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PykoBoacTBO MosIb30BaTe/Isl MO 00eCreYeHN IO
o0ezonmacnocTu UCIIIn
MBIOY «Jlerckuii caa oomepa3BuBaromero sujaa Nely
HuxkHekaMCKOro MyHHIIMIIAJIBLHOTO pailoHa
Pecny0sinku TaTapcran

1.0011He MoJI0KeHUs!
1.1. [Tone3oBarens UCII[In (nanee — Ilomp3oBaTenb) ocymiecTBIsieT 00paboTKy

MEPCOHATBHBIX JAHHBIX B HH()OPMAIIMOHHON CUCTEME NMEPCOHANIBHBIX JTAHHBIX.

1.2. [Tonb3oBareneMm sBnsercs coTpynnuk JJOY, yyacTByromuil B paMKax CBOUX
(GYHKIMOHANBHBIX O0S3aHHOCTEH B TMpoIleccax aBTOMATHU3UPOBAHHOW OOpabOTKH
uHbOpMaIIMM ¥ HWMEIOIIUKA JIOCTYNl K almaparHbiM CpPEACTBaM, MPOrPAMMHOMY
00€eCIeYeHHI0, JaHHBIM U CPEICTBAM 3aLIUTHI.

1.3. Tlonbs30BaTens HECET MEPCOHATBHYIO OTBETCTBEHHOCTD 34 CBOM JICUCTBUSI.

1.4. Tlonb30Batenb B CBOeH paboTe PYKOBOJCTBYETCS HACTOSIIEH MHCTPYKILUEH,
[Tonmutukoit uHPOpManuoHHOM Oe3omacHoct B JIOY, pyKoBOOSIIUMHU U
HopMmaTuBHBIMM  JokymeHTaMu DOCTOK Poccum U pernmaMeHTUPYIOIMIMMU
JIOKyMEHTaMH.

1.5. Meronnyeckoe PpPYKOBOACTBO pabOTOW TIOIB30BATENs OCYILECTBISETCS

OTBETCTBEHHBIM 3a 00CCIICUCHHE 3alIUTLI IICPCOHAJIBbHBIX JaHHBIX.

2. J10J1KHOCTHBIE 00513aHHOCTH
[Tonb3oBarens 00s3aH:
2.1.3HaTb ¥ BBINOJHATH TpPeOOBAaHUSA JEHCTBYIOLIMX HOPMATHUBHBIX U
PYKOBOASIIMX JOKYMEHTOB, a TaKX€ BHYTPEHHMX HWHCTPYKLHI, PYKOBOACTBA IO
3amuTe UHPOPMAIIMU U PACTIOPSIKEHUM, PETJIAMEHTUPYIOIIUX MOPSAOK JACHCTBUHN IO
3ammTe HHGOPMAITUH.

2.2. BoIlonHsAT, Ha aBTOMATU3UWpPOBaHHOM pabouem Mmecte (APM) Tombko Te

IIPOLIEYPBI, KOTOPBIE ONpPEAENICHbI s Hero B 110oJ0KeHUM O pa3srpaHUYeHHM IpaB

JIOCTYITAa K 00padbaThiBAEMbBIM IIEPCOHAIBHBIM JIAHHBIM.

2.3.3HaThb W CcOONIOJATh YCTAHOBJIEHHBIE TPEOOBaHUS MO PEKUMY 00pabOTKU

NEPCOHANIbHBIX JTaHHBIX, YUYE€TYy, XpaHEHUIO0 U IMepechlIke HocuTenell mHbopMmanu,



obecrnieuenuto Oe3omacHoctu IIJ[H, a Takke pPYKOBOAAIIUMX W OpPraHU3ALMOHHO-
paclopsIAUTENbHBIX JOKYMEHTOB.

2.4. Coburonath TpeOOBaHMUS MAPOIBHOM MOJUTHKH (pa3zen 3).

2.5. CobOmronate mpaBwiIa Mpu paboTre B ceTsx oOmero aoctyna u (Win)
MEXTyHapoaHOTro oOMeHa — IHTepHeT u apyrux (paszaen 4).

2.6. DKkpaH MOHUTOpA B MOMEIICHUH pacrojiaraTh BO BpeMsi pabOThl TakK, YTOOBI
HCKJII0YaJIaCh BO3MOKHOCTh HECAHKLIMOHUPOBAHHOTO O3HAKOMJIEHHS C 0TOOpakaeMoil
Ha HUX UH(pOpMaLKel TOCTOPOHHUMH JTUIAMH.

2.7.000 Bcex BBISBICHHBIX HapyIIEHUSAX, CBS3aHHBIX C HH(OPMALMOHHON
oesomacHocthio B JIOY, a Tak ke Uil MOJYy4EHHH KOHCYJbTAMM MO BOMpOCam
nH()OPMAITMOHHOM 0€30MMacHOCTH, HEOOXOIUMO OOPATHTHCS PYKOBOIUTEIIO.

2.8. Tlomp3oBartemnsaM 3ampeniacTcs:

- Pasrnamars 3aluiaeMyro I/IHd)ODMaIII/IIO TPCTBUM JIMLAM.

- KonmupoBath 3amuiiaemMyro MHGOpMAnMi0 Ha BHEUIHHE HOCHUTENH 0e3
pa3peleHust CBOEro PyKOBOIUTEISL.

- CaMOCTOSITENIBHO ~ yCTaHABIMBATh, THUPAXUPOBATh, WM MOAUPUIMPOBATH
IIPOrpaMMHOE OOECIIEUEHUE U alMapaTHOE OOECIEUEHUE, U3MEHATh YCTAHOBIICHHBIN
anropuT™M (PYHKITMOHUPOBAHUS TEXHUUYECKUX U MPOTPAMMHBIX CPEICTB.

- HecaHKIIMOHUPOBAaHHO OTKPBIBATH OOILIMH JOCTYIl K MarkaM Ha CBOEH paboueit
CTaHLUU.

- ampelieHo  MOAKIoYaTh K pabodeld  CTaHIMM W KOPIOPATUBHOM
MH(GOPMAITMOHHOM CETH JINYHBIC BHEIITHUE HOCUTEN U MOOWIIBHBIE YCTPOICTBA.

- Otxrouath (0JIOKMPOBATh) CPEICTBA 3AITUTHI HH(GOPMAIIUH.

- ObpabarbiBath Ha APM wuHpOpManMio M BBIIOJIHATH Jpyrue padoThl, HE
MpEeAYCMOTPEHHBIE IEpEYHEM TpaB noJib3oBartens 1o gocryny k UCI/IH.

- Coobmiath (Wi mepenaBarh) MOCTOPOHHUM JIMIAM JIMYHBIE KIIIOUU U aTpUOYThHI
noctymna k pecypcam UCII/H.

- [IpuBieKkaTh NMOCTOPOHHUX JIMLl JIJIsS MPOMU3BOACTBA PEMOHTA WM HACTPONKHU
APM, 6e3 coriacoBaHusl C OTBETCTBEHHBIM 3a 00€CIEUeHUE 3allUThl MePCOHATBHBIX

JTaHHBIX.



2.9. Ilpu oTCyTCTBMM BHM3yaJlbHOTO KOHTPOJS 3a pabouell CTaHIMEH: MOCTYyN K
KOMIIBIOTEPY JOJKEH OBITh HEMEMJICHHO 3a0sioKkupoBaH. J[s 3TOro HeoOXOoauMo
Ha)kaTh OJHOBPEMEHHO KoMOmHanuio kiapuim <Ctrl>,<Alt>,<Del> u BeiOpaTh omnmuio
<biokupoBka>.

2.10. [IpuaumaTh Mepbl 1O pEarupoBaHHMIO, B CIy4ae BO3HMKHOBEHHS

BHEINTATHBIX CUTYAalMd M aBapUMHBIX CUTYAIlUM, C IEIbI0 JHKBUIALMU WX

MOCJIEJICTBUM, B pAMKaX BO3JIOXKEHHBIX, B MPEEIaX BO3JI0KEHHbBIX Ha HETO (DYHKIIHA.

3.0Opranu3anus NapoJbHOM 3alUThI

3.1. ITaponu goctymna k anemeHtam MCII[lH wuMerocst TOIBKO Yy OTBETCTBEHHOIO
JuIa.

3.2. Cmena naponeit B8 UCIIJIH mpoBoauTCs HE pexke OJJHOro pasza B 3 MecsIa.

3.3. IIpaBuna hopMupoBaHus mapoIs:

- [laponib He MOXET copepKaTh UMsI YUETHOW 3alKCH TMOJB30BaTENsI WU KaKyIo-
100 €ro 4acTb.

- [Taponp AOMKEH COCTOSITH HE MEHEEe YeM U3 8 CUMBOJIOB.

- B maposie IOoMKHBI MPUCYTCTBOBATh CHMBOJIBI TPEX KATErOpHA M3 4YHCIIa
CIIEIYIOIIUX YETHIPEX:

a) MPOMUCHBIE OYKBBI aHTTIMHCKOTO andaButa ot A 10 Z;

0) cTpouHble OYKBBI AaHIITMHCKOTO ajidaBUTa OT & J0 Z;

B) aecsatuunbie 1udpst (ot 0 10 9);

I') CAMBOJIBI, HE mNpuHAMIeKamme andaBuTHO-IUPpoBOMy  HaAOOpY
(Hammpumep: !, $, #, %).

- 3anpeniaeTcsi UCIOJIb30BaTh B KAU€CTBE MapoJsi UMsI BXOJla B CUCTEMY, ITPOCTHIE
naponu tuna «123», «111», «qwerty» 1 uM mogoOHbBIE, a Tak K€ MMEHA W JaThl
POXICHUS CBOEH JTMYHOCTU M CBOMX POJCTBEHHHUKOB, KIIMYKHU IOMAIIHUX KUBOTHBIX,
HOMEpa aBTOMOOWJIEH, TeleQOHOB W JApyrue Mapoyid, KOTOpble MOXKHO Yrajaarthb,
OCHOBBIBASICh HA MH(OpPMAIUU O TIOJIH30BATEIIE.

- 3arpelaeTcs UCIOJIb30BaTh B KAUECTBE AP0 OJUH U TOT 7K€ MOBTOPSIOLIUICS

CHMBOJI JTHOO IMMOBTOPAIOIIYHOCA KOM6I/IHaHI/IIO U3 HCCKOJIBKUX CUMBOJIOB,



- 3anpeniaercss MCHOJAB30BATh B KAyeCTBE MapoJisi KOMOMHAIMIO CUMBOJIOB,
HaOMpaeMbIX B 3aKOHOMEPHOM IOpsIJIKe Ha KiaBuarype (Hanpumep, 1234567 u T.11.);

- 3amnpemaeTcs BBIOUPATh MapoJid, KOTOPHIC yKe UCTIONh30BAIUCH PaHEe.

3.4. TlpaBuna BBOJA MapoJIs:

- BBo1 maponsi JOKEH OCYIIECTBISITHCS C YIETOM PErUCTpa, B KOTOPOM MapoIb
OBLIT 3a/1aH.

- Bo Bpems BBoma mapojieii HEOOXOAMMO HCKIIOYUTh BO3MOXHOCTH €O
MOJICMATPUBAHUS ~ TIOCTOPOHHUMHU  JIMIIAMH WM TEXHUYECKHUMH  CPEIICTBAMHU
(BUIIEOKaMEPHI U AP.).

3.5. IIpaBuna xpaneHue naposis:

- 3amnpenaeTcs 3anuchbiBaTh Mapoiau Ha Oymare, B (paiiie, SIEKTPOHHON 3aMHCHOM
KHIDKKE ¥ IPYTHX HOCUTENSIX UH(POPMAIUK, B TOM YHUCIIE HA TIpeIMeTax.

- ampemaercss  cooOmaTh JAPYrUM  TOJB30BATENsIM  JIMYHBIM  Mapolib U
PETUCTPUPOBATH UX B CUCTEME IOJI CBOMM IapPOJIEM.

3.6. JIuna, ucnonp3yronire napoiIupoBaHue, 00sI3aHbI:

- 4YeTKO 3HaTh M CTPOTO BBIMOJHATH TPEOOBAHMS HACTOSAIIEH HHCTPYKIMH U

APYTUX PYKOBOASAIIMX JOKYMEHTOB I10 IIAPOJIUPOBAHUIO.

4, IIpaBuiia paGoTsl B ceTX 0011ero 10cTyna u (WiM) MesKIyHAPOIHOr 0
ooMeHa

4.1. Pabora B cersx oOmiero moctyna U (WIM) MEKIyHapOJHOTO OOMEHa (CeTh
Nurepner u npyrux) (nanee — Cerb) Ha snementax WCII/IH, nomkHa MpOBOIUTHCS
MIpH CITY>)KEOHOM HEOOXOIUMOCTH.

4.2. TIpu pabore B Cetu 3amperniaercs:

- OcymiecTBisATh pabOTy MPU OTKIIIOUEHHBIX CPEACTBAX 3alllUThl (aHTUBHUPYC U
JIPYTHX).

- [lepenaBats no Ceru 3aummaemMyo MHQopMaIHio 06e3 UCIOIb30BAHUS CPEICTB

3aIIUTHI KAHAJIOB CBS3U.
- 3amnpenaercs ckaunBath n3 CeTu mporpaMmHoe oOecrieueHue u apyrue Qaisl.
- 3anpeniaercsl MOCEIIEHUE CANTOB COMHHUTENBHON penyTanuu ([MOpHO-CaWThI,
CalThI cozepKalue HeleraiabHo pacnpoctpansemoe 110 u apyrue).

- 3anpemaeTc;1 HCICJIICBOC MCITIOJIB30BAHUC ITOAKIIOYCHUA K CCTH.



