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HOJIUTUKA
00padoTku nmepcoHaNbHbIX JaHHBIX MBOY COI Ne2 r. Arpobiz PT
1. O01ue moJ10:KkeHu s

1.1. Hacrosmas nmonutnka o0paboTku mepcoHanbHbIX HJaHHBIX MBOY COI Ne2 r.
Arpez PT (manee — I[Nonutrka) onpeaenseT 1ejin 00paboTKH NEPCOHATBHBIX TaHHBIX,
KaTeropuu H TepeueHb o0padaThIBa€MBIX TEPCOHAIBHBIX JaHHBIX, KAaTETOPUU
CyOBEKTOB, MEPCOHANILHBIE JaHHBIE KOTOPHIX 00pabaThIBAIOTCS, CIOCOOBI, CPOKU HX
00pabOTKM U XpaHEHHUs, TOPAIOK YHUUTOXKCHHUS TMEPCOHAIBHBIX JaHHBIX IMPU

JOCTH)KCHUU TIeJIeH MX 00paOOTKH WIIH NP HACTYTUICHUN WHBIX 3aKOHHBIX OCHOBAHHIMA
B MBOY COUI Ne2 r. Arpsi3 PT (nanee — [lIkomna).

1.2. JloxanpHbie HOPMATHBHBIC aKThl W WHBIC JIOKYMEHTBI, PETJIAMCHTHPYIOIIHC
o0paboTky mepcoHanbHbIX JaHHBIX B [llkone, pa3pabaTeiBatoTCs C  y4eToM
nonoxxenuit [Tonutuku.

1.3. HleiictBue [lonmutuku pacrpocTpaHsieTcsi Ha MEPCOHANbHBIE JAaHHBIC, KOTOPHIC
[IIkona oOpabaThiBaeT C WUCIOJB30BAaHUEM U 0€3 HCIOIB30BAHUS  CPEJICTB
aBTOMAaTH3AIUH.

1.4. B [lonuTHke UCHONB3YIOTCA CIAEAYIOIINE TOHITHS:

e TEpCOHAJIbHBIE JaHHbIE — JII00ass MHPOpMAIUs, OTHOCAIIASCS MPSIMO WU
KOCBEHHO K OIPEIEICHHOMY WM OIpeaesieMoMy (HU3HUecKoMy JIHILY
(cyOBeKTy MmepCOHaIbHBIX JaHHbBIX);

e TEpCOHAJIbHBIE JIAaHHBIE, Pa3pelIeHHbIE CYOBEKTOM MEPCOHAIBHBIX JaHHBIX
JUIsl paclpoOCTPaHEHUs], — IEPCOHAIIBHBIE JaHHBIEC, TOCTYI HEOTPAaHUYEHHOTO
Kpyra JIMIl K KOTOPBIM NIPEIOCTABJIEH CyOBEKTOM IEPCOHAIBHBIX IaHHBIX



yTeM Ja4d COrjiacusi Ha 00paboTKy MepCOHANBHBIX JaHHBIX, pa3peIIeHHBIX
CyOBEKTOM TMEPCOHAIBHBIX MaHHBIX JJIS PACIHPOCTPAaHEHHUS B IOPSIKE,
npeaycMmorpeHHoM DenepanbHbiM 3ak0HOM OT 27.07.2006 Ne 152-D3 (nanee
— 3aKoH);

e OIlepaTop TMEepCOHANBHBIX MaHHBIX (omeparop) — lllkoma — ropuamyeckoe
JIMIIO, CAMOCTOSITEIBHO WJIM COBMECTHO C IPYTMMH JIUIIAMH OpTaHHU3YHOIIee
u  (wam)  ocyliecTBisolIee  00pabOTKY  MEPCOHAIBHBIX  JIaHHBIX,
ompenensoniee 1eau  00pabOTKM  MEPCOHANBHBIX  JIAHHBIX, COCTaB
NEePCOHABHBIX JTAHHBIX, MOJISKAIIUX 00paboTKe, ACUCTBHs (Omeparuu),
COBEpIIIaeMbI€ C TICPCOHATHLHBIMU TAHHBIMU,;

e 00paboTKa TMEPCOHAIBHBIX JaHHBIX — JeHcTBHE (omeparus) WIn
COBOKYITHOCTh JCWCTBUI (omepammil) C TEPCOHANBHBIMH JaHHBIMH C
UCTIOJIb30BAaHUEM M 0€3 HCITOJIb30BaHUSI CPEJICTB aBTOMATH3AIMH, BKITIOYAs
cOop, 3ammch, CHCTEMATH3AIMIO, HAKOIUICHHE, XPaHCHUE, YTOYHCHUE
(oOHOBNICHME, W3MCHCHHWE), W3BICYCHHUE, HCIIOJIb30BAaHUE, TIepenady

(pacmpocTpaneHue, MpeI0CTaBJICHHUE, JIOCTYII), o0e3NnYnBaHue,
OJIOKMpOBaHKE, yAaJIECHUE, YHUUTOXKEHUE,
e AaBTOMATHU3MpPOBaHHAs o0O0paOOTKa MEpPCOHANBHBIX JaHHBIX — O00padoTKa

NEPCOHATBHBIX TAHHBIX C TOMOIIBIO CPEICTB BEIUMCIUTEIBHON TEXHUKH,

e pacHpoCTpaHEHHE NEPCOHANBHBIX JAHHBIX — JCWCTBUS, HAlpaBJICHHBIE Ha
pacKpbITHE NIEPCOHATBHBIX TaHHBIX HEONPECIIEHHOMY KPYTY JIULL;

e TPENOCTABICHUE TEPCOHANBHBIX MAHHBIX — JICWCTBHSA, HANpaBICHHBIC Ha
pacKpbITHE€  TEPCOHANBHBIX  JAHHBIX  ONpEACICHHOMY  JIMIy WU
OTIpe/IeJICHHOMY KpYTY JIMII;

o OJIOKMpDOBaHWE TEPCOHANBHBIX JAaHHBIX — BPEMEHHOE TpEeKpalleHue
00pabOTKU TMEepPCOHANBHBIX JaHHBIX (32 HCKIFOUCHHEM CIIy4aeB, eCIH
00paboTka HeoOX0UMa JIsl YTOYHECHHUS TIEPCOHAILHBIX JIAHHBIX);

e YHHYTOXXEHHUE MEPCOHAJBbHBIX JAHHBIX — JCHCTBUSA, B pE3yJbTaTe KOTOPBIX
CTAaHOBUTCS HEBO3MOXXHBIM BOCCTAaHOBUTBH COJCpKAHHE TMEPCOHATBHBIX
JTaHHBIX B MH()OPMAIIMOHHOM CHCTEME MEePCOHANBHBIX ITaHHBIX W (WIH) B
pesyiabTaTe  KOTOPbIX  YHHYTOXKAIOTCS  MaTepHalbHble  HOCUTENH
NIEPCOHATBHBIX TAHHBIX;

o 00€3IMYMBAHKE MTEPCOHAIBHBIX JAHHBIX — NEHCTBHS, B PE3yIbTaTe KOTOPBIX
CTAaHOBUTCSI ~ HEBO3MOXKHBIM  0€3  HCIIOJIb30BAaHUS  JIOTIOJHUTENIBHOM
UHPOpPMALIMU  ONPECIUTh IPHHAUIEKHOCTh TEPCOHANBHBIX  JIaHHBIX
KOHKPETHOMY CyOBEKTY NepCOHATBHBIX TaHHBIX;

o uH(pOpMAIMOHHAs CHUCTEMa TMEPCOHANBHBIX JaHHBIX — COBOKYIHOCTh
coaepKamuxcss B 0a3aX  JAaHHBIX  NEPCOHAJBHBIX  JaHHBIX U
oOecreynBarOIMX HUX O00pabOTKY HH(DOPMAIMOHHBIX TEXHOJOTUH WU
TEXHUYECKHUX CPEJICTB;

o TpaHCTpPaHWYHAs TMepelaya MEpPCOHATBHBIX  JAaHHBIX —  Iepeaada
NEePCOHATBHBIX JAHHBIX Ha TEPPUTOPUIO0 HHOCTPAHHOTO FOCYIapCTBa OPTraHy
BJIACTH MHOCTPAHHOI'O TOCYJapCcTBa, MHOCTPAHHOMY (DPM3HUECKOMY JIMILY WU
UHOCTPAHHOMY IOPHIUYECKOMY JIHILY.

1.5. [lIkona kak onepaTop NepCOHAIbHBIX JaHHBIX 00s3aHa!



1.5.1. CobOmonate KOHPUACHINAILHOCTh IMEPCOHATBHBIX JaHHBIX, a MMEHHO HE
pacIpoCcTpaHsITh MEepCOHAIbHbIC NaHHBIE M HE TepeaaBaTh MX TPEThbUM JHIlaM Oe3
corjacus cyObeKTa MepCoOHAIbHBIX JAaHHBIX WM €r0 3aKOHHOTO MPEeICTaBUTEINs, eCTU
WHOE HE MPEAYCMOTPEHO 3aKOHOJATETLCTBOM.

1.5.2. OOGecneunts CyObEeKTaM TMEPCOHANBHBIX  JaHHBIX, WX  3aKOHHBIM
MPEICTABUTEISIM BO3MOXKHOCTh O3HAKOMJICHUS C JOKYMEHTaMH W MaTepHaJlaMH,
CONIEpPKAIIMMU WX TIEPCOHANBbHBIC JaHHBIC, €CITM WHOE HE MPEayCMOTPEHO
3aKOHOJIATEIILCTBOM.

1.5.3. Pa3bscHATh CyOBEKTaM IMEPCOHABHBIX TAHHBIX, UX 3aKOHHBIM MPEACTABUTEIISIM
FOPUANYECKHUE TTOCIEACTBUS O0TKAa3a MPEIOCTABUTh IEPCOHATBHBIC TAHHBIE.

1.5.4. brnokupoBaTh WIM yAANATH HENPABOMEPHO 0OpadaThIBa€Mble, HETOUHBIE
MepCOHANBHBIC TAHHBIC JTUOO0 00ECTIEYNTh UX OJIOKUPOBAHUE WU YAAJICHHE.

1.5.5. Ilpekpatuth 00paOOTKYy M YHHYTOXKUTb WIM OOE3IMYUTH MEPCOHAIBHBIC
MaHHble MO0 OO0ecCmeuuTh TpeKpalnieHue oO0paboTKM W YHUUYTOXKCHUE WU
00e3IMYMBaHUe IEPCOHATBHBIX JaHHBIX MTPU JOCTUKEHUHU LeJId UX 00pabOTKH.

1.5.6. [Ipexpatuth 00pabOTKY MEPCOHATHHBIX JaHHBIX WK 00€CTICUNTh PEKpaIIeHNE
00pabOTKM MEPCOHATIBHBIX JaHHBIX B CIIy4ae OT3bIBa CYOBEKTOM MEPCOHAJIBHBIX
JAHHBIX coOTjacus Ha O0pabOTKy ero MepCOHAJbHBIX JaHHBIX, €CIM HMHOE He
IIPEIyCMOTPEHO JOrOBOPOM, CTOPOHOM KOTOPOTO, BBITOAOIPHOOpETATENEM WM
MOPYYUTETIEM MO KOTOPOMY SBJIAETCS CYOBEKT NMEPCOHAIbHBIX AAHHBIX, WIM HHBIM
coryanienneM Mexy LlIkosoi 1 cyObeKToM nepcoHaIbHBIX JaHHBIX.

1.5.7. TlpunumMath Mepbl, HEOOXOAMMBICE U JOCTATOUYHBIE I OOeCreYeHUs
BBITIOTHECHUSI  O0S3aHHOCTEH, TPEIYCMOTPEHHBIX 3aKOHOM U TPUHATBIMH B
COOTBETCTBHMU C HUM HOPMATUBHBIMH MPABOBBIMHU aKTaMHU.

1.6. llIxona Bmpase:

1.6.1. CamocTosITEeNIbHO OMNpeAeNsATh COCTaB U NEepeyeHb Mep, HEOOXOAUMBIX H
JOCTaTOYHBIX JUIi OOeCNeYeHHUs] BBHIMONHEHUS OOS3aHHOCTEH, MPETyCMOTPEHHBIX
3aKOHOM M MPUHATHIMH B COOTBETCTBMM C HUM HOPMAaTHUBHBIMU IPABOBBIMH aKTaMH,
€CJIM MHOE HE MPETyCMOTPEHO 3aKOHO/1aTEIbCTBOM O NEPCOHAIBHBIX TaHHBIX.

1.6.2. Ucnonp30BaTh NepcOHAIbHBIC JaHHbIE CYOBEKTOB MEPCOHATBHBIX JaHHBIX 0e3
UX COTJIAcHs B CIIy4asix, MPEAYCMOTPEHHBIX 3aKOHOJATEIECTBOM.

1.6.3. HpeﬂOCTaBHﬂTB IEPCOHAJIBHBIC OAaHHBIC Cy6’b€KTOB MEPCOHAJIIBHBIX JaHHBIX
TPCTBUM JIMIIAM B CJIydadX, IPCAYCMOTPCHHBIX 3aKOHOAATCIIbCTBOM.

1.6.4. Tlopyuuts 00pabOTKy NEPCOHANBbHBIX JAHHBIX JIPYIOMY JIMIy C COIJIACHUS
CyObeKTa MEepCOHANBHBIX JAaHHBIX, €CIM WHOE HE NPEAYCMOTPEHO (eaepalbHbIM
3aKOHOM, Ha OCHOBAaHMM 3aKJIIIOYa€MOr0 C JTHUM JULOM Jjorosopa. Jluno,



OCYLIECTBIIAIONIEE 00pPabOTKY NEPCOHANBHBIX JaHHBIX MO mnopydeHuto IIkosr,
00513aHO COOJIFO/IaTh TPHHIMUIBI M TpaBUiIa OOpaOOTKHA TEpPCOHANBHBIX aHHBIX,
NpeyCMOTPEHHBIE 3aKOHOM, COOJIOAaTh KOH(HUACHIMAIBHOCTh IEPCOHAIBHBIX
TaHHBIX, TPUHUMATh HEOOXOMUMBIC MEpHI, HaIpPaBJICHHBIE Ha OO0CECICUYCHUE
BBITIOJTHEHUST 00s13aHHOCTEH, IPETYCMOTPEHHBIX 3aKOHOM.

1.7. PabOTHHMKH, COBEpIICHHOJIETHHUE Yy4alllMecs, POAMTEIN HECOBEPLICHHOJETHUX
yUYalluXxcs, WHBIE CYOBEKTHl IEPCOHAIBHBIX JaHHBIX (manmee - CYOBEKTHI
TIEPCOHANBHBIX JaHHBIX) 00sS3aHBbI:

1.7.1. B cay4asax, nNpeayCMOTPEHHBIX 3aKOHOJATEIbCTBOM, IpeaocTaBisaTh lllkone
JIOCTOBEPHBIE IEPCOHAJIbHBIE JTAHHBIE.

1.7.2. llpu W3MEHEHHWH TIEPCOHANBHBIX JJAHHBIX, OOHAPYXEHHH OIMMOOK WU
HETOYHOCTEH B HUX HE3aMeUIMUTENbHO coo0maTek 00 aToM Llkore.

1.8. CyOBeKTHI IepCOHATBHBIX TaHHBIX BIPABE:

1.8.1. Ilomyuyate uH(pOpMaIMIO, KacaroIIyrocs 0O0pabOTKH CBOMX IEPCOHATBHBIX
JTAHHBIX, KPOME CITy4aeB, KOTJa TaKOH TOCTYI OrpaHuueH (eiepalbHBIMH 3aKOHAMHU.

1.8.2. Tpe6osath ot IlIK0JIBI YTOYHUTH MEPCOHANILHBIE TaHHBIC, OJIOKUPOBATh UX HIIU
YHUYTOXHTh, €CJIM TMEPCOHAIBHBIC JTaHHBIC SBISFOTCS HEMOJHBIMU, YCTapEBIIUMH,
HETOYHBIMH, HE3aKOHHO IIOJTYYCHHBIMA WM HE SBISIIOTCS HEOOXOIUMBIMH IS
3asIBJICHHOM 1IeJIH 00pabOTKH.

1.8.3. [lonmonHuTh mEpCOHANbHBIC JaHHBIE OIEHOYHOI'O XapakTepa 3asBICHUEM,
BBIpAKAIOIUM COOCTBEHHYIO TOUKY 3PEHUS.

1.8.4. O6GxanoBath nelicTBus uiau OesneiicTBue IlIkoapl B yIOJIHOMOYEHHOM OpraHe
IO 3aIHUTE MPaB CyOBEKTOB NEPCOHATBHBIX JTAHHBIX WJTU B CY/ICOHOM IOPSIJIKE.

2. IlpaBoBble OCHOBaAHMS 00Pa0OTKHU MEPCOHATbHBIX JAHHBIX

2.1. IlpaBoBbIMM OCHOBaHUSAMU OOpabOTKM TNEepcoHaNbHBIX JAaHHbIX B Illkone
ABJIAIOTCSl YCTaB U HOPMAaTUBHBIE IIPABOBBIE AKTHI, JJIs UCIIOJHEHMSI KOTOPBIX M B
cooTBeTcTBUU C KoTopbiMu Illkoma ocymecTBiasier 00pabOTKy MEpCOHAIbHBIX
JAHHBIX, B TOM YHCJIE!

o TpyaoBOM KOIEKC, HMHBIE HOPMATHBHBIE IIPABOBBIE AaKThI, COJEPKAIINE
HOPMBI TPYJIOBOTO TIPaBa,

e bromkeTHbIN KOJEKC;

o Hamorosslii KoJI€KC;

o ['paxxmaHCKul KOJIEKC;

o CeMelHBIN KOOEKC,



o ®enepanbnpiii 3ak0H OT 29.12.2012 Ne 273-®3 «0O06 oOpazoBaHuu B
Poccutickoit @enepamnuny U IPUHATHIE B COOTBETCTBUU C HUM HOPMATHBHBIC
MIPaBOBBIE AKTHI;

e COLUHMAIBHOE, TIEHCHOHHOE M CTPaxOBOE 3aKOHOJATENIbCTBO Pocculickoit
denepanuy;

e 3aKOHOIATEJIHLCTBO B cthepe 0€e30I1aCHOCTH, B TOM YHCIIe
AHTUTEPPOPUCTUUECKOM 3aITUIIICHHOCTH.

2.2. IlpaBOBBIMU OCHOBaHUSIMU OOpaOOTKHU MEepCOHANbHBIX NaHHbIX B Illkone Takxke
SIBJISIFOTCSL JIOTOBOPBI ¢ (DU3MYECKUMHU JIMIIaMH, 3asBiicHUs (COTacusi, TOBEPEHHOCTH)
yyamuxcss ® poadmTened (3aKOHHBIX MPEACTABUTENCH) HECOBEPIICHHOJICTHUX
y4daluxcs, corjacusi Ha 00paboTKy NepCOHANbHBIX TaHHBIX.

3. Heau 00pabdoTKy NepCcoOHATBHBIX JTAHHBIX, HX KATETOPUHU U NMepeYeHb,
KaTeropum cy0ObeKTOB, NEPCOHAJIbHbIE JaHHbIE KOTOPBIX 00padaThIBAKOTCH,
CNocoObl, CPOKU UX 00PAOOTKH U XpPaHEHHS, IOPSAI0K YHUUTOKEHHUS
NMEePCOHAJLHBIX JaAHHBIX

1. Heab 00paboTKU: OpraHu3anus o0pa3oBaTejJbHOM AesITeJILHOCTH MO
o0pa3oBaTe/IbHBIM IPOrPaMMaM HA4YAJIbHOI0 00111ero, 0OCHOBHOI0 00111ero 1
cpeiHero o01ero o0pa3oBaHusi, 10MOJHUTEJIbHBIM 00111€00pa30BaTeJbHbIM
nporpamMmmam

Kareropuu [IepconanbHbiE JaHHBIE CrnenuanbHbIC

JTAHHBIX JTaHHBIC

Ilepeuenn o (amwmsl, IMs1, OTUYECTBO; CBeJieHHs] O COCTOSTHUM 3/TOPOBBS
JTAaHHBIX e TIOJ,

e TPaXIAHCTBO,

e JlaTa U MECTO POXKJICHUS,

e U300paxeHue
(dbororpadus, Bumeo);

o TIaCMOPTHHIC TaHHBIC;

e aJIpec PErUCTpaIH I10
MECTY )KUTEJIbCTBA;

o azpec paKTUYECKOIo
PO>KUBAHUS;

e KOHTaKTHBIC JaHHBIE,;

e HMHIUBUAYAIbHBII HOMED
HAJIOTOTIIATEIIBIIHKA,

e CTpPaxoBOW HOMEpP
WH/IUBUTyaJTbHOTO
JIMIIEBOTO cUeTa
(CHUJIC),

e cCBeleHUs 00
yCIIEBaEMOCTH
oOyuarolerocs u apyrue




CBEJICHUS,
oOpazyromiuecs B
nporiecce peaan3aliu
o0pa3oBaTebHON
MIPOTPAMMBI;

e WHBIC NIEPCOHATHHBIC
JTaHHEIE,
MIPEIOCTABIISICMbBIC
(hU3UYECKUMH JIULIAMH,
HEOOXOAUMBIC IS
3aKIIIOUYCHHSI U
WCIIOJIHEHUS JOTOBOPOB,
WCITOJTHCHUS HOPM
3aKOHOJIATEJIbCTBA B
cthepe obpazoBaHus

Kareropun OOyuaromuecsi, UX POJAUTENHN (3aKOHHBIC ITPEICTABUTEIIH )
CyOBEKTOB
Crioco6b1 ABTOMaTu3upoBaHHas o0paboTka u 6€3 Cpe/ICTB aBTOMATH3aIUH, B
00paboTku TOM YHCJIE:
e TOJIyYEHUE NEPCOHANBHBIX JAHHBIX B YCTHON U MUCbMEHHOM
(hopMe HEMmOCPECTBEHHO OT CyOBEKTOB MEPCOHATBHBIX
JAHHBIX;
e BHECEHUS NIEPCOHAIBHBIX JAHHBIX B )KYPHAJIbl, PEECTPHI U
MH(OPMALIMOHHBIE CUCTEMBI U TOKyMeHTHI LIIKOBI.
Cpoku B Teuenue cpoka peanuzanuu o0pa3oBaTeIbHON MPOTrpaMMbl
00paboTku
Cpoxku B Teuyenune cpoka, yCTaHOBIIEHHOTO HOMEHKJIATYPOU JET B
XpaHEHUs 3aBUCHMOCTH OT THIIA JOKYMEHTA, B KOTOPOM COJEPKaTCs
[IEPCOHAJIbHBIC TAHHbIE
[Topsinox B cootBercTBHHM ¢ [TopsiikoM YHUUTOXKEHHS U 003 TMUNBAHUS
YHUYTOKEHHMS | IEPCOHAIBHBIX AaHHBIX [I[KOJIBI B 3aBUCUMOCTH OT TUIIA HOCUTENS

MEPCOHAIIBHBIX TAHHBIX

2. lleab 00padoTKH: BbINOJIHeHUsI GYHKIMI U MOJTHOMOYHMI padoToaaTes B
TPYAOBBIX OTHOILEHHUSIX, B TOM YHCJIe 00sI3aHHOCTEH 10 OXpaHe Tpyaa

Kareropun [TepcoHanbHBIC JaHHBIC CrenpanbHbie | buomerpuyeckue

JTAHHBIX NIEpPCOHATBHBIC | IEPCOHABHBIE
JTaHHBIE JIaHHBIE

[Tepeuenn o (amunusi, UMsi, OTYECTBO; CBeneHus o N3o06pakenue Ha




JaHHBIX

e TIOJ,

e TPaXIaHCTBO;

e JIaTa U MECTO POXKICHUS;

e H300pakeHUe
(dbororpadus);

e TIACTIOPTHBIC JAHHBIC;
e aJIpec PEeTUCTPALIUU T10
MECTY JKUTEIbCTBA,

e aapec paKTUUECKOTO
IPOXKUBAHUS;

e KOHTaKTHBIC TAHHBIE;

e WHIMBHUIYyaJTbHBIA HOMED
HAJIOTOIIATEIIBINKA;

e CTpPaxoBOW HOMEp
WHIUBUIYATHEHOTO
JMIICBOTO cUeTa
(CHWIC);,

e cCBeleHus 00
o0Opa3zoBaHuy,
KBaJIU(pUKaUH,
npodeccruoHaNbHON
MTOJITOTOBKE U
MTOBBIIICHUT
KBTI (PUKALIIH,

e CceMeHHOE MOJIOKEHHE,
HaJIMUME JIETeH,
POJICTBEHHBIC CBSI3H;

e CBEJCHHUS O TPYAOBOM
JESITCIIBHOCTH, B TOM
YHCIIC HATMIUE
MOOIIPEHUH,
HarpaKICHUN U (JTH)
JTUCITUTUTMHAPHBIX
B3BICKAaHUM,

e JIAHHBIE O PETUCTPAIU
Opaka,;

e CBEJCHHS O BOUHCKOM
ydere;

e CBeleHus oo
WHBAJIMJIHOCTH,

e CBeZIeHUs 00 yJep>KaHUuu
QIMMEHTOB,;

e CBEJCHHS O JOXOJIC C
NPEJIBITYIIET0 MeCTa
paboTsr,

e WHBIC NIEPCOHATHHBIC

COCTOSIHMH
3JI0POBBS

dboto u
BHICO3AIIHCH,
MOJIYYCHHBIX C
KaMep
HaOII0ICHUS




TTaHHbIE,
MPeI0CTaBIsIeMbIE
pabOTHUKAMH B
COOTBETCTBHUHU C
TpeOOBaHUSIMU
TPYIOBOTO
3aKOHOJIATEIIHCTBA

Kareropun PaboTHHKH, KaHIUIATHI Ha paboTy (CoMCKaTesn)
CyOBEKTOB
CriocoOsr ABTOMaTu3upoBaHHas o0paboTKa u 6€3 Cpe/ICTB aBTOMATH3aIUH, B
00paboTKH TOM YHCJIEC:
e TOJIyYEHUE NEPCOHANBHBIX JAHHBIX B YCTHON U MUCbMEHHOM
(hopMe HEeMmoCPeICTBEHHO OT CYOBEKTOB MEPCOHATBLHBIX
JAHHBIX;
e BHECECHHS IIEPCOHAIBHBIX JAHHBIX B JKYPHAJIBI, PEECTPHI U
UH(GOPMAIIMOHHBIE CUCTEMBI B TOKYMEHTHI LIIKOIBI
Cpoxku B TeueHue cpoka neicTBUS TPYJOBOTO JOTroBOpa. Jiisi KaHANIaTOB —
o0paboTku B TEUEHHUE CPOKA, HEOOXOIMMOTO JIJIsl pACCMOTPEHUS KaHAUATYPhI U
3aKJIIOYEHHUsI TPYAOBOTO JOTOBOPA
Cpoxku B Teuyenune cpoka, yCTaHOBIIEHHOTO HOMEHKJIATYPOU JIE B
XpaHEHUS 3aBUCHMOCTH OT THIIA JOKYMEHTA, B KOTOPOM COJEPKaTCs
NEepCOHAJIbHBIC IaHHBIE, B TOM YHCJIE B COCTAaBE JMUHBIX €1 — 50 neT
[Topsinox B cootBercTBUM ¢ [TopsiikOM YHUUTOXKEHHS U 003 TMUNBAHUS
YHUYTOKEHHMS | IEPCOHAIBHBIX AaHHBIX [I[KOJIBI B 3aBUCUMOCTH OT TUIIA HOCUTENS

ICPCOHAJIBHBIX TaHHBIX

3. Heanb 00padoTku: peanu3anus rpakaaHCKO-NPABOBBIX 10T0BOPOB, CTOPOHOIA,
BbIro0NpHodperarTeseM WM MOJydaTejieM KOTopbix aBjsiercs [lkoua

Kareropun IlepconanbHble TaHHBIE

JAHHBIX

Ilepeuens o (amunus, UMsl, OTYECTBO;
JAHHBIX e IIACIOPTHBIE JaHHBIE;

e ajpec peructpanuu u (Win) HaKTUIECKOTO MPOKUBAHMS;

o KOHTAKTHBIC JaHHbIC;

e HH/MBUJYAJIbHBIA HOMEp HAJIOTOIUIATEIIBIINKA;

e HOMEp PacueTHOTO CYETa,

o HOMep OAaHKOBCKO KapThl;

e HHBIC MIEPCOHAIIBHBIC TAHHBIC, IPEAOCTABIISICMBIC
(U3NYECKUMH JTHLIAMH, HEOOXOIUMBIE [T 3aKIFOUCHUS 1




HCIIOJIHCHUA JOTOBOPOB

Kareropun KoHTpareHTsl, napTHEpHI, CTOPOHBI JOTOBOPA
CyOBEKTOB
Crioco6b1 ABTomaTtn3upoBaHHas 00paOoTka U 6e3 cpefCTB aBTOMAaTHU3alluH, B
00paboTku TOM YHCJIE:
e TIOJyYEHHUE NEPCOHAIBHBIX JAHHBIX B YCTHOW U MMCBMEHHOM
(hopMe HENMOCPECTBEHHO OT CyOBEKTOB MEPCOHATIBHBIX
JAHHBIX;
e BHECEHUS NIEPCOHAIBHBIX JAHHBIX B JKYPHAJIbI, PEECTPHI U
UH(POpPMaLIMOHHBIE CUCTEMBI U JOKYMEHTHI [1IK0BI
Cpoku B Teuenue cpoka, He0OOXOJUMOTIO JJIsl UCTIOTHEHHUS 3aKJIFOUYEHHOT O
00paboTku JIOTOBOpa
Cpoku B TedyeHne cpoka, yCTaHOBIEHHOIO HOMEHKJIATYpPOU JIEN B
XpaHEHHUs 3aBUCUMOCTHU OT THIA JOKYMEHTa, B KOTOPOM COJIEpKaTCs
NIEPCOHAJIbHBIE JaHHBIE
[Topsimox B cootBercTBHH ¢ [TopsiikoM YHUUTOXKEHHS U 00€3TMUNBAHUS
YHUYTOXXEHHMS | IEPCOHANIbHBIX JaHHBIX [1IKOJIBI B 3aBUCUMOCTH OT THUIIa HOCUTENS

IMCPCOHAJIBHBIX TaHHBIX

4. Ileab o0padoTKku: o0ecnieyeHue 0e30MACHOCTH

Kareropun [lepconanbHble TaHHBIE
TaHHBIX
[lepeuenn o (ammusi, UM, OTYECTBO;
TaHHBIX e TIaCMOPTHHIC TaHHBIC;
o anpec peructpanuu u (M) GakTHYECKOro MPOKUBAHUS,
o KOHTAaKTHBIC JaHHBIE
Kareropun [Tocerntenu ko
CyOBEKTOB
Crioco6b1 ABTomartn3upoBaHHas 00paboTka u 6e3 CpeACTB aBTOMATHU3AllNH, B
00paboTku TOM YHCJIE:

e IIOJIyYEHHUE NIEPCOHAIBHBIX JAHHBIX B YCTHOM U MUCbMEHHOU
(hopMe HEenmoCPeICTBEHHO OT CYyOBEKTOB MEPCOHATBHBIX
JAHHBIX;

e BHECEHMS NEPCOHAIBHBIX IAHHBIX B )KYPHAJIbI, PEECTPHI U
nH(pOpPMAIMOHHBIE CUCTEMBI U JOKYMEHTHI [1IKobI




Cpoku B Teuenne neproaa HaxoKI€HUs OceTUTENs Ha TeppuTopuH [1Ikoms
00paboTku

CpOKI/I B teuenue CpoOKa, YCTAaHOBJICHHOI'O HOMeHKHaTypOﬁ JCJI B
XpaHCHUA 3aBUCHUMOCTHU OT TUIIA JOKYMCHTA, B KOTOPOM COACPIKATCSA
ICPCOHAJIBHBLIC JaHHBIC, B TOM YHUCJIC MUHUMYM 30 JIHEH B
OTHOILIICHUH 3aIuCce KaMcCp BI/I,Z[COHa6J'II-O,Z[eHI/I$[

[Topsimox B cootBercTBHH ¢ [1opsiikOM YHUUTOXKEHHS U 00€3TMUNBAHUS
YHUUYTOKEHHUS | IEPCOHAIBHBIX JaHHBIX [1IKOIBI B 3aBUCMMOCTH OT THUIIA HOCUTEIS
IIEPCOHAJIBHBIX JAaHHBIX

4. YcaoBusi 00padoTKHU MEPCOHATBHBIX TAHHBIX

4.1. llkona ocymiecTBiseT cOOp, 3aMKuCh, CUCTEMATU3AINIO, HAKOIUICHHE, XPAHEHHUE,
yrouHeHne (OOHOBJICHWE, W3MEHCHHE), W3BIICYCHHUE, WCIOIb30BaHUEe, Mepeaavy
(pacmipocTpanenue, NTpPEIOCTAaBICHHE, OCTYI), OOe3IMYNBaHUE, OJOKUPOBAaHME,
yoaJeHHe W  YHUYTOXKEHHE TIepCOHAJBbHBIX JIAHHBIX B  COOTBETCTBUH C
3aKOHOJIATEIbCTBOM O TMEPCOHATBHBIX MaHHBIX W JIOKAIGHBIMA HOPMAaTHBHBIMH
aktamu LlIkoJbl.

4.2. Bce mepconanpnbie naHHble [lIkoma momydaer oT cyOBekTa NEepCOHAIBHBIX
TaHHBIX, a B CIy4asx, Korjaa cyObeKT MepCOHAIbHBIX JaHHBIX HECOBEPILIECHHOJIETHUH,
— OT ero poauTeseii (3aKOHHBIX MPEICTABUTEINEH).

4.3. Tlonyyenue o oOpabOTKy MEPCOHAIBHBIX JAHHBIX, PA3pPEIICHHBIX CYOBEKTOM
MEepCOHANBHBIX JaHHbIX 1y pacnpoctpaHeHus, Illkoma ocymecTBiasier ¢
COOJTIOZICHHEM 3aIIPETOB U YCIOBUH, MPEyCMOTPEHHBIX 3aKOHOM.

4.4. [llxomna o6pabaTpiBaeT MepCcOHAIbHbBIC JaHHBIE!

o 0€3 UCMOJIb30BaHUS CPEICTB aBTOMATU3ALINH;
e C HWCHOJIB30BAHMEM CPEJICTB  aBTOMAaTU3alMd B  NporpaMmax H
uHpopmannonHoit cucreme OI'UC «Mos mkonay.

XpaHeHue MepCOHAIBHBIX JaHHBIX:

4.5.1. lllkoma XpaHUT MEPCOHATBHBIC JAHHBIE B TEYCHHE CPOKA, HEOOXOAMMOTO IS
JOCTIDKCHHS TIeleil uX o00paOoTKH, a JOKYMEHTHI, COJep)Kallhe TMepCOHaTbHbIE
JaHHbIE, — B TEUGHHME CpOKa XpaHEHUs JIOKYMEHTOB, MPEAYCMOTPEHHOTO
HOMEHKJIATYPOM JIeJl, C y4€TOM apXUBHBIX CPOKOB XpaHEHHUH.

4.5.2. TlepcoHanbHble JaHHbIC, 3a(UKCUpPOBaHHbIE Ha OyMaXKHBIX HOCUTENSX,
XpaHATCS B 3amupaeMbIX MKagax Ju00 B 3alMUpaeMbIX IOMEMICHHSX, JOCTYI K
KOTOPBIM OTPaHHUYEH.




4.5.3. TlepconanpHbie JaHHBIC, OOpabaThIBAEMBbIE C WCIOJIB30BAHUEM CPEJIICTB
aBTOMAaTH3aIlM{, XPaHATCS B TaKOM MOPSJIKE W HAa YCJIOBHSX, YTOOBI HCKIIOYHTH
HEMIPAaBOMEPHBIM WM CIYYalHBIA JOCTYNl K HHM, YHHYTOXKCHHE, HW3MCHCHUE,
OJIOKMpOBAaHME, KOMUPOBAHUE, MPEIOCTABICHUE, PACIHPOCTPAHEHHE IEPCOHATBHBIX
JAHHBIX, a TaKXKe WHbIE HEMPaBOMEPHBIC JCUCTBUS B OTHOIICHHH MEPCOHAIBHBIX
JTaHHBIX.

4.6. Jluma, OTBETCTBEHHBICE 3a O00pabOTKY TepcoHaNbHBIX naHHbIX B [llkoie,
IpeKpamiarT ux o0padaThIBaTh B CASAYIONIUX CIyJasx:

e JIOCTUTHYTHI 1IeJI1 00paOOTKH MEPCOHANBHBIX JAHHBIX;

e HCTEK CPOK JECHCTBUS coriacus Ha 00pabOTKy MEPCOHAIBHBIX JAHHbIX;
e OTO3BaHO corlacue Ha 00pabOTKy NEePCOHATBHBIX JaHHBIX;

e 00pal0oTKa nNepcoHaNbHBIX JAHHBIX HEIPABOMEPHA.

4.7. Ilepenava nepcoOHaIbHBIX JTaHHBIX:
4.7.1. llkona obecnieunBaeT KOHPUACHIIUATHLHOCTh IEPCOHAIBHBIX JaHHBIX.

4.7.2. lllkoma mepemaeT NEPCOHAIBHBIC JaHHBIE TPETHUM JIMIIAM B CIICIYIOIINX
CIIyJasx:

e CyOBEKT NEPCOHANBHBIX JAHHBIX JaJ COrJIacHe Ha Iepeaady CBOMX JTaHHBIX;
e TiepedaTh JIaHHBIE HEOOXOAMMO B COOTBETCTBHM C TpeOOBaHUSIMHU
3aKOHO/IATEJIbCTBA B paMKaX YCTAHOBJIECHHOU MPOIIEAYPHI.

4.7.3. lllkona He OCYIIECTBISAET TPAHCTPAHUUHYIO NIepeiayy MepCOHAbHBIX JaHHBIX.

5. AKTyanau3aumusi, UCHpaB/ieHHe, yAajleHMe M YHUYTOKEHHE INePCOHAIbHBIX
AAHHBIX, 0TBETHI HA 3alIPOCHI CYyObEKTOB NMEPCOHAIbHBIX JAHHBIX

5.1. B cnydae mpemoctaBieHus CyObEKTOM MEPCOHATBHBIX JAHHBIX, €r0 3aKOHHBIM
npeacTtaBuTeneM (akToB O HEMOJHBIX, YCTAPEBIINX, HEIOCTOBEPHBIX WJIM HE3aKOHHO
MOJYYECHHBIX MepcoHaNbHbIX JaHHbIX [llkonma akTyanmusupyer, uCHpaBIsET,
OJIOKHpYET, yAAJIAET WM YHUUTOXKACT UX U YBEAOMIISIET O CBOMX JICUCTBUSIX CyOBEKTa
MIEPCOHAJIBHBIX JJaHHBIX.

5.2. Ilpu noctmxkeHuu 1eneid oOpabOTKH MEPCOHANbHBIX AAHHBIX, a TaKXKe B CIydyae
OT3bIBAa CYOBEKTOM IE€PCOHANBHBIX JaHHBIX COTJIacHs Ha 00pabOTKYy MEepCOHAIbHBIX
JAHHBIX TEPCOHANbHBIC JAaHHbIE TOJIEKAT YHUYTOXKECHHIO, €CIIM HHOE He
IpPEeTyCMOTPEHO JIOTOBOPOM, CTOPOHOM, MoirydyaresneM (BBIrOAoNpHoOpeTareneM) Ho
KOTOPOMY SIBJIICTCS] CYOBEKT MEPCOHAIBHBIX JaHHBIX.

5.3. YHuYTOXKEHHE TOKYMEHTOB (HOCHTEINEH), CoAep KaluX MepcoHaIbHbIC TaHHBIC,
MPOU3BOJUTCA B COOTBETCTBUU C [lOpsiAKOM YHHYTOXEHUS U OO0E3TUYHUBAHUS
MEPCOHAIBHBIX JaHHBIX [IIKOIBI B 3aBUCHMOCTM OT THIIA HOCUTENS NEPCOHAIBHBIX



JAHHBIX, B TOM YHUCJIE IIyTEM M3MEJIbUYEHUS LIPEAEpEe, CTUPaHUs WK (popMaTUPOBaHUS
JJIEKTPOHHOT'O HOCUTEIIS.

5.7. Tlo 3ampocy cyOBeKTa MepCOHATBHBIX JAHHBIX MU €T0 3aKOHHOTO TIPEICTABUTEIS
[Ixona cooburaetr emy uHdopmalro 06 06padoTKe MEPCOHANBHBIX TAHHBIX CYOBEKTa
B CPOKH H B MOPSIIKE, YCTAHOBJICHHOM 3aKOHOM.
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