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Honaoxenne
00 O6mem coOpanun paGOTHAKOB MYHHUHIIAJBLHOIO OIOIKETHOr0 YyUpexaeHHs! A0NO0THH-
TeJIbHOTo 00pazoBanus «/lerckas mkosa uckycers Ne 15»
Hoso-CaBuHoBckoro paiiona r.Kazauu

1. O6mnue TpedoBaHus
1.1. Hacrosimee nonoxenue pa3paboTaHo B COOTBETCTBHHM C PenepanbHbIM 3aKOHOM OT
29.12.2012 Ne 273-®@3 "O6 obpasoBanun B Poccuiickoit @enepauun, YcraBom MyHHIHNATE-
HOTr0 OODKETHOTO YUPEXIEHHUS NOMOTHUTENBHOTO 00pa3oBanus «JleTckas mKojia HCKyceTB Ne
15» HoBo-Casunosckoro paiiona r.Kazanu (nanee -VupexneHue) v periaMeHTHPYET AesATe b
HocTh O611ero cobpanus pabotrkos (nanee- O6iee cobpanue)
1.2. Obmiee cobpanne pabOTHUKOB ABISETCS BHICIINM TTOCTOSHHO ICHCTBYIOIMM KOJLIETHAIb-
HBIM OPTraHOM YIIPaBJICHUS YUPEKICHHS
1.3. Lensio nestensHocTH OOmero codpanus sisercs obuiee PyKOBOACTBO YUPEKIECHHEM B
COOTBETCTBUM C yYPEAUTENBHBIME, TPOrPAMMHBIMH JIOKYMEHTAMH H JIOKAIbHBIMHA aKTaAMH.
1.4.B cBoeit nestensHoctn Obiee coOpanue pabotHukoB Yupexaenus (nanee O6uiee cobpa-
Hue) pykoBoacTByercs Koncruryumeit Poccuiickoit ®eneparmn, Konsenuueit OOH o npasax
pebenka, denepanbHbIM 3aKoHOAATENBCTBOM Pecryonku Tarapcran B cdepe oOpasoBanus u
COLMAJIbHOM 3alIUThI, YCTaBOM U HACTOALIMM [loioXKeHHeM.
1.5.B coctaB Obmero cobpaHusi BXOAST BCE COTPYAHUKH, IUISL KOTOPBIX YUpEXKICHUE ABISAETCS
OCHOBHBIM MECTOM paboTBhL.
1.6. Obmee cobpaHue U30UpaeT U3 CBOETO COCTaBa Mpeacenarens u cexperaps O6uiero cobpa-
HHMS CPOKOM Ha ofuH y4eOHblid ron. IIpencenatens U cexpeTaphb BBITIOIHIIOT CBOM 00sS3aHHO-
CTH Ha OOIIECTBEHHBIX HaYaJax.
1.7. 3acenanus O6mero coOpaHusi SIBISIOTCS OTKPBHITHIMH. HA HHX MOTYT MPHCYTCTBOBATH
NPEACTABUTENN YUPEAUTENS, a TAKKE 3aUHTEPECOBAHHbLIE MPEICTABUTEIM MECTHOTO  CaMo-
YIIPaBICHUS, OOLIECTBEHHBIX O0BEIMHEHHIA
1.8. Ob1mee cobpaHue paboTaeT B TECHOM KOHTAKTE C aIMHUHHUCTPALIMEH, KOJUIETHATILHBIMUA Op-
TaHAMH YTIPABJICHHSL.
2. 3apaun OOwero codpanus
2.1. lesrensHocTs OOLIEro coOpaHus HAMpaB/ieHa HA PEILCHUE CIICAYIOLIHX 3a1a4:
— COJEHCTBHE PACIIMPEHUIO KOJUIETHANIbHBIX, NIEMOKPATHIECKUX (OpM ynpaBiieHHUs, pa3BH-
THIO MHULIMATUBBI TPYAOBOTO KOJIEKTHBA
— BbIpabOTKa OOIIMX MOAXOHOB K Pa3paboTKe U peai3aliii CTPATETMYECKHX TOKYMEHTOB
— ONpeleNieHue NMEePCHEeKTUBHBIX HANpaBiIeHUH B 00JacTH OXpaHbl TPyAa, MOXKapHOH O6e30-
MaCHOCTH, AHTUTEPPOPUCTUYECKON  3aINMIIEHHOCTH, COOMIONEHUSI CAaHUTAPHO- TMTHEHH-
YECKHX HOPM H TIPaBHII,
— pacumpeHue npobieMHbIX (KOH(IMKTHBIX) CUTYyaIMii ¢ YYaCTHUKaMH 00pa30BaTEIbHOTO
IpoLecca B Ipeesax CBoeil KOMIIETEHLINM,
3. Komnerennusi O6mero cobpanmus
3.1. OnpenensieT NepCNEKTUBHBIE HANPABICHHS (QYHKIMOHUPOBAHUS M PA3BUTUS YUPEKICHUS.
3.2. IlpuHuMaeT pelieHHe 0 HEOOXOAMMOCTH 3aKIIOYEHHS C aJMHHHUCTPALHMEl YUpeKIeHHs
KOJUIEKTUBHOT'O IOTOBOpA.
3.3. IlpuHMMaeT TEKCT KOJUIEKTUBHOIO [OTOBOPA, BHOCUT HM3MEHEHHUS M JONOJHEHHS B KOJI-
JIEKTUBHBIA 1OrOBOP.




3.4. 3acnymuMBacT OTYET AMPEKTOPA O pearH3alin KOJLIEKTHBHOIO A0rOBOpA.
3.5. BHOCHT NpEUIOKEHHS IUPEKTOPY O BHECCHMH M3MEHEHHH B TPY/IOBHIE JIOrOBOPBI C PadoT-
HUKaMH.
3.6. [IpuHMMaeT TpaBHiia BHYTPEHHEr0 TPYIOBOTO pacriopsiKa Y UpesKICHUs.
3.7. TlpuHMMAaET NOKATbHbIC HOPMATHBHBIC aKTBI, KOHKPETHU3UPYIOIIME M ACTAHU3UPYIOLIHE
HOPMBI TPYJOBOTO 3aKOHOZAATE/ILCTBA Poccuiickoii Denepalyu.
3.8. BHOCHT NIpeJIOXKEHHs YUPESIUTEIO 110 BOTIPOcaM yiydieHns (yHKUMOHUPOBAHUS YIpe-
JJIEHNS, COBEPIIEHCTBOBAHMUS TPYAOBbIX OTHOIIEHUH ¥ YCIOBMI TpyJa PabOTHHKOB, B TOM
gHCIie TI0 BOTIPOCAM OXpaHbl W 0€301macHOCTH ycroBHii 0Gpa30BaTENbHOTO MPOLECca 1 TPyao-
BO#i IEATETLHOCTH, OXPaHbl XU3HU U 3/10POBbA 00yuaronmxcs ¥ pabOTHUKOB VupexneHus.
3.9. Co3maer npu HEOOXOAMMOCTH BPEMEHHBIC H [TOCTOSIHHBIE KOMMCCHU Ul PELIEHUs BOIPO-
COB, OTHECEHHBIX HacToAIMM [Io0XNEHHEM K xomrieTeHmy Obmero cobpaHus, U yCTaHaB/IU-
BAaET WX MOJTHOMOYMS.
3.10 OcylIecTBISCT KOHTPOIb 32 BbIMOTHCHHCM pemenuii OGEro cobpanus, HHOOPMUPYET
KOJUIEKTHB 00 WX BBIMOJIHCHHEM, Peaylu3yeT 3aMeHaHus NpeIOKeHHs pabOTHUKOB TI0 CO-
BEpIICHCTBOBAHMIO NEATENILHOCTH VapesxeHus.
3.11. 3acnymmBaeT HHGOPMALHIO Y AHUPEKTOPa, 3aMeCTUTENICH JUPEKTOpa MHBIX OTBETCTBCH-
HBIX JTULL O BBIOHEHMH pemenuii O6mero codpanus.
3.12. OcymecTBaseT O6IIECTBEHHbIHA KOHTPOIIb 32 pabOTOH aMUHICTPALIA 110 CO3/IaHUI0 HE-
00XOMMbIX YCIIOBHI1 Ui OXpaHbl M YKDETUICHHSA 310pOBbA, OpraHM3aLMK TTUTAHUS Pa0OTHU-
KOB, CO3IAHMIO OE30IaCHBIX yCIOBHH TPyZa.
3.13. OcymecTBsieT OOIIECTBEHHBIA KOHTPOIb 32 paboToil aIMUHHCTPALIMK N0 MATCPHATILHO-
TEXHHYECKOMY 00€CIICYCHUIO 006pa30BaTe/bHON ACATEIbHOCTH, 06Opy1OBAHHIO TIOMELICHHH B
COOTBETCTBHM C YCTAHOBJICHHBIMH HOPMaMH 1 TpeOOBaHUAMH.
3.14. PaccMaTpUBaeT MTOrOBbIC JTOKYMCHTHI KOHTPOJIBHO-HAI30PHBIX OPraHoB O pe3ylbTaTax
KOHTPOJBHO-HA{30PHBIX MEPONPHATHH, MPOBOTMMBIX B OTHOLIEHHH Y YPEIKICHHS.
3.15. U36upaer mpeacTaBuTesicii B KOMUCCHIO 0 TPYZOBBIM CTIOPaM
3.16. V36upaeT npeacTapuTesicid B KOMHCCHIO 1O ypery;IMpoOBaHHUIO CIIOPOB MEXY y4acTHUkKA-
MH 0GPa30BATENBHBIX YUPEKICHHH
3.17. YrBepxkaaeT TpeOOBaHUs, BbIABUHY THIC pabOTHUKAMM WM MPEICTABHTEILHBIMU oprasna-
MH PaGOTHUKOB YIPEKICHHS NPH KOIICKTHBHBIX TPYAOBBIX CTIOPaX.
3.18. [IpuHAMaeT pemenne 06 00 BABICHHH 320acTOBKH
3.19. [lpunuMaeT  Mepbl MO 3aUMUTE HECTH, JIOCTOMHCTBA M NMPO(ECCHOHAIBHOM PETTy TalhH
PaGOTHUKOB YUPEXK/ICHHS, 10 MPERYIPEHKACHHIO [IPOTHBONPABHOTO BMEIIATENLCTBA B MX TPY-
JIOBYIO JEATENLHOCTD
3.20. O6cy)maeT BOMPOCHI COCTABIICHUA TPYZIOBOH AUCLMTLIHBI X MEPOTIPHATHA 110 €€ yKpern-
JNIEHHIO, PacCMaTpHBAcT (aKThl HAPYLUICHHA TPYHOBOH JAHCLMATUTAHbI paboTHUKaMH YHpexe-
HUSL

4. Opranuzanus AesiTeJIbHOCTH O6mero codbpaHust
4.1. O6mee coOpaHue MPOBOIUTCA MO MEPE HeoOXOMMMOCTH, HO HE PeXeE 2 pa3 B TOL.
42. Tpencenarens OOLero cOOpaHms:
- OpraHu3yeT AEATEIbHOCTD O6mero codpanus:
- uadopmupyeT ieHoB O0mero coGpaHms O MPEACTOAIIEM 3aCEAHAH HE MCHEE HUeM 3d
10 paGouux fHE#H 10 €ro NpOBENCHHA,
- OpraHuM3yeT MOATOTOBKY M MPOBEJICHHE 3aCE/IaHMA,
- onpenenseT HOBECTKY JHA,
- KOHTPOJIMPYET BBINIOJTHEHHE pELICHHH.
4 3. JlesrensaocTs OO1IEro coOpaHus OCyUICCTBIACTCS 11O IPMHATOM) Ha Y4eOHBIA TOJ TUIAHY. *
44. PemeHue 0 MPOBEICHUH BHEOUCPSIHOTO O061mero codopaHus BIPaBe MPHHATH:
o JMPEKTOP;
- npod)COrO3HbIH KOMHATET,
. WHMIMATHBHAS TPYNIa, COCTOALIAS HE MEHES HEM H3 OJ(HO# TPETH OT YUCJIEHHOTO COCTa-
Ba pabOTHHKOB,
45 Tlo TpeGoBauiio NPO(COIO3HOr0 KOMUTETA U (unM) yKa3aHHBIX JIMIL IIPENCenaTeib 06-
mero cobpanusi 00s3aH B CPOK He Oonee 15 mmeii co3path OOiee cobpanue, co31aB Ui €r0
TNpOBE/ICHHS HEOOXOMHMBIE YCIIOBHA.




46 Tlosectxy aus Obmero codpaHys GOPMUPYIOT OPraHbl MM LA, MPUHABLIME PELICHHC
0 ero cossiBe. [Ipy 3TOM ApyrHe OPraHbl MM JIALA BIPABE BHOCHTH B MOBECTKY AHS AMA pac-
cmoTperns OOumM coOpaHKieM pYTHE BOPOCHL.
47 Oprassi (7141a), CO3BIBAIOLIME O61mee codpaHKe, COBMECTHO C MPEACEAATENEM OO6muiero
cobpanmus ONpeacsioT:
- AaTy, MECTO M Bpemst nposeieHus O0mero cobpanus,
- NopsI0K co00IeHKs pabOTHUKAM O POBEACHNN O61iero cobpaHus,
- nepedeHb HHOOpMALMK (MaTepuaos), MPEACTaBIACMON pabOTHUKAM TPH MOATOTOBKE K
nposeaeuno O6mero codpanus.

KOMIICTCHIIHS COCPYKAHHE TOTIONHACTCSA, KOHKPETH3HPYETCs B 3aBUCHMOCTH OT CIICHH-

dHKH 1eSATENBHOCTH Y IPeKICHUA

B coobmenuu (06bsBIeRNH) 0 poBeneHny O6uiero coOpaHus yKashBarOTCS.
- aTa, MecTo 1 Bpems npoeeHns Obuiero coopanus;
- BOTIPOCKI, BKJIFOUECHHBIE B MIOBECTKY JIHA O6mero cobpanus,
- TOPSZI0K O3HAKOMJICHHS PAOOTHUKOB C uH(popMalmei (MaTepHaaMi) K OBECTKE JIHS.

5. Oprauusanus nposenennst Obmero cobpanust

5.1. Perucrpamms ydactHukoB OOumero codopaHusi MPOBOAUTCA C LETBIO JIOCTOBEPHOI0 y4era
yaactaukoB OOmero cobpanus, NOACYCTa HX 001Iero YKcIia, yCTAHOBJICHHS HAIW4Ms KBOpyMa
JUIS €r0 MPOBEJEHHUS, UCKIIOUEHHSI BO3MOXHOCTH yqacTus B O61iemM cobpaHuM MOCTOPOHHUX
JTHIL
52 Perucrpaimio yuactHuko OOmero codpatus MpoOBOAUT CEKpETaph, KOTOPbIH JOKJIa/1bIBa-
et OBmeMy COGPAHHIO O YMCIEHHOM COCTABE 3apETHCTPUPOBAHHBIX yHACTHHKOB, HATHHHH W
OTCYTCTBHHM KBOpYMa.
5.3. O6mee coOpaHHE CUATAECTCA MPABOMOYHBIM, €CIIH B €TI0 paboTe MPUHHMAIOT YJaCTHE HE
MeHee 2/3 OT CIIMCOYHOr0 KOAMYeCTBa PAOOTHAKOB Y UPEKICHHUSL.
54. B HasHaueHHOe Bpems mpencenatens Obmero cobpaHue, 00BABIAET €ro HAYano v mpe-
JIOCTABJISIET CJIOBO CEKPETAPIO, IPOBOMBLIEMY PETMCTPALMIO yIACTHHKOB -
55 Ecau Ha MOMEHT OKOHYAHWS PErMCTpalll KBOPYM He COOpaH, 0OBABIACTCA WHAs laTa
nposenenns Ouero codpanus. Taxoe O6mee cobpaHue MPOBOAUTCS MO MOBECTKE JHS HECO-
CTOsBLIETOCH COOpaHMs, €€ U3MEHEHHE HE I0MYyCKACTC.
5.6. Tlo mpemtoxenuto npenceaarens Obuee codpanue M30MpaeT CYETHYI0 KOMHCCHIO B CO-
cTaBe He MeHee 3 uenosek. IIpecenaTens OTKpbBaeT M 3akpbiBaeT Oblee cobpanue, npenoc-
TABJISIET CJIOBO €r0 YIACTHHKAM, 00ECTICUMBAET COOIIOICHUE PETTIAMEHTa, KOHTPOIMPYCT obcra-
HOBKY, BBIHOCHT Ha TOJIOCOBAHHME BOIPOCHI TOBECTKH JHS. YTBEPKICHHA IIPOTOKOJIOB CHETHON
KOMHCCHH, TIOAMHICHIBAET NPOTOKON O6MIIEro codpanus.
5.7. TlpuHATHE pELICHHI MO BOMPOCaM MOBECTKU IHS W YTBEPKIACHUA noxymentos O61ero
COGpaHMs OCYILIECTBIISETCS MyTEM OTKPHITOrO TOJOCOBAHMS €ro y4acTHHKOB npocThiM 00JIb-
IMHCTBOM TosocoB. Ilepenada nmpasa rol0COBAHUS OHUM YHaCTHUKOM O6mero codpanus npy-
roMy 3anpenaercs.
5.8. Tlo TpeGoBaHHIO HE MEHEE OJHOHM TPETH Y4aCTHHUKOB O61ero cobpaHusi N0 OTACIBHBIM
BOMPOCAM MOBECTKH Hs MPOBOJUTCS TaiHOE rOJI0COBAHME.
59. TpebGoBanue O MPOBEACHAHM TAHHOTO TOIOCOBAHKS MPEABABIACTCA B MMCHMEHHOM BUJIE
opranusatopam O0mero codpanus He MEHEE YEM 32 5 nHeii 10 HavYajia paboTHI.
5 10. BroJuieTeHb /IS TAHHOTO I'OJIOCOBAHMSA COACPXKHUT CICAYHOLINE NaHHbBIC.
- MOJIHOE HAUMEHOBAHUE Y UPESIHCHU,
- MecTo ¥ JaTy nposeneHus Ofmero codpatus;
- dhopMyTMPOBKY KaXIOT0 BOMPOCA, MOCTABJIEHHOTO HA rOJIOCOBAHME, BBIpaXKEHHOE (HOpMy-
AMPOBKAMH «33», IIPOTHBY H «BO3AEpXKaNCA». [IpH MOACUETE ro0COB MO UTOTaM roJI0OCOBAHM,
OCYIIECTBASEMOM TIPH TOMOLIM GroJUIeTeHel, yIMTHIBAIOTCS U 3aCUUTBIBAIOTCA roNoca o TeM
BOTIPOCAM, TIO KOTOPBIM TOJIOCYIOLIMM OTMEYEH TOJILKO OJMH M3 BOSMOMHBIX BApHUAHTOB rOJIO-
copanms. Eciu GrONIETEHb 3aII0HEH C HAPYLICHUEM JTOr0 TPeOOBaHMS, OH IPHU3HACTCA HeJeH-
CTBHTEILHBIM, H T0OJIOCA MO COAECPKAIMMCS B HEM BONPOCaM HE yIHThIBAIOTCH. Ecmm »xe Orosuie-
TeHS IS TOJOCOBAHMS COACPYKHT HECKOJIBKO BONPOCOB, OCTABJICHHBIX HA FOJIOCOBAHME, HECO-
froeHNE YKa3aHHOTO BbILE TPeOOBaHMs B OTHOMIEHHN OJIHOTO MITH HECKOBKHIX BOIIPOCOB HE
BJIeHeT 3a OO0 MPU3HAHKA OIOJUIETEHA HEJCHCTBUTEILHBIM B LIC/IOM.
511. TTo uTOraM rojoCOBaHHMs CUETHAs KOMHMCCHs COCTaBISCT IPOTOKOT, MOJMKCHIBAEMBIH €€




uynenamu. [locne yrBepxaenus nportokona O6mmM cobpaHueM, OIOIETEHH Ui TOJOCOBAHUS
OMEYaThIBAKTCH W NPHOOIIAIOTCS K MaTepHanaM coOpaHus.
5.12 TlpoTokon 00 WTOrax roJi0COBaHMS MOISKHUT NPHOOILIEHHUIO K POTOKOJTY COOpaHus.
5.13, Utoru ronocosanmus ornamaiorcs Ha OOmem coOpaHuH, B X0I€ KOTOPOrO IMPOBOIMIOCH
rOJIOCOBaHHE.
5.13. Pemenus Obumero codpanus J0BOASTCS 10 CBEACHHS TPYAOBOTrO KOJUICKTHBA YUPEIKIACHUSA
HE M0371HEE, YEM B TCUSHHE 5 AHEH NMOC/e NPOMIEAIIEro 3aCeAaHusl.

6. OrsercrBennocTs Obmero codpanus
6.1. OOee cobpaHKe HECET OTBETCTBEHHOCTS!
- 3a BBITIOJIHEHHE, BBITIONHSHHE HE B MOJHOM 00BEMe WM HEBBITIOJTHEHHE 3aKPEIUICHHBIX 3a
HHUM 3aJad4;
- COOTBETCTBHE NMPHHHMACMBIX PELICHHH 3aKOoHOAaTenbCTBY Poccuiickoi Penepaunu, noa-
3aKOHHbIM HODMaTHBHBIM NTPABOBBIM aKTaM, YCTaBy.
- 32 KOMIIETEHTHOCTH IPHHHMAEMbIX DEIICHUH.

7. Aeaonpoussoactso Obmero copanus
7.1. 3acenanmns Obmero cobpasns 0QOPMIAIOTCSA TPOTOKOIOM.
7.2. Tlporokon Ofmero codpanus cocTaBaseTCs HE NO3aHee 3 NHEH nocne ero 3aBeplueHus. B
NPOTOKOJIE YKa3bIBAKOTCH:
- JaTa NpOBEICHUS COOpaHus;
- KOJIUYECTBEHHOE NMPHCYTCTBHE (OTCYTCTBUE) YWICHOB TPYAOBOTO KOJUIEKTHBA:
- npurnameHHbie auna{ @O, 70/DKHOCTS),
- BOIPOCHI TIOBECTKH AHS,
- BBICTYTAIOIINE JTHIA;
- X071 00CY>KIEHHUS BOTIPOCOB;
NPEIIOKEHUS, PEKOMEHIAIME H 3aMEYaHus WICHOB TPYAOBOI0 KOJUIEKTHBA U NPHUIJIAIICHHBIX
JIALY
- KOJIMYECTBO IOJIOCOB, MOAAHHBIX 432, «TIPOTHUB» U «BO3IEPXKAJICS» IO
- KaXXIOMy BOIIPOCY, TOCTaBISHHOMY Ha r0JIOCOBaHHE,
- pelIeHuE.
7.3. TIpoTOKOIBI MOANMCHIBAKOTCA NpeAceaaTeneM u cekpertapeM O6mero coopaHusi.
7.4. B cnydae oOHapykeHHs OmMHOOK, HETOYHOCTEH, HEJOCTOBEPHOrO H3JIOXKEHHs (PAKTOB B
nporokone Obmero cobpanus, ysactauk Obuiero cobpanus Brpase TpebOBaTh OT mpeaceaare-
Jis ero U3MEHEHUs. B cBO0 ouepens, npeacenatenb 00s3aH MPUHATH MEPBI TI0 BHECEHHUIO B TIPO-
TOKOJI COOTBETCTBYIOLIMX W3MEHEHHMI W YTOYHEHHUH, a TalOKE CHENIaTh COOTBETCTBYIOIIEE CO00-
enue caenyromeMy Obmero codpaso, BHECS TaHHbIH BOIIPOC B €0 MIOBECTKY [THSL.
7.5. Hymepamus npoTOKOJIOB BEASTCH OT HAYana y4eOHOro roaa.
7.6. Knura nportokonoB OOfmero codpanus HyMEpyeTCs TMOCTPAHHYHO, TPOLIHYPOBBIBAETCS,
CKPEILISETCS NOAMMCHIO0 TUPEKTOPA U NMEHaThI0 YUPSIKIACHHUS.
7.7. Knura npotokonoB Obuiero codpanus XpaHHTCS B JIeJlaX U MepefaeTcs 1o akTy (IpH cMme-
HE PYKOBOAMTEIS, IEPEIAYE B APXHB).






