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1. OBIME IMOJIO)KEHUSA
1.1.Hacrosimue mpaBwia TIOJIb30BAaHUS IIKOJBHONH OMOIMOTEKOM MBOY «COIII Ne2»
pa3paboTaHbl B COOTBETCTBUH C DenepaabHbIM 3aKOHOM O OMOIMOTEYHOM jesie, MpUHATHIM ['oc.
Hymoii 23.11.94 1., c INonoxenuem o 6ubaroreke MBOY «COILIINe2»
1.2. TIlpaBunma TONB30BAaHUS IIKOJBHOW  OMONMOTEKOH —  JTOKYMEHT, (DUKCUPYIOIIUI
B3aMMOOTHOIICHUE YUTATENs ¢ OMOIMOTEKOW M ONPENeNSIOMUi OOMMA TOPSIIOK OpraHU3aluu
OoOCTy)KMBaHUSI YUTATENIeH, TMOPAJOK JO0CTyrna K (QoHIaM OHOIMOTEK, IMpaBa W OOSI3aHHOCTH
yuTaTeNen u OUOINOTEK.
1.3. IIpaBo cBOOOmHOTO W OECIIATHOTO TOJIH30BAHWS OMOTMOTEKOW HMMEIOT OOydaromuecs M
corpyaauku MBOY «COILINe2». C yuéromM BO3MOKHOCTEH OMOIMOTEKHM MOTYT OOCITYKHBAThCS
TaKXKe POTUTENTH OOYYaIOUIMXCS M JIPYTHe KaTerOpWH TOJIh30BaTesei; BOZMOKHOCTH M YCIOBHS
00CITy>)KMBaHUs OTIpeiessieT OnbInoTeKa.
1.4. K ycnyram uwuraTteneld mpenocTaBisioTcs: (GoHJI yueOHOM, XyHO0KECTBEHHOW, CIPABOYHOM,
HAyYHO - TIOMYJISIPHOM JIUTEPATyphl JUIS YYaIlIMXCs; METOIMYECKOW, HAYyYHO — TIeJaroru4ecKoi,
CTIPAaBOYHOM JIUTEPATYPHI JJIs TIPETIOAaBaTENCH:
* Kaurn, ra3eTsl, )KypHaJbI
*CrnpaBo4HO-OnOIMorpaduyeckuii anmapar: KapTOTEKH, CIpPaBOYHO-OMONIHorpaduyeckuii GoHn,
PEKOMEHaTebHbBIE CITUCKH JIUTEPATYPHI;
e Memmnareka;
* UuauBuayanbHble, IPYNIOBbIE U MacCOBbIE (POPMBI pabOThI C YUTATEISIMHU.
1.5. bubnuoTeka oOCTy)KMBAET YATATEIICH
* Ha aboHemeHTe (BbIIaya MPOU3BEACHHUH MeYaT OTACIbHBIM YUTATEIISIM Ha JIOM);
* B uymTtasbHOM 3aiie (e YWTaTead paboTaroT, MPEXKIE BCETro, C HW3JAaHMSIMH WU JIPYTHUMH
JOKYMEHTaMH, KOTOPbIE Ha JIOM HE BbIIAIOTCSA);
* B myHKTax BhIIaYu B yUeOHBIX KaOMHETaX I pabOThI ¢ M3JaHUSMU U JPYTUMHU TOKYMEHTaMHU B
ydeOHOE BpeMsl.

2. IlpaBa, 00513aHHOCTH U OTBETCTBEHHOCTh YUTAaTEI€i
2.1. Yumamenv umeem npago:

2.1.1. TTonb30BaThCs CACTYIONIMMH OSCIIATHBIMU OMOTMOTEYHO -UH(POPMAITUOHHBIMHU YCITyTaMHU:
* IMeTh CBOOOAHBIN JOCTYN K OMOJIMOTEYHBIM (OHIaM B HHPOPMAIIHH;

* Tloy4aTs BO BpeMEHHOE TI0JIb30BaHUE U3 (POH/IA TIEYaTHBIC U3JaHUS U JOKYMEHTBI;

* Tlosy4aTh KOHCYJIBTAIIMOHHYIO W TIPAKTHYECKYIO MOMOIIb B MOWCKE M BHIOOpE NMPOU3BEICHUI
neyaTy ¥ JPyrux UCTOYHUKOB HH(POPMAIUH;

* TIpoanieBaTh CPOK MOJIB30BAHHUS JINTEPATYPOH B yCTAHOBICHHOM TOPSIJIKE;

* Hcmonp30BaTh CIpaBOYHO-OMONMOrpaduyeckuil anmapar:  KapTOTeKd Ha TPaJAWUIHOHHBIX
HOCHUTEJISIX;

* Tlonp30BaThCs CIpaBOYHO-OMOIMOrpaduueckuM 1 HHGOPMAIIMOHHBIM 00CTY)KHBAHUEM;

* Tlonyuats OMONMHOTEUHO-OMONMMOrpaduyeckne U MHGOPMALMOHHBIE 3HAHUS, HABBIKK M YMEHMS
CaMOCTOSITEJILHOTO MOJIb30BaHUs OMOINOTEKOH, KHUTOM, HH(pOpMaLUeH.

2.1.2. IlppHUMaTh yyacTHe B MEPONPUATHSIX, TPOBOIUMBIX OUOINOTEKOMH;

2.1.3. Oka3bIBaTh NPaKTHUECKYIO TOMOIIb OMOIHNOTEKE.

2.2 Yumameau (nopyuumeiu HeCo8ePUIeHHOICMHUX YumameJieil) 00:A3aHbL .
* CobmoaTh MpaBuiia MOJIb30BAHMS OMOTUOTEKOM;




* bepe)KHO OTHOCHUTCS K TPOM3BEACHUSAM TeYaTH U APYrUM HOCHUTEISAM WH(POPMAIIUHU, TTOTy4EeHHBIM
u3 ¢oHga OMONIMOTEKH (HE JeNaTh B HUX IOMETOK, IMOJYEPKUBAHUM, HE BBIPHIBATh, HE 3aru0OaTh
CTPaHMII U TaK Jajiee);

* Bo3Bpamiatb B OMOIMOTEKY KHUTH, JPYriue JOKYMEHTHI B CTPOTO YCTaHOBJICHHBIE CPOKH;

* He BBIHOCUTBH KHUTHY U JAPYTHe JOKYMEHTHI M3 TIOMEIIECHUSI OMOIIMOTEKH, €CITM OHU HE 3aIHCaHbl B
YUTATEITHLCKOM (POpMYIIsIpe;

* IIpu Nmoay4eHUH NMEeYaTHbIX U3JaHUM U IPYruX JOKYMEHTOB U3 OMOIMOTEYHOro (OoHIa YUTATEIh
JOJKEH TPOCMOTPETh MX B OMOIMOTEKH M B Cilydae OOHapyXeHHs Ie(PEeKTOB COOOMmHUTH 00 3TOM
OuOIMOTEeYHOMY PaOOTHUKY, KOTOPBIH CIIeNIaeT B HUX COOTBETCTBYIOUIYIO TOMETKY;

* PacniiChIBaThCSl B YUTATEIHCKOM (OPMYIISIPE 33 KaXI0€ IMOTyYeHHOE H3/IaHue,

* Ilpu yrpate ¥ HEYMBIIUICHHON NOpYe W3JaHUK W JPYruX JOKYMEHTOB 3aMEHHUTHh MX TaKUM K
100 KOTUSMH WJIH W3JIAHUSIMH, TIPU3HAHHBIMHA OMOJIIMOTEKON paBHOIIEHHBIMHU.

* He Hapymarth MOpAI0K PaCCTAaHOBKH JIUTEPATYPHI B (OHIE OTKPHITOTO OCTYIIA;

* He BBIHIMATh KQpTOYCK U3 KapTOTEK;

* ExeromHo B Havaljie yueOHOTO TOJ1a TPOXOIUTh MIEPEPETUCTPAIIHIO;

* TIpu Bb1OBITHN U3 MBOY «COILNe2» BepHyTh B OMOIMOTEKY YHCISAIINECS 3a HUM U3JIaHUS U
Ipyrue TOKYMEHTHI,

* CoOmroate B OMOIMOTEKE THUIIMHY U TOPSAJOK, HE BHOCUTH OoJiblIne MOpThEenu U CyMKH B
nomeleHrne OuOIMOTEKH.

2.3. Ilpu HapymeHHH CPOKOB TOJIH30BAHUSI KHUTOW W APYIrMMH JOKYMEHTaMH 0e3 YBaKHUTEIbHBIX
MPUYMH K YUTATENIsIM B YCTAaHOBJIEHHOM MOPSAKE MOTYT ObITh MPUMEHEHBI aJMHHHUCTPATUBHBIE
CaHKIMH (KaK MPaBUJI0, BPEMEHHOE JIUIIICHHE MPaBa MOJIb30BaHUEM OUOIHMOTEKOM ).

2.4, JlmaHoe naenmo BBINAETCS BBIOBIBAIONIMM OOYYAIOIIMMCS TOJBKO TIOCII€ BO3BPAIICHUS
JUTEpaTyphl, B3ATON Ha aOOHEeMEeHTe OMOIMOTeKH; BhIObIBatone coTpytHUKH MBOY «COIIINe2»
OTMEYaroT B OMOIMOTEKE CBOM OOXOIHOM JIUCT.

2.5. YMbliieHHas mopya U XHILEHHE KHUT M3 OMOIMOTEKH NpeaycMaTpUBaeT KOMIIEHCALIUIO
yiep6a B I€HEKHOM BBIPRXKCHUU WM PABHOIICHHYIO 3aMEHY NMPOU3BEICHHUIMH MeYaTu U APYTUMU
JOKYMEHTaMH.

2.6. 3a yrpaTy HECOBEpPIICHHOJETHUMH YWTATEJIIMU MPOU3BEACHUN Me4yaTh U3 OMOIMOTEUHBIX
(hOHI0B UM IPUYMHEHHE HEBOCIIOJIHUMOTO Bpeia OTBETCTBEHHOCTh JOJKHBI HECTH POAUTENH WIIN
MOPYYUTEIH.

3. O0s3aHHOCTH OMOJIMOTEKH

3.1 Bubauomeka ooa3ana:
*ObecrieunTh OecrIaTHBIA M CBOOOTHBIA [OCTYN uMTaTesned K OuOIHOTEYHBIM (oHAAM H

OecIulaTHYIO Bbl1auy BO BPEMEHHOE NOJIb30BAHUE TEYaTHOM MPOYKIUY;

* O0ecrnieuynTh ONEPATUBHOE M KaYECTBEHHOE OOCIIY)KMBAaHUE YUTATENIeH ¢ yu€TOM MX 3alpOCOB U
noTpedHOCTEH;

* CBoeBpeMEeHHO MH(POPMUPOBATh YUTATENEH 000 BCeX BUIaX MPEAOCTABISIEMBIX YCIIYT;

* IlpenoctaBidTeh B NOJb30BAHHWE KAPTOTEKH, OCYIIECTBIIATH Apyrue (GopMbl OMOIMOTEYHOTO
MH(POPMUPOBAHMS;

* BecTH KOHCYJIBTallUOHHYIO pabOTy, OKa3bIBaTh MOMOIIb B TOUCKE M BbIOOpe HEOOXOAMMBIX
U3JaHUi;

* IIpoBOAUTH 3aHATHUS TO OCHOBaM OHOIMOTEYHO-OMONMMOrpaduyueckux M HMHGOPMAIIMOHHBIX
3HAHUM;



* BecTH yCTHYIO M HArJIsITHO MacCOBYIO — HH(MOPMAIIMOHHYIO pabOTy: OpraHn30BbIBATH BHICTABKU
auTeparypsl, Oubnuorpaduyeckue 0030pbl, JHU HHPOPMAIUH, JUTEPATYpHbIE Bedepa, HUIPHI
Mpa3aHUKU U IPYTUE MEPOIIPUATHS;

* CucCTeMaTH4ecKd CIEJUTh 32 CBOEBPEMEHHBIM BO3BpALICHHEM B OHMOIMOTEKY BBIJAHHBIX
MPOU3BEJICHHI TIeYaTH;

* O0ecrieunTh ynTaTENEH HEOOXOIMMOM JINTEPATYPO B KAHUKYIISIPHOE BPEMSI;

* [IpoBoAUTH B Hauajae y4eOHOTO roja €KEroJHYI0 MePePerucTpaluio YnTaTene;

* OO0ecrneunTh COXPAaHHOCTh M PANMOHAIBLHOE HUCIOJIB30BaHUE OMOTMOTEYHBIX (DOHIOB, CO3/ATh
HEOO0XOIMMBIE YCIIOBHUS ISl XpaHEHHSI IOKYMEHTOB;

* IIpoBOAUTH MEIKUN PEMOHT U CBOEBPEMEHHBIH MEPEIUIET KHUT;

* CriocoOcTBOBaTh POPMHUPOBAHUIO OMOIMOTEKN KaK LIEHTpa paboThl ¢ KHUTOW U MH(pOpMALHEH;

* CozniaBaTh M MOJIEPKUBATH KOM(MOPTHBIE YCIOBUS AJIsl paOOTHI UUTATEINEH;

* ObecreunTh pexxuM paboThl B COOTBETCTBUU C MOTPEOHOCTIMHU y4EOHOIO 3aBECHMUS;

* OTUYUTBIBATHLCS O CBOEH AEATEILHOCTH B COOTBETCTBHUH ¢ IloJi0keHrnEeM 0 OMOJIMOTEKE;

e [IpoBoauTH OJUH pa3 B MeCALl CAHUTAPHBINA J€Hb B POHIaX OMOIMOTEKH.

4. Ilopsaaok MOJIb30BAHUS OHOJIHOTEKOM
4.1. 3anuch YMTATENCH TPOBOJUTCS HAa aO0OHEMEHTE WJIM JPYroM ITyHKTE BBIJAYH JIUTEPATYPHI.
OOyuaromuecss 3arychIBAlOTCS B OMOMMOTEKY MO CHUCKY Kilacca B WHIUBUIYaJIbHOM TMOPSIKE,
COTPYJIHHUKH ¥ YIUTEIIS — 110 TACTIOPTY.
4.2. Ha KaXJ0TO YHMTATEIs 3aMOJHICTCS YATATEIbCKUM (HOPMYJSp YCTAaHOBJICHHOTO O0paslia Kak
JIOKYMEHT, JAIOIIHNH MPaBO MOJIb30BATHCA OMOIMOTEKOM.
4.3. Tlpu 3anmucu 4yuTaTeNW AOHKHBI O3HAKOMHUTHLCS C MPABWJIAMH TOJIb30BaHUS OWMONIMOTEKOW U
MOATBEPAUTH 00513aTENILCTBO 00 MX BBIMOJHEHUH CBOEH MOAMKUCHIO HA YUTATEIBCKOM (POpPMYIIsIpe.
4.4. YutaTtenbCKU U KHIDKHBIA (DOPMYISIPBI SIBIIIOTCS IOKYMEHTAMHU, yIOCTOBEPSAIOMIUMHU (HaKT U
JaTy BBIJAYM YUTATENIO0 MEYaTHBIX M JPYIMX HCTOYHMKOB MHQOpPMAIMM U MX BO3BpAILECHUS B
OnOINOTEKY.
4.5. OOMeH mpou3BeleHUN TeyaTd MPOU3BOAUTCA MO Trpaduky paldOThl, YCTAHOBIEHHOMY
OMOINOTEKOM.

5. IlopsiA0K MOJIL30BAHUS A00HEMEHTOM
5.1. Cpok mOJb30BaHUSl JUTEPATYpOd M KOJIMYECTBO BBIIABAEMBIX H3JIaHUN Ha abOHEMEHTe
omnpenensercs, 1updepeHpoBaHO caMoi ONOIMOTEKOH U (PUKCHpYeTCs B MpaBUIIaX MOJIb30BAHUS
OUOIMOTEKOM.
5.2. Cpok MoJib30BaHMsl MOKET ObITh IPOJUIEH, €CIM Ha W3JJaHHE HEeT CIpoca CO CTOPOHBI APYIHX
yuTaTeNed, WM COKpalléH, €ciau H3JaHHEe I0JIb3YETCS MOBBILICHHBIM CIPOCOM HIJIM MMEETCS B
€IMHCTBEHHOM 3K3eMIuisipe. He mojuexar Bbljaue Ha JIOM pelKHe, LIEHHbIE U CIIPaBOYHbIC
U3JIaHNS, JTUTEpaTypa, NOJdydeHHas 1o MexonbimoreyHomy aboHeMeHTy (MBA)
MakcuMasbHbIe CPOKH MOJIb30BaHUS JOKYMEHTAMMU:
*y4eOHUKH, yueOHbIE TOCOOMS — yUeOHbIH oI
* Hay4HO — MOMYJIsApHasi, O3HAaBaTeIbHAs, XyJOXKECTBEHHAs JIuTepaTypa — 14 nHe;
*HnepuoMvecKue U3AaHus, U3JaHus MOBBIIIEHHOTO crpoca — 7 IHel.
5.3. UuTarenu pacmucChIBAIOTCS B UYUTATEIbCKOM (GOPMYISpE 3a KaXKAbIM SK3eMIUISp W3JaHMM;
BO3BpallleHHe N3JaHus (PUKCUPYETCS TMOAMHUChI0 OUOInOTEeKaps.



6. HOpHIIOK IMOJIB30BAHUA YUTAJBHBIM 3AaJ10M
6.1. Jluteparypa, npeHa3HAuUCHHAS JJIs1 UCTIOJIB30BAHUS B YHTATHLHOM 3aJie, Ha JIOM HE BBIJIACTCSI.
6.2. DHIMKJIONEIWU, CIPABOUYHBIC W3JAHMS, PEIKUE U IICHHbIE KHUTH, WU UMEIOIIUecs B
€IMHCTBEHHOM JK3EMILISIPE BBIIAIOTCS TOJIBKO B YUTAILHOM 3aJIe.
6.3. Uucio mnpow3BeACHUN TIeYaTH M JPYIHX JOKYMEHTOB, BBIIABACMBIX B UHTAIBHOM 3ajie, HE
OTPAHWYNBACTCS.

7. Hopsaok padoTbl € KOMIBIOTEPOM PACHOJOKEHHBIM B IIKOJIbHOH

Oudmorexe

7.1. PaboTa ¢ KOMITBIOTEPOM YYaCTHHKOB OOII€00pa30BaTEIBHOTO MpPOIEcca MPOU3BOIAUTCS TIO
rpaduKy, yTBepKJIEHHOMY AUPEKTOPOM IIKOJIbI U B IPUCYTCTBUU COTPYTHUKA OMOIMOTEKH.

7.2. Pa3zpemaercs paboTa 3a OJHUM TEPCOHAIBHBIM KOMIIBIOTEPOM HE Oojiee JBYX YEIIOBEK
OJTHOBPEMEHHO.

7.3. Ilo BceM Bompocam mnoucka nHpopmaiuu B HTepHETE MOIK30BaTENh JOHKEH 00pamarhes K
paboTHUKY OMOIMOTEKHM; 3ampelniaercss obOpamieHne K pecypcam HMHTepHeTa, Tpearnosararoiimum
OTLIaTy.

7.4. Pabota C KOMIBIOTEPOM TPOU3BOAUTCS COTJIACHO YTBEPXKIEHHBIM CAHUTAPHO —
TUTUCHUYCCKUM Tpe60BaHI/I$IM.



