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1. O6mue nostoxenns

I.1. Lenbto naunoro [losoxkenus sBseTcs 3aiura MEPCOHANBHBIX JIaHHBIX pPAbOTHUKOB OT
HECAHKLIMOHMPOBAHHOTO 10CTYNA, HENPABOMEPHOTO HX MCIOJIB30BAHUS WM YTPATHI.

1.2. Hacrosiee ITonoxkeHne pazpaGoTaHo Ha OCHOBAHMM cTaTeil Koncturyuun P®, Tpymosoro
Kopekca P®, Konexca 06 aaMuHucTpaTHBHBIX npapoHapyuenusx P®, I"paxaanckoro Kozgekca PO,
Yronosroro Koaekca P®, a takke ®enepanbroro 3akona "06 vHpopmaLmu, HHPOPMATH3ALMH 1
3aiuTe uHpGopmaryn'

1.3. [lepcoHanbHble JaHHbIE OTHOCATCS K KaTeropuu KoHpuaeHUManbHOH uHpopmalmn. Pexum
KOH(MICHUMATBHOCTH TEPCOHABHBIX JAaHHBIX CHUMAeTCs B ciydasx o0e3MYMBaHUS MIIM 110
MCTEUCHHMH 75 JIET CPOKa XPaHEHHs], €CJIH HHOE He OTpPE/IesIeHO 3aKOHOM.

1.4. Hacrosee [TosoxkeHue yTBepkaaeTcs U BBOAUTCS B eHCTBHE npukasom 3aseayroiero JJOV u
ABIACTCS  00S3ATENbHBIM /Ul MCTIONHEHHs BCEMM  paGOTHUKAMH, MMEIOLIHMH JOCTYN K
NEPCOHAIbHBIM JAHHBIM COTPYAHUKOB.

2. llonsiTHe M COCTAB MEPCOHATBHBIX AAHHBIX

2.1. Ilepconanbubie naHHbie paGoTHHKA - MHOPMALWS, HEOGXOAUMAs paboTosaTenio B CBS3M C
TPYAOBBIMM  OTHOLICHHMSIMH M KacalolMecs KOHKpeTHoro paGothuka. [loa wunpopmaimeii o
pabOTHHKAaX MOHMMAIOTCS CBeAeHMS O (aKTaX, COOBITHAX M OOCTOSATENHCTBAX JKUIHMU paboTHHKa,
MO3BOJISIOLME WAEHTU(PHULUPOBATH €10 JIMYHOCTb.

2.2. B cocTaB nepcoHanbHbIX AaHHBIX pabOTHHKA BXO/ISIT:

- aHKeTa;

- aprobunorpadus;

- oOpasoBanue;

- CBEJICHMS O TPYZAOBOM U OOIIEM CTaxke;

= CBCJICHHSI O NPE/IBIAYIIEM MeCTe pabOThl;

- CBEJICHHUS O COCTaBE CEMbH;

- MaCTIIOPTHBIE JaHHBIE;

- CBEJICHHUSI O BOMHCKOM YYETE;

- CBEJICHHUS O 3apabOTHOM 1IaTe COTPyHHUKA;

- CBEJICHHS O COLIMAJIBHBIX JIbIOTAX;

- CIIEHAJIbHOCT;

- 3aHMMaeMast JI0JDKHOCTh,

- pasmep 3apabOTHOM IUTATEI;

- HAJIMYHE CYyAUMOCTEN;

- aJIpec MeCTa JKUTEIIbCTBA;

- IOMalTHUH Tenedon;

- CoJIepIKaHKe TPYIOBOIO J0r0BOpa;

- COACp)KaHUE JICKIIapaliy, II0/1aBaeMOH B HAJIOTOBYIO HHCIIEKITHIO;



- NOJINHHUKH U KOIIMHU IPUKA30B 110 JINYHOMY COCTaBY;

- JIMYHBIE JIea U TPYAOBbIE KHUKKU COTPYIHHUKOB;

- OCHOBAHUs K IIPHUKA3aM I10 JUYHOMY COCTaBY;

- Jena, CcoJep)Kallue MaTephagbl MO MOBBIIICHHIO KBATU(DHUKAIMK U IEPErnoJroTOBKe
COTPYJIHUKOB, UX aTTECTAllUH, CIIy’)KEOHBIM paccle0OBaHUSIM;

- KO OTYETOB, HAMPABIIIEMbIE B OPTaHbl CTATUCTUKY;

- KOTIMH JIOKYMEHTOB 00 00pa30BaHUU;

- pe3yNbTaThl MEIUIIMHCKOTO 00CIeI0BaHNS Ha MIPEMET TOJHOCTHU K OCYIIECTBICHUIO TPYI0BBIX
00s13aHHOCTEIA;

- (hoTorpaduu 1 MHBIE CBEACHHUS, OTHOCAIINECS K IIEPCOHAIBHBIM JAHHBIM PaOOTHHUKA;

- PEKOMEHIallUH, XapaKTEPUCTUKU U T.II.

2.3. laHHbIE TOKYMEHTHI SIBJSIOTCS KOHDUICHIIMATBHBIMU, XOTSI, YYUTHIBAsi KX MAaCCOBOCTh U €IMHOE
MeCcTO 00pabOTKH U XpPaHEHMs - COOTBETCTBYIOIIUI rpr( OrpaHUYCHUs HA HUX HE CTaBUTCSL.

3. O0pa6oTKa NepCOHANBLHBIX JAHHBIX

3.1. [lon 00paboOTKOI NEPCOHANBHBIX JAHHBIX PAOOTHHKA IMOHMMAETCS MOJIY4YCHUE, XpaHCHHE,
KOMOWHHpOBaHUE, Nepeaaya win J1ro00e Apyroe UCIoIb30BaHUe EPCOHAIBHBIX JAHHBIX pAaOOTHHKA.
3.2. B memsix oOecriedeHuss mpaB M CBOOOJ 4YelOBeKa W TpakJaHWHA paboTomaTellb W ero
NpeACTaBUTENH IIPpU 00paboTKe NepCOHANBHBIX JAHHBIX Pa0OTHUKA 00s13aHBI COOMIOAATH CIIETYIOIIHE
oOmue TpeboBaHus:

3.2.1. O6paboTKa MepcoOHAIbHBIX AAHHBIX PAO0OTHHUKA MOXKET OCYLIECTBISATHCS HCKIIOYUTEIBHO B
Hensix obecrnedeHust COOMIOACHUS 3aKOHOB M MHBIX HOPMATHBHBIX IIPABOBBIX AKTOB, COACHUCTBUS
paboTHHKAM B TPYIOYCTPOWCTBE, OOYYEHHWH U TPOJABIKEHUHM MO CiyxkO0e, oOecreyeHus JTMYHOU
6e301acHOCTH paOOTHUKOB, KOHTPOJISI KOJIMYECTBA U KAUeCTBA BBIIIOJIHAEMOM paboThl U 0OecTiedeHus
COXPaHHOCTH UMYIIIECTBA.

3.2.2. Tlpu ompeneneHnn obbemMa MU coAep)kaHUs 0O0pabaThIBAEMBIX IEPCOHAIBHBIX JAaHHBIX
paboTHHKa paboTomaTeNb TOJKEH pyKoBOAcTBOBaThes Koucturyrmen Poccuiickoit ®deneparum,
TpynoBeim Kogekcom 1 nHbIME (peiepanbHbIMU 3aKOHAMHU.

3.2.3. TlomyueHne mepcoOHaTbHBIX JAHHBIX MOXKET OCYIIECTBISTHCS KaK IyTEM MPEACTABICHUS WX
caMHM Pa0OTHHKOM, TaK U ITyT€M TOIY4YEHHS UX U3 UHBIX UCTOYHUKOB.

3.2.4. TlepcoHanbHbIe AaHHBIC CIEIyeT IMOJy4aTh y HEro caMmoro. Eciau mepcoHallbHBbIC JTaHHBIE
paboTHHKA BO3MOXKHO MOJYYHTh TOJBKO y TPETHEH CTOPOHBI, TO pAOOTHUK JIOJDKEH OBITh YBEIOMIICH
00 2TOM 3apaHee U OT HEero JOJKHO OBITh MOJYYeHO MUCbMEHHOE cornacue. Paboromarens AOmKeH
cooOmMTh pabOTHUKY O MLEeJsIX, MpeanojaraeMblX HCTOYHMKaX M CHoco0ax —IOIydeHHs
NEPCOHAIBHBIX JaHHBIX, @ TaK XK€ O XapakTepe MOoJUIekKAIUX MTOJIyYSHHUIO IEPCOHABHBIX JaHHBIX U
HOCJIEACTBUAX OTKa3a paOOTHUKA 1aTh MMCbMEHHOE COTJIacHe Ha UX MOJy4YEeHHUE.

3.2.5. Paboronatens HEe MMEET MpaBa MoJIy4aTh U 00pabaThIBaTh MEPCOHAIBHBIE JaHHBIE PAOOTHUKA
0 €ro TMOJUTUYECKUX, PEITUTHO3HBIX W WHBIX YOSXKIEHUSX W YacTHOM >KuM3HHM. B ciywasx,
HETIOCPEACTBEHHO CBS3aHHBIX C BOINPOCAMH TPYAOBBIX OTHOLICHWH JaHHBIE O YAaCTHOW JKU3HH
paboTHHKa (MHPOPMAIIKS O KU3HEACSITSIILHOCTH B chepe CEMEUHBIX ObITOBBIX, TUYHBIX OTHOIICHHUI)
MOTYT OBITh IOJyYeHBI U 00paboTaHbl paboTogaTENIEM TOJIBKO C €r0 MMCbMEHHOTO COTIacusl.

3.2.6. Paboronmatens HE MMEET MPABO MOTYYaTh U 00padaThIBATh IEPCOHANLHBIE TAHHBIE PA0OOTHHKA
O €ro WIEHCTBE B OOILECTBEHHBIX OOBEIMHEHUSX WIM €ro MPOQCOI3HOH [eATEIBbHOCTH, 3a
UCKJIIOYEHHEM CITy4aeB, IPEyCMOTPEHHBIX (eepaIbHbIM 3aKOHOM.

3.3. K o0pabotke, nepeaaye U XpaHEHUIO NEPCOHATBHBIX JaHHBIX PAOOTHHUKA MOTYT UMETh JOCTYII
COTPY/AHUKH:

- 3aBenytonmii JIOY;

- CTapUINil BOCIIUTATENb;

- cTapuiasi MEUIMHCKAs CECTpa;

- MEAULIMHCKASI CECTPA;

- MEIUIIMHCKas cecTpa (Oacceitna);



- TTIaBHBIN OyXranTep;

- 3aMECTUTEND 3aBEAYIOLIETO N0 3aKyIKaM;

- UHCIIEKTOD I10 KaJpam;

- caM paOOTHHK.

3.4 Vcnionb30BaHNE NEPCOHAIBHBIX JaHHBIX BO3MOXKHO TOJIBKO B COOTBETCTBHHM C LEJSMH,
OTpeACMBUINMH UX MOTY4YECHHUE.

3.4.1. [lepconanbHble JaHHBIE HE MOTYT OBITh UCIIOJIB30BaHbI B LIEJSIX NPUIMHEHUSI UMYIIIECTBEHHOTO

¥ MOpAJbHOTO BpeAa rpakaaHam, 3aTpyIHEHHUs peaau3alu npaB u cBoOoa rpaxnan Poccuiickoit

®enepauun. OrpaHuyueHue mpaB Trpaxaadn Poccuiickoit denepaiiid Ha OCHOBE WCIIOJIH30BAHUS

nHpopMaruu 00 WX COLUMATBLHOM TIPOUCXOXKICHUH, O PACOBOM, HAIMOHAIBHOW, S3BIKOBOM,

PEIUTHO3HOM M TApTUIHOW NPUHAAJIEKHOCTH 3alpEelIeH0 W KapaeTrcss B COOTBETCTBUM C

3aKOHOAATEIBCTBOM.

3.5 [lepenaya nmepcoHANBHBIX JAHHBIX paOOTHHKA BO3MOYKHA TOJIBKO C COTJIAacHsi paOOTHHKA WIIU B
CIIy4asx, MpsIMO MPELYCMOTPEHHBIX 3aKOHOIATEIbCTBOM.

3.5.1. Tlpu mnepenaue mNEpCOHANBHBIX JaHHBIX pPaOOTHUKA paboToJaTeNnb IOJDKEH COOJII0AaTh

clenyromue TpeOoBaHMs:

- He coOo0IIaTh MEepCOHAJbHBIE NaHHbIE paOOTHHUKA TPETheil CTOpPOHE 0e3 MUCHMEHHOTO COTJIACHs

paboTHHKA, 32 UCKIIOYEHHEM CITy4aeB, KOTJa 3TO HEOOXOAUMO B LIEJSIX MPEAYNPEkKACHUS YIPO3bI

JKU3HU U 3I0pOBBIO paOOTHHKA, a TAKXKE B CIydasiX, yCTAHOBIIEHHBIX (eiepaTbHbIM 3aKOHOM;

- He cO0OIIaTh MepCOHANbHbIE JaHHBbIE pAaOOTHUKA B KOMMEPUYECKHUX LeJsaX 0e3 ero MMCbMEHHOTO

corJiacus;

- IPEAYNPEIUTh JIMI, TOIYYarOIINX NepCOHATbHBIE NaHHbIE PaOOTHHKA, O TOM, YTO 3TU JaHHbBIE

MOTYT OBITh UCIIOJIB30BAHbI JIUIIb B LEJSAX, 11 KOTOPBIX OHU COOOIICHBI, U TPEOOBATh OT ITUX JIMII

MOJTBEPKAEHHUS] TOTO, YTO ATO MpaBUWIIO coOM0AeHO. JIuma, nonydaromue nepcoHaabHble JTaHHbIE

paboTHHKa, 0053aHBI COOMIOIATH PEKUM CEKPETHOCTH (KOH(PHUISHINANBHOCTH). [laHHOE MONT0KEHHE

HE pacrpocTpaHsieTcs Ha 00MEH NMePCOHATBHBIMH JAHHBIMU PA0OTHHUKOB B MIOPSIKE, YCTAHOBICHHOM

(benepaabHBIMH 3aKOHAMU;

- pazpemlaTb  JOCTYIl K HEPCOHAIbHBIM JAaHHBIM  pPAaOOTHHUKOB  TOJIBKO  CIIELUAIbHO

YIOJIHOMOYEHHBIM JIUIAM, ONPEEIEHHbIM MPUKA30M 10 OPraHM3allMHU, IPU 3TOM yKa3aHHbIE JIMLIA

JMOJDKHBI MMETh TMpaBO IIOJIy4aTh TOJBKO TE IEPCOHANbHBIE JaHHbIE paOOTHHKA, KOTOpHIE

HEOOXOMMBI JJIs1 BBITIOTHEHUSI KOHKPETHBIX (DYHKITHH;

- He 3aIpammrBaTh HHOOPMAIIHIO O COCTOSTHUM 3/I0POBbs paOOTHUKA, 32 UCKITIOYCHUEM TE€X CBEJICHHIA,

KOTOPBIE OTHOCSITCSI K BOIIPOCY O BO3MOXXHOCTH BBITIOJIHEHHUSI pAOOTHUKOM TPYAOBOI (PyHKIINM;

- TiepenaBaTh IE€PCOHANbHBIC JaHHBIE pPAa0OTHUKA TIPEJACTABUTENSIM PpAOOTHUKOB B MOPAIKE,

ycraHoBieHHOM TpynoBeiM KopekcoM, © orpaHuumBaTh 53Ty HH(DOPMAIMIO TOJNBKO TEMH

NEPCOHAIBHBIMHM JIaHHBIMH PAa0OTHUKA, KOTOpPbIE HEOOXOAMMBI JJIsi BBINOJHEHHS yKa3aHHBIMU

NPEICTaBUTENAMU UX (QYHKIUI.

3.5.2. Tlepenaua mnepcOHANBHBIX JAHHBIX OT JepXKaTeis WM €ro MpeJCTaBUTENeH BHEUIHEMY

NOTPEOUTETIO MOKET JI0NYCKAThCS B MUHUMAJIbHBIX 00bEMax U TOJBKO B IIEJIX BBIOJIHEHUS 3a]a4,

COOTBETCTBYIOLIUX OOBEKTUBHOM MpUUKHE COOpa ITUX JAHHBIX.

3.5.3. Ilpu mnepenaue mNEPCOHANBHBIX IaHHBIX PAa0OTHHKA NOTpeOHTENsIM (B TOM YHCIE U B

KOMMEPUYECKUX IEJISX) 3a TPEeJIeNIbl OpraHu3aui paboToIaTeNNb HE TOJDKEH cOOOIaTh STH TaHHBIC

TpeTheil CTOpoHE 0e3 MUCHMEHHOIO COryiacHsi pabOTHHKA, 32 MCKIIOYEHHEM CIy4aeB, KOTJa 3TO

HEOOXOJMMO B IEJSX MPEAYNPEKACHUS YIPO3bl KU3HU W 30OPOBBI0 PaOOTHHKA WIIM B CIydasx,

YCTaHOBJICHHBIX (hefiepaIbHbIM 3aKOHOM.

3.6. Bce Mepbl KOHGHUIEHIIMATBHOCTH TPU cOOpe, 00pabOTKE M XpaHEHUH MEPCOHATBHBIX JaHHBIX

COTPYJTHUKA PACIPOCTPAHSIOTCS KaKk Ha OyMa)kHbIE, TaK M Ha AJIEKTPOHHBIE (aBTOMAaTH3UPOBAHHBIC)

HOCHUTENH HH(POpMaLIUU.

3.7. He nomyckaetcsi OTBeuaTh Ha BOIPOCHI, CBSI3aHHBIE C Tiepeiadyeii MepcoHaabHOi nHpopMaIu

1o Teneony uin Qaxcy.

3.8. XpaHeHHe NepCOHANBHBIX JaHHBIX JTOJHKHO MPOUCXOJUTD B MOPS/IKE, UCKITIOYAIOIIEM HX YTPaTy

WJIH UX HEMPAaBOMEPHOE UCTIOIb30BaHHE.



3.9. IIpu npuHATUM pElICHUH, 3aTParuBalOLINX HHTEPEChl Pa0OTHHKA, pa00OTOAATENIb HE MMEET IpaBa
OCHOBBIBAThCS HA MIEPCOHATBHBIX IAHHBIX pAOOTHUKA, TOJTYYCHHBIX UCKITIOUUTEIBHO B PE3yJIbTaTEe UX
aBTOMAaTH3UPOBAHHON 00paOOTKH WIIM 3JIEKTPOHHOTO MOJIy4YeHus. PaboTonarens yuuThIBaeT TUYHbBIC
KadecTBa paOOTHHUKA, €T0 JOOPOCOBECTHBIN U A (EKTUBHBIN TPY/I.

4. JlocTyn K MepCOHAIBHBIM IAaHHBIM

4.1. BHyTpeHHHI AOCTYII (IOCTYIT BHYTPH OPTaHU3AINH ).

4.1.1. IlpaBo pocTymna K nMepcoOHAIbHBIM JaHHBIM COTPYAHUKA UMEIOT:

- 3aBenyronuii JIOY;

- CTapUIMil BOCIIUTATENb;

- cTapuias MeAUIMHCKAs CecTpa;

- MEJIULIMHCKAs CEeCTpa;

- MEIUIIMHCKAs cecTpa (Oacceitna);

- [JIaBHBIN OyXranrep;

- 3aMECTUTENb 3aBEIYIOLLIETO M0 3aKyNKaM;

- - HHCIIEKTOP 10 KaJpaM;

- caM pabOTHUK, HOCUTEIb JaHHbIX.

- 4.1.2. Tlepeuens ML, UMEIOMIMX JOCTYI K IEPCOHAILHBIM IaHHBIM PA0OTHHUKOB, OIPEAEIAECTCS
npukazom 3aseayromiero JJOY.

4.2. BaemHuii 1ocTy1.

4.2.1. K yuciy BHEUIHUX NTOTpeOuTenell nepcoHaabHbIX JaHHBIX MOKHO OTHECTH T'OCY1apCTBEHHbIE
U HErOCyJJapCTBEHHbIE ()YHKIIMOHAIbHbIE CTPYKTYPBI:

- HAJIOTOBbI€ MHCIIEKIUH;

- IPAaBOOXPAHUTEIIbHbIE OPTaHBI;

- OpraHbl CTaTUCTHUKY;

- CTPaxoBbI€ areHTCTBA;

- BOGHKOMATBI;

- OpraHbl COLMAIBHOTO CTPaXOBAHHUS;

- ICHCUOHHbIE (DOHIBI;

- NI0JIPa3/IeIeHUs] MyHULIUIIAJIHBIX OPraHOB YIIPaBJICHUS;

4.2.2. Han3opHO-KOHTPOJIBHBIE OPTaHbl UMEIOT AOCTYI K MHPOPMAIMU TOJIBKO B cepe cBoeit
KOMIIETEHIINH.

4.2.3. Opranuzanyy, B KOTOpbIE COTPYAHHMK MOXKET OCYIIECTBIATH IEPEUUCICHHS JIEHEKHBIX
CpeACTB (CTpaxoBble KOMIIAHWH, HErOCYIApCTBEHHbIE NEHCHOHHBIE (OHIBI, OJIaroTBOPUTEIbHBIC
OpraHu3ally, KPEeIUTHbIE YUPEKICHHS), MOTYT IOJYYUTh JOCTYN K HEPCOHAIbHBIM JIaHHBIM
pabOTHHUKA TOJIBKO B CIy4ae ero MUCbMEHHOIO pa3peIeHsl.

4.2.4. [lpyrue opraHu3aium.

Ceenenusi 0 paboTaroleM COTPYAHUKE WIH YK€ YBOJEHHOM MOTYT OBITh NpPEIOCTaBIEHBI JIPYroi
OpraHu3alMy TOJbKO C NUCBMEHHOIO 3ampoca Ha OJlaHKe OpraHU3allM, C IPUIOKEHHUEM KOIUH
HOTapUaJIbHO 3aBEPEHHOIO 3asBICHUS PaOOTHHKA.

[lepconanbHble JaHHBIE COTPYAHUKA MOTYT OBITh IIPEIOCTABIEHB! POACTBEHHUKAM WJIU YIEHAM €ro
CEMbHU TOJIBKO C MMCbMEHHOTO PAa3pEIIEHUs] CAMOI0 COTPYIHUKA.

B cnywae pasBoga ObiBlIas cympyra (Cymnpyr) HUMEHOT NpaBO OOpaTUTbCS B OPraHU3ALUIO C
NMCBMEHHBIM 3alIpOCOM O pa3Mepe 3apaboTHOM IIaThl coTpyAHuUKa Oe3 ero cornacus. (YK POD).

5. 3amuTa nepcoHAIbHBIX JaAHHBIX

5.1. IMox yrpo30i WM OMaCHOCTHIO YTPAThl MEPCOHAIBHBIX JAHHBIX MOHUMAETCS €AMHUYHOE WM
KOMIUICKCHOE, pEalbHOE WIM [OTEHIMaJbHOE, AaKTHBHOE WM IIaCCUBHOE IPOSBICHUE
37I0YMBIIUICHHBIX BO3MOXKHOCTEH BHEIIHMX WM BHYTPEHHHX HCTOYHHMKOB YIPO3bl CO3/1aBaTh
HeOJIaronpuaTHele COOBITHS, OKa3blBaTh JAECTAaOWIN3HpPYIOIIee BO3ACHCTBHE HA 3alIMIIAEMYIO
UH(pOpMAILHIO.

5.2. Puck yrpo3sl o0bIM HH(POPMAIIMOHHBIM pecypcaM CO3JAl0T CTUXHHBIE OeIcTBHS,
HKCTPEMAaJIbHbIE CUTYallUH, TEPPOPUCTUYECKUE NEHCTBUS, aBApUM TEXHUUECKUX CPEACTB M JIMHUHI



CBSI3H, JIpyrue OObEKTUBHBIE OOCTOSTENBCTBA, a TAKXKE 3aMHTEPECOBAHHbIE U HE3AUHTEPECOBAHHBIC B
BO3HUKHOBEHHMHU YIpO3bl JIULA.

5.3. 3ammTa NEpCOHANBHBIX HTaHHBIX TNPEJCTABIAET COOOM MKECTKO perjiaMeHTHPOBAaHHBIA U
JUHAMUYECKA TEXHOJOTMYECKHH TPOLECcC, MPeaylpexAalouiiii HapylmieHHe JIOCTYIHOCTH,
[IEJIOCTHOCTH, JIOCTOBEPHOCTH M KOH(PHUICHIINAIEHOCTH IEPCOHANBHBIX JJAHHBIX U, B KOHEYHOM CYETe,
o0ecreYnBaroIni TOCTATOYHO HAACKHYIO 0€30MacHOCTh MH(OpPMAIMK B MPOLECCE NEATSIBHOCTH
J0YV.

5.4. 3ammTa nepcoHaJbHBIX TaHHBIX pAOOTHHUKA OT HEMPABOMEPHOTO X UCHOJIH30BAHUS WIIN YTPAThI
JOJDKHA OBITH oOecriedeHa paboTojaTesieM 3a CYeT €ro CPeICTB B TOPSAAKE, YCTaHOBICHHOM
(henepabHBIM 3aKOHOM.

5.5. "BHyTtpenHsis 3amura’.

5.5.1. OCHOBHBIM BHHOBHUKOM HECAaHKIMOHHUPOBAHHOIO JIOCTyNA K II€PCOHAIBHBIM JaHHBIM
ABJISIETCA, KaK PaBUIIO, IIEpCOHAI, pabOTaOLIMIA C JOKYMEHTaMH U 0a3aMu JaHHbIX. PernamenTanus
JOCTyIa NepcoHaja K KOH(QUAEHIMAIbHBIM CBEICHUSAM, JOKYMEHTaM M 0a3aM JaHHBIX BXOJAUT B
YUCJIO OCHOBHBIX HAlpaBJIEHUH OpPraHU3allMOHHOM 3alMThl MH(OpManMM M NpeaHa3HadeHa JUls
pasrpaHHYeHUs] TOJTHOMOYHN MEKAY PYKOBOJIUTENSIMHU U CIIELUAIMCTAMU OPTaHU3aIHH.

5.5.2. lns obecrieyeHUH BHYTPEHHEH 3aIIUTHl MMEPCOHAIBHBIX JAHHBIX PaOOTHHKOB HEOOXOIMMO
coOoaaTh s Mep:

- OrpaHMYEHHUE M PeriaMeHTalusl COCTaBa paOOTHUKOB, (PYHKIIMOHATBHBIE O0S3aHHOCTH KOTOPBIX
TpeOyIOT KOH(DUACHIINATBHBIX 3HAHUIA;

- cTporoe M30MpaTeNbHOE W OOOCHOBAaHHOE pACIpEeAeNiCHHE TOKYMEHTOB U HWH(POPMALUU MEXITY
paboTHUKaMU;

- palMOHAJIBHOE pa3MelleHHe padouux MecT pPabOTHHUKOB, IPU KOTOPOM HCKIFOYAIOCh OBl
0ECKOHTPOJILHOE UCIIOIb30BAHUE 3aLUIAeMOI HH(pOpMaLUY;

- 3HaHME paOOTHUKOM TpeOOBAaHMM HOPMATUBHO - METOAMYECKHUX JOKYMEHTOB IO 3allluTe
UH(pOPMAIIUK U COXPAaHEHUH TalHBbI;

- Haauuue HeOoOXOAMMBIX YCIOBMM B IOMEIIEHUM Ui paboThl € KOH(UAEHIHAIbHBIMU
JOKYMEHTaMH U 0a3aMu JIaHHbIX;

- ONpeeNieHHe M perJiaMeHTalusl cocTaBa paOOTHHKOB, MMEIOIIMX IpaBO JAOCTyna (BXojaa) B
MOMEIICHUE, B KOTOPOM HaXOJUTCS BEIYUCIIUTENbHAS TEXHUKA;

- OpraHu3alys MopsaKa YHHUTOXKESHUST HH)OpMAIHH;

- CBOEBPEMEHHOE BBIBICHUE HApYyUICHUS TpPeOOBAaHUH pa3peIINTENbHON CHCTEMBI JOCTYyIa
pabOTHUKAMHU MTOIPA3/ICIICHUS,;

- BOCHMTATeNIbHAasT W  Pa3bsACHUTENbHAs paboTa € COTPYIHUKAMHM  IOJPA3JENIEHUs IO
HpeaynpexICHUIO YyTpaThl LIEHHBIX CBEICHUM U padoTe ¢ KOH(PUIEHINAIBHBIMU TOKYMEHTAMU;
5.5.3. He nonyckaercs Bblia4a JIMYHBIX €71 COTPYAHUKOB Ha paboune MecTa COTpyJHUKOB. JInuHbIE
JieNia MOTYT BbJIaBaThes Ha pabouee MeCTO TONIBKO 3aBeayomemy JJOVY.

5.5.4. 3amuTa nepcoHaIbHBIX JAHHBIX COTPYAHUKA HA JIEKTPOHHBIX HOCUTEISX.

Bce mamnku, copeprkaine nepcoHaabHbIe JaHHBIE COTPYAHUKA, TOJDKHBI OBITh 3aIUILEHBI TAPOJIEM,
KOTOPBIH coobmaercst ToybKo 3aBenyonemy JOVY.

5.6. "Buenrnss 3amura".

56.1. [lna 3amurtel KoHpUIACHUIMANbHOW HHGOpMAIMKM  CO3JAIOTCS  IleJICHANPaBICHHbIC
HEOJIaronpuaATHbBIE YCIOBHS U TPYAHONPEOAONMMBIE INPEINSATCTBUS Ul JIMLA, IBITAIOIIEroCs
COBEpPILIUTh HECAHKIMOHUPOBAHHBIN NOCTYN M OBiIafeHue uH(opmanuen. Llenpro u pesyabTatom
HECAHKLIMOHUPOBAHHOI'O JOCTyIa K HH(MOPMALIMOHHBIM PECYPCaM MOXKET ObITh HE TOJIbKO OBJIAZICHUE
[IEHHBIMH CBEJICHUSMHM M HMX MCIIOJIb30BAHHE, HO W MX BUIOM3MEHEHHE, YHHYTOKEHHE, BHECEHHUE
BUpYCa, TOAMEHA, (panbcupuKarys conepkaHus PeKBU3UTOB JOKYMEHTA U Jp.

5.6.2. Ilog MOCTOPOHHMM JIMIIOM TOHHMAETCS JII00O€ JIMI0, HE HMEIoIee HEeTOCPEICTBEHHOTO
otHomeHus K aearensHoctd IOV, mocerureny, paOOTHUKU APYTHX OPraHU3AUOHHBIX CTPYKTYP.
[TocTopoHHME NHIIa HE AOJKHBI 3HATH pacmnpeaeieHne GpyHKIuA, pabodne Mpouecchl, TEXHOIOTHIO
cocTaBJieHUsI, 0pOPMIICHNUS, BEICHUS U XpPaHEHHS JOKYMEHTOB, /1€ U pab04YHuX MaTepualioB B OT/IEIe
HepCoHaa.



5.6.3. lna oOecrieyeHns: BHEIIHEH 3alMThI MEPCOHAIBHBIX JIAHHBIX COTPYIHHKOB HEOOXOJUMO
co0I01aTh P Mep:

- IOPSZIOK TIPUEMa, ydeTa U KOHTPOJIS IeSATSIbHOCTH MOCETUTENICH;

- IPOIYCKHOW PEXHM OpPTraHU3aAIHH.

- TEXHUUECKUE CPEJCTBA OXPAHBI.

- IOPAZIOK OXPaHbl TEPPUTOPUH, 3TaHUMN, TOMEIICHUN.

- TpeOOBaHMS K 3aIIUTe HHPOPMAIMH ITPH HHTEPBHIOMPOBAHUH U COOECEIOBAHUSX.

5.7. Bce nmuma, cBS3aHHBIE ¢ IOTyYeHHEM, 00pabOTKOM 1 3aIIUTON MEPCOHAIBHBIX TaHHBIX, 00s3aHbI
HOJIHCATh 00513aTENbCTBO O HEPA3TIIAICHUH ITEPCOHATIBHBIX JaHHBIX PAOOTHHKOB.

5.8. ITo BO3MOXKHOCTH NIEPCOHANIbHBIE JaHHBIE 003 TMYNBAIOTCS.

5.9. Kpome wMep 3ammrhl MEPCOHANBHBIX JIAHHBIX, YCTAHOBJICHHBIX 3aKOHOJATEIILCTBOM,
paboronarenu, pabOTHUKU M MX TPEACTABUTEIN MOTYT BbIpaOaThIBATH COBMECTHBIC MEPBI 3aIUTHI
NIEPCOHAIBHBIX JIAHHBIX PA0OTHHKOB.

6. [IpaBa n o0s13aHHOCTH Pa0OTHHKA

6.1. 3akpersienue mnpaB paOOTHUKA, PErVIAMEHTHPYIOIIMX 3allIUTy €ro MEPCOHAIBHBIX JAaHHBIX,
o0ecrieynBaeT COXpaAaHHOCTh TOJTHOM U TOYHOM HH(POPMALIUHU O HEM.

6.2. PaOOTHUKHM M MX MPEICTABUTENN JOJKHBI OBITH O3HAKOMIICHBI MOJ] PACIIUCKY C JOKYMEHTaMH
OpraHu3alfy, YCTaHABIMBAIOIIUMH MOPSII0K OOpabOTKH IMEPCOHAIBHBIX JAaHHBIX PAOOTHUKOB, a
Takxke 00 MX MpaBax M 00s3aHHOCTSIX B 3TOM 001aCTH.

6.3. B nensax 3amuTel NepCOHANBHBIX JAHHBIX, XPAHSAIINUXCA Y padoToaaTens, pabOTHUK UMEET MPaBo:
- TpeOOBaTh UCKIIFOUEHUSI WIIM UCTIPABIICHUS] HEBEPHBIX MJIM HEMOJIHBIX IEPCOHANBHBIX TaHHBIX.

- Ha CBOOOIHBIA OECIUIATHBIM JOCTYH K CBOMM II€PCOHAJbHBIM JaHHBIM, BKJIOYas IPaBO Ha
noJTydeHne Konui Jiro00i 3amucu, coeprKaiei nepcoHaIbHbIE TaHHbIE;

- TEepCOHAJbHBbIE JaHHBIE OIIEHOYHOTO XapaKTepa JIONOJHHUTH 3asBICHHEM, BBIPAKAIOLUIUM €r0
COOCTBEHHYIO TOUKY 3PEHHUS;

- OTPEACIATh CBOUX MPEJICTABUTEIICH JUISI 3alIUThI CBOUX MEPCOHATIBHBIX JaHHbBIX;

- Ha COXpAaHEHME U 3alIUTY CBOEH JIMYHOU U CEMEUHOH TailHbI.

6.4. PaboTHHK 00s13aH:

- mepexaBaTh  paboToOmATEN0 WM €0 MPEACTAaBUTENI0  KOMIUIEKC  JIOCTOBEPHBIX,
JOKYMEHTUPOBAHHBIX MEPCOHATIBHBIX JAHHBIX, COCTAB KOTOPBIX YCTAaHOBIEH TpPYAOBBIM KOJEKCOM
PO.

- CBOEBPEMEHHO CO00IIaTh PadoTOIATEN0 00 N3MEHEHUH CBOMX MIEPCOHANBHBIX TAaHHBIX

6.5. PaboTHuKH cTaBsAT paboTomaTenss B U3BECTHOCTh 00 M3MEHEHHMU (aMIIIUH, UMEHHU, OTYECTBa,
JaThl POXKIEHHS, YTO TIOIy4aeT OTPAKEHHE B TPYAOBOW KHWKKE Ha OCHOBAHUM MPEICTABICHHBIX
nokyMeHToB. [Ipym HEOOXOOMMOCTM M3MEHSIOTCS JaHHble 00 oOpas3oBaHuM, mpodeccun,
CHEIUATBHOCTH, IPUCBOCHUHU KBATU(DUKAIMH U TIP.

6.6. B memsx 3ammThl YacTHOW J>KW3HHW, JIMYHOW M CEeMEHHOW TalHbl pAaOOTHUKK HE OJDKHBI
OTKa3bIBaThCsI OT CBOETO NpaBa Ha 00pabOTKY MEPCOHANBHBIX IAHHBIX TOJBKO C HMX COTJIACHS,
MOCKOJIBKY 3TO MOKET MOBJIEYh MPUIMHEHUE MOPAILHOTO, MaTEPHAIHLHOTO Bpea.

7. OTBEeTCTBEHHOCTh 3a pasrialieHue KOH(QUICHUUATbHONW WHGOpPMaNuM, CBSI3aHHOW ¢
NMepPCOHATbHBIMHU TAHHBIMH

7.1. TlepcoHanbHasi OTBETCTBEHHOCTh - OJHO U3 TJIABHBIX TpeOOBaHWI K OpraHU3aIlNH
(YHKIMOHUPOBAHUSI CUCTEMbI 3aIUTHl TEPCOHAIBHOW WH(POpPMAUK M 00s3aTelIbHOE YCIOBHE
obecnieueHrs 3 PEKTUBHOCTH ITOW CUCTEMBI.

7.2. ¥Opuaunueckue u puznyeckue iuia, B COOTBETCTBHUA CO CBOUMH MOJTHOMOYHSIMHU BIIAJICIOIIUC
nHbOpMAIMel O Tpa)KIaHax, TMOJYYAlONINe W HCIOJB3YIONINEe €€, HECyT OTBETCTBEHHOCTh B
COOTBETCTBUH C 3aKOHOAATEIhCTBOM Poccwiickoii Demepanmu 3a HapylIeHHE pPEXUMa 3allHTHI,
00pabOTKH ¥ MOpPsAKA NCIOIB30BaHUs 3TON HH(OPMAIHH.

7.3. PykoBomuTenb, pa3pemiaronuii JOCTYI COTPYAHUKA K KOH(DHUIESHITMATEHOMY TOKYMEHTY, HeCeT
MEPCOHATBHYIO OTBETCTBEHHOCTH 32 JIAHHOE pa3pelicHue.



7.4. Kaxnaplii COTPYAHUK OpTraHU3aINH, TOTYYaoNUi 1711 padoThl KOH(DHICHIINATLHBIN TOKYMEHT,
HECeT E€IWHONMYHYI) OTBETCTBEHHOCTh 3a COXPAaHHOCTh HOCHTENS U KOH(HICHIIMATBLHOCTh

uHbOopMaIuu.
7.5. Jluna, BUHOBHBIC B HAapyIICHWH HOPM, PETYJIUPYIONINX IOJy4YeHHE, 0O0pabOTKy W 3alluTy
NEepCOHANBHBIX  JAHHBIX  pab0OTHHMKA,  HECYT  JAWCHUIUIMHAPHYIO,  aJMHHUCTPATHUBHYIO,

IpaXkIaHCKO-TIPAaBOBYIO HJIM YTOJOBHYIO OTBETCTBEHHOCTb B COOTBETCTBHU C (hereparbHBIMU
3aKOHAMH.

7.5.1. 3a HeucHoJHEHHUE WM HEeHa/JIeKallee UCIOTHeHNE paOOTHIKOM IO €ro BUHE BO3JI0KEHHBIX
Ha HEro OOsS3aHHOCTEW MO COOJIOJACHHUIO YCTAHOBJICHHOTO IOpSIKa pPabOThl CO CBEIACHUSMHU
KOH(pUICHINAIBHOTO XapakTepa paOoTojaTenb BIpaBe NPUMEHATh MperycMOTpeHHble TpynoBbIM
Konexkcom qucuumiInHapHble B3bICKAHMSL.

7.5.2. JIo;KHOCTHBIE JHMIIA, B OOS3aHHOCTH KOTOPBIX BXOJUT BEIEHUE MEPCOHAIBHBIX JAaHHBIX
COTpYZIHUKA, 00s3aHbl OOECNEYUTh Ka)IOMy BO3MOXKHOCTb O3HAKOMIIEHUS C JOKYMEHTaMH U
MaTepHajaMM, HENOCPEICTBEHHO 3aTparuBalOLIMMU €ro IpaBa M CBOOOABI, €CIM MHOE He
IpeayCcMOTpeHO 3akoHOM. HenpaBoMepHBIii 0TKa3 B IPeAOCTaBICHUN COOPAaHHBIX B YCTAHOBICHHOM
NOpSIZIKE JTOKYMEHTOB, JINOO HECBOEBPEMEHHOE MPEJOCTABICHHE TAaKUX JOKYMEHTOB WM WHOMN
UHQOpPMALUK B CIy4asX, NPEAYCMOTPEHHBIX 3aKOHOM, JIMOO MPEIOCTaBICHHE HEMOIHON WIIH
3aBEIOMO JIO)KHOW WH(OPMALIMU - BJICYET HAIOXKEHHE Ha JOJDKHOCTHBIX JIUI] aJIMUHHCTPATUBHOTO
mrpada B pazmepe, onpeaensiemoM Kogekcom 06 aAMUHUCTPATUBHBIX NIPABOHAPYIICHHUSX.

7.5.3. B cootBerctBuM ¢ I'paxnanckum Kopekcom nuia, HE3aKOHHBIMH METOAAMHU MOJTYYHBIIHE
UH(OPMAIIUIO, COCTABISIONIYIO CIY)XEeOHYIO TaiiHy, 0Osi3aHbI BO3MECTHTH MPUYMHEHHBIE YOBITKH,
IpUYeM Takast e 0083aHHOCTb BO3JIaraeTcs U Ha pabOTHHUKOB.

7.5.4. YronoBHasi OTBETCTBEHHOCTb 33 HapylICHHE HEMPUKOCHOBEHHOCTH YAaCTHOM >KHU3HU ( B TOM
YuCcIe HE3aKOHHOE CcoOMpaHMe WIM paclpoCTpaHEHHE CBEACHUM O 4YacTHOW JKM3HM JIMIA,
COCTABJISIIOLIETO €ro JIMYHYIO WM CEMEHHYIO TaiiHy, 0e3 ero coryiacus), HepaBOMEPHbII JOCTYH K
OXpaHseMON 3aKOHOM KOMIIbIOTEPHOI MH(pOpMalny, HEIPaBOMEPHBIH OTKa3 B MPEAOCTABICHUU
COOpaHHBIX B YCTAaHOBJIEHHOM HOPSIIKE JOKYMEHTOB U CBEJICHUH (€CIIM ITH JAESHUS IPUUUHIIN Bpea
npaBaM M 3aKOHHBIM HMHTEpEcaM TIpaxklIaH), COBEPUICHHBIC JIMIOM C HCIOJIb30BAHUEM CBOETO
CITy>K€OHOTO TIOJIOKEHHSI HaKa3bIBaeTcs mrpadom, 1100 JUIIEHHEeM paBa 3aHUMAaTh ONpe/IeIICeHHbIE
JOJDKHOCTH MJIM 3aHUMAThCS OTIPENICIICHHON JeATeNIbHOCThIO, THO0 apecToM B cOoOTBeTCTBUH ¢ YK
PO.

7.6. HempaBoMepHOCTB IeSTEIBHOCTH OPTaHOB TOCYAAPCTBEHHOM BIACTH M OpraHU3aIuii 1o cOopy u
UCIIOJIb30BAHHIO NTEPCOHATBHBIX IAHHBIX MOXKET OBITh YCTAaHOBJICHA B CYZeOHOM MOPSIIIKE.



