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I. O6mmue nosioxeHust

1.1. Hacrosimee nonoxxeHue pa3paboTaHo ¢ LETbI0 periiaMeHTaIuu paboThl ¢
Tu4YHbIMU Aesiamu BocnuTaHHUKOB MBJIOY «MkeBckuii neTckuii caf » (nanee —
JIOY) u onpenesnsieT NOpsiIOK IEUCTBUM BceX kKaTeropuit cotpyaHukon IOV,
YYACTBYIOIIUX B pa0OTE C TUYHBIMU JEIaMHU.

1.2.Hacrosmee [Tonoxxenne pa3paboTaHO B COOTBETCTBHH C:

— depepanbHBIM 3aKOHOM OT 29.12.2012 Ne 273-D3 «O06 o6pa3oBanuu B Poccuiickoi
denepanuny;

— @eaepanbHbIM 3aKOHOM OT 27.07.2006 Ne 152-®3 «O nepcoHaIbHBIX TaHHBIX;

— npuka3zom MunoOpHayku oT 30.08.2013 Ne 1014 «O6 ytBepxaenunn [lopsaka
OpraHU3aluy U OCYIIECTBICHUS 00pa30BaTEIbHON AEATEIBHOCTH IO OCHOBHBIM
o011eo0pa3oBaTENbHBIM MTPOrpaMMaM — 00pa30BaTeNbHBIM IPOrpaMMaM
JIOLITKOJIFHOTO 00pa30BaHUY;

— npuka3zoM MunoOpHayku oT 08.04.2014 Ne 293 «O0 yTBep)ICHUH MOPSIKA
npremMa Ha 00y4eHHe Mo 00pa30BaTEeIbHBIM IPOrPaMMaM JIOMIKOJIEHOTO
o0Opa3oBaHUM»;

— npuka3zoM MuHoOpHayku oT 28.12.2015 Ne 1527 «O6 ytBepxkaenuu [lopsinka u
YCIJIOBHM OCYIIECTBIICHUSI IEPEBOAA O0YUAIOLIUXCS U3 OJTHOM OpraHu3aluu,
OCYIICCTBIISIFOIICH 00pa30BaTEeNbHYIO JEATEIHHOCTD 110 00pa30BaTEIIHLHBIM
mporpaMmMam JIOIIKOJILHOTO 00pa30BaHus, B IPyrue OpraHu3aliu, OCyIIECTRISIONINE
00pa30BaTENbHYIO IEATEILHOCTb 10 00pa30BaTEIbHBIM IIPOrpaMMaM
COOTBETCTBYIOLIETO YPOBHS U HAIIPABICHHOCTUY;

— IIpaBunamu npuema B MJIOY « MkeBckuid neTckuii cam.

1.3. JInuHOE 71€510 BOCIUTAHHUKA IPEACTABIISIET COOOM MHANBUYAJIbHYIO ANIKY
(daitn), B KOTOPOM HAXOAATCS TOKYMEHTHI UJIM UX 3aBEPEHHBIE KOIUU.

1.4. JIlnunoe neno Benetcs Ha Kaxaoro ocnuranHuka /I0Y ¢ momeHTa 3aunciieHus B
JOY u no otuncnenns BocnutaHnHuka u3 JJOY B cBs3U ¢ mpekpalieHueM OTHOIIEHUN
mexay OV u poaurtensiMu (3aKOHHBIMU MPEICTABUTENSIMU ).

I1. lopsimok popMHUpPOBAHUS JJUYHOTO JeJIa IIPH 32YMCJIEHUHA BOCITUTAHHUKA

2.1. JInunoe neno popmMupyeTcss OTBETCTBEHHBIM JTULIOM (BOCIIUTATENIEM) ITPH
3a4MCICHUU BocniuTaHHuKa B JIOY.

2.2. B nnyHOE A€710 BOCIIUTAHHUKA BKIIOYAIOTCA CIECAYIOIINE JOKYMEHTHI:

— corJiacue poJauTenel (3aKkOHHBIX IMPeJICTaBUTENCH ) BOCIMTAHHUKA Ha 00pabOTKy UX
MIEPCOHAIBHBIX JAHHBIX U MIEPCOHAJIBHBIX JAHHBIX BOCIIUTAHHUKA;

— Konusf CBUAETEJbCTBA 0 POKIeHUN pedeHKa JTu00 MHOH JOKYMEHT, KOTOPbIii MOATBEpP:KIaeT
POACTBO UJIHM 3AKOHHOCTD IIpeACTaBJIeHHs IpaB BOCIIMTaAHHHUKA,

— KOIUS CBUIETENBCTBA O PETUCTPALIMH BOCIIMTAHHUKA [10 MECTY KUTEIbCTBA
(npeObiBaHMs) HA 3aKPETVIEHHON TePPUTOPUHU — TSl JETEeH, MPOKMUBAIOIINX Ha
3aKPEIUVIEHHON TEPPUTOPUH;



— KOTHS TOKYMEHTA, MOITBEPKAAI0IIETO MPABO 3asBUTEINS HA IPEOBIBAHNE B
Poccuiickoit ®eneparuu, — Ui ”HOCTPAHHBIX TPAXKAaH WM JUI 03 TpaKIaHCTBa;
— COIJIacue poauTeNnel (3aKOHHBIX MPEICTaBUTENCH ) Ha 00yUEeHHE 110
aJanTUPOBAaHHON 00pa30BaTENbHON MPOrpaMMe JOIMIKOILHOTO 00Opa30BaHuUs Ha
OCHOBAHUU 3aKJIIOUYEHHUSI [ICUXO0JIOT0-MEIUKO-TIEArOrMYeCKON KOMUCCUU — IS IeTen
C OTPaHUYEHHBIMU BO3MOXKHOCTSMHU 3710poBbs (OB3);

— noroBop 06 oOpazoBaHUM 1O 0OpPa30BATEIBLHBIM MPOTPAaMMaM JOIIKOJIHHOTO
obpazoBanus Mexay 1OV u poautensMu (3aKOHHBIMU TPEICTABUTEIISIMU )
BOCIIUTAHHUKA;

— UHBIE IOKYMEHTBI, IPEJCTABICHHbIC POJUTENSIMU (3aKOHHBIMH MPEICTABUTEISIMU )
BOCTIIMTAHHHKA TI0 COOCTBEHHOI MHUIIUATHUBE. [lepedyeHp TOKyMEHTOB,
MPEACTABICHHBIX POAUTEISIMU (3aKOHHBIMU MTPEACTABUTEISIMU) BOCIIUTAHHUKA
JOTIOJTHUTENBLHO, BHOCUTCA UMH COOCTBEHHOPYYHO B 3asiBieHue o npueme B JIOVY.
2.3. PoguTenu npeaocTaBisiOT OPUTHHAIIBI JOKYMEHTOB JUIsl CHATUA Konuil. Ecin
OHHM Ha THOCTPAHHOM SI3bIKE€ — TO BMECTE C HOTApUAIbHO 3aBEPEHHBIM IEPEBOJIOM.
2.4. Konuu 1OKyMEHTOB 3aBEpSIIOTCS MOAMUCHIO 3aBeaytoniero u neyarbio JJOY.
III1. ITopsAnok BeaeHUS U XPAHEHUS JUYHBIX J€J

3.1. ®opmupoBaHKE JIMYHOTO JIeja BOCIUTAHHUKA OCYIIECTBISET OTBETCTBEHHOE
JIMI110, Ha3HaueHHoe npuka3zoM JIOY (BocriuTaTens).

3.2. 3amucu B TMYHOM Jieie He0OXO0IMMO BECTH YETKO, aKKypaTHO, (proJIeToBOM
(cuHei) macToi.

3.3. OOuue cBeAeHMsI O BOCHUTaHHUKE KOPPEKTUPYIOTCS IO MEPE U3MEHEHUS
JNaHHbIX. B TeueHne yueOHOTo roja B IMYHOE JI€J10 BOCIIUTAHHUKA MOT'YT
JIOTIOJIHUTEILHO 100aBIATHCS JOKYMEHTHI (MX KOIIUK):

— JIONIOJIHUTENBHOE COTJIAIIEHUE K JOIOBOPY HAa 00YUYEHHUE;

— 3asBJICHUE POJUTENEH (3aKOHHBIX NPEJCTaBUTENEH) peOeHKa O TpUEME Ha
oOydeHue MO I0NOJIHUTEIbHBIM 00pa30BaTeIbHBIM ITPOrpaMMaM;

— JIOTOBOP HA OKa3aHUE IJIATHBIX JOTIOJHUTEIbHBIX 00Pa30BaATENbHbBIX YCIIYT.

3.4. JIuunble nea BOCIUTAHHUKOB KaXKI0M T'PYyIIbl (GOPMUPYIOTCS B OJIHY Hanky. B
NanKy BKJIAJbIBAETCS CIIUCOK IPYIIIBI B aJI(paBUTHOM MOPSAKE C YKa3aHUEM HOMEpa
JIMYHOTO JIEJa.

3.5. JInunble Aena pacnojiaratoTcs B manke B ajipaBUTHOM MOPSJIKE.

3.6. Ilanku ¢ TMYHBIMU JIe1aMU XpaHsATCcs B kKabunete 3aBeayromero JJOVY.

3.7. Beinaya JIMYHBIX €]l BOCIUTATENSIM (MM OTBETCTBEHHOMY JIUILY) 7Sl paOOThI
ocyuiecTisgeTcs 3apeayrommuMm JOY.

IV. Ilopsinok XxpaHeHus JUYHBIX JieJ] BOCIUTAHHUKOB NP BuIObITHM U3 JJOY

4.1. Ilpu BbIOBITHH BocniuTaHHUKA U3 JJOY nudHoe 1710 MOXKET ObITh BBIIAHO
pOIUTENSM (3aKOHHBIM MPEJCTaBUTENSIM) 110 UX 3asBJIeHUI0. Bbigaua audHoro aena
pOIUTENSM (3aKOHHBIM MPEJCTABUTENSIM) OCYyIecTBIsgeTC 3aBeayomum JJOY nocne
U3JIaHus IIpUKa3a 00 OTYUCIICHUU.

4.2. JluyHble nena BOCIIMTaHHUKOB, 3aBEPIIUBIINX JAOUIKOJIbHOE 00pa3oBaHue, a
TaK>Ke JIMYHBIE JIeJIa, HE 3aTpe0OBaHHbIE POJIUTEISIMH (3aKOHHBIMU
MPEICTaBUTENSIMU ) BOCTUTAHHUKOB oopmiisitores B apxuB JJOVY.

4.3. JluuHoe neno BocnuTaHHUKA XpaHuTcs B apxuBe JJOY oauH roa co qus
oTurcieHns BocnuTanHuka u3 JJOY, nmocie yHHUTOXKaeTCs IyTEM CKUTAHUS.



V. Hopsaaok NpoBepKH JUYHBIX A€

5.1. KoHTpOJIb 32 COCTOSHUEM JIUUHBIX JIE] OCYIIECTBIIEeTCS 3aBeayonum JJOVY.
5.2. IlpoBepka JIMYHBIX ACJT BOCMTMTAHHUKOB IIPOXOAHUT B Hadaye yudeOHoro roja. B
HEOOXOIUMBIX CITydasx MPOBEPKa OCYIIECTBISAETCS BHETUTAHOBO, OTIEPATHUBHO.

5.3. Lenu 1 00BEKT KOHTPOJIS — MPABUIBLHOCTh O(OPMIICHHUS JTUYHBIX JIET
BocnutanHuKOB J[OY.

5.4. Mo utoram NpoBeEPKM COCTABAAETCA CNPaBKa C YKasaHMeM 3amedaHuit (npu

Ha/IMYMM 3aMeYdaHni).



