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MOJIOKEHUE O CAUTE

1. O01mme moJ10KeHus

1.1. Hacrosimee mosioXXeHWEe O CcalTe MYHUIMIAIBHOTO OI0JIKETHOTO  JIOIIKOJIBHOTO
oOpa3oBatenbHOro yupexiaeHusi «CaOuHCKuil aeTckuil can obmiepa3BuBaromiero Buaa Nod
«Korarpipay» m.r.t. borateie Cabet  CaOMHCKOTO MYHHIMIIQTBHOTO paiioHa PecmyOmmku
Tarapcran»

(manee - Ilomoxenue) pa3pabotano B cooTBeTcTBUH ¢ DegepanbHbiM 3akoHOM «O0
oOpa3oBaHuN», THUHOBBIM TMOJIOKEHHEM O JOIIKOJIHHOM OOpa30BaTENbHOM YUPEKIICHUH,
JpYTMMH HOPMaTHUBHBIMH NPAaBOBBIMU aKTaMU, JIEUCTBYIOIIMMHU B cpepe 0Opa3oBaHuUs.

1.2. Hactosmee IlonoxeHue ompesenser Ha3HAuY€HUE, NMPUHIUIMBI MOCTPOEHUS U CTPYKTYpY
UH(POPMALIMOHHBIX MaTepUaJIOB, pa3MellaeMbIX Ha O(HIMAIbHOM HH(POPMALMOHHOM Y3Iie
(caifTe) MyHUIIUMIAILHOTO OIOJKETHOTO JIOIIKOJIHHOTO 00pa30BaTEIbLHOTO YUPEeXKICHUsS (anee
MBZIOY) (manee — CaiiT), a TakXe periIaMEeHTHPYeT TEXHOJOTHI0O WX CO3JaHui U
(yHKIIMOHUPOBAHHUS.

1.3. Caiit MBJIOVY sBnsiercss myOinMUHBIM OpraHoM MHGOpPMAIUH, TOCTYIl K KOTOPOMY OTKPBIT
BceM skenaromuM. 3asenyromuid MBJIOY Hasnauaer agmuHucTpaTopa Caiita, KOTOPBI HECET
OTBETCTBEHHOCTb 3a pEIIEHHWE BONPOCOB O pa3MelleHuH uHpopMaluu, o0 yHaJeHUH U
OOHOBJICHMH yCTapeBIleil HHPOPMALIUU, CBOEBPEMEHHOM OOHOBIIEHUHM MHpOpMaLuu (He pexe 2
pa3 B Mecsin).

1.4. Crpykrypa Caiita, minaH paboTbl 1o pa3paborke u (QyHkunoHupoBanuto Caiita,
nepuou4yHocTh  oOHoBineHHst Caifta, ¢GopMBI U CPOKM TPEAOCTAaBICHHUS OTYeTa O
¢dbyuknmonupoanuu Caiita yrBepxkaatorces 3asenyoumm MBJIOY.

1.5. Caiitr oOecnednBaeT oQuIMaIbHOE MpeACTaBlIeHHe HHPopManuun 00 o0pa3oBaTeNbHOM
YUpPEeXKACHUU B ceTd VHTEepHET ¢ MLenbl0 pacHIMpeHHs pbhIHKa OO0pa3oBaTEIbHBIX YCIYT
YUpEXKJIEHUS, ONEPAaTUBHOTO O3HAKOMJICHHS MEAAaroroB, OOYyYaloOIIMXCs, POIUTENEH, NEIOBBIX
HNapTHEPOB U JAPYIHX 3aMHTEPECOBAHHBIX JIMII ¢ 00pa30BaTEIbHOMN JAEATEIbHOCTBIO YUPEKICHHS.
Undpopmannonusle pecypcbl Cailita ¢GopMUPYIOTCS KaK OTpPaKEHHE pPA3IMYHBIX aCIEeKTOB
nestenbHocT MBJIOY.

1.6. ITonb3oBarenem Caiita MoXkeT ObITH J11000€ JIMIO, UMEIOIEe TEXHUUECKUE BO3MOKHOCTH
BbIXOAa B UHTEpHET.

1.7. ®ynkuuonupoBanue CailiTa periaMeHTUPYETCsl JIEWCTBYIOIIMM 3aKOHOJIATEIbCTBOM,
ycraBoM MB/IOVY, HacTosiuuMm ITonoxeHnem.



1.8. OTBeTcTBEHHOCTh 3a cojep:kaHue HHpopManuu, mnpencraBieHHol Ha Caiite, HeceT
3aBenytomuii MBJI0VY.

1.9. IlonoxxeHnue yTBep>kKAaeTcsl 3aBelyIOIIUM 00pa30BaTEeIbHOTO YUPEKACHUS U ACHCTBYET 10
pacnopsKeHHsI 3aBEAYIOLIET0 O IPU3HAHUM €r0 YTPATUBLIMM CUITY.

1.10. N3menenus B IlonoxeHne MOTYT BHOCHUTbCA 110 PEKOMEHAALMU aJMUHUCTpPALUU
00pa3oBaTEeNbHOTO YYPEXKIACHUS, a TaK)Ke JMIl, OTBETCTBEHHBIX 3a HH(POPMAIMOHHOE
HaIlOJHEHHE U MOJAepKaHue caiita. Mi3MeHeHHas penakuus [1on0xeHus BCTynmaeT B CHILy IOCIIe
YTBEP)KJICHHS €€ PYKOBOAUTEIIEM 00pa30BaTEIIbHOTO YUPEIKICHHUS.

2. Uudopmanuonnnlii pecypce Caiita

2.1. Nudopmanuonnsiii pecypc Caiita ¢dopMHpyeTCs B COOTBETCTBHH C JCSATEIHHOCTHIO
[earoroB, pabOTHHUKOB, OOYYaIOIIUXCS, POAWUTENEH, JENOBBIX IAPTHEPOB M  IMPOYHUX
3aMHTEPECOBAHHBIX JIUII.

2.2. Nadopmanmonnsiii pecypc Caiita sBISETCS OTKPHITBIM U OOIIEIOCTYITHBIM, €CJIM UHOE HE
OIIPEIENIEHO COOTBETCTBYIOIIMMH JOKYMEHTAMHU.

2.3. YcnoBus pasMeLIEHHs] PECypcOB OIPAHUYEHHOIO JOCTYNA PETyJIUPYIOTCS OTAEIbHBIMU
JOKYMEHTaMH;  pa3MELIeHHe TaKuX pecypcoB  JONYCTUMO TOJBKO IpPU  HAIWYUU
COOTBETCTBYIOILIMX OPraHU3ALMOHHBIX U IPOrPAMMHO-TEXHUYECKUX BO3ZMOKHOCTEM.

2.4. OCHOBHBIMH HH(OPMALIMOHHO-PECYPCHBIMU KOMIIOHEHTaMu CaliTa SIBISIFOTCSL:

- obmas uHpopmarust o MBJIOY

- CIIpaBOYHBIE MaTepHasbl 00 00pa30BaTENIbHBIX IPOrPaMMax, MOPSIKE OCTYIUICHHUS;
- MaTepuajbl [0 OPraHU3aluy y4eOHOIo IpoLecca;

- yueOHO-METOINYECKUE MaTepUalIbl I1€/1aroros.;

- Marepuaigbl O MEPCOHAIMSIX — PYKOBOAMUTENE, MPENojaBareyisax, paOdOTHUKAX, JEIOBBIX
IapTHEpPax U T. IL.;

- Marepuaigbl 0 coObITHIX Tekymed xuzHu MBJIOY, npoBoaMMBIX MepONpUATHUSX, apXHUBbI
HOBOCTEH;

- nHpopmalusi 00 0OHOBIEHUHU cojepkanus pa3nenoB CaiiTa ¢ ykazaHHeM AaThl OOHOBJICHHS,
HA3BaHUS pa3fielia ¥ aHHOTAIMU K OOHOBIIEHHOM HH(OPMAIIHH.

2.5. Pa3menenne uHpOpMaAIMK PEKIAMHO-KOMMEPYECKOTO XapakTepa JOMYyCKAaeTCsl TOJIBKO MO
cormacoBanuio ¢ 3aseayromuM  MBJIOY. VcenoBus pasmenieHuss Takod uHGOpManuu
PErIaMEHTUPYIOTCS ClIEHUaIbHBIMU JOMOBOPAMHU

2.6. Yacte uH(}OpMAIMOHHOIO pecypca, (OPMUPYEMOTO MO HHULMATHBE MOApa3/eNeHHH,
TBOPUYECKHUX  KOJUIEKTHBOB, II€aroroB, MOXET ObITh pa3MelleHa Ha  OTIEJIbHBIX
CHEUAIN3UPOBAHHBIX CalTaxX, JOCTYI K KOTOpbIM opranusyercs ¢ Caiita MB/IOVY.

3. Opranusanusi HHGOPMAIMOHHOTO HANOJIHEHHA U conpoBoxkaeHus: Caiita

3.1. Tlo kxaxmomy pazaeny Caiita (MH(GOPMAIIMOHHO-PECYPCHOMY KOMITOHEHTY) OMPEIEeISIFOTCS
noJpasziesieHust (JOJDKHOCTHBIE JIUIA), OTBETCTBEHHBIE 3a MOMOOPKY M IPEIOCTaBICHUE
cooTBeTcTByMOmEeH uH(popmanuu. [lepeueHsr 00s3aTeabHO MpenOCTaBIIeMON HHGOPMAIUU U
BO3HUKAIOIIAX B CBSA3M C OTHUM 30H OTBETCTBCHHOCTH TIOJPA3ACICHUN YTBEPKIACTCS
3aBeayomum MBJIOY.

3.2. PykoBojacTBO obecriedeHreM QyHKIHOHUpoBaHus CaiiTa U ero mporpaMMHO-TEXHHUYECKOH
MOJAEP>KKOM Bo3yaraercs Ha crapuiero Bocnurarens Mb/IOY.

3.3. Crapmmit Bocriutatens MBJIOY, obecneunBaeT KayeCTBEHHOE BBITIOJHEHHWE BCEX BHUIOB
paboT, HEMOCPEeICTBEHHO CBS3aHHBIX C OJKCIuTyaTamuei CaiiTa: W3MEHEHHWE Ju3ailHa U
CTPYKTYpBI, pa3MelIecHUe HOBOW W yJaJlcHWE YCTapeBIIeH WHQPOpPMAIUU, ITyOITHKAIISI
uHpopManuu u3 0a3 JaHHBIX, pa3padOTKa HOBBIX Web-CcTpaHMIl, peanu3anusi TOJUTHKU
pasrpaHuYeHus JO0CTyma U o0ecredeHne 6e30macHOCTH HHPOPMAIIMOHHBIX PECYPCOB.



3.4. Crapumii Bociutarens MBJIOY, ocymiecTBiseT KOHCYJIbTUPOBAHUE JIML, OTBETCTBEHHBIX
3a INpenocTaBiIeHUE HMH(pOpMAIMM, M0 pealu3alliyd KOHLENTYaJbHBIX PELIEHUH M TEKyIUM
npobiemaM,  CBSi3aHHBIM € MH(GOPMALIMOHHBIM  HAMOJHEHHEM MW aKTyalu3anuei
MH(POPMALIMOHHOTO pecypca.

3.5. HenocpencTBeHHOE BBINMOMHEHUE PaOOT 1o pasmenieHuto wuH(popmanuu Ha Caiite,
00€ecne4YeHNI0 €€ LEIOCTHOCTH U JOCTYIHOCTH, peal3alluy MpaBWl pasrpaHUYECHUs JOCTyNa
Bo3jaraercs Ha aamuHHcTpaTopa Caiita (mamee — AJAMHMHHUCTPATOp), KOTOPBIM Ha3zHadaeTcs
3agenytomiuM MBJIOY u crapmemy Bocnurarento MBJIOY.

3.6. Mudopmarus, rotoBas as pasMenieHus Ha CaiiTe, mpeIoCTaBIsSeTCS B AJIEKTPOHHOM BHUJIEC
AJMUHUCTPATOPY, KOTOPBI ONEpaTUBHO OOECIEUMBAET €€ pa3MElIEHHE B COOTBETCTBYIOILIEM
paznene Caiita. MHpopManmoHHbIe MaTepHUabl JOHKHBI OTBEYATh CICAYIOIIUM TPEOOBAHHMSIM:

- I/IH(I)OpMaLII/IOHHBIe MaTepurajibl OOJDKHBI MPCACTABIATHCA B IICHATHOM U JJICKTPOHHOM BHJIAX.
3a MIEHTUYHOCTh HMH(pOpMAlUU, MPEJICTABICHHON HAa ME€YaTHOM M 3JIEKTPOHHOM HOCHUTENX,
HECET OTBETCTBEHHOCTh HCTOYHMK HWHPOpPMaUWU. AJMHUHUCTpAIMi 00pa3oBaTEIbLHOTO
YUPEXKAECHUS Ha3HAuaeT OTBETCTBEHHBIX 32 CBOEBPEMEHHOE OOHOBIIEHHE HH(popMalu (mogavy
U CHATHE C KOHTPOJIS) HAa OHUIMATIHLHOM CaliTe 00pa30BaTEIBHOTO YUPEIKIACHUS;

- TICYATHBIN HK3eMIUISIp HH()OPMAIIMOHHBIX MaTepHaJIOB IpeaocTaBisieTcst B popmare Microsoft
Word mto6ast Bepcusi, rie TEKCT MPEJCTaBICH COINIACHO CTPYKTYpPE JOKYMEHTa Io ab3amaMm ¢
dIIeMEHTaMH (POPMaTUPOBAHHS;

- DJIEKTPOHHBIN BapHaHT TeKCTOBON mH(popmammu (paiin) mpencrasisercs B ¢opmare RTF;
daiinel, pasmep koTophlx mpesblmaer 1 Mb, pekomeHayeTcss mpeaocTaBiIsTh M pa3MellaTh B
yIakoBaHHOM (ckaTtoM) popmate. JlomycTuMbiMu opMaTaMil yIIaKOBAaHHBIX (aiyIOB SBISIFOTCS
dopmatsl mporpamm WinZIP u WinRAR.

- rpaduueckas nHpOpMAaIKs PeIoCTaBsieTcs B popmate — jpeg, gif (momyckatorest — hmt, tiff)
¢ pactmpenuem 75 wim 96 dpi;

- BHJIEOMaTepUallbl TpeacTaBisiioTes B Qgopmare AVI ¢ mepemenHsiM Outpeiitom mo 15
Kb6ut/cek., pasmepoMm kagpa 720 Ha 576 nukcened W 4acToTo 25 KaJIpoB B CEKyHIYy. 3BYK
MOET ObITh KOAUPOBAaH B wav uiu mp3 dopmare.

3J’IGKTp0HHa$I BEpcCus I/IH(i)OpMaHI/II/I MNpeaACTaBIACTCA HAa MAarHUTHBIX HOCUTCIIAX.

B nensax obecrneueHuss omepaTMBHOM JOCTaBKM WH(GOPMALMOHHBIX COOOIIEHUH MOXET
WCIIOJIb30BAThCS DJIEKTPOHHAs IMMo4YTa. B 3TOM cilydyae marepuan NepefacTcs B 3JIEKTPOHHOM
BUJE, @ €ro OTKPBITOE OIYOJMKOBAHUE OCYLIECTBISETCA TOJIBKO IOCIE IOJIy4EHHs
HNOATBEPXKJIEHUST O TOM, 4YTO MaTepuald JOMyIleH K ONyOJIMKOBAHUIO 3aMECTHTEIEM,
KYpUPYIOIIUM JaHHOE CTPYKTYpPHOE MOIpa3/iesieHHUE.

3.7. B mopsake UCKIIOYEHHUs] TEKCToBas HWHGOpMalUsg MOXKET ObITh MpeAoCTaBlICHA B
PYKONMCHOM BHJe 0€3 OmMOOK M HcHpaBieHuH, rpaduueckas — B Buje ¢ororpaduii, cxem,
yepTexel — B 3TOM cllydae NMepeBO] B ANEKTPOHHBIA BUJI OCYIIECTBISETCS MOl PYKOBOACTBOM
3aMECTHUTENsl JUPEKTOpa ULIKOJbI, OTBETCTBEHHOIO 3a HMH(OpPMATH3ALMI0 00pa30BaTEIbLHOIO
npouecca. [Topsok UCKII0UeHHsI ONpeeNsieT JUPEKTOP IIKOIIbI

3.8. B cmywae ycrapeBanus WHGOpPMAIMH, OTHOCSIICHCS K TMOJpa3aeieHu0, OOHOBIIEHHAs
uHpopMalLus JODKHA OBITh IpeJocTaBlieHa AJMUHHUCTpPATOpy HE MO3JHEE Tpex THEeW rmocie
BHECEHHSI N3MEHEHU.

3.9. Undopmarus, pazmeniaemast Ha cailTe 00pa30BaTeIbHOTO YUPEKIACHUS:

- HE JIOJDKHA HapyIIaTh aBTOPCKHE MpaBa rpakJIaH;

- HE JIOJDKHA COJIepKaTh HEHOPMATUBHYIO JIEKCUKY;

- HE JO0JDKHAa HapyllaTh 4YecTb, JOCTOMHCTBO U JEJIOBYIO pemyTaluio (U3HYECKUX MU
IOPUJIMYECKUX JIHII;

- HE JIOJDKHA HapylaTh HOPMbI IEHCTBYIOLIETO 3aKOHOIATENIbCTBA U HOPMBI MOPAJIH;

- HE JOJDKHA COJEpKaTh MaTepualibl, KacarollHecs TOCYAapCTBEHHON WM KOMMEpPYECKOU
TalHEI,



- HE JIOJDKHA COJIepXKaTh MEPCOHAJIbHBIC TaHHbIE paOOTHUKOB (TpeboBaHue rnassl 14 cr. 85-90
TpynoBoro koaekca Poccutickoit deneparun).

3.10. Tekymme wu3MeHeHus CTpyKTypbl CailTa OCYHIECTBISIIOTCS AJIMUHUCTPATOPOM IO
corjacoBaHuio ¢  3amectureneM  pykooautenss ~ MBJIOY. HM3menenus, Hocdume
KOHIIENTYyaJIbHBIN XapaKTep, COTJIacoBbIBaIOTCS ¢ 3aBeaytomum MBJIOY.

4. OTBeTCTBEHHOCTH

4.1. OTBETCTBEHHOCTh 32 HEJIOCTOBEPHOE, HECBOCBPEMEHHOE WJIM HEKAYeCTBEHHOE
npenocTaBiieHue HHGopMaIu (B T.4. ¢ TPAMMATUYECKHUMH UM CUHTAKCUYECKHUMH ONIHOKAMM)
it pasMmemieHuss Ha CailiTe HECeT pPYKOBOJHMTEIb COOTBETCTBYIONIETO —IOJPA3/ICiICHUS
(10KHOCTHOE JIUIIO).

4.2. OTBeTCTBEHHOCTb 3a HEKAueCTBEHHOE TeKyllee comnpoBoxkaenue Caiita Hecer
AnmuHHUCTpaTop caiita. HekauecTBeHHOE TeKyIlee COMTPOBOKIACHNE MOKET BbIPAXKaThCsl:

- B HECBOEBPEMEHHOM pPa3MeIEHUU MpeocTaBIsieMol HH(OpMaLInK;

- B COBEpIIEHUH JICHCTBUH, MOBIEKIINX MPUUMHEHHE Bpeaa UHPOPMAILIHOHHOMY pecypcy;

- B HEBBIIOJIHEHUHM HEOOXOJUMBIX MPOrPaMMHO-TEXHHUYECKHX Mep MO 00eCrneYeHuro
[EJIOCTHOCTHU M JJOCTYITHOCTH HH(OPMAITMOHHOTO pecypca.

4.3. OTBETCTBEHHOCTh 3a HapyIICHHE pabOTOCIIOCOOHOCTH M akTyanm3aruu Caiita BCICICTBUE
pean30BaHHBIX HEKAUECTBEHHBIX KOHIENTYalbHBIX PEIICHUH, OTCYTCTBUS YETKOTO MOpSIKa B
paboTe JUIl, HAa KOTOPHIX BO3JIOXKEHO TNPEIOCTaBICHUE WH(MOPMALMK, HECET CTapIIHi
Bocniutatens MBJIOY.

5. KontpoJb

5.1. KoHTponb BBINOJHEHUS OOA3aHHOCTEH JIMIAMM, OTBETCTBEHHBIMM 3a IIpPEOCTaBICHUE
uHpopmanuu i pazmemeHuss Ha Caiite, BozmaraeTcs Ha WX HEMOCPEIACTBEHHBIX
PYKOBOJMTEIIEH.

5.2. KoHTpojib BBINOJIHEHUS OO0S3aHHOCTEW aJAMHUHUCTPATOPOM BO3JIaraeTcsi Ha CTapIlero
BocrmTaTens MBJIOY.

5.3. O6mast koopauHanus padoT mo pa3BuTuio CalfTa U KOHTPOJH BBITIOJHEHUS 00s3aHHOCTEH
JMIIaMH, Y4YacTBYIOIIMMHU B IHpoleccax HH(POPMAIMOHHOTO HAIMOJHEHHs, aKTyaJlu3alud u
IPOrpaMMHO-TEXHUUECKOT0 conpoBoxaeHus Caiita, Bo3naraeTcs Ha 3aBenytouiero MbJIOV.



