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MOJOKEHHE
o nopsake GOPMHPOBANNSI, BEICHNUS H XPAHEHHS JHYHBIX 1€/ BOCTHTAHHIKOB

1. Obmme nooKeHus

1.1. Hactosmee nojoxenne o nopsiaxe (GOpMHPOBAHHSA, BEACHHA M XPaHCHHA JHYHBIX IC]1
socnMTaHHEKOB (nanee - [lonoxkenwe) MyHuumnanzsHoro GIOIKETHOro JOWIKOIBHOTO
oGpasosaresHOro yupexkienns «Cabunckuii fetckuii cax o0lepasBUBAOLEro BHAA Ne4
«Ksmrpipay» m.r.r. Borarsie Cabet CaGHHCKOTO MYHHUHNAILHONO paitona PecnyOnuxu
Tarapcran» (nanee - JIOY) onpenemser TpeGoBanus 1o OQOPMICHHIO, 3aNONHEHHIO
(BeZIHHIO) M XPAHEHHIO JMYHBIX J€]l BOCIHTAHHHKOB, 4 TAK K€ PErIaMeHTHPYeT STalkl i
[0CISA0BATEALHOCTS paboTsl coTpyanHKoB JIOY ¢ THYHBIMH JeTaMH BOCIHTAHHHKOB.

1.2. Tlonoxenue pa3paboTaHo B COOTBETCTBHH C !
- MegepansHeM 3akoHoM or 29.12.2012r Ne273-®3 «O6 obpasosanun B Poccuiickoii
Denepaiuun;
- ®enepansHb 3akoHoM oT 27 mions 2006roxa Ne 152-03 «O nepcoHaIbHBIX JaHHBIX),

- npukasoM Muuucrepersa obpasoanns n Hayku Pocemiickoii ®enepauns ot 30 asrycra

2013r Nel014  «OG yrsepxzaennn [lopsaka opraHusalyd  H  OCYLIECTBICHHR
0GpazoBaTeNbHON  JEATENLHOCTH MO  OCHOBHBIM  O0pasoBATE/ILHBIM —NpOrpaMmam -
0Opa30BaTe/bHBIM POrPaMMaM JOMWKOABHOI0 00pasoBatus»;

- npukazom Munucrepcrsa obpasopanns u Hayku Poccmiickolfl ®exepaunn o1 8 anpens
2014r. Ne 293 «O6 yroepsaennu [Topsaka nprema Ha o0ydeHHe no o0pasoBaTeIbHBIM
NpoOrpaMMaM JOMIKONBHOr0 00pa3oBaHusy) ¢ HIMCHCHHAMH M JONOTHEHHAMH OT 21 suBaps
2019 r. (npuka3ssl Munnpocsemenns Poceun or 21.01.2019 Ne3l, 32, 33),

- mpuxazom MunncTepcTBa ofpazosanus u Haykn Poccuiickoi Denepaunn or 28 nexabps
2015roxa Ne 1527 «TTopsaok # YCIOBHA OCYLIECTBICHHS NEpeBo/ia 00yJalomuXCs 13 OAHOH
OpraHM3aliiy, OCYMIECTBIAIOUIEH 00pa3oBaTe/IbHyI0 AEATENALHOCTE 110 obpazoBaTeIbHbIM
NporpaMMaM JOLIKOMBHOrO o0pa3oBanus, B APYIHE OPraHM3alMH, OCYIECTBIAIOLAE
06pasoBaTebHYI0 JeATEIBHOCTh 0 00paloBaTe/IbHBIM NPOrpaMMaM COOTBETCTBYHOIIHX
YPOBHA M HANPABICHHOCTH), ¢ H3MCHEHHAMH H JOMNOIHEHHAMH OT 21 smsapa 2019 r.
(npukas Munnpocsemenus Poccnn ot 21.01.2019 Ne 30);

- [lpasunaMp O MOPANKE NpHEMA, NEPEBOAA M OTHHCJICHHS BOCIHTAHHHKOB B MBJIOY
Cabunckuit aerckuit can Ne 4 «Kunrsipay».

1.3. Hacrosuee NoJOKeHHe YTBEPKIASTCA 3aBeAYIONHM M SBAETCS 00A3aTe/BHBIM UL BCEX
kareropuii corpyasnkos JIOY, yyactsyiouux B pabote ¢ BblICHA3BaHHOH JOKYMEHTalHeH.

1.4. TTonoeH e NOUISKHT 06S3aTEILHOMY pa3MeLeH o Ha opuimaisHoM caiite JIOY.




1.5.B€I[CHI/IG JJMYHBIX ACJ BOCIHUTAHHUKOB BO3Jara€tCia Ha OTBCTCTBCHHOC JIMIIO, HAa3HAYCHHOC
MIPUKA30M 3aBEAYIOIIETO.

1.6.PonuTenu (3aKOHHBIE MPEACTABUTENM) JNETe HECYT OTBETCTBEHHOCTHb 3a MPEIOCTaBIIEMbIE
NepCOHaNbHbIE TaHHbIE, UX MOUIMHHOCTh, CBOEBPEMEHHOE cooluieHue 3asenyromemy 10V
WM JUIY (JIMI[aM) OTBETCTBEHHBIM 32 BEJICHUE JINYHBIX JI€]T 00 UX U3MEHEHHH.

1.7.Jlugnoe neno sBisieTcs JOKYMEHTOM BOCIIMTAHHUKA, M BEACHHE €ro O00S3aTeNIbHO IS
Kakaoro Bocriuranuuka JIOVY.

1.8.I/IH(I)OpMaLII/I$I M3 JIMYHOI'0 ACjJia BOCHHUTAHHUKA OTHOCHUTCA K NEPCOHAJIBbHBIM AAaHHBIM M HEC
MOXET IIEpCaAaBaTbCsad TPETbUM JIMIOAM 3a HWCKIYCHHEM ClIydacB, IMIPEAYCMOTPCHHBIX
3aKOHOJAaTCJIILCTBOM.

1.9.0TBeTCTBEHHOCTH 32 COOMIOIEHNE YCTaHOBIECHHBIX [lon0keHnemM TpeboBaHuii Bo3araercst Ha
BCEX JIUII, HIMEIOIINX JAOMYCK K JJMYHBIM JIeJIaM BOCIUTaHHUKOB.

2. Tlopsinok ¢popMHUPOBaHMS JTUYHOTO /1eJIa BOCMUTAHHUKA NPHU 3aunciaenun B JJOY

2.1 Jluunoe neno BocnutanHuka MBJIOY - 3TO COBOKYMHOCTH [aHHBIX O BOCHHTAHHHUKE,
MPE/ACTABJICHHBIX B BHUJE COOTBETCTBYIONIMX JOKYMEHTOB (HJIA 3aBEPEHHBIX KOMUH),
coOpaHHas B OTIEIbHBIN (ait.

2.2 JIuaHOE N1e10 BOCIUTAaHHUKA (POPMUPYETCS MOCIIC 3a4UCIICHUS B YUPEXKICHUE HA OCHOBAHUHU
npukasa 3asenyrouiero J[OY u Benmercs 1o otuucneHus BocnutaHHuka u3 JJOY B cBs3u C
MpeKpaIieHueM o0pa30BaTeIbHbIX OTHOIICHUM.

2.3 B nuyHOE €710 BOCIUTAaHHHUKA BKIIAABIBAIOTCS CIIEIYIOIINE JOKYMEHTHI:

- 3asIBJICHUE POAUTENeH (3aKOHHBIX MpeicTaBUTeNe) o npueme (repesoje) pedenka B JJOY;
- CBUJIETENICTBO O POXKIEHUU peOeHKa (Komus);

- CBHJICTEIICTBO O PETHCTPAIMK PeOCHKA MO MECTY JKUTEIHCTBA WM 10 MECTY IpeObIBaHUS
Ha 3aKpEIUICHHOM TEPPUTOPUU WIM JOKYMEHT, COACpXKAIUN CBEIEHUS O pEerucrpanuu
pebeHKa Mo MECTY KHUTEJIbCTBA WM 110 MECTY MPeObIBAHUS Ha 3aKPEIJICHHONW TEPPUTOPHH -
JUISL IETEH, MIPOKUBAIOIIUX HA 3aKPEIJICHHOW TEPPUTOPUU;

- IoroBOp 00 00pa3zoBaHHM MO 00pa30BaTENbHBIM MPOrpaMMaM JOLIKOJIBHOTO 00Opa3oBaHUs
MEXly pOAUTEISIMH (3aKOHHBIMU TpeacTaButensiMu) u J10VY;

-corjlacMe pojauTeNe (3aKOHHBIX MpEACTaBUTENE) Ha O0OydeHHe IO aJanTUPOBAHHOM
00pa3oBaTeNbHON MpOrpaMMe JOMIKOJIBHOIO 00pa3oBaHMs U PEKOMEHAAIUI MCuX0-MeInuKo-
HGI[&FOFI/I‘-IGCKOﬁ KOMHUCCHHU — OJIA I[GT@fI C OIrpaHUYCHHBIMU BO3MOXKXHOCTAMHU 3I0POBbA;

- UHBIE JIOKYMEHTBI, IIPE/ICTaBJICHHbIE POJUTEISIMU (3aKOHHBIMH MPEICTaBUTENISIMU)
BOCIIUTaHHUKA. IlepeyeHb  JOKYMEHTOB, NPEJCTABICHHBIX pOAUTENIEM  (3aKOHHBIM
MPEJICTAaBUTENIEM) IONIOJHUTEIBHO, BHOCUTCS UM COOCTBEHHOPYYHO B 3asIBJIEHUE O IIPHUEME.

2.4 Pomutenu (3aKOHHBIE TIPE/ICTABUTENHN) peOCHKA, SBISIONIETOCS HHOCTPAHHBIM TPaKIAHWHOM
WIN JTULOM 0€3 Ipa)/IaHCTBA, JIOMOJIHUTENIBHO MPEIbIBISAIOT 3aBEPEHHBIE B YCTAHOBICHHOM
MOPSAKE KOMUU JOKYMEHTa, MOJATBEP)KIAIOLIEr0 POACTBO 3asBUTENs (WM 3aKOHHOCTb
IpeJCTaBICHUs IPaB 00yYaroIerocs), ¥ JOKyMeHTa, OATBEP K IAI0IIEro MPaBo 3asiBUTENS Ha
npeObiBanue B Poccuiickoit denepannu.

2.5 Bce JOKyMEHTH MHOCTpaHHblE TpaKAaHe W JMLa 0e3 TpakIaHCTBAa NPEACTABISAIOT Ha
PYCCKOM SI3bIKE€ HJIM BMECTE€ C 3aBEPEHHBIM B YCTAaHOBJIEHHOM IOpSJIKE MEPEeBOJOM Ha
PYCCKHH SA3BIK.

2.6 TIpencraBieHHbIC KOITUU JOKYMEHTOB 3aBEPSIIOTCS MOANMUCKIO 3aBeayroniero JIOY u meyarbio
JOYV.

2.7 Tlpu dopMupoBaHHH JIMYHOTO Jeja BOCIHUTAHHUKA BKIIAJBIBATh B HETO JOKYMEHTHI (WA
3aBepeHHbIe KONMK) He 0003HaueHHbIe B 11. 2.3 [lonoxeHus 3anperieHo.

2.8 JInyHOE N1eNio TOIHKHO CO/IepKaTh BHYTPEHHIOKO OMUCHh TOKYMEHTOB (TIpHIIOKeHHE 1).



3. OdopmiieHHe JUYHOTO Jej1a BOCHUTAHHUKA NpH noctymiiennu B JIOY u3 apyroi
OpraHM3alnMu, OCYLIeCTBIIAIOIIEe 00pa30BaTeIbHYIO AeATEIbHOCTD
3.1 Ha BOCIHMTaHHHMKOB, paHEe IOCEUIAOIIUX JAPYI'YI0 OpPraHU3alMi0, OCYIIECTBIISIONIUX
00pa30BaTeNbHYIO0 JEATENbHOCTh, W 3auucieHHbX B JIOY, odopmieHue Iu4HOro aena
OCYHICCTBJIACTCA B COOTBETCTBUU C TpGGOBaHI/ISIMI/I U IIpaBUJIaMH, YCTAHOBJICHHBIMU Pa3€JIOM
2 Hacrosiuero Ilonoxenus.

4. Tlopsiaok BelaeHHs, y4eTa, XpPaHEHHUS JIMIHBIX JIeJT
¥ BbIIaYM OTAeJbHBIX JOKYMEHTOB M3 HUX

4.1 Yyer W XpaHCHHWE JUYHBIX JCJI BOCIHUTAHHUKOB OPraHU3YEeTCA C ICNIbI0 OBICTPOTO U
0€30MuO0YHOr0 MONCKA JTUYHBIX Je]I, 00ECTICUeHUST X COXPAHHOCTH, a TaKKe 00eCreUCHHUSI
KOHOHICHIMAIbHBIX  CBEIACHHUH, COAEPIKAlIMXCA B JOKYMEHTaX JIMYHBIX €I, OT
HECAHKIIMOHMPOBAHHOTO JOCTYIIA.

4.2 JIuaHoe €m0 HMMEET HOMEpP, COOTBETCTBYIOIIMH  HOMEpPY B KHHUI€ ydeTa IABHIKEHUS
BOCMUTAaHHUKOB. HoMep Ha jMYHOE AEI0 MPOCTaBISAET BOCHHUTATENb (WJIM WHOE JIHIIO,
HA3HAYCHHOE TPHKA30M 3aBEIYIOIIETO).

4.3 dopMuUpOBaHKE JIMYHOTO JIeJIa BOCIUTAHHUKA OCYIIECTBIIACT BOCITUTATEb.

44 B Teyenue yd4eOHOro roja B JIMYHOE €70 BOCHHTAHHUKA MOTYT OMOJHHUTEIBHO
BKJIQJIBIBATHCS JIOKYMEHTBI (MX KOIHH):

- JOIIOJIHUTCIIbHOC COIJIallICHUC (IIOHOJIHI/ITGJIBHI)IC COI‘JI&IH@HI/DI) K JOrOBOpY,

- 3asBJICHHE pOJAWTENEH (3aKOHHBIX Ipe/icTaBUTENEl) peOeHka o mpueMe Ha oOydeHue Io
JOTOJHUTEIBHBIM O0IEPa3BUBAIOIIIM IPOTrPaMMaM;

- JJOrOBOP Ha OKa3aHUEC IVIAaTHBIX JOIIOJHUTCIBbHBIX 06p330BaTeJ'IBHLIX yCIayr,
- HHBIC HGO6XOI[I/IMBIG JAOKYMCHTHI.

4.5 Ilpu cmene pamunuy, aapeca U T. M. NPEXKHsST HHGOPMAIUS 3a4€PKHUBACTCS TOPU3OHTAILHOM
4epTOi, HOBAs MMUIIETCS PAIOM.
4.6 3amucu B JUYHOM JieJie HEOOXOAMMO BECTH YETKO, aKKYpaTHO, (hHOJIETOBOM (CHHEl) macToi
00 B II€4aTHOM BHJIE.
4.7 Tlpu npuoOIIeHUH B JIMYHOE JEN0 KOMHUH JTOKYMEHTOB OHHU 3aBEPSIOTCS PYKOBOJHUTEIEM
JOV.
4.8 OO6mue cBeJieHHs 0 BOCIIMTAaHHUKE KOPPEKTUPYIOTCS MO MEpe U3MEHEHHUS TaHHBIX.
4.9 BeImava TUYHBIX JeJT BOCIUTATEISAM JIUIs Pa0OTHI OcymiecTBisieTcs 3apeayromum J[OY.
4.10 JIuynble nena BOCIUTAaHHUKOB B mepuoj mnpeObiBanus B JIOY Xxpanarcs B kaOuHeTe
3aBEJYIOUIETO YUPEIKICHUEM.
4.11 Toctyn K JUYHBIM JiellaM BOCHUTAHHUKOB MMEET 3aBEIYIOLIMH, CTapIIMii BOCIMUTATENb U
JIMIIa, OTBETCTBEHHBIC 32 BEICHUE JIMYHBIX JI€T BOCIIUTAHHUKOB (BOCITUTATENHN TPYII).
4.12 JIuyHble fAena BOCIUTAHHUKOB OJHOM TpYNNBl HaXOAsATCs BMECTE B OAHOM mamke B
an(aBUTHOM HOPSJIKE.
B cocraB nmanku BXoJAT:
- Crimcok BOCIUTaHHUKOB rpymmbl Ha 20 - 20 y4eOHbIi rox

Jara Ne nuunoro
®HNO BocIUTaHHUKA POXICHUSA Jiena NpUMEYaHue
BOCIIUTAHHUKA | BOCIIUTAHHMKA

No

/1

- JIMYHBIC €J1a BOCIIMTAHHHUKOB.



4
5. [HopsiAoK BbIIAYM JTMYHBIX /IeJ]1 BOCMHTAHHUKOB NpH BbIObITHM U3 [JOY

5.1. lpu BeIObITHM BocmuTanHMKa u3 JIOY nuyHOE AET0 MOXKET OBITh BBIAAHO POAUTEISM
(3aKOHHBIM TMPEJCTABUTENSAM) [0 HX 3asABJICHUIO. Bblgaua JUYHOrO Jejaa POIUTENAM
(3aKOHHBIM TPEJCTABUTENSAM) OCylIecTBIsIeTca 3apenyromumM JJOY nociie u3ganus npukasa
00 OTYUCIICHHUU.

5.2. Ilpu BblAaue nuuHOTO Aena 3aenytomuii JJOY nemaer oTMETKy O BbAauye JIMUHOIO J€ja B
KHUTE y4eTa JBUKCHUS ETeH.

54.3. JInyHble f€na BOCIUTAHHUKOB, 3aBEPIIMBIINX JIOIIKOJIbHOE 00pa30BaHME, a TAKKE JINUHbIC
Jena, He 3arpeOOBaHHbIE POIUTENSAMU (3aKOHHBIMU TMPEICTaBUTENSIMU) BOCIUTAHHUKOB
odopmistorest B apxus JJOVY.

5.4. JlmyHoe paeno BocHHTaHHWKAa XpaHuUTcs B apxuBe JIOY oauH roa co AHS OTYUCICHHS
BocnuTaHHuKa U3 IOV, nocie yHMUTOXKaeTCs MyTEM COKUTaHUSL.

45. llepen yHMUYTOKEHHMEM U3 MalKd C JMYHBIMM JI€JaMM M3bIMAlOTCS JOroBopa u
JIOTIOJIHUTEIbHBIE COTTIAIIEHUS ¢ POAUTENSAMHU, KOTOpbIe XpaHsTcs B apxuBe JIOY B TeueHue Tpex
aet co A otunciaenus u3z IOV, nocie 4ero yHU4TOKaKTCS B yCTAHOBJIEHHOM IOPSIIKE.



