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MonoxeHwne 06 06LLeM cobpaHnn paboOTHUKOB
MyHUUMNaNbHOro 6104XKETHOr 0 JOLLIKO/IbHOI0
06pasoBaTesIbHOro yupexxaeHns HapMOHCKOro feTckoro caga «Co/IHbILLKO»
JlaHWweBeKoro MyHUUMNasbHoro paoHa Pecry6nmkn TaTapcTaH

1. O6uwwme NonNoXxeHUs

1.1. HacTosee MonoxkeHwue 06 o6LLem cobpaHun paboTHMKOB
MyH/LMNaNIbHOro 6HOMKETHOr0 [OLLKO/IbHOrO 06pa30BaTe/lbHOro yupexkaeHus HapmoHCKoro
feTckoro caga «ConHbIWKO» J1aHLLIEBEKOr0 MYHULMNANbHOro parioHa Pecny6nvkn TaTtapcTaH
(nanee - MonoxeHune) pa3paboTaHO B COOTBETCTBMM C PefiepanbHbIM 3aKOHOM 0T 29.12.2012 Ne
273-®3 «0O6 ob6pasoBaHMM B Poccuiickoin  defepauun», YctaBom  MyHULMNANbHOIO
OIOPKETHOrO [OLIKO/MIbHOr0 06pa3oBaTe/sibHOr0 HapMOHCKOro Aetckoro caga «COMHbILIKO»
JlaHWweBeKoro MyHuuUMnanbHOro paioHa Pecny6nvku TatapcTaH (ganee - YupexzgeHue) u
pernameHTUpyeT aeatesibHoCcTb ObLLero cobpaHns paboTHUKOB YUpeXaeHNs.

1.2. Obulee cobpaHve pabOTHUKOB YUpeXAeHUA ABMSETCA KO/ervasbHbIM OpraHoMm
ynpaBneHns YupexzaeHus.

1.3. L(enbto pesiTenbHocTM OO6LLE0  cobpaHus  YupexaeHus sBnsetcs  obulee
PYKOBOACTBO YUpexeHus B COOTBETCTBUN C yUYpeanUTe/IbHbIMU, NPOrpaMMHbIMUA LOKYMEHTaMu
A NOKa/IbHbIMW aKTaMu.

1.4. B cBoeir gesitenbHOCTU OO6Lee cobpaHme pabOTHUKOB YupexaeHusi (oanee -
O6uyee cobpaHue) pykoBoacTByeTcs KoHcTUTyumel Poccuiickor ®efepaummn, KoHBeHUMel
OOH o0 npaBax pebeHKa, (hefepaibHbIM 3aKOHOAATENIbCTBOM, 3aKOHOAATE/IbCTBOM Pecny6/imku
TartapcTaH B chepe 06pa3oBaHMs U COLMaIbHOM 3alUMTbl, YCTaBOM YUpPeXAeHUs U HaCTOALLMM
NonoxeHnem.

1.5. B cocTaB O6Lie0 cobpaHnsa BXOAAT BCE COTPYAHUKM, ANS KOTOPbIX YupexaeHue
SB/ISETCA OCHOBHbIM MECTOM PaboThl.

1.6. O6LLee cobpaHme n3bmpaeT U3 CBOEro cocTasa npeaceaatens O6LLEro cobpaHus 1
cekpeTtaps O6Lero cobpaHns CPOKOM Ha 04UH y4ebHbIV rog. MNpeacepatens u cekpetapb OO6LLEro
cobpaHunsA BbINOMHAKT CBOM 0643aHHOCTU Ha O6LLECTBEHHbIX HaYaax.

1.7. 3acegaHns OOLLero cobpaHus  SABMSAKOTCA  OTKPbITBIMW:  Ha  HWUX  MOTYT
MPUCYTCTBOBATb MPeACTaBUTENIN YUpeauUTeNns YupexaeHus, a Takke 3auHTepecoBaHHble
npeLcTaBMTeN OPraHoB MeCTHOIO caMoyrpaB/ieHNs, 06LLeCTBEHHbIX 00beANHEHNIA.

1.8. Obuwee cobpaHMe paboTaeT B TECHOM KOHTaKTeé C  aAMUHUCTpaUUEN,
KONMiervaibHbIMU opraHamuy ynpaeneHns YupexaeHus.



2* 3apaye O6LLero cobpaHHa
2.1. [HedatenbHocTb O6Lero cobpaHns Hanpas/ieHa Ha peLLeHme CneayroLLmMX OCHOBHbIX

3aau:
COAIEACTBME PACLUVMPEHUIO KOJMMErnanbHbIX, AEMOKpaTUYecKMX (opM yrpaBneHms
YupexaeHus, pasBuTUI0 MHULMATUBbI TPYA0BOrO KONMEKTVBA YUPEXAeHUS;

- BblpaboTKa O06WMX MOAXOAOB K pa3paboTKe M peannsalyy  CTPaTernyeckux
[OKYMEHTOB YUpeXAeHNS;

- onpefeneHne NepcrieKTUBHbLIX HanpaeneHuidi B 061aCT OXpaHbl Tpy/a, NOXXapHOi
6e30MacHOCTW,  aHTUTEPPOPHCTMYECKOW  3alUMLLEHHOCTW,  COGMOAEHWSt  caHUTapHo-
FUTVEHNYECKIX HOPM W MPaBUsT;

- paspewieHue  Npo6nemMHbIX  (KOH(QAMKTHBIX)  CUTyauuil ¢ y4aCTHUKaMu
06pa30BaTelbHOr0 NPOLecca B Npefenax cBoeli KOMMeTeHLWN.

3. KomneTteHums O6Lero cobpaHus

3.1. Onpefenset nepcnekTVBHbIE HanpasieHNs QYHKLMOHMPOBAHNA U pas3BUTUA
YupexaeHus.

3.2. MpuHMMaeT peweHne O HeOOXOAMMOCTU 3aKNKYeHUs C  aaMUHUCTpaumeit
YupexaeHna KonnekKTMBHOro 4orosopa.

3.3. TlpMHMMaeT TEKCT KO/JIEKTUBHOIO [0roBopa, BHOCUT U3MEHEHUSA 1 AONONHEHUS B
KOMNEKTUBHBIV [Or0BOp.

3.4.  3acnyLluMBaeT OTYeT 3aBeAYyHOLLEro YupexxaeHnsa o peaimsaummn KONIeKTUBHOMO
[orosopa.

3.5. BHOCUT npefnoxeHusi 3aBefytolleMy YUpexieHWs O BHECEHWM W3MEHEHWI B
TPYLOBbIE 0roBOPbI C paboTHUKaMW.

3.6. TMpuHMMaeT npasuna BHYTPEHHEro TPYLOBOro pacnopsaika YupexaeHus.

3.7. TIpuUHMMAET TIOKaSIbHbIE HOPMATUBHbIE aKTbl YUpeXkaeHus, KOHKPETU3NPYIOLLME 1
JeTanv3npytoLme HopMbl TPYAOBOr0 3aKoHoAaTeNbCcTBa Poccuiickoin ®efepaumm.

3.8. BHOCUT nped/ioKeHUa YupeAuUTento YUpexaeHua Mo Bomnpocam YynydlleHus
(hYHKLMOHNPOBAHWS Y UYpeXKaeHNs, COBEPLLEHCTBOBAHMS TPYA0BbLIX OTHOLLEHWIA 1 yCNOBUIA Tpyaa
paboTHMKOB, B TOM 4KC/le MO BONPOCaM OXpaHbl 1 6e30MacHOCTX YCoBUIA 06pa3oBaTe/lbHOro
npouecca v TPyA0BOW AeATeNbHOCTM, OXPaHbl XXU3HU U 3[40POBbS BOCMUTAHHWUKOB U PabOTHMKOB
YupexaeHus.

3.9. BHOCUT Npea/ioKeHNa YUpeauTento YUpexaeHna 1 3aBefyrowemMy YupexxaeHus
no BOMpocam, CBsi3aHHbIM C 060pYyA0BaHWEM TPy, UFPOBbLIX KOMHAT, TEPPUTOPUN N UTPOBONA
naowankn YupexaeHus.

3.10. Co3spgaeT npy HeOOXOAMMOCTM BPEMEHHbIE 1 MOCTOSAHHbIE KOMUCCUW A/151 PELLEHNS
BOMPOCOB, OTHECEHHbIX HAcTOAWMM [lonoxeHneM K KomneTeHumMn O6Lero cobpaHus, u
yCTaHaB/MBaeT UX NMOHOMOYUUS.

3.11. OcyulecTBNSET KOHTPONb 32 BbIMNOHEHMEM pelueHnin O6Lero cobpaHus,
NHDOPMUPYET  KOMNEKTUB  YupexieHuss 006 KX BbINOMHEHUW, peain3yeT 3amedaHus |
NpeLIoKeHNs pabOTHUKOB YUpexeHusi N0 COBEPLLEHCTBOBAHUIO AeATEIbHOCTU YUpPEeXAEHNS.

3.12. 3acnywmBaeT MH(OPMALMIO 3aBEAYIOLLErO YUpeXaeHNs, NHbIX OTBETCTBEHHbIX
NNL, 0 BbINOTHEHMN peLleHnin O6LLero cobpaHus.

3.13. OcyuiecTBnseT O0OLIECTBEHHbIN KOHTPOMb ga paboTor  afMUHMCTpauun
YupexgeHus no Cco3faHuio HeobXOAMMbIX YCNOBUIA NS OXpaHbl U YKPENneHWs 340pPOBbS.
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opraHvsaumm NTaHUs paboTHUKOB YUpexxaeHus, co3faHnio 6e30nacHbIX YCIoBuiA Tpyaa.

3.14. OcyuwecTBnseT O0OLIEeCTBEHHbIA KOHTPO/b 3a paboTol  agMUHUCTpaLMK
YupexaeHns no MaTepuasibHO-TEXHUYECKOMY 06ecrneyveHnto 06pa3oBaTe/lbHOM AeATENIbHOCTH,
060py0BaHNIO MOMELLEHNIA B COOTBETCTBUW C YCTaHOB/IEHHbLIMW HOPMamMK 1 TpeboBaHNUAMM.

3.15. 3acnywmBaeT npegcenartens GpakepakHOM KOMUCCUM MO BOMpPOcaM CO3LaHuWs
Heo06X0AUMbIX YCNOBUIA 4711 OpraHn3aumMmn NUTaHUs BOCMUTAHHNKOB YUpeXxaeHus.

3.16. 3acnyLwumBaeT OTUETbI 0 paboTe 3aBeAYHOLLEr0 YUpeXxxaeHus, apyrux paboTHUKOB
YupexxaeHus.

3.17. PaccmatpmBaeT WTOroBble AOKYMEHTbl KOHTPO/SIbHO-HAA30pPHbLIX OpraHoB O
pesy/ibTaTax KOHTPO/IbHO-HAA30PHbIX MEpPOnpUATUIA, MPOBOAVMbIX B OTHOLLEHWIA YUpeXaeHNs:;
3aC/ylIMBaeT 3aBeAYIOLLEero YUpexaeHus 0 peasvsauuy KOMMJIEKCa Mep Mo WUCMNOHEHUHO
TpeboBaHWn NpeLnuCcaHnii, BblLaHHbIX MO pe3y/ibTaTaM KOHTPO/IbHO-HAA30PHbIX MEPONpPUATUIA

3.18. W36upaeT npeacTaBuTeneil paboTHNKOB YUpeXXaeHUs B KOMUCCUIO MO TPYA0BbLIM
crnopam.

3.19. YTBepKpaaeT TpeboBaHMS, BbIABUHYTbIE pPAbOTHUKAMW  YUPEXAEHUS  Wan
npeLCcTaBUTE/IbHbIM OPraHoOM PaboTHUKOB YUpeXxxaeHUs Mpu KONEKTUBHbLIX TPYAOBbLIX Cropax.

3.20. TpuHMMaeT pelueHre 06 06bABNEHMN 3a6aCTOBKM (B COOTBETCTBMMN CO CTaTbeM
410 TpypoBoro kofekca Poccuitckoin deaepaumn),

3.21. TpuvHMMaeT Mepbl MO 3aliMTe YecTW, AOCTOMHCTBA W MPOgecCUOHaIbHOM
peny Tauuy paboTHUKOB YUpexaeHus, Mo npesynpexieHuto npoT1BONpPaBHOIo BMeLLAaTeIbCTBa
B UX TPYLOBYIO LeATeNIbHOCTb

3.22. O6CyXaaeT BOMPOCbI COCTOSHMSI TPYAOBOW AUCUMMUHBI B YUPEXAEHUN U
MepONpUATAA MO ee YKPENIeHN0, paccMaTpuBaeT (hakTbl HapyLUEHWUA TPYAOBON AUCLMUMMHBI
pabOTHNKaMKN YUpeXxXaeHs.

4. OpraHusaums geatenbHocTy O6LLero cobpaHus

4.1. O6Lee cobpaHMe NPOBOANTCA MO Mepe HEOOXOAMMOCTM, HO HE pexxe 2 pa3 B rof,

4.2. Tlpeacepatens O6LLEro cobpaHus:

- OpraHu3yeT aesTenbHOCTb OB6LLEro CObpaHus;

- MHopmmpy eT uneHoB O6LLIEro cOO6paHMA 0 NPeACTOSALLEM 3acefaHNN He MeHee Yem
3a 10 paboumx AHei A0 ero NPOBeAEHNS:;

- OpraHu3yeT NOAroTOBKY W NPOBEAEHME 3acefaHus;

- onpeaensieT NOBECTKY [HS;

- KOHTPONMPYET BbIMO/HEHNE PELLIEHWIA.

4.3. [eatenbHocTb OOLLEro cobpaHus YUupexaeHus OCYLLeCTBSETCS MO MPUHATOMY
Ha Y4eOHbIN rof nniaHy’.

4.4. PelleHWe 0 NpPoBefeHNN BHeoUYepeaHoro O6LLero cobpaHms Bnpase NPUHSATB:

- 3aBeAyHLLMIA YUpexaeHus:;

- NPO(COO3HbIN KOMUTET YUpeXAeHNS;

- WHMUMATMBHAA Fpynna, COCTOALLAs He MEHee YeM W3 OLHON TPEeTM OT YUCIEHHOrO
cocTaBa pabOTHUKOB YUpeXxaeHns:;

4.5. TMo TpeboBaHMO NPOJCOO3HOIrO KomuTeTa 1 {1nm) yKasaHHbIX 1L, Npeaceaatenb
O6uero cobpaHus 0653aH B 0K He 60nee 15 AHein co3saTb O6LLee cobpaHmMe, co3daB Ans ero
NpoBeAeHNst He06X0AVMbIE YCMOBMS.



4.6. TMosecTKy fgHA O6Lero cobpaHns (HOPMUPYHOT OpraHbl MW Nnua, NPUHSABLUKE
peLLeHre 0 ero co3biBe. py 3TOM Apyrue opraHbl WAy LA Brnpase BHOCUTL B MOBECTKY AHSA ANA
paccMoTpeHns O6LmMM cobpaHmem Apyrie BOMpochl.

4.7, OpraHbl (nM1ua), cosblBatolpe  ObLee cobpaHue, COBMECTHO c
npegcenarenem O6LLero cobpaHns onpesensitoT:

- faTy, MecTo 1 Bpemsi NpoBefeHns O6LLero cobpaHus;

- OPSIAOK CO0OLLEHNS paboTHMKaM 0 npoBeaeHUn OBLLEr0 COBpaHNS;

- nepeyeHb MHMopmauuy (MaTepranos), NpeAcTaBnseMor paboTHMKaM Npy NOArOTOBKE
K nposeseHnto O6LLero cobpaHus.

B coobLyeHnmn (06bABNEHMI) O NpoBefeHn O6LLero cobpaHns yKasblBatoTCA:

- ;jata, MecTo v BpeMsi npoBefeHNs ObLLero cobpaHus;

- BOMPOChHI, BK/IKOYEHHbIE B NOBECTKY AHA OOLLEero cobpaHus;

- MOPALOK 03HAKOM/IeHMS pabOTHMKOB C MH(opMaLmelt (MaTtepuanaMmn) K NOBECTKE [HS.

5. OpraHusaumn nposefeHnA O6LLEero cobpaHns

5N, Peructpauns yyacTHMKoB O6LLero cobpaHus NPOBOAUTCA C LIe/bIO JOCTOBEPHOIO
y4yeTa y4yacTHUKOB O6Liero cobpaHus, nogcyera Mx 0OLLEro ymcna, YCTaHOB/IEHUA Hanyns
KBOpyMa /19 €ero npoBefeHUs; MWCK/IHOYEHUS BO3MOXHOCTM YyyacTus B OO6LieM cobpaHuu
NMOCTOPOHHUX ML,

5. Peructpaunto y4acTHMKOB OO6LLero cobpaHusi MPOBOAUT CEKPeTapb, KOTOPbIN
AoKnafbiBaeT O6LemMy coOpaHMK0 O YMC/IEHHOM COCTaBe 3apermcTpUpOBaHHbLIX YYaCTHUKOB,
Ha/IM4ynMmn Uan OTCYTCTBUU KBOPYMa.

5.3. O6ulee cobpaHve cuMTaeTCs MNPaBOMOYHLIM, ecnv B ero paboTte MNPUHMMAIOT
y4yacTme He MeHee 2/3 0T CMUCOYHOI0 KO/MyecTBa PaboTHNKOB YUpexaeHus.

5.4. B Ha3HauyeHHoOe BpeMs npeaceaatens O6Lero cobpaHme, 06bABASET €ro Havano un
NnpefocTaBNAeT CMI0BO CEKPETapHo, NPOBOAMBLLEMY PerucTpaLmio y4aCTHUKOB.

5.5. Ecnv Ha MOMEHT OKOHYaHWsA permcTpalmm KBopym He cobpaH, 00bABNsSeTC MHas
farta nposefeHus O6Lero cobpaHus. Takoe O6uiee cobpaHue NPOBOAMTCA MO MOBECTKE AHS
HeCOCTOSBLLErocst cobpaHus, ee N3MeHeHMe He [0MYyCKaeTcA.

5.6. Mo npegnoxeHunto npeacenatens LU oke cobpaHmne n3ompaeT CUETHYH KOMUCCUIO
B cocTaBe He MeHee 3 uenoBeK. peacenatenib OTKPbIBaeT M 3akpbiBaeT O6Llee cobpaHue,
npeLoCTaBNAET C/I0BO €ro yyaCcTHMKaM, 0becneynBaeT COONIOLEHNE periameHTa, KOHTponupyet
06CTaHOBKY, BbIHOCUT Ha ro/i0COBaHWe BOMPOCbI MOBECTKW [HA, YTBEPXAEHWUS MPOTOKO/MOB
CYETHOM KOMUCCUK, MOANMCLIBAET NPOTOKOM O6LLEro cobpaHus.

5.7. TpuHATME peLleHun no BOMpocamM MOBECTKU AHA W YTBEPXKAEHUA OOKYMEHTOB
OO6LLero cobpaHns OCYLLECTBNSETCA NMYyTEM OTKPbLITOIO ro/I0COBaHNSA €ro y4aCTHUKOB NPOCTbIM
60NbLUIMHCTBOM ro/ocoB. Mepeaaya npasa rofocoBaHNUSA OAHUM y4acTHMKOM O6Lero cobpaHus
[pyromy 3sanpetLaeTcs.

5.8. TMpoTtokon 06 uTOrax rofoCOBaHWUSA MOAMEXMUT MPUOGLLEHNIO K MPOTOKONY
cobpaHus.

5.9. torn ronocoBaHusi ornawatoTca Ha O6LleM cobpaHuM, B Xo[e KOTOPOro
MPOBOAWNOCH M0/I0COBaHMUE.

5.10. PeweHns OO6LLero cobpaHus [OBOAATCA A0 CBeAeHMS TPYAOBOrO KO/M/EKTMBA
YupexaeHus He No3faHee, YeM B TedeHWe 5 fHeld nocsie NpoLueaLwlero 3acefaHus.



6, OTBeTCTBEHHOCTb O6LLEro cobpaHUs

6.1. O6uwee cobpaHne HeCeT OTBETCTBEHHOCTb:

- 3a cobniofeHne B MNPOLECCE OCYLUECTBMEHNUSA [AeATeNbHOCTM 3aKOHOAATe/IbCTBa
Poccuiickoin Pefepaunm;

- 32 COOTBETCTBME NPUHSATBLIX PELLEHNIA Ae/CTBYHOLLEMY 3aKOHOAATENLCTBY U IOKA/TbHbIM
HOPMaTMBHbIM aKTaM YUpeXxaeHus:;

* 33 Ka4eCTBEHHOE M CBOEBPEMEHHOE BbINOJIHEHME MNIAHOB U PELLEHWIA, B TOM 4ucne
HarnpaB/eHHbIX Ha COBEPLUEHCTBOBAHME AEATENbHOCTU YUpeXaeHus;

- 32 KOMMETEHTHOCTb NMPUHUMAEMbIX PELLEHNIA.

7, [OenonpoussoacTteo O6Lero cobpaHus

7.1. 3acepaHunsa O6LLero cobpaHuns ohopMISKTCA NMPOTOKO/IOM.

7.2. Tlpotokon O6LIero cobpaHus COCTaBNsSETCA He no3aHee 3 [AHeW Mocne ero
3aBepLueHus. B NnpoToKo/e yKa3bIBaHOTCS:

- [jaTa npoBefeHns cobpaHus;

- KO/IMYeCTBEHHOE MPUCYTCTBUE (OTCYTCTBIME) YIEHOB TPYLOBOrO KOJNEKTUBA,;

- npurnawleHHble nvua (PO, JOMKHOCTD);

- BOMPOCHI MOBECTKM OHS,;

- BbICTYy naroLue nuua;

- X0f 06Cy>XeHWs BONPOCOB;

- NPeAIoKeHNs, peKoMeHZauuMnm W 3ameyaHus YNeHOB TPYAOBOrO KOSeKTMBa Wt
NpUrnaweHHbIX nnL,

- KONMMYECTBO TO/ICKOB, MOJAHHbIX «3a», «MPOTUB» W «BO3[EPXKANcs» MO KaKAOMY
BOMPOCY, MOCTaB/IEHHOMY Ha r0/I0COBaHue;

- peLueHue.

7.3. TlpoToKonbl NOANUCKLIBAKOTCS npeacefaTenem v cekpetapem O6LLEr0 cobpaHus.

7.4. B cny4vae 06Hapy>eHWUs OWWMOOK, HETOYHOCTEN, HeLOCTOBEPHOIrO W3/I0XKEHUS
(hakTOB B MpoTOKONe OO6Llero cobpaHns, yyacTHUK O6Lero cobpaHus Brnpase TpeboBaTb OT
W3eacefatens ero U3MeHeHus. B cBow ouepefb, npeacefatens 00s3aH NPUHATL Mepbl MO
BHECEHMIO B MPOTOKON COOTBETCTBYHOLUMX W3MEHEHUA W YTOUYHEHWIA, a Takxke CAenathb
COOTBETCTBYHOLLEE coobLleHne cnegytoeMy O6LLero cobpaHnto, BHECSH AaHHbIN BOMPOC B €ro
MOBECTKY [HS.

7.5. Hymepauus npoToKON0B BeAETCA OT Havana y4ebHOoro roga.

7.6. KHura npoTtokonoB  O6wero  cobpaHus  HyMepyeTcs  MOCTPaHW4HO,
MpoL I<ypoBbIBaeTEA.  CKPENIseTcs MOAMUCHI0  3aBeAYyHOLWEro  YupexaeHuss W nedvatbio
YupexaeHus.

7.7. KHura npotokonioB OO6LLEro cobpaHusi XpaHWUTCA B [enax YupexiaeHus wu
repeaaeTca Mo akTy (Npv CMeHe PyKOBOAUTENSA, Mepefaye B apxuB).






MpoLLUHYpOBaHO, BaHO U
CKpenseHo ney CTa(OB).

3aBeaytoLu TyaIMHA



