«CoriacoBaHo» o
4,(.1’/)

[Ipencenarens npodxoma

MA 10V «llentp pazButusi pebeHka —
nerckuid can» Nel «lllatiabiky
AxtsamoBa D.H.

«01» centsabps 2023 r.

Beeneno B seiicTue
MPUKA30M 3aBe/yIOLIEro
ot «01» cenTsiOps 2023r.
Ne 200

«YTBEpXKIAIO» /Z,
(

3aBe 1y roIHii /i

MA J1OY «llentp pazButusi pebGeHka-
nerckuit cagy Nol «lllaTiabixn
['ammanoBa U.Y

«01» cenTsabps 2023 r.

PaccmoTtpeno, 0106peHo u
PEKOMEHJIOBAHO K YTBEPXKIECHHUIO
Ha o0meM coOpanuu pabOTHHKOB
ot «01» cenTsadps 2023 r.

npotokos Ne 1

IMNOJIO)KEHHUE
0 NMOpsi/IKe PACCMOTPEHHUsI 00paeHHii rpax/IaH MYHHIHIAJIBLHOI0 ABTOHOMHOI'0 I0IIKO0JILHOI'0
obpa3oBaTe/ibHOTO yupexaeHus ropoaa Habepexknnie Yennnbi
«llenTp pazBurus pedenka - aerckuii cag Ne 1 «lllaTiabik»

1. O0mue nmoJ1oKeHHus

1.1. Hacrosimiee IlonokeHne o mopsjike paccMOTpeHHs] OOpallleHW# rpaxkJaH MYHHMIMIAIBLHOIO
ABTOHOMHOI'O JIOIIKOJILHOrO oOpa3zoBaresibHOro yupexjaenuss ropoxa Habepexusie Yenusr «llentp
pa3BuTusi pebenka -nerckuit can Ne 1»  (nanee — JIOY) pazpaborano B cooTBeTcTBUU ¢ DejiepanbHbIM
3akoHOM Poccuiickoit ~ ®enepauuu ot 29.12.2012 r. Ne 273-®3 «O6 obpasoBanuu B Poccuiickoi
®denepanuny (B akTyanbHO#H penakiun); OenepanbubiM 3akoHoM Poccuiickoit @enepanun ot 02.05.2006
r. No59-®3 «O nopsiike pacecmorpenust oOpaimenuid rpaxaan Poccuiickoit ®enepauuu» ( ¢ U3SMEHEHUAMU
04.08.2023) .

Ilono)xeHreM peryJiupyioTcs IMpPaBOOTHOILICHMS, CBSI3aHHBIE C peajnu3aluedl rpaxiaaHuHoM Pd
3akperuieHHoro 3a HuM Koncrurtynueit P® npaBa oOpaieHus B opraHbl MECTHOTO CaMOYTIPaBICHHS,
yCTaHABJIMBAETCSl TMOPSJIOK PacCMOTpeHHs oOpaleHuil rpaxiaaH B aaMuHucTpauuio JIOV.

1.2. Opranuszammss pabotel ¢ oOpaiieHussMH rpakaad B agmuHucrpanuio JIOY  Bemercs B
coorBercTBUM ¢ Koncruryumeit PO, ®enepanbubiv 3akoHoM o1 06.10.2003 1. Ne 131-P3 «O6 obmux
NPUHIMIIAX OpraHM3allud MeCTHOro camoymnpaBieHus B P®, denepanbHbiM 3akoHOM Poccuiickoin
®enepaun ot 02.05.2006 r. NoS9-®3 «O mnopsiike paccMOoTpeHHst oOpaineHuit rpaxaan Poccuiickoi
Oenepanuny, YcerasoM J10Y u nacrosimum Ilonoxenuem.

Opranusanusi paboTel ¢ NUCBMEHHBIMH M YCTHBIMH OOpAallleHUsIMH I'paXkJaH J0JDKHA oOecredyuBaTth
HEOOXO/IMMBbIE YCJIOBHS ISl OCYLIECTBJIEHUS TPEAOCTABIEHHOIO M TIapaHTHUPOBAHHOIO Ipa)KJaaHam
Koncrurynuein PO npasa oOpaimarbesi ¢ MpeuloKEHUsIMHU, 3asBICHUSIMHU M KajlobaMH B NMUCBMEHHON U
YCTHO# (hopme.

1.3. YcranoBneHHplii HactosmuMm [loo)keHHeM NOpSIOK  pacCMOTpeHHUst oOpalleHuil  rpaxaH
pacrpocTpaHsieTcsi Ha Bce OOpalleHHs] IpaXKJaH, 3a HCKIIOYEHHEM OOpallleHH#, KOTOpble IOUIekKar
PAacCMOTPEHHIO B MHOM IIOpSJIKE, YCTAHOBJICHHOM (erepaibHbIMU KOHCTUTYIIMOHHBIMH 3aKOHAMHU H
MHBIMH  (efepalibHBIMH 3aKOHAMM, a TaK)Ke IMCeM, HCIOJIHEHHbIX Ha OQUIHAIbHBIX OJaHKax
YUPEKJACHUN, OpraHu3alui, MPEANpPUsATHI, MOANUCAHHBIX HX PYKOBOJMTEISIMH, YIIOJIHOMOYEHHBIMH Ha
TO JIMLIAMH, KOTOpBIE pPACCMATPHBAIOTCS B MOPSJIKE, YCTAHOBJIECHHOM IS OOLIEH KOPPECTOHICHIHH.

1.4. YcranoBieHHplidi HactosmuM lonoxeHHeM MOPSOK pacCMOTpeHHsi oOpalieHui rpaxaaH
pactpoCTpaHsieTcsl Ha MPAaBOOTHOLIEHHS, CBS3aHHBIE C pacCMOTpeHHEeM OOpallleHHH MHOCTpaHHbIX
rpaxaad W Jui  0e3 rpaxKIaHcTBa, 3a MCKIIOYEHHEM CIy4aeB, YCTAHOBJIEHHBIX MEXIyHApOIHBIM
noroBopoM Poccuiickoit @enepanuu uiu (denepaabHbIM 3aKOHOM.

OOparteHus rpakJian NOCTYNAlOT B BUJIE NPEJIOKEHUH, 3asBIEHUH U kKano0.

[ToBTOpHEIME cunTalOTCS OOpaIleHusi, MOCTYNUBIIHE OT OJAHOTO M TOrO K€ JIMIA IO OAHOMY M TOMY
XK€ BOIPOCY, €CJIIM CO BpEMEHH IO0Ja4yd IEePBOr0 HCTEK CPOK PpACCMOTPEHHUs WM 3asBUTEIb HE
yJIOBJIETBOPEH JIaHHBIM €My OTBeTOM. [IucbMa 0/IHOroO M TOTro ke JHIa ¥ 10 OJHOMY H TOMY € BOIIPOCY,
IOCTYIHUBIINE 10 UCTEYEHHUSI CPOKA PACCMOTPEHHMSI, CYUTAIOTCS IEPBHYHBIMH.

AHOHMMHBIMH CYHTAIOTCS MUChbMa IpaxiaH 0e3 yka3aHus (amMHIIMU, agpeca, IO KOTOPOMY IOJDKEH
OBITH HAINlpaBJIEH OTBET, M0 TAKUM OOPALICHUSM OTBET HE JIa€TCs.



1.5. Tlpu paccmoTpeHnu OOpalieHUs HE AOIMYCKAeTCs pasrialleHue CBEICHHM, COMACPXKAIIMXCS B
oOparieHuu, a TakKe CBEIEHWM, KacalolIMXCs YacTHOW KU3HM TpakIaHWHA, Oe3 ero cormacus. He
SBIIICTCS pasryIallieHueM CBEICHHM, COJepKaluxcs B OOpallleHWH, HAMpaBICHHE NHUCHMEHHOTO
oOpallleHusi B rOCYy/IapCTBEHHBIH OpraH, OpraH MECTHOTO CaMOYIPaBJICHUS WIH JOJIKHOCTHOMY JUILY, B
KOMITETEHITHIO KOTOPBIX BXOJHUT PEIICHUE MOCTABICHHBIX B 0OpaIeHHEe BOIPOCOB.

1.6. Anvuauctpamms OV cucremarnuecku aHaim3upyeT U 0000mmaer oOpaiieHus TpaxaaH,
cojiepKalirecs B HUX KPUTUYECKHE 3aMEYaHMs, C 1EJIbI0 CBOEBPEMEHHOI'O BBISIBIICHUS W yCTPAaHECHUS
MIPUYMH, IOPOKIAIOIINX HAPYLIEHUE TIPAB U OXPAHSIEMBIX 3aKOHOM MHTEPECOB I'PaXKIaH.

2. IIpaBo rpaxxaan Ha oOpaleHue

2.1. I'paxxnane uMeroT mpaBo oOpaliaThCs JMYHO, B YCTAHOBJICGHHOH (opMme, a Takke HampaBlsiTh
WH/IMBUYAIbHBIE W KOJUIGKTHBHBIE IHChbMEHHbIE oOOpamenus B agmuHucTpauuio JIOY  mmbo
JOJKHOCTHBIM JIMLIAM.

2.2. I'paxxnane peayv3yroT mpaBO Ha oOpalleHre cBOOOAHO M J1O0OpOBOJIBHO, HE Hapyllas MpaB U
cBOOOMBI JIPYTHUX JIMII.

2.3. ®opma obpalieHus rpaxaaHaMy BEIOUPACTCS CaMOCTOSITENIBHO.

2.4. PaccMoTpeHue oOpalieHui Tpaxaad OCyIIeCTBISICTCS OeCIIaTHO.

2.5. Ilpu paccmotpenun oOpamienus B agmuHuctpanuio 1OV rpaxkgaHuH UMEET IpaBo:

- IlpenctaBisiTh AOMOJHUTENbHBIE JOKYMEHTHI M MaTepuaibl, JUO0 oOpamarbcs ¢ MpockOoi 00 ux
UCTpEOOBAHUH.

- 3HAaKOMUTHCS C IOKYMEHTaMH U MaTepHuajaMH, KaCarolIMMHCS PACCMOTpPEHUsi oOpallleHus, €Clid 3TO He
3aTparuBaeT mpaBa, CBOOOIBI M 3aKOHHBIE MHTEPECHI APYTHX JIMI, €CIM B YKa3aHHBIX JOKYMEHTaX W
MaTepuaigax HE COAepXkKaTrcs CBEICHHUS, COCTABIAIONIME TOCYJApCTBEHHYIO WM HUHYIO OXpaHSIEMYIO
denepanbHBIM 3aKOHOM TalHYy.

- [lonyyaTh NUCHMEHHBIN OTBET MO CYIIECTBY MOCTaBICHHBIX B OOpallleHHE BOIPOCOB, 332 UCKIIOYCHHEM
cllydaeB, yKa3zaHHbIX B ILI. 5.4, 5.8 Hacrosiuero IlonoxkeHus miaM yBeIOMIIEHHE O Iepeajpecalnuu
MUCBMEHHOTO  oOpallleHHus B TOCYJapCTBEHHBIE OpPraHbl, OpraH MECTHOTO CaMOYIMpPAaBJICHHS WU
JIOJDKHOCTHOMY JIMITy, B KOMIIETCHIIMIO KOTOPBIX BXOJWUT pEUICHHE IIOCTABJICHHBIX B OOpameHun
BOIIPOCOB.

- Obpammarbes ¢ xano0oi Ha MPUHATOE 10 OOPAIICHUIO PEIIeHUE WK JeicTBUE (Oe3IeHCTBHIE), a TAKKE C
3asiBJICHUEM O MPEKPAIEeHUU PACCMOTPEHHS O0OpaIleHHs.

3. TpeGoBaHusi K NUCbMEHHOMY OOpAallEHHUIO

3.1. B nucbMeHHOM OOpallleHuH TIpaxJaH B 00s3aTeNbHOM MOPSAAKE YKa3blBA€TCS HaWMEHOBaHUE
aIMUHHCTpalMM, 100 ¢amminsg, UMs, OTYECTBO COOTBETCTBYIOIIETO JIOJDKHOCTHOTO JIMLIA WM €ro
JOJDKHOCTh B agmuHucTpauuu IOV, a taxke CBOO, MMs, OTYECTBO, IMOYTOBBIM aJpec, MO KOTOPOMY
JOJKEeH OBbITh HalpaBjIeH OTBET, yBEIOMIIEHUE Iepeajipecallui OOpalieHusl, U3/1araeT CyTh MpeIIoKeHus,
3asBJICHUS WM KaJ00bl, CTAaBUT JMYHYIO MOJIHUCH U JATY.

3.2. B ciyyae HEoOXOAMMOCTH B TOATBEPXKIEHHWE CBOUX JOBOJIOB TPAXIAHWH MO MHCHMEHHOMY
oOpallleHnI0 mpuiaraeT JOKYMEHThl W MaTepuajibl JIMOO MX KOMHMH, KHWXKKM M OPUTHMHANBI HMHBIX
JIOKYMEHTOB, IPUJIOKEHHBIE K 00pAIlEeHUsIM, BO3BPALIAIOTCS 3asBUTEINSIM 110 UX IPOCKHOE.

3.3. O6parenue, nocrynusiuee B aaMuHuctpanuio JOY 1o nHpopMalMOHHBIM CcHCTEMaM OOIIEero
10JIb30BAHHUS, TIOJIJIEKUT PACCMOTPEHHUIO B MOPSAKE, YCTAHOBIEHHOM HacToAmuM [lonoxeHuem.

3.4. I'paxk1aHMH HaIpaBJsieT CBOE MUChbMEHHOE O0pallleHHe HETOCPEACTBEHHO HAa UM 3aBEIYIOLIETO
JOY unu ero 3amecTuTelNeii.

3.5. [lucemMeHHOe oOpalieHre MOANEeKUT 00s13aTeIbHON PErucTpalui B TEYCHHE TPEX THEH ¢ MOMEHTa
MOCTYTUICHUSI.

Bce mocrynatonme B agmunuctpanuio JIOY nucbMeHHbIE OOpalleHus IpaxJaH MpUHUMAIOTCH,
YUUTBHIBAIOTCS, PErHCTPUPYIOTCS. PerucrpallMoHHBIA WHAEKC OOpalleHus TIpaKAaH YKa3bIBaeTcsl B
MUCHbMEHHOM OOpAaIlleHUH, KOTOPBIA CTABUTCS B HUXKHEM IIPABOM YTIIy IEPBOTO JIUCTA.

3.6. ITuceMa rpaxkJaH ¢ IOMETKOHM <JIMYHO» IOCJIE IPOYTEHHs aJapecaToM, B ciydae, €CIM B HHUX
CTaBATCS BOIPOCHI, TpeOyrolre opUIMaIbHBIX OTBETOB, IIEPEIAIOTCS HA PETUCTPAIMIO B YCTAHOBICHHOM
MOpsIJIKE.

3.7. ITucbmenHoe oOpallieHre, cofeprkalliee BOIpPOCkl, pelIeHne KOTOPhIX HE BXOJUT B KOMIIETEHIIHIO
aamuauctpauuu  JIOY, noanexxut mepechUIke B TEUEHHWE CEeMHM JHEeM co JHS  perucrpaiuu B



COOTBETCTBYIOLIMM OpPraH WM COOTBETCTBYIOIIEMY JOJDKHOCTHOMY JIMILY, B KOMIIETEHIIMIO KOTOPOTO
BXOJIUT PELICHHE MOCTABICHHBIX B OOpAIIEHUH BOIPOCOB, C YBEIOMIICHHEM I'paXJaHIHA O Mepeapecanuu
ero oOpareHus1, 3a HCKJIIOYEHHEM ClTydasi, yKazaHHOToO B ILII. 5.4, 5.8 Hactosmero [lomoxxenus.

3.8. 3ampermiaercss HampaBIATh JKAIOObI TpaXJaH Ha PACCMOTPEHUE TEM JOJDKHOCTHBIM  JIMLIAM
agmuauctparuu JIOY, pemenne wim neficteue (0e3eHCTBUE) KOTOPBIX 00KATYETCSI.

4. PQCCMOTpeHI/Ie oﬁpame}mﬁ rpa;xaaH, moaroroBKka OTB€TOB

4.1. O6pamenue, moctynueiiee 3apeayrmiemy JJOVY, momiexxur 06s13aTeIbHOMY PAaCCMOTPEHHUIO.

4.2. Yyer, peructpanus, X0 paccCMOTPEHHs 0OpalleHUs TPaXkaaH OCYIIECTBISIOTCS OTBETCTBEHHBIM
JIUIIOM C 3aHECEHUEM B JKypHaJ OOILEHUH Tpax/iaH.

4.3. 3aBepyromwuii JJOY:

- obecrieuynBaeT OOBEKTUBHOE, BCECTOPOHHEE W CBOEBPEMEHHOE PACCMOTpPEHHE OOpalleHHs, B cCilydae
HEOO0XOMMOCTH — ¥ C yYacTHUEM Ipa)K/IaHUHA, HAPAaBUBIIETO OOpalleHue;

- 3aIpalIMBaeT HEOOXOAUMBIE ISl PACCMOTPEHUs 00paIleHUs TOKYMEHThI U MaTepHalibl B APYTUX OpraHax
U Yy JIpYrux OpeJupUsITUi U OpraHu3aluil ropojia, 3a UCKIYEHUEM CYJI0B, OPIaHOB JI03HAHUS U OpraHOB
MIPEIBAPUTEIILHOTO CIIEJICTBUS;

- NPUHUMAET Mephl, HANpaBIEHHbIE HA BOCCTAHOBJICHHWE WM 3allUTy HAPYIIEHHBIX IMpaB, CBOOOJ U
3aKOHHBIX HHTEPECOB IpakJaHUHA;

- Ja€T MMUCbMEHHBIE OTBETHI 10 CYILECTBY ITOCTaBJIEHHBIX B 00paIlleHUH BOIPOCOB;

- YBEIOMJISIET Ipa)KIaHUHA O HAIMPABJIEHUHU €ro 0OpalleHHs] Ha paCCMOTPEHUE B IPYrOi OpraH WM JIpyTrHe
MPEANPUATHS U OpraHU3aluy TOpoja B COOTBETCTBUU C UX KOMIIETEHIIUEH.

4.4. YapexJeHus, 0 HANpaBICHHOMY B YCTAHOBJIEHHOM Mopsake 3ampocy 3asenytomiero OV,
paccMmarpuBarollero oopaiieHue, o0s3anbl B TeueHUe 15 nHell NpenocTaBUTh JOKYMEHThl U MaTepUalbl,
HEO0OXOIMMBIE NIl PACCMOTPEHHsI OOpallleHusl 3a UCKIIOYCHHEM JOKYMEHTOB M MaTepuajioB, B KOTOPBIX
COZIEpIKATCSl CBENEHUS, COCTaBJSIOIIME TOCYAAPCTBEHHYIO WIIM OXpaHsAeMylo (enepaabHbIM 3aKOHOM
TaiiHy, U AJIs1 KOTOPBIX YCTAaHOBIIEH OCOOBII MOPSIO0K MPEI0CTABICHUS.

4.5. OTBeThl Ha OOpaIeHHs TPaXKiaH, IPUCIaHHbIe Ha uMsl 3aBeaytomero J[OY, rotoBsTcs Ha OaHKe
yUpekIeHUs 3a OANUCKIo 3aBenyromero IOV u peructpupyroTcs B JKypHale.

4.6. OTBeTBHl NOJKHBI COACPKAaTh KOHKPETHYIO M YETKY0 HH()OPMALHMI0 IO BCEM BOIPOCaM,
MOCTABIICHHBIM B OOpaleHUH TpaxkaaH. Ecnu 3asaBUTENIO JaH OTBET B YCTHOW (opme, TO B MaTepuanax,
MPWIOKEHHBIX K OOpalleHMIO, JOJKHO OBbITh 3TO yKa3aHo. Eciin Jaercs mpoMeKyTOYHBIH OTBET, TO
YKa3bIBAETCsl CPOK OKOHYATENFHOTO PEIICHHUs MOCTAaBICHHOTO BOMpOcCa.

OTBeThl, MOArOTOBJIEHHBIE HA OCHOBAaHHMM IPABOBBIX JOKYMEHTOB, JOJKHBI COJEPKAaTh PEKBU3UTHI
9THX JOKYMEHTOB C YKa3aHHWEM JaThl 1 HAUMEHOBAHUS.

OTBeT Ha KOJUIEKTUBHOE OOpalleHne OTIIPaBIISIETCS Ha UMS [IEPBOTO MOJMUCABIIETO €ro JHIla, €ClU B
[IMCbME HE OTOBOPEHO KOHKPETHOE JIMI0, KOMY HAJUIEKUT J1aTh OTBET.

OtBeTr Ha oOparmienue, noctynusiee B Anmunuctpanuio OV mo mHpOpManmoHHBIM —cHCTEMaM
00111ero MOJIb30BaHNUS, HAPABJISIETCS IO IOYTOBOMY aJpeCy, YKa3aHHOMY B OOpaIlleHUH.

4.7. OOparmieHusi TpaxaaH IOCIE€ WX PACCMOTPEHHUS HCIOJHUTENSIMA BO3BPAIAIOTCS CO BCEMH
OTHOCALIMMHUCSA K HUM Marepuaiamu 3aBeayrouiemy JIOVY, xoTopsiil hopmupyer oTBeT, B TOM 4HCIE C
OTBETOM 3asIBUTEIIIO B CIly4yae, €CJIM J1aBajloch MOpydyeHue MH()OPMHpPOBATh PYKOBOJACTBO O pe3ysbTaTax
pPaccMOTpPEHHUS.

4.8. Tlopsinok BU3MpOBaHMS IOATOTOBICHHBIX OTBETOB Ha OOpalleHHs] TpaKAaH 3a MOJIHUCHIO
3agenyromend JIOY u ero 3amectuTenell yCTaHaBIMBAETCS CIEAYIOIIUN: HA BTOPOM DK3EMIUIAPE OTBETA
3asBUTENII0O B JIEBOM HIKHEM YINy YKa3blBaeTcs (aMuwivs M MOANKUCH HCIOJHUTENS, HOMEp €ro
ClTy’keOHOro TeneoHa, a TaKkKe MPOCTABIAIOTCA BU3bI PYKOBOJIUTENEH, Y4acTBOBABIIUX B IMOATOTOBKE
OTBETa, C pacIMPPOBKON (pamMIINK.

4.9. Ha kaxaom oOpalleHHH MOocJe OKOHYATEIbHOTO PEIICHHs M €ro HCIOJHEHHs JO0JDKHA OBITh
OTMETKa 00 WCIOJIHEHUH, JaTa M JUYHAs MOANUCH JOHKHOCTHOTO JIMIIA, MPHUHSBIIETO 3TO pPEIIEHUE.
[Tpemioskenus, 3asiBIEHUS U kKalloObl, KOIIMKA OTBETOB Ha IpakJaH (OPMUPYIOTCS B JI€I0 B COOTBETCTBUU C
YTBEPKI€HHOW HOMEHKJIATYPOU JEl.

5. Ilopsinok paccMOTpeHHMsI OTAeJIbHBIX O0palIeHuit
5.1. OOGpamenust rpaxaan, moctynusimme 3aBeayromemy JIOY u3 cpeacts maccoBoit mHGOpMAIHH,

paccMaTpuBarOTCs B OPSAJKE U CPOKHU, IPEAYCMOTPEHHbIE HacToAuUM [lonoxxenuem.
5.2. B cnydae ecnu B TUCbMEHHOM OOpaleHUH HE yKa3aHa (aMuwins TpaxkJIaHWHA, HAIPaBUBLIETO



oOpalleHne U MOYTOBBIN ajpec, M0 KOTOPOMY JIOJKEH OBITh HAIlpaBlIEH OTBET, OTBET Ha oOpalleHne He
naercs 3aBenyroeit JJOY, mpuHUMaeTcs petieHrne o ClMCcaHuy JaHHOTO oOpaieHus «B geno».

5.3. Ecniu B ykazaHHOM OOpaIlieHuH COJIep KaTcsl CBEACHHUS O MOATOTaBIMBAEMOM, COBEPIIAEMOM HIIH
COBEPILICHHOM MPOTHUBONPABHOM JCSHUH, a TAaKXKe O JIUIE, €r0 MOArOTaBIUBAIOIIEM, COBEPIIAIOIIEM U
COBEpIIMBILEM, OOpallleHUe TOJICKUT HAIMPABIICHUIO B OpPraH B COOTBETCTBUHU C €r0 KOMIIETEHIIUEH.

5.4. OOpamienue, B KOTOpOM oOOXayeTcsi CyneOHOe pellieHre, BO3BpAIlaeTCs TPaXTaHUHY C
pa3bsCHEHUEM MOPsiIKa 005KaJI0BaHUS JAHHOTO Cy/1e0HOTO PeIlIeHusI.

5.5. Ilpm mony4eHMHM THUCBMEHHOTO OOpamieHus, B KOTOPOM COJEpKarcsi HEIeH3YypHBIE,
OCKOpPOUTENbHBIE BBIPAKEHHUS, YTPO3bl )KU3HU, 3[I0POBBI0 WM UMYIIECTBY JOJKHOCTHOTO JIMIIA, a TaKkKe
YJICHOB €r0 CEMbH 3aBEAYIOIIMI BIIpaBe OCTAaBUTH OOpalieHue 6e3 OTBeTa IO CYIIECTBY IOCTABICHHBIX
B HEM BOMNPOCOB M COOOIIWTh TpaKJaHUHY, HaAMpaBUBIIEMY OOpalleHue, O HEeJOMYCTUMOCTH
37I0YNOTPEOICHUS TIPABOM.

5.6. B ciywae ecnum TEKCT MHUCHMEHHOTO OOpaIlleHUs HE MOJJAaeTcs MPOUYTEHUIo, oOpallleHHe He
MOJUIEKUT HAINPaBICHUIO HA PACCMOTPEHUE U OTBET HAa HETO HE JaeTcs. 3asgBUTENIO 00 3TOM COOOIIaeTCs,
ecyy ero ¢paMuIns U OYTOBBIN a/Ipec MOAAI0TCS IPOUYTEHHIO.

5.7. O0Gparenus rpax/iaH, TOCTYIHBIINE OT OJAHOTO M TOTO e JIMIA M0 OJHOMY U TOMY K€ BOIIPOCY,
€ClId CO BPEMEHU IOJIayM MEepBOro oOpallleHus UCTEK YCTaHOBJIECHHbINM HacTosumM [lonoxeHuem cpok
paccMOTpeHHs WM 3asBUTENb HE COTJIACEH C NMPHUHATHIM MO €ro OOpalleHHIO pEIICHHEM, CUUTAIOTCS
MTOBTOPHBIMHU.

He cumTaroTcs moBTOPHBIMH OOpaIieHUs] OJJHOTO W TOTO K€ 3asBUTENS, HO MO pa3HbIM BOIpOCaM, a
TaKk)k€ MHOTOKpPAaTHbIE — TI0 OJJHOMY U TOMY € BOIIPOCY B cllydae, eCii MPUYUHBI, TI0 KOTOPHIM OTBET 110
CYIIECTBY MOCTABJICHHBIX B OOpaIleHNH BOIPOCOB HE MOT OBITH JaH, B MOCIEAYIOIIEM ObUIH YCTPAHEHBI,
rpaX<JIaHUH BIIpaBE BHOBb HANPaBUThH oOparienue 3apenymoiemy JOY.

5.8. B cimyyae ecnu B MUCbMEHHOM OOpaIllEeHUH T'Pa)KJTaHUHA COAEPIKUTCS BOIMPOC, HA KOTOPBIA eMy
MHOTOKpPAaTHO JaBaJUCh IHMCbMEHHBIE OTBETHl MO CYIIECTBY B CBS3M C paHEe HaIlpaBICHHBIMU
OOpalieHus MU, W TIPH 3TOM B OOpaIleHUH HE MPHUBOIATCS HOBBIC JOBOJIBI  HMJIM OOCTOSTENBCTBA,
3apenyrommii JIOY BmpaBe mNpuUHATH pelieHre O Oe30CHOBATENIBHOCTH OYEPEeIHOr0o OOpalieHus u
MPEKpaIIEHUH MEPENUCKU ¢ TpakaaHnHOM. O JTaHHOM PEIICHUH YBEIOMIISICTCS IPaXkIaHIH, HAIPaBUBIIHN
oOparnicHue.

5.9. B cirydae ecim OTBET 1O CYIIECTBY IMOCTABJICHHOTO BOIPOCAa B OOpAIEHUH HE MOXKET OBITH JaH
0e3 pasriamieHusl CBeICHUN, COCTABIAIOIIUX OXpaHsAeMyl0 (erepalbHbIM 3aKOHOM TaiiHy, FpaKIaHHHY,
HaIpaBUBIIEMYy OOpalleHHe, COOOmaeTcss O HEBO3MOXHOCTH JaTh OTBET IO CYIIECTBY B CBS3H C
HEJOMYCTUMOCTBIO Pa3TiallleHus yKa3aHHbBIX CBEIACHHM.

6. Cpoxku paccMoTpeHus OOpallleHHMH M yBedOMJIeHHMe 3asiBUTeJIei

6.1. O6parmenus, noctynusire 3aseayrouemy JJOY, paccmarpuBaioTcs B CpOK 10 OJHOTO MecsIia co
JHSI X PETUCTPALIUU, €CIIU MHOM CPOK (MEHBILINI) HE YCTAHOBJIEH PYKOBOIUTEIIEM.

OOpamenusi, He TpeOyrole JONMOJHUTEIbHOIO M3Y4YeHHsS U IPOBEPKH, pPacCMaTpUBAOTCS
0e30TyIaraTenbHo.

O pe3ynbTarax pacCMOTPEHUS YBEAOMIISIOTCS 3asIBUTEIIN.

6.2. B wuckmounTtenbHbIX ciydasx 3asenyomuid JIOY BhnpaBe NpoUIMTh CPOK PacCMOTPEHUS
oOparieHus: He Oonee yeM Ha 30 aHeH, yBEJOMUB O MPOJIEHHMHM CPOKa €ro pacCMOTPEHUs Ipa)<JaHUHA,
HanpasuBiiero oopamienue. [Ipoanenue cpoka opopMiIsieTcsl HCIIOTHUTENIMU HE MEHEE YeM 3a IATh JTHEH
710 UICT€YEHUs CPOKa pacCCMOTPEHMs 00palleHHUS.

7. Opranuszanusi padoTbl IO JUYHOMY NpUEMY TIPa)IaH

7.1. I'pacduk u mopsiiok uyHOTO MpreMa rpaxaand B JIOY yctaHaBnuBaeTcs 3aBeIyIOIIIM.

7.2. I[lpu nTMYHOM NpUE€Me TPaKJaHUH MPEABIBIAET TOKYMEHT, YIOCTOBEPSIOIINAN €r0 TUYHOCTb.

7.3. Ilo Bompocam, HE BXOJSIIMM B KOMIIETeHIIMIO 3aBenytouiero JIOY, 3asBurensiM peKoMeHAyeTCs
00paTUTHCSA B COOTBETCTBYIOIINE OPTaHbl, YIPEKICHUS, OpTaHU3AIIHH.

7.4. Bo Bpems 3amucd Ha IpHEM 3aBEAYIONIUI 3aMONHIET KapTOUKY JIMYHOTO MpHeMa rpakJaHhHa
(bopma mpunaraeTcsi), B KOTOPYIO 3aHOCHTCS COJIep)KaHNe 00paIieHus TpaKJaHWHA Ha JIMYHOM MpUeMe, a
TaKk)K€ PE3ONIIONHS BEAYIIEro MpHeM, C TOpy4YeHHeM  JOJDKHOCTHoMy nwiy. I[lpum HeoOxomumocTu
rpakJaHaM IMpeJIaraeTcs U3J0KUTh CYTh BOIpOca B MHUChbMEHHOM BHjie. [IncbMeHHOE oOpalieHue B 5TOM
CJIy4ae perucTpUpPYETCsl U pacCMaTPUBAETCS B YCTAHOBICHHOM MOPSIIKE.

7.5. Ilpu MOBTOPHBIX OOpAIIEHUSX TIOIOUPAIOTCS UMEIOIIHMECS] MATEPUAITBI 110 JIEITY 3asiBUTEIS.



7.6. B xoxe NTUYHOrO mpuemMa TpakJaHWHY MOXeET OBITh OTKa3aHO B JajbHEHIIEM pacCMOTPEHHUH
oOpaleHus, eciau eMy paHee OblT 1aH OTBET 10 CYIIECTBY MOCTABJICHHBIX B 00OpAIIEHUH BOTIPOCOB.

8. Pabora ¢ oOpameHusiMH, MOCTABJIEHHBIMU Ha KOHTPOJIb

8.1. ObpareHusi, B KOTOPBIX COOOIIAETCS O KOHKPETHBIX HAPYIICHHUSIX 3aKOHHBIX MPAaB U WHTEPECOB
rpak/aH, CTaBATCS HA KOHTPOJIb.

8.2. JIOJDKHOCTHOE JMIIO — MCIIOJIHUTENh B YCTAHOBJIGHHBIE CPOKM PAacCMaTpUBAeT KOHTPOJIBHOE
oOpaienne, nHPOPMHUPYET O pe3yabTarax 3aBenyroniero JJOY, roToBUT OTBET 3asBHUTEINIO.

8.3. OOpamieHue cuuTaeTCs MCIOIHEHHBIM U CHMMAETCS C KOHTPOJS, €CIM  PacCMOTPEHBI BCe
MOCTABJICHHBIE B HEM BOTIPOCHI, TPUHATH HEOOXOJMMBIE MEPHI, 3asBUTEIISIM JIaH OTBET.

8.4. IlucbmeHHble oOpamieHHs, Ha KOTOPHIE JAIOTCS HPOMEXKYTOUHBIE OTBETHI, C KOHTPOJIS He
cHuMaroTcsi. KOoHTposb 3aBepIaeTcs TONBKO IOCIE BBHIHECCHMS M NPHUHATHSA, MCUYEPIBIBAIONINX MEp IO
Pa3peLICHUIO IPEIOKEHHSI, 3asBJICHNS, K005, Pelienne o CHATUN ¢ KOHTPOJIS IPUHUMAET 3aBEAyIOIIas
JOV.

9. XpaHeHHe MATepPHAJIOB 10 OOpallleHHUSIM T'Pa)kiaH

9.1. OTBETCTBEHHOCTh 3a OpPraHU3aLMI0O U COCTOSHHUE JEJIONPOM3BOJACTBA MO IMHUChMaM U YCTHBIM
oOpareHusIM TpakJiaH Bo3jaraercs Ha 3aBeayromero JJOY.

9.2. 3aBenyromuit JIOY opranusyer BeAeHHE KypHaAJIa PETUCTPALIMU IO OOpAIICHUAM IPaXIaH.

9.3. 3aBeayrommit JJOY ocymiecTBisieT XpaHEHUE U UCIOJIb30BAHME B CIPABOYHBIX M MHBIX IEJSAX
MIPEIJIOKEHUH, 3asIBICHUI U kalio0 rpa)iaH.

9.4. YcranaBnmBaeTcsi CPOK XpaHEHHs NPEITIOKECHUH, 3asABICHUH, jKanod TpakaaH W JOKYMEHTOB,
CBSI3aHHBIX C HMX pPAacCMOTPEHUEM M pa3pemieHueM — 5 jer. B HeoOXOAuMBIX ciydyasx SKCIEePTHON
KOMHUCCHUEH MOXET ObITh MPUHSATO PEIIeHNEe 00 YBEIMUCHUH CPOKA XPAHCHUS UM O TIOCTOSTHHOM XpaHECHUHN
Hau0oJIee EHHBIX MPEIIOKEHUH IPaXKaaH.

9.5. Ilo ucTeyeHN” yCTAaHOBJICHHBIX CPOKOB XPAaHEHHS JOKYMEHTHI 110 MPEIOKEHUSIM, 3asBICHUAM U
xKanobaM rpakKIaH MOJUIekKaT YHUUTOKEHHIO B COOTBETCTBUU C yTBepKJIeHHbIM DenepanbHOil apXUBHOMN
ciryxx60it Poccun 06.10.2000r. IlepeuyHeMm THITOBBIX YHPaBICHYECKHX JOKYMEHTOB, OOpa3yIOIIHUXCS B
JesITeIbHOCTH OpTraHU3aIiy, ¢ YKa3aHUEM CPOKOB XpaHEHHUS.

9.6. XpaneHnue en y UCIIOTHUTENCH 3amperaercs.

9.7. O0paieHus rpaxJaH MOTYT HANpaBJIsATHCS B apXUB 0€3 PaCCMOTPEHUS, €CIIU B HUX COJEpPIKATCS
paccyXIeHHus 10 M3BECTHBIM IPOOJieMaM WM TIOJHUMAIOTCS Y)K€ PEIICHHBIE BOMPOCHI, HE TpeOyIomIme
JIOMOJTHUTEIBHOTO PACCMOTPEHMSI, @ TaK)Ke OECCMBICIIEHHBIE 110 CO/IEPIKAHUIO.

9.8. Pemmenue o cniucanuu ykazaHHBIX 0OpaleHni mpuHuMaeT 3apeayromuii JJOVY.



