CBOETO TIOAPA3JCICHUS) IO COTJIACOBAHUIO C
JTUPEKTOPOM;

- IIpU TIEPEBOJIE W3 OJHOrO CTPYKTYpPHOIO TOJAPA3ACICHUs B JPYyroe JOCTyHn K
MEPCOHAIBHBIM JJAHHBIM COTPYAHUKA MOKET UMETh PYKOBOAUTENb HOBOT'O MOAPA3/AeIECHUs 110
COTJIACOBAHUIO C JUPEKTOPOM;

- corpyanuku lleHTpanu3zoBanHoOi Oyxrantepun YmpaieHus obpazoBanus r. Kazanu - k
TE€M JaHHBIM, KOTOPbIE HEOOXOIMMBI JIJIs BHITTOJIHEHHS] KOHKPETHBIX (DYHKIIHIA;

- caM paOOTHHK, HOCUTEIb JaHHBIX.

8.2. Buemnwnii nocrym.

Ilepconanbubie nanuble BHe LT «/lerckas axkagemMusi» MOTYT MNpPEACTAaBIATHCS B
TOCYJaPCTBEHHBIE U HETOCYIapCTBEHHBIE () YHKIIMOHATIBLHBIE CTPYKTYPHI:

- HaJOrOBBIE MHCIIEKIUU;

- TIPaBOOXPAHHUTEIbHBIEC OPTaHbI;

- Oprasbl CTaTUCTHUKH;

- CTpaxOBbI€ areHTCTBA;

- BOGHKOMATHI;

- Oprassbl COIMAJILHOTO CTPAXOBAHUS,

- TIEHCHUOHHBIE ()OH]IBI;

- ToJipa3NieNieHUs MyHUIIUTIATBHBIX OPTaHOB yIPABIICHUS.

8.3. Jlpyrue opranu3zanuu.

Cenenuss 0o pabOTHUKE (B TOM 4YHCII€ YBOJEHHOM) MOTYT OBITh IpPEIOCTABIIEHBI IpYrou
OpraHW3aIi TOJBKO C MUCHMEHHOTO 3ampoca Ha OJaHKE OPraHM3alMHU C MPUIOKECHHEM
KOITUHU 3asiBJICHUs PaOOTHHUKA.

8.4. PocTBEHHUKH U YJIEHBI CEMEI.

[TepconanbHbIe JaHHBIE pA0OTHUKA MOTYT OBITH TTPEIOCTABICHBI POJCTBEHHUKAM WJIH YWICHAM
€ro CeMbH TOJIBKO ¢ TUCBMEHHOTO pa3pelieHus: caMmoro paboTHHUKA.

IX.3auwguma nepconanvrvix 0anHbIX pAGOMHUKOS.

9.1. B nmemsax obecneueHUs COXPAaHHOCTH H KOH(I)I/IIIGHI_II/IB.J'IBHOCTI/I INEPCOHAJIBHBIX
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nmaHHbIx pabotHukoB IIJIT «JleTckas akagemusi»  Bce omepanud Mo 0o(OpMIICHHIO,
(bopMUPOBaHUIO, BEACHHUIO U XPAHEHUIO JaHHOW MH(OpPMAIMU AOKHBI BBIIOIHATHCS TOIBKO
paboOTHUKAaMHU OTJeNa KaJIpoB, OCYIIECTBISIONIMMU MaHHYIO pPabOTy B COOTBETCTBUHU CO
CBOMMH  CIIY’)KEOHBIMH ~ OOSI3aHHOCTSIMM,  3a(UKCHPOBAHHBIMM B  UX JOJKHOCTHBIX
MHCTPYKIUSX.

9.2 OTBeThl Ha MMCBMEHHBIE 3aMIPOCHI APYTUX OPTaHU3alUN U YUPEXKICHHUN B Ipeenax
WX KOMITETCHIIMU U TIPEIOCTABICHHBIX MOJHOMOYHH Tal0TCS B MUCHBMEHHOHN hopMe Ha OllaHKe
OpEeNnpusITHss U B TOM OObEMe, KOTOpBIM IMO3BOJISIET HE pasriiamaTh H3IHIIHUNA 00beM
MEPCOHAIBHBIX CBEJICHUI O paOOTHUKAX TIPEIIPUSTUSIX.

9.3. [lepenaua wuHbopManuu, colepkaliel CBEACHHS O TMEPCOHANBHBIX JaHHBIX
paOOTHUKOB OpraHu3anuy, 1o TenedoHy, ¢Gakcy, JIEKTPOHHOH moyTre 0e3 MHCbMEHHOTO
coriacus pabOTHHUKA 3aIlperaeTcsl.

9.4. JIuuHble ena U AOKYMEHTHI, COJEpIKallue MepPCOHAIbHbBIE JaHHbIE PaOOTHUKOB,
XpaHATCs B 3aluparoluxcs mkadax, 0o0ecrnedrBaolX 3alUTy 0T HECAHKLIIMOHUPOBAHHOTO
J0CTyIa.

9.5. IlepcoHanbHble KOMIBIOTEPBI, B KOTOPBIX COJEPKATCSI NEPCOHAJIBHBIE JAHHBIC,

JOJIDKHBI OBITH 3alIUIICHBI ITapOJIsIMU JOCTYIIA.

X. Omeemcmeennocms 3a pazzinauieHue UHGoOpmayuu, c6a3aHHOI ¢ NEPCOHATbHLIMU
OaHHbBIMU PADOMHUKA

10.1. Jluma, BMHOBHBIE B HAapyUICHWH HOPM, DPETYIHPYIOIIUX MOJIydeHHe, OO0paboTKy u
3alIUTy NEPCOHANbHBIX JAaHHBIX PAOOTHUKA, HECYT AUCLUIUIMHAPHYIO, aAMUHUCTPATUBHYIO,
IpaXXIaHCKO-TIPaBOBYIO WJIM YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C (heaepabHBIMU
3aKOHaMH.



