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Honoxenue
0 HOPMATHBHOM JIOKAJIbHOM aKTe
MYHHIIHIAJILHOT0 ABTOHOMHOI'0 JOLIKOJ/ILHOTO 00pa30BaTeIbHOIO
yupexaenns «Jlerckuii cax odmepaspuBaromero suaa Ne 88»
HuxHeKaMCKOro MyHHIHNAJAbHOro paiiona Pecmybnnkn TaTtapcran

1. O0umHe MOJ0KEeHHA

1.1. TTonoxenue o HopMaTHBHOM JioKanbHOM akte MAJIOV «JleTckuit carg
obGmiepassuBaromero Buaa Ne 88» HMP PT (nanee — Ilosoxenue, panee - H0Y)
YCTAHABJIMBACT €JUHbIe TPeOOBaHMs K HOPMaTHBHBIM JIOKAJIBHBIM aKTaM, UX
IIOAITOTOBKE, 0QOPMIICHUIO, IIPUHATHIO, yTBEPXKIECHHIO, BCTYIIJICHHUIO B CHILY,
BHECEHHIO U3MEHEHHUN U OTMEHE. ’

1.2.Hacrosimee ITonoxxenune sSBnseTCsI HOPMAaTUBHBIM JTOKAJIbHBIM aKTOM
MAJIOY «Jlerckwuii can obmiepassusaromiero suga Ne 88» HMP PT u
006s13aTeIBHO K UCIIOHEHUIO BCEMH YYaCTHUKAMHU 00pa30BaTeIbHBIX OTHOIIEHUH.

1.3.TTonoxeHHe MOArOTOBIEHO Ha ocHoBaHUM DenepanpHOro 3akoHa «0O0
obpaszoBanun B Poccutickoit ®enepauun», TpynoBoro kojekca PO (manee — TK
P®), I'paxnanckoro Konekca P® (manee — 'K P®), Yerasa JI0Y.

1.4.JToxaneubiit HopmatuBHEM akT JIOVY (manee — JNOKaNbHBIA aKT) — 9TO
HOPMATUBHEBIM IIPaBOBOM MOKYMEHT, COMAEPXKAIIWH HOPMBI, PEryJIHPYIOLIAE
obpazoBarenbhbie orTHomenus B JIOY B mpenenax CBOeH KOMICTEHIHH B
COOTBETCTBHM C 3aKoOHOHarelbcTBOM Poccuiickor Penepanud, B IOPAIKE,
ycranoBiieHHOM YcTaBoM JIOO. :

1.5. Jloxanpuble akThl JOY [eHCTBYIOT TOJNBKO B Ipeleiax JaHHOH
0011e06pa3oBaTebHOI OpraHu3allid U He MOTYT PeryJupoBaTh OTHOLICHHUS BHE
e€.

1.6. JIokayipHBIE aKThl U3[JAIOTCS MO OCHOBHBIM BOIIPOCAM OpPraHW3alUd U
ocylnecTBieHus obpasoBarenbhoit mestenbHocTH JIOY, B TOM uHCIe IO
BOIIPOCAM, PErIAMEHTHPYIONIUM NPaBuiIa npremMa o0yJalomuxcs, PEXUM 3aHITHH
00yyaromuxcs, (GOpMBI, NEePUOAUYHOCTD MU IOPSHOK TEKYLIEro KOHTPOJIA,
MOHMTOpHHIA JOCTHXEHHH 00YydJalolmMXcs, IMOPAJOK W OCHOBAaHHUA IIEPEBOJA,
OTYHCIIEHHST W  BOCCTAHOBIGHHMA OOYYAIOIMXCHA, MOPAAOK  O(OopMiIeHHS
BO3HHKHOBEHHMS, IIPUOCTAHOBIEHMS ¥ IMPEKPalleHUs OTHOIUEHHH MEeXIy
oOpasoBaTenpHON oOpraHmsauuedl ¥ oOydarollUMUCA M (WIM) DPOSUTEIMH
(3aKOHHBIMH IPEICTABUTESIMU) HECOBEPILIEHHONETHUX 00yYatoIHuXCAL.




1.7. JlokanpHbBle  aKThl, COOTBETCTBYIOILME BCEM  TpeOOBaHUAM
woHONaTeNsCTBA PO, sBiIAOTCS 00sA3aTeNbHBIMA K HCIIOJIHEHUIO BCEMHU
KaMH 06pa3oBaTeIbHBIX OTHOMIEHHIA.

1.8. HopMbl NOKanbHBIX aKTOB, yXY[IIAIOLINE IOJOXKEHHE O0yHarolIXcs
i mad  pabotHMkOB JIOY 10 cpaBHEHHIO C IIOJIOKEHHEM, YCTaHOBJIECHHBIM
' BMKOHOZATENILCTBOM 00 o0O0pa3oBaHuM, TPYAOBHIM 3aKOHOHATEIBLCTBOM JIHOO
BpHHATHIE C HApyILIEHHEM YCTAaHOBJIEHHOIO IIOpsiAKa, HE NPUMEHSIOTCS U
mouiexar ormerne JIOVY.

1.9. Jloxanensle akthl JIOY yTpauuBaroT cuiy (HOTHOCTBIO WIH B

OTIENIbHOM YacTH) B CIAEAYIOUIUX CIIydasx:

" BCTyIJIEHHE B CHJIY aKTa, NPU3HAIOIIErO JAaHHBIA JIOKANbHBIH aKT
YTPaTUBIINM CUILY;

" BCTYIUIEHHME B CHIy JIOKQJbHOTO aKkTa OOJbIIEeH FOPUINYECKON CHIIBI,
HOPMBI KOTOPOTO MPOTHBOPEYAT MOJOXKEHHSAM JAHHOTO JOKATHHOTO
aKTa;

® [pU3HAHHE CYJOM WJIA HHBIM  YIOJHOMOYEHHBIM  OpPraHOM
roCcyJapcTBEHHON BrnacTH JokanpHOro axra JIOY mpotuBopedalnum
NEHCTBYIOILIEMY 3aKOHOJIATENBCTRY.

1.10. JlokaneHs1it axt IOV, yTpaTUBIIMI CHITY, HE IOJJIEXKUT UCIIOIHEHUIO.

2. lleau u 3agaun

Hensimu 1 3anavamu Hacrosimero [lomoxenue saBisroTCS:

" CcoO3JaHMe eJUHOM M COTJIaCOBAHHOM CHCTEeMBI JIOKAIBHBIX akToB JJOVY;

" obecreyeHre NPUHIUIIA 3aKOHHOCTH B HOPMOTBOPUYECKON JESTEIBHOCTH
HOY;

" COBEpILIEHCTBOBAaHUE Ipoliecca MOJrOTOBKH, OQOPMIICHHUS, IPUHATHI U
peanu3alyy JIOKaJIbHEIX aKTOB;

" ppenoTBpallieHHe AyOJMPOBAHHS pPEryJUpPOBaHUs OOIIECTBEHHBIX H
obpa3oBaTenbHbIX OTHOLIEeHM B JJOY.

3. Buabl JJOKaJIbHBIX AKTOB
3.1. B cootBercTBUM ¢ YcTtaBoM zestensHOCTh 1OV pernmamentupyercs
CIIEQYIOLIUMU BUJAMHU JIOKAJIBHBIX aKTOB: IIOJIOXKEHUS, PEIIeHUs, IIPUKA3b,
pacnopspKeHUsl, MHCTPYKIUH, IOJDKHOCTHBIE WHCTPYKIMH, IPaBHia, IOPSIOK.
IIpencraBneHHBIE TEepedYeHb BUAOB  JIOKAIBHBIX  aKTOB HE  SBIAETCSA
HCUEPIIIBAIOIKM.
3.2.JIokansHbre akTel JIOY MOryT OBITh KJIAaCCH(UIIUPOBAHBL:
a) Ha IPyIIIBl B COOTBETCTBUU ¢ KommeTreHuer JJOV:
" JIOK&JbHBIC aKThl OPraHU3ALMOHHO-PACTIOPSAUTEIBHOIO XapaKTepa;
" JIOKaJbHBIE  AaKTBl, perIaMeHTUPYIOLIME  BOIPOCHI  OpraHU3alUH
o0Opa3oBaTenbHOTO MpoLecca;
" JIOKaJNbHBIE aKThl, pPErIaMEHTHPYIOIIHe OTHOIIeHHs padorojaTens ¢
pabOTHUKAMK U OPTaHHU3AIMI0 YIeOHO-METOIUIECKON pabOoTHI;
" JIOKaJbHBIE AaKTBl, perIaMeHTUPYIOLIUE  JAESATeNBHOCTh  OpraHOB
camoympasiesus JOVY;




' BORRIBHBIC  aKTBl, DPErNaMEHTHUPYIOLIME  aIMUHHUCTPATUBHYIO U
@ERAHCOBO-X0354HCTBEHHYIO 1EATEILHOCTD),
® IO0KATBbHBIC aKThI, 00ECIEUNBAIONIHE BEJEHHE JEIONPOU3BOICTBA.

6) no kpurepusam:

® 10 CTeMEeHH 3HAYUMOCTH: O0s3aTeNIbHBIE U HEO0A3aTENbHBIE;

* 10 ctepe neHcTBHA: OOIIEro XapaKTepa U CIEUHUATLHOTO XapaKTepa;

" IO Kpyry JHI: pacIpocCTpaHsmomuecs Ha Bcex pabortHukoB JIOV u He
pacIpoCTpaHsoIMecs Ha BceX paGOTHHKOB OpraHH3aLiH;

® mo cnoco0y OpHMHATHA: IpUHEMaeMsle pykooguTeneM  JJOY
€[MHONMYHO U TIPMHHMaeMble C y4eTOM MHEHHS HpeICTaBUTENHHOIO
OpraHa y4aCTHMKOB 00pa30BaTeIbHBIX OTHOIIEHUIH;

" N0 CpOKy [JEWCTBHA: IIOCTOSHHOTO JAedCTBHs, OECCpO4HEIE, C
OTpeIETICHHBIM CPOKOM ACHCTBHS,

* IO CPOKY XpaHEHHS: [IOCTOSIHHOTO XpaHeHHUs , 75 JIeT U JpyTHe.

4. Ilopsinok NOAroTOBKH JIOKAJIbLHBIX AKTOB

B JIOY ycranaBnuBaercst ciemyrommit MIOPSIIOK MOJATOTOBKH JIOKAJIBHBIX
aKTOB:

4.1. MauunaTopoM NOArOTOBKY JIOKAIBHEIX AKTOB MOTYT,ObITh:

! yUYpeauTelb,

" Oprasbl yIpasieHHs 00pa30BaHHEM;

* anmuHuctpauus JIOV B sume e€ pyKoBOOUTENs, 3aMecTUTeNel

PYKOBOIUTEIS,

" OpraHbl roCyJapCTBEHHO-00ILECTBeHHOTO yipasienus JJOY;

" Yy4YaCTHUKHU 00pa30BaTeNbHAIX OTHOILICHHH.

OcHoBaHHEM [JIs TOATOTOBKM JIOKAJIBHOIO aKTa MOTYT TaKXke SIBISThCS
HU3MEHCHUs! B 3aKoHoJarenbCTBe PP (BHeCeHHe H3MEHEHHH, H3IaHHE HOBBIX
HOPMATHBHBIX IIPABOBBIX aKTOB).

4.2. TIpoeKT JIOKaJbHOTO aKTa TIOTOBHUTCS OTAENBHBIM PaGOTHMKOM MITH
rpynnod pabOTHUKOB IO MOpy4yeHHIo 3asenyromero IOV, a Takxke opraHom
camoynpasienus JJOO, KOTOpBIi BBICTYIIUI C COOTBETCTBYIOLIEH HHULIAATHBOMH.

4.3. TloaroroBka JIOKAJIBHOIO aKTa BKJIIOYaeT B cebs U3Y4YECHHUE
3aKOHOJATENIbHBIX M HHBIX HOPMATHUBHBIX AaKTOB, JIOKaJbHBIX aktoB JIOV,
PErIaMEHTHPYIOIIUX T€ BONIPOCHI, KOTOPBIE MPEAIOIaraeTcss OTpa3suTh B MPOEKTE
HOBOI'O aKTa, U Ha 3TOW OCHOBE BBIOOP €ro BHJA, COIEPXKAHHS U IPENCTABICHUE
€ro B IMCEMEHHOH opMe.

4.4. Ilonroroska Haubolee BaKHBIX JIOKATBHEIX aKTOB (IPOEKTOB pEIIeHHUI
coOpaHui, IeJICOBETOB, OPraHOB CAMOYIpPABICHHUS, HPUKA30B, MONOXKEHHUI,
HpaBWI) O/DKHA OCHOBBIBATBCS Ha pe3yibTaTax aHalM3a OCHOBHEIX CTOPOH
AesrensHOCTH [JOO, TeHAEHIMH e pa3BUTHS U CIOKMBILEHCS CUTYaLH.

4.5. Ilo BompocaM mpuemMa Ha paboTy, II€pPEBOAOB, YBOJILHEHHH,
OpeIOCTAaBICHUS OTIYyCKOB, ITOOIIPEHHMH WM MPHUBJICYCHHS COTPYAHHKOB K
THCUMIUITMHAPHOM WM MaTepHalbHOH OTBETCTBEHHOCTH H3JAIOTCS IIPUKA3bl, B
sxotBercTBUM ¢ TK PO.



: 4.6. TIpoeKT JIOKaJIBHOTO akTa HOJIEXKUT 0O0A3aTENBLHON IIPaBOBOM
| IKCIIEpTU3e U NPOBEpKE Ha JIUTEPaTYPHYIO I'PaMOTHOCTH, KOTOPBIE MPOBOISATCS
| IOY CcaMOCTOSTENPHO JMOO C yd9acTHeM NPUBICYEHHBIX CHELHAINUCTOB.
| JlokanpHBIM aKT, HE MPOIIEAUIMN MPaBOBYIO OKCIEPTH3Y, HE IIOJJIEKHT
PACCMOTDPEHHIO U IIPUHATHIO.
! 4.7 TIpoeKT JIOKaJIBHOTO aKTa MOXeT OBITh NpEeJACTaBlIeH Ha oOcCyXaeHwue.
. ®opMEBI IIPEICTABIEHUS I OOCYKIEHHS MOTYT OBITH Pa3IUYHBIMH, HAIPUMED,
- pasMellieHre TPOEKTa JIOKATHHOIO aKkTa Ha WHGOPMALMOHHOM CTEHIE B MECTE,
| AOCTYIHOM Ui BceoOuiero oGospenus,, Ha caiire JIOVY, HanpapieHne NPOEKTa
3aMHTEPECOBAHHBIM  JIMI[AM, [POBEJEHHe COOTBETCTBYIOIETO coOpaHus ¢
| KOJUIEKTUBHBIM 00CYXKIEHHUEM MPOEKTA JIOKAIBHOTO aKTa U T.J.
: 4.8.Ilppu HeoOXOAMMOCTH JIOKAIBHBIA aKT IPOXOJMUT  IIPOLELYPY
i COTJIaCOBAHMS.
j 4.9.Cpoku ¥ NOPSAJOK pa3pabOTKU MPOEKTa JIOKAJIBHOIO aKTa, IOPsAHOoK ero
COIIACOBAaHMS  YCTAHAaBIMBACTCS  JIOKAIBHBIM  aKTOM  II0  BEIEHHIO
b nenonpoussozcTsa B JIOY.
‘ 5. Hopsiaok NPHHATHA H YTBEPKIACHHUS JJOKAJTbHOI0 aKTa
5.1.JIokanpHBIN aKT, IPOLIEHIINKA HPABOBYIO U JIMTEPATyPHYIO dKCIEPTHU3Y,
| a Take IpOLEAypy COITIACOBAHMSA, IOMJEKUT IPHHATHIO U YTBEPKICHHIO
. pyxoBogureneM JIOY B coorBercTBuu ¢ Ycrasom JJOV.
5.1.JIokanpable aktel [JOY MOTyT HNpUHHMAThCS PYKOBOIUTEIEM, OOIIUM
t cobpanyeM paOOTHHKOB, NEJArOrMYECKHIM COBETOM, OPIaHOM TOCYAApCTBEHHO-
. ofmecTBeHHOrO ympasiieHUuss JubO0 HWHBIM opraHoM camoympasienus JOVY,
| HajlelleHHBIM [TOJHOMOYHSMH 110 HPUHATHIO JIOKAIBHBIX aKTOB B COOTBETCTBHH C
YcraBom OV — o npeaMeraM UX BeIeHHUS U KOMIIETEHLIUHU.
5.2Ilpu npUHATUM  JIOKAJIBHBIX  aKTOB, 3aTpardBaloli¥X  IIpaBa
t obyuaromuxcs, yauTsiBaeTcs MEHeHHe CoBeTa poIuTesel.
‘ 5.3. He mnomnexaT DNpUMEHEHHMIO JIOK&JIbHBIE axThl, YXYyZLIAOIIue
HOJNOXXEHHEe pPa0OTHUKOB II0 CpPaBHEHHIO C TPYJOBBIM 3aKOHOAATENIBCTBOM,
KOJUICKTUBHBIM JIOTOBOPOM, COTVIAIICHUSAMH, & TaKXKe JIOKAJIBHBIE aKThl, IPUHATHIC
€ HapyIlIeHUeM MOPsSIKa y9eTa MHEHHS IPeJCTABUTEIBHOIO OpraHa pabOTHUKOB.

5.4. Ilpowenmuii npouenypy IpUHATHUS JIOKAJIBHBIM aKT YTBEp)KIaercs
pyxosoaureneM JIOV. Ilponenypa yreepxiaeHus odpopmistercs Iu00 MOJIUCHIO,
mi60 npuka3om pykoogutens J0Y.

. 5.5.JIokayIbHBIN aKT BCTYTAeT B CUITy C MOMEHTa, YKa3aHHOT'O B HeM, Jubo, B
| Cllyyae OTCYTCTBHS TAKOTO YKA3aHHMS, 110 HCTEYEHHH 7 KaleHIApHBIX AHel ¢ JaTsl
DPUHATHS JAHHOTO JIOKAJIBHOIO aKTa.

Jatoii nOpuUHATHSA  JIOKAIBHOIO  aKTa, TPeOYIOIEero  YTBEPKICHUS
pyxoBoaureneM 10O, sBnsiercs nata TaKOro yTBEPKICHUS.

5.6. Ilocne yTBepXIeHHS JOKAJBHOTO aKTa TMPOBOJUTCH MpPOILEAypa
O3HAKOMJICHHS] C HUM YYacTHHUKOB 0Opa30oBaTeNbHBIX OTHOIIEHUM, Ha KOTOPBIX
PacrpoCTpaHsIOTCS TMOJOXEHHUS TAaHHOTO JIOKAIBHOTO akta. (O3HaKoMJIeHHE C
JOKIBHBIM aKTOM OQOPMIIIETCS B BHIEC POCIHCH O3HAKOMIISIEMBIX JIMI[ C
VKa3aHMeM [aThl O3HaKOMJIEHHS JuOO0 Ha caMOM JIOKQJIbHOM akTe, JIMOO Ha



OTIEIBHOM JIHCTE O3HAKOMJIEHMS, NpWIaraeMbiM K HeMy, JHOO B OTAEIbHOM
XypHaJe.
6. OdopmieHHne JIOKAJIbHOIO aKTa

OdopmiieHre JOKAIBHOIO aKTa BBIIOJHSETCS B  COOTBETCTBHH C
TpeGoBanuaMu «I OCYIapPCTBEHHON CHCTEMBI NOKYMEHTALMOHHOTO 00ecIeyeHHs
ynpasnenus. OcHoBHble mnonoxenus. OOmue TpeOOBaHUSA K HOKyMEHTaM H
cayx0aM  [JOKYMEHTalMOHHOro  obecnedyeHus», a  TaKkKe  HOpMaMu
«YHUOGWIMPOBAHHOM CHCTEMBI [OKyMEHTAllMH. YHU(UUMpOBaHHas CHCTEMA
OpraHM3allMOHHO-PACIOPSAAUTENBHON . JOKYMEHTalUu. TpeboBanus K
opopmnenuio gokymentoB. I'OCT P 6.30-2003» (yrB. IlocranoBnenuem
Toccranmapra Poccum ot 03.03.2003 N 65-cT «O TpHUHATHH KU BBEJCHHHM B
JIelicTBHE TocymapcTBeHHOro crannapra Poccuiickoit ®enepannn»). [pu oTom:

6.1.CTpyKTypa JIOKJIBPHOTO aKTa JOJDKHAa OOeCleYdBaTh JIOTHYECKoe
Pa3BHUTHE TEMEI IPABOBOro peryiaupoBanysi. Eciu Tpebyercs pasbsaCHeHUe LeleH U
MOTHBOB IIPHHSTHS JIOKAJIBHOTO aKTa, TO B IIPOEKTE HA€TCSA BCTYNUTENbHAs 9acTh —
npeamOya. I[TonoKeHus1 HOPMATHBHOTO XapaKTepa B IpeamMOyily He BKIIIOYAlOTCS.

6.2.HopmaTuBHbIe npeanucanus oGopMIMIOTCS B BHIE IIyHKTOB, KOTOPBIC
HyMepyIOTCs apabCkuMu mubpaMy ¢ TOYKOH M 3arolioBKOB He MMEKOT. ITyHKTbI
MOT'YT MOAPA3JeNAThCSA Ha IOAMYHKTHI, KOTOPBIE MOTYT MMETh OYKBEHHYIO HJIH
U pOBYIO HyMepaluIo.

6.3.3HayuTeNbHBIE 110 00BbEMY JIOKAIbHBIE AKTEI MoryT JIeTUTHCS. Ha I1aBbl,
KOTOpEIE HyMEPYIOTCSI PUMCKAMH LU(PPaMH X KIMEIOT 3ar0JIOBKH.

6.4 Eciid B JIOKQJIBHOM aKTe MPUBOIATCS TaOIHIBI, TPaQUKH, KapThl, CXEMBI,
TO OHM, KaK MpaBWIIO, JODKHBI O(QOPMIATBCA B BHIEC IPHIOKEHHH, a
COOTBETCTBYIOIIUE IIyHKTHI aKTa JOJKHBI UMETh CCBIJIKH Ha 3TH IIPUIIOKEHUS.

6.5.JIoKaBHBIAH aKT ¢ TPUWIOKEHUSMH JODKEH HMETh CKBO3HYIO
HyMepaluIo CTPaHHII.

6.6. JIoxanpHBIM aKT U3JIaraeTcs Ha roCyJapCTBEHHOM sA3bike PO U MomKeH
COOTBETCTBOBATH JTUTEPATYPHBIM HOpMaM.

6.7.CTpyKTypa JIOKQJIBHOrO aKTa J0JDKHA OBITh JIOTUMECKH 00OCHOBaHHOM,
OoTBevarome 1IeJaaIM M 3ajadaM I[paBOBOIO  PEryIHUPOBaHHA, & TaKKe
obecrieunBaromiel JIOTHYECKOE pa3BUTHE M IPAaBHIBHOE IIOHMMAHUE JAaHHOIO
JNIOKAJIEHOTO aKTa. ' |

6.8. B nmokanpHBIX aKkTax AA0TCs OIpelelIeHHsS BBOJHUMBIX HOPUIUYECKUX,
TEXHHYECKMX M JPYrHX CHEUUANbHBIX TEPMHUHOB, €CIH OHH HE SBJIAIOTCH
OOICU3BECTHEIMU M HEYIOTPeOIEMBIMA B 3aKOHOJATENbCTBE POCCHICKOM
Qenepaliiy 1 peruoHaIbHOM 3aKOHONATEILCTBE.

6.9.He momyckaeTcs mepemuchiBaHue ¢ 3akoHOB. llpu H€06XO)II/IMOCTI/I 9TO
NeaeTcs B OTCHUIOYHON (opMme.

7. OcHoBHbIe TPeOOBaHHS K JIOKAJTbHBIM aKTaM

Jlokaneuple aktel JIOY  HOMKHBEL  COOTBETCTBOBATH  CIIEAYIOLIHUM
TpeOOBaHUSIM:

7.1. Tlonoxxenue IDOJDKHO COAEpXaTh ClieAyromue o0s3aTe/bHbIe
PEKBU3HUTHI: 0003HAaueHMe BUIA JIOKAIBHOTO aKTa, ero HAauMEHOBAHME, TPHUQBI:
IPHHATO, YTBEPXKAEHO, COIJIACOBAHO, YYTEHO; PETHCTPAlMOHHEIM HOMEp, TEKCT,




| COOTBETCTBYIOIIMII €ro HAMMEHOBAHUIO; OTMETKY O HAIMYHM IPUIOKCHHUA 1
b COITACOBAHMS.

7.2. TlpaBuiia DOMKHBI COAEPXKATH CIIEAYIOIINE 00s13aTeNbHblE PEKBU3HTHL:
’_ 06o3HadeHre BUIA JOKAILHOrO aKTa, €ro HauMEHOBaHHWE, IpU(bl NPUHATAS U
YTBep)K/IeHHsI; TEKCT, COOTBETCTBYIOLIHI er0 HAMMEHOBAHHIO; OTMETKY O HAIMHYHH
| IPHIIOXKEHUS, PEeTHCTPALHOHHBIH HOMED.

! 7.3. HWHCTpYKUMH JO/DKHEI COJCpPXaTh  CIICAYHOLIHC o0s13aTeNbHbBIC
| pexBu3uThI: 00O3HAYCHHME BHJIA JIOKANBHOrO aKTa; €ro HaUMEHOBaHHEe; TPHUQELI
| OpUHATHS M YTBEPXKIEHHS; TEKCT, . COOTBETCTBYIOIIMN €ro HaWMEHOBAHUIO,
| OTMETKY O HAJIMYMH IIPHIIOKCHHUS, PETHCTPALOHHEI HOMED.

. 7.4. Pelenns NODKHBI COZIEpXkaTh clefyrolue o0s3arenbHble PEKBUSUTHL:
| 06o3HaueHNe BH/A JOKAIBHOIO aKTa; MeCTO U AaTy NPUHATHA, TEKCT, JIOJKHOCTB,
aMuIKIO, MHHUIAAIE U TTOAUCH JIUIA, IPHHABIIETO PEUICHHE, OTTHCK TICHATH.
7.5. Tlprika3pl U pacHnopsHKEHUS PYKOBOAUTEJI JOY [oimKHBEI CONEPXKaTh
| cnemyromue o6s3aTenbHBIE PEKBU3HTHI: 0003HAYCHHE BUJIA JIOKAIBHOIO aKTa 1 ero
‘ HaNMEHOBaHMe, MECTO M JaTy NPHUHATASL, PETMCTPALMOHHBIH HOMEp, TEKCT,
L ROJDKHOCTE, (DaMMJIMIO, MHULIMAIE! W IOJAINHCH PYKOBOAUTEILA JIOY. Ilpukasel u
L pacriopspKeHHs BBITONHIOTCA Ha Gnanke JIOY.

] 7.6. TIpOTOKOJNBI U AKTHI JOJDKHBI COINEPXKATh CICAYIOIIHE 00s13aTeNbHBIE
PEKBU3UTHI: 0603HAYCHHE BH/IA JIOKAJIBHOIO aKTa; MECTO U JaTy IPUHATHA, HOMED;
| COHCOK IPUCYTCTBYIOIIMX; TEKCT, colleprKaluil ITOBECTKY [HS, ONHCAaHHE XOAa,
nopsKa U MpOIeyphl COBEpIIaeMbIX ONPENETCHHBIX (fopuIMYECKH 3HAYMMBIX)
| meiicTBuiI JNHGO OTCYTCTBHME OIpENeTeHHBIX (AKTOB; HOJDKHOCTD, dhamMmInzo,
| MHMIMATE] ¥ IIOJIKCh MUU@ (JIMI), COCTABMBIINX MM NPHHUMABIINX y4acTue B
L COCTaBJICHUH IIPOTOKOJIa MITH aKTa.

" 7.8. MeToxuueckye peKOMEHJAIMK  JOJDKHBI COICPXKaTh CIEAYIOMHe
0bs3aTebHBle PEKBH3UTEI: 0003HaueHHe BHIA JIOKANBHOTO aKTa, MECTO W faty
OpUHATHS, er0 HalMMEHOBaHUE, TEKCT, COOTBETCTBYIOILUIN €ro HaWMEHOBaHHIC U
coZlepXKallliii yKa3aHWe Ha BUJ, HAMMCHOBAaHME M JaTy MPUHATHA IpaBijl MM
HHCTPYKI[Mi, HODMBI KOTOPBIX pa3sbSCHAIOTCS, KOHKPCTHSHPYIOTCS — MIIH
ACTAIM3MUPYIOTCS. METOJMYECKMMH PEKOMEHIAUUAMY;  NOJDKHOCTD, bamunus,
HHHLHAJIB] IULA (JIUL), COCTaBUBIIMX METOAUYECKAE PCKOMCHIALIH.

7.9. [IporpaMMBl U ILTaHBl JOJDKHBI CONCPKATH CIeLyroIIHe 00s3aTesIbHbIC
| pexBu3uTH: O0GO3HAYEHMe BHIA JIOKAIBHOIO aKTa; MECTO M [aly TIPUHSATHS,
| HaMMEHOBAHME U TEKCT JIOKAIBHOIO aKTa, COOTBETCTBYIOIIHUE C€ro HAaUMEHOBAaHHIO.

' 7.10. JoyxkHOCTHas HHCTPYKIHA paboTHHKa MHOJDKHA COJEPXKaTh
clefyioUlde pasfelbl: O0mpe TONOXKEHWs; OCHOBHBIC —3ajatid, 1lIpasa,
npefocTaBisieMble  pabOTHHKY U €ro 00S3aHHOCTH;  B3aUMOJEHCTBHS;
OTBETCTBEHHOCTh 3@ HEKaueCTBEHHOE M  HECBOEBPEMEHHOE  BBIIOJIHCHHE
(BeucnonHeHne) 00sM3aHHOCTEH, MpeyCMOTPEHHBIX JTOJDKHOCTHOM HHCTPYKLIMEH,
TpeGoBaHuA K PaOOTHHKY.

7.11. TIpy HOArOTOBKE JIOKATBHBIX AKTOB, PEryIUPYIOMUX COLMAIbHO-
TPy/OBbIE ~ OTHOIIEHHs  (HampUMep, KOJUIGKTMBHBIH  JIOrOoBOp,  IIpaBHiIa
BHYTPEHHEr0 TPYJOBOrO pacmopsika H Ap.) CcJeayeT pyKOBOJCTBOBATHC
PEeKOMEHIaIUAMH O HUX.




; 7.12. Cpenu nokanbHBIX akTOB JJOVY BEICIIYIO IOPHIUYECKYIO CHIIY HMEET
 Yeras OY. TMostomy mpunuMmaemsle B JIOY JIOKaibHBIE aKThl HE JOIDKHEI
| BPOTHBOPEYHT €ro YCTaBy.

8. Ilopsanok BHeCeHHN N3MEHEHHTi H JONMOJIHEHHH B JIOKAJbHbIE AKThI
8.1. B npeiictByromme B JIOY nokanbHble aKTbl MOTYT OBITh BHECEHBI
M3MEHEHHUS U JIOTTOJHEHHS.

8.2. [Topsimox BHeCeHMsI HI3MEHEHHI U JTOTIOTHEHHH B JIOKaJIbHBIE akThl JJOY
| ompenesnseTcs B CaMHX JIOKANBHBIX aKTaX. B OCTalpHBIX CIydYasx M3MeHEHHS W
| ROMOJIHEHHS OCYIIECTBIISIOTCS B CIIEAYIOIIEM MOPSIKE:

: 8.2.1. BHeceHHe W3MEHEHMH W JOMOJHEHUH OCYIIECTBISIETCS B TOPSIKE,
YCTaHOBJIEHHOM B JIOKQJILHOM HOPMAaTHBHOM aKT€, Ha OCHOBAHHUM KOTOPOTO
BHOCSITCSI U3MCHECHHU S,

8.2.2. U3MEHEHWs U JHOIOJIHEHNUS B JIOKAIBHBIC aKTHI: [TOJIOXKEHSI IIPUHSTEHIE
6e3 cormacoBaHHsA ¢ OpraHOM TIOCYAapPCTBEHHO-OOIIECTBEHHOTO YIPAaBICHHS
(camoympaBieHHs1), mNpaBWia, WHCTPYKUWH, MPOTPaMMbI, IUIAHBI, peLICHHS,
OpHKa3bl U pacnopsbkeHus 3asenyromiero JJOY, BHOCATCS myTeM U3JaHUs IpHUKa3a
sasenyromero JOVY o BHeCeHMM HW3MEHEHHH WX JONOJHEHHH B JIOKAJIBHEIH
HOpMAaTHBHBIH aKT;

8.2.3. W3MEHEHHs U [ONOJIHEHUs B [MOJIOKEHHUS, IPUHATHIE IIOCIe
COIacoBaHUS C OpPraHoOM TIOCYJIapCTBEHHO-OOIIECTBEHHOI'O  YIIpaBIIEHUS
(camoynpaBieHus1), BHOCSTCS IyTeM W3JaHus Ipukasza 3aBexnyromiero IOV o
BHECEHUU H3MECHEHUU WIM [ONOJHEHUU B JIOKAJIBHBIA aKT ¢ MpeABapHUTEIbHBIM
MOJlyYeHUEM OT HETO COTTIACHSL.

8.3. I3MeHeHUs U JOIOJHEHHS B JIOKAJIIBHBIA aKT BCTYMAOT B CUIy C JAaThl,
YKa3aHHOM B IIpHKa3e O BHECCHHHM H3MEHEHWMN WM JOIMOJHEHUH B JIOKAJIbHBIN
HOPMAaTUBHBIHN aKT, a B CIy4ae OTCYTCTBHS yKa3aHHS B HEM JAThl - I10 UCTEYECHUU
7 xaneHAapHBIX JHEW C JaThl BCTYIUIEHHS IpHUKa3a O BHECEHHHM W3MEHEHUH Wiu
JOTOJHEHU B JIOKAJIbHBIN aKT B CHITY.

8.4. IaMeHeHus U TONOJHEeHHS B MpeAncanus U TpeOoBaHUs, IPOTOKOIBI U
aKTbl, METOOUYECKHE PEKOMEHJAIluM, aKThl O IPHU3HAHUMU JIOKAIBHBIX AaKTOB
YTPaTHBIIMMU CHITy, HE BHOCSTCS.

9. 3aKJII0YHTEIbHBIE NOJIOKEHHS

9.1. Hacrosmee I[lomoxeHue MpUHUMAETCS C Yy4Y€TOM MOTHBHPOBAaHHOIO
MHeHUs podcoro3znoro komurera JJOVY.

9.2. TlonoxxeHue BCTylaeT B CHIy C JAThl €r0 YTBEPXKAEHHUS 3aBEIyIOIUM
J0V.

9.3.1lonoxeHue yTpayuBaeT CHIIY B ciiydyae mMpUHITUS HOBoro Ilonoxenus o
JOKAJTbHBIX aKTaX.

9.4. Bonpockl, He yperynupoBaHHele HacTosmmMm [lomoxxenuem, momiexar
YPEryIHUpOBaHUIO B COOTBETCTBHM C JEHCTBYIOIIMM 3aKOHOZATeNbCTBOM PO,
YcraBom JOY ¥ MHBIMH JIOKAJIBHEIMA HOpMaTHBHBIME akTamu JIOVY.




