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HOJIOXKEHHUE

0 MOpsiAKe NPOBEACHHsI C/IyKeOHOr0 Pacc/ie0BAHAS B OTHOLIEHHH PaGOTHUKOB
MyHHuHnaIBHOr0 GI01KETHOr0 Y pekIeH s A0TIOJIHHTEILHOr0 06pPa30BaAHHS
«/lerckas mKkoaa uckycers Nel5» Hoso-CaBuHOBCKOr0 paiiona r.Kazauun

1. O6wmwue mosioxkenus

1.1 Hacrosimee Ilonoxenue onpezenser nopsaok MPOBENEHHS CIyKeOHOTo pacciiefioBaHus B
OTHOLICHMH PabOTHHUKOB MyHMIMIAIBHOrO GHOIKETHOTO YYPEKACHHS AOTONHHTEIHHOTO
obpa3oBanus «Jlerckas mkona uckyccte Nel5» HoBo-CaBHHOBCKOTO patioHa r.Kasauu (nanee -
[MIxomna).

1.2 CnyxeGHoe paccrienoBaHHe - 3TO AESTENLHOCTh TO CBOEBPEMEHHOMY, BCECTOPOHHEMY,
O0BEKTHBHOMY U IOTHOMY BBIICHEHHIO (DAKTHIECKUX OOCTOATEECTB HAPYIIEHHS paboTHHKaMK
[IIxomBl yCTaHOBIEHHBIX ACHCTBYIOIIMM 3aKOHOAATEIHLCTBOM PD U(WIH) JIOKAJIBHBIMH aKTaMU
IITkosbI HOPM M TIpaBHJI (asiee - HApYIICHKE), HATIPABJICHHAS HA YCTAHOBJIEHHE BUHOBHBIX T,
XapakTepa W pasMepa NpPHYMHEHHOro yimepba, a TaiKe BBISBIEHHE NPUYHH M YCIOBHIA,
CMOCOOCTBOBABIIMX MX COBEPILIEHHMIO.

1.3 B xoze cimyxe6HOro paccienoBaHus OCyLIECTBIAETCS COOP 1 JAOKYMEHTaJIbHOE 0dopMIICHHE
CBEJICHHH, OTHOCSIIMXCS K JOIYIIEHHOMY HApPYLICHHIO, B TOM YHCIIE:
— UMEJIO T MECTO HAPYIIEHUE, B YEM OHO BHIPA3HIIOCH;,
— BPEMsl, MECTO, CIIOCO0 U MHBIE 0OGCTOATENBCTBA JOMYIIEHHOTO HAPYLICHHUS,
— XapaxkTep W pasmep ymepoa, MPHIHHEHHOTO B Pe3y/IbTaTe AOMYLIEHHOTO HAapyIISHHs (Ciu
TaKOBOM UMEETCH );
— 00CTOATENBCTBA, CMATYAIOLIME HJIH OTATYAIOIIUE OTBETCTBEHHOCTH BUHOBHOI'O paboTHHKA;
— JIMYHBIC U JIEJIOBBIC KAa4eCTBA PabOTHMKA, B OTHOLICHHMH KOTOPOTO MPOBOIMTCH CIYKeGHOE
pacciieIoBaHuE,
— NPUYMHBI U YCIIOBHS, CTIOCOOCTBOBABIIHE NOMYLICHHOTO HAPYIIECHHUS,
— HHBIC CBE/ICHHSI, UMEIOIIHE OTHOLICHHE K HAPYIIEHHIO.

2. Ha3naveHue CTy’keGHOro pacc/iel0BaHusl, €10 Y4aCTHHKH, HX HPAaBA U 00SI3aHHOCTH

2.1 TlpaBom Ha3HauuTh CiTyxebHOE paccienoBanue obnanaer aupextop LIkosbL.

2.2, Ins npoBezieHus cinyxeGHOro paccienoBanus aupextop II1komsr cBouM IIPUKA30M CO3aET
KOMHUCCHIO B COCTaBE HE MEHEE TPEX U He 0OJIEE NATH YWICHOB, ONMH M3 KOTOPBIX HA3HAYAETCS ee
npescenaTeneM. UnCHOM KOMHMCCHM MOXET OBITh JIMLO, KOTOpPOE TpOSBISET BBICOKHI




NPO(ECCHOHATH3M, 106POCOBECTHOCTS U OOBEKTHBHOCTE B OLIEHKE, TI0JIL3YETCS aBTOPHTETOM B
TPYZIOBOM KOJUIEKTHBE M HMEET OMBIT PaGOTHI B 0bpa3oBarenbHOl Opranu3aIy (yapexxnenun).
2.3. B cocTaB KOMHCCHY B 0053aTebHOM TIOPSIIKE BKIIOYAETCS MPEACTABHTED npo¢Cor03HOro
komureTa [1Ikosbl.

2.4. Tlpencenarens KOMHUCCHH OpraHu3yeT U KoopaHHUpYeT ee paboty. [Tpexcenaress u 4JIeHBI
KOMHCCHHM HECYT OTBETCTBEHHOCTH 3a BBIIIOJHEHHE ACHCTBYIOIIEr0 3aKOHOAATE/IHCTBA P®, 3a
COOMIONEHHE CPOKOB  ClTyskeBHOro paccienoBanusi, o0ecrneuuBarOT BCECTOPOHHEE, TI0JIHOE,
KBaJIMPHUIPOBAHHOE M 0GBEKTHBHOE NIPOBEJICHHE.

2.5.He MoryT npuHuMaTs YHacTHe B IPOBENCHUH CITy)Ke€OHOIO paccie0BaHus Jua;

— HaxOIIINECH B NOMYMHEHHH TEX JIUL, YbH NEHCTBHS HE00X0IMMO paccienoBars:

~ MPAMO MJIM KOCBEHHO 3aMHTEPECOBAHHbIE B HCXOIE ciryxebHOro paccienoBanus.

2.6. Tlpencematens u uneHsl KoMmCCHH B XON€ NpOBENCHHS CIyxkeOGHOro pacciienoBaHus
00s13aHbI:

— HCTPeOOBATh M U3YYHTh BCE MaTEpUalibl, MMEIOIIUE OTHOLICHHE K AOMYLIEHHOMY HapYLICHUIO,
MPOBECTH UX aHAJIH3,

~ M3YdMTh JIMYHBIC M JICIOBBIE KAaYeCTBA PAGOTHHKA, B OTHOLICHMH KOTOPOT'0 IPOBOAMTCS
Cye0HOe paccieoBaHHe;

— TPHHMMATh IJISl BBISICHEHHS OOCTOSATENHCTS, ONpENCNeHHBIX B myHKTe 1.3 Hacrosmero
Tlonosxenus, Bce HeoOXOmMMBIE MEPBI 110 BCECTOPOHHEMY, TOJHOMY, KBATH(ULMPOBAHHOMY 1
OOBEKTUBHOMY MCCIIEIOBAHMIO U AOKYMEHTAILHOMY O(OPMIIEHHIO yKa3aHHBIX CBEICHMIA;

— HCTPeOOBaTh MHCBMEHHBIE OOBACHEHHS U HHBIE AOIOTHUTE/IbHBIC TOKYMEHTBI, HEOOXOJMMBbIE
AJIS IPOBEICHHS CITYXKEOHOTO PAacCiieIOBAHHU;

~ PaccmatpuBath, MPHOOIIATL K MaTepHanam ClyeOHOro paccnenoBaHus MaTepUabl,
TIOCTYMAIOIIKE B XO/E €0 NPOBEICHHS, U IPHHUMATH TI0 HUM COOTBETCTBYIOLIHE PELICHUSL;

~ MPOBOAHUTS CITyXkeOHOE paccieoBaHue B peenax YCTAHOBJIEHHBIX CPOKOB:

— HE pasriialiaTb CBE/ICHHUS, TIOJlyYEHHBIE B XOZI€ MPOBEAEHHUS CITY>KEOHOTO paccie0BaHuUS;

~ PYKOBOICTBOBATLCS TPEOOBAHHMAMH AEHCTBYIOIErO 3aKOHONATENbCTBA, COOMIONAs IPH 3TOM
TIpaBa ¥ 3aKOHHBIE HHTEPECHI PAOOTHHKOB;

— YCTQHOBHTB NNPUYHHBI U YCIIOBHS, CIIOCOOCTBOBABIIHE COBEPLICHHUIO HAPYIIEHHS], Pa3paboTaTh
TIPEAIOKCHHSA 110 MX YCTPaHeHHUIO (MPOQHIAKTHKE), a Taloke 10 MEpaM OTBETCTBEHHOCTH B
OTHOLIEHHH BUHOBHBIX JIHII,

~ COCTAaBUTEL TIO HTOTaM paboTbl 3aKIOYEHHE O PE3yIbTATax CITy’)X€0HOT0 paccienoBaHus
TIPEAICTABUTD €0 HA YTBEPKACHUE PYKOBOAUTENHO 11TKOBI

2.7 Tlpu mpoBenenuu ciyxebHOro PacCieoBanus NpEeACeNaTeh U YICHB KOMHCCHH HMEIOT
NpaBo;

— BbI3bIBaTh PaOOTHUKOB, 061a5ar0IIHX HH(popmameit o cymecTpy IIPOBOAUMOTO CITY>KEOHOTr0O
PacC/ICNOBaHusA, AN TOJY4EeHHS OT HHUX OO0bICHEHHIA (kaK MHCBMEHHBIX, rak u YCTHBIX),
AIOKYMCHTOB WM WHOM HMH(OpMaLMM, OTHOCAmEHCs K NPOBOIMMOMY  ciyxeGHOMY
Paccien0BaHuUIO;

~ TOJly4aTh OT aIMHUHMCTPALMK BCE IOKYMEHTbI MTH CBELCHHS, OTHOCSIIMECS K MPOBOIUMOMY
CITy>KeOHOMY pacclieJOBaHHIO, /I 03HAKOMIICHHUS WK NPHOOLIEHUS K MaTepuanam ciry»eOHoro
pacciieloBaHusl.

2.8. PabOTHHKH, B OTHOLICHMH KOTOpbIX NPOBOAUTCS Ciyxe6HOE paccienoBaHue, MMET
npaso:
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TIPOBOIUMOMY  ciysebHOMY paccienoBanuro, Tpe6osarr mx NpHoOOIIeHus K MaTepuaiam
cryxe6Horo paccieioBanus;

3. OcHoBanus anst Ha3HaYeHus caryxeGHOro paccienoBanus

3.1.Cnyxe6Hoe paccienosanme HasHa4aeTCd 11s ero nposeneHus TIpHKa3oM nupekTopa
kol

~ SIBICHME, Xanoba, mpeTeHsus, a Taike MHOH NOKYMEHT, mojaHHbIL} 00y4aroummces,
POIUTENEM  (3aKOHHBIM peAcTaBuTENneM)  ofyu€aromerocs  wmm HHBIM  CyOBEKTOM
obpasoBarensHOro TIponecca B MUChMEHHOM (3mexTponHoif) ¢bopme cBs3m ¢ NIpENTIONaraeMbpIMH
HEIIDaBOMEPHBIMU IEHCTBHAMHE NIenaroruyeckoro paboTHmka (coTpymuuka LIKOJIBI) HA HMS
AMPEKTOpa.

~ AOKIIAZBL, CITyXKeOHbIE MHChMa NpeCTaBHTe el anMuHKUCTpamu [11kosr:

~ 324BJICHUA paboTHHKOB [1TKoBI;

~ HENOCPEACTBEHHOE OGHapY K eHHe HapyHICHHS.

3.3. HenpasomepHsivu ACHCTBUAMH I€arOrMYecKoro pabotHuKa (paboTHuka IIKOJIBI), MOTYT
SIBJISTHCS:

~ HCHCIONTHEHHE MIIM HEHa/IexKalee HCTIONHEHUE paboTHHKOM I1TKOMBI CBOMX AOJDKHOCTHBIX
00s13aHHOCTEi!;

P®), a taroxe COBEPIICHHE HHOTO aMOPAJILHOIO TOCTYTIKA,
— Hapymenue padotaukom Ik TPYAOBOH AUCLUILIMHBL,
— OOHapyxeHHe yTpar, HENO0CTay, MOBpeXAEHHS, YHUMTOXCHHSA, XHINEHHS, HE3aKOHHOIo

MaTepraibHoro ymepba Illkone;
~ HHBIC JCHCTBHS, HapymaluHe ACHCTBYIOIEE 3aKOHOAATE/BCTRO WA JIOKAIbHBIE AKTHI
OIxosL.

4. Ilopsinok nposenenus carykeGHoro pacciie10Banus

4.1. Cnyxe6Hoe paccienoBanye HasHaYaeTcs He Mo3aHee Tpex paboumx nmeii co IHs, Koraa
aupexropy Ilkomst cTano u3secTHo o HaJIM1MM TTOBOJIA M OCHOBAHMS JUTS €ro NIPOBE/ICHUS.

4.2. CnyxebHoe paccienoBanme Ha3Ha4aeTCs nMprukaszom aupextopa [Ikosr,

4.3. B npukaze AupexTopa IIkomsl 0 Ha3HAYeHUK CITy>X€0HOr0 paccnenoBaHus YKa3bIBaKOTCA:

— (axTrueckue obcrosTensCcTBa, TIOC/TY>)KMBIIE€ OCHOBAaHMEM Jisi NIpOBENICHUS CITy>ke6HOrO
paccienoBaHus;

~ ZOJDKHOCTh, aMHIIUS ¥ MMy paboTHHKa, B OTHOmEHHH KOTOporo nposoaurcs ciyxeGuoe
paccie10BaHue;

— JAO/DKHOCTH, (aMMIMM W HMeHa TIPEACENATeNs M YNEHOB KOMMCCHH, Ha3HAYCHHBIX JIs
TIPOBEACHHS CITY>KEOHOTO pacciie[oBaHMS:




~ CPOK IPOBENEHHS CIyKEOHOr0 pacClefoBaHUS U NpencTaBieHuss nupextopy IIlkossl
3aKITFOYEHHS 10 €r0 Pe3yIbTaTaM;

— UHBIC CBEICHMUS.

4.4. Matepuanamu, Ha OCHOBaHMH KOTOPBIX yCTaHABJIMBAIOTCS 0GCTOSTENLCTBA, YKa3aHHEIE B
uyskre 1.3 macrosmero [Monoxenus, sBnswTes 00BACHEHUS PAGOTHUKOB, CMpaBKu, 3asABICHUSI,
3aK/II0YCHHS U TIOSICHEHHUS CTIELMAIMCTOB 1 UHbIE MaTepHaIbl.

4.5. K marepuanam CIyXe0HOTO paccieNnoBaHus 06S3aTENBHO TIPUIAralTCsl MUCHMEHHBIE
O0BACHEHHS PAGOTHHKA, B OTHOLICHHH KOTOpOro mpoBOAMTCS CiyXeOHOE paccieaoBaHue.
[TuceMeHHOE 06BsCHEHHE paboTHuka oQopmasiercs Ha MMs PYKOBOIMTENISl YUPEKACHUS W
NPHHUMAETCS MPEACENATEIEM KOMUCCHM.

46. Tlo wroram cmyxeGHOro PacC/IeIoBaHMs  COCTABIAETCA  3AKIIIOYEHHE, KOTOpoe
TIOAMHCHIBACTCSA MPEACENATENIEM H WICHAMM KOMHCCHH. B 3aK/TF0YeHIH OTPaXKaKTCS:

— (axtuueckue o6cTOsTENBCTBA, TIOCTY>KMBIINE OCHOBAHHEM /Il NPOBELCHHS CITyXeGHOro
pacciie1I0BaHus;

— HOJDKHOCTh, (paMuIus W uMsi pabOTHHKA, B OTHOIICHHH KOTOPOro MpOBOAMIIOCH CiTyKeOHOe
paccienoBaHue;

— AOJDKHOCTH, (paMUITHK ¥ HMEHA JIUILI, KOTOpbIE TIPOBOZIMIIH CITY)KEOHOE pacciieIoBaHuE,

~ CPOK, B TEYCHHE KOTOPOTO MPOBOAMIIOCH CITY)KEGHOE PacciieI0BaHHME:;

— MMEJIO JIH MECTO HAPYIUECHHE U B YEM OHO BBIPA3MIIOCH,

— MECTO, Bpemsl, Cocod U HHBIE 0GCTOATENBCTBA COBEPIICHHS HapyILICHHUS,

— 00CTOATENBCTBA, CMSAMYAIOIIHE HITH OTATYAKONIHE OTBETCTBEHHOCT paboTHHKa;

~ [IPUMHHBI 1 yCIIOBHS, CIIOCOOCTBOBABLINE COBEPLICHHIO HAPYLIEHHS;

— @HaIM3 COOpaHHBIX (JaKTHYECKMX NAHHBIX, NIOATBEPXKNAIOIMX BHHOBHOCTh KOHKPETHOTO
pabotHuka 60 CBHIETENBCTBYOMIKX 06 OTCYTCTBHHM €TI0 BHUHBEIL,

— /I0BOZbI, TPHBOAMMBIC PAOOTHHKOM, B OTHOLIEHMH KOTOPOIO NIPOBOIHIIOCH CITyeOHOe
PacciIeoBaHueE, B CBOIO 3aIUUTY, PE3YIbTaThl HX TPOBEPKH,

~ XapaKTCpHCTHKa JIMYHBIX M JEJNOBBIX Ka4eCTB pabOTHHKA, B OTHOLICHHH KOTOpOro
TMPOBOIMIIOCH CITy’KeOHOE pacciieIoBaHue;

~ MPOZIOJDKUTENLHOCTE PaboThl B I1Ikosie 1 B 3aHUMAEMOi TODKHOCTH, HaTHIHeE y paboTHuKa, B
OTHOLICHHH KOTOPOTro MPOBOAKIIOCH CiTykeOHOE paccieoBaHue, JAMCLHUIUIMHAPHBIX B3bICKAHHIA;

— XapakTep ¥ pasmep ymepda, NMPUYMHEHHOrO B PE3yiIbTaTe COBEpLICHHsI HapyIIeHUs (eciu
TaKOBOH UMEETCH );

~ TPCMIOXKEHHUA O NPUBICYECHHH K OTBETCTBEHHOCTH BHHOBHOTO paGOTHFKa, CyMMe ymepba,
NOJIeXKAINEHN B3bICKAHHIO,

— TPCMIOXKEHUA O NPUHATHA MEP MO YCTPAHEHHMIO NPHYMH M YCIOBHI, CIIOCOGCTBOBABIIMX
COBEPIICHUIO HAPYIICHHUS.

4.7. Tlpu Hecornacum ¢ BHIBOZAMH HJIH CONCPXKaHUEM OTHCIIbHBIX MOJIOKEHHH 3aKITIOYEHHS WIeH
KOMHCCHH MOAIMHCHIBACT €T0 C U3JIOKEHHEM CBOETO 0COOOr0 MHEHHS, KOTOpOE NpHJlaraercs K
3aK/II0YEHHI0. B 9TOM ciiydae B 3aK/ioueHHM fenaeTcs MoMeTka 0 HaIMuMH 0c0b0ro MHEHMH,
TIPUJIOKEHHOTO K 3aK/IFOYEHHUIO,

4.8. 3aki0YeHHe NOBOAMTCS IO CBELEHHS pabOTHHKa, B OTHOLIEHHH KOTOPOTrO IIPOBOMIIOCE
CIy)KeOHOE paccieNoBaHHe, MO PachucKy. PaGOTHHK, B OTHOICHMH KOTOPOr0 MpOBOIUIIOCH
Ciyxe0HOe pacciieoBaHue, 110 ero TpeGOBaAHHIO, BIIPABE MOJIyYUTh KOIHIO 3aKII0UEHHS,

4.9. 3akmoueHne ¢ MartepHanamu CITyXeOHOTO PacC/IeNOBaHMS TIPENCTABIIAETCS IUPEKTOPY
[TIxonbI 1St IPHHSTHS PELICHHS TI0 CYLICCTBY MPOBEACHHOTO CITyXEOHOT0 pacciIenoBaHus.




4.10. TTo pesyabratam CIyxe0HOro pacciaenosanus Aaupexrop [kons! B Teyenue Tpex paboumx
AHEH CO NHA mpeacTasieHus CMy 3aKJIKOYCHHS C MaTepHaiamu ciryxe6Horo paccrenosanus,
NPUHUMAET CIIEYIOLIME PELICHHS: :
~ O IPHUMCHEHHUH B OTHOLIEHWH BHHOBHOIO paboTHuKa oxHOrO U3 AUCLUILUTMHAPHBIX B3bICKAHUL
penycMOTpeHHbIX TpynossiM kozekcom Pd:
~ O TpHMBICYCHHH BHHOBHOIO pabOTHHKA K MaTCpHAIbHON OTBETCTBEHHOCTH B MOpsIKE,
TIPEyCMOTPEHHOM NEHCTBYIOmIM 3aKOHOJIATENBCTBOM;

— O IPOBENCHHH MEpP B OTHOLICHHH paboTHuKa [pEAYNpPEANTEIbHO-NPODUIAKTHYECKOrO
Xapakrepa;

— 00 ocymecTBieHNH YNPaBJICHYECKUX U3MEHEHHIT B CTPYKTYypHOM IOApa3fieNieHuy, B KOTOpOM
pabotaet paboTHuk, AOICTUBLIMIA HapyIIEHHE;

~ O BO3BpAllCHMM MAaTepHANOB  yIs IIDOU3BONCTBA  OMOJIHUTEILHOTO ciyxe6Horo
paccienoBanus;

~ O IPEKPALICHUH IPOBECHNUS CITYXKEGHOTO paccnenoBanus.

4.11. Pemenue mo Pe3ylbTaTam  ciysxe6GHOro paccienoBanus oopmsercs TIPHKa30M
AupekTopa [IIkombl, KOTOpEIf 06BaBIsIETCS paboTHuKy rox pacmucky.

4.12. B ciyyae orkasa pabotuuka Illkomsl oT mommucy N0 npuka3oM mupektopa I1lkons! 06
9TOM COCTaBJISETCS AKT.

5. 3akaounTenbHbIE MOJIOJKEHHUS

5.1. Martepuainsi cyxe6Horo PacCICNOBAHUS XPAHATCS Y OTBETCTBEHHOTO 3a KaapoByo pabory
miua. Konuu 3akmouenuii o pe3ynbTatax ciyxe6HOro paccienoBaHus NPUOOIIAIOTCS K JIMYHBIM
AenaM pabOTHHKOB.

5.2. Pemenue, npunstoe AupekTopoM Ilkossl mo pesynsratam CiyxebHOro paccrienoBanus,
MOXET ObITh 007kaoBaHO PaGOTHHKOM B CyAeOHYI0 HHCTaHIMIO B YCTaHOBJIEHHOM 3aKOHOM
TIOPSIIKE.

5.3. Hacrosimee IMonoxenue momiexur TIEPECMOTPY 10 MEpe U3MEHEHHST HOPMATHBHBIX AKTOB
PO,







