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HOJIOKEHHUE
0 HOPMATHBHOM JIOKAJLHOM aKTe
MYHHLIHNAJIBHOTO GHIKETHOTO YUPEeXKIeHHS! T0TIOTHHTEILHOro 00pa3oBaHust
IlenTpa nercioro TBopuecTsa "'/lerckas akaxemus'

1. Obugue nonosicenus.

1.1 TlonoxeHue O HOPMATHBHOM JIOKAJbHOM akTe MyHHIMMAILHOTO OIOKETHOTO
YUPSKACHHA JONCIIIMTEILIIONO ofpasoBarmsa lentpa gercxoro tBOpuccTBa "JleTckas
akagemus" Coserckoro paiiona r. Kasanu (manee - "Tlonoxxenne" u AT "JleTckas akanemus")
YCTQHaBIMBACT €IUHbIC TPeOOBaHMS K HOPMATHUBHBIM JIOKQJIbHBIM aKTaM, MX I[OATOTOBKH,
0(OPMIIEHHIO, TPUHSATUIO, YTBEPXK/IEHUIO BCTYTUTCHUIO B CHITY, BHECEHUIO W3MEHEHUI B OTMEHE.

1.2. Hacrosiuee [lonokenue sBnseTCs HOpMaTUBHBIM JIOKaIbHBIM akToM LIJIT "Jlerckas
akanemus" u 00g3aTeNThHO K UCTIOTHEHWIO BRCEMH YYACTHUKaMH 00pPa30RATENHHBIX OTHOTIIEHWH.

1.3. IlonoxxeHHe MOArOTOBJICHO HAa OCHOBaHHM 3akoHa DenepanbHoro 3akoHa ot 29
nexabdps 2012rona Ne273-D3
" O6 obpazosanuu B Poccuiickoii @enepaumu”. Tpynosoro Konekca PO (nanee - TK P®D),
I'paxxnanckoro Koaekca P® (nance - 'K P®), Ycrasa LI[T "Jlerckas akagemus'.

1.4. Jloxansusiii HopMaTuBHbIM akT LJIT "Jlerckas akanemus" (nanee - TOKadbHBIA aKT -
3T0  HOPMAaTMBHBIM  MpPAaBOBOH  JOKYMEHT, COACP)KALIMM  HOPMBI,  PETyJIHPYIOLIHE
obpaszoBarenbHbie oTHomeHus B LIJIT "JleTckas akanemus” B mpenenax CBOECH KOMIIETEHLMH B
COOTBETCTBHH C 3aKOHOAATENbCTBOM Poccuiickoit Penepaimu, B nopsaake ycranosiacHHoM LT
"Jlerckas akajgemus'”.

1.5. Jloxamsnsie aktei LIJIT "JleTckas akagemus" AeHCTBYIOT TOJBKO B MPEAENax AaHHON
0o0pa3oBaTenbHOM OpraHU3alMy U HE MOTYT PErYIHPOBaTh OTHOLICHHUS BHE €€.

1.6. JlokanbHble akThl M3AAKOTCA 1O OCHOBHBIM BOINPOCAaM OpraHM3alluM U
OCYILIECTBICHUS 00pa30BaTENEHOM JAEATENLHOCTH 00pa30BaTEIbHON OPraHN3aluy, B TOM 4UCIIe
0 BONPOCAM, PpErIaMEeHTUPYIMM TIpauiia mnpueMa oO0ydJalolnuxcs, PEeXUM  3aHATHH
obygarommuxcs, (pOpMbI, MEPHOTUYHOCTh M TMMOPSIOK TEKYILEro KOHTPOJIi YCIEBACMOCTH H
NPOMEXYTOYHOH aTTECTALMM OOYYarOIIMXCs, MOPAAOK ¥ OCHOBAHUS TPEBOAA, OTUMCICHUS U
BOCCTAHOBJICHHS OOY4YalOMXCs, MOPSIOK O(OpMIICHHS BO3HMKHOBEHHS, IMPHOCTAHOBICHUS U
NPEKpaleHUs: OTHOIEHUH MeX Ty 00pa30BaTeNbHOM opraHu3aimeii u odyyaromumucs M (Win)
POAUTEs (3aKOHHBIMHE MPEACTABUTEIIAME) HECOBCPIICHHOACTHHX 00YYarOIIHXCA.

1.7. JloxaibHbIE aKThl, COOTBETCTBYIOLIME BCEM TPeOOBAHMAM 3aKOHOAATENILCTBA PO,
ABJAIOTCK O0A3ATENLILIMY K HCITOANEINIO BCEMH YIAaCTIIMKaMH 00pa3oBaTeNLILiX OTIIOMEIIH.

1.8. HopMbl 7nOKanbHBIX aKTOB, YXYALIAIOLIME TIOJIOKEHUE OOYYarOIUXCs WM
paboTHUKOB 00pa30BaTEIbHOM OPraHU3aLAK 10 CPABHEHHUIO C IMOJIOKEHHUEM, YCTAHOBJICHHBIM
3aKOHO/IATENBCTBOM 00 00pa3oBaHWW, TPYAOBBIM 3aKOHOAATENLCTBOM NMOO TIPUHATHIE C
HapylIEHNEM YCTAaHOBJIEHHOTO TIOPSIKA, HE IPUMEHAIOTCS U TIOAJIEXKAT OTMEHE.

1.9. Jloxaneubie akter LIJIT «JleTckas akanemus» yTpaunBaroT cuiy (MOJHOCTBIO WITH
B OTJIEIbHOM YaCTH) B CIEAYIOMX CIIyYasx:

- BCTYIUICHHE B CHIIy aKTa, MPU3HAIOLIETO JaHHbINA JTOKaJbHBIA aKT YTPATHBILUM CHILY,

- BCTYIUICHHE B CHJTY JIOKQJIbHOTO aKTa OoJbIIeH I0pUIUYECKON CUIIbI, HOPMbI KOTOPOTO
NPOTUBOPEUAT MOJIOKECHUAM JaHHOTO JIOKAJIbHOIO aKTa;



IIPOTUBOPEYAT IOJIOKEHHUAM JAHHOTO JIOKAJIBHOTO aKTa;

- IIPU3HAHKUE CYAOM WJIM UHBIM YIOJHOMOYEHHBIM OPraHOM IOCYAApCTBEHHOM BJIACTH
nokanpHOoro akra IIJIT  «/lerckas  akagemus»  NPOTUBOpPEYALIUM  JICUCTBYIOIIEMY
3aKOHOJAATEIIbCTBY.

1.10. Jlokansubiit akt LT «Jlerckas akanemus», yTpaTUBIIMNA CHUITY, HE MOMJICKUT
VCIIOJIHEHMUIO.

II. Ienu u 3a0auu

HensimMu n 3anavuamu Hactosimero [lonoxenue sBIAIOTCS:

- CO3/IaHUE €JIMHOW M COIIAaCOBAaHHOW cucTeMbl JIoOKanbHbIX akToB LIJIT «/lerckas
aKaJIleMHUs»;

- obecrieueHrUe MPUHIMIA 3aKOHHOCTH B HOPMOTBOpueckou aesrerabHocTH LJIT
«/lerckas akanemus»;

- COBEpIIICHCTBOBAHMWE TIpoOIlecca TOJITOTOBKH, OG(OpPMIICHUS, TMPUHATHS H
peanu3aluuy JOKalIbHBIX aKTOB;

- OpEeIOTBpallleHue  JAyOJMpOBaHUS  pEryjdpoBaHMs  OOIIECTBEHHbIX U
obpazoBarenbhbIx oTHOIeHUH B LIAT «JleTckas akagemus».

III. Buowl nokanbnvix aKkmoe

3.1. B coorBerctBun ¢ YcraBom pgesarenbHocTh LT «JleTckas akageMusi»
PErNIAMEHTUPYETCS CIEAYIOIIMMHU BUIAMM JIOKAJIBHBIX aKTOB: ITOJIOKEHUS, PELICHUs, IIPUKA3BI,
paclopsDKEHUs, IOCTAaHOBJICHUS, HHCTPYKLHH, JOJDKHOCTHBIE HWHCTPYKLUH, IIpaBHIIA.
IIpencraBieHHbIN I€PEYEHb BUJIOB JJOKAIBHBIX aKTOB HE SBJISIETCS] UCUEPITBIBAIOIIHAM.

3.2. Jloxaneuble akThl LIJIT «J/lerckas axanemus» «IIpoctop» Moryt OBITH
KJIaCCU(UIIUPOBAHBI:

a) Ha rpynnsl B cootBeTcTBUM ¢ KommeTeHnuen LT «/leTckas akagemus»:

- JIOKaJIbHBIE AKTHl OPTaHU3ALMOHHO-PACIIOPSIAUTEIILHOIO XapaKTepa;

- JIOKaJIbHBIE aKThl, pErJaMEeHTUPYIOIIME BOIIPOCHl OPraHMU3aluu 00pa30BaTeIbLHOIO
mporecca;

- JOKaJbHBIE  AKThl, pErIAMEHTHPYIOLIUEe  OTHOLIEHHs  paboTojaTtens ¢
pabOTHUKAMU U OPTaHU3ALNI0 YU€OHO-METOINYECKOM paboThI;

- JIOKAJIbHBIE AKThI, PErJIAMEHTUPYIOIIUE NEATEIbHOCTE OPTaHOB CaMOYIIPaBICHHUS
AT «leTckas akagemusiy;

- JOKaJbHBIE AaKThl, PErJaMEeHTUPYIOIIWE aJMUHHUCTPATUBHYI0O U (hPUHAHCOBO-
XO3AUCTBEHHYIO JIESITEIbHOCTD;

JIOKaJIbHBIE aKThI, 00ECIIeynBaloIINe BeIeHUE JIeIONPOU3BO/ICTBA

0) 0 KpUTEPHSIM:

- IO CTETIEHU 3HAUUMOCTH: 00s3aTeIbHbIe U HeOOs3aTebHbIC,

- 1o cepe nercTBUsA: O0IIETO XapaKkTepa U CHEHaTIbHOTO XapaKTepa;

- o Kpyry JHUIl pacnpocTpassiommuecss Ha Bcex pabotHukoB LT «/lerckas
aKaJeMHs» U He pacHpOCTpaHSIONIMEecs Ha BCeX paOOTHUKOB OpraHU3alluy;

- no cmnoco®y mnpuHATHA: mpuHUMaemble pykoBoauteneM LT «/lerckas
aKaJeMHs» E€QUHOJIMYHO M NPHUHHMAEeMble C Y4€TOM MHEHHs NPEICTABUTEIBHOIO OpraHa
YYaCTHUKOB 00pa30BaTeIbHBIX OTHOILICHUIA;

- [0 CPOKY JEWCTBUSA: MOCTOSHHOTO JIEHCTBUS M OECCpPOYHbBIE C OMPEEIICHHBIM
CPOKOM JICUCTBUS;

- 10 CPOKY XPaHEHUS: IIOCTOSIHHOTO XpaHEHus, 75 JIET U JIpyTHeE.



1V. Ilopaook noo2omoexku 10KaabHbIX AKMOG

B IAT «Jlerckas akaaemus» yCTaHABJIMBACTCS CIEAYIOIIMN MOPSAOK MOATOTOBKH
JIOKaJIbHBIX aKTOB:

4.1. VHuumaTopoM MOATOTOBKH JIOKAIBHBIX aKTOB MOTYT OBITh:

- Yupenurens;

- Oprasbl yIpaBJIeHHs] 00pa30BaHUEM;

- agmunuctpamusa LT «/lerckas axagemuss» B jmie €€ pPyKOBOAUTEI,
3aMECTUTENIEH PYKOBOJMTEIIS;

- Opranbl  TOCymapcTBeHHO-oOmecTBeHHoro  ympaBnenus AT  «Jlerckas
aKaJIleMHUs»;

- crpykrypHoe noapasaenenue LT «/lerckas akagemusi»;

- Y4aCTHUKU 00pa30BaTENIbHBIX OTHOIICHUH.

OcHoBaHueM JI1 TOATOTOBKU JIOKAJIBHOTO aKTa MOTYT TaKKe SIBIIATHCS M3MEHEHUS B
3akoHoaarenbcTBe PO (BHEceHUE U3MEHEHH, 3/TaHUE HOBBIX HOPMATUBHBIX ITPABOBHIX aKTOB).

4.2. TIpoeKT IOKAJIBHOTO aKTa TOTOBHUTCS OTACIHHBIM PAOOTHHKOM HWIIM TPYIIION
paboTHuKOB 1o mopyueHuro pykooautens LIJIT «Jletckas akamemus», a TakkKe OpPraHOM
camoynpasiienus LT «/lerckas akamemus», KOTOPBIM BBICTYIMI C COOTBETCTBYIOLIEH
UHUIINATUBOH.

4.3. TloaroroBka JOKAJILHOTO aKTa BKIIOYACT B CeOsl M3yYCHHE 3aKOHOAATCIHHBIX H
WHBIX HOPMATHUBHBIX aKTOB, JOKaNbHbIX akTOB LI/IT «JleTckas akampemus», pernaMeHTUPYIOIIHNX
T€ BONPOCHI, KOTOPBIE MPEAIONAracTcss OTPa3uTh B MPOEKTE HOBOTO aKTa, U HA 3TOW OCHOBE
BBIOOD €ro BUJa, COACPKaHMsI U MIPEJICTABICHHUE €ro B MUChbMEHHOM (hopMme.

4.4. TloaroroBka HauOoyiee BaXKHBIX JIOKAJbHBIX aKTOB (IIPOEKTOB pELIECHUI
coOpaHHii, TIEJICOBETOB, OPraHOB CaMOYIPABIEHUS, MPUKA30B, MOJOKEHUHM, MPaBHI) JTOJDKHA
OCHOBBIBATHCSI HAa pe3yJibTaTaX aHaliu3a OCHOBHBIX CTOpoH aAestenbHOcTH LT «Jlerckas
aKaJieMUsi», TEHACHIUHN €€ pa3BUTHS U CIIOKUBIICHCS CUTYallUH.

4.5. Tlo Bompocam mpuema Ha pabOTy, MEPEBOJIOB, YBOJIBHEHUM, MPEIOCTABICHUS
OTIYCKOB, MOOILPEHUI WUJIU MPUBIICYEHUSI COTPYIHUKOB K JUCHUIIMHAPHON WIJIM MaTepUAIbHON
OTBETCTBEHHOCTH M3JIaIOTCA MPHUKA3bl, B COOTBETCTBUU C TpyaoBbIM KojaekcoM Poccuiickoit
®Denepauuu.

4.6. TIpoeKkT IOKAJIBHOTO aKTa TMOJUICKUT O00s3aTebHOW IMPaBOBOW JKCIIEPTH3E U
MPOBEPKE HA JINTEPATYpHYIO TPaMOTHOCTb, KoTopble npoBoastcs LT «Jlerckas axapemus»
CaMOCTOSITENIbHO JIMOO C Yy4YacTHEM WIPHUBJICUYCHHBIX CHEIUANTUCTOB. JIOKaNbHBIMA aKT, HE
MPOLLIEIIINI MPABOBYIO KCIEPTU3Y, HE MOJUICKUT PACCMOTPEHHIO U TIPUHSITHIO.

4.7. TIpoeKT JOKaJbHOTO aKTa MOXET ObITh IMpeAcTaBieH Ha obOcyxaeHue. DopMbl
MPEJICTaBICHUS JJI1 OOCYXACHHSI MOTYT OBITh Pa3NUYHBIMHU, HAMPUMEpP, pa3MEIICHHe MPOEKTa
JIOKaJBHOTO aKTa Ha MH(GOPMAIIMOHHOM CTEHJIE B MECTE, IOCTYITHOM JIJIsl BCEOOIIero 0003peHus,
Ha caiiTe o0pa30BaTEeNbHON OpraHM3AlMK, HAMPABICHHE MPOEKTAa 3aUHTEPECOBAHHBIM JIHIIAM,
MPOBEICHUE COOTBETCTBYIONMIETO COOpaHUsS C KOJUIGKTUBHBIM  OOCYXJICHHEM IPOEKTa
JIOKaJIbHOTO aKTa U T.J.

4.8. Tlpu HEOOXOMMMOCTH JIOKAITBHBIN aKT MPOXOIUT MPOIEAYPY COTIACOBAHUSI.

4.9. Cpoku U TOpPAIOK pa3pabOTKU TPOEKTa JIOKATILHOTO aKTa, MOPSAIOK €ro
COTJIACOBAHUS YCTAHABIMBAECTCSA JIOKAIBHBIM aKTOM MO BeJAeHHIO aenonpousBojactBa B LIJIT
«/lerckas akageMusi».

V. Ilopadok npunamus u ymeepiycoenus 10Kaa1bH020 aKkma
5.1. JlokanpHBIM aKT, NPOLIEAIINI IPABOBYIO U JIMTEPATYPHYIO SKCIIEPTH3Y, a TAKKe

MPOLEAYPY COTJIaCOBaHUA, MOJUICKUT MPUHATAIO M YTBEpKIeHUIO pykoBoautesnem LIJIT
«Jlerckas akagemusi» B cooTBeTcTBUM ¢ YcTaBoM LIJIT «/leTckas akagemusi».



5.1. Jlokambnubie akthl AT «J/lerckas axamemus» MOI'YT TPUHUMATHCA
pykoBoautenem, oomumM codpanuem padbotHukoB LIJIT «/leTckas akagemusy, negaroruyecKum
COBETOM, METOIMYECKHM COBETOM, OPIaHOM T'OCYIapCTBEHHO-00IIECTBEHHOTO YIIPABJICHUS JTHO0
uHbIM opraHom camoynpasienus LT «/leTckas akagemus», HaJeJICHHBIM ITOJTHOMOYUSMHU I10
IIPUHATUIO JIOKAJIBHBIX aKTOB B cooTBercTBUU ¢ ycraBoM LIJIT «Jlerckas akagemus» - 1o
IIpeAMETaM UX BEICHHS U KOMIIETEHIUU.

5.2. Ilpm mNpUHATHM JIOKAIBHBIX AaKTOB, 3aTPAaruBaIOLIMX MpaBa OOYYAIOIIUXCS,
YUUTBHIBACTCSI MHEHUE COBETOB POAUTENEH, IPEACTaBUTEIbHBIX OPraHOB 00yYaIOIINXCS.

5.3. He mnoanexxaT mNpUMEHEHHWIO JOKAJbHBIC aKThl, YXYALIAIOIIUE MOJOKCHHUE
pabOTHUKOB MO CPaBHEHHIO C TPYJOBBIM 3aKOHOAATEIHCTBOM, KOJUIEKTUBHBIM JOTOBOPOM,
COTJIALICHUSIMH, 4 TaK)K€ JIOKAJIBHBIC AKThI, IIPUHATHIE C HAPYIICHUEM IOPSAKA ydyeTa MHEHUS
MPEJICTAaBUTEILHOTO Oprana pabOTHUKOB.

5.4. Ilpomenmmii  npouexypy  HpUHATHS — JIOKAJbHBIM ~ aKT  yTBEpXkAaercs
pykoBogutenem LIJIT «Jlerckas akamemus». IIpouenypa yrBep:kaeHus odopmisercs 60
MOAMKCHIO, 1100 pukazoM pykoBoautens LT «/lerckas akagemusi».

5.5. JlokanpHbI akT BCTyHaeT B CHIIy C MOMEHTA, YKa3aHHOTO B HEM, J100, B cilydae
OTCYTCTBHSI TAKOT'O YKA3aHHUs, I10 UCTEYEHUHN /7 KAJICHIAPHBIX JHEW C JaThl NIPUHATUSA JAHHOIO
JIOKaJIbHOTO aKTa.

JlaTol MpUHATHS JIOKAJBHOTO aKTa, Tpedyroulero yreepxxiaeHus pykopoaurenem LT
«/lerckas akameMusi», IBJIAETCS J1aTa TAKOI'O YTBEPKACHMUS.

5.6. TIlocne yTBepKAeHHUS JTOKATHHOTO aKTa MPOBOAUTCS MPOLEAYPa O3HAKOMIICHUS C
HUM YYaCTHHKOB 0Opa30BaTENIbHBIX OTHOIICHH, HA KOTOPBIX PACIPOCTPAHSIOTCS MOJIOKEHUS
JAHHOTO JIOKAJBHOTO akTa. O3HAKOMJICHHE C JIOKAJBHBIM aKTOM O(OpPMIIIETCS B BUJE POCIHUCH
03HAKOMJISIEMBIX JIMII C YKa3aHHEM JaThl O3HAKOMJICHHS MO0 Ha caMOM JIOKaJbHOM aKTe, Tu00
Ha OT/EJIbHOM JINCTE O3HAKOMJICHUS, IPUIIAraeMbIM K HEMY, JTM0O0 B OTAEIbHOM JKypHaJe.

VI. Opopmnenue nokanvnozo akma

OdopmiieHre JTOKaIbHOTO aKTa BBIMOJIHAETCS B COOTBETCTBHM C TPEOOBaHUSIMU
«["ocymapcTBeHHOM cHcTeMBbl JOKYMEHTAI[MOHHOrO oOecrnieuyeHus ympasieHus. OCHOBHbIE
nonoxenus. OOmme TpeOGoBaHMS K JIOKYMEHTaM U CIyX0aM JIOKYMEHTallMOHHOTO
ofOecrieueHus», a TakkKe HoOpMaMu «YHU(PHUIMPOBAHHOW CHUCTEMBbl  JTOKYMEHTAIUU.
YHuUIMpoBaHHas CUCTEMa OPraHU3allMOHHO-PACTIOPSIIUTEIFHON TOKyMeHTauu. TpeboBaHus
k odopmienuto nokymentoB. 'OCT P 6.30-2003" (yrB. IlocranoBnenuem [occranmapra
Poccun ot 03.03.2003 N 65-ct «O NpUHATHM U BBEACHUU B JIEHCTBUE TOCYIapCTBEHHOI'O
crannapta Poccuiickoit denepanuny). Ilpu sTom:

6.1. CrpykTypa JOKAJIBHOTO aKTa JIOJDKHA 00CSCIIeYNBAThH JIOTHUECKOE PAa3BUTHE TEMBI
npaBoBOro perynupoBanus. Ecim TpeOyercss pasbscHeHHE IeJeil M MOTHBOB TNPHHSTHUS
JIOKAaJbHOTO aKTa, TO B MPOEKTE MaeTcs BCTYNMUTENbHAs 4acTh - mpeamOyna. [lomoskeHwst
HOPMAaTHUBHOTO XapakTepa B peaMOyiTy HE BKIIOUAIOTCS.

6.2 HopmartuBHble mnpeamucaHus oOQOPMISIOTCS B BHAC ITYHKTOB, KOTOpBIC
HYMEpYIOTCSl apaOCKuMH LU(ppaMu C TOYKOW M 3arojOBKOB HE HMEIOT. [IyHKTBI MOTyT
MOJPA3NIENATECS Ha TMOJIYHKTHI, KOTOPBIE MOTYT HWMETh OYKBEHHYIO WM HH(POBYIO
HYMEpaLHIO.

6.3 3HauuTenpHBIC MO 00BEMY JIOKATBHBIE aKThl MOTYT JEITUTHCS Ha TJIABBI, KOTOPBIC
HYMEPYIOTCSI pPUMCKHMHU ITU(PPaMU U UMEIOT 3ar0JIOBKH.

6.4. Ecnu B JOKaJbHOM aKTe MPHUBOIATCS TAONHUIBI, Tpa(UKH, KAPTHI, CXEMBI, TO OHH,
KaK MPaBWIO, JOJDKHBI OQPOPMIISTBECS B BHJIE MPUIOKECHHM, & COOTBETCTBYIONINE MYHKTHI aKTa
JOJI’KHBI UMETh CCBUIKH Ha 3TH MPUIIOKEHHUSL.

6.5. JlokanmpHBIH aKT C NOPWIOKECHUSMH [OJDKEH MMETh CKBO3HYIO HYMEpPAaLHUIO
CTpaHHUIL.



6.6. JlokanmpHBIH aKT WU3/araeTcsi Ha TOCYJAapCTBEHHOM si3bike P® u 1omkeH
COOTBETCTBOBATH JTUTEPATYPHBIM HOPMaM.

6.7. CrpykTypa JIOKaJIbHOTO aKTa JOJDKHa OBITh JIOTUYECKH OOOCHOBaHHOM,
OTBEUaIolell WesiM U 3ajJayaM I[IPaBOBOIO PEryJIMpOBaHUs, a Takxke oOecrednBaroen
JIOTHYECKOE PA3BUTHE U MPABUILHOE TOHMMAHUE TAHHOTO JIOKAIBHOTO aKTa.

6.8. B okanmpHBIX aKTax JalTCS ONpEIeNieHUS BBOAUMBIX IOPHAUYECKUX,
TEXHUYECKUX U JPYTUX CIEHUATBHBIX TEPMHUHOB, €CIIM OHHM HE SIBJISIOTCS OOLICU3BECTHBIMU U
HEeynoTpeOisieMbIMH B 3aKoHojaTenbcTBe Poccuiickoit ®enepauud U peruoHaIbHOM
3aKOHOJATEIbCTBE.

6.9. He nonyckaercs nepenucbiBanue ¢ 3akoHOB. [Ipr HEOOXOAMMOCTH 3TO JieNaeTcs B
OTCBUIOYHOH (opMme.

VII. Ocnoenvie mpedoeanus K 10KA1bHbIM AKMAM

Jloxanbnbie aktol LIJIT «/lerckas akagemus» HOJKHBI COOTBETCTBOBATH CIICIYIOLINM
TpeOOBAHUSM:

7.1. TlonmokeHwe IOJDKHO COJIEpKaTh CIEAYIONIME O00sS3aTelIbHbIE PEKBU3UTHI:
o0o3Ha4YeHHE BHJA JIOKABHOTO AaKTa; €ro HauMEHOBaHUE, TPUQBI: MPUHATO, YTBEPKACHO,
COIVIACOBAHO; PETUCTPALMOHHBIA HOMEp, TEKCT, COOTBETCTBYIOUIMI €ro HauMEHOBAaHMIO;
OTMETKY O HaJIJMYUH IPUIIOKEHHS U COTIACOBAHMUS.

7.2. IlpaBuia JOIKHBI COJEPKATD CIEAYIOUIHE 00s3aTebHbIE PEKBU3UTHI:

o003HAaUYEeHHE BHUJA JIOKAIBHOTO aKTa; €ro HauMEHOBaHWE, TPUBl NPUHATHS U
YTBEPKACHUS; TEKCT, COOTBETCTBYIOIUI €r0 HAUMEHOBAaHHUIO; OTMETKY O HAJIMYUU NIPUIIOKEHMUS,
PEruCTPallMOHHBINA HOMED.

7.3 WVHCTpYKIIMU JOJDKHBI COJEpXKaTh CIEAYIONINE O0s3aTelIbHbIE PEKBU3UTHI:
o003HaueHHe BUJA JIOKAJHHOIO aKTa; €ro HaMMEHOBAaHUE; TPU(BI NPUHATHS U YTBEPKACHUS;
TEKCT, COOTBETCTBYIOIIMM €ro HauMEHOBAHHWIO; OTMETKY O HaJWYUM [PUIOKECHUS;
PETUCTPALIMOHHBIA HOMED.

7.4. PemieHuss JODKHBI  COJIEpXkKaTh  CIEAYIONIME  OO0s3aTeNbHBIE  PEKBU3UTHI:
0003HaueHHe BHUJIA JIOKAJIBHOIO aKTa; MECTO M AATy HPUHATHS, TEKCT, JOJDKHOCTh, (haMuiuio,
WHUIMAJIbI U MTOANKCH JIULIA, IPUHSABILETrO PelIeHNe, OTTUCK MeYaTH.

7.5. Tlpukasel u pacnopspkenus: pykosogurens LT «/leTckas akageMus» JOIKHBI
CoJIepKaTh CIeNyIoIINe 00s3aTeNbHble PEKBU3UTHI: 0003HAUYEHUE BU/A JIOKAJBHOTO aKTa U €ro
HAUMEHOBAaHUE; ATy MPUHATHUS, PETUCTPAIMOHHBI HOMEp, TEKCT, IOJDKHOCTh, (haMUIIHIO,
nHUIManel 1 noanuck pykoogurens LT «/lerckas akanemusi».

7.6. TIpoTOKOJBI M aKTHI TOJDKHBI COJIEPKATh CIENyIOIue 00s13aTeNbHble PEKBU3HTHI:
0003Ha4YeHHEe BUAA JIOKATHHOIO aKTa; AaTy MPHUHITHS, HOMEpP; CIUCOK MPUCYTCTBYIOLIUX; TEKCT,
CoJlep)Kalluii TOBECTKY [HS, ONHMCAaHME XOJa, IMOpAJKa M TMPOLEAYPbl COBEPLIAEMBIX
OTpeeNIEHHBIX (FOPUAMUECKH 3HAYUMBbIX) JIEHCTBUN OO OTCYTCTBUE ONPEIECICHHBIX (aKTOB;
JOJKHOCTh, (P)aMIIIUI0, WHUITUABI W MOAMKUCH JHIa (JIUI), COCTABUBIINX WJIM MPUHUMABIIHX
y4acTHe B COCTaBJICHHUH MTPOTOKOJIA WM aKTa.

7.7. Meroauueckue peKOMEHJAIMK JTOJDKHBI COEpKaTh Cleayrolue o0s3aTenbHble
PEKBU3UTHI: 0003HAUEHUE BUJAA JOKAJIBHOTO aKTa, JaTy MPHUHSTHS, €r0 HaUMEHOBaHUE, TEKCT,
COOTBETCTBYIOIIMI €r0 HAMMEHOBAHMIO U COJEPIKAIIMM YKa3aHUE Ha BUJ, HANMEHOBAHUE U JaTy
MNPUHATHS TPAaBUI WIM UHCTPYKIUI, HOPMBI KOTOPBIX Pa3bSICHIIOTCS, KOHKPETU3UPYIOTCS WU
NEeTATU3UPYIOTC METOJUYECKUMHU PEKOMEHIAIUAMM; JO0JDKHOCTh, (paMUINs, WHUIHAIBI JIHIA
(JIMII), COCTaBUBIIUX METOJUYECKHAE PEKOMEHIAITNH.

7.8. Ilporpammbl H IUIaHBl JOJDKHBI COJEPXKaTh CIEAYIOLIMEe 00s3aTelbHbIC
PEKBU3UTHI: 0003HAYEHHE BUAA JIOKAJIBHOTO aKTa; AATy MPHUHATHUS, HANMEHOBAHHWE U TEKCT
JIOKQJIbHOTO aKTa, COOTBETCTBYIOIIME €r0 HAUMEHOBAHMUIO.

7.9. JlomkHOCTHAS UHCTPYKITUSA.



JIOJDKHOCTHAsT MHCTPYKLMS pabOTHHKA MJOJDKHA COJAEpXkKaThb CIEAYIOIINE Ppa3felibl:
o0Iue TMOJIOKEHUs; OCHOBHBIE 3aJlaud, IIpaBa, IpeloCTaBIseMble pPAOOTHUKY M  €ro
0053aHHOCTH; B3aUMOJICHCTBHUS; OTBETCTBEHHOCTh 3a HEKAYECTBEHHOE U HECBOEBPEMEHHOE
BBINOJIHEHHE (HEUCIOJIHEHUE) 0053aHHOCTEH, MPEelyCMOTPEHHBIX JOJKHOCTHON MHCTPYKLHEH;
TpeOOBaHUS K paOOTHHKY.

IIpu  pa3paboTke  JOKHOCTHBIX  MHCTPYKUMH  paOOTHUKOB  pPEKOMEHAYETCs
pykoBozctBoBatbes IIpukazom Munsnpas conpassutus P® or 14 asrycra 2010 roga Ne 593
«O06 yTBepxaeHUH EQMHOro KBaau(HUKalMOHHOIO CIHPAaBOYHHUKA JOJDKHOCTEH PyKOBOIMTENEH,
CHECLMAINCTOB M CHyXammx, pasnaen «KBaimpukalmoHHbIE XapaKTEPUCTHKH OJDKHOCTEH
PabOTHUKOB 0Opa30BaHMUS.

7.10. Ilpm 1NOArOTOBKE JIOKAIbHBIX AaKTOB, PErYIMPYIOLUIMX COLUAIBHO-TPYIOBbIE
OTHOILIEHMs (HampuMep, KOJIJIEKTUBHBIM JOroBOp, MpaBujia BHYTPEHHErO pacHopsiika U Jp.)
ClIeyeT PyKOBOJCTBOBATHCS PEKOMEHAALMAMU O HUX.

7.11. Cpenu nokaneHbix akToB LT «JleTckas akagemus» BBICIIYIO FOPUAMYECKYIO
cuny umeer Yceras LT «/lerckas akagemus». [1oaToMy nprHHMaeMmble JIOKaJIbHBIE aKThl HE
JIOJKHBI IPOTUBOPEYUTD €r0 Y CTaBYy.

VIII. /lokymenmauyusn

8.1. JlokanpHbIEe aKTHI MPOXOMAAT MPOLEAYPY PETUCTPALIUU B CHIEIIHATIEHOM KypHAaJe.

8.2. 00s3aTenbHON pETUCTpAllMK TOAJIEKAT TIOJIOKEHUS, TpPaBWiIa, HHCTPYKIUH,
npukasbl U pacnopsixenuss aupexropa LT «/leTckas akagemus».

8.3. Perucrpanmio JOKaldbHBIX AaKTOB OCYIIECTBISIET OTBETCTBEHHBIM 32 BEJCHHE
JI€JIONPOU3BOJICTBA COTJIACHO MHCTPYKILMH MO JEIOMPOU3BOJCTBY .

8.4. Perucrpamnus NOJOKEHUH, MPaBUI W MHCTPYKIMHA OCYIIECTBISICTCS HE TO3HEES
JHS UX YTBEPKIEHUSA ITUPEKTOPOM, IIPUKA30B U PACIIOPSIKEHUN ITUPEKTOpa — HE IO3JHEE HS
WX U3JaHUS.

IX. Ilopaook enecenusn uzmeHeHus u 0ONOJIHEHUIl 8 10KAIbHbIE AKMbL

9.1. B neticteyrommme B LIJIT «Jlerckas akajgemwus» JOKAJIBHBIE aKThl MOTYT OBITh
BHECEHBI U3BMEHEHHS 1 IOTIOJTHEHHS.

9.2. Tlopsmok BHECEHUS U3MEHCHUN U JIOTIOJTHCHHUH B JIOKAJTLHBIC aKThl OTPEICIISICTCS
B CaMMX JIOKAJIbHBIX aKTaX. B OCTanbHBIX CllydasiX U3MEHEHHUS U JONOJHEHUS OCYIIECTBISAIOTCS
B CJICIYIOIIEM MOPSIKE:

0.2.1.BHeceHne W3MEHEHUH W  JIOTMOJHEHHWHA  OCYIIECTBISIETCS B  MOPSJKE,
YCTQHOBJIICHHOM B JIOKQJIBHOM HOPMATMBHOM aKT€, HAa OCHOBAHUU KOTOPOTO BHOCSTCS
U3MEHEHMS,

9.2.2.u3MEHEHUsS W JIOTIOJHCHHSI B JIOKAJIBHBIC aKThI: ITOJIOKCHHS TPHHATHIE 0e3
COTJIACOBaHUsS C OPTaHOM YIpaBJICHHs (CaMOYIIpaBICHHUS), IPABHIIA, HHCTPYKIMH, MPOTPAMMBI,
IJIaHbI, TOCTAHOBJIEHUS, PEIICHUS, MPHUKA3bl U PACHOPSHKEHUS AUPEKTOPA, BHOCATCA IMyTEM
W37aHus MpHKa3a JUPEKTOPAa O BHECEHUM W3MEHEHUW WM JIONOJHEHUW B JIOKAJbHBIN
HOPMAaTHUBHBIN aKT;

0.2.3.u3MeHEHUsT U JONOJHEHHsS B TMOJOXEHHs, MPHUHITHIE TOCIE COTJIACOBAHUS C
OpraHOM TOCYJIapCTBEHHO-OOIIECTBEHHOTO YIpaBlIeHUs (CaMOYIpaBIEHHUS), BHOCITCS ITyTEM
n3ganusa npukasa gupekropa LT «llerckas akagemus» O BHECEHUM W3MEHEHUW WIIU
JIOTTOJTHEHU B JIOKAJIBHBIN aKT C MPEIBAPUTEIbHBIM MTOTYYEHHEM OT HETO COTJIacHs.

9.3 .I3MeHeHus U TONOJHEHUS B JIOKAJIbHBIA aKT BCTYNAIOT B CUJIY C AAThI, yKa3aHHOU
B MPUKA3€ O BHECEHWH W3MEHEHUW WJIM JOMOJHEHUH B JIOKaJbHbIH HOPMATHUBHBIM akT, a B
Cly4dae OTCYTCTBHMSl yKa3aHUs B HEM JaTbl — II0 MCTEYEHUIO / KaJCHIAPHBIX JHEH C JaThbl
BCTYIUICHMS TTPUKa3a O BHECEHUHU U3MEHEHUN WM JOTIOJIHEHUM B JIOKAJIBHBIN aKT B CUITY.



9.4.VI3MeHEeHUST W JOTMOJIHEHUS B TPEANUCAHHUS U TPEeOOBAHWS, MPOTOKOJBI U aKTHI,
METOJMYECKUE PEKOMEH/IAIMK, aKThl O MPU3HAHUH JIOKAJIbHBIX aKTOB yYTPATHUBIIUMH CUJTYy, HE
BHOCSTCS.
X. 3aknrouumenvhole no10xceHus

10.1. Hacrosimee [lonoxkeHue MOANEKUT OO0SI3aTEIILHOMY COTJIACOBAHUIO C OPraHOM
camoympasiienus LT «ZleTckas akagemMusi».

10.2. ITonoxxeHne BCTyMaeT B CWJIY C JaThl €ro yTBepkiaeHus aupektopom LT
«/Jlerckas akagemus».

10.3. IlonoxxeHue yTpauMBaeT CHIy B ciy4dae HOpuHsTUs HoBoro Ilomoxkenus o
JIOKAJIbHBIX aKTax.

10.4. Bonpocsl, He yperyiaupoBaHHble HactosmuMm llomoxkeHuem, mojjIexar
YPETYJIUPOBAHUIO B COOTBETCTBUU C JICUCTBYIOIIMM 3aKoHOAATENbCTBOM P®, YcraBom LT
«/lerckas akaeMus» U UHBIMU JIOKAJIbHBIMA HOPMATUBHBIMU aKTaMH.

[Mpumeuanue. 1 Pasgenst 6 w7 IlomokeHus Moryt ObITH O(QOPMIICHBI B BHIE
WNHucTpykuuu, npuiiaraeMoil Kk Hemy, a B 1losioxkeHun nenaercss ToJbKO OTChUIKA. TO K€ MOXKHO
CIENIaTh U C PSAIOM JIPYTUX PA3ACIIOB WU OTJEIBHBIX TYHKTOB MO YCMOTPEHHIO pa3paboTyuKa.

2. 3a HEWCNONHEHNE WM HEeHaJUIeXkKalllee UCIIONHEHUE TPeOOBAaHUM, YCTAHOBJICHHBIX B
nokanbHbIX akTax LT «/lerckas akamemus»:

- corpyanuku LIJIT «J/leTckas akageMus» HECYT OTBETCTBEHHOCTb B COOTBETCTBUU
¢ YcraBoM yupexaenus, TpynoBsiM kojgekcoM PdD;

- oOyuJaroruecsi, BOCIIUTAHHUKH, UX POAUTENH (3aKOHHBIC MPEICTABUTENH), HECYT
OTBETCTBEHHOCTh B TIOpsAKE M (opMax, MNPeIyCMOTPEHHBIX 3aKOHOAATENbCTBOM PD,
JIOKAJIbHBIMU HOpMaTUBHBIMU akTamu U YcraBoM LIJIT «/lerckas akagemus».



