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NNOJIOKEHUE
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Kytay-Bykamckoro merckoro caga «/Iyciabix»

I. O6mue nosoxeHus

L1.Tlonoxenne o nopsixe paspaboTKH M NPHHATHS JIOKATHHEIX HODMATHEHBLIX AKTOB MBJIOY
Kyriy-Bykamickoro nerckoro cana «Jlycibik» HOPMATHBHBIM aKTaM, MX TIOJTOTOBKE, 0(hOpMIEHHIO,
NPUHSTHIO, YTBEPXKICHHIO. BCTYIICHUIO B CHILY, BHECEHUIO H3MEHEHHH W OTMEHE.,

1.2. Hacrosimee Tlonoxenyie sBisercs NOKaIbHBIM HOPMATHBHBIM aKkTOM JIOY u obs3arensHo K
HCITOJIHEHHIO BCEMH y4aCTHHKaMU 00pa3CcBaTe/bHBIX OTHOITeH

1.3. Hacrosimee nosnoxenue paspaborano Ha ocHoBanuu 3axona P® «O6 oOpazozanun B Poceniickoi
Denepanumn» c1.30 w1l or 29 gekabps 2012 Ne 273-@3. cr. 8 Tpymoeoro xonmexca P®,
I'paxxnanckoro Kozpexca P®, Verasa JIOV.

1.4.Jlokanbueii HopMaTHBHBI akT JIOY (nanee — JTOKamsHBINH aKkT) — 310 HOPMaTHBHBIH ITPAaBOBOM
JOKYMEHT, COAEpPXKAIMA HOPMBI, PEryJIUpyIoune oOpasoraTensitie oTHOmeHHs B JIOV B npenenax
CBOCH KOMIIETEHLIMH B COOTBETCTBHMM C 3aKOHOZATENLCTBOM Poccmiickoii Menepanyu, B TOpsiZIKe,
ycTanoBjieHHOM Ycrtasom JIOV. i

1.5. JlokalbHble aKThI AEHCTBYIOT TONBKO B MPEENax JaHHOTO 00Pa30BaTENBHOr0 YUPEKIEHHUS U He
MOTYT PEryJIMpOBaTh OTHOIIEHHS BHE €T0.

1.6.JIokanbHble aKTBl M3/AI0TCS 110 OCHOBHBIM ROMPOCAM ODFAHMIAIMH ¥  OCYIECTRICHHS
obpasoaresnbHo# nestenbroctH JJOY, B TOM 4HCle MO BOTPOCAM. perraMeHTAPYIOUIMM PaBHIia
TIpieMa BOCIUTAHHMKOB, PEXHUM 3aHATHA BOCHMIAHHMKOB. DOPMBL, LCPUUAHSHOCTE 4 OPSAOK
TEKYIIEro KOHTPOJIS, MOHHTOPUHIA JOCTHKEHHH BOCIMTAHHAKOB, [OPAJOK H OCHOBAHUS NEPEBOJA,
OTYHCJICHHS] M BOCCTAHOBJICHHS BOCIHTAHHMKOB, HOPSAOK OQOPMIIEHHS, BO3HHUKHOBEHHS.
NPUOCTAHOBICHUS M NPEKpAIleHds OTHOWIEHMH MexIy o00pa3oBaTelbHBIM YUPEXKJICHHEM H
BOCIIMTAHHHKAaMHM H (WJM) DOAMTENSIMH (3aKOHHBIMM IIPEICTABUTEIISIMHU) HECOBEPIIEHHONETHHX
BOCITHTAaHHHKOB.

1.7.JIokanbHBIE aKThI, COOTBETCTBYIOIIME BCEM TPEGOBAHMSN “dKOHOJATEAbCTBA PD, ABISIOTCS
00s3aTeTbHBIME K HCIIONHEHHIO BCEMU YYaCTHUKAMH 00pa30BaTel (bHbIX OTHOLIEHHH.

1.8. HOpMBI JIOKaNIbHBIX aKTOB, yXyALIAIOIME TONOKEHNE BOCIHTAHAUKOB M paborHukos JIOY no
CPaBHEHHIO C MOJIOKEHHEM, YCTAHOBJIEHHEIM 2aKOHOJATENECTEOM 00 06pa3oRaHuH, TPYAOBBIM
3aKOHOJATENICTBOM JIHOO MPUHSATHIE ¢ HAPYIICHHEM YCTAHOBJIEHHOTO MOPS/KA, HE NPUMEHSIOTCS H

TrTATTTAstram Amearea w TV

1.9.JIokanbubie akThl JIOY yTpaunBaroT cuily (HOJHOCTHIO WM B OTIAEIBHOW 4YacTH) B CIEIYIOLINX
Cllydasix: BCTYIUJIEHHE B CUJIy aKTa, MPU3HAIOLIETO JAHHBIN JIOKAIBHBINA aKT YTPAaTHUBLIMM CHILY;
BCTYIUICHHE B CHJIy JIOKaJbHOTO akTa OOJbIIed IOPUINYECKON CHIIBI, HOPMBI KOTOPOTO



MPOTUBOPEYAT TOJIOKEHUSAM JAHHOTO JIOKAJbHOI'O aKTa; MPU3HAHUE CYIOM WM HHBIM
YIOJIHOMOYEHHBIM OpPraHOM TOCYJapCTBEHHOW BJACTU JIoKaJbHOTO akTa OV mpoTuBopeuanum
JNEUCTBYIOLIEMY 3aKOHOJATEIILCTBY.

1.10. Jloxaneublit akt JOY, yrpaTuBIINii CHITy, HE TIOAJICKUT UCIIOTHEHHUIO.

I1.IMeaun u 3agaun

HensmMu m 3amagamum Hactosimero llososkeHue ABISIOTCA: CO3aHHE €IUHOW M COTJIACOBAHHOM
cucTeMbl JIOKanbHBIX akToB JIOY; oOecnedeHne NMpUHLIKIIA 3aKOHHOCTH B HOPMOTBOPYECKOMU

nesirensHocTH JJOVY; coBepiieHCTBOBaHUE IIPOLIECCca TOATOTOBKH, 0(OPMIIEHMS, IPUHATHS UpeaTU3aluu
JIOKAJIbHBIX aKTOB.

111.Buasl JOKAJBHBIX AKTOB

3.1.B cootBerctBHU ¢ YcTaBoM AearenbHOCTh IOV permamMeHTupyercs Clie yoniMe BHIAMH
JIOKAJIbHBIX AKTOB: IIOJIOKEHUS, PELIEHHUS], IPUKA3bl, PACIOPSLKEHNS, MHCTPYKLIUH, TOJDKHOCTHBIE
MHCTPYKLUH, IIpaBuia, Mopsaok. IIpencraBieHHbli nepeyeHb BUO0B JIOKAJIBHBIX aKTOB HE SIBISAETCS
HCYEPIBIBAIOLINM.

JlokanbHbIE aKThI JOY moryr 0bITh KJIacCH(PUUMPOBAHBI:
a) Ha IpyMIbl B COOTBETCTBUU ¢ KoMrieTeHnuen JJOY:

® JIOKQJIbHBIC aKThl OPTaHU3AIMOHHO-PACTIOPSIANTEILHOTO XapaKTepa;

® JIOKaJbHbBIE AKTHI, pErIaMEHTHPYIOIINE BOIIPOCHI OPraHU3aIi 00pa30BaTEIbHOTO MPOIlecca;

® JIOKaJbHbBIE AKTHI, pErNIAMEHTUPYIOIINE OTHOLICHHS paboToAaTeNsl ¢ paOOTHUKAMY,

® JIOKaJbHbBIE AKTHI, pErJIAMEHTHPYIOIINE OPraHU3alHI0 yIeOHO-METONUECKON padoThI;

® JIOKAJIbHBIC aKThl, PETJIAMEHTUPYIOIIKE ACSITEIbHOCTh OpraHoB camoynpasienus JOVY;

® JIOKaJbHbIE AKThl, PETIAMEHTHUPYIOUIUNE AAMHHHUCTPATUBHYIO U (PUHAHCOBO-XO3SHCTBEHHYIO
NeSITeNIbHOCTD;

® JIOKaJbHbBIE aKThI, 00ECIIEYNBAIOINE BEICHUE I€JI0MPOU3BOICTBA.

0) 110 KpUTEPUSIM:

e 110 chepe ACHCTBHUA: OOIIETro XapakTepa U CIeIUaIbHOTO XapaKTepa;

® [I0 KpYry JIUIL: pacIpoCTpaHstoIuecs Ha BceX paboTHUKOB JIOY 1 He pacmpocTpaHstonuecs
Ha BceX paOOTHHUKOB OpraHU3alllH;

® 110 cOcO0y MPUHATHA: TPUHUMaeMble pykoBoautenaeMm JJOY equHOINYHO U TPUHUMAEMBIE C
y4€TOM MHEHHUS MPEICTAaBUTEIBHOTO OpraHa y4aCTHHUKOB 00pa30BaTeIbHbIX OTHOLICHUIA;

® [0 CPOKY JICHCTBUS: TOCTOSIHHOTO JIEHCTBUS, OECCPOUYHBIE, C ONPEACICHHBIM CPOKOM
e CTBUS;

® [0 CPOKY XpaHEHUs: MOCTOSTHHOTO XpaHeHus , 10 et u apyrue.

IV. Ilopsigok MOATOTOBKH JIOKAJbHBIX AKTOB
B Z[Oy YCTaHaBJINBACTCA CJ'Ie,ZLYIOIJ_II/Iﬁ MOPpAHOK NOATOTOBKHU JIOKAJIBHBIX dKTOB:

4.1. launatopamu MOJATOTOBKH JIOKAJIbHBIX aKTOB MOTYT OBITh:
yupeauTenb; agmuauctpanua JJOY B nuie e€ pykoBOAUTENS, 3aMECTUTENIEH PYKOBOIUTEISI; OPraHbl
rocynapcTBeHHO-o0mecTBeHHOro ympasieHus JIOVY; ydacTHHKU 00pa30BaTENbHBIX OTHOIICHUI.
OcHoBaHMeM Uil TOJATOTOBKM JIOKAQJIbHOTO aKTa MOTYT TaKXe SBJSTbCA W3MEHEHUs B
3akoHOJaTenbcTBE PD (BHECEHNE U3MEHEHUI, N3JaHNE HOBBIX HOPMATHBHBIX IMPABOBBIX AKTOB).

4.2. TIpoeKT JOKaJbHOTO aKTa TOTOBUTCSA OTIECIBbHBIM PAaOOTHHKOM WIIM TPYNION PaOOTHHKOB IO
nopyuenuto 3asenymomero JIOY, a takxke opraHom camoynpasieHus: JJOY, KOTOpbIil BBICTYINI C



COOTBETCTBYIOLIEH MHULIUATUBOM.

4.3. IloaroroBka JIOKaJIbHOI'O aKTa BKJIIOYaeT B ce0s M3YyYEHHE 3aKOHOJATENbHBIX M HHBIX
HOPMAaTUBHBIX aKTOB, JOKaJIbHBIX akToB JIOVY, periaMeHTupyrommux T€ BOIPOCHl, KOTOpHIE
MPEIoaraeTcs OTpa3uTh B MPOSKTE HOBOTO aKTa, M Ha 3TOH OCHOBE BHIOOP €ro BU/A, COJCPKAHUS U

MIPEJICTaBJICHHUE €T0 B MUChMEHHOMU (hopMme.

4.4 TlonroroBka HanboJjee BaXKHBIX JIOKAIbHBIX aKTOB (IIPOEKTOB PEIIEHUN cOOpaHMii, M1E€JCOBETOB,
OpraHoB CaMOYIPAaBJIEHUS, IPUKA30B, MOJIOKEHUM, IPABUII) JTOJKHA OCHOBBIBATHCS HA PE3YJIbTaTax
aHaJIn3a OCHOBHBIX CTOPOH JiesiTenbHOCTH JJOY, TenaeHnnii e€ pa3BUTHS U CI0KUBILIEHCS CUTYaIUH.

45.1lo Bompocam mpuemMa Ha pabOTy, INEPEBOJOB, YBOJIbHEHUH, IPEIOCTABICHUS OTIIYCKOB,
MOOIIPEHNH WJIM NPUBJICYECHHUS COTPYAHMKOB K JHCHMIUIMHADHOM WJIH  MaTepUAJIbHOU
OTBETCTBEHHOCTH U3/1al0TCS PUKa3bl, B cOOTBETCTBUU C TK PO.

4.6.1IpoekT NOKaJIbHOTO aKTa MOJJIEKHUT O00s3aTEIbHOM NPaBOBOM JKCHEPTU3E M IPOBEPKE Ha
JUTEPATypHYIO I'PaMOTHOCTb, KOTOpble mpoBoaarcs JOVY camocTosTensHO JUOO € y4acTHEM
MIPUBJICYEHHBIX CIEHUAINCTOB. JIOKAIBHBIA aKT, HE NPOWIEAIIMA IPAaBOBYK JKCIEPTH3Yy, HE
IIOJUIEKUT PACCMOTPEHHUIO U IIPUHATHIO.

4.7.TIpoeKT JIOKaJIbHOTO aKTa MOXET OBITh MpeJcTaBlieH Ha oOcyxkaeHue. @opmbl mpeacTaBiIeHUS
JJIs1 O6CY)K)1€HI/I$I MOFyT 6LITB paSHHqHBIMH, Haan/IMep, pasMemeHne HpOGKTa JIOKAJIBHOTO aKTa Ha
MH(POPMAITMOHHOM CTEHJIE B MeCTe, MOCTYITHOM i BceoOmero obo3penus, Ha caiite OV,
HalpaBJieHHE TPOEKTa 3aWHTEPECOBAHHBIM JIMIIAM, TPOBEICHHE COOTBETCTBYIOIIETO COOpaHHS C
KOJIJIEKTUBHBIM OOCYKJICHHEM ITPOEKTA JIOKAJIbHOTO aKTa | T.]I.

4.8.I1pu He0OXOIMMOCTH JIOKAJIbHBIM aKT MPOXOIUT MPOIETypPy COTIACOBAHMUSL.

49.Cpokr W TOPSAAOK pPa3pabOTKH TMPOEKTa JOKATHHOTO aKTa, MOPSIOK €ro COTrJacOBaHHS
YCTaHABJIMBAETCS JJOKAJIIBHBIM aKTOM I10 BEICHUIO Jieonpoun3Boactea B JJOY.

|. TlopsinoKk NpUHATHSA U YTBEPKAEHHUS JTOKAJIBHOI0 AKTA

5.1.JIokanpHBIA aKT, MPOIICIIIUN TPABOBYIO M JIUTEPATYPHYIO JIKCIEPTH3Y, a TAKXKEe HPOLEIypYy
COTJIACOBAHUS, TOJUICKHUT NPUHITHIO U YTBEepXkKACHHIO pykoBomutTenem JIOY B COOTBETCTBHM C
VYcraBom JJOVY.

5.1.JlokanpHble akThl JJOY MOryT mpuHUMAaThCS PYKOBOIUTENEM, OOIIMM coOpaHneM pabOTHHKOB,
MeJaroruyeckKuM COBETOM, OPraHoM TOCYJapCTBEHHO-OOIIECTBEHHOTO YIPaBICHUS MO0 HHBIM
opranoM camoympasienus 1OV, HafedeHHBIM MOJTHOMOYUSMHU 1O MPUHATHIO JIOKAJIbHBIX aKTOB B
cooTBeTcTBUU ¢ YcraBom JJOY — no npenMeram ux BeJCHHUS U KOMIIETEHIIUU.

5.2. HpI/I IMPUHATHHA JIOKAJIbHBIX adKTOB, 3aTparuBarOniux 1rpaBa BOCIIUTAHHUKOB, YIUTBIBACTCSA MHCHHC
PoauTenbCckoro KOMUTETA.

5.3.He mnoanexar NPUMEHEHUIO JIOKAIbHBIE aKThl, YXYALIAIOUIME IOJIOKEHHE PAOOTHUKOB IO
CPaBHEHUIO C TPYAOBBIM 3aKOHOJATENBCTBOM, KOJUIEKTUBHBIM JJOTOBOPOM, COTJIALICHUSIMHU, a TAKKE
JOKalbHBIE aKThI, MPUHATBHIE C HAPYLIEHUEM IOpSAAKA yueTa MHEHMs IMPEACTaBUTENBHOIO OpraHa
pabOTHHKOB.

5.4. Ilpowmenmmii mpoueaypy NpUHATHS JOKAJIBHBIN aKT yTBepKIaeTcs pykoBoautenem JOV.
ITpouenypa yrBepxaeHus oopmisiercs JInbo MOANUCKIO, TMO0 npuKazoM pykooautens JOVY.

5.5.JIokanpHBI aKT BCTyMaeT B CHJIy C MOMEHTa, YKa3aHHOTO B HEM, JH0O, B Cllydyae OTCYTCTBUS
TAKOTO YKa3aHHs, C JaThl IPUHSATHS JaHHOTO JIOKATHHOTO akTa. JlaToil MpUHSTHS JOKAIBHOTO aKTa,
TpeOyroriero yrBepxkaeHus pykosoaurenem [0V, saBisercs qara Takoro yTBEPKICHUSI.



5.6. [locne yTBEp)KIAEHMS JOKAJIBHOTO aKTa IPOBOJUTCS MpOLELypa O3HAKOMIIEHHMS C HUM
YYaCTHUKOB 00Opa30BaTENbHBIX OTHOUICHWH, Ha KOTOPBIX PACHPOCTPAHSIOTCS  IOJIOKEHHS
JAHHOTOJIOKaIbHOro akta. O3HAKOMJIEHHE C JIOKAIbHBIM aKTOM OQGOpPMIISIETCS B BHJAC IOIIHCH
O3HAKOMJISIEMbIX JIHI[ C YKa3aHHEeM JaThl O3HAKOMJICHHS JIHOO HA CaMOM JIOKAJbHOM aKTe, TM00 Ha OTICIbHOM
JIMCTE O3HAKOMJICHUSI, TIPUJIAraeMbIM K HEMY, JIH0O B OTACIBHOM JKypHAJIE.

1. O¢dopmiieHue JJOKAJIBHOI0 aKTa

OdopmiteHne JOKaTHHOTO aKTa BBHITIOIHACTCS B COOTBETCTBHHU C TpeboBaHMsAMHU «I OCymapCTBEHHOM
CHCTEMBI JOKYMEHTAIlMOHHOTO oOecriedenus ymnpasieHus. OcHOBHbIe mnoJoxeHus. OOmme
TpeOOBaHMS K JOKYMEHTaM H CITy)0aM JTOKyMEHTAIIHOHHOTO OOECIICYCHHUs», a TAK)Ke HOPMaMHU
«YHUPHUIUPOBAHHON CHCTEMBI JIOKyMEHTALIUN.

YHuuIupoBaHHas CHCTEMa OPraHU3AIMOHHO-PACTIOPSIANTENFHONW JOKyMeHTanuu. TpeboBaHHS K
opopmiiennto 1okymeHToB. [[OCT P 6.30-2003" (yrB. IlocTtanoBnenuem ['occranmapra Poccun ot
03.03.2003 N 65-ct «O mUpUHATHM ¥ BBEICHHHM B JEHCTBHE TOCYAapCTBEHHOTO CTaHAapTa
Poccuiickoit deneparuny). [Ipu sTom:

6.1. CTpykTypa JIOKQJIBHOTO aKTa JO0JDKHA 00eCreunBaTh JIOTHUECKOE PAa3BUTHE TEMBI IPABOBOTO
perynupoBanus. Eciu TpeOyercs pa3bsICHEHHE 1€ 1 MOTHBOB MPHHSTHUS JOKAIHHOTO aKTa, TO B
MPOEKTE JaeTcs BCTyNMUTEIbHAas 4YacTh — npeaMmOyna. [lonoxkeHHss HOPMATHBHOIO XapakTepa B
npeamOyiy He BKITIOYAIOTCS.

6.2. HopmaTuBHble nipennucanus oopMIISIOTCS B BUJI€ TYHKTOB, KOTOPhIE HyMEPYIOTCS apaObCKUMHU
uudpamMu ¢ TOYKOM M 3arojoBKOB He HMMEIOT. [IyHKTBI MOTYT MOApa3fensTbCs Ha MOAIYHKTHI,
KOTOpbIE MOTYT UMETh OYKBEHHYIO MU U(POBYIO HyMEpAIHIO.

6.3.3HaunTeNbHBIE 0 00BEMY JIOKAJIBHBIE aKThl MOTYT JEJIUTHCA Ha TJIaBbl, KOTOPbIE HyMEPYIOTCS
PUMCKUMU UG paMH U UMEIOT 3ar0JIOBKH.

6.4.Ecni B JIOKQJIBHOM aKTe€ NMPUBOIATCS TAOIUIIBI, Tpa@UKU, KapThl, CXEMbI, TO OHH, KaK MPaBUJIO,
JOJDKHBI 0(OPMITATBCS B BHUJC TNMPHUIIOKEHUM, a COOTBETCTBYIOIIME IMYHKTHI aKTa JIOJDKHBI UMETh
CCBUIKH Ha 3TH MPUIIOKCHHUSL.

6.5. JIokanbpHbIN aKT C MPUJIOKEHUAMU JO0KEH UMETh CKBO3HYIO HYMEpAIUIO CTPaHUII.

6.6.JIokanpHBINM aKT M3JIaraeTcs Ha TOCYyJapCTBECHHOM S3BbIKC P® u pgomkeH COOTBETCTBOBATH
JIUTEPATYPHBIM HOPpMaAM.

6.7.Cpr1<Typa JJOKAJIBbHOI'O aKTa AO0JDKHa OBITH JIOTHUYECKHU O6OCHOB3HHOI>1, OTBEYAIOIIeH ILEeIsIMHU
3ala4aM IpaBOBOIO PpEryJIMpOBaHHUsA, a TaAKKC O66CH€‘II/IBaIOH_[eI71 JIOTNYCCKOC pPa3BUTUC H
IMpaBUJIbHOC IIOHMMAHUC JAHHOT'O JIOKAJIbHOT'O aKTa.

6.8. B 10OKaJbHBIX aKTax AAlOTCS ONPCACIICHUA BBOAUMBIX HOPUANYCCKUX, TCXHUYCCKUX U APYTIHUX
CIICUAJIBHBIX TCPMHHOB, €CJIIM OHU HC SABJIAIOTCA O6H.I€I/13B€‘CTHBIMI/I n HEC y1'[0Tpe6J'I$IeMBIMI/I B
3aKOHOJAaTeNnbCTBE Poccuiickon CDCI[epaI_II/II/I " PCruOHaJIbHOM 3aKOHOAATCIbCTBC.

6.9. He momyckaercsi nmepenuchiBaHue ¢ 3aKOHOB. [Ipyu HEOOXOAUMOCTH 3TO JIENACTCS B OTCHUIOYHOM
dopme.

VIl OcHoBHBIE TPEOOBAHUA K JIOKAJIbHBIM aKTAM

JlokallbHBIE aKThI I[Oy HAOJDKHBI COOTBCTCTBOBATH CIICAYIOIIUM TpC6OBaHI/I$IMZ



7.1. TosokeHNe TOIDKHO COJEPXKATh CICAYIOIIHUE O00sM3aTeNbHBIE PEKBU3UTHI: 00O3HAUCHUE BHJA
JOKAJIBHOTO aKTa; €ro HaWMEHOBaHHWE, TPU(BI: MPUHATO, YTBEPKIEHO, COTJIACOBAHO, YUYTEHO;
PErucCTpallMOHHBIA HOMEp, TEKCT, COOTBETCTBYIOIIMM €r0 HAaWMMEHOBAHHUIO; OTMETKY O HAJIMYUU
MIPUJIOKEHUS U COTJIACOBAHMUSL.

7.2. TlpaBuaa JOJDKHBI COAEP)KATh CIEAYIOIIME OO0sS3aTeNIbHbIE PEKBU3HUTHI: 00O3HAuUCHHE BHUAA
JIOKAJIbHOTO aKTa; €ro HauMEHOBaHHE, TPU(BI MPUHATHS U YTBEPIKICHHS; TEKCT, COOTBETCTBYIOIINI
€ro HAMMEHOBAHUIO; OTMETKY O HAJIM4YMH PUIIOKEHHUS, PETUCTPALIMOHHBINA HOMED.

7.3.AHCTPYKIMH JIOJDKHBI COJEP)KATh CIEAYIONUE 00s3aTeNbHbIe PEKBU3HUTHI: 0003HAUYECHUE BHIA
JIOKAJIbHOTO aKTa; €r0 HAaUMEHOBAHKE; TPU(BI IPHUHATUS U YTBEPKACHUS; TEKCT, COOTBETCTBYIOIINI
€ro HauMEHOBAHHUIO; OTMETKY O HaJIUYUU IPUIIOKEHUS; pErUCTPALlMOHHBII HOMED.

7.4. PemieHMs1 JOJKHBI COJIEP)KaTh CIEAYIOIIHE O0O0s3aTeNIbHbIE PEKBU3UTHI: 00O3HAu€HUE BHA
JIOKAJIbHOTO aKTa; MECTO W JaTy NPUHATHUS, TEKCT, JOJLKHOCTh, (paMIIIMIO, MHUIMAJIBI U MOANUCH
JU1a, IPUHSABIIETO PElIeHNUEe, OTTUCK NIeYaTH.

7.5. Ilpuka3pl u pacnopsikeHusi pykoBogutenast JJOVY 1okHBI coaep)kaTh  CleqyrOLIUe
o0s3aTenbHble PEeKBU3UTHI: 0003HaUEHUE BU/IA JTOKAJIHHOTO aKTa U €r0 HAMMEHOBAHUE; MECTO U JIaTy
MPUHATHS, PETUCTPALMOHHBIA HOMEp, TEKCT, MOJDKHOCTb, (GaMWiInio, WHHUIMAIbl W TOJIIHUCH
pykoBoautens IOY. [Ipukassl u pacnopsikeHus! BRIIOTHAIOTCS Ha Onanke J[OY.

7.6. TIpOTOKOJIBI M AKTHI JIOJDKHBI COJICPXKATH CIICIYIONINE 00s3aTelIbHbIC PEKBU3UTHI: 0003HAUCHUE
BHJa JIOKAJIBHOI'0 aKTa, MECTO W [JaTy IMPUHATHA, HOMEP, CIHCOK IMPUCYTCTBYIOIIUX; TCKCT,
COJIep KaIuil MOBECTKY JTHS, ONMCAHUE X0/, MOPSAKA U MPOIEAYPhl COBEPIIAEMBIX OMPEACICHHBIX
(ropuaMYecKy 3HAYMMBIX) JEUCTBHH JMOO OTCYTCTBHE ONpENEICHHBIX (DAaKTOB; JIOJDKHOCTD,
baMuIuI0, WHUIHMATIB W TOANMWUCH JUIA (JIMI), COCTaBUBIIMX WJIM TPUHUMABIIUX Y4YacTHE B
COCTaBJICHUH MPOTOKOJIA WIIH aKTa.

7.8. Meroanueckue peKOMeHJAAIUM JOJDKHBI COJCPXKATh CIEAYIONINE 00S3aTelIbHbIE PEKBU3HUTHI:
0003HaUYeHHE BHUJA JIOKAJTBHOTO aKTa, MECTO M JaTy NPHHATHSA, €ro HAaWMEHOBAaHHE, TEKCT,
COOTBETCTBYIOIIMI €ro HAMMEHOBAHHWIO M COJCPKAIMK yKa3aHWUE Ha BHJ, HANMECHOBAHHWE U JaTy
NPUHATHAS TPABWJI WM WHCTPYKIMH, HOPMBI KOTOPBIX Pa3bICHSIIOTCS, KOHKPETUZHPYIOTCS WU
JNETATU3UPYIOTCSI METOIMYECKUMH PEKOMEHIAIIUAMH; JOJDKHOCTD, (paMMIIHsl, MHALIAAIIBI JTUIa (JTHIT),
COCTABUBIIUX METOJUYECKHE PEKOMEH IAIIUH.

7.9. HpOFpaMMBI H IJIaHbI JOJDKHBI COACPXKATh CICAYIONIUC 00s3aTeNbHEIE PCKBU3UTHLI:
0003HayYeHHUE BHJIA JIOKAJIBHOT'O aKTa, MECTO U ATy IPUHATHA, HAUMCHOBAHHUC U TCKCT JIOKAJIbHOT'O
aKTa, COOTBETCTBYIOIINEC €T0 HAMMCHOBAHUIO.

7.10. JonkHOCTHAsI MHCTPYKUIMS paOOTHUKA JIOJDKHA COAEPXKATh CIEAYIOIIUE pa3lesbl: o0Iue
MOJIOKEHUSI, TIpaBa, TMpPeAOCTaBiIsieMble pPa0OTHUKY U ero OOsS3aHHOCTH; B3aWMOJCHUCTBUS,
OTBETCTBEHHOCTh 332 HEKAUeCTBEHHOE U HECBOCBPEMEHHOE BBIMOJTHEHHE (HEUCIIOTHEHHE)
00s13aHHOCTEH, MPETYCMOTPEHHBIX JTOKHOCTHOW HHCTPYKIUEH; TpeOOBaHMsI K paOOTHUKY.

7.11.JIpu mNOATOTOBKE JIOKAIBHBIX aKTOB, PEryJUPYIOIIUX COLMAIbHO-TPY/AOBBIE OTHOLICHHUS
(HampuMep, KOJUIEKTUBHBIN 10rOBOP, IIPAaBUJIa BHYTPEHHETO TPYAOBOTO paclopsiaka U Jp.) CIeIyeT
PYKOBOJICTBOBATbCSI PEKOMEHAALMUSMHU O HUX.

7.12.Cpequ nokanbHbIX akToB JIOY BeICHIyIO fopuanueckyio cuiny umeer Ycra OO. Ilostomy
npunumaemsle B JIOY sokanbHble aKThl HE JOJDKHBI IPOTHBOPEUUTH €r0 Y CTaBYy.



VIII. JoxymenTanus
8.1.JIokanbHbIE aKTHI IPOXOAAT HPOLEAYPY PETUCTPALMH B CIIEUAJIBHBIX JKYPHAJIAX.

8.2.00s13aTeIbHONM  PETUCTPAIIMKM  TIOJICKAT TOJIOKEHHS, TpaBHia, WHCTPYKIUH, NPUKA3bl U
pacniopsbkeHus 3asenytoriero JOVY.

8.3.Perucrpatiuio JIOKaJbHBIX aKTOB OCYIIECTBIISIET OTBETCTBEHHBIN 32 BEJICHUE JIEIOTPOU3BOJICTBA
COTJIACHO MHCTPYKIIMHU IO Aesionpou3BoAcTBy B IOV,

8.4.Perucrpanus NOJOKEHHUM, IPaBUI M HHCTPYKIMH OCYIIECTBIIAETCS HE IIO3[HEE JHS HX
yTBepxkaeHus 3apeayromum JJOY, npuka3zoB u pacnopsbkenuit 3apeaytomiero JJOY - He noznuee nHs
X U3JaHus.

IX. ITopsinok BHeceHUs1 H3MEHEHUI U JOMOJHEHUI B JIOKAJIbHbIE AKThI
9.1. B pmeiictBytomme B JIOY nokanbHBIE aKTHI MOTYT OBITh BHECEHBI U3MEHEHHUS M JIOTIOTHEHHUS.

9.2.Tlopsiok BHECEHUs M3MEHEHUH W JOTOJIHEHUH B JOKabHBIE akThl JJOY omnpenensercs B caMux
JIOKAJIBHBIX aKTaX. B OCTalbHBIX CiIy4asiX W3MEHEHHUS W JIONOJHEHHS OCYIIECTBISIOTCA B

CIIETYIOIEM MOPSIKE:

9.2.1. BHECEHHE U3MEHEHHI W JOMOJHEHUW OCYIIECTBIISIETCS B TMOPSAIKE, YCTAHOBJIEHHOM B
JIOKQJIbHOM HOPMAaTHMBHOM aKT€, HA OCHOBAHWH KOTOPOTO BHOCSTCS U3MEHEHUS;

9.2.2. UI3MEHEHHS U JIOTIOJIHCHHSI B JIOKQJIBbHBIC aKTHI: IMOJIOKCHHs TPUHATHIE 0€3 COTrJacoBaHUS C
OpraHoM TOCYIapCTBEHHO-OOIIECTBEHHOTO YITpaBJIeHUs (CaMOYIpaBJICHUs), MPaBUIa, HHCTPYKIIUH,
MpOTrpaMMBbl, TIIAHBI, PEIICHHs, TMPUKa3bl W pacropsbkeHus 3aBenyromero JIOY, BHocATcs myrem
u3gaHusd Tnpukasa 3aBenyrouiero JJOY o BHeCEHMHM M3MEHEHHUM WM JIOMOJIHEHHUA B JIOKAJIbHBIN
HOpPMAaTHUBHBIN aKT;

9.2.3. W3MEHEHUS M JOTOJHEHUS B TIOJIOKEHUS, NPUHSITHIC IIOCJIE€ COTJIACOBAHUS C OpPraHOM
rOCyJIapCTBEHHO-OOIIECTBEHHOTO YIpaBjieHUsT (CaMOYNpAaBJICHHs), BHOCATCA IyTEeM  HM3JaHUS
npukasza 3aBenytomero JIOY o BHeCEHMM HW3MEHEHWW WM JIONOJHEHHM B JIOKaJbHBIA aKT C
MpEeABAPUTEIIBHBIM MTOTYYEHUEM OT HETO COTJIacHsl.

9.3. l3meHenus u JOTIOJIHEHHUS B JIOKAJIbHBIM aKT BCTYIIAKOT B CUJIy C HAThI, YKaSaHHOﬁ B IIpUKA3€ O
BHECEHUH H3MEHCHUM WJIN I[OHOJ'IHGHI/Iﬁ B JIOKAJIbHBIM HOpMaTI/IBHHﬁ dKT, a B ClIydac OTCYTCTBHUA
YKa3aHusgd B HEM MOAaTbl — IO HUCTCYCHHUU 7 KaJICHAaPHbIX ,I[Heﬁ C JaTbhl BCTYIUICHHA IIpUKa3a O
BHECEHUHU M3MEHEHUM UIIH TIOTIOJIHEHUH B JIOKAJIbHBIHA aKT B Cuiy.

9.4, lI3meHeHus u JOIIOJIHCHUA B IIPCAIIMCAHUSA U TpC6OBaHI/I${, IIPOTOKOJIbI U aKTbl, MCTOJUYCCKHC
PEKOMCHAAINH, aKThI O IIPU3HAHUU JIOKAJIbHBIX dKTOB YTPATUBIINMHU CUITY, HC BHOCATCA.

X. 3aka0unTeIbHbIE MOJI0KEeHUA

10.1. ITonokenue BCTymaeT B CHITY C AaThl €T0 yTBEpkKAEeHU 3aBeytomum JOY.
10.2 .Ilonoxkenue yTpaunBaeT CUILy B Cilydae IPUHATHS HOBOrO 110JI0’KEHHS O JTOKAJIbHBIX aKTaX.
10.3.Bormpocsl, He yperynupoBaHHbIE HacToSIIUM [lonoxennem, moiexart yperyaupoBaHUIO BCOOTBETCTBUH C

JEeHCTBYIOIIMM 3aKOHOAATENLCTBOM PD, Ycraom IOV u uHbIMU TOKaNBHBIMA HOpMAaTUBHBIMU akTamu JJOVY.
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